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ABSTRACT
This  d i s s e r t a t i o n  i n v e s t i g a t e s  and e v a l u a t e s  the  
p o s s i b i l i t i e s  o f  u s i n g ,  and th e  u s e f u l n e s s  to  be d e r i v e d  
from, p rogram ed l e a r n i n g  i n  a c c o u n t i n g .  This has  been 
done by w r i t i n g  a  program f o r  th e  f i r s t  h a l f  o f  an  
e l e m e n ta r y  a c c o u n t i n g  c o u r s e  and e x p e r im e n t in g  w i th  
th e  program i n  t h r e e  d i f f e r e n t  s c h o o l  s e s s i o n s  — Summer 
S e s s i o n ,  1963; P a l l  S e m e s te r ,  1963 -  1964; and S p r in g  
S e m e s te r ,  1964.
The program u s e d  was o r i g i n a l  and fo l lo w e d  th e  
g e n e r a l  o u t l i n e  o f  A cco u n t in g  P r i n c i p l e s  by Noble and 
N isw onger .  Only e i g h t  c h a p t e r s  were programed s i n c e  
th e  program was w r i t t e n  p r i m a r i l y  f o r  th o s e  s t u d e n t s  
who had  t a k e n  bookkeep ing  i n  h i g h  s c h o o l .
The e x p e r im e n t  i n  program ed l e a r n i n g  in  th e  
Summer S e s s i o n ,  1963, was c o n d u c ted  w i th  v o l u n t e e r s  
who worked th e  program i n  a d d i t i o n  t O ' t h e i r  r e g u l a r  
c o u r s e  work. Seven s t u d e n t s  p a r t i c i p a t e d ,  b u t  none 
co m p le ted  th e  program . The program i s  too l e n g t h y  to 
be u s e d  a s  an  o u t s i d e  a i d  to  l e a r n i n g  b a s i c  a c c o u n t i n g  
p r i n c i p l e s  i n  such  a  s h o r t  p e r i o d  o f  t im e .  This 
ex p e r im e n t  was n o t  s u c c e s s f u l .
v i
The ex p e r im en t  co n d u c te d  i n  t h e  P a l l  S em e s te r ,
1 9 6 3  -  1964, i n v o lv e d  two s e c t i o n s  o f  e l e m e n ta r y  
a c c o u n t i n g .  One s e c t i o n  ( c a l l e d  P a l l  I )  was u s e d  as  . 
an  e x p e r i m e n t a l  g ro u p ,  and th e  second  s e c t i o n  ( c a l l e d  
P a l l  I I )  was u se d  a s  a  c o n t r o l  g ro u p .  In  P a l l  I  th e  
c l a s s  was d i v i d e d  i n t o  two g ro u p s :  (1) th o s e  s t u d e n t s
who had  t a k e n  bookkeeping  i n  h i g h  s c h o o l  and made a "0" 
o r  b e t t e r  a v e ra g e  ( c a l l e d  th e  bookkeep ing  s t u d e n t s )  and 
(2) th o s e  who had  v e ry  l i t t l e  o r  no bookkeeping  back­
ground  ( c a l l e d  th e  n o n -b o o k k eep in g  s t u d e n t s ) .
The w r i t e r  f e l t  t h a t  i t  m ig h t  be a h in d r a n c e  to  th e  
non -bookkeep ing  s t u d e n t s  to  have  th e  bookkeeping  s t u d e n t s  
i n  th e  c l a s s  a t  t h e  t im e th e  bookkeep ing  m a t e r i a l  was 
b e in g  t a u g h t .
The bookkeeping  s t u d e n t s  worked th e  program and 
a t t e n d e d  c l a s s e s  once a  week and m et w i th  th e  r e g u l a r  
c l a s s  tw ice  to  t a k e  two u n i t  t e s t s .  The ex p e r im e n t  
l a s t e d  u n t i l  C h a p te r  V I I I  was co m p le ted  i n  t h e  program 
by th e  bookkeep ing  s t u d e n t s  and i n  t h e  t e x tb o o k  by the  
non -b o o k k eep in g  s t u d e n t s .
The n o n -bookkeep ing  s t u d e n t s  a t t e n d e d  r e g u l a r  c l a s s e s  
and were t a u g h t  by th e  c o n v e n t i o n a l  l e c t u r e  and problem 
s o l v i n g  m ethod .  The n o n -b o o k k eep in g  s t u d e n t s  w i th  
c u m u la t iv e  g rad e  p o i n t  a v e ra g e s  below "C" ( o r  2 .0 )  were 
r e q u i r e d  to  work the  program , b u t  t h e y  a t t e n d e d  th e  
r e g u l a r  c l a s s  s e s s i o n s .  They worked th e  program i n  p l a c e  
o f  th e  S tudy Guide accompanying th e  t e x tb o o k .
v i i
The P a l l  I I  s e c t i o n  o f  e l e m e n ta ry  a c c o u n t i n g  
p r i n c i p l e s  was t a u g h t  by th e  c o n v e n t i o n a l  l e c t u r e  and  
problem s o l v i n g  method.
One s e c t i o n  o f  e l e m e n ta r y  a c c o u n t i n g  was t a u g h t  
d u r in g  th e  S p r in g  S em e s te r ,  1964. The c l a s s  was d i v i d e d  
i n t o  t h e  bookkeeping  and non -bookkeep ing  s t u d e n t s  a s  i n  
th e  P a l l  I  s e c t i o n .  Only the  bookkeeping s t u d e n t s  worked 
th e  program, and th e y  fo l lo w e d  th e  same r e q u i r e m e n t s  
and p r o c e d u r e s  as  th e  P a l l  I  bookkeeping  s t u d e n t s .
S in ce  th e  ex p e r im e n t  w i th  th e  s t u d e n t s  w i th  
c u m u la t iv e  g ra d e  p o i n t  a v e ra g e s  below 2 .0  i n  P a l l  I  was 
u n s a t i s f a c t o r y ,  t h i s  type  o f  e x p e r im e n t  was n o t  co n d u c te d  
i n  th e  S p r in g  S e m e s te r ,  1964.
In  th e  P a l l  and S p r in g  S em es te rs  the  f o l l o w i n g  
c o n c lu s i o n s  were made. The non -bookkeep ing  s t u d e n t s  
l e a r n e d  th e  b a s i c  a c c o u n t i n g  p r i n c i p l e s  b e t t e r  when 
th e  bookkeep ing  s t u d e n t s  worked th e  program and d id  
n o t  a t t e n d  r e g u l a r  c l a s s e s .  The bookkeeping  s t u d e n t s  
were n e i t h e r  h i n d e r e d  n o r  h e l p e d  by u s i n g  the  program .
The m a j o r i t y  o f  s t u d e n t s  who worked th e  program 
en jo y ed  i t  and f e l t  t h a t  th e y  l e a r n e d  from th e  programed 
method .  Some o f  th e  main c r i t i c i s m s  o f  th e  program w ere :  
too  t im e consuming, needed  more i n f o r m a t i o n ,  and too  
r e p e t i t i o u s .
Programed l e a r n i n g  can d e f i n i t e l y  b e n e f i t  
a c c o u n t i n g  e d u c a t i o n .  Much r e s e a r c h  and e x p e r im e n t in g
v i i i
needs  to  be done i n  t h i s  a r e a  to  d e t e rm in e  th e  m ost  
u s e f u l  and b e n e f i c i a l  p l a c e  f o r  programed l e a r n i n g  i n  




Programed l e a r n i n g  i s  a  r e l a t i v e l y  new c o n c e p t ,  
a n d . t h e  p r e s e n t a t i o n  o f  m a t e r i a l s  to  f a c i l i t a t e  
programed l e a r n i n g  i s  a  r e l a t i v e l y  new method o f  
p r e s e n t i n g  t e x tb o o k  m a t e r i a l .  This  d i s s e r t a t i o n  
i n v e s t i g a t e s  and e v a l u a t e s  t h e  p o s s i b i l i t i e s  o f  
u s i n g ,  and t h e  u s e f u l n e s s  to  be d e r i v e d  from 
programed l e a r n i n g  i n  a c c o u n t i n g .
D e f i n i t i o n  o f  Programed L e a rn in g
Programed l e a r n i n g ,  a s  a  t e c h n i q u e ,  i s  th e  
b r e a k i n g  down o f  s u b j e c t  m a t t e r  i n t o  s m a l l  s t e p s ,  
c a l l e d  f r a m e s .  W i th in  each  f ra m e ,  a  r e s p o n s e  i s  
r e q u i r e d .  The r e s p o n s e  i s  u s u a l l y  t h a t  o f  f i l l i n g -  
i n - t h e - b l a n k  o r  c h o o s in g  a c o r r e c t  an sw er  from a 
number o f  c h o i c e s .
imme d i a t e l y  a f t e r  t h e  s t u d e n t  h a s  made h i s  r e s p o n s e ,  
he can d e te rm in e  i f  he  i s  c o r r e c t .  The c o r r e c t  answer  
i s  im m ed ia te ly  a v a i l a b l e  so t h a t  th e  s t u d e n t  may 
know w h e th e r  o r  n o t  h e  u n d e r s t a n d s  t h e  s u b j e c t  m a t t e r  
w h i l e  he  i s  work ing  w i t h  i t .
1
2The b a s i c  ap p ro ac h  to  programed l e a r n i n g  i s  t h a t  
a  s t u d e n t  c a n  o b t a i n  a  b e t t e r  u n d e r s t a n d i n g  o f  th e  
s u b j e c t  m a t t e r  by h a v in g  th e  m a t e r i a l  p r e s e n t e d  i n  a  
s t e p - b y - s t e p  f a s h i o n .
This method s t a r t s  o u t  by b r e a k i n g  th e  s u b j e c t  
m a t t e r  down i n t o  s m a l l  e l e m e n t s .  As a  s t u d e n t  
p r o g r e s s e s  th r o u g h  th e  program, s m a l l  amounts o f  new 
i n f o r m a t i o n  a r e  b e in g  i n t r o d u c e d  i n  s u c c e s s i v e  s t e p s .
Programed l e a r n i n g  does n o t  a l l o w  a  s t u d e n t  to 
s c a n  th ro u g h  th e  m a t e r i a l  o r  be o b l i v i o u s  to  what  he 
i s  r e a d i n g .  S in ce  he i s  c o n s t a n t l y  b e i n g  r e q u i r e d  to  
make some ty p e  o f  r e s p o n s e ,  he  m ust  c o n c e n t r a t e  on 
what  he i s  d o in g .
Methods o f  P r e s e n t a t i o n
B a s i c a l l y ,  t h e r e  a r e  two methods f o r  p r e s e n t i n g  
p rogramed m a t e r i a l s :  th e  t e a c h i n g  m achine and t h e
programed t e x t b o o k .
Each o f  t h e s e  methods u s e s  two b a s i c  a p p r o a c h e s .  
One a p p ro a c h  i s  o f t e n  r e f e r r e d  to  a s  t h e  S k i n n e r i a n  
a p p r o a c h .  This  i s  t h e  p r e s e n t a t i o n  o f  t h e  s u b j e c t  
m a t t e r  i n  s m a l l  s t e p s  which  r e q u i r e s  th e  p a r t i c i p a n t  
t o  f i l l - i n - t h e - b l a n k .
The second  ap p ro a c h  i s  t h a t  o f  p r e s e n t i n g  m u l t i p l e  
c h o i c e  a n s w e r s .  This  method i s  o f t e n  a t t r i b u t e d  to  
Norman Crowder and c a l l e d  t h e  Crowder s t y l e .
3T each ing  m a c h in e s . There i s  a l a r g e  v a r i e t y  o f  
t e a c h i n g  m ach ines  which have  a  l a r g e  r a n g e  o f  c o s t s .
The t e a c h i n g  machine p r o v id e s  an a u to m a t i c  d e v ic e  
which p r e s e n t s  one frame o f  i n f o r m a t i o n  a t  a t im e .  A 
s t u d e n t  r e s p o n d s  to t h e  f ram e ,  and th e n  he may d e te rm in e  
i f  he h as  r e sp o n d e d  c o r r e c t l y  b e f o r e  g o in g  on to  t h e  
n e x t  f ra m e .
Some o f  th e  s i m p l e r  t e a c h i n g  m ach ines  a r e  o p e r a t e d  
by h an d .  T y p i c a l l y ,  t h e r e  a r e  two open ings  on th e  
to p  o f  th e  m a c h in e .  One open ing  h as  a g l a s s  o r  some 
type  o f  t r a n s p a r e n t  p r o t e c t o r ,  and th e  o t h e r  open ing  
p r o v id e s  a s p a ce  where th e  s t u d e n t  can w r i t e  h i s  
r e s p o n s e .  The d i s c  which i s  i n s e r t e d  i n  th e  machine 
i s  t u r n e d  by h a n d .  A frame a p p e a r s  i n  th e  sp ace  where 
th e  s t u d e n t  can  w r i t e  h i s  r e s p o n s e .  A f t e r  th e  r e s p o n s e  
i s  w r i t t e n ,  th e  s t u d e n t  t u r n s  t h e  d i s c ,  and th e  frame 
t h a t  was answ ered  a p p e a r s  u n d e r  th e  t r a n s p a r e n t  
o p e n in g .  As a r u l e ,  th e  s t u d e n t  c a n n o t  t u r n  th e  d is c  
backward so t h a t  he  c a n n o t  lo o k  a t  th e  c o r r e c t  answer  
and th e n  t u r n  back and p u t  t h a t  answer  i n  th e  r e l a t e d  
f ram e .
The above d e s c r i b e s  one o f  th e  s i m p l e s t  t e a c h i n g  
m a c h in e s .  There a r e  many v a r i a t i o n s  and t y p e s .
The more e x p e n s iv e  m achines  a r e  o f t e n  more 
a p p l i c a b l e  to  t h e  m u l t i p l e  c h o ic e  method o f  p r e s e n ­
t a t i o n  th a n  th e  f i l l - i n - t h e - b l a n k  form.
4One method u s e d  f o r  p r e s e n t i n g  p rogram s on 
e l e c t r o n i c  com pu te rs  i s  t h a t  o f  s e l e c t i n g  answ ers  by 
p u sh in g  a  b u t t o n  o r  f l i p p i n g  a  p a r t i c u l a r  s w i t c h .  A 
f ram e i s  p r e s e n t e d  on a  v i s i b l e  p a n e l  on t h e  machine 
o r  p r o j e c t e d  on a  s c r e e n  w i t h  a  number o f  c h o i c e s  
from w h ich  to  s e l e c t  a  c o r r e c t  r e s p o n s e .  The s t u d e n t  
s e l e c t s  h i s  r e s p o n s e  by p u s h in g  th e  r e l a t e d  b u t t o n  o r  
s w i t c h .  F o r  exam ple ,  he  may choose  B o u t  o f  c h o i c e s  
l e t t e r e d  A, B, 0 ,  and  D. He pu sh es  b u t t o n  B. I f  B 
i s  t h e  c o r r e c t  r e s p o n s e ,  t h e  com pute r  a u t o m a t i c a l l y  
p r o j e c t s  t h e  n e x t  se q u en ce  o f  m a t e r i a l  which th e  
s t u d e n t  i s  t o  l e a r n .  I f  B i s  th e  i n c o r r e c t  answ er ,  
t h e  com puter  p r o j e c t s  a d d i t i o n a l  m a t e r i a l  t h e  
s t u d e n t  n e e d s  to  l e a r n  on th e  r e l a t e d  s u b j e c t  o r  shows 
r e v ie w  m a t e r i a l s  which  he  sh o u ld  have  l e a r n e d  when 
he worked p r e v i o u s  f r a m e s .
R e g a r d l e s s  o f  how s im p le  o r  complex a  t e a c h i n g  
m achine may b e ,  i t  i s  no b e t t e r  t h a n  th e  program 
c o n t a i n e d  i n  t h e  m ach in e .
Programed t e x t b o o k s . Programed m a t e r i a l  c a n  a l s o  
be p r e s e n t e d  i n  a  t e x tb o o k  fo rm .  This  form i s  u s u a l l y  
a  c h e a p e r  m e thod ,  b u t  i t  c a n  be r a t h e r  b u lky  a s  a 
t e x t b o o k .
I n  p r e s e n t i n g  program ed m a t e r i a l s  u s i n g  t h i s  
method, t h e r e  a r e  two b a s i c  forms f o r  th e  f i l l - i n -  
t h e - b l a n k  t y p e  o f  r e s p o n s e s .  One i s  t h e  v e r t i c a l  
a p p ro a c h  and  th e  se c o n d  i s  t h e  h o r i z o n t a l  a p p ro a c h .
5The h o r i z o n t a l  a p p ro a c h  p r e s e n t s  a frame on one 
page .  The s t u d e n t  makes h i s  r e s p o n s e ,  and  th e n  tu r n s  
to  t h e  n e x t  page f o r  th e  c o r r e c t  an sw e r .  The answer 
i s  p r e s e n t e d  a t  th e  same eye l e v e l  a s  i t s  r e l a t e d  f ram e.  
The n e x t  f rame i s  p r e s e n t e d  on th e  n e x t  page a t  th e  
same l e v e l  on th e  page as  t h e  p r e v i o u s  f ram e,  and i t s  
answ er  i s  on th e  f o l l o w in g  p ag e ,  and so on.
This same p ro c e d u re  i s  u s e d  f o r  a l l  th e  f r a m e s .
The s t u d e n t  c o n t i n u e s  th ro u g h  th e  program r e a d i n g  o n ly  
one frame on each  p a g e .  When he  r e a c h e s  the  end o f  
th e  book, he  r e t u r n s  to th e  f r o n t  o f  th e  book and 
s t a r t s  w i th  th e  second  l e v e l  o f  f r a m e s .
Use o f  th e  h o r i z o n t a l  method r e q u i r e s  t h a t  a l l  
f ram es be a p p r o x im a te l y  th e  same l e n g t h .
The v e r t i c a l  method o f  p rog ram in g  p r e s e n t s  th e  
frame and im m ed ia te ly  below i t  g i v e s  th e  c o r r e c t  
an sw er ,  o r  t h e  c o r r e c t  r e s p o n s e  may be i n  th e  r i g h t -  
hand m a rg in .  The s t u d e n t  m us t  u s e  some type  o f  b l i n d  
to  c o v e r  up and p r e v e n t  th e  o b s e rv a n c e  o f  th e  c o r r e c t  
answ er  b e f o r e  he  makes h i s  r e s p o n s e .
A no the r  ap p ro ac h  to  p r e s e n t i n g  programed m a t e r i a l  
i s  t h e  m u l t i p l e  c h o i c e  r e s p o n s e .  With e a c h . f r a m e ,  th e  
s t u d e n t  chooses  h i s  answ er  from s e v e r a l  a l t e r n a t i v e s .  
Depending on th e  answer  c h o s e n  by th e  s t u d e n t ,  he i s  
i n s t r u c t e d  to  p ro c e e d  to  c e r t a i n  f r a m e s .  I f  th e  frame 
was answ ered  i n c o r r e c t l y ,  he  i s  i n s t r u c t e d  to  s tu d y  
f ram es  t h a t  r e v ie w  m a t e r i a l s  he  s h o u ld  have  l e a r n e d .
6These s tu d y  m a t e r i a l s  s h o u ld  i n d i c a t e  t o  him why h i s  
an sw e r  was i n c o r r e c t .  I f  he  a n sw ere d  c o r r e c t l y ,  he  i s  
i n s t r u c t e d  to  p ro c e e d  to  t h e  n e x t  se q u e n c e  o f  l e a r n i n g .  
This  ty p e  o f  p r e s e n t a t i o n  i s  o f t e n  r e f e r r e d  to  a s  t h e  
•’s c ra m b le d  t e x t b o o k . "
There a r e  s e v e r a l  v a r i a t i o n s  o f  t h e s e  two b a s i c  
a p p r o a c h e s  f o r  p r e s e n t i n g  programed l e a r n i n g  i n  th e  
t e x t b o o k  fo rm .  The c o m b in a t io n  o f  t h e  S k i n n e r  s t y l e  
and  th e  Crowder s t y l e  h a s  been  a d v o c a te d  by some 
a u t h o r s .
Lewis D. B igen ,  v i c e - p r e s i d e n t  o f  The C e n t e r  f o r  
Programed I n s t r u c t i o n ,  I n c . ,  h a s  s t a t e d :
There i s  no r e a s o n  to  assume t h a t  a  
program must be e i t h e r  t h e  S k in n e r  s t y l e  o r  
t h e  Crowder s t y l e .  I t  i s  c e r t a i n l y  p o s s i b l e  
t h a t  a program c a n  be w r i t t e n  w i t h  se q u e n c e s  
o f  d i f f e r e n t  s t y l e s ,  and  t h e s e  s t y l e s  a r e  
c e r t a i n l y  n o t  l i m i t e d  to  t h e  Crowder s t y l e  
o r  the  S k in n e r  s t y l e . 1
E i t h e r  s t y l e  o f  p rog ram in g  may be a p p l i e d  to  
m ach ines  o r  t e x t b o o k s .
H i s t o r y  o f  Programed L e a rn in g
Programed l e a r n i n g  i s  n o t  as  r e v o l u t i o n a r y  a s  some 
h av e  i n d i c a t e d ,  b u t  i t  i s  s im p ly  a  new method f o r  
p r e s e n t i n g  th e  same s u b j e c t  m a t t e r  a s  t h a t  p r e s e n t e d  i n  
th e  u s u a l  t e x tb o o k  and  i n  th e  r e g u l a r  c l a s s r o o m .
1Lewis D. E ig en ,  Technology and E d u c a t i o n a l  
P r a c t i c e  (New York: The C e n i e r  f o r  Programed
I n s t r u c t i o n ,  I n c . ,  1 9 6 1 ) ,  p .  7 »
7The f i r s t  form o f  t e a c h i n g  m achine was c o n s t r u c t e d  
by S. L. P r e s s e y .  "Back i n  th e  1920*s ,  S idney  L. P r e s s e y ,  
th e n  p r o f e s s o r  a t  Ohio S t a t e  U n i v e r s i t y ,  a c t u a l l y  d e s ig n e d  
s e v e r a l  s e l f - t e s t i n g  d e v i c e s . " 2
Mr. P r e s s e y 1s i n n o v a t i o n ,  however,  was n o t  a c c e p t e d  
by o t h e r  e d u c a t o r s  a t  t h a t  t im e .  I t  was n o t  u n t i l  1954- 
t h a t  i n t e r e s t  i n  s e l f - t e s t i n g  was r e v i v e d  by B. P. S k in n e r .  
I n  t h i s  y e a r  P r o f e s s o r  S k in n e r  w ro ta  "The S c ie n c e  o f  
L e a rn in g  and th e  A r t  o f  T ea ch in g ."  " i n  t h i s  p a p e r  
P r o f e s s o r  S k in n e r  a d v o c a te d  the  a p p l i c a t i o n  o f  s c i e n t i f i c  
knowledge to  c la s s ro o m  p r o c e d u r e s ,  and s u g g e s t e d  th e  u se  
o f  au to m a ted  d e v ic e s  as a means o f  do ing  s o . "3
P r o f e s s o r  S k in n e r  o f  H arvard  U n i v e r s i t y  f e l t  t h a t  
t h e  e x p e r i e n c e  o f  t e a c h i n g  w h i te  r a t s  as  w e l l  a s  o t h e r  
t y p e s  o f  a n im a l s  by the  t h e o r y  o f  rew ard  c o u l d  a l s o  be 
a p p l i e d  to humans. The an im a ls  l e a r n e d  by b e in g  rew arded  
f o r  c o r r e c t  a c t i o n s .  This method o f  rew ard  i s  o f t e n  
r e f e r r e d  to  a s  " r e i n f o r c e m e n t . "  T h e r e f o r e ,  he  q u e s t i o n e d ,  
why c o u l d n ’ t  t h i s  same i d e a  be c a r r i e d  o v e r  i n t o  the  
t e a c h i n g  f i e l d ?  P r o f e s s o r  S k in n e r  s t a r t e d  w ork ing  w i th  
th e  i d e a  and d e v i s e d  a machine t h a t  would t e a c h  m an .^
2 "B. P. S k in n e r  a n d - th e  Teaching  M ach in e ,"  
C a rn e g ie  C o r p o r a t io n  o f  New York Q u a r t e r l y , IX 
(O c to b e r ,  1 9 6 1 ) ,  2.
3 l b i d .
^ "T each in g  Machines and Programed L e a r n i n g , "  
NEA J o u r n a l , L (November, 1 9 6 1 ) ,  16.
8The p r e s e n t  e n th u s ia s m  f o r  programed, l e a r n i n g  
r e a l l y  d i d  n o t  h e g in  u n t i l  a ro u n d  1958 .  I n  t h e  l a s t  
few y e a r s  t h e  dev e lo p m e n ts  i n  t h i s  a r e a  have been
p h en o m e n a l .5
Programs h av e  been  p u b l i s h e d  i n  many a r e a s  o f  
s t u d y  and an e x t e n s i v e  amount o f  r e s e a r c h  i s  b e in g  
c o n d u c te d .  M a th em at ic s  i s  th e  m ost  p ro m in e n t  f i e l d  
i n  w hich  program s have  been  d e v e lo p e d .  Programs have 
a l s o  b e e n  d e v e lo p ed  i n  many o t h e r  a r e a s ,  su ch  as  
s t a t i s t i c s ,  f o r e i g n  l a n g u a g e s ,  E n g l i s h ,  p s y c h o lo g y ,  
and s p e l l i n g .
U n d o u b ted ly ,  programed l e a r n i n g  h a s  had a g r e a t  
i n f l u e n c e  on e d u c a t i o n  i n  t h e  l a s t  few y e a r s .  There 
i s  s t i l l  much to  be done i n  t h i s  a r e a  i n  o r d e r  to  
d e te rm in e  i t s  u s e f u l n e s s  and i t s  most  e f f e c t i v e  p l a c e  
i n  t h e  e d u c a t i o n a l  sy s te m .
F u tu r e  f o r  Programed L e a rn in g
There i s  a  g e n e r a l  f e e l i n g  t h a t  much work needs  
to  be done i n  t h e  f i e l d  o f  programed l e a r n i n g  b e f o r e  
i t  w i l l  be c l o s e  to  b e in g  p e r f e c t e d .
5james D. F in n  and Donald G. P e r r i n ,  Teaching  
M achines  and Programed L e a r n i n g . A Survey  o f  t h e  
I n d u s t r y . P r e p a r e d  f o r  t h e  IFechnologTcal
Development Pro ;) e c t  o f  t h e  N a t i o n a l  E d u c a t io n  
A s s o c i a t i o n  o f  t h e  U n i t e d  S t a t e s ,  U n i te d  S t a t e s  
D ep a r tm en t  o f  H e a l t h ,  E d u c a t io n  and W e l fa re ,  OE-34019 
(W ashington:  Government P r i n t i n g  O f f i c e ,  1 9 6 2 ) ,  p .  1 .
9Many p e o p le  have  a c c e p t e d  programed l e a r n i n g  a s  
t h e  answ er  t o  t h e  p o o r  c l a s s r o o m  t e a c h e r ,  t h e  e l i m i n a t o r  
o f  I n d i v i d u a l  d i f f e r e n c e s ,  t h e  s e l f - l e a r n i n g  method ,  
and i n  i t s  e a r l y  s t a g e s  o f  d ev e lo p m e n t ,  t h e  e l i m i n a t o r  
o f  t h e  t e a c h e r .  Programed l e a r n i n g ,  o f  c o u r s e ,  i s  n o t  
t h e  s o l u t i o n  to  a l l  o f  t h e s e  p ro b le m s .
Many p e o p le  h av e  f e l t ,  and some s t i l l  f e e l ,  t h a t  
p rogramed l e a r n i n g  was t h e  answ er  f o r  I n d i v i d u a l
t
d i f f e r e n c e s .  The s t u d e n t s  c o u ld  go th ro u g h  th e  p rogram , 
each  a t  h i s  own p a c e ,  and  i n  th e  end a l l  would have 
m a s t e r e d  th e  s u b j e c t  m a t t e r .
I t  h a s  been d i s c o v e r e d  t h a t  i n d i v i d u a l  d i f f e r e n c e s  
s t i l l  e x i s t .  A program t h a t  i s  s im p le  enough f o r  t h e  
s t u d e n t  w i t h  t h e  l o w e s t  IQ i s  too  b o r in g  and too s im p le  
f o r  t h e  more advanced  s t u d e n t .  T h e r e f o re ,  t h e r e  a r e  
p r e s e n t  i n d i c a t i o n s  o f  t h e  need  f o r  p r e p a r i n g  d i f f e r e n t  
programs f o r  d i f f e r e n t  a b i l i t y  l e v e l s . ^
C e r t a i n l y  programed l e a r n i n g  i s  a  type  o f  s e l f -  
i n s t r u c t i o n ,  b u t  i t  does n o t  e l i m i n a t e  th e  need f o r  
t e a c h e r s .  On t h e  o t h e r  h an d ,  w i t h  t h e  u se  o f  p rogram s,  
t e a c h e r s  s h o u ld  have  more t im e to  work w i th  s p e c i a l  
i n t e r e s t s  and  to  g i v e  s t u d e n t s  a b e t t e r  u n d e r s t a n d i n g  
o f  t h e  s u b j e c t  m a t t e r .  . .A l s o ,  th e y  s h o u ld  have more 
t im e to  d e a l  w i t h  s p e c i a l  needs  i n  t h e  c la s s ro o m .
^ L a s s a r  G. G o tk in ,  " I n d i v i d u a l  D i f f e r e n c e s ,  
Boredom, and  S t y l e s  o f  P ro g ra m in g ,"  Programed 
I n s t r u c t i o n .  I l l  (December, 1963 and J a n u a r y ,  1 9 6 4 ) ,  11 .
10
Dr. A. A. Lumsdaine,  a  p r o f e s s o r  a t  t h e  U n i v e r s i t y  
o f  C a l i f o r n i a  a t  Los A ngeles  and  a  p ro m in e n t  w r i t e r  i n  
t h i s  a r e a ,  s t a t e d  a t  a  s e m in a r  co n d u c te d  by th e  
U n i te d  S t a t e s  O f f i c e  o f  E d u c a t io n :
" The l i b e r a t i o n  o f  t h e  t e a c h e r  from th e  
r e p e t i t i v e  and o f t e n  i n e f f i c i e n t  b u rdens  o f  
t e a c h i n g  which  c a n  now be programed . . • may 
w e l l  mean t h a t  f o r  t h e  f i r s t  t im e i n  t h e  h i s t o r y  
o f  mass e d u c a t i o n ,  t e a c h e r s  w i l l  have  s u f f i c i e n t  
t im e to  work e f f e c t i v e l y  and e x t e n s i v e l y  w i th  
i n d i v i d u a l  s t u d e n t s  i n  t h e  deve lopm en t  o f  th e  
s o c i a l  and e x p r e s s i v e  s k i l l s  t h a t  r e q u i r e  t h e  
t e a c h e r * s  f u l l  t a l e n t s . " '
One o f  t h e  b a s i c  c r i t i c i s m s  o f  program s h a s  been  
t h a t  t h e y  a r e  b o r i n g .  T h e r e f o r e ,  i t  i s  c la im e d  t h a t  
a  s t u d e n t  l o s e s  h i s  m o t i v a t i o n  f o r  l e a r n i n g  a f t e r  
working w i th  a  program a lo n g  p e r i o d  o f  t im e .
Programs need  more s t y l e ,  more humor, and 
more h u m a n i ty .  I f  p ro g ra m ers  f e e l ,  a s  many do, 
t h a t  p rog ram ing  i s  a d u l l  Job ,  t h e i r  a t t i t u d e  
w i l l  be r e f l e c t e d  i n  t h e i r  w r i t i n g .  C a s to r  
o i l  and d u l l  programs may be good f o r  s t u d e n t s ,  
b u t  a r e  t h e y  en joyed?  In  t h e  l a s t  a n a l y s i s ,  
en joym ent  o f  l e a r n i n g  i s  a l m o s t  a s  I m p o r t a n t  
as  what  i s  l e a r n e d . °
I t  a p p e a r s  t h a t  th e  f u t u r e  h o ld s  g r e a t  p o t e n t i a l  
f o r  programed l e a r n i n g .  I t  i s  b e in g  d e v e lo p e d  f o r  u se  
i n  th e  m i l i t a r y  s e r v i c e s  and i n  i n d u s t r i e s  a s  w e l l  as  
f o r  s c h o o l  s y s t e m s .  S tu d e n t s  do l e a r n  from programs' , 
and m ost  o f  th e  l e a r n i n g  i s  from s e l f - i n s t r u c t i o n .
^ K a th e r i n e  G. R o g e rs ,  "Views Prom th e  Top — 
Nine E x p e r t s  D is c u s s  P ro g ra m e d .L e a r n in g  a t  USOE," 
A u d io v i s u a l  I n s t r u c t i o n . V I I I  ( F e b ru a ry ,  1 9 6 3 ) ,  99.
®David A. Sohn, "Program ed I n s t r u c t i o n :  A
View from t h e  C la s s ro o m ,"  Programed I n s t r u c t i o n .
I I  (May, 1 9 6 3 ) ,  7 .
11
However, t h e r e  i s  a  g r e a t  p o t e n t i a l  f o r  a d d i t i o n a l  
deve lopm ents  i n  t h i s  a r e a .
I n  sum, programmed m a t e r i a l s  r e p r e s e n t  
a t  p r e s e n t  an  enorm ous . p o t e n t i a l  f o r  g ro w th ,  
b o th  f o r  t h e  i n d i v i d u a l  s t u d e n t  and  f o r  th e  
e d u c a t i o n a l  o r  t r a i n i n g  s y s t e m .  The r e a l i ­
z a t i o n  o f  t h a t  p o t e n t i a l  s h o u ld  o c c u r  r a p i d l y  
i n  t h e  y e a r s  im m e d ia te ly  a h e a d . 9
C h a p te r  I  h a s  d e f in e d  and e x p l a i n e d  programed 
l e a r n i n g .  C h a p te r  I I  p r e s e n t s  an  a n a l y s i s  o f  what 
h as  b e e n  done i n  a c c o u n t i n g  i n  th e  u s e  o f  t h i s  t e c h n i q u e .  
The n e x t  t h r e e  c h a p t e r s  g i v e  a d e t a i l e d  a n a l y s i s  o f  th e  
w r i t i n g  and u s i n g  o f  a program i n  a c c o u n t i n g .
^Edward B. P ry ,  T each ing  M achines  and  Programmed 
I n s t r u c t i o n : An I n t r o d u c t i o n  (New York: McGraw-Hill
Book Company, I n c . ,  1 9 6 3 )* p .  184 .
CHAPTER I I
PROGRAMED LEARNING IN ACCOUNTING
Programed l e a r n i n g  h as  d ev e lo p ed  r a p i d l y  I n  s e v e r a l  
a r e a s ,  and e s p e c i a l l y  i n  m a th e m a t i c s .  However, i t  h a s  
been  s low  to  d e v e lo p  i n  th e  a r e a  o f  a c c o u n t i n g  s i n c e  
few a c c o u n t a n t s  have been w i l l i n g  * to  w r i t e  and e x p e r im e n t  
i n  t h i s  a r e a .
On; th e  o t h e r  hand ,  t h e r e  a r e  d e f i n i t e  p o s s i b i l i t i e s  
f o r  th e  u se  o f  programed l e a r n i n g  i n  a c c o u n t i n g ,  and t h i s  
i s  e s p e c i a l l y  t r u e  f o r  i n t r o d u c t o r y  a c o o u n t in g  c o u r s e s .
At p r e s e n t ,  t h e r e  a r e  o n ly  t h r e e  known p u b l i s h e d  
programs i n  a o c o u n t l n g ,  and one o f  t h e s e  h a s  been 
p u b l i s h e d  by a  u n i v e r s i t y  p r e s s .  These programs a r e :
The A ocountlng  P ro o e ss  — A Program f o r  S e l f - In s  t r u e t l o n . 
by G era ld  0.  Wentworth,  A. Thompson Montgomery, James A. 
Gowen, and Thomas W. H a r r e l l ;  The Aooountlng  P ro o e s s  —
A Programed A d a p t a t i o n , by H. A. P inney  and H e r b e r t  E. 
M i l l e r ;  and I n t r o d u c t i o n  to  A coounting  — A Programmed 
T ex tb o o k , by H. N. Lunn and G. H. W h i t lo c k .
P ro b a b ly  t h e r e  a r e  s e v e r a l  u n p u b l i s h e d  p rogram s;  
t h i s  w r i t e r ,  how ever ,  has  been a b l e  to o b s e rv e  o n ly  one , 
by Dr.  Prank S i n g e r ,  an  a c o o u n t in g  p r o f e s s o r  a t  the  
U n i v e r s i t y  o f  M a s s a c h u s e t t s .
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F o l lo w in g  i s  an  e x p l a n a t i o n  and d i s c u s s i o n  o f  
t h e s e  f o u r  p ro g ram s .
W entw orth . Montgomery. Gowen. and H a r r e l l
The A cco u n t in g  P ro c e s s  — A Program f o r  S e l f -  
I n s t r u c t i o n , p u b l i s h e d  i n  1963, was w r i t t e n  by 
G e r a ld  W entworth ,  an  A s s o c i a t e  P r o f e s s o r  o f  A cco u n t in g ;  
Thompson Montgomery, a  management c o n s u l t a n t  and a 
Ph.D. c a n d i d a t e  i n  b u s i n e s s ;  James Gowen, a Ph.D. 
c a n d i d a t e  i n  E n g l i s h ;  and Thomas H a r r e l l ,  a  P r o f e s s o r  
o f  A p p l ie d  P sy ch o lo g y ;  a l l  a t  S t a n f o r d  U n i v e r s i t y .
This program h as  been  d ev e lo p ed  a s  a g e n e r a l  
i n t r o d u c t i o n  to  th e  fu n d am e n ta l  p r i n c i p l e s  o f  a c c o u n t i n g  
and th e  f u n d a m e n ta l s  o f  c o s t  a c c o u n t i n g .  I t s  p u rp o se  
i s  n o t  to  t e a c h  s t u d e n t s  how to  p r a c t i c e  a c c o u n t i n g ,  
b u t  to  t e a c h  them an  a p p r e c i a t i o n  f o r  a c c o u n t i n g  and 
i t s  p l a c e  i n  th e  b u s i n e s s  w o r ld .  This  program 
em phas izes  th e  m a n a g e r i a l  a c c o u n t i n g  ap p ro a c h  and 
p r e s e n t s  b a s i c  a c c o u n t i n g  p r i n c i p l e s  u n d e r l y i n g  t h i s  
a p p r o a c h .  I n  f a c t ,  t h e  i n t r o d u c t o r y  p a r t  o f  th e  
program s u g g e s t s  t h a t  t h o s e  s t u d e n t s  who w ish  to  
l e a r n  t h e  p r a c t i c e  o f  a c c o u n t i n g  sh o u ld  r e f e r  t o  some 
o f  t h e  e l e m e n ta r y  a c c o u n t i n g  p r i n c i p l e s  t e x tb o o k s  
a v a i l a b l e .
The w r i t e r s  o f  t h i s  program u s e  t h e  v e r t i c a l  
p r e s e n t a t i o n ,  and th e  f ram es  r e q u i r e  f i l l - i n - t h e -  
b l a h k  r e s p o n s e s  e x c l u s i v e l y .
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The c o r r e c t  r e s p o n s e  to  each  o f  th e  1199 f ram es 
i s  p r e s e n t e d  d i r e c t l y  to  th e  r i g h t  o f  th e  r e l a t e d  
f ra m e .  A b l i n d  i s  u s e d  to  c o v e r  th e  r i g h t - h a n d  
column o f  t h e  t e x t  m a t e r i a l ,  and a f t e r  t h e  r e s p o n s e  
i s  made, t h e  b l i n d  i s  s l i p p e d  down th e  page u n t i l  
th e  r e l a t e d  c o r r e c t  r e s p o n s e  i s  p r e s e n t e d .
The program i s  d i v i d e d  i n t o  tw e lv e  p a r t s  and a t  
th e  end o f  each  p a r t  a  r e v ie w  q u iz  i s  p r e s e n t e d .
The c o r r e c t  answ ers  to  t h e  q u i z z e s  a r e  g iv e n  a t  t h e  
end o f  th e  p rogram , im m e d ia te ly  p r e c e d in g  th e  
g l o s s a r y .
At t h e  end o f  t h e  program a  g l o s s a r y  and a  s e c t i o n  o f  
p a n e l s  a r e  p r e s e n t e d .  The g l o s s a r y  c o n t a i n s  d e f i n i t i o n s  
o f  te rms u s e d  i n  th e  p rogram . A ls o ,  synonyms and r e l a t e d  
te rm s a r e  g iv e n  f o r  each  word .  The p a n e l s  a r e  d e t a c h a b l e  
and a r e  u s e d  a s  a i d s  and s u p p le m e n ta l  m a t e r i a l s  to  
p a r t i c u l a r  f ram es  i n  t h e  p rogram . They c o n s i s t  o f  
c h a r t s ,  d ia g ra m s ,  and f i n a n c i a l  s t a t e m e n t s .  Some o f  t h e  
p a n e l s  r e q u i r e  work to  be co m p le ted  by th e  s t u d e n t ;  f o r  
example,  p o s t i n g  t r a n s a c t i o n s  to  t h e  l e d g e r  o r  c o m p le t in g  
f i n a n c i a l  s t a t e m e n t s .  There a r e  25 p a n e l s  l e t t e r e d  
A th ro u g h  T .1
This program h a s  been  e x p e r im en te d  w i th  and r e v i s e d .  
The f i r s t  v e r s i o n  o f  th e  program was u sed  by I n t e r n a t i o n a l
h e r a l d  0 .  Wentworth and o t h e r s ,  The A cco u n t in g  
P ro c e s s  — A Program f o r  S e l f - I n s t r u c t i o n  (iftew York: 
McGraw-Hill~Book Company, I n c . , 1 9 ^ 3 ) ,  p p .  1 -  280.
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B u s in e s s  M ach ines ,  I n c . ,  and  t h e  second  v e r s i o n  was 
u s e d  by s i x  u n i v e r s i t i e s :  U n i v e r s i t y  o f  Akron, U n i v e r s i t y
o f  Chicago ,  U n i v e r s i t y  o f  I l l i n o i s ,  U n i v e r s i t y  o f  Oregon, 
U n i v e r s i t y  o f  T en n essee ,  and  t h e  V i r g i n i a  P o l y t e c h n i c  
I n s t i t u t e .  The m ost  r e c e n t  p u b l i s h e d  e d i t i o n ,  t h e  1963 
e d i t i o n ,  i s  a c t u a l l y  th e  t h i r d  v e r s i o n  o f  t h e  p rogram .
The r e a c t i o n s  o f  th e  u n i v e r s i t i e s  and o f  I n t e r n a t i o n a l  
B u s in e s s  M ach ines ,  I n c . ,  a f t e r  u s i n g  th e  program, were 
g e n e r a l l y  f a v o r a b l e .  C r i t i c i s m s  and s u g g e s t i o n s  from t h e s e  
g roups  were u se d  to  p r e p a r e  th e  p u b l i s h e d  e d i t i o n  o f  
The A ccoun t ing  P r o c e s s . 2
F inney  and M i l l e r
Dr.  H. A. F in n ey  and Dr.  H e r b e r t  M i l l e r  have 
programed th e  f i r s t  f i v e  c h a p t e r s  o f  t h e i r  a c c o u n t i n g  
p r i n c i p l e s  t e x t b o o k s ,  P r i n c i p l e s  o f  A cc o u n t in g  — 
I n t r o d u c t o r y , s i x t h  e d i t i o n ,  p u b l i s h e d  i n  1963*
The program i s  a  p a p e rb a c k  e d i t i o n  which  i s  a 
su p p lem en t  to  t h e  t e x t b o o k .  The t e x tb o o k  does c o n t a i n  
t h e  same f i v e  c h a p t e r s ,  b u t  t h e  program can  be u s e d  i n  
p l a c e  o f  them o r  a lo n g  w i t h  them.
The v e r t i c a l  a p p ro a c h  i s  u se d  i n  p r e s e n t i n g  the  
492 f ram es  i n  th e  p rogram . F i l l - i n - t h e - b l a n k  r e s p o n s e s  
a r e  u se d  a lm o s t  e x c l u s i v e l y .
^G e ra ld  0.  Wentworth and o t h e r s ,  I n s t r u e t o r * s  
Manual to  Accompany The A cc o u n t in g  P ro c e s s  - -  A ^Program 
f o r  S e l f - In s  t r u e  t i o n . ( New York: McGraw-Hill  Book
Company, I n c . , 19&3J» PP. 9 -  11 .
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The c o r r e c t  r e s p o n s e  o r  r e s p o n s e s  a r e  p r e s e n t e d  
im m ed ia te ly  below th e  r e l a t e d  f r a m e ,  th u s  r e q u i r i n g  
the  s t u d e n t  to  u s e  a  b l i n d  a s  h e  works th r o u g h  the  
m a t e r i a l .
S u pp lem en ta l  i n f o r m a t i o n  i s  p r e s e n t e d  a t  the  end 
o f  t h e  program i n  t h e  form o f  22 p a n e l s .  These p a n e l s  
p r e s e n t  some o f  t h e  m a jo r  a c c o u n t i n g  forms and  a l s o  
some s p e c i a l  a n a l y s e s  o f  p a r t i c u l a r  a r e a s ,  su ch  as  
s t e p s  to  f o l l o w  i n  d i s c o v e r i n g  e r r o r s .  Some o f  th e  
p a n e l s  r e q u i r e  th e  s t u d e n t  to  c o m p le te  t h e  r e l a t e d  
forms ( f o r  example ,  t h e  work s h e e t ) .
This program does  p r e s e n t  t h e  b a s i c  a c c o u n t i n g  
c y c l e  — th e  c y c l e  f o r  a  s e r v i c e  ty p e  o r g a n i z a t i o n .
There i s  no t e s t i n g  a n a l y s i s  g iv e n  by t h e  
a u t h o r s  showing r e s u l t s  o f  e x p e r im e n t s  t h a t  have  been  
conduc ted  u s i n g  t h i s  p r o g r a m .3
A r e v ie w  o f  th e  above two program s can  be 
found i n  the  "Book Reviews" s e c t i o n  o f  th e  A p r i l ,
1964, i s s u e  o f  The A c c o u n t in g  Review . The rev ie w  
c l o s e s  w i th  th e  f o l l o w i n g  p a r a g r a p h ;
^H. A. F in n ey  and H e r b e r t  E. M i l l e r ,  The 
A ccoun ting  P ro c e s s  —  A Programed A d a p t a t i o n  from 
P r i n c i p l e s  o f  A cco u n t in g  — I n t r o d u c t o r y  ( s l x t E  
e d i t i o n ;  Englewood C l i f f s , N. <t.: P r e n t i c e - H a l l ,
I n c . ,  1963 ) i PP» 1 -  164 .
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The f i e l d  t e s t  e x p e r i e n c e  o f  Wentworth,  
e t  a l . f and t h e  r e a c t i o n s  o f  i n s t r u c t o r s ,  as  
r e p o r t e d  by t h e  a u t h o r s ,  were f a v o r a b l e .  The 
F i n n e y - M i l l e r  book c o v e r s  th e  c y c l e  f u l l y .  
However, we f e e l  t h a t  n e i t h e r  book ca n  be 
e x p e c te d  to  do more t h a n  i n d i c a t e  t h a t  
programmed i n s t r u c t i o n  i n  a c c o u n t i n g  shows 
c o n s i d e r a b l e  p r o m i s e . 4
Lunn and W hi t lock
The U n i v e r s i t y  o f  Tennessee  P r e s s  p u b l i s h e d  i n  
i 960  an  a c c o u n t i n g  program by H. N. Lunn and G. H. 
W hit lock  e n t i t l e d !  I n t r o d u c t i o n  to  A cco u n t in g  — A 
Programmed Tex tbook .
This program i s  a  f u l l  s e m e s t e r  c o u r s e  i n  the  
b a s ic  p r i n c i p l e s  o f  a c c o u n t i n g .  I t  c o n s i s t s  o f  tw en ty  
c h a p t e r s  and 1344 f r a m e s .  The s t u d e n t  goes  th ro u g h  
th e  a c c o u n t i n g  c y c l e  and a l s o  s t u d i e s  th e  s u b j e c t  o f  
d r a f t s  and n o t e s .
The h o r i z o n t a l  a p p ro a c h  i s  u s e d  i n  p r e s e n t i n g  th e  
f r a m e s .  One frame i s  p r e s e n t e d  on a  page ;  th e n  on 
th e  n e x t  page t h e  c o r r e c t  r e s p o n s e  i s  p r e s e n t e d  a t  t h e  
same l e v e l ,  w i t h  s u c c e e d in g  f ram es  and r e s p o n s e s  on 
su c c e e d in g  p a g e s .  The f ra m es  a t  th e  to p  o f  th e  pages 
a r e  worked a l l  t h e  way th r o u g h  i n  a  c h a p t e r ;  th e n  th e  
s t u d e n t  r e t u r n s  to  t h e  f i r s t  page o f  t h e  c h a p t e r  and 
works th ro u g h  t h e  se cond  l e v e l  o f  f r a m e s .
^Rudolph S c h a t t k e  and  o t h e r s ,  "Book R ev iew s ,"  
The A ccoun t ing  Review. XXXIX ( A p r i l ,  1 9 6 4 ) ,  527*
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The ty p e  o f  r e s p o n s e s  u s e d  i s  th e  f i l l - i n - t h e -  
b la n k  r e s p o n s e . 5
The program i s  su p p lem en ted  by A ccoun t ing  Mechanics  — 
A Supplement to  I n t r o d u c t i o n  to  A cc o u n t in g  — A Programmed 
T ex tbook . Lunn and W hi t lock  a r e  a l s o  t h e  a u t h o r s  o f  th e  
su p p le m en t .
This su p p lem en t  r e p r e s e n t s  th e  a c c o u n t i n g  work 
f o r  S h o r t  Haul T ruck ing  Company f o r  th e  month o f  
Septem ber .  The com ple te  a c c o u n t i n g  c y c l e  i s  r e p r e s e n t e d  
by t h i s  s i t u a t i o n .  With each s t e p  r e q u i r e d  i n  th e  
problem s i t u a t i o n ,  t h e  c o r r e c t  s o l u t i o n  i s  a v a i l a b l e  
to  t h e  s t u d e n t ,  so t h a t  he may know w h e th e r  he has  
worked each s t e p  c o r r e c t l y  and u n d e r s t a n d s  i t . ^
A t h e s i s  h a s  been w r i t t e n  by George G leaves  a t  
t h e  U n i v e r s i t y  o f  Tennessee r e p o r t i n g  on th e  u s e  o f  
t h i s  program i n  some e x p e r im e n ts  t h e r e .  In  the  
ex p e r im en ts '  Mr. G leaves  compared t h e  u se  o f  programed 
m a t e r i a l s  w i th  c o n v e n t i o n a l  methods o f  i n s t r u c t i o n .  '
There were two e x p e r im e n ts  co n d u c te d  in  e l e m e n ta ry  
a c c o u n t i n g  c o u r s e s .  The f i r s t  ex p e r im e n t  i n v o lv e d  
t h r e e  g ro u p s :  one c o n t r o l  g roup  t a u g h t  by th e  conven­
t i o n a l  l e c t u r e  and d i s c u s s i o n  method, one e x p e r i m e n ta l
5h . N. Lunn and G. H. W h i t lo c k ,  I n t r o d u e t i o n  
to  A ccoun t ing  — A Programmed Textbook ( K n o x v i l l e : The
U n i v e r s i t y  o r  Tennessee  P r e s s ,  I 9 6 0 ) ,  pages n o t  numbered.
^H. N. Lunn and G. H. W h i t lo c k ,  A cco u n t in g  
M e c h a n ic s : A Supplem ent  to  I n t r o d u c t i o n  to  A cco u n t in g  —
A Programmed Textbook ( K n o x v i l l e :  The U n i v e r s i t y  o f
T ennessee  P r e s s ,  I 9 6 0 ) ,  1 -  125 .
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group  t h a t  u se d  o n ly  the  program and a t t e n d e d  c l a s s e s  
o n ly  to  t a k e  t h r e e  t e s t s  d u r in g  th e  s e m e s t e r ,  and th e  
second  e x p e r i m e n t a l  g roup  u sed  th e  program and a t t e n d e d  
c l a s s e s  c o n d u c ted  a s  problem s o l v i n g  s e s s i o n s .
The second e x p e r im e n t  c o n s i s t e d  o f  f i v e  c l a s s e s  i n  
e l e m e n ta r y  a c c o u n t i n g ,  b u t  o n ly  one o f  th e  c l a s s e s  was 
u se d  a s  an  e x p e r i m e n t a l  g ro u p .  In  t h i s  e x p e r i m e n t a l  
g ro u p ,  th e  s t u d e n t s  a t t e n d e d  c l a s s e s  to  work programed 
p ro b le m s .  T h e i r  homework c o n s i s t e d  o f  work ing  t h e  
program by Lunn and W hi t lock  which  was a d a p te d  to  a 
t e a c h i n g  m achine p ro v id e d  by Teaching  M ach ines ,  I n c . ,  
i n  p l a c e  o f  u s i n g  th e  programed t e x tb o o k .
The r e s u l t s  o f  t h e s e  ex p e r im e n ts  a r e  t e n t a t i v e ,  
o f  c o u r s e ;  b u t  i n  th e  f i r s t  e x p e r im e n t ,  t h e y  te n d e d  to  
i n d i c a t e  t h a t  t h e  s t u d e n t s  who u sed  t h e  programed 
m a t e r i a l  and a t t e n d e d  problem s o l v i n g  c l a s s  s e s s i o n s  
d id  b e t t e r  th a n  th e  s t u d e n t s  who u s e d  t h e  program and 
d i d  n o t  a t t e n d  c l a s s  e x c e p t  to  t a k e  t e s t s .  A ls o ,  th e  
a c h iev e m en t  o f  t h e  s t u d e n t s  who were t a u g h t  by th e  
c o n v e n t i o n a l  method was g r e a t e r  th a n  t h a t  o f  t h e  
s t u d e n t s  who u se d  t h e  program b u t  d id  n o t  a t t e n d  r e g u l a r  
c l a s s  s e s s i o n s .  There was no s i g n i f i c a n t  d i f f e r e n c e  i n  
t h e  ach iev e m en t  o f  th e  group  t h a t  u sed  th e  program and 
a t t e n d e d  p roblem s o l v i n g  s e s s i o n s  and th e  g roup  t a u g h t  
i n  t h e  c o n v e n t i o n a l  manner .
The r e s u l t s  o f  th e  second  ex p e r im e n t  were  c o n f l i c t ­
ing* On t h e  f i r s t  g rad ed  t e s t ,  t h e  c o n t r o l  g ro u p s  had
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b e t t e r  a c h ie v e m e n t  th a n  th e  e x p e r i m e n ta l  g roup  t h a t  u s e d  
programed prob lem s and t e a c h i n g  m a ch in e s .  On t h e  second  
g ra d e d  t e s t  and on th e  f i n a l  e x a m in a t io n  t h e r e  was no 
s i g n i f i c a n t  d i f f e r e n c e  i n  t h e  ach ie v e m e n t  o f  t h e  f o u r  
c o n t r o l  g ro u p s  and  t h e  e x p e r i m e n ta l  g ro u p .
Mr. G leaves  s t a t e d  t h a t  an  i m p o r t a n t  p rob lem  i n  
u s i n g  programed i n s t r u c t i o n  i s  t h a t  o f  s t u d e n t  m o t i v a t i o n  
and r e s p o n s i b i l i t y .  He c o n c lu d ed  t h a t  much r e s e a r c h  
needs  to  be done i n  t h e s e  a r e a s . 7
S in g e r
Dr.  P rank  S i n g e r  a t  th e  U n i v e r s i t y  o f  M a s s a c h u s e t t s  
h as  w r i t t e n  a program f o r  a  l i t t l e  more th a n  th e  f i r s t  
h a l f  o f  an  e l e m e n ta r y  a c c o u n t i n g  c o u r s e .  This  program 
p r e s e n t s  t h e  b a s i c  f u n d a m e n ta l s  o f  a  p r i n c i p l e s  c o u r s e  
i n  a c c o u n t i n g .  This  program h as  n o t  been  p u b l i s h e d ,  b u t  
Dr. S i n g e r  w ro te  and e x p e r im e n te d  w i t h  i t  i n  1962 and 
1963.
This program c o n s i s t s  o f  1118 f r a m e s ,  and  th e  
v e r t i c a l  ap p ro a c h  i s  u s e d  i n  p r e s e n t i n g  th e  f r a m e s .  The 
m a j o r i t y  o f  th e  f ram es  r e q u i r e  f i l l - i n - t h e - b l a n k  r e s p o n s e s .  
The c o r r e c t  r e s p o n s e  o r  r e s p o n s e s  f o r  each  f rame a r e  
i n d i c a t e d  on th e  r i g h t - h a n d  s i d e  o f  t h e  page and  one frame 
down from th e  r e l a t e d  q u e s t i o n  f ra m e .
7 George W. G le a v e s ,  "An E xper im en t  i n  th e  Use 
o f  Programmed M a t e r i a l s  i n  S t a t i s t i c s  and A cco u n t in g "  
(u n p u b l i s h e d  M a s te r* s  t h e s i s ,  The U n i v e r s i t y  o f  
T en n essee ,  K n o x v i l l e ,  1 9 6 1 ) ,  pp .  21 -  25 and 66 -  6 8 .
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At t h e  end o f  t h e  program a r e  49 p a n e l s .  These 
p a n e l s  a r e  u se d  f o r  I l l u s t r a t i o n s  and f o r  problem 
s o l v i n g  m a t e r i a l s . ®
I n  c o r r e s p o n d e n c e  r e c e i v e d  from Dr. S i n g e r ,  d a t e d  
May 6 ,  1963, he made th e  f o l l o w i n g  s t a t e m e n t :
I  would n o t  c l a im  s i g n i f i c a n t l y  b e t t e r  
r e s u l t s  (on th e  t e s t  m a t e r i a l  which  I  had  been 
accus tom ed  to  u s i n g  b e f o r e  I  w ro te  t h e  p ro g ra m ) ,  
b u t  n e i t h e r  i s  p e r fo rm a n ce  any w o rs e .  The most  
I  can  c o n f i d e n t l y  c l a i m ,  a t  t h i s  p o i n t ,  i s  t h a t  
t h e  s t u d e n t s  l e a r n  a s  w e l l  i n  a b o u t  t h e  same t im e 
a lm o s t  e n t i r e l y  on t h e i r  own r e s p o n s i b i l i t y  and 
w i t h o u t  a s s i s t a n c e  o t h e r  t h a n  th e  p rogram . I  
do answ er  q u e s t i o n s  f o r  i n d i v i d u a l s  where th e  
program r e s p o n s e s  a r e  p u z z l i n g  to  them, how ever .
U n doub ted ly ,  t h e r e  a r e  o t h e r  programs b e in g  d ev e lo p e d  
i n  t h e  f i e l d  o f  a c c o u n t i n g .  The programs p u b l i s h e d  by 
McGraw-Hill  (Wentworth and o t h e r s )  and P r e n t i c e - H a l l  
(F inney  and M i l l e r )  a r e  p r e s e n t l y  t h e  b e s t  known 
programs i n  a c c o u n t i n g .
I s  t h e r e  a  p l a c e  i n  t h e  a c c o u n t i n g  f i e l d  f o r  
programed l e a r n i n g ?  A p p a r e n t l y  t h e r e  i s .  This  was 
b ro u g h t  o u t  r e c e n t l y  by a  p a n e l  d i s c u s s i o n  on programed 
i n s t r u c t i o n  a t  t h e  a n n u a l  m e e t i n g  o f  t h e  American 
A cco u n t in g  A s s o c i a t i o n ,  h e l d  a t  P a lo  A l t o ,  C a l i f o r n i a .
A r e p o r t  o f  t h a t  d i s c u s s i o n  i s  g iv e n  i n  th e  A p r i l ,  1964, 
i s s u e  o f  The A cco u n t in g  Review, i n  which th e  f o l l o w i n g  
i s  s t a t e d :
®Frank S i n g e r ,  u n p u b l i s h e d  program i n  a c c o u n t i n g ,  
pages  n o t  numbered.
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Prom e v id e n c e  to d a t e  i t  r e a d i l y  a p p e a r s  
t h a t  p rogramed i n s t r u c t i o n  has  d e f i n i t e  
p o s s i b i l i t i e s  f o r  a p p l i c a t i o n  to  t h e  t e a c h i n g  
o f  a c c o u n t i n g .  However b e f o r e  t h e s e  a p p l i ­
c a t i o n s  and  l i m i t a t i o n s  ca n  be d e t e r m in e d ,  i t  
i s  e s s e n t i a l  t h a t  t h e  t e a c h e r s  o f  a c c o u n t i n g  
and th e  v a r i o u s  a c c o u n t i n g  o r g n i z a t i o n s  i n v o l v e  
th e m se lv e s  i n  e x t e n s i v e  r e s e a r c h  and e x p e r i ­
m e n t a t i o n  i n  programs and program u s a g e .  As 
i s  t r u e  i n  th e  deve lopm ent  o f  a l l  new m e th o d s ,  
much o f  t h i s  e x p e r i m e n t a t i o n  w i l l  seem t o  be 
f r u i t l e s s .  A r e a l  c h a l l e n g e  i s  p r e s e n t e d ,  
a l t h o u g h  u n q u e s t i o n a b l y  much i s  to  be g a in e d  
by t h e  th o ro u g h  e x p l o r a t i o n  o f  t h i s  t o o l .  I t  
w i l l  n o t  r e p l a c e  t h e  o t h e r  methods o f  i n s t r u c t i o n  
b u t  a p p a r e n t l y  s h o u ld  be i n c l u d e d  a s  a n o t h e r  
v a l u a b l e  v e h i c l e  to  a s s i s t  t h e  l e a r n e r  when t h e r e  
i s  t h e  p r o p e r  r e l a t i o n s h i p  e x i s t i n g  among an 
e f f e c t i v e  t e a c h e r ,  a  w i l l i n g  l e a r n e r ,  and  a w e l l  
d e s ig n e d  p ro g ra m .9
9 R o b e r t  0 .  Brown and o t h e r s ,  " R e p o r t  o f  the  
Committee on Teach ing  Methods — Programed I n s t r u c t i o n , "  
The A cco u n t in g  R ev iew . XXXIX ( A p r i l ,  1 9 6 4 ) ,  445 -  446.  .
CHAPTER I I I
WRITING OP A PROGRAM
C h a p te r  I I I  i s  a  s u r v e y  o f  t h e  program t h a t  i s  
c o n t a i n e d  i n  t h e  a p p e n d ix  to  t h i s  d i s s e r t a t i o n .  The 
l e n g t h ,  p r e f a c e ,  c o n t e n t ,  method o f  w r i t i n g ,  and 
o b j e c t i v e s  o f  th e  program a r e  d i s c u s s e d  i n  t h i s  
c h a p t e r .
A cco u n t in g  Cycle  Program
The g o a l s  o f  t h i s  d i s s e r t a t i o n  were to  w r i t e  and 
to  t e s t  a program f o r  th e  f i r s t  h a l f  o f  an  e l e m e n ta ry  
a c c o u n t i n g  c o u r s e .
The b a s i c  r e a s o n  f o r  w r i t i n g  a  program f o r  th e  
f i r s t  o n e - h a l f  o f  th e  e l e m e n ta r y  a c c o u n t i n g  c o u r s e  was 
to  t r y  to  cope w i t h  a  s i t u a t i o n  t h a t  f a c e s  e v e ry  
p r o f e s s o r  o r  t e a c h e r  who t e a c h e s  t h e  f i r s t  c o u r s e  i n  
c o l l e g e  a c c o u n t i n g .  G e n e r a l l y ,  t h i s  c o u r s e  h as  some 
s t u d e n t s  who have  had  bookkeep ing  i n  h ig h  s c h o o l  and 
some who have  n o t .  The s t u d e n t s ,  t h e r e f o r e ,  have 
w id e l y  v a r y i n g  i n t e r e s t s  and a b i l i t i e s .
The f i r s t  h a l f  o f  an  e l e m e n ta r y  a c c o u n t i n g  c o u r s e  
i s  b a s i c a l l y  a  r e p e a t  o f  what  i s  c o v e re d  i n  h i g h  
s c h o o l  b o o k k e e p in g .  The i n s t r u c t o r ,  t h e r e f o r e ,  has  
th e  p rob lem  o f  k e e p in g  th e  i n t e r e s t  o f  t h e  bookkeep ing
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s t u d e n t s  and t h o s e  s t u d e n t s  who a r e  a t t e m p t i n g  to  
g r a s p  p r i n c i p l e s  and i d e a s  o f  which  th e y  have  n e v e r  
h e a r d .
The program was w r i t t e n  w i th  the  bookkeep ing  s t u d e n t  
i n  m ind .  I f  the  s t u d e n t  h as  a l r e a d y  co v e re d  t h i s  m a t e r i a l  
i n  h ig h  s c h o o l ,  why s h o u ld  he have  to go th ro u g h  a l l  
th e  d e t a i l s  a g a in ?  The program can be u se d  as  a r e v ie w  
f o r  the  bookkeeping  s t u d e n t s ,  and th u s  p r o v id e  more time 
f o r  the  i n s t r u c t o r  to  work w i t h  th o s e  i n d i v i d u a l s  who 
have n o t  had th e  bookkeep ing  background .
The program can  a l s o  be u se d  b e n e f i c i a l l y  by th o s e  
who have had  no bookkeep ing  background  s i n c e  i t  does 
g iv e  a d e t a i l e d  a n a l y s i s  o f  t h e  b a s ic  a c c o u n t i n g  
p r i n c i p l e s .
P r e f a c e
P re c e d in g  th e  program i s  a  p r e f a c e  c o n s i s t i n g  o f  
t h r e e  p a r t s .  The f i r s t  p a r t  i s  a  s h o r t  i n t r o d u c t i o n  
to programed l e a r n i n g .  The second  p a r t  g i v e s  th e  
i n s t r u c t i o n s  to  th e  s t u d e n t  on how to  u se  t h e  program .
The t h i r d  p a r t  i s  a s h o r t  e x p l a n a t i o n  t h a t  t h e  program 
i s  a p a r t  o f  a d i s s e r t a t i o n  and t h a t  t h e  w r i t e r  would 
a p p r e c i a t e  th e  s t u d e n t 1s c o - o p e r a t i o n  in  work ing  th e  
program i n  th e  p r o p e r  m anner .
In  th e  i n s t r u c t i o n s  to  t h e  s t u d e n t ,  i t  i s  
em phasized  t h a t  th e  program i s  a l e a r n i n g  method and 
n o t  a t e s t i n g  m ethod .  The s t u d e n t  i s  t h e r e f o r e
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i n s t r u c t e d  to  work the  program i n  t h e  p r o p e r  manner 
so t h a t  he  may r e c e i v e  t h e  g r e a t e s t  b e n e f i t  f rom th e  
s u b j e c t  m a t t e r .
C o n ten t
The program c o n t a i n e d  i n  t h e  a p p e n d ix  i s  f o r  
o n e - h a l f  o f  t h e  c o u r s e  i n  i n t r o d u c t o r y  a c c o u n t i n g .
I t  f o l l o w s  th e  g e n e r a l  o u t l i n e  o f  t h e  e i g h t h  e d i t i o n  
o f  Noble and Niswonger*s A cco u n t in g  P r i n c i p l e s  t e x tb o o k . .  
The p rogram , t h e r e f o r e ,  c an  e a s i l y  be u s e d  i n  c o n j u n c t i o n  
w i t h  t h i s  t e x tb o o k .
The m a t e r i a l  co v e re d  i n  th e  program goes c o m p le t e ly  
th ro u g h  th e  a c c o u n t i n g  c y c l e .  The program i n c l u d e s  a 
s h o r t  I n t r o d u c t i o n  to r e v e r s i n g  e n t r i e s .
E i g h t  c h a p t e r s  a r e  p rogram ed .  The f i r s t  c h a p t e r  
i s  an  i n t r o d u c t i o n  to  a c c o u n t i n g .  This  c h a p t e r  i n c l u d e s  
a d i s c u s s i o n  o f  t h e  f i e l d s  i n  a c c o u n t i n g ,  t h e  d e f i n i t i o n  
o f  a c c o u n t i n g ,  c o s t  and o b j e c t i v i t y ,  and a  b a s i c  
a n a l y s i s  o f  t h e  a c c o u n t i n g  e q u a t i o n .
C h a p te r  I I  i s  a b a s i c  i n t r o d u c t i o n  to  a c c o u n t i n g  
s t a t e m e n t s .  The t h r e e  b a s i c ,  fo rm a l  f i n a n c i a l  s t a t e m e n t s  
(income s t a t e m e n t ,  c a p i t a l  s t a t e m e n t ,  and b a l a n c e  s h e e t )  
a r e  i n t r o d u c e d ,  and th e  f i s c a l  p e r i o d  and o p e r a t i n g  
c y c l e  a r e  e x p l a i n e d .
The c l a s s i f y i n g  p h ase  o f  a c c o u n t i n g  i s  t h e  c o n t e n t  
o f  C h a p te r  I I I .  This i n c l u d e s  a d e s c r i p t i o n  o f  t h e
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g e n e r a l  l e d g e r  and th e  a c c o u n t s  i n  th e  g e n e r a l  l e d g e r .
D e h i t  and c r e d i t  e n t r i e s  i n  th e  a c c o u n t s ,  t h e  t r i a l  
b a l a n c e ,  and p e n c i l  f o o t i n g s  a r e  c o v e re d  i n  t h i s  
c h a p t e r .
The g e n e r a l  J o u r n a l ,  t h e  J o u r n a l i z i n g  o f  t r a n s a c t i o n s ,  
p o s t i n g  to  th e  g e n e r a l  l e d g e r ,  and a d d i t i o n a l  i n f o r m a t i o n  
on p e n c i l  f o o t i n g s  and th e  t r i a l  b a la n c e  a r e  p r e s e n t e d  i n  
C h a p te r  IV. C h a p te r  IV a l s o  c o n t a i n s  an a n a l y s i s  o f  
e r r o r s  i n  r e c o r d i n g  and how to  l o c a t e  and c o r r e c t  them.
C h a p te r  V c o n t a i n s  t h e  summ ariz ing  phase  o f  a c c o u n t ­
i n g .  The work s h e e t ,  t h e  fo rm a l  f i n a n c i a l  s t a t e m e n t s ,  
a d j u s t i n g  and c l o s i n g  e n t r i e s ,  th e  r u l i n g  and b a l a n c i n g  
o f  a c c o u n t s ,  and th e  p o s t - c l o s i n g  t r i a l  b a l a n c e  a r e  
i n c l u d e d  i n  t h i s  c h a p t e r .  The b a s i c  a c c o u n t in g  c y c l e  
i s  co m p le ted  i n  C h a p te r  V.
C h a p te r s  VI and VII i n t r o d u c e  s p e c i a l  J o u r n a l s .
C h a p te r  VI a n a l y z e s  th e  s a l e s  and c a s h  r e c e i p t s  J o u r n a l s  
and  th e  r e l a t e d  a c c o u n t s  r e c e i v a b l e  l e d g e r  and th e  
s c h e d u le  o f  a c c o u n t s  r e c e i v a b l e .  The p u rc h a s e s  and 
c a s h  payments J o u r n a l s  a r e  d i s c u s s e d  i n  C h a p te r  VII 
and  t h e  a c c o u n t s  p a y a b le  l e d g e r  and th e  s c h e d u le  o f  
a c c o u n t s  p a y a b le  a r e  i n t r o d u c e d  i n  t h i s  c h a p t e r .
A summary and r e v ie w  o f  th e  p r e v io u s  se v en  c h a p t e r s  
a r e  p r e s e n t e d  i n  C h a p te r  V I I I .  B a s i c a l l y ,  t h i s  c h a p t e r  
i s  an  e x t e n s i o n  o f  C h a p te r  V w i t h  r e v e r s i n g  e n t r i e s  and 
c o r r e c t i o n s  o f  e r r o r s  o f  p a s t  p e r i o d s  added to  i t .  Up
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to  t h i s  p o i n t  a  f i s c a l  p e r i o d  o f  a month has  been  u s e d ;  
a  f i s c a l  y e a r  i s  i n t r o d u c e d  i n  t h i s  c h a p t e r .
Method
The f i r s t  page o f  each  c h a p t e r  o f  t h e  program i s  
a  " g r i p e "  s h e e t .  This  s h e e t  i s  t o  be u se d  a s  a  b l i n d ,  
and i n  t h e  p r e f a c e  t h e  s t u d e n t s  a r e  encou raged  to  make 
comments a s  to. any  f ra m es  t h e y  have  t r o u b l e  u n d e r s t a n d ­
in g  o r  any c o m p la in t s  o r  c r i t i c i s m s  t h e y  m ig h t  have 
c o n c e r n in g  th e  p rogram .
An i n t r o d u c t i o n  to  e a ch  c h a p t e r  o f  th e  program i s  
g i v e n ,  p r e s e n t i n g  w hat  t h e  s t u d e n t  s h o u ld  e x p e c t  to  
f i n d  i n  t h e  c h a p t e r  and a l s o  ' s t a t i n g  some r e m in d e rs  
as  to  th e  p r o p e r  u s e  o f  t h e  program .
The body o f  each  c h a p t e r  i s  programed u s i n g  the  
v e r t i c a l  a p p r o a c h .  The f r a m e ' i s  p r e s e n t e d  and immedi­
a t e l y  below th e  r e l a t e d  f ram e i s  t h e  c o r r e c t  r e s p o n s e  
o r  r e s p o n s e s .
The m a j o r i t y  o f  t h e  f ram es  r e q u i r e  f i l l - i n - t h e - b l a n k
r e s p o n s e s .  Frame number one t a k e n  from C h a p te r  I  i s  an
example o f  t h e  f i l l - i n - t h e - b l a n k  r e s p o n s e s .
1 .  Money i s  a common means o f  exchange i n  
o u r  p r e s e n t  economy. As a  r u l e ,  som eth ing  
i s  b o u g h t  f o r  a  c e r t a i n  amount o f  d o l l a r s  
and c e n t s ,  o r  _ _ _ _ _ _ _ _ _ _ _ _ _ .  i s  g iv e n
up f o r  a  good o r  s e r v i c e .
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There a r e  a  few " e i t h e r / o r ” r e s p o n s e s  u s e d  i n  the
p rogram . An example o f  t h i s  ty p e  o f  r e s p o n s e  i s  t a k e n
from C h a p te r  I I I  o f  t h e  p rogram , f rame number 3 6 .
36 .  Th is  f i n a n c i a l  t r a n s a c t i o n  r e s u l t e d  i n  
(a d e c r e a s e / a n  i n c r e a s e )  i n  an  a s s e t  a c c o u n t  
and (a  d e c r e a s e / a n  i n c r e a s e )  i n  an  e q u i t y  
a c c o u n t .
I n c r e a s e
i n c r e a s e
Problems to  be s o lv e d  a r e  a l s o  i n c l u d e d  i n  th e  
p rogram . As th e  j o u r n a l i z i n g  o f  t r a n s a c t i o n s  i s  d i s c u s s e d ,  
t h e  s t u d e n t  i s  r e q u i r e d  to  J o u r n a l i z e  some t r a n s a c t i o n s ;  
when p o s t i n g  to  t h e  l e d g e r  i s  p r e s e n t e d ,  th e  s t u d e n t  
a c t u a l l y  does some p o s t i n g .  Im m ed ia te ly  f o l l o w i n g  a 
problem s i t u a t i o n  th e  c o r r e c t  s o l u t i o n  i s  g i v e n .
Each c h a p t e r  o f  the  program i s  summarized u s i n g  th e
m u l t i p l e  c h o i c e  a p p ro a c h .  With each  s t a t e m e n t ,  t h r e e
c h o i c e s  a r e  p r e s e n t e d .  Im m e d ia te ly  above each  c h o i c e  I s
an  e x p l a n a t i o n  why th e  c h o i c e  i s  o r  i s  n o t  c o r r e c t .  This
e x p l a n a t i o n  c a n n o t  be s e e n  u n t i l  t h e  s t u d e n t  t u r n s  th e
page o r  pages  o f  i n f o r m a t i o n  im m e d ia te ly  above t h e  r e s p o n s e
c h o s e n .  Below i s  an  example o f  t h e  m u l t i p l e  c h o i c e
r e s p o n s e  t a k e n  from fram e 116 ,  C h a p te r  V I I .
116.  The t r a n s a c t i o n s  r e c o r d e d  i n  t h e  
p u r c h a s e s  j o u r n a l  a r e :
A. m e rc h a n d is e  p u rc h a s e d  on a c c o u n t ,  and 
o t h e r  p u r c h a s e s  a r e  r e c o r d e d  i n  th e  
g e n e r a l  j o u r n a l .
B. a l l  ty p e s  o f  p u r c h a s e s  on a c c o u n t .
C. a l l  t y p e s  o f  p u r c h a s e s ,  b o th  f o r  ca sh  
and on a c c o u n t .
The p u r c h a s e s  j o u r n a l  i s  u se d  to  r e c o r d  
o n ly  p u r c h a s e s  o f  m e rc h a n d ise  on a c c o u n t?  
Read f ram es  one th ro u g h  f o u r ,  and  th e n  s e e  
i f  you t h i n k  t h i s  i s  r i g h t .
A. m e rc h a n d ise  p u rc h a s e d  on a c c o u n t ,  and 
o t h e r  p u r c h a s e s  a r e  r e c o r d e d  i n  t h e  
g e n e r a l  j o u r n a l .
B. a l l  t y p e s  o f  p u r c h a s e s  on a c c o u n t .
C. a l l  ty p e s  o f  p u r c h a s e s ,  b o th  f o r  c a s h
and on a c c o u n t .
A l l  p u r c h a s e s  on a c c o u n t  a r e  r e c o r d e d  
i n  th e  p u r c h a s e s  J o u r n a l .
Good f o r  you; you may go to  th e  n e x t  
f ra m e .
B. a l l  t y p e s  o f  p u r c h a s e s  on a c c o u n t .
0 .  a l l  t y p e s  o f  p u r c h a s e s ,  b o th  f o r  c a s h
and on a c c o u n t .
How can  a  c a s h  p u r c h a s e  be r e c o r d e d  
i n  b o t h  t h e  p u r c h a s e s  and t h e  c a s h  payments 
j o u r n a l s ?  A l l  c a s h  payments m ust  be r e c o r d e d  
i n  t h e  c a s h  payments j o u r n a l .
Read f ram es  one th ro u g h  f o u r ,  and th en  
s e e  which  o f  t h e  c h o i c e s  i s  t h e  r i g h t  answ er .
0 .  a l l  t y p e s  o f  p u r c h a s e s ,  b o th  f o r  c a sh
and on a c c o u n t .
29
The o b j e c t i v e s  o f  th e  m u l t i p l e  c h o ic e  summaries 
a r e  to  p o i n t  o u t  some o f  th e  more i m p o r t a n t  p o i n t s  o f  
th e  c h a p t e r s ,  to  b r i n g  to  t h e  s t u d e n t * s  a t t e n t i o n  some 
o f  t h e  more c o n t r o v e r s i a l  o r  c o n f u s i n g  i t e m s ,  to  b r i n g  
o u t  some c o m p a r i s o n s ,  and to  c l a r i f y  some p o i n t s  t h a t  
m ig h t  e a s i l y  be m is u n d e r s to o d .
An e x e r c i s e  i s  p r e s e n t e d  a t  t h e  end o f  each  c h a p t e r  
so t h a t  t h e  s t u d e n t  m ig h t  o b t a i n  a d d i t i o n a l  p r a c t i c e  i n  
a p p l y in g  th e  p r i n c i p l e s  he h a s  l e a r n e d  up to  t h a t  p o i n t .  
The. c o r r e c t  s o l u t i o n s  to  t h e s e  e x e r c i s e s  a r e  n o t  g iv e n  
i n  th e  p rogram . The w r i t e r  f e e l s  t h a t  t h e  s t u d e n t  needs 
some p r a c t i c e  i n  w ork ing  w i t h  v a r i o u s  s i t u a t i o n s  w i t h o u t  
h a v in g  th e  c o r r e c t  s o l u t i o n  so e a s i l y  a v a i l a b l e  b u t  
must  r e l y  on h i s  own i n i t i a t i v e  and u n d e r s t a n d i n g  o f  
th e  m a t e r i a l .
O b je c t iv e s
Programed l e a r n i n g  h a s  been  c r i t i c i z e d  a s  l a c k i n g  
i n  i n t e r e s t .  The p r o b l e m 'o f  s t u d e n t  m o t i v a t i o n  and 
programed l e a r n i n g  i s  d i f f i c u l t  s i n c e  programed 
l e a r n i n g  r e q u i r e s  a  g r e a t  amount o f  c o n c e n t r a t i o n  and 
c o n s t a n t  p a r t i c i p a t i o n  by th e  s t u d e n t .  I n  t h e  program 
t h a t  has  been  w r i t t e n ,  s e v e r a l  t e c h i q u e s  have  bee n  u se d  
to  t r y  to  m o t i v a t e  th e  s t u d e n t  and to  c r e a t e  i n t e r e s t .
In  t h i s  program an a t t e m p t  i s  made to  make t h e  
s t u d e n t  f e e l  t h a t  he i s  a  p a r t  o f  t h e  program . This 
i s  done by u s i n g  th e  same b u s i n e s s  o r g a n i z a t i o n
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th r o u g h o u t  th e  p rogram . I n  th e  program  i t  i s  assumed 
t h a t  t h e  s t u d e n t  work ing  th e  program i s  Dan Dodd and 
t h a t  he  i s  th e  owner o f  D odd 's  Book S t o r e .  D odd 's  
Book S t o r e  i s  u s e d  to  i l l u s t r a t e  t h e  f u n c t i o n s  o f  
a c c o u n t i n g  i n  a l l  e i g h t  c h a p t e r s .  The pronouns  "you" 
and "y o u r"  a r e  u se d  o f t e n  i n  an  a t t e m p t  to  make th e  
s t u d e n t  f e e l  t h a t  he i s .  a  p a r t  o f  th e  s i t u a t i o n .
A p e r s o n a l  a p p ro a c h  i s  a l s o  u s e d  i n  th e  summaries 
of .  t h e  c h a p t e r s .  J e s t i n g  p h r a s e s  a r e  u s e d ,  such  a s ,  
" P l e a s e  s a y  you know b e t t e r ! I ! "  o r  "Good f o r  you!"  
P h ra s e s  such  as  t h e s e  a r e  u s e d  to  c r e a t e  i n t e r e s t  a s  
w e l l  as  to  g iv e  v a r i a t i o n .
A s t u d e n t  w i l l  t e n d  to  l o s e  i n t e r e s t  i n  any k in d  
o f  m a t e r i a l ,  however,  i f  he  spends  too  lo n g  a t im e  w i th  
t h e  m a t e r i a l  a t  one s i t t i n g .  I t  i s  s u g g e s t e d  i n  th e  
p r e f a c e  o f  th e  program t h a t  t h e  s t u d e n t  n o t  t r y  to  do 
a  l a r g e  amount o f  m a t e r i a l  a t  one t im e .
Using  v a r i a t i o n  o f  t e c h n i q u e s ,  i n v o l v i n g  th e  
p a r t i c i p a n t  i n  th e  program , and a p p l y i n g  a  b i t  o f  
humor i n  the  program a r e  a t t e m p t s  to  m eet  th e  
o b j e c t i v e s  o f  p r o v i d i n g  m o t i v a t i o n  and  i n t e r e s t  f o r  




A f t e r  w r i t i n g  th e  f i r s t  d r a f t  o f  th e  program 
c o n t a i n e d  i n  th e  Appendix o f  t h i s  d i s s e r t a t i o n ,  i t  was 
ex p e r im e n te d  w i t h  and r e v i s e d .  The f i r s t  r e v i s i o n  was 
made a f t e r  th e  p ro g ra m e r ’ s m a jo r  p r o f e s s o r ,  Dr.  F r i t z  
McCameron, e v a l u a t e d  and c r i t i c i z e d  i t .
The program was th e n  u s e d  w i th  t h r e e  d i f f e r e n t  
g roups  o f  s t u d e n t s  and r e v i s e d  a f t e r  each  g roup  u se d  
i t .  This  c h a p t e r  i s  an a n a l y s i s  o f  t h e  r e s u l t s  o b t a i n e d  
when th e  s t u d e n t s  u s e d  th e  program .
I t  i s  beyond th e  scope o f  t h i s  d i s s e r t a t i o n  to 
v a l i d a t e  th e  p rogram . However, th e  w r i t e r  f e e l s  t h a t  
some v a l u a b l e  and i n f o r m a t i v e  r e s u l t s  were o b t a i n e d  
from th e  l i m i t e d  u se  o f  the  program.
Summer S e s s i o n . 1963
The program was f i r s t  u s e d  by s ev en  summer s c h o o l  
s t u d e n t s  a t t e n d i n g  L o u i s i a n a  S t a t e  U n i v e r s i t y  i n  the  
1 96 3  Smnmer S e s s i o n .  The s t u d e n t s  were e n r o l l e d  i n  
t h e  e l e m e n ta ry  a c c o u n t i n g  c o u r s e  which was b e in g  
o f f e r e d  d u r in g  the  summer s e s s i o n .  S ix  o f  t h e  s t u d e n t s  
were t a k i n g  th e  c o u r s e  f o r  c r e d i t ,  and th e  s e v e n t h  
s t u d e n t  was a u d i t i n g  th e  c o u r s e .
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The program was p r e s e n t e d  to th e  e l e m e n ta r y  a c c o u n t ­
in g  c l a s s  a s  a ty p e  o f  m a t e r i a l  t h a t  would h e l p  th e  
s t u d e n t  to  u n d e r s t a n d  b e t t e r  th e  b a s i c  a c c o u n t i n g  
p r i n c i p l e s .  Those w ish in g  to work th e  program were to  
do i t  on a  v o l u n t a r y  b a s i s ,  and i t  would be worked i n  
a d d i t i o n  to  t h e i r  r e g u l a r  c l a s s  work.
Seven s t u d e n t s  v o l u n t e e r e d  to  work w i th  th e  p rogram . 
The p rog ram er  met w i th  th e  s t u d e n t s  and p r e s e n t e d  them 
w i th  t h e i r  programed m a t e r i a l s  o u t s i d e  o f  th e  r e g u l a r  
c l a s s .
The p rog ram er  a t t e m p te d  to  m eet  w i t h  the  s t u d e n t s  
f o r  i n d i v i d u a l  c o n f e r e n c e s ,  b u t  i t  was m ost  d i f f i c u l t  
to  g e t  th e  s t u d e n t s  to  remember t h e  m e e t i n g s .  The 
p rogram er  d id  keep  i n  f a i r l y  c l o s e  c o n t a c t  w i th  th e  
s t u d e n t s  s i n c e  new m a t e r i a l s  were handed  to  them th ro u g h ­
o u t  t h e  f i r s t  p a r t  o f  the  summer s c h o o l  s e s s i o n .
Of the  seven  s t u d e n t s  t h a t  worked th e  p rogram , none 
o f  them were a b l e  to f i n i s h  i t .  In  f a c t ,  th e  m ost  t h a t  
was worked by a s t u d e n t  was th ro u g h  a b o u t  o n e - f o u r t h  
o f  th e  f i f t h  c h a p t e r  o f  th e  p rogram .
There a r e  a number o f  f a c t o r s  t h a t  c o n t r i b u t e d  to 
th e  in c o m p le te  p rogram s.  One f a c t o r  i s  t h a t  e l e m e n ta ry  
a c c o u n t i n g  demands a l a r g e  amount o f  homework even w i t h o u t  
d o ing  e x t r a  work. There a r e  d a i l y  p roblems to  be worked,  
and t h i s  t a k e s  much homework t im e .  The program was too 
much f o r  a  s t u d e n t  to do i n  a d d i t i o n  to  h i s  r e g u l a r  
c la s s ro o m  a s s ig n m e n t s .  This  i n d i c a t e s  t h a t  programs
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p r o b a b l y  c a n n o t  be u s e d  a s  s u p p le m e n ta l  m a t e r i a l ,  b u t  
i t  i n d i c a t e s  t h a t  th e  program needs  to  be i n c o r p o r a t e d  
i n t o  t h e  r e g u l a r  c l a s s ro o m  work and r e g u l a r  a c c o u n t i n g  
a s s i g n m e n t s .  A s t u d e n t  does have to  spend  a good amount 
o f  t im e i n  work ing  a program i n  o r d e r  to be a b l e  to 
b e n e f i t  from i t s  c o n t e n t .
S eco n d ly ,  i f  p rogramed m a t e r i a l  i s  to  be u s e d  as  
s u p p le m e n ta l  m a t e r i a l  to  r e g u l a r  c o u r s e  r e q u i r e m e n t s ,  th e  
s t u d e n t s  u s i n g  th e  program need  c l o s e  s u p e r v i s i o n .  They 
n ee d  someone to  rem ind  them o f t e n  to  keep  up w i t h  th e  
m a t e r i a l .  The p ro g ram er  f e e l s  t h a t  t h e  s t u d e n t s  p r o b a b ly  
would have  a c c o m p l i sh ed  more i f  she had s u p e r v i s e d  t h e i r  
work more c l o s e l y .  However, i t  i s  d i f f i c u l t  to  make any 
k i n d  o f  demands on a s t u d e n t  as  f a r  a s  t ime and s p e c i a l  
c o n f e r e n c e s  a r e  c o n c e rn e d  when he i s  do ing  th e  work on 
a  v o l u n t a r y  b a s i s .
A t h i r d  r e a s o n  f o r  th e  in c o m p le te  programs was th e  
l a c k  o f  c o - o r d i n a t i o n  between th e  p rogram er  and th e  c o u r s e  
i n s t r u c t o r .  Once th e  i n s t r u c t o r  i n t r o d u c e d  th e  program to  
t h e  c l a s s  a s  an  a i d  to  th o s e  who wanted  to  work v o lu n ­
t a r i l y  w i th  i t ,  he d id  n o t h i n g  to  encourage  them to  t a k e  - 
f u l l  b e n e f i t  o f  th e  program. This i n d i c a t e s  t h a t  t h e r e  
n ee d s  to  be f u l l  c o - o p e r a t i o n  and en th u s ia sm  between th e  
s t u d e n t s ,  i n s t r u c t o r ,  and p ro g ra m er .  As a r u l e ,  an 
i n s t r u c t o r  can g e t  h i s  s t u d e n t s  to  do e x t r a  work by show­
i n g  t h a t  he i s  i n t e r e s t e d  i n  the  work and t h a t  he  f e e l s  
i t  i s  h e l p i n g  them.
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F a l l  S e m e s t e r . 1963 -  1964
A f t e r  th e  program was u s e d  i n  th e  summer o f  1963,  
i t  was r e v i s e d  b a s e d  on th e  r e s u l t s  o f  th e  s t u d e n t s  who 
u s e d  i t  i n  summer s c h o o l .
The method f o r  r e v i s i n g  th e  program was to  go th ro u g h  
and a n a l y z e  t h e  s e c t i o n s  t h a t  were worked by th e  s t u d e n t s .  
I f  two o r  more s t u d e n t s  m is s e d  th e  same f ra m e ,  i t  was 
r e r e a d  c a r e f u l l y  to  t r y  to  d e te rm in e  i f  i t  c o u ld  be 
m i s l e a d i n g  o r  v ag u e .  The s u r ro u n d in g  f ram es  were a l s o  
r e a d  f o r  c l a r i t y .  R e v i s io n s  were made based  on t h i s  ty p e  
o f  a n a l y s i s .
Two s e c t i o n s  o f  e l e m e n ta r y  a c c o u n t i n g  were t a u g h t  
by t h e  w r i t e r  a t  B e thany  Nazarene C o l l e g e ,  B e thany ,  
Oklahoma, du r ing ,  t h e  f a l l  s e m e s t e r ,  1963 -  1964.  One 
s e c t i o n  was t a u g h t  from 7 : 3 0  u n t i l  8 :2 0  e v e ry  m orn ing ,  
Monday th ro u g h  F r i d a y .  The second  s e c t i o n  was t a u g h t  
e v e ry  a f t e r n o o n ,  Monday th ro u g h  F r id a y ,  from 1 :1 5  u n t i l  
2 : 0 5 .  Two days a week i n  each  s e c t i o n  were t r e a t e d  a s  
l a b o r a t o r y  s e s s i o n s  where th e  s t u d e n t s  worked a c c o u n t i n g  
p ro b lem s .
The e l e m e n ta r y  a c c o u n t i n g  s e c t i o n ,  t a u g h t  from 
7 : 3 0  u n t i l  8 : 2 0 ,  was a r b i t r a r i l y  p i c k e d  a s  th e  e x p e r i ­
m e n ta l  g ro u p ,  and  th e  a f t e r n o o n  s e c t i o n  was t r e a t e d  a s  a  
c o n t r o l  g ro u p .  The e x p e r i m e n t a l  c l a s s  (which w i l l  be 
c a l l e d  F a l l  I )  c o n t a i n e d  34 s t u d e n t s  and th e  c o n t r o l  c l a s s  
(which w i l l  be c a l l e d  F a l l  I I )  c o n t a i n e d  tw en ty  s t u d e n t s .  
(These  were e n r o l l m e n t s  a f t e r  d rops  and w i t h d r a w a l s . )
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With th e  e x c e p t i o n  o f  t h r e e  s t u d e n t s ,  t h e  s t u d e n t s  were 
a t  l e a s t  s e c o n d - s e m e s t e r  f re sh m en .  One o f  t h e s e  t h r e e  
s t u d e n t s  was c l a s s i f i e d  a s  a  s p e c i a l  s t u d e n t ;  t h e  o t h e r  
two were f i r s t - s e m e s t e r  f r e sh m e n .
F a l l  I .  The p ro g ra m er  f e l t  t h a t  t h e  program co u ld  
be u se d  m ost  b e n e f i c i a l l y  by th o s e  s t u d e n t s  who had one 
y e a r  o f  bookkeep ing  i n  h ig h  s c h o o l  and had  an  a v e ra g e  i n  
the  c o u r s e  o f  "C" o r  b e t t e r .  She f e l t  t h a t  o f  th e  r em a in ­
in g  s t u d e n t s  who had  n o t  had  bookkeep ing ,  th o s e  who had a 
c u m u la t iv e  g ra d e  p o i n t  a v e ra g e  below 2 .0  ( o r  C) co u ld  
a l s o  u s e  th e  program b e n e f i c i a l l y .
In  t h e  e x p e r i m e n t a l  group  s e v e n te e n  s t u d e n t s  had 
t a k e n  bookkeep ing  i n  h i g h  s c h o o l  and made a "O’* av e ra g e  
o r  a b o v e .  (Th is  g roup  h e r e a f t e r  w i l l  be c a l l e d  th e  
bookkeeping s t u d e n t s . )  At th e  b e g i n n in g  o f  t h e  f a l l  
s e m e s t e r ,  a c c o r d i n g  to  t h e  R e g i s t r a r ' s  r e c o r d s ,  t h r e e  
o f  th e  r e m a in in g  s e v e n t e e n  s t u d e n t s  had  a c u m u la t iv e  
g rad e  p o i n t  a v e r a g e  below 2 .0  (based  on a  4 .0  s y s t e m ) .
(One o f  th e  t h r e e  s t u d e n t s  t r a n s f e r r e d  g r a d e s  to  the  
r e g i s t r a r ' s  o f f i c e  d u r in g  th e  s e m e s t e r  which b ro u g h t  
h e r  c u m u la t iv e  g r a d e  p o i n t  a v e ra g e  to  2 . 1 2 . )
The program was e x p l a i n e d  to  th e  whole c l a s s .  They 
knew th e  r e q u i r e m e n t s  and a r r a n g e m e n t s .  Those s t u d e n t s  
who had had  bookkeep ing  w i th  th e  p r o p e r  g r a d e s  were to  
work th e  program and m eet  w i t h  th e  i n s t r u c t o r  once a 
week and w i th  t h e  r e g u l a r  c l a s s  when u n i t  t e s t s  were
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g i v e n .  The r e m a in in g  s t u d e n t s  were to  m eet  c l a s s  d a i l y ,  
i n c l u d i n g  th e  t h r e e  s t u d e n t s  w i th  th e  low  g ra d e  a v e r a g e s .  
They were t o l d  t h a t  t h i s  a r r a n g e m e n t  would be c o n t i n u e d  
u n t i l  t h e  e i g h t h  c h a p t e r  was c o v e re d  i n  th e  a c c o u n t i n g  
t e x tb o o k .
The p rog ram er  met w i th  t h e  bookkeep ing  s t u d e n t s .
The program and  method f o r  work ing  th e  program were 
d i s c u s s e d .  The s t u d e n t s  were t o l d  t h a t  i f  th e y  f e l t  
th e  program was a  h i n d r a n c e  to  them, t h e y  c o u ld  t a l k  to  
t h e  i n s t r u c t o r  and make a r r a n g e m e n t s  to  t a k e  th e  r e g u l a r  
c l a s s .  The i n s t r u c t o r  a l s o  h ad  th e  r i g h t  to  r e q u i r e  any 
o f  t h e  s t u d e n t s  working  th e  program to  s t a r t  a t t e n d i n g  
th e  r e g u l a r  c l a s s  i f  sh e  f e l t  t h a t  t h e y  were be in g  
h i n d e r e d  by the  p rogram .
A week was a l lo w e d  to  work each  c h a p t e r  e x c e p t  f o r  
C h a p te r  V. Two weeks were s p e n t  on C h a p te r  V. This i s  
t h e  c h a p t e r  on the  sum m ariz ing  f u n c t i o n  o f  a c c o u n t i n g .
The a s s ig n m e n t  f o r  each  c h a p t e r  c o n s i s t e d  o f  w ork ing  
th e  c h a p t e r  i n  the  program, do ing  th e  e x e r c i s e  a t  t h e  end 
o f  th e  programed c h a p t e r ,  and  a s s i g n i n g  a t  l e a s t  one 
com prehensive .-problem from th e  r e l a t e d  c h a p t e r  i n  th e  
a c c o u n t i n g  t e x tb o o k .  The i n s t r u c t o r  a l s o  s u g g e s t e d  t h a t  
th e  s t u d e n t s  r e a d  th e  r e l a t e d  c h a p t e r  i n  th e  t e x tb o o k  
b e f o r e  working th e  program . The w r i t e r  does n o t  f e e l  t h a t  
t h i s  i s  n e c e s s a r y  to  l e a r n  th e  m a t e r i a l ,  h u t  t h a t  i t  h e l p s  
t h e  s t u d e n t s  to g r a s p  the  programed m a t e r i a l  more r a p i d l y
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and more e a s i l y  th a n  w orking  th e  program w i t h o u t  r e a d i n g  
th e  t e x tb o o k .
A q u iz  was a l s o  g iv e n  to  t h e  s t u d e n t s  a t  t h e  end 
o f  each  c h a p t e r .  I t  was g iv e n  d u r in g  th e  p e r i o d  th e  
i n s t r u c t o r  met w i th  th e  bookkeep ing  c l a s s .  This p e r i o d  
was a l s o  u s e d  f o r  any q u e s t io n s ,  o r  p rob lem s th e  s t u d e n t s  
had  on th e  s u b j e c t  m a t t e r .
During  th e  t im e th e  program was b e in g  u s e d ,  two o f  
th e  s t u d e n t s  were r e q u i r e d  to  s t a r t  a t t e n d i n g  th e  r e g u l a r  
c l a s s .  The two s t u d e n t s  were n o t  k e e p in g  up w i t h  t h e i r  
work, and th e y  were n o t  m e e t in g  th e  c l a s s e s  p r o p e r l y .
The s e v e n t e e n  s t u d e n t s  who had  n o t  h ad  bookkeep ing  
i n  h ig h  s c h o o l  w i th  a v e r a g e s  o f  "Cn o r  b e t t e r  a t t e n d e d  
th e  r e g u l a r  c l a s s e s .
The f a c t  t h a t  th e  bookkeep ing  s t u d e n t s  were n o t  i n  
t h e  c l a s s  mean t  t h a t  th e  i n s t r u c t o r  was w orking  w i th  
s t u d e n t s  who had  v e ry  l i t t l e  o r  no knowledge o f  b a s i c  
a c c o u n t i n g  p r i n c i p l e s .  The s t u d e n t s  d i d  n o t  f e e l  
i n f e r i o r  to  t h e  bookkeep ing  s t u d e n t s  and f e l t  f r e e r  
to  a s k  q u e s t i o n s .
As m e n t io n e d  p r e v i o u s l y ,  t h r e e  o f  th e  c l a s s  members 
who a t t e n d e d  c l a s s e s  r e g u l a r l y  had  c u m u la t iv e  g r a d e  
p o i n t  a v e ra g e s  o f  below 2 .0  a t  t h e  b e g i n n in g  o f  th e  
s e m e s t e r .  These t h r e e  s t u d e n t s  a l s o  worked th e  p rogram . 
They worked th e  problems a s s i g n e d  i n  c l a s s ,  b u t  th e y  d id  
n o t  have  to  work th e  s tu d y  g u id e  a s s i g n m e n t s .  They were 
to  work th e  program i n  p l a c e  o f  t h e s e  a s s i g n m e n t s .  They
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d id  n o t  have  to  do th e  e x e r c i s e s  a t  t h e  end o f  each  
c h a p t e r  i n  t h e  program o r  t a k e  q u iz z e s  o v e r  t h e  c h a p t e r s .
During  th e  t im e th e  program was b e in g  u s e d ,  two 
u n i t  t e s t s  were g i v e n .  The whole g roup  met to  t a k e  t h e s e  
t e s t s .  They were g iv e n  d u r in g  th e  r e g u l a r  c l a s s  p e r i o d .  
The program c o v e re d  J u s t  a b o u t  n in e  weeks o f  c o u r s e  work .
P a l l  I I . The c o n t r o l  g roup  o f  t h e  e x p e r im e n t  met 
e l e m e n ta r y  a c c o u n t i n g  d a i l y  (Monday th ro u g h  F r id a y )  from 
1 :1 5  u n t i l  2 :0 5 .  Two o f  th e  c l a s s  p e r i o d s  a week were 
t r e a t e d  a s  l a b o r a t o r y  s e s s i o n s  f o r  work ing  p ro b lem s .
This c l a s s  c o n t a i n e d  tw en ty  s t u d e n t s .  Of t h e s e  
s t u d e n t s  e i g h t  had  had  bookkeep ing  i n  h ig h  s c h o o l  w i th  
a "O'* o r  b e t t e r  a v e r a g e  and tw e lve  h ad  n o t  had a 
bookkeep ing  b ackg round .
The c l a s s  was t a u g h t  by the  c o n v e n t i o n a l  m e thod .
The m a t e r i a l  t a u g h t  to  t h e s e  s t u d e n t s  was c o - o r d i n a t e d  
w i th  the  n o n -b o o k k eep in g  g roup  i n  F a l l  I .  They worked 
th e  same problem s and c o v e re d  b a s i c a l l y  th e  same 
m a t e r i a l .  U n i t  t e s t s  were g iv e n  in  b o th  c l a s s e s  on 
th e  same d a y s .  U s u a l l y  th e  t e s t s  were s l i g h t l y  d i f f e r e n t ,  
b u t  o n ly  to  th e  e x t e n t  t h a t  d i f f e r e n t  numbers and names 
o f  i n d i v i d u a l s  o r  companies  were u s e d .  Both g ro u p s  were  
a lw ays  r e q u i r e d  to  do th e  same t h i n g .  The u n i t  t e s t s  
were problem ty p e  t e s t s .
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R e s u l t s  i n  P a l l . Table  I  g i v e s  t h e  r e s u l t s  o f  
th o s e  i n d i v i d u a l s  i n  b o th  s e c t i o n s  o f  e l e m e n ta ry  
a c c o u n t i n g  d u r i n g  th e  P a l l  S e m e s te r ,  1963 -  1964.
The c u m u la t iv e  g ra d e  p o i n t  a v e ra g e  f o r  th e  
s t u d e n t ' s  c o l l e g e  c a r e e r  i s  based  on a  4 .0  system 
w i th  4 .0  r e p r e s e n t i n g  a p e r f e c t  a v e r a g e ,  o r  "A." Three 
o f  the  s t u d e n t s  were new and  had  no p r e v io u s  c o l l e g e  
g r a d e s .  The new s t u d e n t s '  a v e ra g e s  were n o t  c o u n te d  i n  
any o f  t h e  summary t o t a l s  o r  a v e r a g e s  a t  th e  base  o f  th e  
t a b l e .
The m id - te rm  a v e ra g e s  and f i n a l  a v e ra g e s  r e p r e s e n t  
t h e  a v e r a g e s  th e  s t u d e n t s  had  o b t a i n e d  i n  the  e l e m e n ta r y  
a c c o u n t i n g  c o u r s e  a t  th e  end o f  th e  f i r s t  n in e  weeks o f  
t h e  s e m e s t e r  (which a r e  c a l l e d  th e  m id - te rm  a v e ra g e s )  and  
th e n  t h e  a v e r a g e s  the  s t u d e n t s  had  a t  the  end o f  t h e  
s e m e s t e r  ( t h e  f i n a l  a v e r a g e s ) .  Those s t u d e n t s  who had  . 
I ' s  ( in c o m p l e t e s )  ( s t u d e n t s  AP and DD) a t  th e  end o f  
t h e  c o u r s e  had  n o t  handed  i n  t h e i r  p r a c t i c e  s e t s ,  b u t  
had  i n d i c a t e d  to  t h e  i n s t r u c t o r  t h a t  they  were g o in g  to  
hand i n  t h e  i n c o m p le te  m a t e r i a l s .  S ince  t h e r e  a r e  no 
g rad e  a v e ra g e s  f o r  th e  f i n a l  g r a d e s  o f  t h e s e  s t u d e n t s ,  
none o f  t h e i r  a v e r a g e s  were  i n c l u d e d  i n  t h e  summary 
t o t a l s  o r  a v e r a g e s .
The summary c u m u la t iv e  g ra d e  p o i n t  a v e ra g e s  o f  
th e  bookkeep ing  s t u d e n t s  a r e  g r e a t e r  i n  b o th  th e  P a l l  I  
c l a s s  and th e  P a l l  I I  c l a s s  th a n  th e  same a v e ra g e s  f o r  
th e  n o n -b o o k k eep in g  s t u d e n t s .  The m id - te rm  t o t a l  a v e r a g e s
TABLE I
CUMULATIVE GRADE POINT AVERAGES AT BEGINNING OP SEMESTER AND MID-TERM 
AVERAGES AND PINAL AVERAGES OBTAINED DURING SEMESTER BY 
STUDENTS IN ELEMENTARY ACCOUNTING, PALL, 1963-1964 ,  AT 
BETHANY NAZARENE COLLEGE, BETHANY, OKLAHOMA
P a l l  I P a l l  I I
Bookkeeping Non-bookkeeping Bookkeeping Non-bookkeep ing
Mid- 
OGP term P i n a l
Mid- 
OGP term P i n a l CGP
Mid­
term P i n a l
Mid- 
CGP term P i n a l
AA 3 .3 2 95 95 BA 3.28 90 96 OA 3.66 100 100 DA 2 .9 5 88 94
AB 3 .0 7 97 100 BB 3 .0 3 94 95 CB 3 .2 0 94 98 DB 2 .5 7 97 100
AC 2 .9 7 90 99 BC 2 .5 0 74 87 CC 2 .8 8 98 100 DC 2 .3 3 97 96
AD 2 .8 7 88 .92 BD 2 .5 0 73 69 CD 2 .7 2 97 100 *DD 2 .1 0 88 I
AE 2 .86 79 86 BE 2 .48 89 93 CE 1 .7 9 91 100 DE 2 .0 5 94 81
AP 2 .8 2 96 99 BP 2 .4 2 84 67 CP 1 .6 2 86 78 DP 2 .0 0 80 82
.AG 2 .7 5 99 100 BG 2 .3 7 81 83 CG 1 . 5 4 76 64 DG 2 .0 0 79 77
AH 2 .7 3 63 75 BH 2 .3 6 84 65 *CH new 97 97 DH 1 .8 6 79 88
AI 2 .3 2 88 86 BI 2.28- 76 84 DI 1 . 8 0 29 69
AJ 2 .2 2 80 91 BJ 2 .2 3 79 91 DJ 1 .7 3 59 21
AK 2 .1 9 85 89 BK 2 .2 2 84 67 DK 1 .5 7 61 28
AL 2 .0 7 94 99 'BL 2 .1 2 90 89 *DL new 93 85
"AM 1 .9 6 65 58 BM 2 .1 2 82 92
AN 1 .9 6 81 86 BN 2 .0 4 82 85
AO 1 .9 5 94 95 1 BO 1 . 5 4 62 66
*"AP- 1 .0 8 79 I "BP 1 .4 3 88 86
AQ .91 83 75 #BQ new 95 40 '
T o ta l 3 8 .9 7  1397 1425 3 6 .9 2  1312 1315 1 7 .4 1 642 640 20 .86 763 736
Average 2 .4 3 6  8 7 . 3  8 9 .1 2 .308  8 2 . 0  8 2 . 2 2.487 9 1 .7 9 1 . 4 2 .086  7 6 .3 7 3 .6
#CSP, M id - te rm ,  and  P i n a l  n o t  i n c l u d e d  i n  t o t a l  o r  a v e r a g e .  
1 Worked program and a t t e n d e d  r e g u l a r  c l a s s e s .
"R eq u i re d  to  t u r n  i n  program and  a t t e n d  r e g u l a r  c l a s s e s .
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and th e  f i n a l  t o t a l  a v e r a g e s  a r e  a l s o  g r e a t e r  f o r  th e  
bookkeep ing  s t u d e n t s  a s  compared to  t h e  n o n -b o o k k eep in g  
s t u d e n t s  i n  b o th  s e c t i o n s  o f  e l e m e n ta r y  a c c o u n t i n g .
The bookkeep ing  s t u d e n t s  i n  th e  P a l l  I I  c l a s s  d id  
have  b e t t e r  o v e r - a l l  a v e r a g e s  th a n  th e  P a l l  I  c l a s s .
They had  a  .051 p o i n t  h i g h e r  t o t a l  c u m u la t iv e  g r a d e  p o i n t  
a v e r a g e ,  4 . 4  p o i n t s  h i g h e r  m id - te rm  a v e r a g e ,  and 2 .3  
p o i n t s  h i g h e r  f i n a l  a v e r a g e .  These d i f f e r e n c e s  may be 
a t t r i b u t e d  to  s e v e r a l  f a c t o r s .  The f a c t  t h a t  t h e  P a l l  I I  
bookkeep ing  g roup  had  a s l i g h t l y  b e t t e r  c u m u la t iv e  g rad e  
p o i n t  a v e ra g e  c o u l d  r e s u l t  i n  s l i g h t l y  b e t t e r  p e r fo rm a n c e  
i n  a c l a s s .  The bookkeep ing  s t u d e n t s  i n  P a l l  I I  had  
c o n t i n u a l  s u p e r v i s i o n  and a t t e n d e d  th e  r e g u l a r  c l a s s  
s e s s i o n s  which c o u l d  mean t h a t  t h e y  were more c o n s i s t e n t  
w i t h  t h e i r  work, b u t  t h i s  d i f f e r e n c e  i s  n o t  s u f f i c i e n t  
to  be i n d i c a t i v e  o f  th e  f a c t  t h a t  th e  program was a 
h i n d r a n c e  to  t h e  P a l l  I  s t u d e n t s  who u s e d  i t .
A n o th e r  i m p o r t a n t  o b s e r v a t i o n  i n  com par ing  th e  two 
g ro u p s  o f  bookkeep ing  s t u d e n t s  i s  t h a t  th e  P a l l  I  group 
i n c r e a s e d  t h e i r  m id - te rm  a v e ra g e  from 8 7 .3  to  a  f i n a l  
a v e r a g e  o f  8 9 .1 ;  t h e  P a l l  I I  bookkeep ing  s t u d e n t s *  a v e ra g e  
f e l l  s l i g h t l y  from m id - te rm  ( 9 1 .7 ) '  to  f i n a l  ( 9 1 .4 )  This  
change c o u ld  be th e  r e s u l t  o f  t h e  P a l l  I  s t u d e n t s  r e t u r n ­
in g  to  c l a s s  f o r  th e  l a s t  h a l f  o f  th e  s e m e s t e r  where th e y  
had  c l o s e r  s u p e r v i s i o n .  The co m p ar iso n  c o u l d  a l s o  be an 
I n d i c a t i o n  t h a t  t h e  s t u d e n t s  h ad  a  s l i g h t l y  b e t t e r  back­
g round  f o r  th e  l a s t  h a l f  o f  th e  s e m e s t e r * s  work a f t e r  th e y  
co m p le ted  th e  p rogram .
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The n o n -b o o k k eep in g  s t u d e n t s  i n  b o th  s e c t i o n s  d id  
p o o r e r  work th a n  th e  bookkeep ing  s t u d e n t s .  This  i s  to  
be e x p e c te d  s i n c e  th e y  d id  n o t  have  th e  h i g h  s c h o o l  back­
g ro u n d .  However, th e  P a l l  I  non -b o o k k eep in g  s t u d e n t s  
d id  b e t t e r  work th a n  t h e  P a l l  I I  n o n -b o o k k eep in g  s t u d e n t s .  
The P a l l  I I  g roup  d id  have  a lo w er  c u m u la t iv e  g ra d e  p o i n t  
a v e r a g e  ( .1 4 2  lo w er )  th a n  th e  P a l l  I  g ro u p .  This  would 
a t t r i b u t e  to  some d i f f e r e n c e  i n  p e r fo rm a n c e .  The P a l l  I I  
n o n -b o o k k eep in g  group  had a  7 6 .3  m id - te rm  a v e ra g e  a s  
compared to  an 8 2 . 0  m id - te rm  a v e ra g e  f o r  th e  same group  
i n  t h e  P a l l  I  c l a s s .  The P a l l  I  g roup  exceeded  th e  P a l l  I I  
g roup  by 5 .7  p o i n t s .  Por  f i n a l  a v e r a g e s  th e  P a l l  I I  g roup  
h ad  an  a v e ra g e  o f  7 3 .6  and the  P a l l  I  g roup  o f  8 2 .2  o r  
8 . 6  p o i n t s  d i f f e r e n c e .  This would i n d i c a t e  t h a t  t h e  
P a l l  I . g r o u p  o b t a i n e d  a b e t t e r  background  o f  b a s i c  
a c c o u n t i n g - p r i n c i p l e s  th a n  the  P a l l  I I  g ro u p .  The P a l l  I I  
n o n -b o o k k eep in g  g r o u p ' s  a v e ra g e  f e l l  2 .7  p o i n t s  from mid­
term to f i n a l ,  and P a l l  I  non-bookke.eping g r o u p ' s  a v e ra g e  
i n c r e a s e d  .2  o f  a  p o i n t .  These r e s u l t s  i n d i c a t e  t h a t  
t h e  P a l l  I  n o n -b o o k k eep in g  s t u d e n t s  d id  b e t t e r  work b o th  
f o r  th e  f i r s t  o n e - h a l f  o f  th e  c o u r s e  and f o r  th e  whole 
c o u r s e  th a n  th e  P a l l  I I  n o n -b o o k k eep in g  s t u d e n t s .
The e x p e r im e n t  w i th  th e  t h r e e  s t u d e n t s  i n  th e  P a l l  I  
n o n -b o o k k eep in g  group  who had a  c u m u la t iv e  g r a d e  p o i n t  
a v e r a g e  below 2 .0  d id  n o t  work o u t  s a t i s f a c t o r i l y .  In  
T ab le  I  t h e s e  a r e  s t u d e n t s  BL, BO, and BP. As m en t io n e d  
p r e v i o u s l y ,  one o f  th e  s t u d e n t s  a c t u a l l y  had  above a  2 .0
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a v e r a g e .  She d id  work th e  program and i n d i c a t e d  sh e  
l i k e d  i t .  Of t h e  two r e m a in in g  s t u d e n t s ,  one o f  them 
worked th e  program v e r y  t h o r o u g h ly  and had a  f i n a l  a v e ra g e  
o f  86 ;  th e  o t h e r  i n d i v i d u a l  (BO) d id  a v e r y  p o o r  job  o f  
w ork ing  th e  p rog ram .  He o n ly  worked up  to  f rame 110 i n  
C h a p te r  IV. He had  a  f i n a l  a v e ra g e  o f  66.
The i n s t r u c t o r  d e f i n i t e l y  f e l t  t h a t  th e  p o o r e r  
s t u d e n t s  d id  n o t  n ee d  a d d i t i o n a l  work to  do. The program 
took  more t im e  to  work th a n  th e  s t u d y  g u id e  a s s ig n m e n t s .  
The p o o r e r  s t u d e n t s  u s u a l l y  have  a h a r d  t im e  l e a r n i n g  t h e  
r e g u l a r  a s s ig n m e n t s  w i t h o u t  h a v in g  a d d i t i o n a l  work to  d o .  
They a r e  u s u a l l y  t h e  s lo w e r  s t u d e n t s  a l s o ,  and t im e i s  a 
m a jo r  f a c t o r  f o r  them i n  l e a r n i n g  t h e  r e g u l a r  m a t e r i a l .
The w r i t e r  f e e l s  t h a t  t h e  program c a n n o t  be u s e d  
s a t i s f a c t o r i l y  w i t h  t h e  s lo w e r  l e a r n e r s  u n l e s s  i t  i s  
i n c o r p o r a t e d  a s  p a r t  o f  th e  t e a c h i n g  a i d s  f o r  the  whole 
c l a s s .  I t  i s  d i f f i c u l t  to  r e q u i r e  a few s t u d e n t s  o f  a 
common group  to  do so m e th ing  d i f f e r e n t  o r  i n  a d d i t i o n  
to  what  t h e i r  f e l l o w  s t u d e n t s  a r e  d o in g  u n l e s s  a compen­
s a t i n g  f a c t o r  i s  i n v o l v e d ,  such  a s  t h e  bookkeeping  
s t u d e n t s  a t t e n d i n g  c l a s s  o n ly  once a week.
The combined a v e r a g e  p e r fo rm a n ce  o f  each  c l a s s  a l s o  
i n d i c a t e s  some s i g n i f i c a n t  r e s u l t s .
F a l l  I  F a l l  I I
CGP
M id- te rm
F i n a l
2 .3 7 2  2 .251
8 4 .7  8 2 . 6
8 5 .6  8 0 .9
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The F a l l  I  c l a s s  had  b e t t e r  o v e r - a l l  a v e r a g e s  th a n  
th e  F a l l  I I  c l a s s .  T h e i r  c u m u la t iv e  g r a d e  p o i n t  a v e r a g e  
was .121 p o i n t s  b e t t e r ;  t h e  m id - te rm  a v e ra g e  was 2 .1  
p o i n t s  b e t t e r ;  and th e  f i n a l  a v e r a g e  was 4 . 7  p o i n t s  
b e t t e r  th a n  th e  F a l l  I I  g ro u p .
The combined p e r fo rm a n c e  o f  th e  F a l l  I  c l a s s  a t  
m id - te rm  (8 4 .7 )  i n c r e a s e d  f o r  t h e  f i n a l  r e s u l t s  ( 8 5 . 6 ) ;  
b u t  th e  combined p e r fo rm a n ce  f o r  th e  F a l l  I I  g roup  
d e c re a s e d  from 8 2 . 6  a t  m id - te rm  to  8 0 .9  f o r  th e  f i n a l  
a v e r a g e .  The F a l l  I  g roup  te n d e d  to  have  a b e t t e r  
p e r fo rm ance  th a n  th e  F a l l  I I  g r o u p .  The F a l l  I  g roup  
a l s o  i n d i c a t e d  a b e t t e r  o v e r - a l l  background  i n  th e  
b a s i c  p r i n c i p l e s  o f  a c c o u n t i n g  s i n c e  th e y  were a b l e  to  
i n c r e a s e  t h e i r  a v e ra g e  from m id - te rm  to  f i n a l ,  and th e .  
F a l l  I I  a v e r a g e  d e c r e a s e d  from m id - te rm  to  f i n a l .
S p r in g  S e m e s t e r . 1964
The program was r e v i s e d  a f t e r  b e in g  u s e d  f o r  th e  
F a l l  S em e s te r ,  1963 -  1964 .  The answ ers  i n  th e  f a l l  
programs were a n a l y z e d ,  and where t h r e e  o r  more 
i n d i v i d u a l s  m is se d  a f ra m e ,  the  f ram e and th e  s u r ro u n d ­
in g  f ram es were o b s e rv e d  c a r e f u l l y .  Based on t h e s e  
o b s e r v a t i o n s  th e  program was r e v i s e d  f o r  th e  t h i r d  t im e .
In  the '  S p r in g  S e m e s te r ,  1964, o n ly  one s e c t i o n  o f  
th e  f i r s t  c o u r s e  i n  e l e m e n ta r y  a c c o u n t i n g  was t a u g h t .  
This c l a s s  was t a u g h t  by th e  w r i t e r  from 1 1 :1 5  u n t i l  
1 2 :0 5  d a i l y ,  Monday th r o u g h  F r i d a y .
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From th e  ex p e r im en t  c o n d u c te d  i n  t h e  f a l l ,  i t  
was f e l t  t h a t  the  program sh o u ld  be u s e d  o n ly  by th o s e  
s t u d e n t s  who had had a t  l e a s t  a y e a r  o f  b o okkeep ing  i n  
h ig h  s c h o o l  w i th  a  "C" a v e ra g e  o r  a b o v e .  Those s t u d e n t s  
who had n o t  had  bookkeeping  i n  h i g h  s c h o o l  and h ad  a 
c u m u la t iv e  g ra d e  p o i n t  a v e ra g e  o f  below 2 . 0  were n o t  
r e q u i r e d  to  do the  program.
The u s e  o f  th e  program by t h e  bookkeep ing  s t u d e n t s  
was e x p l a i n e d  to  t h e  whole c l a s s .  There were no s e r i o u s  
o b j e c t i o n s  by th e  c l a s s  to  the  e x p e r i m e n t .  One s t u d e n t  
d i d  come to  the  p rogram er  a b o u t  t a k i n g  t h e  p rogram . A 
f r i e n d  who had  ta k e n  the  c o u r s e  i n  t h e  p r e v i o u s  s e m e s t e r  
b u t  d id  n o t  work th e  program had  a d v i s e d  him n o t  to  do 
th e  program . He was encouraged  to  t r y  t h e  program f o r  
a  w h i l e .  He d id  work w i th  the  p rogram , an d  was do ing  
f a i r l y  w e l l ,  b u t  he d e c id e d  to  w i th d ra w  from s c h o o l  
w i t h o u t  . .completing th e  s e m e s t e r .
The p rog ram er  met w i th  th o s e  s t u d e n t s  who had  had  
bookkeep ing  i n  h ig h  s c h o o l  w i th  "C" o r  b e t t e r  a v e r a g e s .  
(Th is  g roup  h e r e a f t e r  w i l l  be c a l l e d  th e  bookkeep ing  
s t u d e n t s . )  The program was e x p l a i n e d  to  t h e  s t u d e n t s .  
They were to  meet c l a s s  once a week and a l s o  when u n i t  
t e s t s  were g iv e n .  (Two u n i t  t e s t s  were g i v e n  w h i l e  t h e  
program was b e ing  w orked .)  Quizzes  were g iv e n  o v e r  
each  c h a p t e r .  A c h a p t e r  was c o v e re d  each  week, e x c e p t  
f o r  t h e  f i f t h  and e i g h t h  c h a p t e r s .  Two weeks were 
t a k e n  f o r  th e  f i f t h  c h a p t e r ,  and  th e  s p r i n g  v a c a t i o n
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o c c u r r e d  im m e d ia te ly  a f t e r  th e  week th e  e i g h t h  c h a p t e r  
was to  be worked, so th e  q u iz  on th e  e i g h t h  c h a p t e r  was 
n o t  g iv e n  u n t i l  im m e d ia te ly  a f t e r  t h e  s p r i n g  v a c a t i o n .
I f  t h e  s t u d e n t  f e l t  t h a t  t h e  program was a 
h i n d r a n c e  to  h im, he had th e  p r i v i l e g e  o f  t a l k i n g  to  
th e  i n s t r u c t o r  a b o u t  r e t u r n i n g  to  t h e  r e g u l a r  c l a s s .
The i n s t r u c t o r  a l s o  had  th e  p r i v i l e g e  o f  r e q u i r i n g  a 
s t u d e n t  to  r e t u r n  to  c l a s s  i f  she  saw t h a t  he  was n o t  
do ing  h i s  work p r o p e r l y .  None o f  t h e  s t u d e n t s  i n d i c a t e d  
a  d e s i r e  to  r e t u r n  to  c l a s s ,  and th e  i n s t r u c t o r  d id  n o t  
r e q u i r e  any o f  them to  r e t u r n  to  t h e  r e g u l a r  c l a s s .
A f t e r  th e  e i g h t  c h a p t e r s  were to  be com ple ted  and 
C h a p te r  IX was begun In  th e  r e g u l a r  c l a s s ,  th e  program 
s t u d e n t s  were r e q u i r e d  to  s t a r t  a t t e n d i n g  the  r e g u l a r  
c l a s s .
N in e t e e n  s t u d e n t s  co m p le ted  th e  e l e m e n ta ry  a c c o u n t i n g  
c o u r s e  d u r in g  t h e  s p r i n g  s e m e s t e r .  S ix  o f  t h e s e  s t u d e n t s
i
had  had  a  y e a r  o f  bookkeep ing  i n  h i g h  s c h o o l  w i th  a "0" 
o r  b e t t e r  a v e r a g e .  One o f  th e  s i x  s t u d e n t s ,  how ever ,  had  
an  "F" i n  th e  c o u r s e  th e  p r e v io u s  s e m e s t e r ;  he  a t t e n d e d  
th e  r e g u l a r  c l a s s  and  d i d  n o t  work the .  p rogram . He was 
one o f  th e  two r e q u i r e d  to  s t a r t  a t t e n d i n g  the  r e g u l a r  
c l a s s  s e s s i o n s  i n  t h e  e x p e r i m e n ta l  g roup  d u r in g  th e  f a l l  
s e m e s t e r .  T h i r t e e n  s t u d e n t s  had  had  no bookkeeping  i n  
h i g h  s c h o o l .
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Table  I I  i n d i c a t e s  th e  c u m u la t iv e  g ra d e  p o i n t  
a v e r a g e s  up to  th e  b e g i n n i n g  o f  t h e  s p r i n g  s e m e s t e r  and
th e  m id - te rm  a v e r a g e s  and th e  f i n a l  a v e r a g e s  f o r  t h e
s t u d e n t s  i n  th e  e l e m e n ta r y  a c c o u n t i n g  c o u r s e .
The bookkeeping  s t u d e n t s  who u s e d  th e  program had 
a h i g h e r  t o t a l  a v e r a g e  f o r  c u m u la t iv e  g r a d e  p o i n t  a v e ra g e  
th a n  th e  n o n -b o o k k eep in g  s t u d e n t s .  (The summary t o t a l s  
and a v e ra g e s  do n o t  i n c l u d e  ED's a v e r a g e s  because  o f  th e  
I  a t  m id - t e rm ,  o r  M ' s  a v e r a g e s  b e c a u se  o f  th e  I  a t  
f i n a l ,  o r  EN's a v e r a g e s  b e c a u s e  he  was i n  th e  f a l l  g r o u p . )  
The n o n -b o o k k eep in g  s t u d e n t s  had  a  h i g h e r  a v e ra g e  f o r  
m id - te rm  g r a d e s  (8 9 .4 )  th a n  t h e  bookkeep ing  s t u d e n t s  
( 8 7 . 3 ) .  Ehe bookkeep ing  s t u d e n t s  d id  have  a b e t t e r  f i n a l  
a v e ra g e  (8 8 .5 )  th a n  th e  n o n -b o o k k ee p in g  s t u d e n t s  ( 8 5 . 1 ) .  
The n o n -b o o k k eep in g  s t u d e n t s '  a v e ra g e  dropped  4 .3  p o i n t s  
from th e  m id - te rm  to  t h e  f i n a l  g ra d e  a v e ra g e  w h i l e  th e  
bookkeeping  s t u d e n t s '  a v e r a g e  i n c r e a s e d  s l i g h t l y  ( 1 . 2 ) .
The r e s u l t s  from th e  u s e  o f  th e  program d u r in g  th e  
S p r in g  S em es te r  i n d i c a t e  t h a t  i t  was d e f i n i t e l y  b e n e f i c i a l  
to  th e  n o n -b o o k k eep in g  s t u d e n t s  f o r  th e  bookkeep ing  
s t u d e n t s  to  t a k e  t h e  p rogram . A p p a r e n t l y  th e  bookkeep ing  
s t u d e n t s  l e a r n e d  th e  m a t e r i a l  i n  t h e  program s i n c e  th ey  
were a b l e  to  i n c r e a s e  t h e i r  a v e r a g e  from m id - te rm  to  the  
f i n a l .  The w r i t e r  f e e l s  t h a t  t h e  u s e  o f  t h e  program was 
h e l p f u l  to  b o th  g r o u p s .
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TABLE I I
CUMULATIVE GRADE POINT AVERAGES AT BEGINNING OP SEMESTER 
AND MID-TERM AVERAGES AND PINAL AVERAGES OBTAINED DURING 
SEMESTER BY STUDENTS IN ELEMENTARY AGOOUNTING, SPRING, 




term P i n a l CGP
Mid­
term P i n a l
EA 3.80 85 87 PA 2 .9 3 97 ' 97
EB 2 .3 3 92 95 PB 2 .5 9 85 89
EC 2 .3 3 86 91 PC 2 .4 5 98 97
*ED 1 .7 7 I 87 PD 2 .3 9 96 ■ 96
EE 1 .0 7 86 81 PE 2 .3 1 86 66
PP 2 .1 5 88 91
PG 2 .08 96 97
PH 1 .9 1 87 76
PI 1 .3 9 82 86
PJ 1 .7 9 ■ 79 54
+PK 1 .7 3 94 94
PL 1 .6 9 93 93
*PM 1 .6 4 70 I
PN 1 .2 1 86 79
T o t a l 9 .5 3 349 354 2 5 .3 9 1073 1021
Average 2 .383 8 7 .3 8 8 .5 2 .116 8 9 .4 8 5 .1
ttCSP, M id - te rm ,  and P i n a l  n o t  i n c l u d e d  i n  t o t a l  
o r  a v e r a g e  b ecause  o f  in c o m p le te  work.
+OSP, M id - te rm ,  and P i n a l  n o t  I n c lu d e d  i n  t o t a l  
o r  a v e ra g e  s i n c e  s t u d e n t  was bookkeep ing  s t u d e n t  and 
f lunked ,  same c o u r s e  i n  f a l l  e x p e r im e n t .
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The program c o n t a i n e d  i n  th e  Appendix  i s  th e  
r e v i s e d  program a f t e r  b e in g  u s e d  f o r  t h e  S p r in g  S e m e s te r ,  
1964 .  Each frame was a n a ly z e d  i n  th e  p rogram s co m p le ted  
by th e  s t u d e n t s  d u r i n g  th e  S p r in g  S e m e s te r .  Where two 
o r  more o f  th e  s t u d e n t s  m is s e d  th e  same f ra m e ,  t h a t  f ram e 
and s u r r o u n d i n g  f ram es  were c r i t i c a l l y  examined f o r  
c l a r i t y  o f  th o u g h t  and c o n t e n t .
CHAPTER V
SUMMARY
The w r i t i n g  o f  a  program f o r  the  f i r s t  o n e - h a l f  
o f  th e  e l e m e n ta r y  c o u r s e  i n  a c c o u n t i n g  h a s  been m ost  
b e n e f i c i a l  and e n l i g h t e n i n g  to  the  w r i t e r .  W r i t i n g  a  
program c a u s e s  an  i n d i v i d u a l  to  t h i n k  th ro u g h  s u b j e c t  
m a t t e r  i n  a s t e p - b y - s t e p  manner which i s  v e ry  seldom 
r e q u i r e d  f o r  any  o t h e r  t a s k .
The u s e  o f  th e  p r o g ra m - in  the  c la s s ro o m  h as  c e r t a i n l y  
i n d i c a t e d  t h a t  p rogramed l e a r n i n g  can have  a  s i g n i f i c a n t  
p l a c e  i n  a c c o u n t i n g  e d u c a t i o n .  This c h a p t e r  c o n t a i n s  a 
summary o f  th e  r e s u l t s  o f  the  u s e  o f  th e  program i n  t h e  
c l a s s r o o m ,  th e  r e a c t i o n s  o f  t h e  s t u d e n t s  who u s e d  th e  
p rogram , and th e  w r i t e r 1s r e a c t i o n s .  As p r e v i o u s l y  
m e n t io n e d ,  a  l i m i t e d  sample o f  s t u d e n t s  was i n v o l v e d  
i n  th e  e x p e r im e n t ,  and a  d e t a i l e d  s t a t i s t i c a l  a n a l y s i s  
o f  program ed l e a r n i n g  i n  a c c o u n t i n g  i s  beyond th e  scope  
o f  t h i s  d i s s e r t a t i o n .
Combined Comparisons
The s p r i n g  s e m e s t e r  o f  e l e m e n ta ry  a c c o u n t i n g  was 
t a u g h t  v e r y  s i m i l a r  to  th e  way the  c o u r s e  was t a u g h t  
d u r i n g  t h e  f a l l  te rm .  The u n i t  t e s t s  were b a s i c a l l y
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t h e  same. They were problem ty p e  t e s t s  and a s  a  whole 
r e q u i r e d  s i m i l a r  a b i l i t i e s .  The m id - te rm  g ra d e  was 
b a s e d  on two u n i t  t e s t s  and  homework p rob lem s .  The f i n a l  
g r a d e  was based  on t h r e e  u n i t  t e s t s ,  homework p ro b lem s ,  
and a  p r a c t i c e  s e t  which  c o n s i s t e d  o f  two p a r t s .  The 
g r a d i n g  was s i m i l a r  f o r  a l l  t h r e e  c o u r s e s .
Some v e r y  i n t e r e s t i n g  d a t a  i s  o b t a i n e d  when a l l  t h r e e  
s e c t i o n s  o f  e l e m e n ta r y  a c c o u n t i n g  a r e  compared.  An 
a n a l y s i s  w i l l  be c o n s i d e r e d  combining th e  programed 
s e c t i o n s  o f  a c c o u n t i n g  a s  compared to  th e  s e c t i o n  i n  which 
th e  program was n o t  u s e d .
The f o l l o w i n g  i n d i c a t e s  th e  combined a v e ra g e s  o f  t h e  
bookkeep ing  and n o n -b o o k k eep in g  s t u d e n t s  i n  th e  c l a s s e s  
where t h e  program was u s e d  ( c a l l e d  Program) and the  
a v e r a g e s  o f  th e  c l a s s  where th e  c o n v e n t i o n a l  method o f  
t e a c h i n g  was u s e d  f o r  th e  whole c l a s s  ( c a l l e d  No P ro g ram ) .
Those s t u d e n t s  i n  a l l  t h r e e  s e c t i o n s  who had  th e  
bookkeep ing  background  h ad  b e t t e r  c u m u la t iv e  g ra d e  p o i n t  
a v e r a g e s  th a n  th e  n o n -b o o k k eep in g  s t u d e n t s ,  and th e  book­
k e e p in g  s t u d e n t s  h ad  h i g h e r  f i n a l  a v e r a g e s  th a n  th e
Mid-




2 ,4 2 5  8 7 . 3  8 9 .0




2 .2 2 5  8 5 .2  8 3 . 4
2 .086  7 6 .3  7 3 .6
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no n -b o o k k eep in g  s t u d e n t s .  The h i g h e r  c u m u la t iv e  g rad e  
p o i n t  a v e ra g e  can be a t t r i b u t e d  to  t h e  a b i l i t y  o f  th e  
s t u d e n t s  to  do b e t t e r  work, and ,  t h e r e f o r e ,  t h e y  sh o u ld  
be e x p e c te d  to  do b e t t e r  i n  a  c l a s s .
The c u m u la t iv e  g rad e  p o i n t  a v e r a g e  was found  to be 
a  s i g n i f i c a n t  f a c t o r  i n  t h e  a c h ie v e m e n t  o f  th e  s t u d e n t s  
i n  an  e x p e r im e n t  c o n d u c ted  i n  a  s e c o n d a r y  e d u c a t i o n  c l a s s  
a t  Temple U n i v e r s i t y ,  P h i l a d e l p h i a ,  P e n n s y l v a n i a ,  The 
programed i n s t r u c t i o n  method was u s e d  d u r in g  th e  1961 -  
1962 academic y e a r  i n  a c o u r s e  c a l l e d  "The Contemporary  
Secondary  S c h o o l . "  N in e ty  s t u d e n t s  p a r t i c i p a t e d  i n  the  
e x p e r im e n t .  An a n a l y s i s  was made to  d e te rm in e  th e  
d i f f e r e n c e  in  th e  low a c h i e v i n g  g roup  and th e  h i g h  
a c h i e v i n g  group  <?n th e  p rogram .
F u r t h e r  a n a l y s i s  i n d i c a t e d ,  how ever ,  t h a t  
th e y  d i d  d i f f e r  i n  r e g a r d  to  t h e i r  p o i n t - h o u r  
r a t i o  i n  c o l l e g e ,  and e s p e c i a l l y  i n  r e g a r d  to 
t h e i r  p o i n t - h o u r  r a t i o  i n  e d u c a t i o n  c o u r s e s ,  
t h e  h i g h e r  a c h i e v i n g  g roup  h a v in g  s i g n i f i c a n t l y  
h i g h e r  p o i n t - h o u r  r a t i o s . 1
A v e ry  i n t e r e s t i n g  com p ar iso n  e x i s t s  between the  
non -b o o k k eep in g  s t u d e n t s  i n  th e  two s e c t i o n s  where the  
program was u s e d  and the  s e c t i o n  where th e  program was 
n o t  u s e d .  The combined a v e ra g e  o f  th e  n o n -b o o k k eep in g  
s t u d e n t s  i n  th e  "Program" s e c t i o n s  exceeds  th e  non­
bookkeep ing  s t u d e n t s  i n  th e  "No Program" s e c t i o n  by
•^John B. Hough and B e rn a rd  R e v s in ,  "Programed 
I n s t r u c t i o n  a t  th e  C o l le g e  L e v e l :  A S tudy  o f  S e v e r a l
F a c t o r s  I n f l u e n c i n g  L e a r n i n g , "  Ph i  D e l t a  Kappan. XLIV 
(March, 1 9 6 3 ) ,  290.
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8 . 9  p o i n t s  f o r  th e  m id - te rm  a v e ra g e  and 9 .8  p o i n t s  f o r  
th e  f i n a l  a v e r a g e .  The w r i t e r  f e e l s  t h a t  t h i s  c e r t a i n l y  
i n d i c a t e s  th e  a b i l i t y  o f  t h e  n o n -b o o k k eep in g  s t u d e n t s  to  
l e a r n  more w i t h o u t  the  bookkeep ing  s t u d e n t s  i n  th e  c l a s s  
w h i l e  th e  b a s i c  a c c o u n t i n g  p r i n c i p l e s  a r e  b e in g  t a u g h t .
The b ookkeep ing  s t u d e n t s  who u s e d  th e  program d id  n o t  
have  a s  h i g h  an  a v e ra g e  a t  m id - te rm  o r  a t  th e  end o f  t h e  
s e m e s t e r  a s  th e  ones who d id  n o t  u se  th e  program . How­
e v e r ,  th e  bookkeep ing  s t u d e n t s  who u s e d  th e  program 
i n c r e a s e d  t h e i r  a v e ra g e  from th e  m id - te rm  to t h e  f i n a l  
( 1 .7  p o i n t s )  w h i l e  th e  a v e ra g e  o f  th e  ones who d id  n o t  
u s e  t h e  program s l i g h t l y  d e c r e a s e d  ( . 3  o f  a p o i n t ) .
The i n c r e a s e  i n  a v e ra g e  by th e  s t u d e n t s  who u s e d  the  
program c o u l d  be i n d i c a t i v e  o f  two t h i n g s .  F i r s t ,  the  
s t u d e n t s  d id  b e t t e r  work when th e y  were more c l o s e l y  
s u p e r v i s e d ,  and t h e r e  was c l o s e r  s u p e r v i s i o n  s i n c e  th e y  
had  to  a t t e n d  r e g u l a r  c l a s s e s  f o r  th e  l a s t  h a l f  o f  the  
c o u r s e .  S e co n d ly ,  the  s t u d e n t s  c o u ld  have  i n c r e a s e d  
t h e i r  a v e r a g e  as  a r e s u l t  o f  a  more th o ro u g h  back­
g round  i n  b a s i c  a c c o u n t i n g  p r i n c i p l e s .
The w r i t e r  f e e l s  t h a t  t h e  u s e  o f  th e  program i n  h e r  
c l a s s e s  was a  s u c c e s s f u l  method .  She f e e l s  t h a t  th e  
n o n -b o o k k eep in g  s t u d e n t s  p a r t i c u l a r l y  b e n e f i t e d  from n o t  
h a v in g  th e  bookkeeping  s t u d e n t s  i n  the  f i r s t  h a l f  o f  th e  
e l e m e n ta r y  a c c o u n t i n g  c o u r s e s .  The bookkeeping  s t u d e n t s  
a l s o  were b e n e f i t e d  i n  t h a t  t h e y  d id  n o t  have to be bored  
w i t h  d e t a i l s  on which th e y  s im p ly  needed  r e v i e w i n g .
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F u r th e rm o re ,  th e  program c a n n o t  be s a i d  to  have  h i n d e r e d  
o r  h e l p e d  th e  b ookkeep ing  s t u d e n t s  a s  f a r  a s  t h e i r  
g ra d e s  were c o n c e rn e d .
S tu d e n t  R e a c t io n s
■ The s t u d e n t s  who u s e d  th e  program were a s k e d  to  
e v a l u a t e  t h e  program on th e  q u iz  g iv e n  to  them o v e r  th e  
e i g h t h  c h a p t e r  o f  t h e  p rogram . They were en c o u rag ed  to 
d i s c u s s  t h e i r  l i k e s  and d i s l i k e s  o f  t h e  program and to 
make any  s u g g e s t i o n s  t h e y  m ig h t  have  a s  to  improvements  
i n  the  p rogram . T h e i r  r e a c t i o n s  were p u r e l y  f r e e  t h o u g h t ,  
and th e y  were en c o u rag ed  to w r i t e  down e x a c t l y  how th e y  
f e l t  a b o u t  th e  program .
N in e t e e n  s t u d e n t s  commented on the  p rogram . Some o f  
th e  f a v o r a b l e  rem ark s  were a s  f o l l o w s :  (The number o f
s t u d e n t s  i n d i c a t i n g  th e  comment i s  g i v e n ,  and th e n  the  
•comment i s  g i v e n . )
a .  10 — e n jo y ed  p rog ram .
b.  9 — b e n e f i t e d  l e a r n i n g  and was a good method.
c .  4 — c o u ld  be b e n e f i c i a l  f o r  non-bookkeep ing
as  w e l l  a s  bookkeep ing  s t u d e n t s .
d .  3 — good r e v i e w .
e .  3 — would l i k e  f o r  program to  c o n t i n u e .
Some o f  th e  c r i t i c i s m s  r e c e i v e d ' o n  th e  program were:
a .  6 — tim e consum ing .
b. 3 — more i n f o r m a t i o n  n eed ed  i n  c e r t a i n  a r e a s .
c .  2 — too  r e p e t i t i o u s .
d. 2 — r e p e t i t i o u s  b u t  r e p e t i t i o n  h e l p e d  to  l e a r n .
e .  2 — d i d  n o t  l i k e  t h e  p rogram .
f .  1 — b o r i n g .
g .  1 — had  i t  to  do a g a i n ,  would a t t e n d  r e g u l a r
c l a s s .
h .  1 — more s u p e r v i s i o n  n e e d e d .
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As I s  n o t i c e d ,  s i x  s t u d e n t s  m e n t io n e d  t h a t  th e  
program was t im e consuming.  This i s  d e f i n i t e l y  a ty p e  
o f  l e a r n i n g  method t h a t  c a n n o t  be q u i c k l y  worked and p u t  
a s i d e .  I f  th e  program i s  worked c o r r e c t l y ,  i t  w i l l  
t a k e  t im e .  The w r i t e r  f e e l s ,  however,  t h a t  i f  the  
s t u d e n t  l e a r n s  the  m a t e r i a l  t h e  t im e  f a c t o r  i s  n o t  a l l  
t h a t  i m p o r t a n t .  The program s t u d e n t s  o n ly  a t t e n d e d  c l a s s  
one h o u r  a  week w h i le  the  o t h e r  s t u d e n t s  a t t e n d e d  f i v e  
h o u r s  a week. The w r i t e r  does n o t  f e e l  t h a t  th e  program ed 
m a t e r i a l  and r e l a t e d  a s s ig n m e n ts  took  as  much t im e a s  th e  
s t u d e n t s  would have s p e n t  on th e  same m a t e r i a l  i f  th ey  
had  a t t e n d e d  th e  r e g u l a r  c l a s s e s  and worked th e  a s s i g n ­
ments  i n  th o s e  c l a s s e s .
S i m i l a r  c r i t i c i s m s  were made o f  the  programed method 
by  n i n t h  g rad e  s t u d e n t s  a t  Ohaminade High S choo l ,  Day ton ,  
Ohio. A modern m a th em a t ic s  program was u se d  i n  t h i s  
h i g h  s c h o o l  by 40 n i n t h  g ra d e  s t u d e n t s  d u r in g  th e  academic 
y e a r  1962 -  1963* S t u d e n t  o p in io n s  were o b t a i n e d  on th e  
program s h o r t l y  f o l l o w i n g  th e  end o f  th e  f i r s t  s e m e s t e r .
Many o f  t h e i r  r e p l i e s  were o f  a c r i t i c a l  
n a t u r e ,  and ,  a s  m ig h t  have  been e x p e c te d  r a t h e r  
s t e r e o t y p e d .  The work i s  b o r in g ,  monotonous,  
too  much work, too r e p e t i t i o u s ,  c o n f u s i n g ,  too  
ea sy  to  c h e a t ,  too  many sym bols ,  e t  c e t e r a  . . . 
Many commented f a v o r a b l y  a t  b e ing  p e r m i t t e d  to  
work a t  t h e i r  own r a t e  and  t h a t  t h e  c o u r s e  would 
be o f  f u t u r e  h e l p . 2
2Edward Marriman. "Teach ing  Modern M athem at ic s  by 
Programmed I n s t r u c t i o n , "  N a t i o n a l  C a t h o l i c  E d u c a t io n  
B u l l e t i n . LX (A ugus t ,  1 9 6 3 ) ,  330.
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Over h a l f  o f  t h e  s t u d e n t s  who u se d  th e  bookkeep ing  
program m e n t io n e d  t h a t  th e y  f e l t  t h e y  l e a r n e d  from the  
program ed l e a r n i n g  method and th e y  e n jo y e d  i t .  Two 
s t u d e n t s  d id  n o t  l i k e  t h e  program and one s u g g e s t e d  
he  would p r e f e r  a t t e n d i n g  th e  r e g u l a r  c l a s s e s .  There 
w i l l  n e v e r  be a  method o f  l e a r n i n g  which eve ryone  w i l l  
e n jo y ,  b u t  t h e  comments by th e  bookkeep ing  s t u d e n t s  
i n d i c a t e  t h a t  t h e  programed l e a r n i n g  method i s  n o t  
n e c e s s a r i l y  a b o r in g  method .
In s  time to r*  s R e a c t io n s
The u se  o f  th e  program i n  th e  c la s s ro o m  i s  c e r t a i n l y  
an  a i d  to  t e a c h i n g  e l e m e n ta r y  a c c o u n t i n g .
The i n s t r u c t o r  h as  a  b e t t e r  a tm o sp h e re  f o r  
l e c t u r i n g  and d i s c u s s i n g  a c c o u n t i n g  problems when th e  
f i r s t  h a l f  o f  th e  e l e m e n ta r y  a c c o u n t i n g  c o u r s e  i s  
l i m i t e d  to  t h o s e  who have v e ry  l i t t l e  o r  n o 'b o o k k e e p in g  
background .  This  means t h a t  t h e  c l a s s  i s  more homogeneous 
i n  a b i l i t y  and i n  knowledge o f  th e  s u b j e c t  m a t t e r .
The n o n -b o o k k eep in g  s t u d e n t s  have  a b e t t e r  
o p p o r t u n i t y  to  l e a r n  b a s i c  a c c o u n t i n g  p r i n c i p l e s  when 
th e  bookkeep ing  s t u d e n t s  do n o t  a t t e n d  th e  r e g u l a r  
c l a s s e s .  The n o n -b o o k k eep in g  s t u d e n t s  f e e l  f r e e r  to  a sk  
q u e s t i o n s .  They have more o f  an  o p p o r t u n i t y  to  t h i n k  
th ro u g h  q u e s t i o n s  t h a t  a r e  a s k ed  by th e  i n s t r u c t o r .  In  
th e  c l a s s  where the  two groups  o f  s t u d e n t s  a r e  combined, 
th e  bookkeep ing  s t u d e n t s  answer  q u e s t i o n s  on th e  m a t e r i a l
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so q u i c k l y  t h a t  th e  non -bookkeep ing  s t u d e n t s  o f t e n  do 
n o t  have  an  o p p o r t u n i t y  to  t h i n k  th r o u g h  t h e  q u e s t i o n s .  
While th e y  a r e  t r y i n g  to  t h i n k  th ro u g h  what h a s  been 
a s k e d ,  t h e  i n s t r u c t o r  i s  g o ing  on to  some more new 
m a t e r i a l  t h i n k i n g  t h a t  th e  group u n d e r s t o o d  t h e ^ p r e v i o u s  
m a t e r i a l .  O f ten  th e  bookkeeping s t u d e n t s  can  c a u s e  th e  
n o n -b o o k k eep in g  s t u d e n t s  to  have th e  f e e l i n g  o f  f r u s t r a ­
t i o n  and  d is c o u ra g e m e n t  s i n c e  i t  a p p e a r s  t h a t  t h e  non­
bookkeep ing  s t u d e n t s  c a n n o t  keep up w i th  t h e  p r o g r e s s  o f  
th e  bookkeeping  s t u d e n t s .  The p r o g r e s s  o f  th e  bookkeep ing  
s t u d e n t s ,  o f  c o u r s e ,  i s  n o t  r e a l  p r o g r e s s  b u t  m e re ly  
r e v ie w .
When th e  bookkeep ing  s t u d e n t s  a r e  s e p a r a t e d  from 
th e  n o n -b o o k k eep in g  s t u d e n t s  d u r in g  th e  i n t r o d u c t i o n  o f  
b a s i c  a c c o u n t i n g  p r i n c i p l e s ,  th e  n o n -b o o k k eep in g  s t u d e n t s  
have  a  b e t t e r  o p p o r t u n i t y  to  l e a r n  and a  b e t t e r  a tm os­
ph e re  i n  which to  l e a r n .  On the  o t h e r  hand ,  th e  
bookkeep ing  s t u d e n t s  a r e  n o t  r e q u i r e d  to  go th ro u g h  
d e t a i l s  and  spend  a g r e a t  d e a l  o f  t im e i n  t h e  c l a s s ro o m  
on m a t e r i a l  th e y  have  a l r e a d y  l e a r n e d .
There a r e  - p ro b le m s , however,  i n  s e p a r a t i n g  th e  book­
k e e p in g  from the  non-bookkeep ing  s t u d e n t s  f o r  t h e  f i r s t  
h a l f  o f  th e  e l e m e n ta ry  a c c o u n t i n g  c o u r s e .  The i n s t r u c t o r  
n eeds  to  m eet  w i t h  t h e  s t u d e n t s  u s i n g  th e  program a t  
l e a s t  once each week s e p a r a t e l y  from th e  r e g u l a r  c l a s s .
The w r i t e r  found  t h a t  i t  worked b e s t  to  m eet  w i t h  th e  
program s t u d e n t s  on a  l a b o r a t o r y  day .  A l a b o r a t o r y
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a s s i s t a n t  would m eet  w i t h  th e  r e g u l a r  c l a s s  and th e  
i n s t r u c t o r  would meet  w i t h  th e  program s t u d e n t s  i n  a 
d i f f e r e n t  c l a s s r o o m .
When th e  program s t u d e n t s  s t a r t e d  a t t e n d i n g  r e g u l a r  
c l a s s e s  a f t e r  th e  program was co m p le ted ,  i t  d id  n o t  
c r e a t e  an  awkward s i t u a t i o n .  The n o n -b o o k k eep in g  s t u d e n t s  
knew t h a t  t h e  bookkeep ing  s t u d e n t s  would come back to  th e  
r e g u l a r  c l a s s  a f t e r  th e  f i r s t  e i g h t  c h a p t e r s  o f  th e  t e x t ­
book were c o v e re d .  A f a c t o r  t h a t  made t h i s  a d j u s t m e n t  
e a s i e r  f o r  b o th  g roups  was t h a t  t h e  f i r s t  p a r t  o f  th e  
a c c o u n t i n g  p r a c t i c e  s e t  was begun a f t e r  C h a p te r  V I I I .
A week o f  r e g u l a r  c l a s s e s  was t a k e n  to  work on th e  
p r a c t i c e  s e t .  T h e r e f o r e ,  a l l  o f  t h e  s t u d e n t s  s p e n t  th e  
f i r s t  week o f  combined c l a s s  a t t e n d a n c e  working  on 
p r a c t i c e  s e t s  d u r in g  th e  c l a s s  s e s s i o n s .  This  p u t  b o th  
g roups  on a  common g ro u n d ,  and th e n  when C h a p te r  IX was 
i n t r o d u c e d  th e  n o n -b o o k k eep in g  s t u d e n t s  had  a d j u s t e d  to  
h a v in g  th e  bookkeep ing  s t u d e n t s  i n  t h e  c l a s s .
An I n s t r u c t o r  can a v o i d  a  number o f  prob lem s by 
e x p l a i n i n g  to  t h e  whole c l a s s  what i s  g o ing  to  be r e q u i r e d  
o f  th e  c l a s s  and  why t h e  bookkeep ing  s t u d e n t s  can  u s e  th e  
program and  n o t  a t t e n d  th e  r e g u l a r  c l a s s e s .  The s t u d e n t s  
s h o u ld  have  a c l e a r  u n d e r s t a n d i n g  t h a t  th e y  w i l l  b e n e f i t  
by t h i s  method ,  and t h i s  i s  e s p e c i a l l y  t r u e  f o r  the  
n o n -b o o k k eep in g  s t u d e n t s .  The w r i t e r  f e e l s  t h a t  h e r  
s t u d e n t s  a c c e p t e d  th e  u s e  o f  th e  program v e r y  f a v o r a b l y .  
The n o n -b o o k k eep in g  s t u d e n t s  d id  n o t  seem to  mind a t  a l l
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t h a t  p a r t  o f  t h e  members e n r o l l e d  f o r  t h e  c l a s s  were 
ta lcing th e  program and o n ly  a t t e n d i n g  c l a s s  once a 
week. This  c o - o p e r a t i v e  f e e l i n g  can c e r t a i n l y  be 
g e n e r a t e d  by th e  i n s t r u c t o r ’ s a b i l i t y  to  communicate 
w i th  th e  s t u d e n t s  and to  have  a c l e a r  u n d e r s t a n d i n g  as  
to what i s  b e in g  done i n  th e  c l a s s  and why i t  i s  b e in g  
done.
The w r i t e r  f e e l s  t h a t  th e  program c o u ld  a l s o  be u s e d  
b e n e f i c i a l l y  by th e  non -b o o k k eep in g  s t u d e n t s .  She f e e l s  
t h a t  th e  s t u d e n t s  c o u ld  have  g a in e d  a b e t t e r ,  u n d e r s t a n d ­
in g  o f  a c c o u n t i n g  p r i n c i p l e s  by working  the  program i n  
p l a c e  o f  r e a d i n g  th e  t e x tb o o k  f o r  com prehens ion  and 
w ork ing  s tu d y  g u id e  a s s ig n m e n ts  o r  q u e s t i o n  and e x e r c i s e  
a s s ig n m e n t s  a t  t h e  end o f  each  c h a p t e r  i n  t h e  t e x t b o o k .
The w r i t e r  b e l i e v e s  e x p e r im e n ts  and r e s e a r c h  c o u ld  
d e f i n i t e l y  be u se d  i n  t h i s  a r e a .  The program c o u ld  be 
u se d  a s  th e  b a s i c  t e a c h i n g  t o o l  f o r  i n t r o d u c i n g  a new 
c h a p t e r  o f  m a t e r i a l .  The programed l e a r n i n g  method 
commands a  ty p e  o f  c o n c e n t r a t i o n  which th e  r e a d i n g  o f  
a r e g u l a r  t e x tb o o k  does n o t  r e q u i r e .  A s t u d e n t  sh o u ld  
be a b l e  to  o b t a i n  a b e t t e r  u n d e r s t a n d i n g  o f  th e  s u b j e c t  
m a t t e r  by working th e  program i n  p l a c e  o f  r e a d i n g  th e  
t e x t b o o k .  T h e r e f o r e ,  more t ime co u ld  be s p e n t  i n  th e  
c l a s s ro o m  on th e  d i s c u s s i o n  o f  p roblem s and th e  
a p p l i c a t i o n  o f  b a s i c  p r i n c i p l e s  i n  p l a c e  o f  th e  d i s c u s s i o n  
o f  t h e  p r i n c i p l e s  th e m s e lv e s .
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The r e a c t i o n s  o f  t h e  i n s t r u c t o r  to  t h i s  a r e  some­
what com parab le  to  t h o s e  i n d i v i d u a l s  who h e l p e d  w i th  t h e  
t e a c h i n g  o f  programed c o u r s e s  to  f i v e  c l a s s e s  o f  t e n t h  
g r a d e  E n g l i s h  i n  th e  Denver P u b l i c  S ch o o ls ,  from 
O c to b e r  31,  I 9 6 0 ,  u n t i l  J a n u a ry  27, 1961.
Among th e  a d v a n ta g e s  l i s t e d  by t e a c h e r s  o f  
t h e  au to m a ted  method a r e  im m edia te  r e i n f o r c e m e n t ,  
m e e t in g  o f  i n d i v i d u a l  n e e d s ,  p r o g r e s s  a t  
i n d i v i d u a l  s p e e d s ,  i n c r e a s e d  t e a c h e r  t ime 
a v a i l a b l e  f o r  i n d i v i d u a l  p ro b lem s ,  and the  n o v e l t y  
o f  th e  m e thod .  .Among th e  d i s a d v a n t a g e s  th e y  c i t e d  
w e r e . c h e a t i n g ,  l a c k  o f  m o t i v a t i o n  and d e s i r e  to  
make f u l l  u s e  o f  t h e  m a t e r i a l s ,  and boredom .3
The w r i t e r  d e f i n i t e l y  f e e l s  t h a t  t h e r e  i s  a p l a c e  i n  
a c c o u n t i n g  e d u c a t i o n  f o r  programed l e a r n i n g .  A f t e r  
w r i t i n g  a  program and u s i n g  i t  i n  th e  c l a s s ro o m ,  she  
f e e l s  t h a t  t h e  programed method a i d s  l e a r n i n g  and 
c o n t r i b u t e s  to  a  b e t t e r  com prehens ion  o f  b a s i c  a c c o u n t ­
i n g  knowledge th a n  th e  u s e  o f  th e  r e g u l a r  t e x tb o o k  
m ethod .
■The program ed l e a r n i n g  method i n  a c c o u n t i n g  n o t  o n ly  
h a s  p o s s i b i l i t i e s  i n  th e  c l a s s r o o m ,  b u t  a l s o  i n  i n d u s t r y .  
The program co u ld  be u s e d  a s  an  e x c e l l e n t  r e v ie w  t o o l  o f  
a c c o u n t i n g ,  and  i t  c o u ld  a l s o  be an e x c e l l e n t  t e a c h i n g  
a i d  b o th  f o r  c l a s s e s  i n  a c c o u n t i n g  i n  an  i n d u s t r y  and a s  
a s e l f - t e a c h i n g  d e v ic e  f o r  em ployees .
3 j e r r y  E. Reed and John L. Hayman, J r . ,  “An 
E x p e r im e n t  I n v o l v i n g  Use o f  E n g l i s h  2600, An Automated 
I n s t r u c t i o n  T e x t , "  The J o u r n a l  o f  E d u c a t i o n a l  R e s e a rc h ,
LV (Ju n e  -  J u l y ,  19327, 478 .
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Programed l e a r n i n g  i n  a c c o u n t i n g  i s  a method which 
s t i l l  demands an e x t e n s i v e  amount o f  r e s e a r c h  and 
e x p e r im e n t in g  b e f o r e  t h e  m o s t  s a t i s f a c t o r y  method f o r  
u s i n g  and a p p l y i n g  i t  w i l l  be d i s c o v e r e d .  Programed 
l e a r n i n g  h as  made i t s  p l a c e  i n  th e  e d u c a t io n  f i e l d ;  
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APPENDIX
PREFACE
Programed l e a r n i n g  i s  one o f  t h e  n ew es t  deve lopm en ts  
i n  th e  f i e l d  o f  e d u c a t i o n .  There a r e  s e v e r a l  ty p e s  o f  
p r e s e n t a t i o n s  t h a t  may be u s e d  i n  a p p l y in g  t h i s  method .  
This program on a c c o u n t i n g  u s e s  th e  t e x tb o o k  p r e s e n t a t i o n  
and u s e s  f i l l - i n - t h e - b l a n k  and  m u l t i p l e  c h o ic e  r e s p o n s e s .
The b a s i c  o b j e c t i v e  i n  u s i n g  th e  programed method 
i s  to promote  a  means f o r  th e  s t u d e n t  to  be a b l e  to 
u n d e r s t a n d  and  comprehend th e  s u b j e c t  m a t t e r  b e t t e r .  
Programed l e a r n i n g  p r e s e n t s  i n f o r m a t i o n  i n  a s t e p - b y -  
s t e p  m e thod .  Each s t e p  i s  r e f e r r e d  to  a s  a  f ra m e .
Each s t e p  p r o v id e s  f o r  some ty p e  o f  r e s p o n s e  t h a t  th e  
s t u d e n t  has  to  make to i t .  Im m ed ia te ly  a v a i l a b l e  to  
th e  s t u d e n t  a f t e r  he  h as  made th e  r e s p o n s e  i s  th e  c o r r e c t  
r e s p o n s e .  T h e r e f o r e ,  w h i l e  he  s t i l l  remembers t h e  
s i t u a t i o n ,  t h e  s t u d e n t  w i l l  know w h e th e r  o r  n o t  he  u n d e r ­
s t a n d s  t h e  m a t e r i a l .  The program p r o v id e s  f o r  im m edia te  
c o n f i r m a t i o n .
The program i s  n o t  w r i t t e n  o r  i n t e n d e d  as  a  t e s t i n g  
m ethod,  b u t  a s  a l e a r n i n g  m ethod .  T h e r e f o re ,  t h e  • 
r e s p o n s e s  a r e  n o t  w r i t t e n  f o r  th e  p u rp o se  o f  g i v i n g  
d i f f i c u l t y ,  b u t  to  s t r e s s  th e  i m p o r t a n t  p o i n t s .
I n  f a c t ,  v e r y  few r e s p o n s e s  s h o u ld  be m is se d  i f  the  
s t u d e n t  u n d e r s t a n d s  th e  s u b j e c t  m a t t e r .
The f o l l o w i n g  program i s  w r i t t e n  f o r  th e  f i r s t  
o n e - h a l f  o f  an  e l e m e n ta r y  a c c o u n t i n g  c o u r s e .  I t  
f o l l o w s  th e  g e n e r a l  o u t l i n e  o f  Noble and N isw o n g e r 's  
t e x t b o o k ,  A ccoun t ing  P r i n c i p l e s . e i g h t h  e d i t i o n .
67
68
S tu d e n t
You a r e  a b o u t  to  be i n t r o d u c e d  to  one o f  th e  n ew es t  
l e a r n i n g  m e th o d s .  The w r i t e r  hopes  t h a t  you w i l l  en joy  
u s i n g  t h i s  new m ethod .
Programed l e a r n i n g  h a s  been  d ev e lo p e d  so t h a t  i t  
m ig h t  be e a s i e r  f o r  you to  l e a r n  ( i n  t h i s  c a s e ,  to  l e a r n  
a c c o u n t i n g ) . B u t ,  i t  i s  up to  you to  f o l l o w  the  
i n s t r u c t i o n s  and  do what you a r e  a s k e d ,  o r  you w i l l  n o t  
b e n e f i t  from t h i s  new m ethod .  This i s  n o t  a  t e s t i n g  
method, i t  i s  a  l e a r n i n g  m ethod .
This  i s  a  n i n e  weeks program f o r  th e  f i r s t  h a l f  o f  
th e  e l e m e n ta r y  a c c o u n t i n g  c o u r s e .  I t  i s  to be u s e d  as 
a su p p lem en t  to  Noble and N is w o n g e r ' s  t e x tb o o k ,
A ccoun ting  P r i n c i p l e s . e i g h t h  e d i t i o n .
The f o l l o w i n g  i s  a s u g g e s t e d  method f o r  working 
th ro u g h  th e  p rogram .
1 .  Work t im e .
a .  Do n o t  r u s h .  I t  i s  d i f f i c u l t  to  r u s h  th ro u g h  
th e  c h a p t e r s  and g a i n  any b e n e f i t  from them.
b .  Do n o t  t r y  to  do i t  a l l  a t  o nce .  This method 
r e q u i r e s  c o n c e n t r a t i o n ,  and i t  i s  b e s t  to  
g a i n  e v e r y t h i n g  you can  th e  f i r s t  t im e th ro u g h  
t h e  m a t e r i a l .
c .  I f  you must  s t o p  i n  th e  m id d le  o f  a  c h a p t e r ,  
t r y  to  r e v ie w  b r i e f l y  what  you have l e a r n e d  
i n  th e  c h a p t e r  b e f o r e  you s t a r t  on th e  new 
m a t e r i a l .
2 .  Read th e  r e l a t e d  c h a p t e r  i n  th e  t e x tb o o k  (Noble 
and N isw onger ,  A cc o u n t in g  P r i n c i p l e s ) f o r  each 
c h a p t e r  i n  th e  program b e f o r e  working th e  
p ro g ra m .
3 .  Remove th e  g r i p e  s h e e t  a t  t h e  b e g in n in g  o f  the  
c h a p t e r .
a .  F e e l  f r e e  to  w r i t e  any comments you d e s i r e  
on th e  g r i p e  s h e e t  ( a l s o  f e e l  f r e e  to  w r i t e  
comments i n  t h e  m a rg in s  o f  t h e  p ro g ra m ) .
b .  W r i te  th e  number o f  th e  f rame th e  comment i s  
r e l a t e d  to  and y o u r  comment, such  a s  —
"Number 21 i s  c o n f u s i n g ,  I  d o n ' t  u n d e r s t a n d  
i t . "
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c .  Be s u r e  you u s e  t h e  r e l a t e d  g r i p e  s h e e t
to  each  c h a p t e r  f o r  t h a t  c h a p t e r .
d. W ri te  any g e n e r a l  f e e l i n g s  you m ig h t  have  
to  t h e  whole program — I  t h i n k  t h i s  i s  
a  good m e th o d ,"  o r  " I  d i s l i k e  th e  whole 
t h i n g . "
4 .  The answ ers  to  each  r e s p o n s e  i n  t h e  body o f  t h e
c h a p t e r  d i r e c t l y  f o l l o w  th e  f ra m e .
a .  P la c e  th e  g r i p e  s h e e t  on to p  o f  th e  page 
on w hich  you a r e  w o rk in g .
b .  As you s l i d e  th e  g r i p e  s h e e t  down, do n o t
u n c o v e r  th e  an sw e r  to  th e  f rame w i th  which 
you a r e  w ork ing  u n t i l  you have r e sp o n d e d  
to  th e  f ra m e .
c .  Be s u r e  to  f i l l  o u t  a l l  an sw ers  i n  i n k .
d.  Look a t  the  c o r r e c t  r e s p o n s e .  I f  you d id  n o t  
answ er  i t  c o r r e c t l y ,  be s u r e  you u n d e r s t a n d  
why y o u r  answ er  i s  wrong by r e f e r r i n g  to  
p r e v io u s  f ram es  o r  r e l a t e d  m a t e r i a l  i n  y o u r  
t e x t b o o k .
e .  I t  i s  p o s s i b l e  i n  some p l a c e s  to  an sw er  
c o r r e c t l y  w i t h  a d i f f e r e n t  word o r  p h ra s e  
which h a s  t h e  same m eaning  as  th e  s u g g e s t e d  
an sw er .  You be t h e  ju d g e ,  b u t  make s u r e  
you u n d e r s t a n d  th e  m a t e r i a l .  (Also some 
answ ers  may be r e v e r s e d . )
f .  Some f ram es  c o n t a i n  two p o s s i b i l i t i e s  i n  
p a r e n t h e s e s .  You c i r c l e  th e  one you t h i n k  
i s  c o r r e c t .
5. At t h e  end o f  each  c h a p t e r  i s  a  summary u s i n g  th e
m u l t i p l e  c h o i c e  p r e s e n t a t i o n .
a .  C i r c l e  th e  l e t t e r  o f  y o u r  c h o i c e .
b .  See i f  y o u r  an sw e r  i s  c o r r e c t .
c .  Fo l low  th e  d i r e c t i o n s  r e l a t e d  to  y o u r  r e s p o n s e .
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6 .  You w i l l  n o t  be g ra d e d  on how w e l l  you do on 
th e  p rogram . “T-fowever, f o r  yo u r  own p e r s o n a l  
s a t i s f a c t i o n ,  i t  i s  s u g g e s t e d  t h a t  you keep  
a c o u n t  on th e  g r i p e  s h e e t  o f  th e  number o f  
f ram es you m i s s .
a .  Give y o u r s e l f  one p o i n t  f o r  each  f ram e 
c o r r e c t l y  an sw ered ,  o r  r e c o r d  on th e  g r i p e  
s h e e t  a p o i n t  o r  mark f o r  each f rame 
m i s s e d .
b .  I f  o n ly  p a r t  o f  a  frame i s  c o r r e c t l y  
answ ered ,  go ahead  and g iv e  y o u r s e l f  a 
f u l l  p o i n t  f o r  t h a t  f ram e .
c .  At th e  end o f  each  c h a p t e r ,  t h e r e  i s  a 
s c a l e  by which you can r a t e  y o u r s e l f .
71
From W r i t e r  to  S t u d e n t
This program i s  b e in g  w r i t t e n  as p a r t  o f  a 
d i s s e r t a t i o n  i n  a c c o u n t i n g .  This i s  th e  _ _ _ _ _ _ _
tim e  i t  h a s  been u s e d ,  and based  upon y o u r  r e s p o n s e s  
to  th e  f r a m e s ,  and  y o u r  comments on th e  g r i p e  s h e e t s  
and i n  th e  m a rg in s ,  r e v i s i o n s  w i l l  be made to  improve 
th e  p ro g ra m .
You a r e  a m a jo r  p a r t  o f  t h i s  d i s s e r t a t i o n ,  and 
u n l e s s  you f o l l o w  th e  i n s t r u c t i o n s  c a r e f u l l y ,  the  
r e s u l t s  o b t a i n e d  from y o u r  answ ers  w i l l  be i n v a l i d .
I  would g r e a t l y  a p p r e c i a t e  yo u r  h e a r t i e s t  c o - o p e r a t i o n  
i n  f o l l o w i n g  th e  i n s t r u c t i o n s .
I  b e l i e v e  t h a t  t h i s  new method f o r  p r e s e n t i n g  
s u b j e c t  m a t t e r  to  you w i l l  be v e r y  h e l p f u l  and 
b e n e f i c i a l  to  you .
Thank you.
J u d i t h  Payne




Welcome to  a  new a d v e n tu r e  i n  a c c o u n t i n g .  You a r e  
en co u rag ed  to  c a r e f u l l y  f o l l o w  th e  i n s t r u c t i o n s  g iv e n  
i n  t h e  p r e f a c e .
C h a p te r  one i n t r o d u c e s  you to  th e  g e n e r a l  f i e l d  o f  
a c c o u n t i n g .  The a c c o u n t i n g  d e f i n i t i o n ,  t h e  p r o f e s s i o n a l  
■ f ie ld s  o f  a c c o u n t i n g ,  bookkeep ing  and a c c o u n t i n g ,  cos t -  and  
o b j e c t i v i t y  i n  a c c o u n t i n g ,  and th e  a c c o u n t i n g  e q u a t i o n  a r e  
d i s c u s s e d .
D e f i n i t i o n  o f  A ccoun t ing
1 .  Money i s  a  common means o f  exchange i n  ou r  p r e s e n t  
economy. As a  r u l e ,  som e th ing  i s  b o u g h t  f o r  a  c e r t a i n  
amount o f  d o l l a r s  and c e n t s ,  o r  '
i s  g i v e n  up f o r  a  good o r  s e r v i c e .
2 .  A t r a n s a c t i o n  o c c u rs  when I s
g iv e n  i n  exchange f o r  some ty p e  o f  good o r  s e r v i c e .
mm
3 .  Not o n ly  does money have  to  be exchanged  f o r  a  good 
to  r e s u l t  i n  a  t r a n s a c t i o n ,  b u t  s e r v i c e s  exchanged f o r  
a  good i s  a l s o  a  .
I t ran s  a c t io n !
4 .  Whenever money, s e r v i c e s ,  a n d / o r  goods a r e  g iv e n  up f o r  
money, s e r v i c e s ,  a n d / o r  g o ods ,  a  _ _ _ _ _ _ _ _ _ _ o c c u r s .
t r a n s a c i i o n i
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5* I f  an  i n d i v i d u a l  o r  a  g roup  o f  i n d i v i d u a l s  w ish  to  
c r e a t e  a  b u s i n e s s  f o r  some p u r p o s e ,  th e  b u s i n e s s  must  be 
f i n a n c e d  by . .
a n d / o r  b e in g  t r a n s f e r r e d  to  th e
o r g a n i z a t i o n .
bioney. g o o d s ,  a n d / o r  s e r v i c e s '
6 .  This  — o f  "foe new o r g a n i z a t i o n  
i s  th e  i n v e s t m e n t  o f  th e  owners o r  p r o p r i e t o r s  o f  the  
f i r m .
[financing
7 .  The d o l l a r  v a l u e  o f  t h e  .
a n d / o r  ' p l a c e d  i n  t h e  o r g a n i z a t i o n
e s t a b l i s h e s  t h e  t o t a l  v a l u e  o f  i t s  f i n a n c i a l  p o s i t i o n . 
bioney. g o o d s ,  a n d / o r  s e rv i c e s !
8 .  Any a d d i t i o n a l  goods — f o r  example ,  a machine — 
g i v e n  to  th e  b u s i n e s s  by one o f  i t s  owners ,  w i l l  add to  
t h e  f i r m ! s t o t a l  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  ’
I f i n a n c l a l  p o s i t i o n
9 .  A f i r m ' s  ( o r  even  i n d i v i d u a l ' s )
must be recorded or put in  w riting  
in  order fo r  one to know how he stands f in a n c ia l ly .  
Ifinanclal position]
1 0 .  An o r d e r l y  sys tem  m ust  be e s t a b l i s h e d  f o r  k e e p in g  
_ _ _ _ _ _ _ _ _ _ _ _ _  an  o r g a n i z a t i o n .
ISEM.FiPEf
75
1 1 .  A ccoun t ing  a t t e m p t s  to  p r o v id e  a n  o r d e r l y  and 
i n f o r m a t i v e  b a s i s  f o r  .
[records)
1 2 .  A cco u n t in g  i s  d e f i n e d  a s :
The a r t  o f  r e c o r d i n g , c l a s s i f y i n g , and summ ariz ing  
i n  a  s i g n i f i c a n t ;  manner and  i n  -terms o f  money, 
t r a n s a c t i o n s  and e v e n ts  which  a r e ,  i n  p a r t  a t  
l e a s t ,  o f  a  f i n a n c i a l  c h a r a c t e r ,  and  i n t e r p r e t i n g  
t h e  r e s u l t s  t h e r e o f . *
The f o u r  p r i n c i p l e  d u t i e s  o f  a c c o u n t i n g  a r e :
1 . , 2 .____________________
3.  , and 4 .
H  r e c o r d i n g ,  2 .  c l a s s i f y i n g ,  3 .  sum m ar iz ing ,  and
4. i n t e r p r e t i n g
1 3 .  I f  money i s  u se d  to  p u rc h a s e  m e rc h a n d is e  o r  s u p p l i e s ,  
a  _ _ _ _ _ _ _ _ _ _ _ _ _ _  o c c u r s .  This  e v e n t  needs  to  be p u t
i n  w r i t i n g  so t h a t  a f i r m  can  keep  a r e c o r d  o f  i t .  This 
i s  t h e  r e c o r d i n g  phase  o f  a c c o u n t i n g ,  
t r a n s a o  t ion j
14 .  Anytime a _ _ _ _ _ _ _ _ _ _ _ _ _ o r  e v e n t  o c c u rs  which
a f f e c t s  t h e  f i n a n c i a l  p o s i t i o n  o f  a  f i r m ,  i t  m ust  be
t r a n s a c t i o n  
r e c o r d e d
15 .  The v a lu e  o f  a  ___________________________ o r
i s  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  i n  te rm s  o f  money ( o r  d o l l a r
v a l u e s ) .
t r a n s a c t i o n
ev e n t
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1 6 .  The o f  f i n a n c i a l
and f u l f i l l s
one o f  t h e  f o u r  p r i n c i p l e  d u t i e s  o f
r e c o r d i n g
t r a n s a c t i o n s
e v e n t s
a c c o u n t i n g
1 7 .  There a r e  many d i f f e r e n t  ty p e s  o f  f i n a n c i a l  t r a n s ­
a c t i o n s  and  e v e n t s .  They a l l  m ust  be ■
and  t h e n  th e y  m ust  be c l a s s i f i e d . 
irecordeH)
1 8 .  A l l  .________________ ;________  and ■__________
a f f e c t i n g  c a s h  m ust  be b ro u g h t  t o g e t h e r ,  o r ,  t h e y  a r e
c l a s s i f i e d  as  a f f e c t i n g  c a s h .
t r a n s a c t i o n s
e v e n t s
1 9 .  A l l  i n c r e a s e s  and d e c r e a s e s  i n  equ ipm ent  m ust  be 
_ _ _ _ _ _ _ _ _ _ _  (so t h a t  each  t r a n s a c t i o n  and
e v e n t  w i l l  be i n  w r i t i n g )  and _
(which  r e s u l t s  i n  a m e an in g fu l  g ro u p in g  o f  t h e  v a r i o u s
ty p e s  o f  t r a n s a c t i o n s ) .
r e c o r d e d
c l a s s i f i e d
20 .  Thus, two o f  th e  b a s i c  r e q u i r e m e n t s  o f  a c c o u n t i n g  
a r e  f u l f i l l e d :
1 .  , 2 . .
recording
c l a s s i f y i n g
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21 .  A ccoun t ing  I s  t h e  a r t  o f  ' and
. i n  te rm s  o f  money. .
and  e v e n t s  which a r e  o f  a  f i n a n c i a l  c h a r a c t e r .
r e c o r d i n g  
c l a s s i f y i n g  
t r a n s a c t i o n s
22 .  The t h i r d  phase  o f  • i s
su m m ar iz in g . A f t e r  a  c e r t a i n  p e r i o d  o f  t im e ( o f t e n  
a  month o r  a  y e a r ) ,  a l l  o f  t h e  b u s i n e s s  t r a n s a c t i o n s  
a r e  b ro u g h t  t o g e t h e r  and  ■
a c c o u n t i n g
summarized
23.  This  s u m m a r iz a t io n  i s  p r e s e n t e d  i n  v a r i o u s  ty p e s  o f  
b u s i n e s s  s t a t e m e n t s  o r  r e p o r t s .  These b u s i n e s s  r e p o r t s  
a r e  o f t e n  r e f e r r e d  to  as  f i n a n c i a l  •
[ s ta tem e n ts
24 .  ____________________________ . p r e s e n t
a  o f  th e  f i n a n c i a l  p o s i t i o n  o f  a
b u s i n e s s  f o r  a  c e r t a i n  d a t e  o r  o v e r  a  c e r t a i n  p e r i o d  o f  
t im e .
F i n a n c i a l  s t a t e m e n t s  
summary
25» The ' • o f  a
b u s i n e s s  i s  ________   and r e p o r t e d  on
f i n a n c i a l  p o s i t i o n  
summarized 
f i n a n c i a l  s t a t e m e n t s
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2 6 . T h e r e f o r e ,  t h e  a r t  o f  a c c o u n t i n g  i s  th e
. and ' i n  a
s i g n i f i c a n t  manner and i n  te rm s  o f  .
and w hich ,  a r e ,
i n  p a r t  a t  l e a s t ,  o f  a  ~ c h a r a c t e r .
r e c o r d i n g ,  c l a s s i f y i n g ,  and summ ariz ing  
money
t r a n s a c t i o n s  and e v e n t s  
f i n a n c i a l
27 .  The f o u r t h  and f i n a l  d u ty  o f  a c c o u n t i n g  i s  t h a t  o f
t'
i n t e r p r e t i n g . . i s  t h e  a b i l i t y  o f
d e c i d i n g  o r  knowing why so m e th in g  i s  t h e  way i t  i s .  
[ I n t e r p r e t i n g
28 .  The f i r s t  t h r e e  d u t i e s  o f  a c c o u n t i n g  — ______________ ,
. and _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  — in v o lv e
knowing how som eth ing  i s  done,  o r  th e  m echan ics  o f  
a c c o u n t i n g .  I n t e r p r e t i n g  i n v o l v e s  an s w e r in g  th e  q u e s t i o n
r e c o r d i n g ,  c l a s s i f y i n g ,  and summariz ing 
 ;______________
29.  This l a s t  phase  o f  a c c o u n t i n g ,  . 
c o n s i s t s  o f  s t u d y i n g  th e  r e l a t i o n s h i p s  o f  v a r i o u s  
f i n a n c i a l  a s p e c t s  o f  th e  b u s i n e s s .
[ i n t e r p r e t i n g
30. An a n a l y s i s  o f  a company’ s f i n a n c i a l  r e c o r d s  i n c l u d e s  
co m p ar iso n s  o f  changes  i n  p a r t i c u l a r  i t e m s  o v e r  a  p e r i o d
o f  t im e , ,  r e l a t i o n s h i p  o f  one i t e m  to  a n o t h e r ,  and r e l a t i o n ­
s h i p  o f  t h e  f i r m  to  o t h e r  s i m i l a r  f i r m s .  This a n a l y s i s  i s  
t h e  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  p h ase  o f  a c c o u n t i n g .
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I n t e r p r e t i n g !
31 .  The f o u r  d u t i e s  o f  t h e  a r t  o f  a c c o u n t i n g  have  been 
a n a l y z e d .  They a r e :




r e c o r d i n g
c l a s s i f y i n g
s umma r i z i n g
I n t e r p r e t i n g
32 .  A c c o u n t in g  i s  t h e  _ _ _ _ _ _  o f  »
_________________________ , and    i n  a
s i g n i f i c a n t  manner  and i n  te rm s o f  .
_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  and  . which  a r e ,  i n
p a r t  a t  l e a s t ,  o f  a  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  c h a r a c t e r ,
and ______     t h e  r e s u l t s  t h e r e o f .
a r t
r e c o r d i n g ,  c l a s s i f y i n g ,  and summ ariz ing  
money
t r a n s a c t i o n s  and e v e n t s  
f i n a n c i a l
i n t e r p r e t i n g _______ '
33.  D e f in e  a c c o u n t i n g  i n  y o u r  own words .
k e f e r  to  r ram e r o r  th e  e x a c t  d e r i m t i o n .  u id  you 
i n c l u d e  t h e  main p o i n t s  o f  th e  d e f i n i t i o n ? ___________
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34.  A cco u n t in g  s e r v e s  a l l  t y p e s  o f  b u s i n e s s e s  — p r o f i t  
and n o n - p r o f i t ,  p u b l i c  and p r i v a t e ,  c o r p o r a t e  and non­
c o r p o r a t e ,  l a r g e  and s m a l l .
ha s  been  s a i d  to  be “ .the l a n g u a g e  o f  b u s i n e s s . ”
IAc coun t ing j
35* In fo rm s  m anagers  o f  th e
f i n a n c i a l  o p e r a t i o n s  o f  t h e i r  o r g a n i z a t i o n ,  and a l l  o t h e r  
i n t e r e s t e d  i n d i v i d u a l s  o f  t h e  f i n a n c i a l  c o n d i t i o n  o f  th e  
b u s i n e s s .
Accounting
36.  There a r e  many d i f f e r e n t  t y p e s  and forms o f  b u s i n e s s  
f i r m s .  This  c o u r s e  w i l l  d e a l  p r i n c i p a l l y  w i t h  p r i v a t e ,  
p r o f i t - m a k i n g  ___________________________ .
b u s i n e s s e s  ( o r  some s i m i l a r  te rm)
37. A c h u rc h ,  g o v e rn m e n ta l  ag e n cy ,  s c h o o l ,  e t c . ,  i s  
n o t  i n  b u s i n e s s  to  make a___________ ___
m m .
38. A d e p a r tm e n t  s t o r e ,  m a n u f a c t u r i n g  c o n c e r n ,  w h o le s a l e  
h o u s e ,  i s  i n  t h e  -m aking  b u s i n e s s .
p r o f i t
39 .  R e g a r d le s s  o f  th e  ty p e  o r  f u n c t i o n  o f  t h e  o r g a n i z a t i o n ,  
th e  f o u r  d u t i e s  o f  a c c o u n t i n g  a r e  a c c o m p l i s h e d :
1» 1 2 . . ,
3 .  and 4 . _________________________ .
r e c o r d i n g ,  c l a s s i f y i n g ,  su m m ar iz in g ,  and I n t e r p r e t i n g !
A cc o u n t in g  E n t i t y
40 .  A cc o u n t in g  f u n c t i o n s  a r e  pe r fo rm ed  f o r  a l l  ty p e s  and  
g ro u p s  o f  i n d i v i d u a l s  and b u s i n e s s  o r g a n i z a t i o n s .  The 
o r g a n i z a t i o n ,  w h e th e r  i t  be a  f i r m  o r  an  i n d i v i d u a l ,  i s  an  
a c c o u n t i n g  u n i t . A cco u n t in g  e n t i t y  i s  o f t e n  u s e d  i n  
p l a c e  o f  ' .
lac c o u n t i n g  u n l t l
41 .  An i n d i v i d u a l  who k eeps  a  s e t  o f  a c c o u n t i n g  r e c o r d s
on h i s  p e r s o n a l  a f f a i r s  i s  an a c c o u n t i n g  e________________
o r  __________________________  .
e n t i t y
a c c o u n t i n g  u n i t
4 2 .  A cco u n t in g  r e c o r d s  a r e  k e p t  f o r  one b u s i n e s s  o r  
o r g a n i z a t i o n .  The e n t i t y  c o n c e p t  i s  t h a t  t h e  o r g a n i ­
z a t i o n  as  a  whole o p e r a t e s  as  one i n d i v i d u a l .  The f i rm  
i s  one a c c o u n t i n g  u n i t  o r  one _ _ _ _ _ _ _ _ _ _ _
•
[ accoun t ing  e n i i t y j
43 .  The _________ .________  c o n c e p t  o f  a c c o u n t i n g  i s  t h a t
even  i f  a  f i r m  h a s  a  l a r g e  number o f  i n d i v i d u a l s  who a r e
ow ners ,  t h e  f i r m  i s  o p e r a t e d  as  u n i t .
e n t i t y
one
44 .  The a c c o u n t i n g  r e c o r d s  f o r  a  f i rm  w i l l  show o n ly  
t r a n s a c t i o n s  r e l a t e d  to  th e  b u s i n e s s ,  r e g a r d l e s s  o f  w hat  
th e  owners do o u t s i d e  o f  th e  b u s i n e s s .  Each i n d i v i d u a l  
owner would k eep  h i s  own ' .
a c c o u n t i n g  r e c o r d s
82
45 .  Records a r e  k e p t  f o r  t h e  f i r m ;  i t  i s  an  a c c o u n t i n g
. Each i n d i v i d u a l  owner has  h i s  own 
p e r s o n a l  r e c o r d s .  Each one i s  a s e p a r a t e  _ _ _ _ _ _ _ _ _ _
e n t i t y
a c c o u n t in g  e n t i t y  
Bookkeeping and A cco u n t in g
46 .  I t  i s  o f t e n  wondered ,  j u s t  what i s  th e  d i f f e r e n c e  
between bookkeeping  and a c c o u n t in g ?  Bookkeeping i s  o n ly  
a  p a r t  o f  th e  f i e l d  o f  a c c o u n t i n g .  .
r e p r e s e n t s  th e  m e c h a n ic a l  a s p e c t s  o f  a c c o u n t i n g  — the  
’’hows. ”
Bookkeepingl
47 .  The bookkeeper  m e re ly  needs  to  be a b l e  to  know how 
to  r e c o r d ,  c l a s s i f y ,  and summarize t r a n s a c t i o n s .  These 
s t e p s  a r e  o n ly  p a r t  o f  th e
r e s p o n s i b i l i t i e s .
lacoountants l





They in v o l v e  knowing more t h a n  j u s t  ”how” to  do so m e th in g .
r e c o r d in g
c l a s s i f y i n g
summarizing
I n t e r p r e t i n g
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49 .  The a c c o u n t a n t  m us t  be a b l e  to  a n a ly z e  and d e s ig n  
a c c o u n t i n g  s y s te m s ,  I n t e r p r e t  r e c o r d e d  r e s u l t s ;  o r ,  he 
m ust  know th e  Mwhys" as  w e l l  a s  t h e  ’'hows.'* The
i s  r e q u i r e d  to  have  a  h i g h e r  l e v e l
o f  knowledge and  a n a l y t i c a l  s k i l l s  t h a n  the
a c c o u n ta n t
bookkeeper
P r o f e s s i o n a l  and S p e c i a l i z e d  F i e l d s
50 .  The a c c o u n t i n g  p r o f e s s i o n  i s  d i v i d e d  i n t o  two m a jo r  
d i v i s i o n s  — p u b l i c  a c c o u n t i n g  and p r i v a t e  a c c o u n t i n g .
The a c c o u n t a n t  who o f f e r s  h i s  s e r v i c e s  to  th e  g e n e r a l
p u b l i c ,  s i m i l a r  to  t h e  way a l a w y e r  d o e s ,  i s  a  ____________
a c c o u n t a n t .  One employed i n  a p r i v a t e  b u s i n e s s  i s  a
p u b l ic
p r i v a t e  a c c o u n t a n t
51 .  One o f  t h e  h i g h e s t  d i s t i n c t i o n s  t h a t  c a n  be 
acco m p l i sh e d  by an  a c c o u n t a n t  i s  to  become a  C e r t i f i e d  
P u b l i c  A c c o u n tan t  ( o f t e n  r e f e r r e d  to  as  a  CPA). A 
d i f f i c u l t  and lo n g  w r i t t e n  e x a m in a t io n  must be p a s s e d  
b e f o r e  one can  become a  _ _ _ _ _ _ _ _ _ _____________________
' o r   .
C e r t i f i e d  P u b l i c  A cco u n tan t  
CPA ________________________
52 .  Many s p e c i a l i z e d  f i e l d s  have  d ev e lo p ed  i n  t h e
■ p r o f e s s i o n .  This h as  r e s u l t e d  
m a in ly  from th e  i n c r e a s e d  s i z e s  o f  b u s i n e s s e s  and 
i n c r e a s e d  g o v e rn m e n ta l  r e g u l a t i o n s .
8 4
lac counting)
5 3 .  Those a c c o u n t a n t s  who d e a l  w i t h  t h e  whole f i e l d  o f  
a c c o u n t i n g  a r e  g e n e r a l  . 
laccoun tan ts l
54 .  There a r e  a c c o u n t a n t s  who i n s p e c t  t h e  work o f  th e  
p r i v a t e  a c c o u n t a n t  i n  a s p e c i f i c  o r g a n i z a t i o n .  These 
p u b l i c  _ _ _ _ _ _ _ _ _ _ _ _ _  a r e  c a l l e d  a u d i t o r s .
laccountan ts l
55 .  The t a x  f i e l d  h as  become so c o m p l ic a te d  t h a t  many 
a c c o u n t a n t s  s p e c i a l i z e  i n  t h i s  p a r t i c u l a r  a r e a  and 
become ______________  a c c o u n t a n t s .
5 6 .  Some a c c o u n t a n t s  work s p e c i f i c a l l y  w i th  t h e  a n a l y z i n g  
o f  v a r i o u s  c o s t s  w i t h i n  a  f i r m .  They d e a l  m a in ly  w i t h  
s p e c i f i c  c o s t s  such  a s  th e  c o s t  e lem e n ts  o f  a  m anufac­
t u r i n g  p r o c e s s .  This i s  c a l l e d  ___________  a c c o u n t i n g .
I c o s t )
5 7 .  The s e t t i n g - u p  o r  d e s i g n i n g  o f  a c c o u n t i n g  sys tem s  
i s  a  s p e c i a l  f i e l d .  These a c c o u n t a n t s  work o u t  th e  
m os t  e f f i c i e n t  methods and p r o c e d u r e s  f o r  t h e  
_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  _ _ _ _ _ _ _ _ _ _  o f  v a r i o u s  f i r m s .
ia cco u n t ln g  sys tem s
5 8 .  The c r e a t i o n  o f  r e p o r t s  and p l a n s  f o r  f u t u r e
f i n a n c i a l  o p e r a t i o n s  i s  b u d g e ta r y  a c c o u n t i n g .  _____________
p r o v i d e  p l a n s  and o b j e c t i v e s  f o r  t h e  f u t u r e  and a 
co m p a r i s o n  o f  what  a c t u a l l y  happens  to  what  was supposed  
to  o r  p la n n e d  to  h a p p en .
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teudgetsl
59 .  A cc o u n tan ts  can  a l s o  p r o v i d e  many s e r v i c e s  f o r  
management. S in ce  t h e y  a r e  a c q u a i n t e d  w i t h  th e  
f i n a n c i a l  s t r u c t u r e  o f  an  o r g a n i z a t i o n ,  th e y  a r e  q u a l i ­
f i e d  to  a d v i s e  _ _ _ _ _ _ _  on p o l i c i e s  and
a d m i n i s t r a t i o n .  This f i e l d  i s  r e f e r r e d  to  a s
. s e r v i c e s .
management
management
60 .  L o c a l ,  s t a t e ,  and f e d e r a l  governm en ts  a l s o  need  
r e c o r d s  o f  t h e i r  f i n a n c i a l  p o s i t i o n  and s t r u e t u r e . This 
f i e l d  i s  r e f e r r e d  to  as  g o v e rn m e n ta l  ' 
laccountingl
6 1 .  L a s t ,  b u t  c e r t a i n l y  n o t  l e a s t ,  t h e  t e a c h i n g  o f
a c c o u n t i n g  o r  ______________ i_______   i n s t r u c t i o n  i s  one o f
th e  more obv ious  f i e l d s  o f  s p e c i a l i z a t i o n .
lac c o u n t in g
6 2 .  An _________ _ ___________________ may be w e l l  v e r s e d
i n  s e v e r a l  o r  a l l  o f  t h e s e  s p e c i a l i z e d  f i e l d s .  
l a cco u n tan t
P o s t  and O b j e c t i v i t y
6 3 . Whenever money, go o d s ,  a n d / o r  s e r v i c e s  a r e  exchanged 
f o r  money, goods ,  a n d / o r  s e r v i c e s ,  _______________________
o c c u r .
I t ra n sac  t l o n s
6 4 .  I n  o r d e r  f o r  a  b u s i n e s s  to  know t h a t  a  t r a n s a c t i o n  
h as  o c c u r r e d ,  i t  m ust  be .
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t recordefl
6 5 . Money i s  exchanged f o r  l a n d .  An a g r e e d  p r i c e  i s
$ 5 0 ,0 0 0 .  The p r i c e  o r  c o s t  o f  the  p r o p e r t y  i s  what  i s
r e c o r d e d .  The v a l u e  o f  th e  p r o p e r t y  r e c o r d e d  i s  $_______
6 6 .  The p r o p e r t y  p u rc h a s e d  was f i r s t  p r i c e d  a t  $ 6 0 ,0 0 0 ,  
b u t  i t  was p u rc h a s e d  f o r  $50 ,000 .  The c o s t  o f  th e  l a n d
to  t h e  b u s i n e s s  i s  s t i l l  $
mmm,
6 7 . T r a n s a c t i o n s  a r e  r e c o r d e d  a t  t h e i r  
th e  b u s i n e s s ,  which  w i l l  be s t a t e d  i n  _  
c o s t
money ( o r  d o l l a r )
68 .  The g o a l  o f  a c c o u n t a n t s  i s  to  r e c o r d  t r a n s a c t i o n s  a t  
th e  m ost  o b j e c t i v e  v a l u e s .  P r e s e n t l y ,  c o s t  i s  t h e  m ost
' v a l u e .
lob.lectlvel
6 9 . Something t h a t  can  be s u p p o r t e d  w i t h  f a c t s  and  n o t
o p i n i o n  i s  b e in g  p r e s e n t e d  from the  _______ -
v i e w p o i n t .
o b j e c t i v e
70 .  The p r i c e  a t  which  an in fo rm ed  and i n t e l l i g e n t  s e l l e r
s e l l s  a  good to  an  i n t e l l i g e n t  and in fo rm ed  b u y e r  i s  t h e
_ _ _ _ _ _ _ _ a_t which the  t r a n s a c t i o n  i s  ___________________
This i s  t h e  m ost  . a p p r o a c h .
c o s t  ( o r  p r i c e )
r e c o r d e d
o b j e c t i v e
— to  
t e r m s .
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7 1 .  A p i e c e  o f  p r o p e r t y  i s  p r i c e d  a t  $75>000; you pay 
$70,000 f o r  i t .  The day a f t e r  th e  t r a n s a c t i o n  someone 
o f f e r s  you $80,000  f o r  i t .  The t r a n s a c t i o n  i s  r e c o r d e d  
a t  $ .
72 .  A l l  t r a n s a c t i o n s  a r e  r e c o r d e d  a t  
fcostj
7 3 .  T r a n s a c t i o n s  a r e  r e c o r d e d  a t  t h e  v a l u e s  p l a c e d  on 
them by th e  p a r t i e s  d i r e c t l y  i n v o lv e d  i n  each  o f  them. 
This comes c l o s e s t  to a p p ro a c h in g  th e  a c c o u n t a n t * s  g o a l  
o f  _______________________ r e c o r d i n g  t r a n s a c t i o n s .
b b . l e c t i v i  tyl
7 A. You p u rc h a s e d  a  c a r  f o r  $3>000. The c a r  was p r i c e d  
by th e  m a n u f a c t u r e r  a t  $ 3 ,5 0 0 .  On y o u r  p e r s o n a l  r e c o r d s ,  
you w i l l  r e c o r d  th e  c a r  a t  _ _ _ _ _ _ _ _ _ _ _  o r  $  .
c o s t
toippol
75* I f  you r e c o r d e d  th e  p u rc h a s e  o f  t h e  c a r  a t  $3 , 5 0 0 , 
a  f i c t i t i o u s  p r o f i t  would r e s u l t  e q u a l  to  t h e  d i f f e r e n c e  
between  th e  c a s h  you p a i d  o u t  and th e  r e c o r d e d  v a l u e  o f  
$3 ,500 ;  o r  a  f i c t i t i o u s  p r o f i t  o f  $______________ .
iool
7 6 .  A f t e r  you bough t  th e  c a r ,  you were o f f e r e d  $3 ,600  
f o r  i t ,  b u t  you d e c id e d  to  k e e p  th e  c a r .  The c a r  i s  s t i l l  
r e c o r d e d  a t  ___________________ o r  $
c o s t
$3 . 0 0 0
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7 7 .  You a r e  o f f e r e d  $3*800 f o r  t h e  c a r  f o r  which you 
p a i d  $3*000. You s e l l  i t  f o r  $ 3 ,8 0 0 .
Cost  v a l u e  r e c o r d e d  $
Rece ived  c a s h  o f  $
You have a t r u e  p r o f i t  o f  $
There i s  no f i c t i t i o u s  p r o f i t  o r  g u e s s i n g  a b o u t  i t .
3,000
78 .  A ccoun t ing  r e c o r d s  what  h a p p e n s .  The o n ly  w a y ' t h a t  
a c c o u n t i n g  can  be m e a n in g fu l  i s  to  r e c o r d  t r a n s a c t i o n s  
a t  ___ .
iOS _
7 9 .  I f  a  company d e c id e s  to  r e c o r d  i t s  t r a n s a c t i o n s  a t  
what i t  t h i n k s  goods and s e r v i c e s  a r e  w or th  r a t h e r  th a n  
what th e y  c o s t ,  th e  r e c o r d s  w i l l  n o t  be __________________
8 0 .  This method o f  v a l u a t i o n ,  i f  u s e d  by e v e ry o n e ,  would 
r e s u l t  i n  ( l i t t l e / m u c h )  c o n f u s i o n .  The r e c o r d s  would n o t  
be to  o t h e r s ,  o n ly  to  t h o s e  who d id
th e  a p p r a i s i n g .
much 
m ean in g fu l
81 .  The g o a l  o f  t h e  a c c o u n t a n t  i s  to  p r e s e n t  
r e c o r d s  and r e p o r t s  u s i n g  o b j e c t i v e  v a l u e s .
8 2 . r e s u l t s  i n
a c c o u n t i n g  r e c o r d s  and r e p o r t s .
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O b j e c t i v i t y
m ean ing fu l
A cco u n t in g  E q u a t io n
8 3 . When you p u rc h a s e  p r o p e r t y ,  you g a i n  p o s s e s s i o n  o f  
th e  . i t  i s  y o u r s .  You a l s o  g a i n
c e r t a i n  r i g h t s  to  th e  p r o p e r t y .
Inropertyl
8 4 .  I f  you own so m e th in g ,  i t  i s  an  a s s e t .  You p u r c h a s e  
a  c a r ;  t h a t  c a r  i s  an  .
lassetj
8 5 . The f a c t  t h a t  you have  p a i d  f o r  t h e  c a r ,  you g a i n  
c e r t a i n  r i g h t s  to  i t .  You may do a n y t h i n g  w i t h  i t  t h a t  
you w ish  a s  lo n g  as  i t  i s  l e g a l .  The ow nersh ip  o f  the  
p r o p e r t y  ( c a r )  g i v e s  you _____________________  r i g h t s .
86 .  The r i g h t s  to  p r o p e r t i e s  a r e  c a l l e d  e q u i t i e s . You 
have a s  a  r e s u l t  o f
owning th e  c a r ;  o r  you have  an  . i n  th e  c a r .
p r o p e r t y  r i g h t s  
e q u i t y _________
8 7 . You have  a  c a r ,  i t  i s  an  . The
v a l u e  o f  th e  c a r  i s  r e c o r d e d  a t   . A s s e t s
a r e  r e c o r d e d  a t . __________________.
c o s t
c o s t
90
8 8 .  The r i g h t s  you p o s s e s s  a s  an  owner o f  t h e  c a r  a r e
c a l l e d  y o u r  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  i n  th e  p r o p e r t y .  The v a l u e
o f  th e  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  ■ o r  e q u i t y  i s  eq u a l
to  t h e  c o s t  o f  th e  p r o p e r t y .
e q u i t i e s  
p r o p e r t y  r i g h t s
8 9 . A b u s i n e s s  owns c a s h ,  m e rc h a n d i s e ,  equ ipm en t ,  b u i l d ­
i n g ,  and l a n d .  These a r e  i t s  .
[assets!
9 0 .  The owners o f  t h e  b u s i n e s s ,  have c e r t a i n  r i g h t s ;  
t h e s e  r i g h t s  a r e  c a l l e d  . 
e q u i t i e s ]
91 .  The p r o p e r t i e s  owned by a  b u s i n e s s  a r e  e q u a l  to  the
r i g h t s  o f  the  owners o f  t h e  b u s i n e s s ;  o r  _________________
e q u a l
a s s e t s
e q u i t i e s
9 2 .  I f  a  b u s i n e s s  h a s  c r e a t e d  d e b t s ,  r a t h e r  th a n  p a id  
c a s h  f o r  e v e r y t h i n g ,  t h e s e  c r e d i t o r s  have  c e r t a i n  p r o p e r t y  
r i g h t s .  Or, t h e y  have  an  i n t e r e s t  i n  the  .
lequllyl
93 .  T h e r e f o r e ,  e q u i t i e s  may be d i v i d e d  i n t o  two g r o u p s .  
The r i g h t s  o f  c r e d i t o r s  a r e  c a l l e d  l i a b i l i t i e s . The 
r i g h t s  o f  owners a r e  c a l l e d  p r o p r i e t o r s h i p  o r  c a p i t a l ,  
T o ta l  e q u i t y  e q u a l s  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  p lu s  _______________ .
l i a b n m e s — -------------------
p r o p r i e t o r s h i p  ( o r  c a p i t a l )
91
94. T o ta l  a s s e t s  equa l  t o t a l  c r e d i t o r  r i g h t s  p lu s
p r o p r i e t o r  r i g h t s ;  o r ,  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  e q u a l
_________________________ p lu s  ________________________
a s s e t s  
l i a b i l i t i e s  
p r o p r i e t o r s h i p
95 .  The e q u a t i o n
p l u s  ______________
e q u a t i o n .
a s s e t s  
l i a b i l i t i e s  
p r o p r i e t o r s h i p




a s s e t s  —
l i a b i l i t i e s
p r o p r i e t o r s h i p
97. A s s e t s  eq u a l  l i a b i l i t i e s  p lu s  p r o p r i e t o r s h i p  i s
c a l l e d  the  .  .
lac c o u n t in g  equation!
98.  C r e d i t o r s  have a p r e f e r e n c e  o v e r  p r o p e r t y  -which must
be s a t i s f i e d  b e f o r e  the  owners have  any  r i g h t s  to  the
p r o p e r t y .  T h e r e f o r e ,  i n  th e  a c c o u n t i n g  e q u a t i o n
________________________  come b e f o r e   .
' l i a b i l i t i e s  
p r o p r i e t o r s h i p
'________  e q u a l  _____________
— i s  c a l l e d  t h e  a c c o u n t i n g
99. S t a t i n g  t h e  e q u a t io n  a  l i t t l e  d i f f e r e n t l y ,  a s s e t s  





I p r o p r l e t o r s h i p l  ^
\
100 .  A l l  t r a n s a c t i o n s  may be e x p r e s s e d  by showing t h e i r
e f f e c t  on th e  a c c o u n t i n g  e q u a t i o n  — e q u a l
________________________ p lu s  ______ ■
a s s e t s
l i a b i l i t i e s
p r o p r i e t o r s h i p
101 .  R e g a r d l e s s  o f  what happens  to  a b u s i n e s s ,  th e
___________________________________  I s a lways
t r u e .
laccoun t lng  equation!
102 .  You have $10,000 c a s h  a v a i l a b l e ,  and a r e  i n t e r e s t e d  
i n  e s t a b l i s h i n g  a  book s t o r e .  You p u t  th e  money i n  a 
bank a c c o u n t  u n d e r  th e  name o f  y o u r  new b u s i n e s s  (Dodd 's
Book S t o r e ) .  This t r a n s a c t i o n  must  be __________________ .
trecordedl
103 .  Even i n  t h i s  e a r l y  s t a g e  o f  b u s i n e s s ,  a s s e t s  
____________________ e q u i t y .
eq u a l
104 .  I f  $10,000  has  been  i n v e s t e d  i n  Dodd 's  Book S t o r e ,
c a s h  i s  th e  __________________  and y o u r  c a p i t a l  a c c o u n t  i s
th e   _____________________  ( o r  s p e c i f i c a l l y ,  p r o p r i e t o r s h i p ) .
a s s e t
e q u i t y
105 .  The amount you i n v e s t  i n  the  b u s i n e s s  i s  p l a c e d  i n  
what  i s  c a l l e d  a c a p i t a l  a c c o u n t .  Assuming y o u r  name i s  
Dan Dodd, t h e  a c c o u n t ,  Dan Dodd, C a p i t a l ,  w i l l  show a 
t o t a l  i n v e s t m e n t  o f  $___________  .
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106. The a c c o u n t i n g  r e c o r d s  w i l l  show:
A s s e t s :  ._$________________ .
P r o p r i e t o r s h i p :  _ _ _ _ _ _  . C a p i t a l .
$ .
T h e r e f o re ,  t h e  a c c o u n t i n g  e q u a t i o n  — ________________
e q u a l  . i s  f u l f i l l e d .
c a s h ,  $10,000
Dan Dodd, C a p i t a l ,  $10,000 
a s s e t s
e q u i t y  ( o r  p r o p r i e t o r s h i p
107. You i n h e r i t  $8 ,000  more and i n v e s t  i t  i n  th e  
b u s i n e s s .  A s s e t s  now e q u a l  _______________ o f  $10,000
p lu s  $_____________  o r  t o t a l  a s s e t s  o f  $_________________
And, y o u r  p r o p r i e t o r s h i p  a c c o u n t  o r  __________
. shows a t o t a l  i n v e s t m e n t  o f  $
c a s h  
$8 ,0 0 0  .
$18 ,000
Dan Dodd, C a p i t a l  
$1 8 . 0 0 0 _________
108.  Now t h a t  you have some money w i th  which to  o p e r a t e ,  
you have to  p u t  i t  to  work b e f o r e  you can make any 
• ( o r  g a i n s ) .
p r o f i t s
109 .  ‘ F i r s t ,  i t  i s  n e c e s s a r y  to  f i n d  a  b u i l d i n g  i n  which to  
o p e r a t e .  A s m a l l  b u i l d i n g  and l a n d  a r e  p u rc h a s e d  f o r  
$ 7 ,0 0 0 .  The v a l u e  o f  t h e  b u i l d i n g  i s  $6 ,000 ,  and th e  
l a n d  i s  $ 1 ,0 0 0 .  Now t h e r e  a r e  two new a s s e t s ,  ' 
and . They a r e  r e c o r d e d  a t  c o s t s  o f
$ and $  , r e s p e c t i v e l y .
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Cash i s  r e d u c e d  by & The p r o p r i e t o r s h i p
a c c o u n t  (d o e s /d o e s  n o t )  change .
b u i l d i n g  and la n d  
$6 ,000 and $1,000 
$7 ,0 0 0
does n o t__________
110 .  There i s  a  need  f o r  som e th ing  to  s e l l .  T h e r e f o r e ,  
books c o s t i n g  $6 ,500  a r e  p u rc h a s e d  on c r e d i t .  This  i s  a 
d e b t  to be p a i d  i n  30 d ay s .  The d e b t  i s  r e c o r d e d  i n  an  
Accounts  P ayab le  a c c o u n t .  This  i s  a
l i a b i l i t y !
111 .  The f i n a n c i a l  p o s i t i o n  b e f o r e  th e  s t o r e  i s  opened
f o r  b u s i n e s s  i s  a s  f o l l o w s :
A s s e t s :
Cash 
Books 
B u i ld in g  
Land
T o ta l  A s s e t s
L i a b i l i t i e s :
Accounts  P ay ab le  
P r o p r i e t o r s h i p :
Ban Dodd, C a p i t a l  
Total-  L i a b i l i t i e s  
and P r o p r i e t o r s h i p  $
(You f i l l  i n  th e  b la n k  v a l u e s . )
$24,500 
824.500
112 .  The q u e s t i o n  a r i s e s ,  how can  th e  p r o p r i e t o r s h i p  
s e c t i o n  be i n c r e a s e d  w i t h o u t  th e  p r o p r i e t o r  c o n t i n u o u s l y  
a d d in g  to  h i s  i n v e s t m e n t  o r  _ _ _ _ _ _ _ _ _ _ _ _ _ _  a c co u n t?
ic a p i t a l l
$11,000
6 ,5 0 0
6 ,0 0 0
1 .0 0 0
$ 6 ,5 0 0  
1 8 ,000
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1 13 .  Books were  p u rc h a s e d  f o r  r e s a l e .  W i l l  t h e s e  books 
be s o l d  a t  t h e  same p r i c e  a t  which  th e y  were p u rch a sed ?
11 4 .  A cu s to m er  comes to  t h e  s t o r e  and p u r c h a s e s  a  book 
f o r  $10 which  c o s t  you $7. A p r o f i t  o f  $ h a s  been
made.
115 .  This s a l e  i n c r e a s e s  y o u r  i n v e s t m e n t  by $3 o r  th e  
amount o f  _____________made on th e  s a l e .
b r o f l t |
116 .  How can  y o u r  i n v e s t m e n t  be d e c re a s e d ?  You need 
some c a s h  f o r  p e r s o n a l  n e e d s .  You w r i t e  y o u r s e l f  a 
check  f o r  $100 on th e  f i r m ! s bank a c c o u n t .  This d e c r e a s e s  
y o u r  . A ls o ,  i t  d e c r e a s e s  th e  a s s e t
i n v e s tm e n t  ( o r  c a p i t a l )  
c a s h  ______________
117 .  I f  t h e  book t h a t  was s o l d  to  th e  cu s to m er  had  c o s t  
t h e  company $15 and you s o l d  i t  f o r  $10, t h e r e  would have  
b e e n  a . o f  $5. Dan Dodd, C a p i t a l ,  would have
( d e c r e a s e d / i n c r e a s e d )  by $__________.
l o s s
d e c re a s e d
25________  '
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118 .  A f t e r  each  o f  th e  above t r a n s a c t i o n s  a r e  r e c o r d e d ,  
th e  a c c o u n t i n g  e q u a t i o n  — _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ e <Lu a l
p lu s  _______________________  —
s t i l l  m a i n t a i n s  i t s  e q u a l i t y .
a s s e t s
L i a b i l i t i e s
p r o p r i e t o r s h i p
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Summary
119. A cco u n t in g  has  f o u r  d u t i e s  to  p e r fo rm .  These 
d u t i e s  a r e  l i s t e d  i n  a s p e c i f i c  o r d e r  s i n c e  t h e r e  i s  
a l o g i c a l  sequence  to  be f o l lo w e d  i n  p e r fo rm in g  t h e s e
d u t i e s .  The l o g i c a l  sequence  i s :
A. c l a s s i f y i n g ,  i n t e r p r e t i n g ,  r e c o r d i n g ,  and 
sum m ariz ing .
B. i n t e r p r e t i n g ,  su m m ar iz in g ,  c l a s s i f y i n g ,  
and r e c o r d i n g .
C. r e c o r d i n g ,  c l a s s i f y i n g ,  sum m ar iz ing ,  and 
i n t e r p r e t i n g .
120. I t  i s  th e  g o a l  o f  th e  a c c o u n t a n t  to  p r e s e n t  
m e a n in g fu l  and o b j e c t i v e  r e c o r d s  and r e p o r t s .  Which 
one o f  the  f o l l o w i n g  w i l l  p r o v id e  o b j e c t i v e  and 
m e a n in g fu l  r e c o r d s  and r e p o r t s ?
A. The r e c o r d i n g  o f  f i n a n c i a l  t r a n s a c t i o n s  and 
e v e n t s  a t  c o s t  ( o r  i t s  e q u i v a l e n t )  r e g a r d l e s s  
o f  th e  v a l u e  t h a t  o t h e r s  may p l a c e  on th e  p u r c h a s e .
B. R e co rd in g  t r a n s a c t i o n s  a t  t h e  v a l u e  p l a c e d  on 
th e  t r a n s a c t i o n  by th e  owner o f  th e  f i r m  as  
to  what he  t h i n k s  i t  i s  r e a l l y  w o r th .
C. R eco rd ing  t r a n s a c t i o n s  a t  c o s t ,  b u t  as  i t  i s  
f e l t  t h a t  t h e  v a l u e  c h a n g e s ,  make a c o r r e c t i o n  
to  th e  r e c o r d s .  A change  i n  v a lu e  would be 
d e te rm in e d  by what  you c o u l d  s e l l  th e  goods 
f o r  a f t e r  th e y  were p u r c h a s e d .
Did you s t u d y  th e  f i r s t  s e c t i o n  o f  t h i s  c h a p t e r  
p r o p e r l y ?  How can  you c l a s s i f y  b e f o r e  a n y t h in g  has  
been  r e c o r d e d ?  A ls o ,  a l l  t h r e e  d u t i e s  — r e c o r d i n g ,  
c l a s s i f y i n g ,  and sum m ariz ing  — m ust  be per fo rm ed  
b e f o r e  i n t e r p r e t i n g  can  be done .
R e fe r  to  f ram es  12 th ro u g h  33, and  th en  s e e  i f  
you u n d e r s t a n d  th e  q u e s t i o n  b e t t e r .
A. c l a s s i f y i n g ,  i n t e r p r e t i n g ,  r e c o r d i n g ,  and 
sum m ariz ing .
B. i n t e r p r e t i n g ,  sum m ar iz ing ,  c l a s s i f y i n g ,  
and r e c o r d i n g .
C. r e c o r d i n g ,  c l a s s i f y i n g ,  sum m ar iz ing ,  and 
i n t e r p r e t i n g .
120.  I t  i s  th e  g o a l  o f  the  a c c o u n t a n t  to  p r e s e n t  
m e a n in g fu l  and  o b j e c t i v e  r e c o r d s  and r e p o r t s .  Which 
one o f  th e  f o l l o w i n g  w i l l  p r o v id e  o b j e c t i v e  and 
m e a n in g fu l  r e c o r d s  and r e p o r t s ?
A. The r e c o r d i n g  o f  f i n a n c i a l  t r a n s a c t i o n s  and 
e v e n t s  a t  c o s t  ( o r  i t s  e q u i v a l e n t )  r e g a r d l e s s  
o f  th e  v a l u e  t h a t  o t h e r s  may p l a c e  on th e  p u rc h a s e
B. R eco rd in g  t r a n s a c t i o n s  a t  t h e  v a lu e  p l a c e d  on 
th e  t r a n s a c t i o n  by th e  owner o f  th e  f i r m  as 
to  what he  t h i n k s  i t  i s  r e a l l y  w o r th .
0 .  R eco rd ing  t r a n s a c t i o n s  a t  c o s t ,  b u t  as  i t  i s  
f e l t  t h a t  t h e  v a l u e  c h a n g es ,  make a  c o r r e c t i o n  
to  th e  r e c o r d s .  A change i n  v a lu e  would be 
d e t e rm in e d  by what you c o u l d  s e l l  t h e  goods 
f o r  a f t e r  th e y  w e r e - p u rc h a s e d .
I s  t h i s  a  l o g i c a l  seq u en ce?  How can you i n t e r p r e t  
b e f o r e  a n y t h in g  h a s  been summarized; summarize b e fo r e  
a n y t h i n g  i s  c l a s s i f i e d ;  and c l a s s i f y  b e f o r e  a n y t h i n g  
i s  r e c o rd e d ?  Yes, t h i s  c h o i c e  l i s t s  t h e  d u t i e s  o f  
a c c o u n t i n g  backw ards .
Go back to  f ram es 12 th ro u g h  33, and th en  r e r e a d  
t h e  q u e s t i o n  o f  t h i s  f ram e .
B. i n t e r p r e t i n g ,  sum m ariz ing ,  c l a s s i f y i n g ,  
and r e c o r d i n g .
C. r e c o r d i n g ,  c l a s s i f y i n g ,  sum m ariz ing ,  and 
i n t e r p r e t i n g .
120 .  I t  i s  t h e  g o a l  o f  th e  a c c o u n t a n t  to  p r e s e n t
m e a n in g fu l  and o b j e c t i v e  r e c o r d s  -and r e p o r t s .  Which
one o f  th e  f o l l o w i n g  w i l l  p r o v id e  o b j e c t i v e  and
m e a n in g fu l  r e c o r d s  and r e p o r t s ?
A. The r e c o r d i n g  o f  f i n a n c i a l  t r a n s a c t i o n s  and 
e v e n t s  a t  c o s t  ( o r  i t s  e q u i v a l e n t )  r e g a r d l e s s  
o f  th e  v a l u e  t h a t  o t h e r s  may p l a c e  on th e  p u r c h a s e
B. R eco rd in g  t r a n s a c t i o n s  a t  t h e  v a lu e  p l a c e d  on 
th e  t r a n s a c t i o n  by the  owner o f  th e  f i r m  as 
to  what  he  t h i n k s  i t '  i s  r e a l l y  w o r th .
C. R ecord ing  t r a n s a c t i o n s  a t  c o s t ,  b u t  a s  i t  i s  
f e l t  t h a t  th e  v a lu e  ch a n g es ,  make a c o r r e c t i o n  
to  t h e  r e c o r d s .  A change i n  v a lu e  would be 
d e te rm in e d  by what  you c o u ld  s e l l  th e  goods 
f o r  a f t e r  th e y  were p u r c h a s e d .
GoodJ You a r e  c o r r e c t .  The o n ly  l o g i c a l  way to
c a r r y  o u t  th e  d u t i e s  o f  a c c o u n t i n g  i s  f i r s t  to  r e c o r d ,
hen c l a s s i f y ,  t h i r d l y  summ arize ,  and f i n a l l y  i n t e r p r e t  
th e  r e s u l t s .  17 *
You c a n n o t  c l a s s i f y  u n t i l  som e th ing  h as  been 
r e c o r d e d ;  c a n n o t  summarize u n t i l  th e  i n f o r m a t i o n  has  
been c l a s s i f i e d ;  and c a n n o t  i n t e r p r e t  u n t i l  r e c o r d i n g ,  
c l a s s i f y i n g ,  and sum m ariz ing  have  been p e r fo rm e d .
Proce-ed to  th e  n e x t  frame
0. r e c o r d i n g ,  c l a s s i f y i n g ,  sum m ariz ing ,  and
i n t e r p r e t i n g .
120 .  I t  i s  th e  g o a l  o f  th e  a c c o u n t a n t  to  p r e s e n t  
m e a n in g fu l  and o b j e c t i v e  r e c o r d s  and r e p o r t s .  Which 
one o f  the  f o l l o w i n g  w i l l  p r o v id e  o b j e c t i v e  and 
m e a n in g fu l  r e c o r d s  and r e p o r t s ?
A. The r e c o r d i n g  o f  f i n a n c i a l  t r a n s a c t i o n s  and 
e v e n t s  a t  c o s t  ( o r  i t s  e q u i v a l e n t )  r e g a r d l e s s  
o f  th e  v a l u e  t h a t  o t h e r s  may p l a c e  on th e  p u r c h a s e
B. R e co rd in g  t r a n s a c t i o n s  a t  t h e  v a l u e  p l a c e d  on
th e  t r a n s a c t i o n  by the  owner o f  th e  f i r m  as  
to  what he t h i n k s  i t  i s  r e a l l y  w o r th .
C. R eco rd in g  t r a n s a c t i o n s  a t  c o s t ,  b u t  as  i t  i s
f e l t  t h a t  t h e  v a l u e  c h a n g es ,  make a c o r r e c t i o n
to  th e  r e c o r d s .  A change  i n  v a lu e  would be 
d e te rm in e d  by what you c o u ld  s e l l  t h e  goods 
f o r  a f t e r  th e y  were p u r c h a s e d .
Good! You a r e  c o r r e c t .  The o n ly  l o g i c a l  way to
c a r r y  o u t  th e  d u t i e s  o f  a c c o u n t i n g  i s  f i r s t  to  r e c o r d .
th e n  c l a s s i f y ,  t h i r d l y  summarize ,  and f i n a l l y  i n t e r p r e t  
th e  r e s u l t s .
You c a n n o t  c l a s s i f y  u n t i l  som eth ing  has  been 
r e c o r d e d ;  c a n n o t  summarize u n t i l  th e  i n f o r m a t i o n  has  
been c l a s s i f i e d ;  and c a n n o t  i n t e r p r e t  u n t i l  r e c o r d i n g ,  
c l a s s i f y i n g ,  and summ ariz ing  have been p e r fo rm e d .
P ro ceed  to  the  n e x t  frame
C. r e c o r d i n g ,  c l a s s i f y i n g ,  sum m ariz ing ,  and 
i n t e r p r e t i n g .
120 .  I t  i s  th e  g o a l  o f  the' a c c o u n t a n t  to  p r e s e n t  
m e a n in g fu l  and o b j e c t i v e  r e c o r d s  and r e p o r t s .  Which 
one o f  th e  f o l l o w i n g  w i l l  p r o v id e  o b j e c t i v e  and 
m e a n in g fu l  r e c o r d s  and r e p o r t s ?
A. The r e c o r d i n g  o f  f i n a n c i a l  t r a n s a c t i o n s  and 
e v e n ts  a t  c o s t  (o r  i t s  e q u i v a l e n t )  r e g a r d l e s s  
o f  the  v a l u e  t h a t  o t h e r s  may p l a c e  on th e  pu rch as i
B. R eco rd ing  t r a n s a c t i o n s  a t  t h e  v a l u e  p l a c e d  on 
the  t r a n s a c t i o n  by the  owner o f  the  f i r m  as  
to  what he t h i n k s  i t  i s  r e a l l y  worth.-
C. R ecord ing  t r a n s a c t i o n s  a t  c o s t ,  b u t  a s  i t  i s  
f e l t  t h a t  t h e  v a l u e  ch an g es ,  make a c o r r e c t i o n  
to  th e  r e c o r d s .  A change i n  v a lu e  would be 
d e te rm in e d  by what you c o u ld  s e l l  th e  goods 
f o r  a f t e r  th e y  were p u rc h a s e d .
120. I t  i s  t h e  g o a l  o f  th e  a c c o u n t a n t  to  p r e s e n t
m e a n in g fu l  and  o b j e c t i v e  r e c o r d s  and  r e p o r t s .  Which 
one o f  the  f o l l o w i n g  w i l l  p r o v id e  o b j e c t i v e  and 
m e a n in g fu l  r e c o r d s  and r e p o r t s ?
A. The r e c o r d i n g  o f  f i n a n c i a l  t r a n s a c t i o n s  and 
. e v e n t s  a t  c o s t  ( o r  i t s  e q u i v a l e n t )  r e g a r d l e s s  
o f  t h e  v a l u e  t h a t  o t h e r s  may p l a c e  on th e  p u rc h a s e
B. R e co rd in g  t r a n s a c t i o n s  a t  t h e  v a l u e  p l a c e d  on 
t h e  t r a n s a c t i o n  by th e  owner o f  th e  f i r m  as  
to  what he  t h i n k s  i t  i s  r e a l l y  w o r th .
C. R e co rd in g  t r a n s a c t i o n s  a t  c o s t ,  b u t  as  i t  i s  
f e l t  t h a t  th e  v a l u e  c h a n g e s ,  make a c o r r e c t i o n  
to  t h e  r e c o r d s .  A change i n  v a lu e  would be 
d e te rm in e d  by what you c o u l d  s e l l  th e  goods 
f o r  a f t e r  th e y  were p u r c h a s e d .
Every  i n d i v i d u a l  o r  f i rm  would p r o b a b ly  p l a c e  
a d i f f e r e n t  v a lu e  on one t r a n s a c t i o n .  J u s t  e x p r e s s i n g  
what  you t h i n k  a  good o r  s e r v i c e  i s  w o r th  does n o t  
p r o v id e  an o b j e c t i v e  and m e a n in g fu l  v a l u e .  A f i n a n c i a l  
t r a n s a c t i o n  o r  e v e n t  m ust  be r e c o r d e d  a t  a v a l u e  t h a t  
can- be s u b s t a n t i a t e d  by f a c t s .
This c h o i c e  p r o v i d e s  f o r  o b j e c t i v i t y  and 
m e a n in g f u l  r e c o r d s  and r e p o r t s .
(Next f rame p l e a s e ! )
A. The r e c o r d i n g  o f  f i n a n c i a l  t r a n s a c t i o n s  and 
e v e n ts  a t  c o s t  ( o r  i t s  e q u i v a l e n t )  r e g a r d l e s s  
o f  the  v a l u e  t h a t  o t h e r s  may p l a c e  on th e  p u r c h a s e
B. R eco rd in g  t r a n s a c t i o n s  a t  t h e  v a l u e  p la c e d  on 
th e  t r a n s a c t i o n  by th e  owner o f  th e  f i r m  as  
to  what he t h i n k s  i t  i s  r e a l l y  w o r th .
C. R eco rd ing  t r a n s a c t i o n s  a t  c o s t ,  b u t  as  i t  i s  
f e l t  t h a t  th e  v a l u e  c h a n g es ,  make a c o r r e c t i o n  
to  the  r e c o r d s .  A change i n  v a l u e  would be 
d e t e rm in e d  by what you c o u l d  s e l l  t h e  goods 
f o r  a f t e r  th e y  were p u r c h a s e d .
Each owner would p r o b a b ly  p l a c e  a d i f f e r e n t  
v a l u e  on th e  same t r a n s a c t i o n .  This ty p e  o f  v a l u a t i o n  
c a n n o t  be j u s t i f i e d  w i t h  f a c t u a l  d a t a  b ec au se  i t  i s  
o n ly  an  i n d i v i d u a l ' s  o p i n i o n .  I t  does n o t  p ro v id e  
f o r  o b j e c t i v e  and m e a n in g f u l  r e c o r d s .
R e fe r  to  f ram es 63  th ro u g h  8 2 .  Then redo  t h i s  
f ra m e .
B. R eco rd in g  t r a n s a c t i o n s  a t  t h e  v a l u e  p l a c e d  on 
th e  t r a n s a c t i o n  by the  owner o f  th e  f i r m  as  
to  what h e . t h i n k s  i t  i s  r e a l l y  w o r th .  -
C. R eco rd ing  t r a n s a c t i o n s  a t  c o s t ,  b u t  as  i t  i s  
f e l t  t h a t  t h e  v a lu e  c h a n g es ,  make a c o r r e c t i o n  
to  th e  r e c o r d s .  A change i n  v a lu e  would be 
d e te rm in e d  by what you c o u ld  s e l l  th e  goods 
f o r  a f t e r  t h e y  were p u rc h a s e d .
Do you t h i n k  t h i s  i s  b e in g  o b j e c t i v e ?  Can you 
p r e s e n t  a change o f  v a lu e  i n  t h i s  c a s e  and be a b l e  to 
v e r i f y  th e  change w i th  f a c t s ?  This  method o f  r e c o r d i n g  
would in v o l v e  f i c t i t i o u s  p r o f i t s  a n d / o r  l o s s e s .  I f  
you w anted  to p r i c e  a good e v e ry  day to  see  what you 
c o u ld  s e l l  i t  f o r ,  eve ryday  you c o u l d  r e c e i v e  a 
d i f f e r e n t  o f f e r .
This  method would n o t  r e s u l t  i n  o b j e c t i v e  and 
m e a n in g f u l  r e c o r d s .
R e fe r  to f ram es  63  t h ro u g h  82 .  Then r e r e a d  t h i s  
f ra m e .
0 .  R eco rd ing  t r a n s a c t i o n s  a t  c o s t ,  b u t  as  i t  i s  
f e l t  t h a t  th e  v a l u e  c h a n g e s ,  make a  c o r r e c t i o n  
to  t h e  r e c o r d s .  A change i n  v a lu e  would be 
d e t e rm in e d  by what you c o u l d  s e l l  th e  goods 
f o r  a f t e r  th e y  were p u r c h a s e d .
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121 .  The a c c o u n t i n g  e q u a t i o n  i s  m os t  p r o p e r l y  s t a t e d  
a s :
A. A s s e t s  -  P r o p r i e t o r s h i p  = L i a b i l i t i e s
B. A s s e t s  = L i a b i l i t i e s  + P r o p r i e t o r s h i p
C. L i a b i l i t i e s  + P r o p r i e t o r s h i p  = A s s e t s .
++++
Score :  121 -  ■ =  .
100 -  121 — E x c e l l e n t
80 -  99 — Very Good
60 -  79 — P a i r
Less  th a n  60 — Did you s u b t r a c t  r i g h t ? I
•^ A ccoun t ing  Term inology  B u l l e t i n  No. 1 ,  "Review
and Rfesumfe," 1953 (New York: .American I n s t i t u t e  „of'
C e r t i f i e d  P u b l i c  A c c o u n t a n t s ) ,  page 9.
This  i s  t r u e ,  b u t  i t  i s  b e s t  to  i n d i c a t e  t h a t  
l i a b i l i t i e s  come b e f o r e  p r o p r i e t o r s h i p .  This method o f  
s t a t i n g  th e  e q u a t i o n  i n d i c a t e s  t h a t  p r o p r i e t o r s h i p  o r  
o w n e r ' s  e q u i t i e s  may be s a t i s f i e d  b e f o r e  th e  l i a b i l i t i e s  
a r e  p a i d .  This i s  n o t  t r u e .  The c r e d i t o r s 1 ' demands o r  
the  l i a b i l i t i e s  have  p r i o r i t y  o v e r  th e  o w n e r ' s  e q u i t y .
R e fe r  to  f ram es  92 th ro u g h  99, and go th ro u g h  t h i s  
f rame once more .
A. A s s e t s  -  P r o p r i e t o r s h i p  = L i a b i l i t i e s
B. A s s e t s  = L i a b i l i t i e s  + P r o p r i e t o r s h i p  
0 .  L i a b i l i t i e s  + P r o p r i e t o r s h i p  = A s s e t s .
++++
S co re :  121 -  =   »
100 -  121 — E x c e l l e n t
80 -  99 — Very Good
60 -  79 — F a i r
Less  th an  60 — Did you s u b t r a c t  r i g h t ? !
Ac c o u n t i n g  Term inology  B u l l e t i n  No. 1 ,  ’’Review
and Rfesum&7 1953 (New York: American I n s t i t u t e  o f
C e r t i f i e d  P u b l i c  A c c o u n t a n t s ) ,  page 9 .
This  i s  th e  m ost  a c c e p t a b l e  method o f  p r e s e n t i n g  
th e  a c c o u n t i n g  e q u a t i o n .  L i a b i l i t i e s  and p r o p r i e t o r s h i p  
a r e  s a t i s f i e d  th ro u g h  th e  a s s e t s .  The a s s e t s  be long  to  
th e  f i r m ,  and th e  l i a b i l i t i e s  and p r o p r i e t o r s h i p  
r e p r e s e n t  r e s p o n s i b i l i t i e s  to  o t h e r s .
A lso ,  t h i s  form o f  the  e q u a t i o n  p r o p e r l y  i n d i c a t e s  
t h e  p r i o r i t y  o f  th e  l i a b i l i t i e s  o v e r  th e  p r o p r i e t o r s h i p .
• (The end o f  c h a p t e r  o n e . )
B. A s s e t s  = L i a b i l i t i e s  + P r o p r i e t o r s h i p
C. L i a b i l i t i e s  + P r o p r i e t o r s h i p  = A s s e t s .
+ + ++
S co re :  121 -     =   .
100 -  121 —  E x c e l l e n t
80 -  99 — Very Good
60 -  79 — P a i r
Less  th an  60 — Did you s u b t r a c t  r i g h t ? I
»A ccoun ting  T erm inology  B u l l e t i n  No. 1 , "Review
and Rfesumfe," 1953 (New York: Am erican I n s t i t u t e  o f
C e r t i f i e d  P u b l ic  A c c o u n ta n ts ) ,  page 9 .
This  i s  n o t  a  s a t i s f a c t o r y  p r e s e n t a t i o n  o f  the  
a c c o u n t i n g  e q u a t i o n .  I n  f a c t ,  i t  i s  J u s t  b ac k w ard s .  
There m us t  be p r o p e r t i e s  owned by a b u s i n e s s  b e f o r e  
t h e r e  can  be r i g h t s  to  p r o p e r t i e s .  T h e r e f o re ,  a s s e t s  
which  e q u a l  th e  p r o p e r t i e s  owned by th e  b u s i n e s s  m ust  
be s t a t e d  f i r s t  i n  th e  a c c o u n t i n g  e q u a t i o n ,  f o l lo w e d  
by th e  s t a t e m e n t  o f  the  p r o p e r t y  r i g h t s  o r  e q u i t i e s .
R e fe r  to f ram es  8 3  t h ro u g h  101; th e n  red o  t h i s  
f ra m e .
0 .  L i a b i l i t i e s  + P r o p r i e t o r s h i p  = A s s e t s .
++++
S co re :  121 -    =________________ .
100 -  121 — E x c e l l e n t
80 -  99 — Very Good
60  -  79 — P a i r
L ess  th an  60 — Lid you s u b t r a c t  r i g h t ? !
#A ccoun t ing  Term inology  B u l l e t i n  No. 1 ,  "Review
and Rfesum&7,r 1953 (New York: American I n s t i t u t e  o f
C e r t i f i e d  P u b l i c  A c c o u n t a n t s ) ,  page 9 .
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E x e r c i s e s
1 .  A rrange  t h r e e  columns a c r o s s  a  s h e e t  o f  p a p e r  w i t h  t h e  
h e a d in g s  A s s e t s ,  L i a b i l i t i e s ,  and P r o p r i e t o r s h i p .  For 
each  o f  t h e  t r a n s a c t i o n s ,  i n d i c a t e  i n  th e  a p p r o p r i a t e  
column o r  columns th e  d o l l a r  v a l u e s  t h a t  would be  added
o r  s u b t r a c t e d  a s  a  r e s u l t  o f  each  t r a n s a c t i o n .  I n d i c a t e
i f  t h e  v a l u e  would be added  o r  s u b t r a c t e d  by w r i t i n g  a
+ o r  -  i n  f r o n t  o f  each  v a l u e .
A. Mr. T ig e r  s e t s  up a  new b u s i n e s s .  He i n v e s t s  
c a s h  o f  $7*200, a b u i l d i n g  v a lu e d  a t  $12 ,000 ,  
and l a n d  v a l u e d  a t  $ 5 ,4 0 0 .
B. T ig e r  C l o t h i n g  S t o r e  i s  t h e  name o f  t h e  new 
company. D i s p l a y  c a s e s  and r a c k s  a r e  p u rc h a s e d  
f o r  t h e  s t o r e  c o s t i n g  $ 1 ,3 3 5 .  Cash i s  p a i d
f o r  t h e  f u r n i t u r e  and f i x t u r e s .
0.  A c a s h  r e g i s t e r ,  c o s t i n g  $600, i s  p u rc h as e d  
from DIM C o r p o r a t i o n  on a c c o u n t .  T ig e r  
C l o th in g  i s  to  pay o f f  th e  a c c o u n t  i n  30 d ay s .
D. Mr. T ig e r  goes  to  Hew York and o r d e r s  th e  w i n t e r  
s t o c k  o f  c l o t h i n g  f o r  men. The o r d e r  i s  
r e c e i v e d  and th e  i n v o i c e  f o r  th e  c l o t h i n g  i s
$ 7 ,2 2 6 .  The a c c o u n t  i s  to  be p a i d  i n  120 d ay s .
E. Mrs.  T ig e r  goes  to  D a l l a s  and s e l e c t s  th e  
women1s c l o t h i n g .  She pays c a s h  f o r  h e r  
s e l e c t i o n s .  $6 ,297  i s  p a i d  f o r  t h e s e  s e l e c t i o n s .
P. Mr. T ig e r  needs  to  w i th d raw  $250 f o r  p e r s o n a l
u s e .  A company check  i s  w r i t t e n  to  him f o r  $250.
A f t e r  e n t e r i n g  t h e  amounts o f  each  t r a n s a c t i o n  i n  th e  
p r o p e r  column o r  co lum ns,  t o t a l  th e  co lum ns.  Do a s s e t s  
e q u a l  l i a b i l i t i e s  p l u s  p r o p r i e t o r s h i p ?
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2 .  At what v a l u e  would each  o f  t h e  u n d e r l i n e d  i te m s  
be r e c o r d e d .
A. A d e l i v e r y  t r u c k  I s  p u rc h a s e d  by a company f o r  
$2 , 6 6 0 . The m a n u f a c t u r e r ' s  l i s t  p r i c e  i s  
$2 , 7 2 0 .
B. A b u i l d i n g  i s  p u rc h a s e d  f o r  $ 7 ,0 0 0 .  $2,000
i s  p a i d  i n  c a s h ,  and a  p rom ise  to  pay  the  
r e m a in d e r  w i t h i n  two y e a r s  i s  made.
0.  A p i e c e  o f  l a n d  i s  p u rc h a s e d  f o r  $ 4 ,2 2 5 .  The
n e x t  day a s t a t e  a p p r a i s e r  a p p r a i s e s  th e  l a n d  
f o r  $2 ,125 .
D. You p u rc h a s e  a  p i c t u r e  f o r  $500. The n e x t  week
a p i c t u r e  l o v e r  wanis  t h e  p i c t u r e  so b a d ly  t h a t  
he  o f f e r s  you $1 , 0 0 0  f o r  i t ,  b u t  you r e f u s e  
to  s e l l  i t .




The f i s c a l  p e r i o d  and o p e r a t i n g  c y c l e  and th e  
fo rm a l  f i n a n c i a l  s t a t e m e n t s  ( b a la n c e  s h e e t ,  income 
s t a t e m e n t ,  and c a p i t a l  s t a t e m e n t )  a r e  p r e s e n t e d  i n  
t h i s  c h a p t e r .
Read th ro u g h  th e  f ram es  w i t h  c a r e ,  and p r e s e n t  
y o u r  r e s p o n s e s  i n  i n k .  A lso ,  d o n f t  f o r g e t  y o u r  g r i p e  
s h e e t .
F i s c a l  P e r io d  and O p e ra t in g  Cycle
B efo re  g o in g  i n t o  d e t a i l  a b o u t  t h e  r e c o r d i n g  phase  
o f  a c c o u n t i n g ,  i t  i s  n e c e s s a r y  to  I n t r o d u c e  th e  summa­
r i z i n g  p h a s e .  The a c c o u n t a n t  u s e s  f i n a n c i a l  s t a t e m e n t s  
to  summarize b u s i n e s s  a c t i v i t i e s  o v e r  a  p e r i o d  o f  t im e .  
This t im e p e r i o d  i s  c a l l e d  a  f i s c a l  p e r i o d .
1 .  V ar ious  s t a t e m e n t s  a r e  p r e p a r e d  to  ____________________
th e  f i n a n c i a l  p o s i t i o n  o f  a b u s i n e s s . -
[summarize!
2 .  A f t e r  a  s p e c i f i e d  t im e  i n t e r v a l  f i n a n c i a l  ____________
a r e  p r e p a r e d  to  show what h as  o c c u r r e d  d u r in g  th e  t im e 
i n t e r v a l  and th e  f i n a n c i a l  p o s i t i o n  on a  s p e c i f i c  d a t e .
Is t a tem en ts j
3 .  ______ ' a r e  u s u a l l y
p r e p a r e d  a t  th e  end o f  a  s p e c i f i e d  p e r i o d  o f  t im e .  This 
p e r i o d  o f  t im e b e ing  c a l l e d  a f i s c a l  p e r i o d .
Financial statements!
4 .  F i s c a l ' p e r i o d s  may be any l e n g t h  o f  t im e .  The m ost  
common _______________ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  i s  a  y e a r .
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[ f i s c a l  p e r io d
5 .  I f  t h e  ______________ ’ ' I s  a
y e a r ,  i t  i s  o f t e n  c a l l e d  a  f i s c a l  y e a r .
f i s c a l  p e r io d
6 .  A ________ _ _ _ _  _ _ _ _ _ _ _ _  may be o n ly  one
month.
f i s c a l  p e r io d
7 .  The maximum l e n g t h  o f  th e  a c c o u n t i n g  p e r i o d  i s  u s u a l l y  
one y e a r .  B u t ,  t h e r e  a r e  s.ome i n d u s t r i e s  su c h  as  th e
to b acco  and lum ber  i n d u s t r i e s  i n  which  an  __________________
_______________  o f  one y e a r  i s  too  s h o r t .
A c c o u n t in g  p e r i o d  ( o r  f i s c a l  p e r io d )
8 .  The minimum a c c o u n t i n g  p e r i o d  o r _________________ |
s h o u ld  be t h a t  which  c o n s t i t u t e s  t h e  a v e ra g e  l e n g t h  o f  
th e  o p e r a t i n g  c y c l e .
f i s c a l  p e r io d
9 .  The o p e r a t i n g  c y c l e  i s  t h e  a v e ra g e  l e n g t h  o f  t im e  i t  
t a k e s  c a s h  to  c i r c u l a t e  to  m e rc h a n d is e  i n v e n t o r y ,  to  
a c c o u n t s  r e c e i v a b l e ,  back to  c a s h .  The c i r c u l a t i o n
o f  c a s h  w i t h i n  th e  c u r r e n t  a s s e t s  i s  c a l l e d  the
o p e r a t i n g  c y c l e
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10.  The 
a s :
c y c l e  may be d iag ram ed
[.i.uifcMsra
1 1 .  In  a  b u s i n e s s  su ch  as  D odd 's  Book S t o r e ,  t h e
______________  w i l l  be r e l a t i v e l y  s h o r t .
The _ _ _ _ _ _ _ _ _ _ _ _ _ _  w i l l  o c c u r  s e v e r a l
t im es  d u r in g  a  y e a r .
o p e r a t i n g  c y c l e  
o p e r a t i n g  c y c l e
1 2 .  I t  I s  u s u a l l y  f e l t  t h a t  a  f i s c a l  p e r i o d  o f  a y e a r  i s  
a  r e a s o n a b l e  l e n g t h  o f  t im e  to  summarize th e  o p e r a t i o n s  o f
a  b u s i n e s s .  The ______________________________________u s u a l l y
c o n s i d e r e d  too  s h o r t  to  summarize each  t im e i t  o c c u r s .  
o p e r a t i n g  c y c l e
1 3 .  The ' p e r i o d  may o r  may n o t  c o i n c i d e
w i t h  t h e  c a l e n d a r  y e a r .
f i s c a l  p e r io d
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14 .  A b u s i n e s s  w i l l  u s u a l l y  t r y  to end i t s  _ _ _ _ _ _
_ _ _ _ _ _ _ _ _ _ _ _  d u r in g  a s e a s o n  when b u s i n e s s  i s  a t  a  low
ebb. T h e r e f o r e ,  ( a l l / n o t  a l l )  b u s i n e s s e s  w i l l  have  th e
same f i s c a l  y e a r .
f i s c a l  p e r i o d  ( o r  f i s c a l  y e a r )  
n o t  a l l
1 5 .  Many m e r c a n t i l e  b u s i n e s s e s '  l o w e s t  s a l e s  s e a s o n  i s  
r i g h t  a f t e r  C h r i s tm a s ;  t h e r e f o r e ,  many o f  t h e i r
' end w i th  t h e  c a l e n d a r  y e a r .
f i s c a l  per iods!
16 .  M a n u fa c tu r e r s  o f t e n  have  t h e i r  l o w e s t  p r o d u c t i o n  and 
s a l e s  s e a s o n s  a t  some o t h e r  p e r i o d  th a n  a t  t h e  end o f  t h e
c a l e n d a r  y e a r .  .   may n o t
c o i n c i d e  w i th  t h e  c a l e n d a r  y e a r .
l g l s c a l  p e r i o d s
17 .  Your book s t o r e  (Dodd 's  Book S to r e )  would p r o b a b ly  
have i t s :  l o w e s t  o p e r a t i n g  s e a s o n  r i g h t  a t  th e  end o f  
June and th e  f i r s t  o f  J u l y .  The summer s c h o o l  r u s h  
would be o v e r ,  and i t  would be a p p r o x im a te ly  two months 
b e f o r e  th e  f a l l  s e m e s t e r  s t a r t s .  T h e r e f o r e ,  D odd 's  Book
S t o r e ' s   ____________________  w i l l  be f o r
th e  y e a r ,  J u l y  1 th ro u g h  June 30.
[ f i s c a l  period!
106
F i n a n c i a l  S ta t e m e n t s
1 8 .  At th e  end o f  a f i s c a l  p e r i o d ,  th e  o p e r a t i o n s  o f  a
b u s i n e s s  f o r  th e  ■   and th e
f i n a n c i a l  p o s i t i o n  o f  th e  b u s i n e s s  a t  th e  end o f  th e
 ' a r e  p r e s e n t e d  i n
f i n a n c i a l  s t a t e m e n t s .
f i s c a l  periodl 
f i s c a l  period
19 .  The t h r e e  p r i n c i p l e  s t a t e m e n t s  a r e :
1 .  B a lan ce  S h e e t .
2 .  Income S ta t e m e n t .
3 .  C a p i t a l  S ta t e m e n t .
f i n a n c i a l ]
20 .  The b a l a n c e  s h e e t  i s  a ____________________  .
w hich  p r e s e n t s  a f i r m f s f i n a n c i a l  p o s i t i o n  on a  s p e c i f i c  
day .
[financial statement]
21 .  The income s t a t e m e n t  summarizes  t h e  o p e r a t i o n s  o f  a
b u s i n e s s  f o r  th e  l e n g t h  o f  t h e _______________________________ .
[ f is c a l  period]
22.  The c a p i t a l  s t a t e m e n t  shows th e  changes  i n
p r o p r i e t o r s h i p  d u r in g  th e  ______ ;________________  .
f i s c a l  per iod l
23* The c a p i t a l  s t a t e m e n t  i s  c o n s i d e r e d  th e  c o n n e c t i n g
l i n k  be tween  th e  ___________________  s h e e t  and th e








b a l a n c e  s h e e t  
income s t a t e m e n t  
c a p i t a l  s t a t e m e n t
B a lan ce  S h e e t
25 .  The ~________________  shows th e
f i n a n c i a l  p o s i t i o n  o f  th e  b u s i n e s s  on a s p e c i f i c  day .  
b a l a n c e  sheetj
26.  The _ _ _ _ _ _ _ _ _ _ _ _ _ _  __________________  shows th e
a s s e t s ,  l i a b i l i t i e s ,  and p r o p r i e t o r s h i p  o f  a  f i r m
on a  s p e c i f i c  ______________ .
b a la n c e  s h e e t  
da I ____ ;__________
27* There a r e  two b a s i c  forms f o r  t h e  p r e s e n t a t i o n  o f
th e  _ _ _ _ _ _ _ _ _  _____________ * They a r e  t h e  a c c o u n t
form and th e  r e p o r t  fo rm .
Ibalance sheet!
28 .  B a s i c a l l y ,  an  a c c o u n t  can  be th o u g h t  o f  as  l o o k i n g  
som eth ing  l i k e  a  l a r g e  11T."  The ______ ■ form
o f  th e  b a l a n c e  s h e e t  can  be t h o u g h t  o f  i n  t h e  same manner .  
laccountl
29 .  Using th e  o f  tl le b a l a n c e
s h e e t ,  th e  a s s e t s  a r e  p r e s e n t e d  u n d e r  th e  l e f t  arm o f  t h e  
"T” and th e  l i a b i l i t i e s  and  p r o p r i e t o r s h i p  u n d e r  t h e  r i g h t  
arm.
108
laccount  f o n d
30.  The a c c o u n t  form r e p r e s e n t s  t h e  shape  o f  a "______ ;
th e  _ _ _ _ _ _ _ _ _ _ _  a r e  u n d e r  th e  l e f t  arm, and u n d e r
th e  _ _ _ _ _ _ _ _  arm a r e  t h e  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _
and ______ .
n -jn -----------------:--------
a s s e t s
r i g h t
l i a b i l i t i e s
p r o p r i e t o r s h i p
31 .  The v a l u e s  on th e  l e f t  s i d e  ( o r  th e  )
eq u a l  t h e  v a l u e s  on t h e  r i g h t  s i d e  ( o r  __________________
p lu s  ) .
a s s e t s
l i a b i l i t i e s
p r o p r i e t o r s h i p
3 2 .  The b a l a n c e  s h e e t  f u l f i l l s  th e  r e q u i r e m e n t  o f  th e  
a c c o u n t i n g  e q u a t i o n  which  i s  _ _ _ _ _ _ _ _ _ _ _  eq u a l
____________________________ p l u s  '_________________ .
a s s e t s
L i a b i l i t i e s
p r o p r i e t o r s h i p
33. T h e ________________________________________ o f  th e  b a l a n c e
s h e e t  l o o k s  s i m i l a r  to  t h e  f o l l o w i n g  ( u s in g  f i g u r e s  
from th e  l a s t  c h a p t e r ) :
A s s e t s : L i a b i l i t i e s !
Oash $11,000 A ccoun ts  P a y a b le $ 6 ,5 0 0
Books 6 , 5 0 0 P r o p r i e t o r s h i p :
B u i ld in g 6 ,0 0 0 Dan Dodd, C a p i t a l 18 ,0 0 0
Land 1 .0 0 0 T o ta l  L i a b i l i t i e s
T o ta l  A s s e t s j5 * 1 5 3 0 and P r o p r i e t o r s h i p *24 ,506
(This  b a l a n c e  s h e e t  i s  f o r  Doddf s Book S t o r e  a t  i t s
i n c e p t i o n ,  b e f o r e  i t  h a s  b e e n  opened f o r  b u s i n e s s . )
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laccount form]
34. The r e p o r t  form o f  t h e  _______________
p r e s e n t s  th e  v e r y  same I n f o r m a t i o n  a s  t h e
b a l a n c e  s h e e i  
a c c o u n t  form
35 .  The _ _ _ _ _ _ _ _ _ _ _ _  p r e s e n t s
t h e  l i a b i l i t y  and p r o p r i e t o r s h i p  s e c t i o n s  below th e
a s s e t s .
r e p o r t  form!
36. A s s e t s :
Cash #11,000
Books • 6 ,5 0 0
B u i l d i n g  6 ,0 0 0
Land 1 .0 0 0
; T o ta l  A s s e t s
L i a b i l i t i e s :
A ccounts  P ay a b le  $ 6 ,5 0 0
P r o p r i e t o r s h i p :
Dan Dodd, C a p i t a l  18 ,000
T o ta l  L i a b i l i t i e s  
and P r o p r i e t o r s h i p  J 2 4 j | 0 0
This  i s  t h e  form o f  t h e _______
r e p o r t  
b a l a n c e  s h e e t
37 .  The two b a s i c  forms o f  th e  
a r e  t h e  form and  th e
fo rm .  There a r e  many v a r i a t i o n s  o f  t h e s e  two b a s i c  fo rm s .
b a l a n c e  s h e e t  
a c c o u n t
r e p o r t (o r  v i c e  v e r s a )
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38.  There i s  so m e th in g  v ery  i m p o r t a n t  t h a t  i s  m i s s i n g  
from t h e  examples o f  t h e  • '
Would you know what company i s  b e in g  summarized? -
t
b a la n c e  s h e e t  
No____________
39.  The h e a d in g  i s  an  i m p o r t a n t  p a r t  o f . e v e r y  f i n a n c i a l
Istatementl
40 .  The ■ o f  a  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _
s t a t e m e n t  c o n s i s t s  o f  t h r e e  p a r t s :
1 .  Firm name.
2.  S t a t e m e n t  name.
3 .  Date  o f  s t a t e m e n t  o r  p e r i o d  c o v e re d  by s t a t e m e n t .  
[heading f i n a n c i a l
41 .  D odd 's  Book S to r e  i s  th e  ______________ .
| f l rm  name
42.  B a lan ce  s h e e t  i s  t h e  name o f  t h e  .
Is t a t  erne ntl
43 .  I f  t h e  b a l a n c e  s h e e t  i s  b e in g  p r e p a r e d  on J u l y  1 ,  
1962, t h i s  i s  t h e  _ _ _ _ _ _ _ _ _  o f  fhe  .
Idate o f  t h e  s ta te m e n t l
44 .  An i m p o r t a n t  p a r t  o f  any f i n a n c i a l  s t a t e m e n t  i s  t h e




h ea d in g  
f i r m  name 
s t a t e m e n t  name 
d a t e  o f  s t a t e m e n t
I l l
45 .  Now, a  d i s c u s s i o n  o f  th e  t h r e e  b a s i c  p a r t s  o f  th e  
body o f  t h e  b a l a n c e  s h e e t .  The p r o p e r t i e s  owned by a 
b u s i n e s s  ( o r  i t s  ) i s  t h e  f i r s t  s e c t i o n
o f  t h e  b a l a n c e  s h e e t ,  and  t h e y  a r e  d i v i d e d  i n t o  two t y p e s .  
la sse ts l
46 .  An _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  i s  any  i t e m  o r  r i g h t  which  h a s
money v a l u e  and i s  owned o r  p o s s e s s e d  by th e  company. 
lassetl
47 .  . may e x i s t  w hich  a r e  n o t
p h y s i c a l ,  b u t  t h e r e  may be c e r t a i n  r i g h t s  ( su ch  a s  
a c c o u n t s  r e c e i v a b l e )  which  a r e  n o t  v i s i b l e .  They a r e  
i n t a n g i b l e  r i g h t s .
lAssetsj
48 .  The d o l l a r  v a l u e  a t  which  a s s e t s  a r e  r e c o r d e d  i s  
______________  o r  th e  e q u i v a l e n t .
49 .  Two o f  th e  m ost  common c l a s s i f i c a t i o n s  o f  a s s e t s  
a r e  c u r r e n t  a s s e t s  and f i x e d  ( o r  p l a n t )  a s s e t s .  Cash 
and a s s e t s  t h a t  a r e  e x p e c te d  to  be c o n v e r t e d  i n t o  c a s h  
o r  i n t o  ex p e n se s  i n  th e  n e a r  f u t u r e  th ro u g h  th e  normal 
o p e r a t i o n s  o f  t h e  b u s i n e s s  a r e  ■
. A s s e t s  which  a r e  e x p e c te d  to  be u se d  
by th e  b u s in e s s  f o r  a  l o n g  p e r i o d  o f  t im e  a r e  _ _ _ _ _
c u r r e n t  a s s e t s  
f i x e d  a s s e t s
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50.  Cash and o t h e r  I tem s  which  a r e  e x p e c te d  to be 
c o n v e r t e d  i n t o  c a s h  o r  i n t o  expenses  i n  t h e  n e a r  
f u t u r e  a r e  • .
lour r e n t  a s s e t s l
5 1  . ________________________________• a r e  u s u a l l y  l i s t e d
f i r s t  on th e  b a l a n c e  s h e e t  i n  t h e  a s s e t  s e c t i o n .
C u r r e n t  a s s e t s l
52 .  • a r e  c l a s s i f i e d
as  to  t h e  v a r i o u s  g roups  t h a t  a r e  p r e s e n t  i n  an 
o r g a n i z a t i o n .
C u r r e n t  a s s e t s l
53 .  In  l i s t i n g  t h e  v a r i o u s  i t e m s  which  c o n s t i t u t e  th e
. . c a s h  i s  a lways l i s t e d
f i r s t  and th e n  o t h e r  i t e m s  a s  to  t h e  o r d e r  t h a t  th e y  a r e
e x p e c te d  to  be c o n v e r t e d  i n t o  .
c u r r e n t  a s s e t s  
cash
54 .  Cash i s  th e  f i r s t  ' ' -
l i s t e d  on th e  ■ . Bank
d e p o s i t s ,  bank d r a f t s ,  money o r d e r s ,  and any medium o f  
exchange r e c o g n i z e d  by th e  banks a r e  c o n s i d e r e d  as
c u r r e n t a s s e t
b a la n c e s h e e t
cash
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55.  When goods a r e  s o l d  on c r e d i t  ( o r  on a c c o u n t )  th e y  
a r e  c l a s s i f i e d  a s  a c c o u n t s  r e c e i v a b l e . _ _ _ _ _ _ _ _ _ _ _ _  i s
to  be r e c e i v e d  i n  t h e  n e a r  f u t u r e  f o r  t h e  goods;  t h e r e f o r e ,  
_________________________________________________a r e  _______________
Cash
a c c o u n ts  r e c e i v a b l e  
c u r r e n t  a s s e t s
56 .  There a r e  o c c a s i o n s  when a c u s to m e r  w i l l  p u rc h a s e  
goods and g iv e  a  w r i t t e n  n o t e  which  p ro m ise s  to  pay th e  
amount o f  th e  p u r c h a s e  i n  th e  n e a r  f u t u r e .  This type  
o f  a s s e t  i s  c a l l e d  a  -_________ r e c e i v a b l e ,  and i s  a
n o te
c u r r e n t  a s s e t
57 .  Goods a r e  p u rc h a s e d  to  be s o l d  f o r  c a s h .  There i s  
u s u a l l y  a  r e l a t i v e l y  q u i c k  s a l e  ( o r  t u r n o v e r )  o f  th e  
m e rc h a n d i s e .  These goods a r e  c l a s s i f i e d  a s  m e rc h an d ise  
i n v e n t o r y . A n o th e r  c u r r e n t  _______________ i s  ____________
 •
a s s e t
m erch an d ise  i n v e n t o r y
5 8 . P r e p a i d  ex p en ses  a r e  a l s o  c u r r e n t  a s s e t s  i f  t h e y  
e x p i r e  i n  t h e  n e a r  f u t u r e .  S u p p l i e s  on hand which 
a r e  to be u s e d  s h o r t l y ,  o r  w i l l  become an  ex p en se ,
i s  an example o f  a ____________________ ex p e n se .
p repa ld l
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59 .  O f ten  i n s u r a n c e  premiums a r e  p a i d  i n  ad v a n c e .  The
premium e x p i r e s  o r  becomes an  expense  i n  th e  coming y e a r .
This  i s  a  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  ______  , and  i s  l i s t e d
u n d e r  t h e   ________________________________ s e c t i o n  on
th e  b a l a n c e  s h e e t .
p r e p a i d  expense 
c u r r e n t  a s s e t
60 .  Some o f  t h e  m ost  common  __________________________ '






c u r r e n t  a s s e t s  
ca sh
a c c o u n ts  r e c e i v a b l e  
n o te s  r e c e i v a b l e  
m erchand ise  i n v e n t o r y  
p r e p a i d  expenses
6 1 .  The s e c t i o n
o f  Dodd*s Book S to r e  a f t e r  a month*s o p e r a t i o n s  
a p p e a r s  a s  f o l l o w s :
A s s e t s
C u r r e n t  A s s e t s :
Cash
Accounts  R e c e iv a b le  
M erchand ise  I n v e n t o r y  
O f f i c e  S u p p l i e s  
P r e p a id  I n s u r a n c e  
T o ta l  C u r r e n t  A s s e t s
# 6 ,4 3 5 .2 4
486 .00  
6 , 250 .00
1 0 0 . 0 0  
575 .00
$ 1 3 ,8 4 6 .2 4
lo u r re n t  a s se t !
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6 2 . _ _ _ _ _ _ _ _ — — — — —  a r e  u s u a l l y  l i s t e d
f i r s t  i n  th e  a s s e t  s e c t i o n  o f  th e  _ _ _ _ _ _ _ _ _  _ _ _ _ _
and th e n  the  f i x e d  a s s e t  s e c t i o n  i s  l i s t e d .
C u r r e n t  a s s e t s  
b a l a n c e  s h e e t
6 3 . • The second  b a s i c  c l a s s i f i c a t i o n  o f  a s s e t s  i s  f i x e d  
( o r  p l a n t )  a s s e t s .  This  d i s c u s s i o n  w i l l  u s e  th e  term
' i n s t e a d  o f  p l a n t  a s s e t s .
f i x e d  a s s e t s )
64 .  Three c h a r a c t e r i s t i c s  o f  a  lo n g  l i v e d  o r  _ _ _ _ _ _
_______________ a r e  t h a t  i t  i s  n o t  i n t e n d e d  f o r  r e s a l e , h a s  a
lo n g  l i f e , and i s  u s e d  i n  t h e  o p e r a t i o n  o f  t h e  b u s i n e s s .  
The t h r e e  c h a r a c t e r i s t i c s  o f  a f i x e d  a s s e t  a r e :
1 .  
2 .
3.
f i x e d  a s s e t
n o t  i n t e n d e d  f o r  r e s a l e  
lo n g  l i f e
used  i n  o p e r a t i o n  o f  t h e  b u s i n e s s
6 5 . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  a r e  n o t  be s o l d
l i k e  i n v e n t o r y ,  o r  t h e y  a r e  n o t  f o r  .
F ixed  a s s e t s  
r e s a l e
66 .  .  l a s t  f o r  a  number o f
y e a r s .  Land has  an  i n d e f i n i t e  l i f e .  .
_ _ _ _ _ _ _ _  su ch  a s  b u i l d i n g s  may l a s t  a s  l o n g  a s  50
y e a r s  o r  l o n g e r .  T h e r e f o r e ,  t h e y  have  a  ___________  .«
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F ixed  a s s e t s  
F ixed  a s s e t s  
Long l i f e
6 7 .    a r e  P u rc h a se d  to  be
u s e d  to  c a r r y  on th e  o p e r a t i o n  o f  t h e  »
F ixed  a s s e t s
o p e r a t i o n  o f  t h e  b u s i n e s s
6 8 .  The t h r e e  c h a r a c t e r i s t i c s  o f  r _ _ _ _




f i x e d  a s s e i s  —
n o t  f o r  r e s a l e  
long  l i f e
used  i n  o p e r a t i o n  o f  th e  b u s i n e s s
6 9 . There i s  no s e t  method f o r  l i s t i n g ________._____________
on th e  b a l a n c e  s h e e t .  Sometimes th e  a s s e t  w i t h  the  
l o n g e s t  l i f e  i s  l i s t e d  f i r s t ,  t h e n  c o n s e c u t i v e l y
down to  t h e  one w i t h  th e  s h o r t e s t  l i f e ,  o r  v i c e  v e r s a .  
I f ixed  a s s e t s
7 0 .  The a s s e t  s e c t i o n  o f  th e  '
i s  d i v i d e d  i n t o  a t  l e a s t  two b a s i c  c l a s s i f i c a t i o n s :
1 .
2 .
b a la n c e  s h e e t  
c u r r e n t  a s s e t s  
f i x e d  a s s e t s
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7 1 .  The com ple te  ___________________ s e c t i o n  o f  Doddf s Book
S to r e  a s  o f  J u l y  31, 1962, i s :
"Sash $ 6 , 4 3 5 . 2 4
A ccounts  R e c e iv a b le  486 .00
M e rch an d ise  I n v e n t o r y  6 ,2 5 0 .0 0
O f f i c e  S u p p l i e s  100 .00
P r e p a i d  I n s u r a n c e  575 .00
T o t a l ____________________________ $ 1 3 ,8 4 6 .2 4
&tore Equipment $ 2 ,2 5 0 .0 0
L ess  Accumulated
D e p r e c i a t i o n  37 .50  $ 2 ,2 1 2 .5 0
O f f i c e  Equipment 960 .00
B u i l d i n g  $ 6 ,0 0 0 .0 0
Less  Accumulated
D e p r e c i a t i o n  25 .00  5 ,9 7 5 .0 0
Land 1 ,0 0 0 .0 0
T o t a l   __ 1 0 ,1 4 7 .5 0
T o ta l  _______________  $ 2 3 ,9 9 3 .7 4
a s s e t
A sse ts
C u r r e n t  A s s e t s  
C u r r e n t  A s s e t s  
F ix ed  A s s e t s  
F ixed  A s s e t s  
A s s e t s
7 2 .  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  r e p r e s e n t  p r o p e r t y  and r i g h t s
owned by a b u s i n e s s .  L i a b i l i t i e s  and p r o p r i e t o r s h i p
r e p r e s e n t  t h e  e q u i t i e s  o r  o b l i g a t i o n s  o f  a ______________
A s s e t s -------------------------------------------------------------
b u s i n e s s
73* The l i a b i l i t y  s e c t i o n  o f  th e   _______
p r e s e n t s  what  i s  owed to  c r e d i t o r s  o f  t h e  o r g a n i z a t i o n .  
b a l a n c e  shee t l
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7 4 .  ' a r e  u s u a l l y  p a y a b le  i n
money, b u t  th e y  may be p a id  w i t h  goods  o r  s e r v i c e s .
_____________ a r e  r e c o r d e d  i n  d o l l a r  t e rm s .  I f  t h e y
a r e  p a y a b le  i n  goods o r  s e r v i c e s ,  t h e  _ _ _ _ _ _ _ _ _ _  v a lu e
o f  th e  goods o r  s e r v i c e s  w i l l  be r e c o r d e d .
L i a b i l i t i e s  
L i a b i l i t i e s  
d o l l a r  ( o r  money)
7 5 .  L i a b i l i t i e s  a l s o  have  v a r i e d  l e n g t h s  o f  t im e  u n t i l
t h e y  a r e  d u e .  The two b a s i c  c l a s s i f i c a t i o n s  a r e  c u r r e n t
_______________________ and  l o n g - t e r m  .
l i a b i l i t i e s
l i a b i l i t i e s
76 .  L i a b i l i t i e s  t h a t  a r e  e x p e c te d  to  be p a i d  d u r i n g  th e  
o p e r a t i n g  c y c l e  o r  i n  one y e a r ,  w h ic h e v e r  i s  l o n g e r ,  
a r e   ___________ ,______________•
I c u r r e n t  l i a b i l i t i e s !
7 7 .   ;_  a r e  e x p e c te d
to  be p r o v i d e d  f o r  o u t  o f  c u r r e n t  a s s e t s .
lOurren t  l i a b i l i t i e s !
7 8 .  A p u rc h a s e  o f  m e rc h a n d is e  on c r e d i t  which  i s  to  be 
p a i d  w i t h i n  th e  n e x t  30 days i s  a  l i a b i l i t y  c a l l e d  an 
a c c o u n t s  p a y a b l e . This ty p e  o f  a  p u r c h a s e  o f  m e rc h a n d is e  
on a c c o u n t  i s  c a l l e d  an  _ _ _ _ _ _ _ _ _ _ _ _ _ _  p a y a b le  and
i s  a  __________________ l i a b i l i t y .
a c c o u n ts  p a y a b le  
c u r r e n t ______
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7 9 .  I f  a  s h o r t  te rm  n o t e  i s  g iv e n  f o r  a  p u r c h a s e ,  i t  i s  
c a l l e d  a _ _ _ _ _ _ _ _  p a y a b l e ,  and i s  a  _ _ _ _ _ _ _ _ _ _ _ _
no te
c u r r e n t  l i a b i l i t y
80 .  There a r e  o t h e r  forms o f  _______________ .
b u t  th e  i m p o r t a n t  t h i n g  to  remember i s  t h a t  th e y  a r e  
o b l i g a t i o n s  to  c r e d i t o r s  due w i t h i n  one y e a r  ( o r  o p e r a t i n g  
c y c l e ,  w h ic h e v e r  i s  l o n g e r ) ,  and th e y  a r e  e x p e c te d  to  be 
p a i d  o u t  o f  c u r r e n t  a s s e t s  o r  t r a n s f e r r e d  to  income 
d u r i n g  th e  f i s c a l  y e a r .
Icurrent l i a b i l i t i e s
81 .  I t  i s  n e c e s s a r y  to  e x p l a i n  a _____________ -
b e in g  t r a n s f e r r e d  to  income. When advance  payment i s  
r e c e i v e d  f o r  goods o r  s e r v i c e s  to  be d e l i v e r e d  o r  
p e r fo rm ed  i n  t h e  f u t u r e ,  a  l i a b i l i t y  e x i s t s  u n t i l  such  
i s  p e r fo rm e d .
I c u r r e n t  l l a b l l i i y )
82 .  An o b l i g a t i o n  f o r  goods to  be d e l i v e r e d ' o r  s e r v i c e s  to  
be p e r fo rm e d  w i t h i n  th e  n e x t  y e a r  i s  a
• and i s  c a l l e d  u n e a rn e d  Incom e.
I c u r r e n t  l i a b i l i t y !
8 3 . A l i a b i l i t y  t h a t  i s  to  e x i s t  l o n g e r  t h a n  a  y e a r  i s  
c a l l e d  a  l o n g - t e r m  l i a b i l i t y . -
_______________________  a r e  a l s o  r e f e r r e d  to  a s  f i x e d
l i a b i l i t i e s .
H ong- te rm  l i a b i l i t i e s !
84 .
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u s u a l l y
a r i s e  a s  a  r e s u l t  o f  a p u r c h a s e  o f  l a n d ,  b u i l d i n g s ,  
eq u ip m en t ,  o r  f o r  m a jo r  r e p a i r s  o r  e x p a n s io n .
[Long-term l i a b i l i t i e s !
8 5 . L a rg e  o r g a n i z a t i o n s  o f t e n  s e l l  bonds to  f i n a n c e  a
m a jo r  f i n a n c i a l  o u t l a y .  The l i v e s  o f  bonds v a r y .  Some
o f  them hav e  as  s h o r t  a  l i f e  as  f i v e  y e a r s  and o t h e r s  a s
l o n g  a s  50 to  100 y e a r s .  Bonds a r e  an  example o f  a
_________ -  . and a r e  u s u a l l y
c l a s s e d  as  _ _ _ _ _ _ _ _ _ _ _ _  p a y a b l e .
l o n g - t e r m  l i a b i l i t y  
bonds________________
86 .  Some companies  o b t a i n  fu n d s  by p l a c i n g  m o r tg a g e s  on 
p r o p e r t y  t h a t  i s  a l r e a d y  owned. Then i f  t h e  o b l i g a t i o n  
i s  n o t  p a i d ,  th e  h o l d e r  o f  t h e  m o r tg ag e  may r e q u i r e  t h a t  
t h e  p r o p e r t y  be s o l d  so t h a t  t h e  o b l i g a t i o n  can  be 
s a t i s f i e d .  M or tgages  u s u a l l y  r u n  from f i v e  to tw en ty  
y e a r s .  T h e r e f o r e ,  t h e y  a r e  _____________ - _____________
. and a r e  c l a s s e d  a s  ;______ _____ p a y a b l e .
long-term l i a b i l i t i e s  
mortgages
8 7 . When a  l o n g - t e r m  o b l i g a t i o n  becomes due and p a y a b le  
w i t h i n  th e  c u r r e n t  p e r i o d  and i s  to  be p a i d  o u t  o f  c u r r e n t  
f u n d s ,  i t  i s  th e n  t r a n s f e r r e d  to  t h e  _ _ _ _ _ _ _ _ _ _ _ _
___________________ s e c t i o n  o f  th e  b a l a n c e  s h e e t .
Icurrent l ia b i l i t y ]
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8 8 .  Two o f  t h e  t h r e e  p r i n c i p l e  s e c t i o n s  o f  the  b a l a n c e  
s h e e t  have  been  p r e s e n t e d .  These two s e c t i o n s  a r e  th e
an<* s e c t i o n s .
a s s e t
l i a b i l i t y
8 9 . The _ _ _ _ _ _ _ _ _ _ _ _ _ _ s e c t i o n  o f  Dodd*s Book S t o r e
f o r  J u l y  31> 1962,  o n ly  c o n s i s t s  o f  s h o r t  term o r  _______
l i a b i l i t i e s .  I t  i s  n o t  uncommon f o r  a f i r m  to have  o n ly
l i a b i l i t y
c u r r e n t
c u r r e n t  l i a b i l i t i e s
90 .  The ■ s e c t i o n  o f  you r  book s t o r e
f o r  J u l y  31 a p p e a r s  a s  f o l l o w s :
A ccounts  P a y a b le  $ 4 ,2 0 0 .0 0
S a l a r i e s  P a y a b le ________________________ _^____8 .0 0
T o t a l _____________________________________________ $ 4 ,2 0 8 .0 0
l i a b i l i t y  
L i a b i l i t i e s  
C u r r e n t  L i a b i l i t i e s  
C u r r e n t  L i a b i l i t i e s
91 .  Only one p a r t  o f  t h e  e q u i t y  s e c t i o n  o f  the  b a l a n c e  
s h e e t  h a s  been  p r e s e n t e d ,  and t h a t  i s  t h e  __________________
s e c t i o n .
[Liability!
92 .  The second  p a r t  o f  th e  ___________________ s e c t i o n  i s
t h e  o b l i g a t i o n  o f  th e  o r g a n i z a t i o n  to  i t s  . __________
e q u i t y
owners
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93.  A b u s i n e s s  may be c l a s s i f i e d  i n  v a r i o u s  ways.  I f  
t h e r e  i s  o n ly  one owner, i t  i s  c a l l e d  a s o l e  p r o p r i e t o r ­
s h i p . The example o f  Doddf s Book S t o r e  u se d  p r e v i o u s l y  
i s  an example o f  a  _ _ _ _ _ _ _ _  ; you a r e
i t s  ownly owner.
Is o l e  p r o p r i e t o r s h i p !
94 .  Dodd*s Book S to r e  i s  an example o f  a
' becau se  i t  h a s  o n ly    owner.  I f
you and Jim Jo n es  d e c id e  to  form a  p a r t n e r s h i p , t h e n
th e  b u s i n e s s  i s  c a l l e d  a .
s o l e  p r o p r i e t o r s h i p  
one
p a r t n e r s h i p _________
95 .  A ____________________ i s  a  b u s i n e s s - w i t h  two o r
more ow ners .  I f  a  t h i r d  i n d i v i d u a l  buys i n t e r e s t  i n
Doddf s Book S t o r e ,  i t  r em a ins  a .
p a r t n e r s h i p
p a r t n e r s h i p
96 .  A group  o f  i n d i v i d u a l s  may w ish  to  form a c o r p o r a t i o n
r a t h e r ,  t h a n  a ~ A_______________________
m ust  o b t a i n  p e r m is s io n  from a s t a t e  b e f o r e  i t  c a n  come
i n t o  e x i s t a n c e .
p a r t n e r s h i p
c o r p o r a t i o n
97 .  Ownership i n  a  • i s  r e p r e s e n t e d  by
s t o c k s ,  and  i n d i v i d u a l s  owning t h e  s t o c k s  a r e  c a l l e d
h o l d e r s .
c o r p o r a t i o n
s t o c k h o l d e r s
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P r e s e n t l y ,  th e  s o l e  ' w i l l  be d e a l t
w i t h ,  and  th e  o t h e r s  w i l l  be d e v e lo p e d  l a t e r .
s o l e  p r o p r i e t o r s h i p
p a r t n e r s h i p
c o r p o r a t i o n
s o l e  p r o p r i e t o r s h i p
99 .  The owner*s e q u i t y  s e c t i o n  o f  t h e  ________________
' i s  c a l l e d  th e  p r o p r i e t o r s h i p  s e c t i o n .
b a l a n c e  shee t j
100 .  The _ _ _ _ _ _ _ _ _ _ _ _  s e c t i o n  r e p r e s e n t s  t h e  t o t a l
i n t e r e s t  o f  th e  owner i n  h i s  f i r m .
b r o n r l e t o r s h l p l
10 1 .  The s o l e  p r o p r i e t o r * s  t o t a l  i n t e r e s t  i s  composed o f  
h i s  t o t a l  i n v e s t m e n t  ( l e s s / p l u s )  any  p r o f i t s  and ( l e s s /  
p l u s )  any  l o s s e s  from o p e r a t i o n s  and ( l e s s / p l u s )  any  
w i th d r a w a l s  from th e  o r g a n i z a t i o n  f o r  p e r s o n a l  u s e  by
th e  ________________________ .
p lu s
l e s s
l e s s
s o l e  p r o p r i e t o r
1 0 2 .  The _ _ _ _ _ _ _ _ _ _ _ _ _ _  s e c t i o n  o f  th e  _______________
____________ o n ly  shows th e  n e t  i n t e r e s t  o f  th e  s o l e
p r o p r i e t o r .  This  n e t  i n t e r e s t  i s  r e p r e s e n t e d  by one t o t a l  
e n t i t l e d  Dan Dodd, C a p i t a l  ( u s i n g  Dodd*s Book S t o r e  as
an  e x a m p le ) .
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p r o p r i e t o r s h i p  
b a la n c e  s h e e t
103* The com ple te  ' ?or
D odd 's  Book S t o r e  on J u l y  31» 1962, i s  a s  f o l l o w s :
(You w r i t e  i n  th e  
h e a d i n g . )
A s s e t s  
C u r r e n t  A s s e t s :
Cash $ 6 ,4 3 5 .2 4
Accounts  R e c e iv a b le  486 .00
M erchand ise  I n v e n t o r y  6 ,2 5 0 .0 0
O f f i c e  S u p p l i e s  100 .00
P re p a id  I n s u r a n c e  575 .00
T o ta l  C u r r e n t  A s s e t s  $ 1 3 ,8 4 6 .2 4
F ixed  A s s e t s :
S t o r e  Equipment $ 2 ,2 5 0 .0 0
Less  Accumulated
D e p r e c i a t i o n  37 .50  $ 2 ,2 1 2 .5 0
O f f i c e  Equipment 960 .00
B u i ld in g  $ 6 ,0 0 0 .0 0
Less  Accumulated
D e p r e c i a t i o n  2 5 .0 0  5 .9 7 5 .0 0
Land 1 .0 0 0 .0 0
T o ta l  F ix ed  A s s e t s  1 0 .1 4 7 .5 0
T o ta l  A s s e t s
L i a b i l i t i e s  
C u r r e n t  L i a b i l i t i e s :
Accounts  P a y a b le  $ 4 ,2 0 0 .0 0
S a l a r i e s  P a y a b le _______________________ ______ 8 .0 0
T o ta l  C u r r e n t  L i a b i l i t i e s  $ 4 ,2 0 8 .0 0
P r o p r i e t o r s h i p
Dan Dodd, C a p i t a l  1 9 .7 8 5 .7 4
T o ta l  L i a b i l i t i e s  and P r o p r i e t o r s h i p  $ 2 3 .9 9 3 .7 4
b a la n c e  s h e e t  
Dodd 's  Book S to r e  
Ba lance  S h e e t  
J u l y  31, 1962
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104.  The t o t a l  i n t e r e s t  o f  a ______
i n  h i s  f i r m  can  be o b t a i n e d  by t o t a l
b e in g  s u b t r a c t e d  from t o t a l
s o l e  p r o p r i e t o r  
l i a b i l i t i e s  
a s s e t s __________
105 .  The a c c o u n t i n g  e q u a t i o n  — _ _ _ _ _ _ _ _ _ _ _  e q u a l
Plus _ _ _ _ _ _ _ _ _  1® presented
i n  t h e  __    .
a s s e t s  
l i a b i l i t i e s  
p r o p r i e t o r s h i p  
b a la n c e  s h e e t
106 .  The _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  p l u s  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _
s e c t i o n s  o f  t h e  b a l a n c e  s h e e t  may be r e f e r r e d  to  as  th e
e q u i t y  s e c t i o n .
l i a b i l i t y
p r o p r i e t o r s h i p
107 .  A f i r m r s o b l i g a t i o n s  to  i t s  o u t s i d e  c r e d i t o r s  and 
owners i s  p r e s e n t e d  i n  t h e  _ _ _ _ _ _ _ _ _ _ _ _ _  s e c t i o n
o f  th e   ______________ •
e q u i t y
b a la n c e  s h e e t
108 .  Only one o f  t h e  t h r e e  m a jo r  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _
s t a t e m e n t s  h a s  been d i s c u s s e d .
if in a n e  i a l
109 .  The • p r e s e n t s  t h e
f i n a n c i a l  p o s i t i o n  o f  a f i r m  on a  s p e c i f i c  d a t e .  The 
income s t a t e m e n t  p r e s e n t s  a  summary o f  th e  f i n a n c i a l  
o p e r a t i o n s  o f  a  f i r m  d u r i n g  a  f i s c a l  p e r i o d .
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jba lance  sheet!
Income S ta te m e n t
110 .  The Income s t a t e m e n t  i s  r e f e r r e d  to  a s  a p r o f i t  and 
l o s s  s t a t e m e n t ,  s t a t e m e n t  o f  e a r n i n g s ,  s t a t e m e n t  o f  
o p e r a t i o n s ,  e t c . ,  b u t  i t  w i l l  be r e f e r r e d  to  i n  t h i s  
s e c t i o n  as  t h e  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  .
ILncome s ta tem en t)
111 .  As m e n t io n e d  p r e v i o u s l y ,  t h e  p r o p r i e t o r s h i p  
s e c t i o n  o f  t h e  b a l a n c e  s h e e t  can  be I n c r e a s e d  o r  
d e c r e a s e d  as  a  r e s u l t  o f  p r o f i t s  o r  l o s s e s  i n  the  
f i n a n c i a l  o p e r a t i o n s  o f  th e  b u s i n e s s .  The ■ 
_ _ _ _ _ _ _ _ _ _ _ _ _  summarizes t h e s e  f i n a n c i a l  o p e r a t i o n s .
Uncome s t a t e m e n t
112 .  The ______________ .   p r e s e n t s
th e  a c c o u n t s  i n  which  r e v e n u e s ,  c o s t  o f  g o o d s , s o l d ,  and 
ex p en ses  a r e  r e c o r d e d .
Income s ta te m e n t l
113* The o p e r a t i o n s  f o r  a c e r t a i n  p e r i o d  o f  t ime a r e
r e p r e s e n t e d  by th e   ___________________ •
This i s  u s u a l l y  a f i s c a l  p e r i o d  o f  a  y e a r .  Some o r g a n i ­
z a t i o n s  p r e s e n t  f i n a n c i a l  s t a t e m e n t s  a t  the  end o f  each 
month.
hncome s t a t e m e n t
114 .  The f i r s t  p a r t  o f  the  ________________
i s  th e  . which  i n d i c a t e s  t h r e e  t h i n g s :
1 .  Firm name.
2 .  S t a t e m e n t  name.
3 .  P e r i o d  c o v e re d  by s t a t e m e n t .
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Income s i a i e m e n t  
l ieading
115 .  R e f e r r i n g  to  th e  same example a s  p r e v i o u s l y :  
Dodd*s Book S to r e  i s  th e
Income s t a t e m e n t  i s  t h e  ___
F o r  Month Ended J u l y  31* 1962 ,  i s  th e
f i r m  name
s t a t e m e n t  name
p e r i o d  c o v e re d  by s t a t e m e n t
1 16 .  The __________________________ o f  th e  income s t a t e m e n t





f i r m  name
s t a t e m e n t  name
p e r i o d  c o v e re d  by s t a t e m e n t
117 .  The ___________________________________________________
i s  composed o f  f o u r  p r i n c i p l e  s e c t i o n s :
1 .  Revenue .
2 .  C os t  o f  Goods S o ld .
3 .  O p e r a t i n g  E xpenses .
4 .  O th e r  Income and E x p en se s .
These s e c t i o n s  a r e  l i s t e d  on th e  s t a t e m e n t  i n  t h e  o r d e r
a s  g iv e n :  1 . . 2 .________ ' _
 ________________ ;_________________ 3 . ____________________
and 4.
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income s t a t e m e n t  
r ev en u e
c o s t  o f  goods s o l d  
o p e r a t i n g  ex p e n ses  
o t h e r  Income and  ex p en ses
11 8 .  For a  m e r c a n t i l e  o r  r e t a i l  s t o r e ,  th e  _ _ _ _ _ _ _ _ _ _ _
s e c t i o n  i s  o f t e n  r e f e r r e d  to  a s  th e  s a l e s  s e c t i o n .  
Irevenuel
1 1 9 .  The _ _ _ _ _ _ _ _ _ _ _ _  s e c t i o n  o f  th e  income s t a t e ­
ment r e p r e s e n t s  th e  t o t a l  s a l e s  o f  goods a n d / o r  s e r v i c e s  
t h a t  were s o l d  d u r i n g  t h e  f i s c a l  p e r i o d  c o v e re d  by th e  
s t a t e m e n t .
r e v e n u e
12 0 .  The c o s t  o f  goods s o l d  s e c t i o n  o f  th e  _ _ _ _ _ _ _ _ _
p r e s e n t s  an a n a l y s i s  o f  th e  c o s t s  
i n v o l v e d  i n  o b t a i n i n g  th e  goods t h a t  were s o l d .
Uncome s ta tem en t]
121 .  The _ _ _ _ _ _ _ _ _ _  _ _ _ _  '   i s
c a l c u l a t e d  by d e t e r m in i n g  th e  t o t a l  i n v e n t o r y  a t  th e  
b e g i n n in g  o f  t h e  p e r i o d  p l u s  c o s t  o f  goods p u rc h a s e d  
d u r i n g  th e  p e r i o d  l e s s  t h e  t o t a l  i n v e n t o r y  a t  t h e  end 
o f  th e  p e r i o d .  
b o s t  o f  goods s o l d
1 2 2 . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  l e s s  _______________  _______
________________ r e s u l t s  i n  a f i g u r e  w hich  i s  c a l l e d
g r o s s  p r o f i t  on s a l e s .
Revenues
c o s t  o f  goods s o ld
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123.  These two s e c t i o n s  o f  th e
f o r  Dodd’ s Book S to re  c o v e r i n g  th e  month o f  J u l y  a p p e a r  
a s  f o l l o w s :
R evenues :
S a l e s  $ 2 ,5 1 5 .0 0
C os t  o f  Goods S o ld :
M erch an d ise  I n v e n t o r y ,
J u l y  1 ,  1962 $ 0 .0 0
P u rc h a s e s  7 .5 0 0 .0 0
M e rch an d ise  A v a i l a b l e  f o r  S a le  # 7 , 5 0 0 .0 0  
L e ss - M erchand ise  I n v e n t o r y ,
J u l y  31, 1962 6 .2 5 0 .0 0
C os t  o f  Goods Sold  1 .2 5 0 .0 0
Gross P r o f i t  on S a l e s  $ 1 ,2 6 5 .0 0
(S in c e  t h i s  i s  a new b u s i n e s s ,  t h e r e  was no m e rc h a n d is e
i n v e n t o r y  a t  th e  b e g i n n in g  o f  t h e  month; i t  was a l l
p u rc h a s e d  d u r in g  th e  m o n th . )
lincome s ta tem en t!
124 .  . l e s s    o f  goods
________________  e q u a l s  g r o s s    on_______
r e p r e s e n t s  th e  p r o f i t  t h a t  would be r e a l i z e d  i f  t h e r e  
were no expenses  i n v o lv e d  i n  t r a n s f e r r i n g  th e  goods 
to  the  cu s to m e rs  and i n  o p e r a t i n g  t h e  b u s i n e s s .
Revenues
c o s t  o f  goods s o l d  
g r o s s  p r o f i t  on s a l e s
125 .  As you can  r e a d i l y  r e c o g n i z e ,  o t h e r  ex p e n se s  a r e  
i n v o lv e d  i n  s a l e s  b e s i d e s  t h e  c o s t s  to  th e  f i rm  i n
o b t a i n i n g  th e  go o d s .  O p e r a t i n g  ________________  r e p r e s e n t
th e  a d d i t i o n a l  expenses  o f  g e t t i n g  th e  goods to  th e  
cu s to m ers  and i n  o p e r a t i n g  th e  b u s i n e s s .  
expense si
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1 2 6 . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  ______________ may be d i v i d e d
i n t o  two b ro a d  c l a s s i f i c a t i o n s :
1 . s e l l i n g  e x p e n s e s .
2 . g e n e r a l  e x p e n s e s .
jQ pera t ing  expenses)
127 .  S e l l i n g  ex p e n se s  r e p r e s e n t  t h a t  g roup  o f  ____________
______________  d i r e c t l y  i n v o l v e d  i n  g e t t i n g  t h e  cu s to m er
to  p u r c h a s e  t h e  goods and  i n  g e t t i n g  th e  goods to  th e  
c u s to m e r .
j o p e r a t l n g  expenses!
12 8 .  S a l a r i e s  f o r  s a l e s  c l e r k s  and a d v e r t i s i n g  a r e  
examples o f  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  .
I s e l l i n g  ex p en ses
129 .  O f f i c e  s a l a r i e s ,  o f f i c e  s u p p l i e s ,  p r o p e r t y  t a x e s ,  
e t c . ,  a r e  examples o f  g e n e r a l  . 
lexpensesj
130 .  T o t a l  o p e r a t i n g  ex p e n se s  e q u a l  ■
  p lu s  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  .
s e l l i n g  ex p en ses  
g e n e r a l  ex p en ses
131 .  I n  s m a l l  o r g a n i z a t i o n s  su ch  a s  D odd 's  Book S t o r e  
th e  o p e r a t i n g  ex p e n se s  may n o t  be s u b d i v i d e d  i n t o  
_ _ _ _ _ _ _ _ _ _ _ _ _  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  and _______________
. b u t  a l l  o f  them l i s t e d  a s  o p e r a t i n g
e x p e n s e s .
s e l l i n g  ex p en ses  
g e n e r a l  ex p en ses
131
132 .  Three m a jo r  s e c t i o n s  o f  t h e   ____________




Income s t a t e m e n t  |
r ev en u e  *
c o s t  o f  goods s o ld  
o p e r a t i n g  ex p e n ses
133» Revenues l e s s  c o s t  o f  goods s o l d  eq u a l
 •
[gross p r o f i t  on s a le s l
134 .  Gross p r o f i t  on s a l e s  l e s s  t o t a l  ________________
___________________  e q u a l s  n e t  income from o p e r a t i o n s .
________________ ;________________________________________ ' r e p r e s e n t s
p r o f i t s  r e s u l t i n g  from th e  norm al o p e r a t i o n s  o f  th e
f i r m  d u r in g  th e  f i s c a l  p e r i o d .
o p e r a t i n g  ex p en ses
Net income from o p e r a t i o n s
135* Revenues l e s s   ____________________________
e q u a l s ________________ ;_________________________________    l e s s
_______________________ '_____________ e q u a l s    ■
•
c o s t  o f  goods s o l d
g r o s s  p r o f i t  on s a l e s
o p e r a t i n g  ex p e n ses
n e t  income from o p e r a t i o n s
136 .  The f o u r t h  s e c t i o n  o f  th e
r e p r e s e n t s  t h o s e  e x t r a o r d i n a r y  i t e m s  t h a t  a r e  n o t  e x p e c te d  
to  o c c u r  i n  th e  o r d i n a r y  o p e r a t i o n s  o f  t h e  f i r m .
Ilncome s t a t e m e n t
132
137* O th e r  Income and o t h e r  ex p en ses  a r e  l i s t e d  i n  th e
f o u r t h  s e c t i o n  o f  t h e   __________________ .
D iv id e n d s  r e c e i v e d  would be an  example o f
. Loss  on s a l e  o f  a p i e c e  o f  equ ipm en t  
t h a t  was s o l d  would be a n  example o f  ____________
income s t a t e m e n t  
o t h e r  income 
o t h e r  expenses
138 .  The b a la n c e  o f  t o t a l  o t h e r  ____________ l e s s  t o t a l
• ex p e n ses  i s  added to ______________________
  i f
exceeds •
income
o t h e r
n e t  income from o p e r a t i o n s
t o t a l  o t h e r  income
t o t a l  o t h e r  ex p en ses
139 .  I f exceed
, t h e  b a la n c e
o r  n e t  amount i s  s u b t r a c t e d  from
. r e s u l t i n g  i n  n e t  income.
t o t a l  o t h e r  ex p en ses
t o t a l  o t h e r  income
n e t  income from o p e r a t i o n s
140 .  .Thus ,  th e  f o u r  m a jo r  d i v i s i o n s  o f  t h e  income s t a t e ­







c o s t  o f  goods s o l d  
o p e r a t i n g  ex p en ses  
o t h e r  Income and o t h e r  expenses
141. The g e n e r a l  o u t l i n e  o f  t h e  income s t a t e m e n t  i s :  
  l e s s  ______
e q u a l  .______________________________________ l e s s
__________________________;________ ._______  e q u a l s__________
________________    p lu s  o r  minus
o t h e r  income l e s s    • ________________ e q u a l s
n e t _______________________.
rev e n u e s
c o s t  o f  goods s o l d
g ro s s  p r o f i t  on s a l e s
o p e r a t i n g  expenses
n e t  income from o p e r a t i o n s
o t h e r  ex p en ses
n e t  incom e_________________ '
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1 42 .  Below i s  th e
t h e  month o f  J u l y  f o r  Dodd 's  Book S t o r e .
(You su p p ly  th e  
h e a d i n g . )
R evenues :
S a le s
Cost  o f  Goods S o ld :
M erchand ise  I n v e n t o r y ,
J u l y  1 ,  1962 # 0 .0 0
P u rc h a s e s  . 7 .5 0 0 .0 0
M erchand ise  A v a i l a b l e  f o r  S a le  $ 7 .5 0 0 .0 0  
Less  M erchand ise  I n v e n t o r y ,
J u l y  31, 1962
Cost  o f  Goods Sold
Gross P r o f i t  on S a le s
O p e ra t in g  E xpenses :
S a l a r y  Expense 
D e p r e c i a t i o n  Expense —
S to re  Equipment 
D e p r e c i a t i o n  Expense —
B u i ld in g
O f f i c e  S u p p l i e s  Expense 
I n s u r a n c e  Expense 
M is c e l l a n e o u s  Expenses  
T o ta l  O p e r a t in g  Expenses
Net Income
income s t a t e m e n t
Dodd1s Book S to re  
Income S ta te m e n t  
Por  Month Ended J u l y  31. 1962
14 3 .  There a r e  many e x t e n s i o n s  and v a r i a t i o n s
_ _ _ _ _ _ _ _ _ _ _  ___ __________________ I only t h e
s k e l e t o n  h a s  been p r e s e n t e d .
Ilncome s t a t e m e n t
6 .2 5 0 .0 0







# 2 ,5 1 5 .0 0
1 .2 5 0 .0 0
# 1 ,2 6 5 .0 0
189 .26
* 1 .0 7 5 -7 4
o f  th e  
b a s i c
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C a p i t a l  S ta t e m e n t
144 .  Two o f  t h e  t h r e e  b a s i c  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  s t a t e m e n t s
have b een  p r e s e n t e d .  The two p r e s e n t e d  have  been  th e  
_ _ _ _ _ _ _ _ _ _ _ _  _______________ and th e  _______ _____
_______________________. T he , t h i r d  i s  t h e  c a p i t a l  s t a t e m e n t .
f i n a n c i a l  
b a l a n c e  s h e e t  
Income s t a t e m e n t
145 .  The c a p i t a l  s t a t e m e n t  i s  c o n s i d e r e d  th e  c o n n e c t i n g  
l i n k  be tween  th e    and th e
b a l a n c e  s h e e t  
income s t a t e m e n t
146 .  The '_____________________________________ p r e s e n t s  t h e
changes  t h a t  hav e  o c c u r r e d  i n  t h e  p r o p r i e t o r s  i n v e s t m e n t  
o r  c a p i t a l .
| c a p i i a l  s ta tem ent}
147 .  The _ _ _ _ _ _ _ _ _ _ _ _  _ _ _ _ _ _ _ _ _ _  i s  a l s o  r e f e r r e d
to  a s  t h e  S t a t e m e n t  o f  th e  P r o p r i e t o r ' s  C a p i t a l .
C a p i t a l  s t a te m e n t j
148 .  The changes  t h a t  have  o c c u r r e d  i n  th e  p r o p r i e t o r ' s  
c a p i t a l  d u r i n g  th e  f i s c a l  p e r i o d  a r e  p r e s e n t e d  in  t h e
b a p l t a l  s ta tem en t !
149 .  The _ _ _ _ _ _ _ _ _ _ _  _____________    p r e s e n t s  th e
changes  i n  t h e  p r o p r i e t o r ' s  c a p i t a l  from one b a l a n c e  
s h e e t  to  th e  n e x t ,  
b a p l t a l  s t a t e m e n t
136
150 .  The f i r s t  i t e m  on th e  c a p i t a l  s t a t e m e n t ,  j u s t  l i k e  
th e  o t h e r  s t a t e m e n t s ,  i s  t h e  .
151 .  The h e a d in g  o f  t h e  s t a t e m e n t  c o n s i s t s  o f  th e  





s t a t e m e n t  name
p e r i o d  c o v e re d  by s t a t e m e n t
152 .  In  t h e  body o f  t h e  c a p i t a l  s t a t e m e n t ,  th e  f i r s t  
i t e m  i s  t h e  t o t a l  amount o f  th e  p r o p r i e t o r * s
. a t  th e  b e g in n in g  o f  th e  p e r i o d .  
j c a p i i a l  ( o r  i n v e s t m e n t  
153* F o l lo w in g  th e  ’
a t  t h e  b e g in n in g  o f  th e  f i s c a l  p e r i o d  i s  t h e  s e c t i o n  
which shows th e  i n c r e a s e s  and d e c r e a s e s  i n  t h e  c a p i t a l  
a c c o u n t ,  and  t h e  n e t  e f f e c t  o f  su c h  ch a n g e s .
I p r o p r l e t o r 1 s c a p i t a l !
154 .  Two i t e m s  which  i n c r e a s e  th e  '
- a r e :
1 . n e t  p r o f i t .
2 . a d d i t i o n  to  i n v e s t m e n t .
b r o p r i e t o r 1 s c a p l t a l j
155 .  A p r o p r i e t o r  who d o n a te s  a d d i t i o n a l  c a s h  o r  
p r o p e r t y  to  h i s  b u s i n e s s  ( d e c r e a s e s / i n c r e a s e s )  h i s
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I n c r e a s e s
ca p i ta l
156 .  Net p r o f i t  w i l l  a l s o   ____________________  th e
i n c r e a s e
p r o p r i e t o r * s  c a p i t a l
1 5 7 .  A d e c r e a s e  i n  t h e  .
r e s u l t s  f rom a n e t  l o s s  ( i f  made i n s t e a d  o f  a n e t  p r o f i t )  
o r  w i th d r a w a l s  from th e  b u s i n e s s  f o r  p e r s o n a l  u s e .  
I p r o p r i e t o r 1 s c a p i t a l !
1 5 8 . W i th d raw a ls  r e f e r  t o  c a s h  t a k e n  from th e  f i rm  by 
t h e  p r o p r i e t o r  f o r  p e r s o n a l  u s e .  I f  goods a r e  t a k e n  and 
t h e  p r o p r i e t o r  w ish e s  to  have  t h e i r  p r i c e s  d e d u c te d
from h i s  c a p i t a l  a c c o u n t ,  t h i s  i s  a l s o  a  __________________ .
Iwl thdrawal]
159 .  Two changes  i n  t h e  p r o p r i e t o r ' s  c a p i t a l  which
w i l l  r e s u l t  i n  d e c r e a s e s  o f  t h e  c a p i t a l  a r e :
__________  ___________________  and ________________________ .
n e t  l o s s e s  
w i th d r a w a l s
160 .  The _______________________________________  p r e s e n t s
t h e  i n c r e a s e s  and d e c r e a s e s  i n  t h e  p r o p r i e t o r ' s  c a p i t a l  
d u r i n g  a f i s c a l  p e r i o d .  Two changes  which w i l l  r e s u l t  
i n  an  i n c r e a s e  i n  c a p i t a l  a r e  _ _ _ _ _ _ _ _ _ _ _  ____________
a n d __________________________________________ . Two which
w i l l  r e s u l t  i n  d e c r e a s e s  a r e  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _
and
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c a p i t a l  s t a t e m e n t  
n e t  p r o f i t
a d d i t i o n a l  i n v e s tm e n t s
w i th d ra w a l s
n e t l o s s
161 .  The l a s t  i t e m  on th e
i s  t h e  p r o p r i e t o r ' s  c a p i t a l  a t  t h e  end o f  th e  f i s c a l  
p e r i o d .
I c a p i t a l  s t a t e m e n t
162.  Below i s  t h e  _ _ _ _ _ _ _ _ _ _ _ _ ______________ .______ f o r
D odd 's  Book S t o r e  f o r  th e  month o f  J u l y ,  1962.
(You s u p p ly  th e  
h e a d i n g . )
C a p i t a l ,  J u l y  1 ,  1962 $ 1 0 ,0 0 0 .0 0
Add:
A d d i t i o n a l  I n v e s tm e n t  $ 8 ,9 6 0 .0 0
Net Income 1 . 0 7 5 . 7 4  $ 1 0 ,0 3 5 .7 4
L e ss :
W ithd raw als  250 .00
Net I n c r e a s e  i n  C a p i t a l  9 .7 8 5 .7 4
C a p i t a l ,  J u l y  31, 1962 $ 1 9 .7 8 5 .7 4
c a p i t a l  s t a t e m e n t  .
D odd 's  Book S to r e  
C a p i t a l  S t a t e m e n t  
For  Month Ended J u l y  31. 1962




b a la n c e  s h e e t  
income s t a t e m e n t  
c a p i t a l  s t a t e m e n t
139
164.  The _ _ _ _ _ _ _ _ _ _ _ _ _ _  p r e s e n t s
th e  f i n a n c i a l  p o s i t i o n  o f  a f i r m  on a  s p e c i f i c  d a t e .  
Ibalance sheet)
16 5 . The summary o f  t h e  o p e r a t i o n s  f o r  a  f i r m  d u r in g  
a f i s c a l  p e r i o d  a r e  p r e s e n t e d  by th e  __________________
^ ^ _ • 
income s t a t e m e n t
166.  The changes  i n  th e  p r o p r i e t o r ' s  c a p i t a l  d u r in g  a 
f i s c a l  p e r i o d  a r e  p r e s e n t e d  i n  th e  ________________
j c a p i t a l  s ta tem en t)
140
Summary
167 .  The o p e r a t i n g  c y c l e  i s  th e  a v e r a g e  l e n g t h  o f  t ime 
i t  t a k e s  c a s h  to  f lo w  th ro u g h  th e  norm al  o p e r a t i o n s  o f  
t h e  b u s i n e s s .  This  f lo w  o f  c a s h  can  be d iag ram ed  a s :
A. Cash ^Accounts R e c e i v a b l e  ^M erchandise
I n v e n t o r y  Cash
B. M e rch an d ise  I n v e n t o r y  ^Accounts
R e c e i v a b l e  ^Cash
C. Cash »M erchand lse  I n v e n t o r y  ^A ccounts
R e c e i v a b l e  *Cash
168.  A b u s i n e s s  i s  u s u a l l y  o p e r a t e d  on th e  a s s u m p t io n
t h a t  i t  i s  g o in g  to  o p e r a t e  f o r  an  i n f i n i t e  p e r i o d  o f
t im e .  B u t ,  i t s  o p e r a t i o n s ' a r e  d i v i d e d  i n t o . f i s c a l  p e r i o d s
so t h a t  p e r i o d i c  s u m m a r iz a t io n s  may be made o f  th e  f i r m ' s
o p e r a t i o n s  and f i n a n c i a l  p o s i t i o n .  F i s c a l  p e r i o d s  —
A. a r e  th e  same f o r  a l l  o r g a n i z a t i o n s .  They a r e  
f o r  t h e  c a l e n d a r  y e a r ,  and s t a t e m e n t s  f o r  a l l  
f i rm s  a r e  p r e p a r e d  f o r  t h e  f i s c a l  y e a r  o f
J a n u a r y  1 th ro u g h  December 31.
B. a r e  v a r i e d .  F irms w i l l  a r b i t r a r i l y  choose
a t im e to  p r e p a r e  s t a t e m e n t s .  The f i s c a l  p e r i o d  
w i l l  n o t  be c o n s i s t e n t  w i t h i n  a f i r m .
C. a r e  v a r i e d  among f i r m s ,  b u t  a r e  c o n s i s t e n t  
w i t h i n  th e  f i r m .  I f  t h e r e  a r e  d i s t i n c t  s e a s o n s  
i n  t h e  b u s i n e s s  a c t i v i t i e s ,  i t  i s  d e s i r a b l e  to  
end th e  f i s c a l  p e r i o d  d u r i n g  th e  s low  b u s i n e s s  
s e a s o n .
There c a n n o t  be an  a c c o u n t s  r e c e i v a b l e  b e f o r e  
m e rc h a n d is e  i s  p u rc h a s e d  f o r  r e s a l e .  T h e r e f o r e ,  
t h i s  s t a t e m e n t  i s  n o t  t r u e .
R e fe r  to  f ram es  8 th ro u g h  12 ,  and  redo  t h i s  
f ra m e .
A. Cash ^Accounts R e c e i v a b l e  ^M erchandise
I n v e n t o r y  Cash
B. M erchand ise  I n v e n t o r y  ^Accounts
R e c e iv a b l e  ^Oash
0. Cash ^M erchand ise  I n v e n t o r y  ^Accounts
R e c e i v a b l e  *Cash
168.  A b u s i n e s s  i s  u s u a l l y  o p e r a t e d  on th e  a s su m p t io n
t h a t  i t  i s  g o in g  to o p e r a t e  f o r  an  i n f i n i t e  p e r i o d  o f
t im e .  But ,  i t s  o p e r a t i o n s  a r e  d i v i d e d  i n t o  f i s c a l  p e r i o d s
so t h a t  p e r i o d i c  su m m a r iz a t io n s  may be made o f  th e  f i l m ' s
o p e r a t i o n s  and  f i n a n c i a l  p o s i t i o n .  F i s c a l  p e r i o d s  —
A. a r e  th e  same f o r  a l l  o r g a n i z a t i o n s .  They a r e  
f o r  th e  c a l e n d a r  y e a r ,  and s t a t e m e n t s  f o r  a l l  
f i rm s  a r e  p r e p a r e d  f o r  t h e  f i s c a l  y e a r  o f  
Jan u a ry .  1 th ro u g h  December 31.
B. a r e  v a r i e d .  Firms -will  a r b i t r a r i l y  choose
a t im e to  p r e p a r e  s t a t e m e n t s .  The f i s c a l  p e r i o d  
w i l l  n o t  be c o n s i s t e n t  w i t h i n  a f i r m .
C. a r e  v a r i e d  among f i r m s ,  b u t  a r e  c o n s i s t e n t  
w i t h i n  th e  f i r m .  I f  t h e r e . a r e  d i s t i n c t  s e a s o n s  
i n  t h e  b u s i n e s s  a c t i v i t i e s ,  i t  i s  d e s i r a b l e  to  
end th e  f i s c a l  p e r i o d  d u r in g  th e  s low  b u s i n e s s  
s e a s o n .
M e rch an d ise  I n v e n t o r y  m us t  be p re c e d e d  w i th  
c a s h .  I n  o r d e r  f o r  t h e  co m p le te  o p e r a t i n g  c y c l e  to 
o c c u r ,  i t  m us t  b e g in  w i t h  c a s h  and end w i t h  c a s h .
R e f e r  to  f ram es  8 th ro u g h  12 ,  and r e - e x a m in e  
t h i s  f ra m e .
B. M erc h an d ise  I n v e n t o r y  ^Accounts
R e c e i v a b l e  M a s h
C. Gash M e r c h a n d i s e  I n v e n t o r y  ^A ccounts
R e c e i v a b l e — M a s h
168 .  A b u s i n e s s  i s  u s u a l l y  o p e r a t e d  on th e  a s s u m p t io n
t h a t  i t  i s  g o in g  to  o p e r a t e  f o r  an  i n f i n i t e  p e r i o d  o f
t im e .  B u t ,  i t s  o p e r a t i o n s  a r e  d i v i d e d  i n t o  f i s c a l  p e r i o d s
so t h a t  p e r i o d i c  s u m m a r iz a t io n s  may be made o f  th e  f i r m ' s
o p e r a t i o n s  and  f i n a n c i a l  p o s i t i o n .  F i s c a l  p e r i o d s  —
A. a r e  th e  same f o r  a l l  o r g a n i z a t i o n s .  They a r e
f o r  t h e  c a l e n d a r  y e a r ,  and s t a t e m e n t s  f o r  a l l
f i rm s  a r e  p r e p a r e d  f o r  t h e  f i s c a l  y e a r  o f  
J a n u a r y  1 th ro u g h  December 31.
B. a r e  v a r i e d .  Firms w i l l  a r b i t r a r i l y  choose
a t im e  to  p r e p a r e  s t a t e m e n t s . -  The f i s c a l  p e r i o d  
. w i l l  n o t  be c o n s i s t e n t  w i t h i n  a f i r m .
C. a r e  v a r i e d  among f i r m s ,  b u t  a r e  c o n s i s t e n t  
w i t h i n  the  f i r m .  I f  t h e r e  a r e  d i s t i n c t  s e a s o n s  
i n  th e  b u s i n e s s  a c t i v i t i e s ,  i t  i s  d e s i r a b l e  to  
end t h e  f i s c a l  p e r i o d  d u r in g  th e  s low  b u s i n e s s  
s e a s o n .
You a r e  c o r r e c t !  There i s  a  n a t u r a l  f lo w  o f  ca sh  
th ro u g h  th e  com ple te  o p e r a t i n g  c y c l e .  I n  o r d e r  f o r  a 
c y c l e  to  be com ple te  i t  m u s t  end w i t h  what  i t  s t a r t e d ;  
t h e r e f o r e ,  c a s h  f lo w s  th ro u g h  m e rc h a n d is e  i n v e n t o r y ;  
th e n  i n v e n t o r y  i n t o  a c c o u n t s  r e c e i v a b l e ;  and a c c o u n t s  
r e c e i v a b l e  r e s u l t s  i n  r e c e i p t  o f  c a s h .
Advance to th e  n e x t  f ram e .
0.  Cash »M erchand ise  I n v e n t o r y  A c c o u n t s
R e c e i v a b l e  *Cash
168.  A b u s in e s s  i s  u s u a l l y  o p e r a t e d  on th e  a s su m p t io n
t h a t  i t  i s  go ing  to o p e r a t e  f o r  an  i n f i n i t e  p e r i o d  o f
t im e .  B u t ,  i t s  o p e r a t i o n s  a r e  d i v i d e d  i n t o  f i s c a l  p e r i o d s  
so t h a t  p e r i o d i c  su m m a r iz a t io n s  may be made o f  th e  f i r m ' s  
o p e r a t i o n s  and f i n a n c i a l  p o s i t i o n .  F i s c a l  p e r i o d s  —
A. a r e  th e  same f o r  a l l  o r g a n i z a t i o n s .  They a r e
f o r  t h e  c a l e n d a r  y e a r ,  and s t a t e m e n t s  f o r  a l l
f i rm s  a r e  p r e p a r e d  f o r  t h e  f i s c a l  y e a r  o f  
J a n u a r y  1 th ro u g h  December 31.
B. a r e  v a r i e d .  F in n s  w i l l  a r b i t r a r i l y  choose
a t ime to  p r e p a r e  s t a t e m e n t s .  The f i s c a l  p e r i o d  
w i l l  n o t  be c o n s i s t e n t  w i t h i n  a f i r m .
0 .  a r e  v a r i e d  among f i r m s ,  b u t  a r e  c o n s i s t e n t
w i t h i n  the  f i r m .  I f  t h e r e  a r e  d i s t i n c t  seas.ons 
i n  th e  b u s i n e s s  a c t i v i t i e s ,  i t  i s  d e s i r a b l e  to  
end th e  f i s c a l  p e r i o d  d u r in g  th e  s low  b u s in e s s  
s e a s o n .
168. A b u s i n e s s  i s  u s u a l l y  o p e r a t e d  on t h e  a s su m p t io n
t h a t  i t  i s  go ing  to  o p e r a t e  f o r  an  i n f i n i t e  p e r i o d  o f
t im e .  But ,  i t s  o p e r a t i o n s  a r e  d i v i d e d  i n t o  f i s c a l  p e r i o d s  
so t h a t  p e r i o d i c  s u m m a r iz a t io n s  may be made o f  t h e  f i r m ' s  
o p e r a t i o n s  and f i n a n c i a l  p o s i t i o n .  F i s c a l  p e r i o d s  —
A. a r e  th e  same f o r  a l l  o r g a n i z a t i o n s .  They a r e
f o r  t h e  c a l e n d a r  y e a r ,  and s t a t e m e n t s  f o r  a l l
f i rm s  a r e  p r e p a r e d  f o r  t h e  f i s c a l  y e a r  o f  
J a n u a ry  1 th ro u g h  December 31-
B. a r e  v a r i e d .  F irms w i l l  a r b i t r a r i l y  choose
a time to  p r e p a r e  s t a t e m e n t s .  The f i s c a l  p e r i o d  
w i l l  n o t  be c o n s i s t e n t  w i t h i n  a  f i r m .
C. a r e  v a r i e d  among f i r m s ,  b u t  a r e  c o n s i s t e n t  
w i t h i n  th e  f i r m .  I f  t h e r e  a r e  d i s t i n c t  s e a s o n s  
i n  th e  b u s i n e s s  a c t i v i t i e s ,  i t  i s  d e s i r a b l e  to  
end th e  f i s c a l  p e r i o d  d u r in g  th e  s low  b u s i n e s s  
s e a s o n .
A l l  com panies  do n o t  have  th e  same f i s c a l  p e r i o d s ;  
t h e y  a l l  do n o t  f o l l o w  th e  c a l e n d a r  y e a r .  The l e n g t h  
o f  th e  f i s c a l  p e r i o d  w i l l  depend upon th e  o p e r a t i n g  
c y c l e  and th e  demands o f  management and o u t s i d e  
f o r c e s  c o n c e r n in g  r e c o r d s  and r e p o r t s .
The f i s c a l  p e r i o d  w i l l  u s u a l l y  c o v e r  a  p e r i o d  o f  
a  y e a r ,  and th e  b e g in n in g  and end ing  o f  th e  y e a r  w i l l  
depend upon th e  n a t u r a l  s lumps and upswings  o f  
b u s i n e s s  a c t i v i t i e s .  I t  i s  c o n s i d e r e d  a d v a n ta g e o u s  
to  a company to  end i t s  f i s c a l  p e r i o d  when t h e r e  i s  a 
n a t u r a l  slump i n  b u s i n e s s  a c t i v i t i e s .
R e fe r  to  f ram es  12 th ro u g h  17 and r e r e a d  t h i s  
f r a m e .
A. a r e  t h e  same f o r  a l l  o r g a n i z a t i o n s .  They a r e  
f o r  t h e  c a l e n d a r  y e a r ,  and s t a t e m e n t s  f o r  a l l  
f i r m s  a r e  p r e p a r e d  f o r  t h e  f i s c a l  y e a r  o f  
J a n u a r y  1 th ro u g h  December 31.
B. a r e  v a r i e d .  Firms w i l l  a r b i t r a r i l y  choose
a t im e to  p r e p a r e  s t a t e m e n t s .  The f i s c a l  p e r i o d  
w i l l  n o t  be c o n s i s t e n t  w i t h i n  a f i r m .
0 .  a r e  v a r i e d  among f i r m s ,  b u t  a r e  c o n s i s t e n t
w i t h i n  th e  f i r m .  I f  t h e r e  a r e  d i s t i n c t  s e a so n s  
i n  t h e  b u s i n e s s  a c t i v i t i e s ,  i t  i s  d e s i r a b l e  to  
end th e  f i s c a l  p e r i o d  d u r in g  th e  s low  b u s in e s s  
s e a s o n .
The f i s c a l  p e r i o d s  a r e  v a r i e d  among f i r m s ,  b u t  
t h e y  a r e  c o n s i s t e n t  w i t h i n  th e  f i r m .  A f i s c a l  p e r i o d  
s h o u ld  be ch o sen  w i th  c a r e .  I t  i s  u s u a l l y  p r e f e r a b l e  
f o r  a  f i rm  to  end i t s  f i s c a l  p e r i o d  when b u s i n e s s  
a c t i v i t i e s  a r e  a t  t h e i r  l o w e s t  ebb.
R e fe r  to  f ram es  12 th ro u g h  17 ,  and  r e a d  t h i s  
f rame once a g a i n .
B. a r e  v a r i e d .  F irms w i l l  a r b i t r a r i l y  ch oose
a t im e  to p r e p a r e  s t a t e m e n t s .  The f i s c a l  p e r i o d  
w i l l  n o t  be c o n s i s t e n t  w i t h i n  a f i r m .
0 .  a r e  v a r i e d  among f i r m s ,  b u t  a r e  c o n s i s t e n t
w i t h i n  th e  f i r m .  I f  t h e r e  a r e  d i s t i n c t  s e a so n s  
i n  th e  b u s i n e s s  a c t i v i t i e s ,  i t  i s  d e s i r a b l e  to  
end th e  f i s c a l  p e r i o d  d u r in g  th e  s low  b u s in e s s  
s e a s o n .
The f i s c a l  p e r i o d s  a r e  c o n s i s t e n t  w i t h i n  a f i rm  
and a r e  v a r i e d  among f i r m s .  Each f i r m  has  i t s  own 
p e c u l i a r i t i e s  a s  to  i t s  demands c o n c e r n in g  th e  l e n g t h  
o f  f i s c a l  p e r i o d s  and the  n a t u r a l  u ps  and downs i n  
i t s  b u s i n e s s  a c t i v i t i e s .
You have made a c o r r e c t  c h o i c e .  Next frame!
0 .  a r e  v a r i e d  among f i r m s ,  b u t  a r e  c o n s i s t e n t
w i t h i n  th e  f i r m .  I f  t h e r e  a r e  d i s t i n c t  s e a s o n s  
i n  th e  b u s i n e s s  a c t i v i t i e s ,  i t  i s  d e s i r a b l e  to  
end t h e  f i s c a l  p e r i o d  d u r in g  th e  s lo w  b u s i n e s s  
s e a s o n .
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1 6 9 .  The h e a d in g  i s  an i m p o r t a n t  p a r t  o f  e v e ry  f i n a n c i a l  
s t a t e m e n t .  Which o f  t h e  f o l l o w i n g  i s  t h e  p r o p e r  h e a d in g ?
A. Dodd 's  Book S to r e
Income S ta te m e n t
August 31» 1962
B. B a lan ce  S h ee t
Dodd 's  Book S to r e
August 3 1 , 1962
C. Dodd 's  Book S t o r e
C a p i t a l  S ta te m e n t
For  Month Ended August  31, 1962
170 .  The b a l a n c e  s h e e t  p r e s e n t s  t h e  f i n a n c i a l  p o s i t i o n  
o f  a  f i rm  on. a s p e c i f i e d  d a t e .  I t  i s  s im p ly  an e x t e n s i o n  
o f  t h e  a c c o u n t i n g  e q u a t i o n .  The g e n e r a l  o u t l i n e  o f  th e  
b a l a n c e  s h e e t  i s :
A. C u r r e n t  A s s e t s  + F ixed  A s s e t s  = T o ta l  A s s e t s
C u r r e n t  L i a b i l i t i e s  + Long­
term L i a b i l i t i e s  = T o t a l +L i a b i l l t i e s
T o ta l  C a p i t a l  = T o ta l  P r o p r i e t o r ­
s h i p
B. F ix ed  A s s e t s  + C u r r e n t  A s s e t s  = T o t a l  A s s e t s
L ong-te rm  L i a b i l i t i e s  +
C u r r e n t  L i a b i l i t i e s  = T o t a l +L i a b i l i t l e s
T o ta l  C a p i t a l  = T o ta l  P r o p r i e t o r -
. s h i p
C. C u r r e n t  A s s e t s  + F ixed  A s s e t s  = T o ta l  A s s e t s
T o ta l  C a p i t a l  = T o ta l  P r o p r i e t o r ­
s h i p
C u r r e n t  L i a b i l i t i e s  + Long- +
term L i a b i l i t i e s  = T o ta l  L i a b i l i t i e s
The f i r s t  two p a r t s  to  t h i s  h e a d in g  a r e  c o r r e c t ,  b u t  
th e  t h i r d  i s  n o t .  An income s t a t e m e n t  summarizes th e  
o p e r a t i o n s  o f  a  b u s in e s s  f o r  a  f i s c a l  p e r i o d .  The t h i r d  
l i n e  s h o u ld  r e a d :  For  Month Ended August  31* 1962.
Review f ram es  114 th ro u g h  116,  and th e n  come 
back to  t h i s  f r a m e .
A. *** D odd 's  Book S to r e
income S ta te m e n t  
August  3 1 t 1962
B. B a lance  S h e e t
D odd 's  Book S to r e
August  31, 1962
C. D odd 's  Book S t o r e
C a p i t a l  S ta t e m e n t
F or  Month Ended A ugust  31» 1962
170. The b a l a n c e  s h e e t  p r e s e n t s  t h e  f i n a n c i a l  p o s i t i o n  
o f  a  f i rm  on a  s p e c i f i e d  d a t e .  I t  i s  s im p ly  an e x t e n s i o n  
o f  t h e  a c c o u n t i n g  e q u a t i o n .  The g e n e r a l  o u t l i n e  o f  t h e  
b a la n c e  s h e e t  i s :
A. C u r r e n t  A s s e t s  + F ixed  A s s e t s  = T o ta l  A s s e t s
C u r r e n t  L i a b i l i t i e s  + Long­
term L i a b i l i t i e s  = T o t a l +L i a b i l i t i e s
T o ta l  C a p i t a l  = T o ta l  P r o p r i e t o r ­
s h i p
B. F ix ed  A s s e t s  + C u r r e n t  A s s e t s  = T o t a l  A s s e t s
Long-te rm  L i a b i l i t i e s  +
C u r r e n t  L i a b i l i t i e s  = T o t a l +L i a b i l i t i e s
T o ta l  C a p i t a l  = T o ta l  P r o p r i e t o r -
. s h i p
C. C u r r e n t  A s s e t s  + F ix ed  A s s e t s  = T o ta l  A s s e t s
T o ta l  C a p i t a l  = T o ta l  P r o p r i e t o r ­
s h i p
C u r r e n t  L i a b i l i t i e s .+ Long- +
term L i a b i l i t i e s  = T o ta l  L i a b i l i t i e s
Now come on I I s  t h i s  t h e  r i g h t  sequence  f o r  th e  
t h r e e  p a r t s  o f  a  h ea d in g ?
The name o f  th e  f i rm  a lw ays  comes f i r s t ;  th en  th e  
name o f  th e  f i n a n c i a l  s t a t e m e n t ;  and f i n a l l y  th e  d a t e  
o f  the  b a l a n c e  s h e e t .
Frames 38 th ro u g h  44 w i l l  h e l p  you to  r e c a l l  t h i s  
s eq u en ce  o f  th e  head ing*  and th e n  you may redo  t h i s
1 7 0 . -  The b a l a n c e  s h e e t  p r e s e n t s  t h e  f i n a n c i a l  p o s i t i o n  
o f  a f i rm  on a  s p e c i f i e d  d a t e .  I t  i s  s im p ly  an e x t e n s io n "  
o f  th e  a c c o u n t i n g  e q u a t i o n .  The g e n e r a l  o u t l i n e  o f  th e  
b a l a n c e  s h e e t  i s :
A. C u r r e n t  A s s e t s  + F ix e d  A s s e t s  = T o ta l  A s s e t s
fram e
B B alan ce  S h ee t  
D odd 's  Book S to re  
August 31, 1962
C D odd 's  Book S to r e  
C a p i t a l  S ta t e m e n t  
F o r  Month Ended August  31, 1962
C u r r e n t  L i a b i l i t i e s  + Long­
term L i a b i l i t i e s  
T o ta l  C a p i t a l
T o t a l +L i a b i l i t i e s  
T o ta l  P r o p r i e t o r ­
s h i p
B. F ixed  A s s e t s  + C u r r e n t  A s s e t s  = T o t a l  A s s e t s
L ong-term  L i a b i l i t i e s  + 
C u r r e n t  L i a b i l i t i e s  
T o ta l  C a p i t a l
To.tal+L i a b i l i t i e s  
T o t a l  P r o p r i e t o r ­
s h i p
C. C u r r e n t  A s s e t s  + F ixed  A s s e t s  = T o ta l  A s s e t s
T o ta l  C a p i t a l
Current  L i a b i l i t i e s  + Long'
term L i a b i l i t i e s
T o ta l  P r o p r i e t o r  
s h i p
+
Total L i a b i l i t i e s
Yes, t h i s  i s  th e  p r o p e r  h e a d in g  f o r  th e  c a p i t a l  
s t a t e m e n t .  The name o f  th e  f i r m  i s  f i r s t ;  t h e n  th e  
name o f  th e  f i n a n c i a l  s t a t e m e n t ;  and  l a s t l y ,  the  
p e r i o d  c o v e re d  by th e  c a p i t a l  s t a t e m e n t .
Advance to th e  n e x t  f ra m e .
0 .  D odd 's  Book S t o r e
C a p i t a l  S ta t e m e n t  
F o r  Month Ended August  31» 1962
170.  The b a l a n c e  s h e e t  p r e s e n t s  t h e  f i n a n c i a l  p o s i t i o n
o f  a f i m  on a s p e c i f i e d  d a t e .  I t  i s  s im p ly  an e x t e n s i o n
o f  th e  a c c o u n t i n g  e q u a t i o n .  The g e n e r a l  o u t l i n e  o f  th e
b a l a n c e  s h e e t  i s :
A. C u r r e n t  A s s e t s  + F ix ed  A s s e t s  = T o ta l  A s s e t s
C u r r e n t  L i a b i l i t i e s  + Long­
term L i a b i l i t i e s  = T o t a l +L i a b i l i t i e s
T o ta l  C a p i t a l  = T o ta l  P r o p r i e t o r ­
s h i p
B. F ix ed  A s s e t s  + C u r r e n t  A s s e t s  = T o t a l  A s s e t s
Long-term  L i a b i l i t i e s  +
C u r r e n t  L i a b i l i t i e s  = T o t a l +L i a b i l i t i e s
T o ta l  C a p i t a l  = T o ta l  P r o p r i e t o r ­
s h i p
C. C u r r e n t  A s s e t s  + F ix ed  A s s e t s  = T o ta l  A s s e t s
T o ta l  C a p i t a l  = T o ta l  P r o p r i e t o r ­
s h i p
C u r r e n t  L i a b i l i t i e s  + Long- +
term L i a b i l i t i e s  = T o ta l  L i a b i l i t i e s
170 .  The b a l a n c e  s h e e t  p r e s e n t s  t h e  f i n a n c i a l  p o s i t i o n  
o f  a f i rm  on a  s p e c i f i e d  d a t e .  I t  i s  s im p ly  an e x t e n s i o n  
o f  th e  a c c o u n t i n g  e q u a t i o n .  The g e n e r a l  o u t l i n e  o f  th e  
b a l a n c e  s h e e t  i s :
A. C u r r e n t  A s s e t s  + P ixed  A s s e t s  = T o ta l  A s s e t s
C u r r e n t  L i a b i l i t i e s  + Long­
term L i a b i l i t i e s  = T o t a l +L i a b i l i t i e s
T o ta l  C a p i t a l  = T o ta l  P r o p r i e t o r ­
s h i p
B. P ixed  A s s e t s  + C u r r e n t  A s s e t s  = T o t a l  A s s e t s
Long-te rm  L i a b i l i t i e s  +
C u r r e n t  L i a b i l i t i e s  = T o t a l +L i a b l l i t i e s
T o ta l  C a p i t a l  - = T o ta l  P r o p r i e t o r ­
s h i p
C. C u r r e n t  A s s e t s  + P ix ed  A s s e t s  = T o ta l  A s s e t s
T o ta l  C a p i t a l  = T o ta l  P r o p r i e t o r ­
s h i p
C u r r e n t  L i a b i l i t i e s  + Long- +
term L i a b i l i t i e s  = T o ta l  L i a b i l i t i e s
170 .  The b a l a n c e  s h e e t  p r e s e n t s  t h e  f i n a n c i a l  p o s i t i o n  
o f  a f i r m  on a s p e c i f i e d  d a t e .  I t  i s  s im p ly  an e x t e n s i o n  
o f  th e  a c c o u n t i n g  e q u a t i o n .  The g e n e r a l  o u t l i n e  o f  th e  
b a l a n c e  s h e e t  i s :
A. C u r r e n t  A s s e t s  + F ixed  A s s e t s  = T o ta l  A s s e t s
C u r r e n t  L i a b i l i t i e s  + Long­
term L i a b i l i t i e s  = T o t a l +L i a b i l i t i e s
T o ta l  C a p i t a l  = T o ta l  P r o p r i e t o r ­
s h i p
B. F ix ed  A s s e t s  + C u r r e n t  A s s e t s  = T o ta l  A s s e t s
Long-term  L i a b i l i t i e s  +
= Tc 
= Tc
s h i p
C u r r e n t  L i a b i l i t i e s  o t a l +L i a b i l i t i e s
T o ta l  C a p i t a l  o t a l  P r o p r i e t o r -
C. C u r r e n t  A s s e t s  + F ixed  A s s e t s  = T o ta l  A s s e t s
T o ta l  C a p i t a l  = T o ta l  P r o p r i e t o r ­
s h i p
C u r r e n t  L i a b i l i t i e s  + Long- +
term L i a b i l i t i e s  = T o ta l  L i a b i l i t i e s
This i s  t h e  g e n e r a l  o u t l i n e  o f  th e  b a l a n c e  s h e e t .
I t  f o l l o w s  th e  form o f  t h e  a c c o u n t i n g  e q u a t i o n :
( c u r r e n t  a s s e t s  + f i x e d  a s s e t s  =) T o ta l  A s s e t s  e q u a l  
( c u r r e n t  l i a b i l i t i e s  + l o n g - t e r m  l i a b i l i t i e s  =) T o ta l  
L i a b i l i t i e s  p l u s  ( t o t a l  c a p i t a l  =) T o ta l  P r o p r i e t o r s h i p .
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A. C u r r e n t  A s s e t s  + F ix ed  A s s e t s  = T o ta l  A s s e t s
C u r r e n t  L i a b i l i t i e s  + Long 
term L i a b i l i t i e s  
T o ta l  C a p i t a l
T o t a l +L i a b i l i t i e s  
T o ta l  P r o p r i e t o r ­
s h i p
B. F ixed  A s s e t s  + C u r r e n t  A s s e t s  = T o t a l  A s s e t s
Long-te rm  L i a b i l i t i e s  + 
C u r r e n t  L i a b i l i t i e s  
T o ta l  C a p i t a l
T o t a l +L i a b l l i t i e s  
T o t a l  P r o p r i e t o r ­
s h i p
C. C u r r e n t  A s s e t s  + F ix ed  A s s e t s  = T o ta l  A s s e t s
T o ta l  C a p i t a l = T o ta l  P r o p r i e t o r ­
s h i p
C urren t  L i a b i l i t i e s  + Long­
term L i a b i l i t i e s =. Total  L i a b i l i t i e s
+.
No, th e  c u r r e n t  a s s e t s  a r e  u s u a l l y  l i s t e d  b e f o r e  
th e  f i x e d  a s s e t s ,  and th e  c u r r e n t  l i a b i l i t i e s  b e f o r e  
th e  l o n g - t e r m  l i a b i l i t i e s .  R e fe r  to  t h e  example o f  th e  
co m p le te  b a l a n c e  s h e e t  i n  f ram e 103; t h e n  r e t u r n  to  
t h i s  f ra m e .
B. P ix ed  A s s e t s  + C u r r e n t  A s s e t s  = T o t a l  A s s e t s
C. C u r r e n t  A s s e t s  + P ix ed  A s s e t s  = T o ta l  A s s e t s
L ong- te rm  L i a b i l i t i e s  + 
C u r r e n t  L i a b i l i t i e s  
T o ta l  C a p i t a l
= T o t a l +L i a b i l i t i e s  
= T o t a l  P r o p r i e t o r ­
s h i p
T o ta l  C a p i t a l = T o ta l  P r o p r i e t o r  
s h i p
C urren t  L i a b i l i t i e s  + Long­
term L i a b i l i t i e s = Total L i a b i l i t i e s
+
U sing  t h i s  o u t l i n e ,  i t  i n d i c a t e s  t h a t  th e  p r o p r i e t o r ­
s h i p  p a r t  o f  t h e  e q u i t y  s e c t i o n  o f  t h e  b a l a n c e  s h e e t  comes 
b e f o r e  t h e  l i a b i l i t y  p a r t .  This i s  n o t  t r u e .  The 
l i a b i l i t i e s  s h o u ld  come b e f o r e  th e  p r o p r i e t o r s h i p  s e c t i o n  
s i n c e  t h e y  hav e  p r i o r i t y  o v e r  t h e  p r o p r i e t o r  i n  t h e i r  
c l a im s  a g a i n s t  th e  f i r m .
«
R e f e r  to  t h e  example o f  th e  b a l a n c e  s h e e t  i n  f rame 
103; t h e n  red o  t h i s  f ra m e .
C. C u r r e n t  A s s e t s  + P ix ed  A s s e t s  = T o ta l  A s s e t s
T o ta l  C a p i t a l
C urrent  L i a b i l i t i e s  + Long'
term L i a b i l i t i e s
= T o ta l  P r o p r i e t o r ­
s h i p
= Total L i a b i l i t i e s
+
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171 .  The Income s t a t e m e n t  p r e s e n t s  t h e  o p e r a t i o n s  o f  
th e  b u s i n e s s  o v e r  a c e r t a i n  l e n g t h  o f  t im e o r  f i s c a l  
p e r i o d .  The se q u en ce  o f  t h e  main d i v i s i o n s  o f  th e  
income s t a t e m e n t  i s :
A. .Revenue 
O p e r a t in g  Expenses 
O th e r  Income and Expenses 
C os t  o f  Goods Sold
B. C os t  o f  Goods So ld  
O p e r a t in g  Expenses  
O th e r  Income and Expenses 
Revenue
C. Revenue
C os t  o f  Goods Sold 
O p e ra t in g  Expenses  
O th e r  Income and Expenses
172 .  The c a p i t a l  s t a t e m e n t  —
A. i s  t h e  c o n n e c t i n g  l i n k  between th e  income s t a t e ­
ment and b a l a n c e  s h e e t  s i n c e  i t  p r e s e n t s  th e  n e t  
i n c r e a s e  o r  d e c r e a s e  i n  c a p i t a l  f o r  th e  f i s c a l  
p e r i o d .
B. shows th e  i n c r e a s e s  and d e c r e a s e s  i n  th e  p r o p r i e ­
t o r ' s  c a p i t a l  a s  a r e s u l t  o f  a d d i t i o n a l  i n v e s t ­
ments  and w i th d r a w a l s  by th e  p r o p r i e t o r .  The 
income s t a t e m e n t  shows th e  r e s u l t s  o f  o p e r a t i o n s .  
The two s t a t e m e n t s -  combined r e p r e s e n t  t h e  n e t  
i n c r e a s e  o r  d e c r e a s e  i n  t h e  p r o p r i e t o r ' s  c a p i t a l  
f o r  th e  f i s c a l  p e r i o d .
C. p r e s e n t s  t h e  c o m p o s i t i o n  o f  the  p r o p r i e t o r ' s  
c a p i t a l  on a  s p e c i f i c  d a t e .
++++
S c o re :  172 -    (number wrong) = .
150 -  172 — U n a t t a i n a b l e
130 -  149 — H ig h ly  im p ro b ab le
100 -  129 — P ro b a b le
L ess  t h a n  100 — I m p o s s ib l e  I
The c o s t  o f  goods s o l d  s e c t i o n  o f  th e  income 
s t a t e m e n t  s h o u ld  be p r e s e n t e d  J u s t  below th e  r ev en u e  
s e c t i o n .  This p r e s e n t s  a  b e t t e r  p i c t u r e  o f  the  
com p ar iso n  o f  th e  c o s t  o f  th e  s a l e s  w i th  th e  t o t a l  
r e c e i p t s  from s a l e s  d u r in g  th e  p e r i o d .
. R e f e r  to  f ram es  117 th ro u g h  142 f o r  th e  s e q u e n t i a l  
p r e s e n t a t i o n  o f  th e  d i v i s i o n s  o f  th e  income s t a t e m e n t ;  
th e n  r e v ie w  t h i s  f ram e .
A. Revenue 
O p e r a t in g  Expenses 
O the r  Income and Expenses 
C o s t  o f  Goods Sold
B. Cos t  o f  Goods So ld  
O p e r a t in g  Expenses 
O ther  Income and Expenses 
Revenue
C. Revenue
C os t  o f  Goods Sold 
O p e ra t in g  Expenses 
O th e r  Income and Expenses
172 .  The c a p i t a l  s t a t e m e n t  —
A. i s  t h e  c o n n e c t i n g  l i n k  between th e  income s t a t e ­
ment and b a l a n c e  s h e e t  s i n c e  i t  p r e s e n t s  th e  n e t  
i n c r e a s e  o r  d e c r e a s e  i n  c a p i t a l  f o r  t h e  f i s c a l  
p e r i o d . .
B. shows th e  i n c r e a s e s  and d e c r e a s e s  i n  t h e  p r o p r i e ­
t o r ' s  c a p i t a l  a s  a r e s u l t  o f  a d d i t i o n a l  i n v e s t ­
ments  and  w i th d r a w a l s  by th e  p r o p r i e t o r .  The 
income s t a t e m e n t  shows th e  r e s u l t s  o f  o p e r a t i o n s .  
The two s t a t e m e n t s  combined r e p r e s e n t  t h e  n e t  
i n c r e a s e  o r  d e c r e a s e  i n  t h e  p r o p r i e t o r ' s  c a p i t a l  
f o r  th e  f i s c a l  p e r i o d .
0 . p r e s e n t s  th e  c o m p o s i t io n  o f  the  p r o p r i e t o r ' s  
c a p i t a l  on a s p e c i f i c  d a t e .
++++
S c o re ;  172 -  __________  (number wrong) =  ___________
150 -  172 — U n a t t a i n a b l e
130 -  149 — H ig h ly  im p ro b ab le
100 -  129 — P ro b a b le  
Less  th a n  100 — Im p o s s ib l e !
The r e v e n u e  s e c t i o n  m u s t  be  l i s t e d  f i r s t  i n  t h e  
income s t a t e m e n t .
How c o u l d  th e  r e v e n u e  s e c t i o n  l o g i c a l l y  be l a s t  
on t h e  income s t a t e m e n t ?
. Review f ram es  117 th r o u g h  142 ,  and  th e n  t h i s  f ra m e .
B. C os t  o f  Goods S o ld  
O p e r a t i n g  Expenses
. O th e r  Income and  Expenses  
Revenue
C. Revenue
C o s t  o f  Goods Sold  
O p e ra t in g  Expenses 
O th e r  Income and Expenses
172 .  The c a p i t a l  s t a t e m e n t  —
A. " i s  t h e  c o n n e c t i n g  l i n k  be tween th e  income s t a t e ­
ment and  b a l a n c e  s h e e t  s i n c e  i t  p r e s e n t s  th e  n e t  
i n c r e a s e  o r  d e c r e a s e  i n  c a p i t a l  f o r  t h e  f i s c a l  
p e r i o d .
B. shows th e  i n c r e a s e s  and d e c r e a s e s  i n  th e  p r o p r i e ­
t o r ' s  c a p i t a l  a s  a r e s u l t  o f  a d d i t i o n a l  i n v e s t ­
m ents  and  w i t h d r a w a l s  by th e  p r o p r i e t o r .  The 
income s t a t e m e n t  shows th e  r e s u l t s  o f  o p e r a t i o n s .  
The two s t a t e m e n t s  combined r e p r e s e n t  t h e  n e t  
i n c r e a s e  o r  d e c r e a s e  i n  th e  p r o p r i e t o r ' s  c a p i t a l  
f o r  th e  f i s c a l  p e r i o d .
0 . p r e s e n t s  th e  c o m p o s i t i o n  o f  th e  p r o p r i e t o r ' s  
c a p i t a l  on a s p e c i f i c  d a t e .
++++
S c o re :  172 -    (number wrong) = ______________ .
150 -  172 — U n a t t a i n a b l e
130 -  149 — H ig h ly  im p ro b ab le
100 -  129 — P ro b a b le  
L es s  th a n  100 — I m p o s s ib l e !
This i s  the  m os t  l o g i c a l  p r e s e n t a t i o n  f o r  th e  
s e c t i o n s  o f  th e  income s t a t e m e n t .
You may p ro ce e d  to  f rame 172 .
C. Revenue
C o s t  o f  Goods Sold  
O p e ra t in g  Expenses 
O th e r  Income and E xpenses
172 .  The c a p i t a l  s t a t e m e n t  —
A. i s  th e  c o n n e c t i n g  l i n k  between th e  income s t a t e ­
ment and b a l a n c e  s h e e t  s i n c e  i t  p r e s e n t s  th e  n e t  
i n c r e a s e  o r  d e c r e a s e  i n  c a p i t a l  f o r  t h e  f i s c a l  
p e r i o d .
B. shows th e  i n c r e a s e s  and d e c r e a s e s  i n  th e  p r o p r i e ­
t o r ' s  c a p i t a l  a s  a r e s u l t  o f  a d d i t i o n a l  i n v e s t ­
m ents  and w i th d r a w a l s  by th e  p r o p r i e t o r .  ' The 
income s t a t e m e n t  shows t h e  r e s u l t s  o f  o p e r a t i o n s .  
The two s t a t e m e n t s  combined r e p r e s e n t  t h e  n e t  
i n c r e a s e  o r  d e c r e a s e  i n  t h e  p r o p r i e t o r ' s  c a p i t a l  
f o r  th e  f i s c a l  p e r i o d .
C. p r e s e n t s  th e  c o m p o s i t i o n  o f  th e  p r o p r i e t o r ' s  
c a p i t a l  on a s p e c i f i c  d a t e .
++++
S c o re :  172 -    (number wrong) = ,_______ ' . . .  •
150 -  172 — U n a t t a i n a b l e
130 -  149 — H ig h ly  im p ro b a b le
100 -  129 — P ro b a b le  
L ess  th a n  100 — I m p o s s ib l e !
172. The c a p i t a l  s ta te m e n t  —
A. i s  th e  c o n n e c t i n g  l i n k  between th e  income s t a t e ­
ment and b a l a n c e  s h e e t  s i n c e  i t  p r e s e n t s  th e  n e t  
i n c r e a s e  o r  d e c r e a s e  i n  c a p i t a l  f o r  t h e  f i s c a l  
p e r i o d .
'B .  shows th e  i n c r e a s e s  and d e c r e a s e s  i n  th e  p r o p r i e ­
t o r ^  c a p i t a l  a s  a r e s u l t  o f  a d d i t i o n a l  i n v e s t ­
m ents  and w i t h d r a w a l s  by th e  p r o p r i e t o r .  The 
income s t a t e m e n t  shows th e  r e s u l t s  o f  o p e r a t i o n s .  
The two s t a t e m e n t s  combined r e p r e s e n t  t h e  n e t  
i n c r e a s e  o r  d e c r e a s e  i n  th e  p r o p r i e t o r ' s  c a p i t a l  
f o r  th e  f i s c a l  p e r i o d .
C. p r e s e n t s  th e  c o m p o s i t i o n  o f  t h e  p r o p r i e t o r ' s  
c a p i t a l  on a s p e c i f i c  d a t e .
++++
S c o re :  172 -    (number wrong) = .
150 -  172 — U n a t t a i n a b l e
130 -  149 — H ig h ly  im p ro b ab le
100 -  129 — P ro b a b le
Less  th a n  100 — I m p o s s ib l e  I
Yes, th e  c a p i t a l  s t a t e m e n t  i s  t h e  c o n n e c t i n g  l i n k  
be tween  t h e  income s t a t e m e n t  and th e  b a l a n c e  s h e e t .  I t  
combines t h e  n e t  income o r  n e t  l o s s  from th e  income 
s t a t e m e n t  and th e  i n v e s t m e n t  and w i th d r a w a l s  by th e  
p r o p r i e t o r  d u r in g  th e  f i s c a l  p e r i o d  w i th  t h e  c a p i t a l  
a t  t h e  b e g in n in g  o f  t h e  p e r i o d .  The t o t a l  c a p i t a l  a t  
t h e - e n d  o f  t h e  p e r i o d  i s  what  i s  shown i n  th e  p r o p r i e t o r  
s h i p  s e c t i o n  o f  th e  b a l a n c e  s h e e t .
End o f  c h a p t e r  two.
A. i s  t h e  c o n n e c t i n g  l i n k  between  th e  income s t a t e ­
ment and  b a l a n c e  s h e e t  s i n c e  i t  p r e s e n t s  the  n e t  
i n c r e a s e  o r  d e c r e a s e  i n  c a p i t a l  f o r  t h e  f i s c a l  
p e r i o d .
B. shows th e  i n c r e a s e s  and d e c r e a s e s  i n  t h e  p r o p r i e ­
t o r ' s  c a p i t a l  a s  a r e s u l t  o f  a d d i t i o n a l  i n v e s t ­
ments  and w i th d r a w a l s  by th e  p r o p r i e t o r .  The 
income s t a t e m e n t  shows th e  r e s u l t s  o f  o p e r a t i o n s .  
The two s t a t e m e n t s  combined r e p r e s e n t  t h e  n e t  
i n c r e a s e  o r  d e c r e a s e  i n  t h e  p r o p r i e t o r ' s  c a p i t a l  
f o r  t h e  f i s c a l  p e r i o d .
0 . p r e s e n t s  t h e  c o m p o s i t i o n  o f  th e  p r o p r i e t o r ' s  
c a p i t a l  on a s p e c i f i c  d a t e .
++++
S c o re :  172 -    (number wrong) = .
150 -  172 — U n a t t a i n a b l e
130 -  149 —i H ig h ly  im p ro b ab le
100 -  129 — P ro b a b le
L ess  th a n  100 — I m p o s s ib l e  I
No, th e  c a p i t a l  s t a t e m e n t  a l s o  shows th e  n e t  
income o r  n e t  l o s s  from the  income s t a t e m e n t .  The 
c a p i t a l  s t a t e m e n t  a l o n e  shows the  n e t  i n c r e a s e  o r  
d e c r e a s e  i n  t h e  p r o p r i e t o r ' s  c a p i t a l .
S tudy  f ram es  145 th ro u g h  162 and t h i s  f ram e .
B. shows th e  i n c r e a s e s  and d e c r e a s e s  i n  th e  p r o p r i e ­
t o r ' s  c a p i t a l  a s  a r e s u l t  o f  a d d i t i o n a l  i n v e s t ­
m ents  and w i t h d r a w a l s  by th e  p r o p r i e t o r .  The 
income s t a t e m e n t  shows th e  r e s u l t s  o f  o p e r a t i o n s .  
The two s t a t e m e n t s  combined r e p r e s e n t  t h e  n e t  
i n c r e a s e  o r  d e c r e a s e  i n  t h e  p r o p r i e t o r ' s  c a p i t a l  
f o r  t h e  f i s c a l  p e r i o d .
C. p r e s e n t s  t h e  c o m p o s i t i o n  o f  th e  p r o p r i e t o r ' s  
c a p i t a l  on a  s p e c i f i c  d a t e .
++++
S c o re :  172 -    (number wrong) =   .
150 -  172 — U n a t t a i n a b l e  
130 -  149 — H ig h ly  im p ro b ab le  
100 -  129 — P ro b a b le  
L ess  th a n  100 - -  I m p o s s ib l e  1
The c a p i t a l  s t a t e m e n t  p r e s e n t s  changes  i n  t h e  
p r o p r i e t o r ' s  c a p i t a l  o v e r  a  c e r t a i n  p e r i o d  o f  t im e — 
th e  f i s c a l  p e r i o d ,  and n o t  on a  s p e c i f i c  d a t e .
You may r e v i e w  f ram es  145 th ro u g h  162,  and  th e n  
s e e  i f  you b e t t e r  u n d e r s t a n d  t h i s  f r a m e .
C. p r e s e n t s  t h e  c o m p o s i t i o n  o f  th e  p r o p r i e t o r ' s  
c a p i t a l  on a  s p e c i f i c  d a t e .
++++
S c o re :  172 -    (number wrong) = _____
150 -  172 — U n a t t a i n a b l e  
130 -  149 — H ig h ly  im p ro b ab le  
100  -  129 — P ro b a b le  
L ess  t h a n  100 — I m p o s s i b l e !
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E x e r c i s e
On a  s h e e t  o f  p a p e r ,  draw t h r e e  columns w i t h  th e  
f o l l o w i n g  h e a d i n g s :  B a lan ce  S h e e t ,  Income S ta t e m e n t ,  
C a p i t a l  S t a t e m e n t .  I n d i c a t e  i n  t h e  column o r  columns 
where each  o f  t h e  f o l l o w i n g  a c c o u n t s  and. i t e m s  would 
a p p e a r .
1 .  Cash
2 .  Revenues
3.  Net I n c r e a s e  i n  C a p i t a l
4 .  N et  Income
5 .  M erch an d ise  I n v e n t o r y
6 . M ortgages  P a y a b le
7 .  P r e p a id  Rent
8 . D e l i v e r y  Equipment
9.  D e l i v e r y  Expense
10. C os t  o f  Goods Sold
11 .  S a l a r i e s  P ay ab le
12 .  I n t e r e s t  Expense 
13* I n t e r e s t  Income
14.  T o ta l  L i a b i l i t i e s  and P r o p r i e t o r s h i p
15 .  Accounts  R e c e iv a b le
16. C a p i t a l ,  J a n u a r y  1 ,  1963
17.  W ithd raw a ls
18 .  A d v e r t i s i n g  Expense
19 .  Gross  P r o f i t  on S a le s
20. D e p r e c i a t i o n  Expense
CHAPTER I I I  
GRIPE SHEET
CHAPTER I I I
ACCOUNTS AND THE TRIAL BALANCE
The sum m ariz ing  p h as e  o f  a c c o u n t i n g  was p r e s e n t e d  
i n  t h e  p r e v i o u s  c h a p t e r .  In  t h i s  c h a p t e r  you w i l l  be 
i n t r o d u c e d  to  th e  c l a s s i f y i n g  o f  t h e  f i n a n c i a l  t r a n s ­
a c t i o n s  and e v e n t s .
The a c c o u n t s  i n  th e  g e n e r a l  l e d g e r ,  t h e i r  r e l a t i o n  
to  t h e  a c c o u n t i n g  e q u a t i o n  and f i n a n c i a l  s t a t e m e n t s ,  
p e n c i l  f o o t i n g s ,  and th e  t r i a l  b a l a n c e  a r e  i n t r o d u c e d  
i n  t h i s  s e c t i o n .
Have you b een  r a t i n g  y o u r s e l f ?  Remember, keep  
t r a c k  o f  th e  f ram es  you m i s s ,  t h e n  a t  th e  end o f  t h e  
c h a p t e r  you c a n  e a s i l y  d e t e r m in e  th e  number o f  f ram es  
you have c o r r e c t l y  an s w e re d .  A ls o ,  d on* t  c h e a t  y o u r ­
s e l f ;  i f  you answ er  p a r t  o f  a  f ram e c o r r e c t l y ,  you 
s h o u ld  g iv e  y o u r s e l f  c r e d i t  f o r  t h e  whole f ra m e .
A ccounts
1 .  The t h r e e  b a s i c  f i n a n c i a l  s t a t e m e n t s  - -  ____________
_______  ,   . and
— were d i s c u s s e d
i n  c h a p t e r  two. B u t ,  where i s  t h e  i n f o r m a t i o n  o b t a i n e d
t h a t  i s  p r e s e n t e d  on t h e s e  s t a t e m e n t s ?
*
b a la n c e  s h e e t  
income s t a t e m e n t  
c a p i t a l  s t a t e m e n t
2 .  This c h a p t e r  a t t e m p t s  to  e x p l a i n  where th e  
i n f o r m a t i o n  on th e  f i n a n c i a l  s t a t e m e n t s  i s  l o c a t e d .  
S e v e r a l  t im e s  t h e  word a c c o u n t  h a s  been  u s e d .  An
____________________ e x i s t s  f o r  each  ty p e  o f  i t e m  on
th e  b a l a n c e  s h e e t  and income s t a t e m e n t .
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3 .  Each i t e m  on th e  b a l a n c e  s h e e t  and income s t a t e m e n t  
i s  r e p r e s e n t e d  by an  .
accountl
4 .  There i s  an  _ _ _ _ _ _ _ _ _ _ _ _ _ _  f o r  each  o f  t h e  f o l l o w ­
in g  — Cash, M erc h an d ise  I n v e n t o r y ,  A ccounts  R e c e i v a b l e ,  
B u i l d i n g ,  A ccounts  P a y a b l e ,  P r o p r i e t o r * s  C a p i t a l ,  e t c .
lac coun t
5 .  The common form o f  an ______________ ' i s  th e  g e n e r a l
o u t l i n e  o f  a  **T. '*
[account!
6 . The l e f t  arm o f  t h e  "____" i s  c a l l e d  t h e  d e b i t  s i d e
o f  the  .
ii fpH
ao count
7 .  The _ _ _ _ _ _ _ _ _ _ _ _  arm o f  th e  "T” i s  c a l l e d  t h e
c r e d i t  s i d e  o f  the
r i g h t
accoun t
8 . These two s i d e s  o f  t h e  a c c o u n t  a r e  v e r y  i m p o r t a n t  
to l e a r n .
The l e f t  s i d e  i s  t h e  _________________  s i d e .
The r i g h t  s i d e  i s  th e  . s i d e .
d e b i t
c r e d i t
C l a s s e s  o f  A ccounts  and E n t r i e s
9 .  As you w i l l  p r o b a b ly  r e c a l l ,  th e  a c c o u n t  form i s  
one o f  th e  forms o f  th e  b a l a n c e  s h e e t .  The a s s e t s  
were p r e s e n t e d  u n d e r  th e  _ _ _ _ _ _ _ _  arm o f  t h e  "T ,"
o r  t h e  ______________ s i d e ,  and th e  e q u i t y  a c c o u n t s  were
p r e s e n t e d  u n d e r  t h e  _ _ _ _ _ _ _ _ _ _ _  arm o f  th e  HT, 11 o r
th e   _________________  s i d e .
P-eFT I
d e b i t
r i g h t
c r e d i t
10 .  A s s e t  a c c o u n t s  have  d e b i t  b a l a n c e s .  L i a b i l i t y
and p r o p r i e t o r s h i p  a c c o u n t s  have  _____• b a l a n c e s .
jcredlH
11 .  When one s a y s  t h a t  an  a c c o u n t  h as  a d e b i t  b a l a n c e , 
he means t h a t  th e  t o t a l  d e b i t s  a r e  g r e a t e r  th a n  th e  
t o t a l  c r e d i t s .  The r e m a in d e r ,  when t h e s e  two t o t a l s
a r e  s u b t r a c t e d ,  i s  c a l l e d  a  d e b i t  ____________________ .
(balance]
12 .  When t o t a l  c r e d i t s  a r e  g r e a t e r  t h a n  t o t a l  d e b i t s ,
h a s  a ____ b a l a n c e .
Cash_________
#1 0 ,0 0 0 | #7 ,0 0 0
The o n ly  two e n t r i e s  i n  t h e  c a s h  a c c o u n t  a r e  l i s t e d




acco u n t
c r e d i t
13 .
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1 4 .  Accounts  P ay ab le
157000 [  #6 ,500
The above a c c o u n t  h a s  a  # _______________   b a l a n c e .
5 7 O T
c r e d i t
1 5 . An • p r o v i d e s  f o r  t h r e e  t h i n g s :
1 . t h e  name o f  th e  a c c o u n t .
2 . a p l a c e  f o r  i n c r e a s e s  i n  th e  i n d i v i d u a l  a c c o u n t .
3 . a  p l a c e  f o r  d e c r e a s e s  i n  th e  i n d i v i d u a l  a c c o u n t .
laccounlH
1 6 .  I f  a s s e t s  have d e b i t  b a l a n c e s ,  an  i n c r e a s e  i n  an
a s s e t  would be shown on th e  _ _ _ _ _ _ _  s i d e  o f  t h e
a c c o u n t .
mz&i
1 7 .   A s s e t  A ccount  Name
Dr. .......  d r .  ”
+ mm
For a s s e t  a c c o u n t s ,  d e b i t  means (a  d e c r e a s e / a n  i n c r e a s e )  
i n  th e  a c c o u n t  and a  c r e d i t  means (a d e c r e a s e / a n  i n c r e a s e )  
i n  th e  a c c o u n t .
I n c r e a s e
d e c r e a s e
b a l a n c e s .
s t a t e d  t h a t  th e e q u i t y  a c c o u n t s
E a u i t v  A ccount  Name
Dr. Or.
+
A d e c r e a s e  i n  th e  a c c o u n t  would be r e p r e s e n t e d  by an
e n t r y  on th e  ___________ s i d e ,  and an i n c r e a s e  would be
e n t e r e d  on th e  ____________ s i d e .
d e b i i
c r e d i t
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1 9 .  The r e a s o n i n g  f o r  t h e  d e s i g n  o f  t h e  a c c o u n t s  can  
be b e t t e r  u n d e r s t o o d  i f  you u n d e r s t a n d  th e  l o g i c  o f  
d o u b l e - e n t r y  b o o k k e e p in g . I n  e v e ry  f i n a n c i a l  t r a n s a c t i o n  
two i t e m s  a r e  a f f e c t e d  — so m e th in g  i s  a lw ays  d e b i t e d  
and  so m e th in g  i s  a lw ays  c r e d i t e d .  This  i s  t h e  b a s i c  
i d e a  o f  -  .
I d o u b le - e n t r y  bookkeeping!
20 .  The t o t a l  o f  t h e  i t e m s  _ _ _ _ _ _ _ _ _ _  m ust  e q u a l
th e  t o t a l  o f  th e  i t e m s  c r e d i t e d .
deb i ted !
21 .  I n  t h i n k i n g  o f  t h e  a c c o u n t i n g  e a u a t i o n  — 
e a u a l  — i t  c a n  be e x p l a i n e d  by u s i n g  
th e  "T" form o f  an
A cc o u n t in g  E a u a t io n
A s s e t s E q u i t i e s
a s s e t s
e q u i t i e s
a c c o u n t
22 .  A cc o u n t in g E q u a t io n
A s s e t s E q u i t i e s
+ | .
W ith in  each  m a jo r  d i v i s i o n  c
f o r  t h e  i t e m s  w hich  make-up 
th e
■ 1 +
) f  t h e  l a r g e  " T , '* a r e  a c c o u n t s
th e  a s s e t s  and e q u i t i e s  o f  
•
la cco u n t in g  e a u a t io n l
23 .  A s s e t s  have  b a l a n c e s :  e a u i t i e s  have  
b a l a n c e s .
d e a l t
c r e d i t
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24 .  An i n c r e a s e  i n  an a s s e t  w i l l  have  to be p u t  on 
th e  ________________ s i d e  o f  t h e  a c c o u n t .
Idebitl
25* An e n t r y  on t h e  _ _ _ _ _ _  s i d e  o f  an a s s e t
a c c o u n t  r e s u l t s  i n  a  d e c r e a s e  o f  th e  a s s e t .
[ c r e d i t
26 .  E q u i t y  a c c o u n t s ,  which  a r e  _____________________ and
._______  a c c o u n t s ,  a r e  r e p r e s e n t e d  by
_________________ b a l a n c e s .
l i a b i l i t i e s  
p r o p r i e t o r s h i p  
c r e d i t _________
27 .  An i n c r e a s e  i n  a l i a b i l i t y  w i l l  be e n t e r e d  on th e
_______________ s i d e  o f  an •
o r e d i t  
a c c o u n t
2 8 . A d e c r e a s e  i n  a  l i a b i l i t y  o r  p r o p r i e t o r s h i p
a c c o u n t  w i l l  be e n t e r e d  on t h e  ____________ s i d e  o f
an .
d e b i t
a c c o u n t
2 9 * I n  summary, i n c r e a s e s  i n  l i a b i l i t y  and
p r o p r i e t o r s h i p  a c c o u n t s  a r e  r e p r e s e n t e d  by __________
e n t r i e s .
[ c r e d i t
3 0 . - r e p r e s e n t
d e c r e a s e s  i n  l i a b i l i t y  and ______________________  a c c o u n t s .
D e b i t  e n t r i e s  
p r o p r i e t o r s h i p
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31. To d e c r e a s e  an  ______________ _ _ _ _ _ _ _ _ _ _ _ _ _ a
c r e d i t  e n t r y  m ust  be made. 
l a s s e t  accountl
32 .  A s s e t  a c c o u n t s  a r e  i n c r e a s e d  by  .
Id eb i t  e n t r i e s )
3 3 . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  and _ _ _ _ _ _ _ _ _ _ _ _ _ _  a c c o u n t s
have  c r e d i t  b a l a n c e s .
L ia b i l i t y
proprietorship
34 .  A s s e t  a c c o u n t s  have  _______________ .
Id eb i i  b a l a n c e d
35. The a s s e t  a c c o u n t ,  Cash, was d e b i t e d  f o r  $ 1 0 ,0 0 0 .
The p r o p r i e t o r s h i p  a c c o u n t ,  Dan Dodd, C a p i t a l ,  was 
c r e d i t e d  f o r  $ 1 0 ,0 0 0 .  The _ _ _ _ _ _ _ _ _  e q u a l s  t h e
d e b i t
c r e d i t
36 .  This f i n a n c i a l  t r a n s a c t i o n  r e s u l t e d  i n  (a d e c r e a s e /
an i n c r e a s e )  i n  an  a s s e t  a c c o u n t  and (a  d e c r e a s e / a n
i n c r e a s e )  i n  an e q u i t y  a c c o u n t .
I n c r e a s e
I n c r e a s e
3 7 . Some i l l u s t r a t i o n s  w i l l  h e l p  you to  b e t t e r  u n d e r ­
s t a n d  d e b i t s  and c r e d i t s .  I n  each  f ram e show t h e  
e f f e c t s  o f  t h e  t r a n s a c t i o n s  i n  t h e  MT" a c c o u n t s .
Dan Dodd i n v e s t e d  $10,000 c a s h  i n  Doddf s Book S t o r e .  
____________Cash Dan Dodd. C a p i t a l ______
152
Cash Dan Dodd, C a p i ta l l
B L a.'(M 6  I " r
38 .  When you (Dan Dodd) i n v e s t e d  c a s h  i n  th e  s t o r e ,  t h e  
a s s e t  a c c o u n t ,  . was , and  th e
_________________________  a c c o u n t ,  Dan Dodd, C a p i t a l ,  was
cash  
d e b i t e d  
p r o p r i e t o r s h i p  
c r e d i t e d
39 .  Cash o f  $7 ,000  i s  p a i d  f o r  l a n d  and  a  b u i l d i n g  i n  
which  D odd 's  Book S t o r e  w i l l  be o p e r a t e d ;  t h e y  a r e  v a l u e d  
a t  $1 ,000  and $ 6 ,0 0 0 ,  r e s p e c t i v e l y .
Cash B u i l d i n g  Lande7).$LS7^ S| ----- =-------------------------------------
(The number i n  p a r e n t h e s e s  i n d i c a t e s '  i n  which f ram e th e  
p r e c e d i n g  e n t r y  was d e s c r i b e d . )
Cash B u i l d i n g Land
(3-mil6,6<5i>i 1 7 . 0 0 0  $67660 s&I.dob'
40 .  Only _______________ a c c o u n t s  were a f f e c t e d  i n  t h i s
t r a n s a c t i o n .
las s e t)
41 .  When o n ly  one ty p e  o f  a c c o u n t s  i s  a f f e c t e d ,  one
a c c o u n t  w i l l  be i n c r e a s e d ;  t h e  o t h e r  w i l l  be ___________
decreased)
4 2 .  With th e  p u r c h a s e  o f  th e  b u i l d i n g  and l a n d  f o r  c a s h ,  
t h e  a s s e t  a c c o u n t s ,  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  a n d _ _ _ _ _ _ _ _ _  were
i n c r e a s e d  by _ _ _ _ _ _ _ _  e n t r i e s ,  and c a s h  was
___________________  by a    e n t r y .
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b u i l d i n g
Land
d e b i t
d e c re a s e d
o r e d l t
43 .  The income s t a t e m e n t  i t e m s  a r e  a l s o  r e p r e s e n t e d  
by ____________________ .
[accounts]
4 4 .  The p r e s e n t s  th e
n e t  income o r  n e t  l o s s  o f  a f i rm  r e s u l t i n g  o v e r  a  f i s c a l  
p e r i o d .
[income s ta tem eri t l
45.  The income s t a t e m e n t  summarizes th e  n e t  i n c r e a s e  
( i f  a n e t  income) o r  t h e  n e t  d e c r e a s e  ( i f  a
) i n  th e  p r o p r i e t o r s h i p  o f  a  f i r m  d u r in g  a 
f i s c a l  p e r i o d .  
b e t  loss]
46 .  An i n c r e a s e  i n  a p r o p r i e t o r s h i p  a c c o u n t  i s  
r e p r e s e n t e d  by a  ' e n t r y .
b r e d l t l
47 .  A d e b i t  e n t r y  r e s u l t s  i n  a  _______________  i n  th e
b a l a n c e  o f  a  p r o p r i e t o r s h i p  a c c o u n t .
d e c re a s e
48 .  I n  th e  income s t a t e m e n t ,  r e v e n u e s  r e p r e s e n t
( d e c r e a s e s / i n c r e a s e s )  i n  p r o p r i e t o r s h i p  and c o s t s  and
ex p en ses  r e p r e s e n t  __________________ i n
i n c r e a s e s
d e c r e a s e s
p r o p r i e t o r s h i p
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49.  I f  r e v e n u e s  e q u a l  I n c r e a s e s  i n  p r o p r i e t o r s h i p ,  
r ev en u e  a c c o u n t s  m ust  have  ________________ b a l a n c e s .
b r e d i n
50 .  ____________ e n t r i e s  r e s u l t  i n  a  d e c r e a s e  i n
p r o p r i e t o r s h i p .  C o s t  and expense  a c c o u n t s  m ust  have
b a l a n c e s .
Debit
d e b i t
51 .  Books c o s t i n g  $6,.500 a r e  p u r c h a s e d  on a c c o u n t .  
This  e n t r y  i n  " Tn a c c o u n t s  -would a p p e a r  a s  f o l l o w s :  
 A ccoun ts  P a y a b le  Purc h a s e s
Accounts  P a y a b le  P u rc h a s e s
n 8 : 5 P g  feT go 'o l
52 .  A ccoun ts  p a y a b le  i s  a  c u r r e n t  
a c c o u n t ,  and  p u r c h a s e s  i s  a  c o s t
n a & T T i t ^
a c c o u n t
53 .  In  t h i s  t r a n s a c t i o n  t h e r e  i s  (a  d e c r e a s e / a n  i n ­
c r e a s e )  i n  a  l i a b i l i t y  a c c o u n t ,  o r  i t  was ____________
and t h e r e  was (a  d e c r e a s e / a n  i n c r e a s e )  i n  a
________ , o r  i t  was
i n c r e a s e  
c r e d i t e d  
I n c r e a s e  
c o s t  a c c o u n t  
d e b i t e d
54 .  The f i r s t  week o f  s a l e s  on a c c o u n t  t o t a l e d  $78. 
A ccoun ts  R e c e iv a b le  S a l e s
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Accounts  R e c e iv a b le &ales
#781 H liTS
55 .  In  t h i s  t r a n s a c t i o n ,  a c c o u n t s  r e c e i v a b l e  i s  an 
______________  a c c o u n t  and i s  ( i n c r e a s e d / d e c r e a s e d )  by
a  e n t r y .  S a le s  i s  a  _ _ _ _ _ _ _  a c c o u n t  and
i s  ( i n c r e a s e d / d e c r e a s e d )  by a  _ _ _ _ _ _ _ _  e n t r y .
a s se t .
i n c r e a s e d
d e b i t
re v e n u e
i n c r e a s e d
c r e d i t
5 6 . P a id  th e  p a r t  t im e s a l e s m a n 1s weekly  s a l a r y  o f  #2 0 . 
  ' _  Ca s h  S a l a r y  Expense
TTH # io ,ooo | '  (39) #7 ,66 6  " 'i
Cash S a l a r y  Expense
( 3 7 )#1 0 , 0 0 0 (3 9 )# 7 , 0 0 0  #20 
20
57 .  There m ust  be a t  l e a s t  two e f f e c t s  r e c o r d e d  f o r
e v e ry  f i n a n c i a l  ________________ , and t o t a l  _ _ _ _ _ _ _ _ _
e n t r i e s  m ust  eq u a l  t o t a l  ________________________________
on each  t r a n s a c t i o n .
t r a n s a c  t i o n  
d e b i t
c r e d i t  e n t r i e s
5 8 . A s s e t  a c c o u n t s  a r e  i n c r e a s e d  by e n t r i e s
and  d e c r e a s e d  by _______________ e n t r i e s .
d e b i t
c r e d i t
59 .  A s s e t  a c c o u n t s  have ______________  b a l a n c e s .
deb i t ]
6 0 .  L i a b i l i t y  a c c o u n t s  a r e  i n c r e a s e d  by _____________
e n t r i e s  and d e c r e a s e d  by ________________  e n t r i e s .
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c r e d i t
d e b i t
61 .  l i a b i l i t y  a c c o u n t s  have  _______________  b a l a n c e s .
Icredlt l
62 .  ' e n t r i e s  i n c r e a s e  p r o p r i e t o r s h i p
a c c o u n t s  and _______________  e n t r i e s  d e c r e a s e  t h e s e
a c c o u n t s .
d red i’i
d e b i t
6 3 . P r o p r i e t o r s h i p  a c c o u n t s  n o r m a l l y  have ______________
b a l a n c e s .
IcreAi-tj
64 .  Revenue o r  income a c c o u n t s  a r e  i n c r e a s e d  by ______
e n t r i e s  and have _____________ b a l a n c e s .
c r e d i t
c r e d i t
6 5 . C os t  and expense  a c c o u n t s  h av e  ____________ b a l a n c e s
and a r e  i n c r e a s e d  by ________________  e n t r i e s .
d e b i t
debi t!
Account Form
66 .  An a t t e m p t  h a s  been made to  a n a l y z e  th e  e n t r i e s  o f  
t r a n s a c t i o n s  i n  a c c o u n t s .  Only t h e  "T" form o f
h a s  been p r e s e n t e d .  The a c c o u n t s  
u sed  by m ost  f i r m s  a r e  d e f i n i t e l y  more c o m p l i c a t e d ,  
jaccountsl
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6 7 . The f o l l o w i n g  i s  a t y p i c a l  example o f  an
Date I tem s
P o s t .
Ref . D e b i t Date I tem s
P o s t .
Ref . C r e d i t
1 1
laccountl
68 .  There a r e  many v a r i a t i o n s  o f  a c c o u n t s .  The h e a d in g s
o f  each  column may n o t  be g iv e n .  The a c c o u n t  may be 
a r r a n g e d  a l i t t l e  d i f f e r e n t l y .  However,  a l l  
_________________  p r e s e n t  t h e  same b a s i c  i n f o r m a t i o n .
lac council
6 9 . The d a t e  column p r e s e n t s  t h e _____________ o f  th e
t r a n s a c t i o n .
[da~be|
70 .  The e x p l a n a t i o n  column p r e s e n t s  space  f o r  any 
comments t h a t  i t  i s  f e l t  needs  to  be made f o r  th e
r e c o r d i n g  o f  a _____________________ . This column i s
u s u a l l y  l e f t  b l a n k  u n l e s s  an  u n u s u a l  s i t u a t i o n  e x i s t s  
f o r  a p a r t i c u l a r  t r a n s a c t i o n . .
t r a n s a c t i o n !
71.  P o s t .  Ref .  i s  th e  a b b r e v i a t i o n  f o r  p o s t i n g  r e f e r ­
en c e .  The _________________________________ column
i n d i c a t e s  where t h e  i n f o r m a t i o n  i n  t h e  a c c o u n t  was 
o b t a i n e d .
p o s t i n g  r e f e r e n c e )
72 .  The amount co lum ns,  o r  _ _ _ _ _ _ _ _  and _____________
columns,  p r e s e n t '  t h e  i n c r e a s e s  and d e c r e a s e s  i n  th e  
a c c o u n t s .
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d e b i t  
dr e d i t
73* A d e b i t  i n c r e a s e s :  ( i n d i c a t e  the  c l a s s  o f  a c c o u n t s )
1 .  
2 .
and d e c r e a s e s :
1 .  
2 .
3.
a s s e t s
c o s t  and expenses  
l i a b i l i t i e s  
p r o p r i e t o r s h i p  
r e v e n u e s




and d e c r e a s e s :
1.  
2 .
l i a b i l i t i e s  
p r o p r i e t o r s h i p  . 
r ev en u e s  
a s s e t s
c o s t  and expenses
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7 5 .  The f o l l o w i n g  d iag ram  shows th e  v a r i o u s  c l a s s e s  
o f    and t h e i r  r e l a t i o n s h i p  to  t h e
A cco u n t in g  E q u a t io n
E q u i t i e s
L i a b i l i t i e s
A s s e t s
1 +
a c c o u n t s  
a c c o u n t i n g  e q u a t io n





P e n c i l  P o o t in g
76 .  Each  ____ t r a n s a c t i o n  i s  r e c o r d e d  i n
a t  l e a s t  one o r  s e v e r a l  a c c o u n t s ,  and each  t r a n s a c t i o n
i s  r e p r e s e n t e d  by a t  l e a s t  one ____________ e n t r y  and
one _ _ _ _ _ _  '
f i n a n c i a l  
d e b i t
c r e d i t  e n t r y
7 7 .  A group  o f  a c c o u n t s  make up what  i s  c a l l e d  a 
l e d g e r . A _ _ _ _ _ _ _ _ _ _ _  may be i n  th e  form o f  a
l o o s e - l e a f  b i n d e r ,  bound book, o r  f i l e .  The a c c o u n ts  
making up t h e  b a l a n c e  s h e e t  and income s t a t e m e n t  a c c o u n t s  
a r e  o f t e n  r e f e r r e d ’ to  as  a  g e n e r a l  .
l e d g e r
l e d g e r
7 8 .  Throughout  t h e  f i s c a l  p e r i o d  t r a n s a c t i o n s  a r e  
r e c o r d e d  i n  . At th e  end o f  th e
___________ ■ th e  a c c o u n ts  a r e
b a l a n c e d  and  s t a t e m e n t s  a r e  p r e p a r e d .
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a c c o u n ts  
f i s c a l  p e r io d
79* F o r  example (u s in g  th e  "T" form o f  a c c o u n t ) ,  t h e  
t r a n s a c t i o n s  t h a t  have  been g iv e n  c o n c e r n in g  th e  c a sh  
a c c o u n t  a p p e a r  as  f o l l o w s :
Cash
( 3 7 ) #1 0 ,0 0 0 ( 39 ) $ 7 ,0 0 0  
( 5 6 ) 20
The b a l a n c e  o f  th e  c a s h  a c c o u n t  i s
$___________________e q u a l s  a   _________
minus
b a l a n c e  o f
lOTOOO
7 ,0 2 0
d e b i t
8 0 . Cash
" ( ^ T T T O ' ^ M (39) # t , 0 0 0
(56) • ,  2 0
The s m a l l  f i g u r e s  p e n c i l e d  i n  a r e  c a l l e d  
f o o t i n g s .
Ipencill
81. a r e
u s e d  to  i n d i c a t e  t e m p o ra ry  t o t a l s  and b a l a n c e s .  The 
b a l a n c e  o f  each  a c c o u n t  i s  p l a c e d  o n . t h e  s i d e  which 
i t  r e p r e s e n t s ,  d i r e c t l y  to  t h e  l e f t  o f  th e  t o t a l  
o f  t h a t  s i d e .
[Pencil  fo o t in g s ]
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8 2 .  F o r  example ,  a t  t h e  end o f  J u l y ,  Dodd*s Book S t o r e  
h a s  t h e  f o l l o w i n g  e n t r i e s  i n  i t s  a c c o u n t s .  You p e n c i l
f o o t  t h e  t o t a l s  and  b a l a n c e s .  (Accounts  w i t h  o n ly
one e n t r y  
Oas
need n o t  be p e n c i l  
h Accounts
f o o t e d . )








$7 , 6 6 o ■ $ 7b 
20  .500  
3 , 0 0 0  612  
20 
20
P ay a b le  Dan Dodd
$367  $6,0001  
412 |
Land
$1 , 0 0 0
, C a p i t a l  Sa l es
$3 , 0 0 0  
P ureha
$6 , 5 0 0  "  
. 1 , 0 0 0
s e s  S a l a r y
$1 0 , 0 0 0
Expense
$ 76 





$6 , 5 0 0




B alan ces  sh o u ld  be :  Cash Dr. 1 , 6 6 9 V A ccounts  R e c e iv a b le
Dr. 411; B u i l d i n g  Dr. 6 ,0 0 0 ;  Land Dr. 1 ,0 0 0 ;  A ccounts  
P ay ab le  Or. 4 ,5 0 0 ;  Dan Dodd, C a p i t a l  Or. 1 0 ,0 0 0 ;  S a le s  
Or. 2 .1 4 0 ;  P u rc h a s e s  Dr.  7 .5 0 0 ;  S a l a r y  Expense Dr.  60 .
8 3 . A ccounts  a r e  o f t e n ____________________________________
u n t i l  i t  i s  d e t e rm in e d  t h a t  the  t o t a l  d e b i t  b a l a n c e s  
e q u a l  t h e  t o t a l  c r e d i t  b a l a n c e s ,  and th e n  t h e  a c c o u n t s  
a r e  r u l e d  and b a l a n c e d  i n  i n k .
p e n c i l  f o o t e d
T r i a l  B a lance
8 4 .  A t r i a l  b a l a n c e  i s  p r e p a r e d  to  d e t e r m in e  i f  t o t a l  
_ _ _ _ _ _ _ _ _ _ _ _ _ _  b a l a n c e s  e q u a l  _____________  ___________
cTeEfrE-----------------------
t o t a l  c r e d i t  b a l a n c e s
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85. The s e r v e s  a s  a
check  to  s e e  t h a t  a c c o u n t s  have  been  r e c o r d e d  p r o p e r l y ,  
and t h a t  i n  t o t a l i n g  and b a l a n c i n g  an a r i t h m e t i c  e r r o r  
h a s  n o t  been  made, 
t r i a l  b a l a n c e
g u a r a n t e e  a c c u r a c y  i n  th e  a c c o u n t s ,  b u t  i t  i n d i c a t e s  
i f ,  i n  r e c o r d i n g  th e  d e b i t  and c r e d i t  e n t r i e s  o f  each  
t r a n s a c t i o n ,  each  e n t r y  r e s u l t e d  i n  e q u a l i t y .
I t r i a l  b a la n c e l .
f i n a n c i a l  s t a t e m e n t  from which  most  o f  t h e  i n f o r m a t i o n
f o r  p r e p a r i n g  t h e  t h r e e  m ain  _ _ _
__________________ . i s  o b t a i n e d .
t r i a l  b a l a n c e  
f i n a n c i a l  s t a t e m e n t s
88 .  The f i r s t  i t e m  on th e  s t a t e m e n t s  p r e s e n t e d  i n
c h a p t e r  two was th e  ; t h e  ____________
i s  a l s o  th e  f i r s t  t h i n g  on th e  t r i a l  b a l a n c e .
h e a d in g
heading
89. The h e a d in g  c o n s i s t s  o f  t h e  same t h r e e  p a r t s :
8 6 .  The does n o t




firm name ' 
statement name
date or period covered by statement
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90.  The _ _ _ _ _ _ _ _ _ _ _ _ _  i s  p r e p a r e d
on a  s p e c i f i c  day; t h e r e f o r e ,  t h e  d a t e  o n ly  i n c l u d e s  
t h e  month,  day ,  and y e a r  — J u l y  31, 1962.
t r i a l  balancel
91 .  The _ _ _ _ _ _ _ _ _  i n d i c a t e s
th e  names o f  t h e  a c c o u n t s  and t h e i r  b a l a n c e s .  N orm al ly ,  
a s s e t  and c o s t  and expense  a c c o u n t s  w i l l  have _ _ _ _ _ _ _ _
b a l a n c e s ,  and ■ . . and
a c c o u n t s  w i l l  have  c r e d i t  _____________ .
t r i a l  b a l a n c e
d e b i t
l i a b i l i t y
p r o p r i e t o r s h i p
revenue
b a l a n c e s______
92. The t r i a l  b a la n c e  w i l l  a p p e a r  as  f o l l o w s  f o r
D odd 's  Book S to r e  on J u l y  31,  1962;
(You s u p p ly  th e  
h e a d i n g . )
$ 1 ,6 6 9  
411 ,
6 , 0 0 0  
1 , 0 0 0
$ 4 ,500  
1 0 , 0 0 0  
2 ,140
7 ,500  
 60 ________
(You d e te rm in e d  th e  t o t a l s . )  ________
Dodd's  Book S to re  
T r i a l  B a lan ce  
J u l y  31,  1962 
$16 .640  &16.640
Cash
Accounts  R e c e iv a b le
B u i ld in g
Land —'
Accounts  P ayab le
Dan Dodd, C a p i t a l
S a le s
P u rc h a s e s
S a l a r y  Expense
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Summary
9 3 . A s s e t  and c o s t  and expense  a c c o u n t s  haves___
A. c r e d i t  b a l a n c e s  and a r e  i n c r e a s e d  by d e b i t  
e n t r i e s  and d e c r e a s e d  by c r e d i t  e n t r i e s .
B. d e b i t  b a l a n c e s  and  a r e  i n c r e a s e d  by d e b i t  e n t r i e s  
and  d e c r e a s e d  by c r e d i t  e n t r i e s .
0 . d e b i t  b a l a n c e s  and a r e  i n c r e a s e d  by c r e d i t  
e n t r i e s  and d e c r e a s e d  by d e b i t  e n t r i e s .
94 .  L i a b i l i t y ,  p r o p r i e t o r s h i p ,  and r e v e n u e  a c c o u n t s  a r e :
A. i n c r e a s e d  by d e b i t  e n t r i e s  and d e c r e a s e d  by 
c r e d i t  e n t r i e s .
B. d e c r e a s e d  by e n t r i e s  on th e  r i g h t  s i d e  o f  th e
a c c o u n t s  and  i n c r e a s e d  by e n t r i e s  on th e  l e f t
s i d e .
C. i n c r e a s e d  by e n t r i e s  on th e  r i g h t  s i d e  and
d e c r e a s e d  by e n t r i e s  on th e  l e f t  s i d e  o f  the
a c c o u n t s .
95.  The t r i a l  b a l a n c e :
A. i s  one o f  th e  t h r e e  main f i n a n c i a l  s t a t e m e n t s .
B. g u a r a n t e e s  a c c u r a c y  i n  t h e  a c c o u n t s  i n  th e  l e d g e r  
i f  th e  t o t a l  d e b i t  b a l a n c e s  e q u a l  th e  t o t a l  c r e d i t  
b a l a n c e s .
C. i s  an i n f o r m a l  f i n a n c i a l  s t a t e m e n t  which  p ro v es  
th e  e q u a l i t y  o f  t h e  t o t a l  d e b i t  and c r e d i t  
a c c o u n t  b a l a n c e s  i n  th e  l e d g e r .
++++
S c o re :  95 -  ____________ = ■______________ •
85  -  95 Hurrah for youj 
70 -  84  Yea 
50 -  69  
Less than 50 Bo0-0-0-0
These a c c o u n t s  a r e  i n c r e a s e d  by d e b i t  e n t r i e s  and 
d e c r e a s e d  by c r e d i t  e n t r i e s ,  b u t  th e y  n o r m a l l y  do n o t  
h ave  c r e d i t  b a l a n c e s .
Review f ram es  59 th ro u g h  65  and t h i s  f ra m e .
A. c r e d i t  b a l a n c e s  and  a r e  i n c r e a s e d  by d e b i t  
e n t r i e s  and d e c r e a s e d  by c r e d i t  e n t r i e s .
B. d e b i t  b a l a n c e s  and a r e  i n c r e a s e d  by d e b i t  e n t r i e s  
and d e c r e a s e d  by c r e d i t  e n t r i e s .
0 .  d e b i t  b a l a n c e s  and a r e  i n c r e a s e d  by c r e d i t  
e n t r i e s  and d e c r e a s e d  by d e b i t  e n t r i e s .
94.  L i a b i l i t y ,  p r o p r i e t o r s h i p ,  and r e v e n u e  a c c o u n t s  a r e :
A. i n c r e a s e d  by d e b i t  e n t r i e s  and d e c r e a s e d  by 
c r e d i t  e n t r i e s .
B. d e c r e a s e d  by e n t r i e s  on t h e  r i g h t  s i d e  o f  th e
a c c o u n t s  and i n c r e a s e d  by e n t r i e s  on th e  l e f t
s i d e .
C. i n c r e a s e d  by e n t r i e s  on th e  r i g h t  s i d e  and
d e c r e a s e d  by e n t r i e s  on t h e  l e f t  s i d e  o f  th e
a c c o u n t s .
95. The t r i a l  b a l a n c e :
A. i s  one o f  th e  t h r e e  main f i n a n c i a l  s t a t e m e n t s .
B. g u a r a n t e e s  a c c u r a c y  i n  t h e  a c c o u n t s  i n  th e  l e d g e r  
i f  t h e  t o t a l  d e b i t  b a l a n c e s  e q u a l  th e  t o t a l  c r e d i t  
ba lances- .
C . '  i s  an i n f o r m a l  f i n a n c i a l  s t a t e m e n t  which  p ro v es  
th e  e q u a l i t y  o f  t h e  t o t a l  d e b i t  and c r e d i t  
a c c o u n t  b a l a n c e s  i n  t h e  l e d g e r .
++++
S c o re :  95 -  ____________ = ______________ •
85 -  95 H u rrah  f o r  you I
70 -  84  Tea 
5 0 - 6 9  
L ess  th a n  50 B oo-o -o -o
This  i s  c o r r e c t .  These a c c o u n t s  n o r m a l ly  have  
d e b i t  b a l a n c e s ,  which means t h a t  t o t a l  d e b i t s  exceed  
t o t a l  c r e d i t s .
Go to  n e x t  f ram e .
B. d e b i t  b a l a n c e s  and  a r e  i n c r e a s e d  by d e b i t  e n t r i e s  
and d e c r e a s e d  by c r e d i t  e n t r i e s .
0 .  d e b i t  b a l a n c e s  and  a r e  i n c r e a s e d  by c r e d i t  
e n t r i e s  and d e c r e a s e d  by d e b i t  e n t r i e s .
94 .  L i a b i l i t y ,  p r o p r i e t o r s h i p ,  and r e v e n u e  a c c o u n t s  a r e :
A. I n c r e a s e d  by d e b i t  e n t r i e s  and d e c r e a s e d  by 
c r e d i t  e n t r i e s .
B. d e c r e a s e d  by e n t r i e s  on th e  r i g h t  s i d e  o f  th e
a c c o u n t s  and i n c r e a s e d  by e n t r i e s  on th e  l e f t
s i d e .
0 .  i n c r e a s e d  by e n t r i e s  on th e  r i g h t  . s id e  and
d e c r e a s e d  by e n t r i e s  on th e  l e f t  s i d e  o f  th e
a c c o u n t s .
95• The t r i a l  b a l a n c e :
A. i s  one o f  th e  t h r e e  main f i n a n c i a l  s t a t e m e n t s .
B. g u a r a n t e e s  a c c u r a c y  i n  t h e  a c c o u n t s  i n  t h e  l e d g e r  
i f  t h e  t o t a l  d e b i t  b a l a n c e s  e q u a l  th e  t o t a l  c r e d i t  
b a l a n c e s .
0 .  i s  an i n f o r m a l  f i n a n c i a l  s t a t e m e n t  which  p ro v es  
th e  e q u a l i t y  o f  t h e  t o t a l  d e b i t  and c r e d i t  
a c c o u n t  b a l a n c e s  i n  th e  l e d g e r .
++++
S c o re :  95 -  ___________ = •
8 5  -  95 H urrah  f o r  you I
70 -  84 Yea 
50 -  69  
L ess  t h a n  50 Boo-o -o -o
These a c c o u n t s  do have d e b i t  b a l a n c e s ,  b u t  th e y  
a r e  n o t  i n c r e a s e d  by c r e d i t  e n t r i e s  and  d e c r e a s e d  by 
d e b i t  e n t r i e s .
S tudy  f ram es 73 th ro u g h  75; th en  r e v ie w  t h i s  
f rame a g a i n .
0 .  d e b i t  b a l a n c e s  and a r e  i n c r e a s e d  by c r e d i t  
e n t r i e s  and d e c r e a s e d  by d e b i t  e n t r i e s .
94 .  L i a b i l i t y ,  p r o p r i e t o r s h i p ,  and r e v e n u e  a c c o u n t s  a r e :
A. i n c r e a s e d  by d e b i t  e n t r i e s  and  d e c r e a s e d  by 
c r e d i t  e n t r i e s .
B. d e c r e a s e d  by e n t r i e s  on th e  r i g h t  s i d e  o f  th e
a c c o u n t s  and i n c r e a s e d  by e n t r i e s  on th e  l e f t
s i d e .
C. i n c r e a s e d  by e n t r i e s  on th e  r i g h t  . s id e  and
d e c r e a s e d  by e n t r i e s  on th e  l e f t  s i d e  o f  th e
a c c o u n t s .
95.  The t r i a l  b a l a n c e :
A. i s  one' o f  th e  t h r e e  main f i n a n c i a l  s t a t e m e n t s .
B. g u a r a n t e e s  a c c u r a c y  i n  t h e  a c c o u n t s  i n  t h e  l e d g e r  
i f  t h e  t o t a l  d e b i t  b a l a n c e s  e q u a l  th e  t o t a l  c r e d i t  
b a l a n c e s .
C. i s  an i n f o r m a l  f i n a n c i a l  s t a t e m e n t  which  p ro v es  
th e  e q u a l i t y  o f  th e  t o t a l  d e b i t  and c r e d i t  
a c c o u n t  b a l a n c e s  i n  th e  l e d g e r .
++++
S c o re :  95 -  ____________ = ______ -________ .
85 -  95 H u r r a h * f o r  you I 
70 -  84  Yea 
5 0 - 6 9  
Less  th a n  50 B oo-o -o -o
94. L i a b i l i t y ,  p r o p r i e t o r s h i p ,  and r e v e n u e  a c c o u n t s  a r e : '
A. i n c r e a s e d  by d e b i t  e n t r i e s  and. d e c r e a s e d  by 
c r e d i t  e n t r i e s .
B. d e c r e a s e d  by e n t r i e s  on t h e  r i g h t  s i d e  o f  th e
a c c o u n t s  and  i n c r e a s e d  by e n t r i e s  on th e  l e f t
s i d e .
C. i n c r e a s e d  by e n t r i e s  on th e  r i g h t  s i d e  and
d e c r e a s e d  by e n t r i e s  on t h e  l e f t  s i d e  o f  th e
a c c o u n t s .
95. The t r i a l  b a l a n c e :
A. i s  one o f  th e  t h r e e  main f i n a n c i a l  s t a t e m e n t s .
B. g u a r a n t e e s  a c c u r a c y  I n  t h e  a c c o u n t s  i n  t h e  l e d g e r  
i f  th e  t o t a l  d e b i t  b a l a n c e s  e q u a l  the  t o t a l  c r e d i t  
b a l a n c e s .
0 .  i s  an . in fo rm a l  f i n a n c i a l  s t a t e m e n t  which p ro v es  
th e  e q u a l i t y  o f  th e  t o t a l  d e b i t  and c r e d i t  
a c c o u n t  b a l a n c e s  i n  th e  l e d g e r .
+ + + +
S c o re :  95 -  ___________ = ______________ •
85 -  95 H u rrah  f o r  you I 
70 -  84  Yea 
50  -  '69 
L ess  th a n  50 B oo-o -o -o
No, t h e s e  a c c o u n t s  a r e  i n c r e a s e d  by c r e d i t  
e n t r i e s  and d e c r e a s e d  by d e b i t  e n t r i e s .
Review f ram es  73 th ro u g h  75 and come back to  
t h i s  f ra m e .
A. I n c r e a s e d  by d e b i t  e n t r i e s  and d e c r e a s e d  by 
c r e d i t  e n t r i e s .
B. d e c r e a s e d  by e n t r i e s  on th e  r i g h t  s i d e  o f  the
a c c o u n t s  and  i n c r e a s e d  by e n t r i e s  on th e  l e f t
s i d e .
C. i n c r e a s e d  by e n t r i e s  on th e  r i g h t  . s id e  and
d e c r e a s e d  by e n t r i e s  on th e  l e f t  s i d e  o f  th e
a c c o u n t s .
95• The t r i a l  b a l a n c e :
A. i s  one o f  th e  t h r e e  main f i n a n c i a l  s t a t e m e n t s .
B. g u a r a n t e e s  a c c u r a c y  i n  t h e  a c c o u n t s  i n  t h e  l e d g e r  
i f  th e  t o t a l  d e b i t  b a l a n c e s  e q u a l  th e  t o t a l  c r e d i t  
b a l a n c e s .
C. i s  an i n f o r m a l  f i n a n c i a l  s t a t e m e n t  which  p ro v es  
th e  e q u a l i t y  o f  t h e  t o t a l  d e b i t  and c r e d i t  
a c c o u n t  b a l a n c e s  i n  th e  l e d g e r .
++++
S c o re :  95 -  ____________ =  •
85 -  95 H u rrah  f o r  you I 
70 -  84  Yea 
50  -  69 
L ess  th a n  50 B oo-o -o -o
Did you r e a d  t h i s  s t a t e m e n t  c a r e f u l l y ?  The 
r i g h t  s i d e  o f  t h e  a c c o u n t  r e p r e s e n t s  c r e d i t  e n t r i e s  
and th e  l e f t  s i d e  d e b i t  e n t r i e s .  T h e r e f o r e ,  t h i s  
s t a t e m e n t  has  t h e  e n t r i e s  r e v e r s e d .
Read fram es  5 th ro u g h  8 ,  73 th ro u g h  75,  and th e n  
t h i s  f ra m e .
B. d e c r e a s e d  by e n t r i e s  on th e  r i g h t  s i d e  o f  th e
a c c o u n t s  and i n c r e a s e d  by e n t r i e s  on th e  l e f t
s i d e .
C. i n c r e a s e d  by e n t r i e s  on th e  r i g h t  s i d e  and
d e c r e a s e d  by e n t r i e s  on th e  l e f t  s i d e  o f  th e
a c c o u n t s .
95« The t r i a l  b a l a n c e :
A. i s  one- o f  th e  t h r e e  main f i n a n c i a l  s t a t e m e n t s .
B. g u a r a n t e e s  a c c u r a c y  i n  t h e  a c c o u n t s  i n  th e  l e d g e r  
i f  th e  t o t a l  d e b i t  b a l a n c e s  e q u a l  th e  t o t a l  c r e d i t  
b a l a n c e s .
0 .  i s  an i n f o r m a l  f i n a n c i a l  s t a t e m e n t  which  p ro v es  
th e  e q u a l i t y  o f  th e  t o t a l  d e b i t  and c r e d i t  
a c c o u n t  b a l a n c e s  i n  th e  l e d g e r .
++++
S c o re :  95 -  ____________ -  ______________ •
85 -  95 H u rrah  f o r  you I 
70 -  84 Yea 
50 -  69 
L ess  th a n  50 B oo-o -o -o
l o u  a r e  c o r r e c t .  The r i g h t  s i d e  o f  th e  a c c o u n t  
i s  c a l l e d  t h e  c r e d i t  s i d e ,  and t h e  l e f t  s i d e  i s  c a l l e d  
t h e  d e b i t  s i d e .
You may p ro c e e d  to t h e  n e x t  f ra m e .
C. i n c r e a s e d  by e n t r i e s  on th e  r i g h t  s i d e  and 
d e c r e a s e d  by e n t r i e s  on t h e  l e f t  s i d e  o f  t h e  
a c c o u n t s .
95. The t r i a l  b a l a n c e :
A. i s  one o f  th e  t h r e e  main f i n a n c i a l  s t a t e m e n t s .
B. g u a r a n t e e s  a c c u r a c y  i n  t h e  a c c o u n t s  i n  t h e  l e d g e r  
i f  t h e  t o t a l  d e b i t  b a l a n c e s  e q u a l  th e  t o t a l  c r e d i t  
b a l a n c e s .
C. i s  an i n f o r m a l  f i n a n c i a l  s t a t e m e n t  w hich  p ro v es  
th e  e q u a l i t y  o f  t h e  t o t a l  d e b i t  and  c r e d i t  
a c c o u n t  b a l a n c e s  i n  th e  l e d g e r .
+ + + +
S c o re :  95 -    =____
85  -  95 H u r rah  f o r  you! 
70 -  84 Yea 
50 -  69 
L ess  th a n  50 B o o-o -o -o
95. The t r i a l  b a l a n c e :
A. i s  one o f  th e  t h r e e  main f i n a n c i a l  ntutornon toi.
B. g u a r a n t e e s  a c c u r a c y  i n  th e  a c c o u n t s  i n  th e  l e d g e r  
i f  th e  t o t a l  d e b i t  b a l a n c e s  eq u a l  th e  t o t a l  c r e d i t  
b a l a n c e s .
C. i s  an i n f o r m a l  f i n a n c i a l  s t a t e m e n t  which  p roves  
th e  e q u a l i t y  o f  t h e  t o t a l  d e b i t  and  c r e d i t  
a c c o u n t  b a l a n c e s  i n  th e  l e d g e r .
+ +++  
S c o r e : 95 -
H u r rah  f o r  you! 
Yea
85 -  95 
7 0  -  84  
50  -  69 
L ess  th a n  50 B oo-o -o -o
The t r i a l  b a l a n c e  i s  o n ly  a  s t a t e m e n t  f o r  t h e  
a c c o u n t a n t  s u s e .  I t  i s  n o t  p r e s e n t e d  to  management,  
ow ners ,  and  o u t s i d e r s  a s  th e  fo rm a l  s t a t e m e n t s  a r e .
R e fe r  to  f ram es  84 t h r o u g h  8 7 ,  and  back to t h i s
one .
A. i s  one o f  th e  t h r e e  m ain  f i n a n c i a l  s t a t e m e n t s .
B. g u a r a n t e e s  a c c u r a c y  i n  t h e  a c c o u n t s  i n  th e  l e d g e r  
i f  th e  t o t a l  d e b i t  b a l a n c e s  e q u a l  t h e  t o t a l  c r e d i t
. b a l a n c e s .
C. i s  an i n f o r m a l  f i n a n c i a l  s t a t e m e n t  w hich  p ro v e s  
t h e  e q u a l i t y  o f  th e  t o t a l  d e b i t  and c r e d i t  
a c c o u n t  b a l a n c e s  i n  t h e  l e d g e r .
+ + + +
S c o re :  95 ~ _  =  - _______ •
85 - 9 5  H u rra h  f o r  you!
70 -  84  Yea
5 0 - 6 9  
L ess  th a n  50 B oo-o -o -o
The t r i a l  b a l a n c e  does n o t  g u a r a n t e e  co m p le te  
a c c u r a c y  i n  t h e  a c c o u n t s .
Review f ram es  84 th r o u g h  86 ,  and th e n  red o  t h i s  
f r a m e .
B. g u a r a n t e e s  a c c u r a c y  i n  t h e  a c c o u n t s  i n  th e  l e d g e r  
i f  t h e  t o t a l  d e b i t  b a l a n c e s  e q u a l  t h e  t o t a l  c r e d i t  
b a l a n c e s .
0 .  i s  an i n f o r m a l  f i n a n c i a l  s t a t e m e n t  w h ich  p ro v e s
th e  e q u a l i t y  o f  th e  t o t a l  d e b i t  and c r e d i t  
a c c o u n t  b a l a n c e s  i n  th e  l e d g e r .
++++
S c o r e :  95 -  ___________ = ___ •
85 -  95 H u rrah  f o r  you I 
7 0 - 8 4  l e a  
50  -  69 
L ess  th a n  50 Boo-o -o -o
The t r i a l  b a l a n c e  i s  an  i n f o r m a l  s t a t e m e n t  f o r  
th e  a c c o u n t a n t ' s  u s e  i n  d e t e r m i n in g  th e  e q u a l i t y  o f  
th e  t o t a l  d e b i t  and c r e d i t  b a l a n c e s  o f  t h e  a c c o u n t s .
End o f  c h a p t e r  t h r e e .
C. i s  an  i n f o r m a l  f i n a n c i a l  s t a t e m e n t  w hich  p ro v e s  
th e  e q u a l i t y  o f  t h e  t o t a l  d e b i t  and  c r e d i t  
• a c c o u n t  b a l a n c e s  i n  th e  l e d g e r .
+ + + +
S c o re :  95 -  . =  .
85 -  95 H u rra h  f o r  youI 
70 -  84  Yea 
5 0 - 6 9  
LeSs th a n  50 B o o-o -o -o
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E x e r c i s e
Draw " T" a c c o u n t s  f o r  each  o f  t h e s e  a c c o u n t s :  Cash,
A ccoun ts  R e c e i v a b l e ,  O f f i c e  S u p p l i e s ,  P r e p a i d  I n s u r a n c e ,  
Books, A ccoun ts  P a y a b l e ,  M ortgage P a y a b l e ,  P e e s ,  S a l a r y  
E xpense ,  Ren t  Expense ,  and M i s c e l l a n e o u s  E x p en se s .
Ben Green i s  a l a w y e r ,  and h a s  h i s  own law  f i r m .  He 
s e l l s  h i s  s e r v i c e s ;  t h e r e f o r e -t h i s  r e v e n u e s  w i l l  come from 
f e e s  c h a rg e d  to  c u s to m e r s  i n s t e a d  o f  s a l e s  o f  m e r c h a n d i s e .
Make e n t r i e s  i n  t h e  a c c o u n t s  f o r  Mr. G r e e n ' s  t r a n s ­
a c t i o n s  d u r in g  th e  month o f  J a n u a r y ,  and p r e p a r e  a  t r i a l  
b a l a n c e .
1 .  Cash f e e s  — #970.
2 .  Pees on a c c o u n t  — # 1 ,4 5 0 .
3. M ortgage g iv e n  on p u r c h a s e  o f  books — # 2 ,0 0 0 .
4 .  R ece ived  c a s h  on a c c o u n t s  — #725.
5 .  P a id  m o n th ly  r e n t  — #120. .
6 .  P a id  t h r e e  y e a r  i n s u r a n c e  premium —■ #150-.
7 .  Bought o f f i c e  s u p p l i e s  on a c c o u n t  — #75.
8 .  P a id  m o n th ly  payment on m or tgage  — #100.
9 .  M is c e l l a n e o u s  e x p e n s e s :
Telephone b i l l  — #7.
U t i l i t i e s  — #12.
10 .  P a id  on a c c o u n t s  — #60.
11 .  Bought law  books on a c c o u n t  — #232.





J o u r n a l i z i n g  t r a n s a c t i o n s  i n  t h e  g e n e r a l  j o u r n a l  
and  p o s t i n g  them to  t h e  g e n e r a l  l e d g e r  a r e  p r o c e d u r e s  i n  
a c c o u n t i n g  which  a r e  c a r r i e d  on t h r o u g h o u t  t h e  f i s c a l  
p e r i o d .  The f i n a n c i a l  s t a t e m e n t s  a r e  p r e p a r e d  a t  th e  
end o f  th e  f i s c a l  p e r i o d .
The j o u r n a l ,  j o u r n a l i z i n g  t r a n s a c t i o n s  i n  th e  
j o u r n a l  and  p o s t i n g  them to  t h e  l e d g e r ,  p e n c i l  f o o t i n g s ,  
t h e  t r i a l  b a l a n c e ,  and e r r o r s  i n  r e c o r d i n g  a r e  d i s c u s s e d  
i n  t h i s  c h a p t e r .
Have you been s a v in g  y o u r  g r i p e  s h e e t s ?  J u s t  p l a c e  
them a t  t h e  end o f  each  c h a p t e r , - a n d  don1t  l o s e  them .
J o u r n a l
1 .  Up to  t h i s  p o i n t  f i n a n c i a l  s t a t e m e n t s  and th e  l e d g e r  
h av e  been p r e s e n t e d .  The f i r s t  s t e p  i n  t h e  a c c o u n t i n g  
p r o c e s s ,  how ever ,  i s  j o u r n a l i z i n g ;  th e n  t r a n s a c t i o n s  a r e
c l a s s i f i e d  i n  th e  ■ , and  a t  t h e  end .of a
f i s c a l  p e r i o d  • a r e
p r e p a r e d .
Ledger
f i n a n c i a l  s t a t e m e n t s
2 .  The a c c o u n t s  i n  t h e  _____________ ;_____  show o n ly  one
p a r t  o f  t h e  t r a n s a c t i o n  i n  e a ch  i n d i v i d u a l  a c c o u n t  
a f f e c t e d .  There i s  no r e c o r d  o f  th e  co m p le te  t r a n s ­




3 .  The j o u r n a l  p r e s e n t s  a l l  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  I n
c o m p le te  form i n  one p l a c e .
I t ra n s  a c t i o n s
4 .  The j o u r n a l  i s  sometimes r e f e r r e d  to  a s  t h e  book o f
o r i g i n a l  e n t r y . I t  i s  i n  th e  . o r  th e
 _____     » t h a t  t h e  f i r s t
a n a l y s i s  o f  a f i n a n c i a l  t r a n s a c t i o n  i s  p r e s e n t e d .  Thus
th e  __________  i s  r e f e r r e d  to  a s  th e  ________  •
J o u r n a l
book o f  o r i g i n a l  e n t r y  
j o u r n a l
book o f  o r i g i n a l  e n t r y
5 .  F i n a n c i a l  ______________________ a r e  p r e s e n t e d  i n
c h r o n o l o g i c a l  o r d e r  i n  th e  _______________________ .
t r a n s a c t i o n s  
.1 o u r n a l_____
6 .  There a r e  many forms o f  _______ '_______________ . The
m ost  common i s  t h e  g e n e r a l  .
j o u r n a l s  
j o u r n a l
7 .  The s i m p l e s t  form o f  t h e __________________ |_________  i s
t h e  two-column j o u r n a l  — r e f e r r i n g  to  two money co lum ns .
Date D e s c r i p t i o n
P o s t .
Ref . D e b i t C r e d i t
I
Ig en e ra l  .1 o u r n a l
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J o u r n a l i z i n g
8 .  The I n f o r m a t i o n  to be r e c o r d e d  In  th e  __________________
i s  o b t a i n e d  from s o u r c e s  su ch  a s  ch eck  s t u b s ,  s a l e s  
t i c k e t s ,  i n v o i c e s ,  c a s h  r e g i s t e r  t a p e s ,  e t c .
.1 o u m a l l
9 .  The s a l e s  t i c k e t s ,  check  s t u b s ,  i n v o i c e s ,  c a s h  r e g i s t e r  
r e c e i p t s ,  e t c . ,  u s e d  f o r  r e c o r d i n g  i n f o r m a t i o n  i n  t h e  
__________________________ a r e  c a l l e d  b u s i n e s s  d o cu m en ts .
.1 ournaH
1 0 .  The seq u en ce  f o r  r e c o r d i n g  a t r a n s a c t i o n  i s :  
f i n a n c i a l  t r a n s a c t i o n  o c c u r s  —
r e c o r d e d  on a ____• ______________________________ —
a n a ly z e d  and j o u r n a l i z e d  i n  th e  _________________ —
p o s te d  to  th e  r e l a t e d  a c c o u n t s  i n  th e  ____________ .
b u s i n e s s  document 
j o u r n a l
l e d g e r ___________
11 .  There a r e  s e v e r a l  b e n e f i t s  i n  r e c o r d i n g  t r a n s a c t i o n s  
i n  a   __________ ;_______.
1 .  The e n t i r e  t r a n s a c t i o n  i s  p r e s e n t e d  i n  one p l a c e .
2.  G r e a t e r  d e t a i l ,  o f  t h e  t r a n s a c t i o n  i s  p r e s e n t e d .
3 .  I t  i s  a pe rm a n en t  c h r o n o l o g i c a l  r e c o r d  o f
t r a n s a c t i o n s .
4-. Use o f  t h e  j o u r n a l  h e l p s  p r e v e n t  e r r o r s .
.1 ournall
1 2 .  The i n f o r m a t i o n  shown i n  t h e  _____________ i s *
1 .  Date  o f  t r a n s a c t i o n .
2.  Name o f  t h e  a c c o u n t  o r  a c c o u n t s  d e b i t e d  and
t h e  amount o r  amounts d e b i t e d .
3 .  Account o r  a c c o u n t s  c r e d i t e d  and t h e  amount o r  
amounts c r e d i t e d .
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4 .  C onc ise  b u t  co m p le te  e x p l a n a t i o n  o f  each  t r a n s -  
a c t i o n .
5 .  R e fe re n c e  a s  to  where  each  i t e m  i s  p o s t e d  i n  t h e  
l e d g e r .
.1 oum ail
1 3 .  The d a t e  column o f  t h e  _____________   p r e s e n t s  two
in t e r c o l u m n s  — one f o r  t h e  name o f  t h e  month and  th e  
o t h e r  f o r  t h e  day o f  t h e  month .
Moumall
1 4 .  The y e a r  i s  r e c o r d e d  a t  t h e  to p  o f  t h e  •
co lum n-above  th e  name o f  t h e  month .  The y e a r  i s
r e c o r d e d  o n ly  once a t  th e  to p  o f  t h e  page u n l e s s  t h e  
y e a r  c h a n g e s .
J o u r n a l  page
Date
l9^2 |
d a i e
1 5 .  The month i s  r e c o r d e d  i n  t h e  ___________  column o n ly
once a t  th e  top  o f  t h e  page u n l e s s  th e  month c h a n g e s .
J o u r n a l __________________ page______
Date
J u l y
|date |
1 6 .  I n  t h e  ______________  column th e  month and y e a r  a r e
r e c o r d e d  o n ly  ___________ u n t i l  e i t h e r  c h a n g e s ,  b u t  th e
day o f  t h e  month i s  r e c o r d e d  f o r  e v e ry  t r a n s a c t i o n .
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J o u r n a l  page
Date
1962
J u l y 2
d a t e
once
17 .  The i n f o r m a t i o n  r e c o r d e d  i n  th e  d a t e  column o f  th e  
j o u r n a l  i s :
1 . _ _ _ _ _ _ _ _ _ _ _  —  a t  th e  to p  o f  th e  page o n ly
once u n l e s s  i t  ch a n g e s ;  i t  i s  p l a c e d  r i g h t  above 
t h e  name o f  th e  month ,  and does  n o t  t a k e  up an 
e x t r a  l i n e  o f  j o u r n a l  p a p e r .
2 . — r e c o r d e d  once a t  t h e  to p
o f  th e  p ag e ,  "unless i t  c h a n g e s .
3 . ____________ — r e c o r d e d  on e v e ry  t r a n s a c t i o n .
y e a r
month
day
1 8 .  The second  column o f  t h e  two-column g e n e r a l  '_____
i s  t h e  d e s c r i p t i o n  column. Three b a s i c  i t e m s  a p p e a r  i n  
t h i s  column on each  t r a n s a c t i o n :
1 .  Account to  be d e b i t e d .
2 .  Account to  be c r e d i t e d .
3 . C onc ise  b u t  c o m p le te  e x p l a n a t i o n .
{ journa l
19 .  The f i r s t  i t e m  r e c o r d e d  on e v e ry  t r a n s a c t i o n  i n  th e  
________________________ column i s  t h e  a c c o u n t  o r  a c c o u n t s
to  be d e b i t e d .  Each a c c o u n t  i s  l i s t e d  on s e p a r a t e  l i n e s ,  
and w r i t t e n  f l u s h  w i th  t h e  l e f t  hand  edge o f  t h e  
___________________ _ column.
d e s c r i p t i o n
d e s c r i p t i o n
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20 .  A f t e r  th e  a c c o u n t s  to  he d e b i t e d  a r e  l i s t e d  i n  t h e  
_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  column, t h e n  the  _ _ _ _ _ _ _ _ _ _  to
be c r e d i t e d  a r e  l i s t e d .  They a r e  i n d e n t e d  a p p r o x i m a t e l y  
o n e - h a l f  i n c h  to  t h e  r i g h t  o f  t h e  l e f t  edge o f  the
d e s c r i p t i o n
a c c o u n t s
d e s c r i p t i o n  column
2 1 .  The t h i r d  b i t  o f  i n f o r m a t i o n  you l i s t ,  a f t e r  th e
a c c o u n t s  to  be ' and _ _ _ _ _ _ _ _ _  a r e
l i s t e d ,  i s  a  d e s c r i p t i o n  o f  th e  t r a n s a c t i o n .  U s u a l l y
t h i s  i s  a v e r y  b r i e f  e x p l a n a t i o n  and i s  i n d e n t e d  one
in c h  from th e  l e f t  edge o f  t h e  • column.
d e b i t e d
c r e d i t e d
d e s c r i p t i o n
2 2 .  The d a t e  column and d e s c r i p t i o n  column o f  th e
w i l l  a p p e a r  a s  f o l l o w s :
J o u r n a l _ Page
Date D e s c r i p t i o n„r
G e n e ra l  . lournal
2 3 .  I t m us t  be u n d e r s t o o d  t h a t  a
w i l l  r e s u l t  i n  v a r i o u s  numbers o f  a c c o u n t s b e i n g  d e b i t e d
and c r e d i t e d .  The s i m p l e s t  ty p e  o f i s
one to  be d e b i t e d  and  one
c r e d i t e d ,  b u t  more th a n  one a c c o u n t  may be d e b i t e d  a n d / o r  
c r e d i t e d .
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t r a n s a c t i o n
t r a n s a c t i o n
a c c o u n t
a c c o u n t
24 .  A j o u r n a l  e n t r y  t h a t  c o n t a i n s  more t h a n  one _ _ _ _ _ _ _ _
e n t r y  a n d / o r  more th a n  one c r e d i t   ____________ i s  c a l l e d
a  compound _______ ■
d eb i i l
en tr jn
entry!
25 .  The t h i r d  column o f  t h e  two-column ____________________
__________________ i s  t h e  p o s t i n g  r e f e r e n c e  column. This
column i s  u s e d  to  i n d i c a t e  t h a t  t h e  t r a n s a c t i o n  h a s  
b een  r e c o r d e d  i n  t h e  r e l a t e d  a c c o u n t s  i n  t h e  l e d g e r .
|g e n e r a i  .1 ournaH
2 6 . The a c c o u n t s  i n  th e  _ _ _ _ _ _ _ _ _ _ _ _  a r e  u s u a l l y
coded  by some ty p e  o f  number scheme. A f t e r  a t r a n s a c t i o n
i s  r e c o r d e d  i n  t h e _ ____________ ■________________________ , t h e
i n f o r m a t i o n  i s  t r a n s f e r r e d  to  t h e  _ _ _ _ _ _ _ _ _ _ _ _ _ _  i n  th e
l e d g e r .  A f t e r  t h e  p a r t i c u l a r  a c c o u n t s  have  been  r e c o r d e d
i n  t h e  l e d g e r ,  t h e  code o f  each  a c c o u n t  a f f e c t e d  i s
p l a c e d  i n  th e  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  - column.
l e d g e r  "
g e n e r a l  j o u r n a l  
a c c o u n t s
p o s t i n g  r e f e r e n c e
27 .  The _ _ _ _ _ _ _ _ _ _ _ _ _ _  • column f o l l o w s
th e  d e s c r i p t i o n  co lum n. I t  i s  a b b r e v i a t e d  P o s t .  Ref.
J o u r n a l page
Date D e s c r i p t i o n




[pos t ing  r e f e r e n o e l
28.  The l a s t  two columns o f  t h e  two-column
■ a r e  th e  amount co lum ns .  The f i r s t  amount
column i s  f o r  d e b i t s  and th e  s eco n d  one i s  f o r  __________
g e n e r a l  j o u r n a l  
c r e d i t s _________
29. The number o f  • columns i s  what  i s
r e f e r r e d  to  when one h e a r s  tw o-co lum n, f o u r - c o lu m n ,  e t c . ,  
j o u r n a l .
[amount!
30.  The c o m p le te  -co lum n g e n e r a l ________________
a p p e a r s  as  f o l l o w s :
Date D e s c r i p t i o n
P o s t .
Ref . D e b i t C r e d i t
1
two
.1 o u r n a l
31.  Now l e t  u s  a n a l y z e  a  t r a n s a c t i o n  to  be r e c o r d e d  i n  
th e  g e n e r a l  j o u r n a l .  S in c e  i t  was assumed i n  c h a p t e r  one 
t h a t  you a r e  Dan Dodd and  th e  s o l e  p r o p r i e t o r  o f  Dodd's. 
Book S t o r e ,  l e t  u s  work w i t h  y o u r  company. F i r s t ,  you 
i n v e s t e d  $10 ,000  i n  c a s h  i n  D odd 's  Book S t o r e  on J u l y  2 ,  
1962 .  This must  be r e c o r d e d  i n  th e  book o f  o r i g i n a l  
e n t r y  o r  t h e  ______
jo u rn a l l
32.  The i n v e s t m e n t  i s  th e  f i r s t  e n t r y  f o r  D o d d 's  Book 
S t o r e .  The a c c o u n t  to  be d e b i t e d  i s  . and 
Dan Dodd, C a p i t a l ,  i s  -
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c a s h
c r e d i t e d
33. J o u r n a l pa Ke
Date D e s c r i p t i o n
P o s t .
R e f . D e b i t C r e d i t
I n v e s tm e n t  i n  
D odd 's  Book S t o r e
(You make th e  e n t r y ;  t h e  e x p l a n a t i o n  i s  g i v e n .  N o th ing  
w i l l  he  p l a c e d  i n  th e  p o s t i n g  r e f e r e n c e  column u n t i l  
t h e  t r a n s a c t i o n  i s  t r a n s f e r r e d  to  t h e  l e d g e r . )
1952
J u l y Cash
Dan Dodd, C a p i t a l
1 0 , 0 0 0 . 0 0
1 0 , 0 0 0 . 0 0






P l a c e  t h e  y e a r  a t  t h e  v e ry  t o p  o f  t h e  d a t e
column? ______
W r i te  i n  t h e  month? ______
P l a c e  t h e  day o f  t h e  month on t h e  f i r s t  l i n e  
o f  th e  t r a n s a c t i o n ?  _ _ _
W r i te  t h e  a c c o u n t  "Cash '1 f l u s h  w i t h  t h e  l e f t  
s i d e  o f  t h e  d e s c r i p t i o n . c o l u m n ?
I n d e n t  t h e  a c c o u n t  "Dan Dodd, C a p i t a l , " one-  
h a l f  i n c h  from t h e  l e f t  s i d e  o f  t h e  d e s c r i p t i o n  
column?
(Your own a n s w e r s .  )\
35. A f t e r  th e  f i r s t  two weeks o f  b u s i n e s s ,  t h e  f o l l o w i n g  
t r a n s a c t i o n s  o c c u r r e d .  You r e c o r d  them i n  t h e  j o u r n a l  
f o l l o w i n g  th e  t r a n s a c t i o n s .
J u l y
2 Your i n v e s t m e n t  o f  $10 ,000  h a s  a l r e a d y  been 
r e c o r d e d .
2 A p i e c e  o f  p r o p e r t y  and a  new b u i l d i n g  a r e  found  
i n  which  to  l o c a t e  t h e  b u s i n e s s .  Cash o f  $7 ,000  
i s  p a i d  f o r  l a n d  c o s t i n g  $1 ,000  and a  b u i l d i n g  
c o s t i n g  $ 6 ,0 0 0 .
4  $1 ,050  i s  p a i d  f o r  s t o r e  equ ipm en t  which  c o n s i s t s
o f  d i s p l a y  c a b i n e t s  and  s h e l v e s .
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13
Cash o f  #125 I s  p a i d  f o r  o f f i c e  s u p p l i e s  — ty p i n g  
p a p e r ,  bookkeep ing  s u p p l i e s ,  p e n c i l s ,  p e n s ,  e t c .  
Books f o r  r e s a l e  a r e  p u rc h a s e d  on a c c o u n t  from 
N o r th w e s t  P u b l i s h i n g  Company — i n v o i c e d  a t  
#6 , 5 0 0 .
S t o r e  equ ipm ent  ( c a s h  r e g i s t e r )  i s  p u r c h a s e d  on 
a c c o u n t  from S t a t e  Cash R e g i s t e r  Co. — # 1 ,2 0 0 .  
Cash s a l e s  f o r  t h e  week amounted to  #100; s a l e s  
on a c c o u n t  f o r  t h e  week t o t a l e d  #78.
J o u r n a l




J u l y
D e s c r i p t i o n D e b i t C r e d i t
Cash
Dan Dodd, C a p i t a l  
I n v e s tm e n t  i n  
D odd 's  Book S t o r e
1 0 , 0 0 0 . 0 0
1 0 , 0 0 0 .0 0
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(Below i s  th e  s u g g e s t e d  method f o r  e n t e r i n g  t h e  t r a n s -  
a c t l o n s .  Your e x p l a n a t i o n s  may v a r y  w i t h  t h o s e  g i v e n . )
2 B u i l d i n g
Land
Cash
P u rc h a s e d  f o r  s t o r e
6 ,0 0 0 .0 0
1 ,0 0 0 .0 0
7 ,0 0 0 .0 0
4 S to r e  Equipment 
Cash
D is p l a y  c a b i n e t s  
and s h e l v e s
1 ,0 5 0 .0 0
1 , 0 5 0 . 0 0
5 O f f i c e  S u p p l i e s  
Cash
Typing p a p e r ,  book­
k e e p in g  s u p p l i e s ,  
e t c .
125 .00
1 2 5 .0 0
7 P u rc h a s e s
A ccounts  P ay ab le  
Books p u rc h a s e d  on 
a c c o u n t  from N o r th ­
w e s t e r n  P u b l i s h i n g  
Co.
6 ,5 0 0 .0 0
6 ,5 0 0 .0 0
9 S t o r e  Equipment 
A ccoun ts  P ay ab le  
Oash r e g i s t e r  -  
S t a t e  R e g i s t e r  Co.
1 ,2 0 0 .0 0
1 ,2 0 0 .0 0
13 Cash
S a le s
Cash s a l e s  f o r  
week
100 .00
1 0 0 .0 0
13 Accounts  R e c e iv a b le  
S a le s
S a le s  on a c c o u n t
7 8 .0 0
7 8 .0 0
O h a r t  o f  Accounts
36 .  Now t h a t  a  j o u r n a l  h a s  been  opened f o r  D odd 's  Book 
S t o r e ,  a  l e d g e r  n eeds  to  be c r e a t e d .  The a c c o u n t s  i n
th e  _____________________  w i l l  depend on th e  t y p e s  o f
t r a n s a c t i o n s  t h a t  o c c u r .  
l e d g e r
37* Each _ _ _ _ _ _ _ _ _ _  w i l l  a p p e a r  on a  s e p a r a t e
page i n  t h e  g e n e r a l  l e d g e r .  
account)
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38.  F i r s t ,  you n ee d  to  make a l i s t  o f  th e  a c c o u n t s
a p p e a r in g  i n  t h e  ____________________________. This  l i s t
i s  c a l l e d  a  c h a r t  o f  a o c o u n t s .
Hedgerl
39.  B e fo re  making th e  c h a r t ,  l e t  us d e c id e  how th e  
a c c o u n t s  a r e  g o in g  to  be co ded .  There a r e  many d i f f e r e n t  
ways o f  c o d in g  th e  a c c o u n t s .  L e t ' s  u s e  t h r e e  d i g i t  
numbers — th e  f i r s t  number i n d i c a t i n g  th e  c l a s s i f i c a t i o n  
o f  th e  a c c o u n t  and th e  two r i g h t  numbers i n d i c a t i n g  th e  
a c c o u n t  i t s e l f .  The f i v e  m a jo r  c l a s s i f i c a t i o n s  o f  
a c c o u n t s  a r e :
1 .  » 2 .  >
3 . _______________ ;____________, 4 . ____________________ ,
and 5 .   ______________________________________ .
a s s e t s
l i a b i l i t i e s
p r o p r i e t o r s h i p
re v e n u e s
c o s t  and expenses
40 .  I t  i s  d e c id e d  t h a t  a l l  f i r s t  numbers u s i n g  the
number 1 s h a l l  be a s s e t  a c c o u n t s ;  2 — ____________________
a c c o u n t s ;  3 — p r o p r i e t o r s h i p  a c c o u n t s ;  4 — _____________
a c c o u n t s ;  5 — c o s t  a c c o u n t s ;  6 — expense  a c c o u n t s .
I n a b i l i t y
r e v e n u e
41.  Cash, a c c o u n t s  r e c e i v a b l e ,  and b u i l d i n g s  a r e  some o f
th e  _____________ a c c o u n t s  s t u d i e d  i n  p r e v i o u s  c h a p t e r s .
lassetj
179
42.  S in ce  c a s h ,  a c c o u n t s  r e c e i v a b l e ,  and b u i l d i n g s  a r e  
a s s e t s ,  t h e  f i r s t  number o f  each  o f  t h e s e  a c c o u n t s  w i l l
be
one (1J
43 . Cash i s  t h e  m os t  l i q u i d  i t e m  to be u se d  so i t  w i l l  be
th e f i r s t  a c c o u n t to  a p p e a r  i n  t h e  l e d g e r .
The number a p p l y i n g  to  c a s h  w i l l  be 111 (You s u o o lv
th e f i r s t  d i g i t . )
a s s e t
111
44 . The c h a r t  o f  a c c o u n t s  f o r Dodd1s Book S t o r e  a p p e a r s  as
f o l lo w s You s u p p ly  th e  f i r s t d i g i t o f  each  a c c o u n t  number
B a lan ce  S h e e t  A ccounts Income S ta t e m e n t  A ccounts
A c c t . No Acct;No •
A s s e t s Revenue
C u r r e n t  A s s e t s : 11 S a le s
11 Cash
14 A ccounts  R e c e iv a b le C os t
16 M erc h an d ise 11 P u rc h a s e s
I n v e n t o r y
21 O f f i c e  S u p p l i e s Expenses
•41 P r e p a i d  I n s u r a n c e 21 S a l a r y  Expense
F ix ed  A s s e t s : ____ 25 D e p r e c i a t i o n  Expense
61 S t o r e  Equipment S t o r e  Equipment
“ 62 A ccum ulated  D epre-  ' ____ 61 O f f i c e  S u p p l i e s
c i a t i o n  -  S to r e Expense
Equipment 62 I n s u r a n c e  Expense
71 O f f i c e  Equipment ____ 72 D e p r e c i a t i o n  Expense
81 B u i l d i n g B u i l d i n g
32 Accum ulated  Depre­ ____ 91 M i s c e l l a n e o u s
c i a t i o n  -  B u i l d i n g Expenses
91 Land
L i a b i l i t i e s
C u r r e n t  L i a b i l i t i e s :
11 A ccounts  P a y a b le
I21 S a l a r i e s  P ay ab le
P r o p r i e t o r s h i p
11 Dan Dodd, C a p i t a l
12 Dan Dodd, Drawing
51 Expense and Revenue 
Summary
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i l l  o f  th e  a c c o u n t s  l i s t e d  u n d e r  A s s e t s  s h o u ld  be 
p re c e d e d  by 1; a l l  u n d e r  L i a b i l i t i e s  by 2; a l l  u n d e i  
P r o p r i e t o r s h i p  by 3; u n d e r  Revenue 4; u n d e r  C o s t  5; 
and u n d e r  Expenses  6 .
P o s t i n g
45 .  The ca sh  _ _ _ _ _ _ _ _ _ _ _ _  i a  th e  l e d g e r  •will a p p e a r
as  f o l l o w s :
Cash_______________ a c c o u n t  n o .  I l l
Date I tem s
P o s t .
R ef . D e b i t Date I tem s
P o s t .
Ref . C r e d i t
1
46 .  L e t  u s  a n a l y z e  t h e  c a s h  a c c o u n t  i n  th e  ___
P i r s t  t h e  _____________ i s  d i v i d e d  i n  h a l f .  The l e f t
s i d e  i s  th e  d e b i t  s i d e  and th e  r i g h t  i s  th e  c r e d i t  s i d e .
Both s i d e s  have  a d a t e  column, i t e m s  column, p o s t i n g
r e f e r e n c e  column and amount column.
l e d g e r
a c c o u n t
4 7 .  The same r u l e s  a p p ly  to  t h e  d a t e  column as  f o r  t h e  
c o r r e s p o n d i n g  column i n  th e  j o u r n a l .
1 .  — r e c o r d e d  o n ly  once a t  th e  top
o f  t h e  f i r s t  l i n e  j u s t  above t h e  name o f  th e  
month.
2 .  Month — r e c o r d e d  o n ly  ________   u n t i l  t h e
month c h a n g e s .
3* __________  — r e c o r d e d  f o r  each  t r a n s a c t i o n .
y e a r
once
day
4 8 .  The i t e m s  columns i n  t h e  ___________ ' a r e  n o t
u s e d  o f t e n ,  b u t  th e y  do p r o v id e  s p a c e s  f o r  b r i e f  
e x p l a n a t i o n s  i f  d e s i r e d .
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laccoun~ti
49 .  The p o s t i n g  r e f e r e n c e  column i s  u s e d  to  i n d i c a t e  
where th e  i n f o r m a t i o n  r e c o r d e d  i n  th e  p a r t i c u l a r
was j o u r n a l i z e d .
50.  The p r o c e s s  o f  t r a n s f e r r i n g  i n f o r m a t i o n  from th e
______________ to  th e  r e l a t e d  a c c o u n t s  i n  th e  ■
i s  c a l l e d  p o s t i n g .
Journal
l e d g e r
51 .  The s t e p s  i n  ■ to  th e  l e d g e r  from th e
j o u r n a l  a r e :
1 .  Date and amount a r e  p o s t e d  from th e  j o u r n a l  to  
the p a r t i c u l a r  a c c o u n t s  i n v o lv e d  i n  each  t r a n s ­
a c t i o n .  I f  an  a c c o u n t  i s  d e b i t e d  i n  t h e  j o u r n a l ,  
i t  i s  d e b i t e d  i n  th e  l e d g e r ,  o r  i f  i t  i s  
c r e d i t e d  i n  th e  j o u r n a l ,  i t  i s  c r e d i t e d  i n
th e  l e d g e r .
2 .  The number o f  th e  j o u r n a l  page from which th e  
i n f o r m a t i o n  i s  p o s t e d  i s  p l a c e d  i n  th e  p o s t i n g  
r e f e r e n c e  column o f  t h e  a c c o u n t .
3 .  The number o f  t h e  a c c o u n t  p o s t e d  i s  p l a c e d  i n  
th e  p o s t i n g  r e f e r e n c e  column o f  th e  j o u r n a l . -
Ipostingj
52 .  Your t r a n s a c t i o n  o f  i n v e s t i n g  $10,000 i n  c a s h  i n  
D odd 's  Book S to r e  w i l l  be ______________ as  f o l l o w s  i n  t h e
c a s h  a c c o u n t .
C a sh  '  a c c o u n t  n o .  I l l
Date I tem s
P o s t .
Ref . D e b i t Date I tem s
P o s t .
R e f . C r e d i t
19&£ 
J u l y  2 1 1 0 ,0 0 0 .0 0
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53* You p o s t  t h e  i n f o r m a t i o n  to  y o u r  c a p i t a l  a c c o u n t .
Dan Dodd. C a p i t a l  a c c o u n t  n o .  311
£ o s i .
R ef .
P o s t .
R e f .Date I tem s D e b i t Date I tem s C r e d i t
Date I tem s
f o s t .
Ref . C r e d i t
I 962  |
J u l y  2 1 1 0 .0 0 0 .0 0
54-. A f t e r  th e  t r a n s a c t i o n  h a s  been p o s t e d  to  th e  p a r t i c u l a r  
a c c o u n t s  i n  th e  t t h e  numbers o f  th e  a c c o u n t s
to  which t h e  i n f o r m a t i o n  was p o s t e d  a r e  p l a c e d  i n  th e  P o s t .  
Ref .  column o f  th e  j o u r n a l .  
l ledgeij
55 .  The f o l l o w i n g  i s  t h e  j o u r n a l  f o r  th e  month o f  J u l y .
The f i r s t  week o f  t r a n s a c t i o n s  have  been p o s t e d  to  th e  
l e d g e r ;  you p o s t  th e  r e m a in in g  e n t r i e s .
J o u r n a l  page 1
Date D e s c r i p t i o n
P o s i .
R e f . D e b i t C r e d i t
1962
J u l y 2 Cash
Dan Dodd, C a p i t a l  
I n v e s tm e n t  i n  s t o r e
I l l
311
1 0 ,0 0 .0 0
1 0 ,0 0 0 .0 0
2 B u i l d i n g
Land
Cash




6 ,0 0 0 .0 0
1 ,0 0 0 .0 0
7 , 0 0 0 . 0 0
4 S t o r e  Equipment 
Cash
D is p l a y  c a b i n e t s  
and s h e l v e s
161
111
1 ,0 5 0 .0 0
1 ,0 5 0 .0 0
5 O f f i c e  S u p p l i e s  
Cash






J  o u r n a l page 2
Date D e s c r i p t i o n
P o s t .
Ref . D e b i t C r e d i t
1952
J u ly ' l P u rc h a s e s
Accounts  P ay ab le  
Books p u rc h a s e d  on 
a c c o u n t  -  N o r th ­




6 ,5 0 0 .0 0
6 ,5 0 0 .0 0
9 S to re  Equipment 
Accounts  P ay ab le  
Cash r e g i s t e r  -  
S t a t e  R e g i s t e r  Co.
161
211
1 ,2 0 0 .0 0
1 ,2 0 0 .0 0
13 Cash
S a le s
Cash s a l e s  f o r  week
100 .00
100 .00
13 Accounts  R e c e iv a b le  
S a le s
S a le s  on a c c o u n t  
f o r  week
7 8 .0 0
7 8 .0 0
15 Cash
Dan Dodd, C a p i t a l  
A d d i t i o n a l  
i n v e s t m e n t
8 ,0 0 0 .0 0
8 ,0 0 0 .0 0
15 P r e p a i d  I n s u r a n c e  
Cash
Y e a r ' s  i n s u r a n c e  
on b u i l d i n g
600 .00
600 .00
20 S a l a r y  Expense 
Cash
Weekly s a l a r y
20 .00
2 0 .0 0
20 Cash
S a le s
Cash s a l e s  f o r  week
3 0 0 . 0 0
3 0 0 . 0 0
20 Accounts  R e c e iv a b le  
S a le s
S a le s  on a c c o u n t  f o r  
week
5 0 0 . 0 0
500 .00
25 Accounts  P ay ab le  
Cash
P a id  N o r th w e s te rn  
P u b l i s h i n g  Co. on 
a c c o u n t
3 ,0 0 0 .0 0
3 ,0 0 0 .0 0
184
J o u r n a l  page ' 3
Date D e s c r i p t i o n
■’o s t .
R e f . D e b i t C r e d i t
1962
J u l y 27 S a l a r y  Expense 
Cash




S a le s
Cash s a l e s  f o r  week
550 .00
550 .00
27 Accounts  R e c e iv a b le  
S a le s
S a le s  on a c c o u n t  
• f o r  week
612 .00
612 .00
27 Dan Dodd, Drawing 
Oash
W ithdraw al  f o r  
p e r s o n a l  u s e
250 .00
250 .00
27 P u rc h a s e s
Accounts  P ay ab le  
S t a t i o n e r y  Supply  ■ 
Co.
1 ,0 0 0 .0 0
1 ,0 0 0 .0 0
27 Oash
Accounts  R e c e iv a b le  
Oash on a c c o u n t
367 .00
367 .00
30 Accounts  P ay ab le  
Oash
P a id  N o r th w e s te rn  
P u b l i s h i n g  Oo. on 
a c c o u n t
1 ,5 0 0 .0 0
1 ,5 0 0 .0 0
30 Cash
Accounts  R e c e iv a b le  
Cash on a c c o u n t
412 .00
4 12 .00
31 O f f i c e  Equipment 
Dan Dodd, C a p i t a l  





S a le s
Oash s a l e s  l a s t  two 




J o u r n a l
Date D e s c r i p t i o n
P o s t .
Ref . D e b i t C r e d i t
1962
J u l y 31 A ccounts  R e c e iv a b le  
S a le s
S a le s  on a c c o u n t  
l a s t  two days o f  
month
7 5 .0 0
7 5 .0 0
31 M is c e l l a n e o u s  Expenses 
Cash
Telephone f o r  J u l y
7 .6 3
7 .6 3
31 M is c e l l a n e o u s  Expenses 
Cash
U t i l i t i e s  f o r  
J u l y  '
L edger
2 1 .1 3
2 1 .1 3
Cash a c c o u n t  n o .  I l l
. Date
1952
J u l y
I tem s
P o s t , 
Ref, D e b i t Date I tems
P o s t .
Ref . C r e d i t
10, 000.00
T3S2






7 , 0 0 0 .0 0
1 , 050 .00
1 25 .00
186
Accounts  R e c e iv a b le a c c o u n t  n o .  114
Date I tem s
^ o s i .
R e f . D e b i t Date I tem s
P o s t .
Ref . C r e d i t
O f f i c e  Sup p l i e s ac co u n t n o .  121
Date I tem s
P o s t .
Ref . D e b i t Date I tem s
P o s t .
Ref . C r e d i t
1962
J u l y 5 1 125 .00 >
Prepaid .  I n s u ra n c e a c c o u n t  n o .  141
Date I tem s
P o s t .
Ref . D e b i t Date I tem s
P o s t .
Ref . C r e d i t
S t o r e  Eauiipment ac c o u n t n o .  161
Date I tem s
t o s t .
Ref . D e b i t Date I tem s
t o s t .
R e f . C r e d i t
1962




1 ,0 5 0 .0 0
1 ,2 0 0 .0 0
O f f i c e  Eaui .pmeriit ac c o u n t n o .  171
Da'te I tem s
P o s t .
Ref . D e b i t Date I tem s
P o s t .
Ref . C r e d i t
B u i ld i ]HR ac c o u n t n o .  181
Da'be I tem s
P o s t .
Ref . D e b i t Date I tem s
P o s t .
Ref . C r e d i t
1962
J u l y 2 1 6 ,0 0 0 .0 0
187
Date I tem s
P o s t .
R e f . D e b i t Date I tem s
£ o s t .
R e f . C r e d i t
1962
J u l y 2 1 1 ,0 0 0 .0 0  
A ccounts  Ptayabl e ac c o u n t no .  211
Date I tem s
£ o s t .
Ref . D e b i t Date I tems
P o s t .
R ef . C r e d i t
Dan Dodd. Gi
1962
J u l y






c o u n t
6 ,5 0 0 .0 0
1 ,2 0 0 .0 0
no .  311
Da'te I tem s
P o s t .
Ref . D e b i t Date I tems
P o s t .
Ref. C r e d i t
Dan Dodd. Da
1962





c o u n t
1 0 ,0 0 0 .0 0  
no .  312
Da“be I tem s
P o s t .
Ref . D e b i t Date I tems
P o s t .
Ref . C r e d i t
Date I tem s
b o s t .
Ref .
S a le s
D e b i t Date Items
a c c o u n t  n o . 411
P o s t .
Ref . C r e d i t
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P u rc h a s e s _____________ a c c o u n t  n o .  511
Date I tem s
PosT :
R ef . D e b i t Date I tem s
t o s t .
Ref . C r e d i t
1962
J u l y 7 2 6 ,5 0 0 .0 0
S a l a r y  Expense ________a c c o u n t  no .  621
P o s t . P o s t .
Date I tem s R ef . D e b i t Date I tem s Ref . C r e d i t
M is c e l l a n e o u s  Expenses a c c o u n t  n o .  691
P o s t . P o s t .
Date I tem s Ref. D e b i t Date I tem s Ref . C r e d i t
-
J o u r n a l
t o s t .
Ref. c o n t . c o n t . c o n t .
I l l 114 • 511 114
411 411 211 411
114 211 111 691411. 111 114 111
I l l 621 211 691









J u ly 2 1 1 0 ,0 0 0 .0 0 J u l y 2 1 7 ,0 0 0 .0 0
13 2 100 .00 4 1 1 ,0 5 0 .0 0
15 2 8 ,0 0 0 .0 0 5 1 125 .00
20 2 3 0 0 . 0 0 15 2 600 .00
27 3 5 5 0 . 0 0 20 2 20 .00
27 3 3 6 7 . 0 0 25 2 3 ,0 0 0 .0 0
30 3 412 .00 27 3 .2 0 .0 0
31 3 3 0 0 . 0 0 27 3 250.00
30 3 1 ,5 0 0 .0 0
31 4 7 .6 3
31 4 21.13
Accounts R e c e iv ab le
1902 1962
J u l y 13 2 7 8 .0 0 J u l y 27 3 367 .00
20 2 500 .00 30 3 412 .00
27 3 612 .00
31 4 75 .00
O f f i c e Su p p l i e s P re p a id I n s u ra n c e
_ f t
1962 1962
J u l y 5 1 125 .00 J u l y 15 2 600 .00
S to r e Equipment O f f i c e EquiLpment
$
1962 1962
J u l y 4 1 1 ,0 5 0 .0 0 J u l y 31 •3 960 .00




J u l y 2 1 6 ,0 0 0 .0 0
1962
J u l y 2 1 1 ,0 0 0 .0 0
Accounts' Payab l a
1962




3 , 0 0 0 . 0 0
1 , 5 0 0 . 0 0
1962






6 . 5 0 0 . 0 0
1 .2 0 0 .0 0  
1 ,0 0 0 .0 0
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Ban Dodd D a p i t a l Dan Dodd, Drawing
U
1962 1962
J u l y 2 1 1 0 ,0 0 0 .0 0 J u l y 27 3 250 .00
15 2 8 ,0 0 0 .0 0
31 3 960 .00
Sia le s Pure]bases
/ / X
1902 1962
J u l y 13 2 1 00 .00 J u ly 7 1 6 , 5 0 0 . 0 0
13 2 7 8 .0 0 27 3 1 ,0 0 0 .0 0
20 2 300 .00
20 2 500 .00 M is c e l l a n e o u s  Exp.
27 3 550 .00
27 3 6 1 2 .0 0 1962
31 3 300 .00 J u ly 31 4 7-63
31 4 7 5 .0 0 31 4 21 .13
S a l a r y Expense
es
1962
J u ly 20 2 2 0 . 0 0
27 3 2 0 . 0 0
M u l t i - c o lu m n  G en e ra l  J o u r n a l
56 .  The two-column _ _ _ _ _ _ _ _ _ _  _____
th e  b a s i c  j o u r n a l  u s e d  In  b u s i n e s s .  However, s p e c i a l
columns may be added to  t h e  ______________________________
to  p r o v id e  f o r  l e s s  i n d i v i d u a l  p o s t i n g s  to  th e  ________
g e n e r a l  j o u r n a l  
g e n e r a l  j o u r n a l  
l e d g e r _________
57.  Oash i s  o f t e n  th e  most  f r e q u e n t l y  u se d  a c c o u n t  i n
th e  ________________  . By u s i n g  o n ly  t h e  two-column
■________  t th e  c a s h  a c c o u n t
may become, bu rdened  w i th  numerous e n t r i e s .
Ledger
g e n e r a l  j o u r n a l
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58. A fo u r -c o lu m n  _ _ _ _ _ _ _ _ _ _ _ _  _ _ _ _ _ _ _ _ _ _ _ _  may he
e s t a b l i s h e d ,  two o f  th e  columns f o r  ca sh  ___________  and
_______________ e n t r i e s ,  and t h e  o t h e r  amount columns f o r
su n d ry  ' e n t r i e s .
g e n e r a l  j o u r n a l
d e b i t
c r e d i t
a c c o u n t
59.  Sundry _________________  r e f e r  to  th o s e  d e b i t  and
c r e d i t  e n t r i e s  t h a t  must  be p la c e d  i n  a c c o u n t s  o t h e r  
th a n  c a s h .
lac c o u n t  si
60.  The fo u r -c o lu m n  g e n e r a l  j o u r n a l  may t a k e  s e v e r a l
d i f f e r e n t  fo rm s .  A common form i s  to have  th e  ca sh
_____________ and columns on th e  l e f t  s i d e
o f  th e  page;  th e n  th e  d a t e ,  d e s c r i p t i o n ,  and p o s t i n g
r e f e r e n c e  columns; and on th e  r i g h t  s i d e  th e
_________________ d e b i t  and c r e d i t  co lum ns.
d e t i t
c r e d i t
s u n d ry  a c c o u n t s
61. The ___________   .
j o u r n a l  would a p p e a r  as  f o l l o w s :
J o u r n a l  '   page
dash
Date D e s c r i p t i o n R.
Sundry Accounts
D e b i t  1 C r e d i t D e b i t  1 d r e d i t
I 1
[ four-co lum n genera l]
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6 2 .  When s p e c i a l  columns a r e  p l a c e d  i n  t h e  _____________
. each  s p e c i a l  column r e p r e s e n t s  a 
p a r t i c u l a r  __________________ i n  th e  g e n e r a l  l e d g e r .
k e n e r a l  Journal)
6 3 * At s p e c i f i e d  i n t e r v a l s  o f  t im e ,  th e  columns i n  the
w i l l  be t o t a l e d ,  and o n ly  t h e  t o t a l s  o f  th e  s p e c i a l
columns a r e  _ _ _ _ _ _ _ _ _ _ _  to  th e  g e n e r a l  l e d g e r .
f o u r - c  olumn g e n e r a l  J o u r n a l  
p o s te d
6 4 .  B ut ,  each  i t e m  i n  t h e  su n d ry  a c c o u n t s  columns i s
p o s t e d  to  t h e  __________;_________  .  .
G e n e ra l  l e d g e r
65* The p r o c e d u re  f o r  J o u r n a l i z i n g  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  i n
th e  .____________________ g e n e r a l  J o u r n a l  i s  o n ly
s l i g h t l y  d i f f e r e n t  t h a n  t h a t  f o r  th e  two-column g e n e r a l
J o u r n a l .
t r a n s a c t i o n s  
fo u r -co lu m n
6 6 .  The d e s c r i p t i o n  column o n ly  n eeds  to show th e  names 
o f  th e  a c c o u n ts  e n t e r e d  i n  th e  _____________ _ _ _ _ _ _ _ _ _
amount co lum ns,  s i n c e  a l l  e n t r i e s  i n  th e  c a s h  amount 
columns a r e  c a s h  a c c o u n t  e n t r i e s .
Isundry a c c o u n ts
6 7 . A lso ,  i n  m u l t i - c o lu m n  J o u r n a l s ,  th e  e x p l a n a t i o n  f o r  
each  _________________ i s  u s u a l l y  o m i t t e d  u n l e s s  i t  i s
an  u n s u a l  ___
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t r a n s a c t i o n
t r a n s a c t i o n
68 .  An example o f  the  way e n t r i e s  a r e  j o u r n a l i z e d  i n  th e
____________  _ _ _ _ _ _ _ _ _ _ _ _  i s
p r e s e n t e d  “below.
If our-co lum n g e n e r a l  .1 o u r n a l
6 9. The f i r s t  two weeks o f  t r a n s a c t i o n s  f o r  D odd 's  Book 
S to r e  are  p r e s e n t e d  i n  t h e  j o u r n a l .  You s u p p ly  the  
m i s s in g  s u b t i t l e s .
J o u r n a l
Cash





Ju ly 2 Dan Dodd,
1 0 ,0 0 0 .0 0 C a p i t a l 311 1 0 ,0 0 0 .0 0
7 ,0 0 0 .0 0 2 B u i ld in g 181 6 ,0 0 0 .0 0
Land 191 1 ,0 0 0 .0 0
4 S to re
1 ,0 5 0 .0 0 Equipment 161 1 , 0 5 0 . 0 0
5 O f f i c e
125 .00 S u p p l i e s 121 125 .00
7 P u rc h a se s 511 6 ,5 0 0 .0 0
A ccounts
P ayab le 211 6 ,5 0 0 .0 0
9 S to re
Equipment 161 1 ,2 0 0 .0 0
A ccounts
P ay ab le ’ 1 ,2 0 0 .0 0
100.00 13 S a le s 411 100 .00
13 Accounts
R e c e iv a b le 114 78 .00
S a le s 411 .78.00
1 0 .1 0 0 .0 0 8 m . 0 0 , 1 5 ,9 5 3 .6 c 1 7 .8 7 8 .0 6
— t r t r j — — (»/)
Oash Sundry Accounts  
D e b i t  C r e d i t  D e b i t  C r e d i t
7 0 .  You w i l l  n o t i c e  t h a t  i f  o n ly  one a c c o u n t  has  to  be
l i s t e d  i n  th e  ______ . column t h a t  r e g a r d l e s s  o f
w h e th e r  i t  i s  a  d e b i t  o r  c r e d i t  e n t r y ,  i t  i s  w r i t t e n  
f l u s h  w i th  the  l e f t  s i d e  o f  th e  column.
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d e s c r i p t i o n !
7 1 .  Each amount i n  th e  _________ _________
columns i s  i n d i v i d u a l l y  p o s te d  to t h e  g e n e r a l  _____________
and i s  i n d i c a t e d  i n  th e  p o s t i n g  r e f e r e n c e  column i n  th e
J o u r n a l  by t h e ___________________________________ o f  each
a c c o u n t .
su n d ry  ac c o u n ts  
l e d g e r
a c c o u n t  number
72 .  Only th e  t o t a l s  o f  the  ____________  columns a r e  p o s te d
to  t h e  ________ ' a c c o u n t  i n  th e  g e n e r a l  l e d g e r .
cash
cash
73* The f i r s t  s t e p  f o r  t o t a l i n g  th e  amount columns i s
to  draw a ____________________________________J u s t  below the
l a s t  e n t r y  i n  th e  amount columns a c r o s s  a l l  o f  th e  
amount columns,  and t o t a l  each  column.
Is i n g l e  l ine !
74 .  Prove th e  e q u a l i t y  o f  th e  t o t a l s .  T o ta l  c a s h  •
p l u s  t o t a l  su n d ry  a c c o u n t s  d e b i t s ,  must  equal. _____________
____________________    p lu s ____ ______________
d e b i t s
t o t a l  c a s h  c r e d i t s
t o t a l  su n d ry  a c c o u n ts  c r e d i t s
7 5 .  A doub le  l i n e  i s  th e n  drawn J u s t  below th e  t o t a l s  
which  i n d i c a t e s  t h a t  t h e  _______________  eq u a l  t h e  t o t a l
195
debits
c r e d i t s
76 .  The t o t a l s  o f  th e  ca sh  columns a r e  p o s t e d  to th e  
____________________ ' i n  t h e  l e d g e r .  The
column t o t a l s  a r e
n o t  p o s t e d .
ca sh  a c c o u n t  
s u n d ry  ac c o u n ts
77 .  A f t e r  th e  p o s t i n g  o f  each  ca sh  t o t a l ,  t h e  __________
_________________  o f  t h e  c a s h  a c c o u n t  i s  p l a c e d  i n
p a r e n t h e s e s  J u s t  u n d e r  th e  r e l a t e d  t o t a l .  A check i s  
p l a c e d  i n  p a r e n t h e s e s  J u s t  below each o f  the
_ _ _ _ _ _ _ _ _ _ _ _  t o t a l s  to  I n d i c a t e  t h a t  th e y  a r e  n o t  p o s t e d .
a c c o u n t  number” 
su n d ry  ao c o u n ts
78 .  This example o f  t h e __________________ ' ________
J o u r n a l  i s  J u s t  one o f  th e  many v a r i a t i o n s  t h a t  can be
u s e d  i n  th e  ■ ____________________ . The
s p e c i a l  columns u se d  i n  t h e  ________________
w i l l  depend upon th e  f r e q u e n c y  o f  v a r i o u s  ty p e s  o f
t r a n s a c t i o n s .
fo u r -c o lu m n  g e n e r a l  
g e n e r a l  J o u r n a l  
g e n e r a l  J o u r n a l
P e n c i l  F o o t in g s
79 .  At t h e  end o f  t h e  f i s c a l  p e r i o d  (which i s  one month
f o r  Dodd 's  Book S t o r e ) ,  t h e  a c c o u n t s  i n  th e  • ___________
w i t h  two o r  more d e b i t s  o r  c r e d i t s  a r e  p e n c i l  f o o t e d .
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Ndggfl
8 0 .  P e n c i l  _ _ _ _ _ _ _ _ _ _ _  a r e  w r i t t e n  i n  s m a l l  f i g u r e s
j u s t  below th e  l a s t  e n t r y  i n  each amount column.
If oo tin gs
8 1 .  I f  an  _ _ _  h as  d e b i t  and c r e d i t  e n t r i e s ,  
and  th e y  do n o t  have e q u a l  t o t a l s ,  t h e  d i f f e r e n c e  
be tw een  th e  two t o t a l s  i s  c a l l e d  a b a l a n c e .
accountj
8 2 .  A d e b i t  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  r e s u l t s  i f  th e  t o t a l  d e b i t s
o f  an a c c o u n t  exceed  th e  t o t a l  c r e d i t s . -
balancel
8 3 .  I f  t o t a l  c r e d i t s  _ _ _ _ _ _ _ _ _ _  t o t a l  d e b i t s ,  a
c r e d i t  _ _ _ _ _ _ _ _ _ _ _ _  r e s u l t s .
exceed
b a la n c e
8 4 .  The b a l a n c e  o f  an a c c o u n t  i s  p e n c i l  ______________
i n  the  i te m s  column on the  s i d e  o f  th e  a c c o u n t  b a l a n c e .  
f o o t e d
8 5 . I f  t h e r e  i s  a c r e d i t  b a l a n c e ,  th e  _ _ _ _ _ _ _ _ _ _ _
f o o t i n g  i s  p l a c e d  on th e  c r e d i t  s i d e  o f  th e  a c c o u n t .  
b e n c f l l
8 6 .  The _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  _ _ _ _ _ _ _ _ _ _ _ _ _  f o r  b a l a n c e '
i s  p l a c e d  on th e  d e b i t  s i d e  i f  t h e r e  i s  a  _ _ _ _ _ _ _ _ _ _
b a l a n c e .
p e n c i l  f o o t i n g  
d e b i t
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8 7 .  The _ _ _ ^ or  b a l a n c e s
a r e  p l a c e d  i n  th e  same p o s i t i o n  i n  th e  i t e m s  column as  
the  r e l a t e d  t o t a l  i n  th e  amount column.
Accounts  P ay ab le  a c c o u n t  no .  211
DaJbe I tems
P o s t .
R e f . D e b i t Date Items
P o s t .
R e f . C r e d i t
1962
J u l y 25 2 3 ,0 0 0 .0 0
1962
J u l y 7 1 6 , 5 0 0 . 0 0
30 3 1 ,5 0 0 .0 0  f  0.c 0 927
1
3
1 ,2 0 0 .0 0
1 ,0 0 0 .0 0
X/
Ip en c i l  f o o t in g s ]
T r i a l  B a lance
88 .  With a l l  o f  t h e ____________________________________ _
co m p le ted  i n  a l l  o f  th e  _______ ._________  i n  th e  l e d g e r
and a l l  t h e  b a l a n c e s  d e t e r m in e d ,  i t  i s  now t im e to
p r e p a r e  a t r i a l  b a l a n c e .
p e n c i l  f o o t i n g s  
ac c o u n ts ________
89 .  P e n c i l  f o o t  th e  a c c o u n t s  i n  frame 55 f o r  th e  
t r a n s a c t i o n s  i n  t h e  book s t o r e  f o r  J u l y ,  and p r e p a r e  
the  t r i a l  b a l a n c e  on th e  n e x t  p ag e .  You s u p p ly  th e  
h e a d in g  a s  w e l l  a s  th e  r e s t  o f  th e  i n f o r m a t i o n  
r e q u i r e d  i n  th e  body o f  t h e  t r i a l  b a l a n c e .
A cc t .
No. Name D eb i t C r e d i t
-
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D odd 's  Book S to r e  
. T r i a l .  B a lance  
J u l y  31, 1962
111 Cash 6 , 4 3 5 . 2 4
114 Accounts  R e c e iv a b le 486 .00
121 O f f i c e  S u p p l i e s 125 .00
141 P r e p a i d  I n s u r a n c e 600 .00
161 S to re  Equipment 2 ,2 5 0 .0 0
171 O f f i c e  Equipment 960 .00
181 B u i ld in g 6 ,0 0 0 .0 0
191 Land 1 ,0 0 0 .0 0
211 Accounts  P ay a b le 4 ,2 0 0 .0 0
311 Dan Dodd, C a p i t a l 1 8 ,9 6 0 .0 0
312 Dan Dodd, Drawing 250 .00
411 S a le s 2 ,5 1 5 .0 0
511 P u rc h a se s 7 , 5 0 0 . 0 0
621 S a l a r y  Expense 40 .00
591 M is c e l l a n e o u s  Expenses 28 .76
2 5 .6 ? ^ .0 0 '25.FF5.05
90. The __________________  .__________  i s  a s t a t e m e n t
which p ro v es  t h e  e q u a l i t y  o f  d e b i t  and c r e d i t  b a l a n c e s .
T o ta l  d e b i t  b a l a n c e s  must  e q u a l t o t a l  c r e d i t  b a l a n c e s .
t r i a l  balance!.
91. The i s  a means o f
i n s u r i n g  a g a i n s t  e r r o r s .
I t r i a l  balancel
92. I f  a d d i t i o n  o r  s u b t r a c t i o n e r r o r s  have been made i n
p e n c i l  f o o t i n g  th e  a c c o u n t s ,  i t w i l l  n o r m a l ly  show up i n
p r e p a r i n g  th e •
t r i a l  balancel
93. The w i l l  o f t e n
i n d i c a t e  an  e r r o r  t h a t  h a s  been  made i n  p o s t i n g  from
th e  to  th e
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t r i a l  b a la n ce
J o u r n a l
l e d g e r
94. Some e r r o r s  t h a t  may o c c u r  i n  _______________  to  th e
l e d g e r  a r e :
1 .  E r roneous  amount e n t e r e d  i n  th e  a c c o u n t .
2 .  D e b i t  e n t r y  r e c o r d e d  as  a c r e d i t  e n t r y  o r  v i c e  
v e r s a .
3. D e b i t  o r  c r e d i t  e n t r y  o m i t t e d .
4 .  R ecord ing  i n  wrong a c c o u n t .
5 .  F a i l u r e  to  r e c o r d  a com ple te  t r a n s a c t i o n .
6 .  Both d e b i t  and c r e d i t  e n t r i e s  e r r o n e o u s l y  r e c o r d e d .
Ipostingj
95. I n e q u a l i t y  i n  th e  t r i a l  b a l a n c e  w i l l  r e s u l t  i f  the  
f i r s t  t h r e e  e r r o r s  o f  ____________________  a r e  made.
1 .  E rroneous  amount e n t e r e d  i n  t h e  a c c o u n t .
2. D e b i t  e n t r y  r e c o r d e d  as  a c r e d i t  e n t r y  o r  v i c e  
v e r s a .
3 .  D e b i t  o r  c r e d i t  e n t r y  o m i t t e d .  
f c o s t i n i
S e a rc h in g  f o r  -E r ro rs
9 6 . I f  th e  t o t a l s  o f  t h e __________________________________ do
n o t  e q u a l ,  th e  f i r s t  s t e p  i s  to  do u b le  check you r  t o t a l s  
i n  the  t r i a l  b a l a n c e .
t r i a l  balancel
97.  A f t e r   ___________;_______________________ your
a r i t h m e t i c  and th e  t o t a l s  a r e  s t i l l  u n e q u a l ,  the  second
s t e p  i s  to  compare each  b a l a n c e  l i s t e d  on th e  _________ _
  to  th e  r e l a t e d  b a l a n c e  i n  each
-■__________________  i n  t h e  l e d g e r .
doub le  ch eck in g  
t r i a l  b a la n c e  
ac c o u n t
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98. I f  t h e  e r r o r  s t i l l  r e m a in s ,  r e c a l c u l a t e  t h e  t o t a l s  
and b a l a n c e s  o f  each  _ _ _ _ _ _ _ _ _ _ _ _  In  t h e  l e d g e r .
tac count)
99. By t h i s  t im e you a r e  p r o b a b ly  d i s g u s t e d  and r e a d y  to  
throw th e  whole t h i n g  away i f  the  e r r o r  has  n o t  been 
found ,  b u t  a c c o r d in g  to  t h e  r u l e s  o f  d o u b l e - e n t r y  book­
k e e p in g ,  t o t a l  d e b i t  b a la n c e s  must _ _ _ _ _ _ _ _ _ _ _  t o t a l
____________ b a l a n c e s .
lequal
p r e d l t
100. The f o u r t h  s t e p  i s  to  t r a c e  t h e  p o s t i n g s  i n
r e v e r s e  — from th e  l e d g e r  to  th e  _________________. As
t h i s  i s  done on each  e n t r y  i n  t h e - a c c o u n t s  and i n  th e
. a  check  mark may be p l a c e d  by each  i t e m  i n
b o th  books to  i n d i c a t e  t h a t  i t  h a s  been  v e r i f i e d .
j o u r n a l  
.1 o u rn a l
101 .  L a s t l y ,  v e r i f y  the  e q u a l i t y  o f  t h e  d e b i t  and 
c r e d i t  e n t r i e s  i n  t h e  book o f  o r i g i n a l  e n t r y ,  o r  th e
. journal
102 .  The f i v e  s t e p s  g iv e n  w i l l  r e s u l t  ( i f  c o n d u c ted  
a c c u r a t e l y )  i n  d i s c o v e r y  o f  t h e  c a u se  o f  th e  i n e q u a l i t y
i n  th e  _________ ._________  .
t r i a l  balance)
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C o r r e c t i n g  E r r o r s
103.  Even a c c o u n t a n t s  a r e  human; e r r o r s  w i l l  i n e v i t a b l y
be made i n  j o u r n a l i z i n g  e n t r i e s  i n  th e   _______________
and _ _ _ _ _ _ _ _ _ _ _ _  them to  th e  l e d g e r .
j o u r n a l
p o s t in g
104 .  E r r o r s  m ust  be c o r r e c t e d ,  b u t  t h i s  i s  n o t  done by
e r a s i n g . _________________ i s  _ _ _ _ _ _  a l lo w e d  i n
a c c o u n t i n g  s i n c e  i t  i s  l i k e l y  to  a r o u s e  s u s p i c i o n s  as
to  th e  p o s s i b i l i t y  o f  f r a u d u l e n t  p r o c e d u r e s .
E ra s in g
n o t
105 .  The c o r r e c t i o n  o f ____________________  w i l l  depend on
th e  ty p e  o f  _____________ and when th e y  were d i s c o v e r e d .
e r r o r s
e r r o r s
106 .  I f  the  e r r o r  i s  d i s c o v e r e d  i n  t h e  ___________________
b e f o r e  i t  i s  p o s t e d ,  a  l i n e  can  u s u a l l y  be drawn th r o u g h  
th e  i t e m  and th e  c o r r e c t i o n  p u t  im m e d ia te ly  above th e  
e r r o r .
1.1 o u r n a i
107 .  An i n c o r r e c t  amount p o s t e d  to  an _____ '
may a l s o  be c o r r e c t e d  by d raw ing  a  l i n e  th ro u g h  th e  
e r r o r  and p l a c i n g  th e  c o r r e c t  i te m  im m e d ia te ly  above 
th e  e r r o n e o u s  amount.  
laccountl
203
108 .  I f  an  e n t r y  has  been  p o s t e d  to  a wrong a c c o u n t  i n
th e  ___________________ , a j o u r n a l  e n t r y  i s  u s u a l l y  c o n s i d e r e d
p r e f e r a b l e  to  make t h i s  ty p e  o f  c o r r e c t i o n .
ELedged
109 .  A c o r r e c t i n g  e n t r y  f o r  an i t e m  p o s te d  to  t h e  wrongt
i s  r e l a t i v e l y  s i m p l e .  I f  on J u l y  13 th e  
$100 was d e b i t e d  to  a c c o u n t s  r e c e i v a b l e  i n s t e a d  o f  c a s h  
and was d i s c o v e r e d  on J u l y  31, t h e  j o u r n a l  e n t r y  would 
a p p e a r  as  f o l l o w s .
J o u r n a l  page 4
Date D e s c r i p t i o n
P o s t .
Ref . D e b i t C r e d i t
1962
J u l y 31 Cash
Accounts  R e c e iv a b le  
To c o r r e c t  
e r r o n e o u s  c h a rg e  
to  a c c o u n t s  




1 0 0 .0 0
account
Summary
1 1 0 .  The g e n e r a l  J o u r n a l  —
A. i s  r e f e r r e d  to as  t h e  book o f  o r i g i n a l  e n t r y  
and i s  c a l l e d  a b u s i n e s s  document.
B. has  two amount co lum ns,  and s p e c i a l  J o u r n a l s  a r e  
c r e a t e d  i f  th e  f r e q u e n c e  o f  c e r t a i n  ty p e s  o f  
t r a n s a c t i o n s  make i t  d e s i r a b l e  to  e n t e r  o n ly  
t o t a l s  i n  p a r t i c u l a r  a c c o u n t s .
0 .  r e p r e s e n t s  each  t r a n s a c t i o n  i n  i t s  co m p le te  
a n a l y s i s  and  p r e s e n t s  t h e  t r a n s a c t i o n s  i n  
c h r o n o l o g i c a l  o r d e r .
1 1 1 . J o u r n a l i z i n g  and p o s t i n g  — •
A. a r e  c o n t i n u o u s  p r o c e d u r e s  t h r o u g h o u t  th e  f i s c a l  
p e r i o d .  They p re s .e n t  t h e  r e c o r d i n g  and  c l a s s i f y ­
in g  a s p e c t s ,  r e s p e c t i v e l y ,  o f  t h e  a c c o u n t i n g  
p r o c e s s .
B. a r e  end o f  th e  f i s c a l  p e r i o d  p r o c e d u r e s  f o r
c o m p le t in g  th e  a c c o u n t i n g  c y c l e .  They r e p r e s e n t  
t h e  summary p hase  o f  a c c o u n t i n g .
0 .  a r e  te rm s  r e f e r r i n g  to  t h e  p r e p a r a t i o n  o f  
f i n a n c i a l  s t a t e m e n t s .
112 .  In  c o r r e c t i n g  e r r o r s ,
A. you J u s t  e r a s e  th e  e r r o r  and r e p l a c e  i t  w i t h  
t h e  c o r r e c t i o n  s i n c e  th e  r e c o r d s  a r e  i n  p e n c i l .
B. you s im p ly  draw a l i n e  th ro u g h  th e  i n a c c u r a t e  
i tem  and w r i t e  t h e  c o r r e c t i o n  J u s t  below th e  
e r r o r .
C. you draw a l i n e  th ro u g h  th e  e r r o r  and w r i t e
th e  c o r r e c t i o n  above  th e  i n a c c u r a t e  i n f o r m a t i o n  
i f  i t  i s  a c o r r e c t i o n  i n  t h e  J o u r n a l  b e f o r e  
p o s t i n g  th e  e r r o r  to  th e  l e d g e r ,  o r  i f  an  
i n c o r r e c t  amount i s  p o s t e d  i n  t h e  l e d g e r .
R e a l l y !  New s w i t c h !  You know t h a t  t h i s  i s n f t  t r u e ;  
d o n 1t  you?
The j o u r n a l  i s  c a l l e d  th e  book o f  o r i g i n a l  e n t r y ,  
b u t  n o t  a  b u s i n e s s  document.
See f ram es  4 th ro u g h  10 and 110 once a g a i n .
A. i s  r e f e r r e d  to  as  t h e  book o f  o r i g i n a l  e n t r y  
and i s  c a l l e d  a b u s i n e s s  document.
B. h a s  two amount columns,  and  s p e c i a l  j o u r n a l s  a r e  
c r e a t e d  i f  t h e  f r e q u e n c e  o f  c e r t a i n  ty p e s  o f  
t r a n s a c t i o n s  make i t  d e s i r a b l e  to  e n t e r  o n ly  
t o t a l s  i n  p a r t i c u l a r  a c c o u n t s .
0 .  r e p r e s e n t s  each  t r a n s a c t i o n  i n  i t s  com ple te  
a n a l y s i s  and p r e s e n t s  th e  t r a n s a c t i o n s  i n  
c h r o n o l o g i c a l  o r d e r .
1 1 1 . J o u r n a l i z i n g  and p o s t i n g  —
A. a r e - c o n t i n u o u s  p r o c e d u re s  th r o u g h o u t  t h e  f i s c a l  
p e r i o d .  They p r e s e n t  th e  r e c o r d i n g  and  c l a s s i f y ­
in g  a s p e c t s ,  r e s p e c t i v e l y ,  o f  t h e  a c c o u n t i n g  
p r o c e s s .
B. a r e  end o f  th e  f i s c a l  p e r i o d  p r o c e d u r e s  f o r
c o m p le t in g  th e  a c c o u n t i n g  c y c l e .  They r e p r e s e n t  
t h e  summary p h ase  o f  a c c o u n t i n g .
•0. a r e  te rm s  r e f e r r i n g  to  t h e  p r e p a r a t i o n  o f  
f i n a n c i a l  s t a t e m e n t s .
112 .  In  c o r r e c t i n g  e r r o r s ,
A. you j u s t  e r a s e  th e  e r r o r  and r e p l a c e  i t  w i th  
th e  c o r r e c t i o n  s i n c e  th e  r e c o r d s  a r e  i n  p e n c i l .
B. you s im p ly  draw a l i n e  th r o u g h  th e  i n a c c u r a t e  
i te m  and w r i t e  th e  c o r r e c t i o n  j u s t ' b e l o w  th e  
e r r o r .
C. you draw a l i n e  th ro u g h  th e  e r r o r  and w r i t e
th e  c o r r e c t i o n  above the  i n a c c u r a t e  i n f o r m a t i o n  
i f  i t  i s  a  c o r r e c t i o n  in  t h e  j o u r n a l  b e f o r e  
p o s t i n g  th e  e r r o r  to  th e  l e d g e r ,  o r  i f  an  





R e a l l y !  New s w i t c h !  You know t h a t  t h i s  i s n ' t  t r u e ;  
t  you?
The J o u r n a l  i s  c a l l e d  th e  book o f  o r i g i n a l  e n t r y ,  
n o t  a  b u s i n e s s  document.
See f ram es  4 th ro u g h  10 and 110 once a g a i n .
A. i s  r e f e r r e d  to  as  t h e  book o f  o r i g i n a l  e n t r y  
and  i s  c a l l e d  a  b u s i n e s s  document.
B. h a s  two amount columns,  and s p e c i a l  J o u r n a l s  a r e  
c r e a t e d  i f  t h e  f r e q u e n c e  o f  c e r t a i n  ty p e s  o f  
t r a n s a c t i o n s  make i t  d e s i r a b l e  t o  e n t e r  o n ly  
t o t a l s  i n  p a r t i c u l a r  a c c o u n t s .
0 .  r e p r e s e n t s  each  t r a n s a c t i o n  i n  i t s  co m p le te  
a n a l y s i s  and p r e s e n t s  t h e  t r a n s a c t i o n s  i n  
c h r o n o l o g i c a l  o r d e r .
J o u r n a l i z i n g  and p o s t i n g  —
A. a r e  c o n t in u o u s  p r o c e d u r e s  t h r o u g h o u t  t h e  f i s c a l  
p e r i o d .  They p r e s e n t  t h e  r e c o r d i n g  and  c l a s s i f y ­
in g  a s p e c t s ,  r e s p e c t i v e l y ,  o f  t h e  a c c o u n t i n g  
p r o c e s s .
B. a r e  end o f  th e  f i s c a l  p e r i o d  p r o c e d u r e s  f o r  
c o m p le t in g  th e  a c c o u n t i n g  c y c l e .  They r e p r e s e n t  
t h e  summary p h ase  o f  a c c o u n t i n g .
0 .  a r e  te rm s  r e f e r r i n g  to  t h e  p r e p a r a t i o n  o f  
f i n a n c i a l  s t a t e m e n t s .
In  c o r r e c t i n g  e r r o r s ,
A. you J u s t  e r a s e  t h e  e r r o r  and r e p l a c e  i t  w i th  
t h e  c o r r e c t i o n  s i n c e  th e  r e c o r d s  a r e  i n  p e n c i l .
B. you s im p ly  draw a  l i n e  t h r o u g h  t h e  i n a c c u r a t e  
i te m  and w r i t e  t h e  c o r r e c t i o n  J u s t  below th e  
e r r o r .
C. you draw a l i n e  th ro u g h  th e  e r r o r  and w r i t e
th e  c o r r e c t i o n  above th e  i n a c c u r a t e  i n f o r m a t i o n  
i f  i t  i s  a c o r r e c t i o n  i n  t h e  J o u r n a l  b e f o r e  
p o s t i n g  th e  e r r o r  to  the  l e d g e r ,  o r  i f  an 
i n c o r r e c t  amount i s  p o s t e d  i n  t h e  l e d g e r .
Some g e n e r a l  j o u r n a l s  have  o n l y  two amount co lum ns ,  
b u t  what  a b o u t  t h a t  f o u r - c o lu m n  j o u r n a l  you s t u d i e d  
( o r  were  su p p o sed  to have  s t u d i e d )  i n  f ram es  56 th r o u g h
7 8 .  Maybe you had  b e t t e r  l o o k  a t  them a g a i n ,  and th e n  
s e e  i f  you can  make th e  c o r r e c t  c h o i c e  i n  t h i s  f r a m e .
B. h a s  two amount co lum ns,  and  s p e c i a l  j o u r n a l s  a r e  
c r e a t e d  i f  th e  f r e q u e n c e  o f  c e r t a i n  t y p e s  o f  
t r a n s a c t i o n s  make i t  d e s i r a b l e  to  e n t e r  o n ly  
t o t a l s  i n  p a r t i c u l a r  a c c o u n t s .
0 .  r e p r e s e n t s  each  t r a n s a c t i o n  i n  i t s  c o m p le te  
a n a l y s i s  and  p r e s e n t s  t h e  t r a n s a c t i o n s  i n  
c h r o n o l o g i c a l  o r d e r .
1 1 1 . J o u r n a l i z i n g  and p o s t i n g  —
A. a r e  c o n t i n u o u s  p r o c e d u r e s  t h r o u g h o u t  th e  f i s c a l  
p e r i o d .  They p r e s e n t  t h e  r e c o r d i n g  and  c l a s s i f y ­
in g  a s p e c t s ,  r e s p e c t i v e l y ,  o f  t h e  a c c o u n t i n g  
p r o c e s s .
B. a r e  end o f  th e  f i s c a l  p e r i o d  p r o c e d u r e s  f o r  
c o m p le t in g  th e  a c c o u n t i n g  c y c l e .  They r e p r e s e n t  
t h e  summary phase  o f  a c c o u n t i n g .
0 .  a r e  te rm s  r e f e r r i n g  to  t h e  p r e p a r a t i o n  o f  
f i n a n c i a l  s t a t e m e n t s .
112 .  I n  c o r r e c t i n g  e r r o r s ,
A. you j u s t  e r a s e  t h e  e r r o r  and r e p l a c e  i t  w i t h  
t h e  c o r r e c t i o n  s i n c e  t h e  r e c o r d s  a r e  i n  p e n c i l .
B. you s im p ly  draw a l i n e  th r o u g h  th e  i n a c c u r a t e  
i t e m  and w r i t e  t h e  c o r r e c t i o n  j u s t  be low  th e  
e r r o r .
C. you draw a l i n e  th ro u g h  th e  e r r o r  and w r i t e
th e  c o r r e c t i o n  above  th e  i n a c c u r a t e  i n f o r m a t i o n  
i f  i t  i s  a c o r r e c t i o n  i n  t h e  j o u r n a l  b e f o r e  
p o s t i n g  th e  e r r o r  to  t h e  l e d g e r ,  o r  i f  an  
i n c o r r e c t  amount i s  p o s t e d  i n  t h e  l e d g e r .
Good! You may go to  t h e  n e x t  f rame f o r  t h i s  i s  
e x a c t l y  what  th e  J o u r n a l  d o es .
0 .  r e p r e s e n t s  each  t r a n s a c t i o n  i n  i t s  co m p le te  
a n a l y s i s  and  p r e s e n t s  t h e  t r a n s a c t i o n s  i n  
c h r o n o l o g i c a l  o r d e r .
1 1 1 . J o u r n a l i z i n g  and p o s t i n g  —
A. a r e  c o n t in u o u s  p r o c e d u r e s  th r o u g h o u t  t h e  f i s c a l  
p e r i o d .  They p r e s e n t  t h e  r e c o r d i n g  an d  c l a s s i f y ­
in g  a s p e c t s ,  r e s p e c t i v e l y ,  o f  t h e  a c c o u n t i n g  
p r o c e s s .
B. a r e  end o f  th e  f i s c a l  p e r i o d  p r o c e d u r e s  f o r
c o m p le t in g  th e  a c c o u n t i n g  c y c l e .  They r e p r e s e n t  
t h e  summary p h ase  o f  a c c o u n t i n g .
C. a r e  te rm s  r e f e r r i n g  to  t h e  p r e p a r a t i o n  o f  
f i n a n c i a l  s t a t e m e n t s .
112 .  I n  c o r r e c t i n g  e r r o r s ,
A. you J u s t  e r a s e  t h e  e r r o r  and r e p l a c e  i t  w i t h  
t h e  c o r r e c t i o n  s i n c e  t h e  r e c o r d s  a r e  i n  p e n c i l .
B. you s im p ly  draw a l i n e  th ro u g h  th e  i n a c c u r a t e  
i te m  and w r i”te t h e  c o r r e c t i o n  J u s t  be low  th e  
e r r o r .
C. you draw a l i n e  th ro u g h  th e  e r r o r  and w r i t e
th e  c o r r e c t i o n  above th e  i n a c c u r a t e  i n f o r m a t i o n  
i f  i t  i s  a c o r r e c t i o n  i n  t h e  J o u r n a l  b e f o r e  
p o s t i n g  the  e r r o r  to t h e  l e d g e r ,  o r  i f  an 
i n c o r r e c t  amount i s  p o s t e d  i n  t h e  l e d g e r .
1 1 1 . J o u r n a l i z i n g  and p o s t i n g
A. a r e  c o n t i n u o u s  p r o c e d u r e s  t h r o u g h o u t  t h e  f i s c a l  
p e r i o d .  They p r e s e n t  th e  r e c o r d in g ,  and  c l a s s i f y ­
in g  a s p e c t s ,  r e s p e c t i v e l y ,  o f  t h e  a c c o u n t i n g  
p r o c e s s .
B. a r e  end o f  t h e  f i s c a l  p e r i o d  p r o c e d u r e s  f o r
c o m p le t in g  th e  a c c o u n t i n g  c y c l e .  They r e p r e s e n t  
t h e  summary p h ase  o f  a c c o u n t i n g .
■0. a r e  te rm s  r e f e r r i n g  to  t h e  p r e p a r a t i o n  o f  
f i n a n c i a l  s t a t e m e n t s .
112. In  c o r r e c t i n g  e r r o r s ,
A. you j u s t  e r a s e  th e  e r r o r  and r e p l a c e  i t  w i t h  
t h e  c o r r e c t i o n  s i n c e  t h e  r e c o r d s  a r e  i n  p e n c i l .
B. you s im p ly  draw a l i n e  th r o u g h  th e  i n a c c u r a t e  
i t e m  and w r i t e  t h e  c o r r e c t i o n  j u s t  below th e  
e r r o r .
0.  you draw a  l i n e  th r o u g h  th e  e r r o r  and w r i t e
th e  c o r r e c t i o n  above th e  i n a c c u r a t e  i n f o r m a t i o n  
i f  i t  i s  a c o r r e c t i o n  i n  t h e  j o u r n a l  b e f o r e  
p o s t i n g  th e  e r r o r  to t h e  l e d g e r ,  o r  i f  an  
i n c o r r e c t  amount i s  p o s t e d  i n  th e  l e d g e r .
i
Yes! You- n o t  o n ly  remember I n f o r m a t i o n  i n  t h i s  
c h a p t e r ,  b u t  a l s o  th e  f i r s t  two d u t i e s  o f  a c c o u n t i n g  
d i s c u s s e d  i n  c h a p t e r  one .
Now s e e  how you remember t h e  m a t e r i a l  i n  th e  
n e x t  f ra m e .
A. a r e  c o n t i n u o u s  p r o c e d u r e s  t h r o u g h o u t  t h e  f i s c a l  
p e r i o d .  They p r e s e n t  t h e  r e c o r d i n g  an d  c l a s s i f y ­
in g  a s p e c t s , . r e s p e c t i v e l y ,  o f  t h e  a c c o u n t i n g  
p r o c e s s .
B. a r e  end o f  th e  f i s c a l  p e r i o d  p r o c e d u r e s  f o r
c o m p le t in g  th e  a c c o u n t i n g  c y c l e .  They r e p r e s e n t  
t h e  summary p hase  o f  a c c o u n t i n g .
C. a r e  te rm s  r e f e r r i n g  to. t h e  p r e p a r a t i o n  o f  
f i n a n c i a l  s t a t e m e n t s .
112 .  In  c o r r e c t i n g  e r r o r s ,
A. you j u s t  e r a s e  th e  e r r o r  and r e p l a c e  i t  w i t h  
t h e  c o r r e c t i o n  s i n c e  t h e  r e c o r d s  a r e  i n  p e n c i l .
B. you s im p ly  draw a l i n e  th ro u g h ,  th e  i n a c c u r a t e  
i t e m  and w r i t e  t h e  c o r r e c t i o n  j u s t  below th e  
e r r o r .
C. you draw a l i n e  th ro u g h  th e  e r r o r  and w r i t e
th e  c o r r e c t i o n  above th e  i n a c c u r a t e  i n f o r m a t i o n  
i f  i t  i s  a c o r r e c t i o n  i n  t h e  j o u r n a l  b e f o r e  
p o s t i n g  th e  e r r o r  to  th e  l e d g e r ,  o r  i f  an 
i n c o r r e c t  amount i s  p o s t e d  i n  t h e  l e d g e r .
Come onl S u r e ly  you d o n ’ t  mean t h i s  I J o u r n a l i z i n g  
and p o s t i n g  a r e  th e  f i r s t  p a r t  o f  th e  a c c o u n t i n g  c y c l e  
and a r e  c a r r i e d  on th ro u g h  th e  e n t i r e  f i s c a l  p e r i o d .
You had b e t t e r  r e v ie w  i t e m s  8 th ro u g h  55 and th e n  
come back to  t h i s  f ram e .
B. a r e  end o f  th e  f i s c a l  p e r i o d  p r o c e d u r e s  f o r
c o m p le t in g  th e  a c c o u n t i n g  c y c l e . .  They r e p r e s e n t  
t h e  summary p h ase  o f  a c c o u n t i n g .
0 .  a r e  te rm s  r e f e r r i n g  to  t h e  p r e p a r a t i o n  o f  
f i n a n c i a l  s t a t e m e n t s .
112 .  In  c o r r e c t i n g  e r r o r s ,
A. you j u s t  e r a s e  t h e  e r r o r  and r e p l a c e  i t  w i t h  
th e  c o r r e c t i o n  s i n c e  t h e  r e c o r d s  a r e  i n  p e n c i l .
B. you s im p ly  draw a l i n e  th ro u g h  th e  i n a c c u r a t e  
i te m  and w r i t e  t h e  c o r r e c t i o n  j u s t  below th e  
e r r o r .
C. you draw a l i n e  th ro u g h  th e  e r r o r  and w r i t e
th e  c o r r e c t i o n  above th e  i n a c c u r a t e  i n f o r m a t i o n  
i f  i t  i s  a  c o r r e c t i o n  i n  t h e  j o u r n a l  b e f o r e  
p o s t i n g  the  e r r o r  to  th e  l e d g e r ,  o r  i f  an  
i n c o r r e c t  amount i s  p o s t e d  i n  t h e  l e d g e r .
No! No! No! Did you r e a d  t h i s  s t a t e m e n t ?
J o u r n a l i z i n g  and p o s t i n g  r e f e r  to  th e  r e c o r d i n g  
o f  t r a n s a c t i o n s  i n  t h e  J o u r n a l  and l e d g e r .
Read f ram es  8 th r o u g h  55, and th e n  s ee  i f  you 
can  c o r r e c t l y  answ er  t h i s  f r a m e .
0 .  a r e  te rm s  r e f e r r i n g  to  t h e  p r e p a r a t i o n  o f  
f i n a n c i a l  s t a t e m e n t s .
112 .  In  c o r r e c t i n g  e r r o r s ,
A. you J u s t  e r a s e  t h e  e r r o r  and r e p l a c e  i t  w i th  
th e  c o r r e c t i o n  s i n c e  t h e  r e c o r d s  a r e  i n  p e n c i l .
B. you s im p ly  draw a l i n e  th r o u g h  th e  i n a c c u r a t e  
i te m  and w r i t e  t h e  c o r r e c t i o n  J u s t  below th e  
e r r o r .
C. you draw a l i n e  th ro u g h  th e  e r r o r  and w r i t e
th e  c o r r e c t i o n  above th e  i n a c c u r a t e  i n f o r m a t i o n  
i f  i t  i s  a c o r r e c t i o n  i n  t h e  J o u r n a l  b e f o r e  
p o s t i n g  th e  e r r o r  to  th e  l e d g e r ,  o r  i f  an  
i n c o r r e c t  amount i s  p o s t e d  i n  t h e  l e d g e r .
112.  In  c o r r e c t i n g  e r r o r s ,
A. you J u s t  e r a s e  th e  e r r o r  and r e p l a c e  i t  w i th  
th e  c o r r e c t i o n  s i n c e  th e  r e c o r d s  a r e  i n  p e n c i l .
B. you s im p ly  draw .a l i n e  th r o u g h  th e  i n a c c u r a t e  
i te m  and w r i t e  t h e  c o r r e c t i o n  j u s t  below .the 
e r r o r .
C. you draw a l i n e  th ro u g h  th e  e r r o r  and w r i t e
th e  c o r r e c t i o n  above the  i n a c c u r a t e  i n f o r m a t i o n  
i f  i t  i s  a c o r r e c t i o n  i n  th e  j o u r n a l  b e f o r e  
p o s t i n g  th e  e r r o r  to  th e  l e d g e r ,  o r  i f  an  
i n c o r r e c t  amount i s  p o s t e d  i n  t h e  l e d g e r .
Did you r e a d  f ram es  103 th ro u g h  109 .  Maybe you 
had b e t t e r  r e a d  them o v e r .  The p e rm a n en t  r e c o r d s  a r e  
i n  and  y ° u do n o t  e r a s e  r e g a r d l e s s  o f  th e  e r r o r .
A. you j u s t  e r a s e  th e  e r r o r  and  r e p l a c e  i t  w i t h
th e  c o r r e c t i o n  s i n c e  t h e  r e c o r d s  a r e  i n  p e n c i l .
B. you s im p ly  draw a l i n e  t h r o u g h  th e  i n a c c u r a t e '  
i t e m  and w r i t e  t h e  c o r r e c t i o n  j u s t  below th e  
e r r o r .
C. you draw a l i n e  th ro u g h  th e  e r r o r  and w r i t e
th e  c o r r e c t i o n  above th e  i n a c c u r a t e  i n f o r m a t i o n  
i f  i t  i s  a c o r r e c t i o n  i n  t h e  j o u r n a l  b e f o r e  
p o s t i n g  th e  e r r o r  to  th e  l e d g e r ,  o r  i f  an  
i n c o r r e c t  amount i s  p o s t e d  i n  th e  l e d g e r .
You w r i t e  t h e  c o r r e c t i o n  above th e  e r r o r ,  and 
some c o r r e c t i o n s  r e q u i r e  J o u r n a l  e n t r i e s .
See f ram es  103 th ro u g h  109, th e n  answ er  t h i s  
f ram e a g a i n .
B. you s im p ly  draw a  l i n e  th r o u g h  th e  i n a c c u r a t e  
i te m  and w r i t e  t h e  c o r r e c t i o n  J u s t  below th e  
e r r o r .
C. you draw a l i n e  th ro u g h  th e  e r r o r  and w r i t e
th e  c o r r e c t i o n  above th e  i n a c c u r a t e  i n f o r m a t i o n  
i f  i t  i s  a c o r r e c t i o n  i n  t h e  J o u r n a l  b e f o r e  
p o s t i n g  th e  e r r o r  to t h e  l e d g e r ,  o r  i f  an 
i n c o r r e c t  amount i s  p o s t e d  i n  t h e  l e d g e r .
You a r e  c o r r e c t .  The t y p e s  o f  e r r o r s  g i v e n  a r e  
c o r r e c t e d  by a  s i n g l e  l i n e  b e in g  drawn th ro u g h  the  
e r r o r ,  and  th e  c o r r e c t i o n  w r i t t e n  above i t .
You m ust  remember t h a t  some ty p e s  o f  e r r o r s  
r e q u i r e  j o u r n a l  e n t r i e s  i n  o r d e r  to  c o r r e c t  them.
End o f  c h a p t e r  f o u r  I
C. you draw a l i n e  t h r o u g h  th e  e r r o r  and w r i t e
th e  c o r r e c t i o n  above  th e  i n a c c u r a t e  i n f o r m a t i o n  
i f  i t  i s  a  c o r r e c t i o n  i n  t h e  j o u r n a l  b e f o r e  
p o s t i n g  th e  e r r o r  to  t h e  l e d g e r ,  o r  i f  an  
i n c o r r e c t  amount i s  p o s t e d  i n  t h e  l e d g e r .
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S c o re :  112 -
98 -  112 S u p e r i o r  
80 -  98 E x c e l l e n t
60 -  80 Good
L ess  t h a n  60 Could be b e t t e r
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E x e r c i s e
Draw a  two-column g e n e r a l  J o u r n a l  and  t h e  n e c e s s a r y  
a c c o u n t s  f o r  th e  f o l l o w i n g  t r a n s a c t i o n s .  J o u r n a l i z e  and 
p o s t  t h e  f o l l o w i n g  t r a n s a c t i o n s ;  th e n  p e n c i l  f o o t  th e  
a c c o u n t s  and p rep a re ,  a  t r i a l  b a l a n c e .
Mr. Bob P a r r o t  s e t s  up a  shoe s t o r e  c a l l e d  P a r r o t ' s  
Shoe S t o r e .  In  t h e  f o l l o w i n g  t r a n s a c t i o n s  a r e  th e  f i r s t  
m o n th ' s  o p e r a t i o n s .
May 1 Mr. P a r r o t  i n v e s t s  $5 ,000  c a s h  i n  th e  b u s i n e s s
p l u s  s t o r e  equ ipm en t  ( s h e l v e s  and a g l a s s  d i s p l a y  
c a b i n e t )  v a l u e d  a t  $ 1 ,0 0 0 .  and o f f i c e  equipment  
( d e sk ,  f i l e  c a b i n e t ,  e t c . )  v a l u e d  a t  $560.
1 Ren ted  a  b u i l d i n g  downtown. P a id  a y e a r ' s  r e n t  
i n  advance  — .$ 1 , 8 0 0 .
2 Cash r e g i s t e r  p u rc h a s e d  on a c c o u n t  from I n t e r ­
n a t i o n a l  R e g i s t e r  Corp.  — $980 ( t o  be p a i d  i n  
90 d a y s ) .
3 Rece ived  s h ip m e n t  o f  sh o es  on a c c o u n t  from 
Premium Shoe M a n u fa c tu r in g  Co. — $4 ,860 .
4 P u rc h ase d  on a c c o u n t  a s t o c k  o f  p u r s e s  and 
h o s i e r y  i t e m s  .from Wearing A p p a re l  Supply  
House — $ 1 ,2 1 0 .
4 P a id  f o r  a d v e r t i s i n g  f o r  th e  open ing  o f  th e  
s t o r e  — $3 0 0 .
6 S t o r e  s u p p l i e s  p u r c h a s e d  f o r  c a s h  — $100.
6 O f f i c e  s u p p l i e s  p u r c h a s e d  f o r  c a s h  — $50.
10 Cash s a l e s  f o r  t h e  w eek—  $500.
10 S a le s  on a c c o u n t  f o r  t h e  week — $100.
15 P u rc h a se d  i n s u r a n c e  on i n v e n t o r y .  P a id  a y e a r ' s  
premium — $220.
17 Cash s a l e s  f o r  th e  week — $620.
17 S a le s  on a c c o u n t  f o r  t h e  week — $175.
17 Withdrew f o r  p e r s o n a l  u s e  — $200.
17 P a id  s a l e s m e n ' s  s a l a r i e s  — $100.
20 P u rc h a se d  a d d i t i o n a l  s t o c k  o f  sh o es  on a c c o u n t  
from Premium — $ 2 ,7 6 0 .
22 R ece ived  c a s h  on a c c o u n t s  — $210.
22 P a id  $500 to  I n t e r n a t i o n a l  R e g i s t e r  Company on 
a c c o u n t .
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24 Cash s a l e s  f o r  t h e  week — $490.
24 S a l e s  on a c c o u n t  f o r  t h e  week — $230.
24 S a l e s m e n 's  s a l a r i e s  — $120.
29 R e ce iv ed  on a c c o u n t s  — .$250 .
31 Cash s a l e s  f o r  t h e  week — $550.
31 S a l e s  on a c c o u n t  f o r  th e  week — $200.
31 S a l e s m e n 's  s a l a r i e s  — $140.
31 P a id  Premium Shoe M a n u fa c tu r in g  Co. $1 ,000  on 
a c c o u n t .
31 P a id  to  Wearing A p p a re l  Supp ly  House $500 on 
a c c o u n t .
31 Withdrew $200 f o r  p e r s o n a l  u s e .
31 P a id  m i s c e l l a n e o u s  e x p e n s e s :
Telephone  —  $13.




COMPLETION OP THE ACCOUNTING CYCLE
The summary p h ase  o f  a c c o u n t i n g  i s  c o m p le te d  i n  t h i s  
c h a p t e r .  Up to  t h i s  p o i n t ,  t h e  r e c o r d i n g ,  c l a s s i f y i n g ,  
and  p a r t  o f  th e  sum m ariz ing  p h a s e s  have  been d i s c u s s e d .
The p r e s e n t a t i o n  o f  t h e  a d j u s t i n g  e n t r i e s ,  work 
s h e e t ,  c l o s i n g  e n t r i e s ,  r u l i n g  and b a l a n c i n g  th e  a c c o u n t s ,  
and p o s t  c l o s i n g  t r i a l  b a l a n c e  c o m p le te s  t h e  b a s i c  
a c c o u n t i n g  c y c l e .
Be s u r e  to  u s e  t h e  g r i p e  s h e e t  a s  a  b l i n d ,  and 
a l s o  f e e l  f r e e  to  w r i t e  any  comments on i t  you d e s i r e .
Are you f i l l i n g  th e  r e s p o n s e s  o u t  i n  ink?
A d j u s t i n g  E n t r i e s
1 .  In  t h e  l a s t  two c h a p t e r s ,  t h e  J o u r n a l i z i n g  and
and p o s t i n g  p h as e s  hav e  b e e n  a n a l y z e d .  ______________
and _______________  a r e  p r o c e d u r e s  f o r  r e c o r d i n g  and
c l a s s i f y i n g  f i n a n c i a l  t r a n s a c t i o n s  d u r in g  a  f i s c a l
p e r i o d .
J o u r n a l i z i n g
p o s t i n g
2 .  The t r i a l  - i s  a s t a t e m e n t  f o r  p r o o f
o f  t h e  e q u a l i t y  o f  t h e  d e b i t  and c r e d i t  b a l a n c e s  o f
th e  a c c o u n t s  i n  t h e  .
b a l a n c e
l e d g e r
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3.  The r e c o r d i n g  o f  t r a n s a c t i o n s  i n  t h e  _ _ _ _ _ _ _ _ _ _ _ _
and p o s t i n g  them i n  th e  _____________________ i s  a
m e t h o d o l o g i c a l  a n a l y s i s  o f  t r a n s a c t i o n s  d u r in g  th e
f i s c a l  p e r i o d .
j o u rn a l  
l e d g e r  •
4 .  The s u m m a r iz a t io n  o f  f i n a n c i a l  a c t i v i t i e s  f o r  a 
f i s c a l  p e r i o d  i n v o l v e s  a n a l y z i n g  t r a n s a c t i o n s  and e v e n t s  
a f f e c t i n g  t h a t  p a r t i c u l a r  _____________________
[ f i s c a l  per iod l
5 .  T h e r e f o r e ,  f o r  D odd 's  Book S t o r e ,  i s  i t  r i g h t  to  
c h a rg e  a  f i s c a l  p e r i o d  w i t h  c o s t  o f  m e rc h a n d is e  t h a t  
was n o t  s o l d  d u r in g  t h e - p e r i o d  i n  d e t e r m i n i n g  n e t  
p r o f i t  f o r  th e  p e r i o d ?  ________
P r e p a i d  Expenses
Almost a l l  b u s i n e s s e s  pay some o f  t h e i r  ex p en ses  
b e f o r e  a t t a i n i n g  any  b e n e f i t  from them. This  p r e ­
payment i s  an a s s e t .
6 .  I f  t h e  f i s c a l  p e r i o d  i s  a  month ,  i s  i t  r i g h t  to  
c h a rg e  a l l  s i x  months o f  th e  p r e p a i d  i n s u r a n c e  a s  an 
expense  i n  th e  month o f  J u ly ?  ______
B
7 .  Should  t h e  c o s t  o f  equ ipm en t  b o th  f o r  t h e  s t o r e  and 
f o r  th e  o f f i c e  be a l l o c a t e d  o v e r  th e  p e r i o d s  i n  which 
t h e s e  i t e m s  a r e  u s e d  i n  t h e  company? _______
Yes
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8 .  You c a n  p r o b a b ly  s e e  t h e  p o i n t  beh ind  t h i s .  Some 
f i n a n c i a l  _____________________ and e v e n ts  w i l l  i n v o l v e
expenses  which  w i l l  a f f e c t  s e v e r a l  f i s c a l  p e r i o d s .  
t r a n s a c  t i o n s |
9 .  For t h o s e  f i n a n c i a l  t r a n s a c t i o n s  and e v e n t s  which  
a f f e c t  s e v e r a l  ______________ p e r i o d s ,  t h e  ex p en ses  •
i n v o lv e d  m ust  be a l l o c a t e d  to  th e  ___________ ____________
b e in g  a n a l y z e d .
f i s c a l
f i s c a l  p e r io d
10 .  I n  t h e  c a s e  o f  p r e p a i d  i n s u r a n c e ,  t h e  example i n  
th e  p r e v i o u s  c h a p t e r ,  s i x  months o f  i n s u r a n c e  were p a i d  
i n  a d v a n c e .  I f  t h e  advance  payment i s  f o r  more t h a n  th e  
c u r r e n t  a c c o u n t i n g  p e r i o d ,  i t  i s  c l a s s i f i e d  a s  a 
________________ i t e m ,  and i s  c o n s i d e r e d  an a s s e t .
p r e p a i d
11 .  As t h e  p r e p a i d  expense  e x p i r e s  i t  becomes an
exp ensel
12 .  As soon as  t h e y  a r e  a c q u i r e d ,  most f i x e d  a s s e t s  
b e g in  to  d e t e r i o r a t e  and d e c r e a s e  i n  v a lu e  and u s e f u l n e s s .  
The l a r g e s t  p a r t  o f  th e  _ _ _ _ _ _ _ _ _ _ _ _  w i l l
have  to  be r e p l a c e d  a f t e r  a  c e r t a i n  l e n g t h  o f  t im e  i f  th e  
company c o n t i n u e s  t o  e x i s t ,  
f i x e d  a s s e t s
1 3 .  These  ________________  d e c r e a s e  I n  v a l u e
to  th e  company a s  a  r e s u l t  o f  u s a g e ,  o r ,  to  sa y  th e  
same t h i n g  a n o t h e r  way, t h e y  d e p r e c i a t e .
f i x e d  a s s e t s
1 4 .  I t  would n o t  o r d i n a r i l y  be p r o p e r  to  r e c o r d  t h e  c o s t  
o f  a  f i x e d  a s s e t  a s  an  expense  i n  t h e  f i s c a l  p e r i o d  i t  
was p u r c h a s e d .  Would i t  n o r m a l l y  be f e a s i b l e  to  r e c o r d  
t h e  e n t i r e  c o s t  a s  an  expense  i n  th e  f i s c a l  p e r i o d  i n  
which  th e  a s s e t  was d i s p o s e d ?  ________
1 5 .  I t  i s  o n ly  p r o p e r  to  r e c o r d  t h e  d e c r e a s i n g  v a l u e  
a s  i t  o c c u r s .  T h e r e f o r e ,  you w i l l  have  d e p r e c i a t i o n  
expense  a p p l i c a b l e  to  each  f i s c a l  _ _ _ _ _ _ _ _ _  o f
th e  l i f e  o f  th e  a s s e t .
p e r i o d
Accrued  L i a b i l i t i e s  . .
1 6 .  At th e  end o f  a  _ _ _ _ _ _ _ _ _   ______________ t h e r e
a r e  o f t e n  l i a b i l i t i e s  t h a t  a r e  a c t u a l l y  i n c u r r e d ,  b u t  
t h e y  have  n o t  become due and  have  n o t  been r e c o r d e d .  
These a r e  c a l l e d  a c c r u e d  l i a b i l i t i e s .
f i s c a l  per iod l
1 7 .  S a l a r i e s  p a y a b le  i s  an example o f  an a c c r u e d
i n a b i l i t y
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18 .  The _ _ _ _ _ _ _ _ _ _ _  _____________________ » s a l a r i e s
p a y a b l e ,  r e s u l t s  when t h e  end o f  th e  f i s c a l  p e r i o d  does 
n o t  c o r r e s p o n d  w i th  th e  end o f  th e  p a y r o l l  p e r i o d .  
laccrued l i a b i l i t y !
1 9 .  L e t  u s  c o n s i d e r  f o r  a moment th e  example u s e d  
p r e v i o u s l y  f o r  D odd 's  Book S t o r e .  The f i s c a l  p e r i o d  
ends on J u l y  31» 1962 ,  which  i s  a Tuesday.  Your p a r t -  
t im e sa le sm an  i s  p a i d  a t  the  end o f  t h e  week. He h as  
worked on Monday and Tuesday o f  th e  f i s c a l  p e r i o d ,  f o r  
which t im e he h a s  n o t  been  r e i m b u r s e d .  This i s  an
_________________________________________; i t  i s  c l a s s i f i e d
as  s a l a r i e s  p a y a b l e .
laccrued  1 l a b i l i t y !
20.  I f  t h e  sa le sm a n  works t h e  same number o f  h o u r s  each 
day on a  f i v e  day week, t w o - f i f t h s  o f  h i s  w eek ly  s a l a r y  
h a s  been e a rn e d  th e  l a s t  two days o f  J u l y .  T w o - f i f t h s
o f  $20 e q u a l s  $8 which  i s  an  ________________________________
lacorued l i a b i l i t y
21.  There a r e  many o t h e r  examples o f  p r e p a i d  and  
a c c r u e d  e x p e n s e s ,  a l l  o f  them em p h as iz in g  t h e  n e c e s s i t y  
o f .so m e  ty p e  o f  a d j u s t m e n t s  a t  t h e  end o f  a  ______________
I f l s c a l  p e r io d
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22 .  The e n t r i e s  f o r  t h e s e  a d j u s t m e n t s  a r e  c a l l e d  
a d j u s t i n g  e n t r i e s . _____________________ _ _ _ _ _  a r e
J o u r n a l i z e d  i n  th e  g e n e r a l  __________________  and p o s t e d
to  t h e  r e l a t e d  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  i n  th e  l e d g e r .
A d j u s t i n g  e n t r i e s  
J o u r n a l  
a c c o u n t s
Work S h e e t
23*. The J o u r n a l  and l e d g e r  a r e  pe rm anen t  r e c o r d s ,  and 
t h e  J o u r n a l i z i n g  and p o s t i n g  s h o u ld  be done i n  i n k .
The f i n a n c i a l  r e c o r d s  and s t a t e m e n t s  a r e  v ery  i m p o r t a n t  
i n  many l e g a l  s i t u a t i o n s ,  and t h e r e f o r e ,  m ust  be 
p r e p a r e d  i n  __________ .
24 .  S in ce  th e  end o f  t h e  f i s c a l  p e r i o d  i n v o l v e s  many 
p o s s i b i l i t i e s  f o r  making e r r o r s ,  i t  w i l l  s a v e  e x t r a  
work and mean n e a t e r  and more l e g i b l e  r e c o r d s  and 
s t a t e m e n t s  i f  a  work s h e e t  i s  p r e p a r e d  i n  p e n c i l  
b e f o r e  th e  pe rm anen t  r e c o r d s  a r e  p r e p a r e d  i n  . 
in k
25 .  The work s h e e t  i s  e x a c t l y  a s  i t s  name s t a t e s  — 
a  _ _ _ _ _ _ _ _ _ _ _ _  .
work s h e e t
26 .  The ■ i s  an  i n f o r m a l
s t a t e m e n t ,  p r e p a r e d  i n  __________________ . I t  u s u a l l y
c o n t a i n s  anywhere from s i x  to  12 o r  more amount co lum ns .
work s h e e t  
p e n c i l
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27.  As a l l  good s t a t e m e n t s  do, th e  work s h e e t  —  
a l t h o u g h  an  i n f o r m a l  s t a t e m e n t  — h a s  t h a t  l i t t l e  
i t e m  a t  th e  to p  which  i d e n t i f i e s  i t ,  c a l l e d  a ___
28. The '   o f  t h e  work s h e e t  c o n s i s t s




h e a d in g  "
name o f  t h e  f i r m
name o f  t h e  f i n a n c i a l  s t a t e m e n t
d a t e  o r  p e r i o d  c o v e re d  by th e  s t a t e m e n t
29 .  C o n t in u in g  th e  example o f  Dodd*s Book S t o r e  which
h as  a  f i s c a l  p e r i o d  o f  one month:
1 .  The f i r s t  l i n e  o f  t h e  h e a d in g  i s  t h e  name o f  
th e  company which  i s :
2 .  The seco n d  l i n e  i s  th e  name o f  t h e  s t a t e m e n t ,
o r  ____________ ■ . i n  t h i s  cas.e.
D odd 's  Book Sto  
Work S he6 t
r e
30.  The f o r  a company c o v e r s
th e  f i n a n c i a l  t r a n s a c t i o n s  and e v e n t s  d u r in g  a f i s c a l
p e r i o d .  T h e r e f o r e ,  t h e t h i r d  l i n e  o f  th e  h e a d in g i s
l i k e  t h a t  o f  th e income s t a t e m e n t  —
J u l y  31, 1962.
woric sneeu  
For  Month Ended
I
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31.  The com ple te  h e a d in g  o f  th e  work s h e e t  a p p e a r s  as  
f o l l o w s  f o r  y o u r  book s t o r e :
Doddys Book S t o r e  
Work S h e e t  
For  Month Ended J u l y  31. 1962
32 .  The f i r s t  two columns o f  t h e  •________
a r e  t r i a l  b a l a n c e  columns — a  d e b i t  column and a c r e d i t  
column. This may be t a k e n  from th e  t r i a l  b a l a n c e  s t a t e ­
m en t ,  o r  t h e  a c t u a l  t r i a l  b a l a n c e  may be p r e p a r e d  on t h e  
work s h e e t .
work shee t l
33 ._^The  end o f  t h e  month t r i a l  b a l a n c e  f o r  th e  book 
s t o r e  w i l l  a p p e a r  as  f o l l o w s  on t h e __________________ _____
A cc t .
No. A ccount  T i t l e s
T r i a l  B a lan ce
I l l Cash 6 ,4 3 5 . 2 4
114 A ccoun ts  R e c e iv a b le 4 8 6 .0 0
121 O f f i c e S u p p l i e s 1 2 5 .0 0
141 P r e p a i d I n s u r a n c  e 6 0 0 .0 0
161 S t o r e  Equipment 2 ,2 5 0 .0 0
171 O f f i c e Equipment 9 6 0 .0 0
181 B u i l d i n g 6 ,0 0 0 .0 0
191 Land 1 ,0 0 0 .0 0 •
211 A ccoun ts  P ay ab le 4 ,2 0 0 .0 0
311 Dan Dodd, C a p i t a l 1 8 ,9 6 0 .0 0
312 Dan Dodd, Drawing 2 5 0 .0 0
411 S a l  es 2 ,5 1 5 .0 0
511 P u rc h a s e s 7 ,5 0 0 .0 0
621 S a l a r y Expense 4 0 .0 0
691 M i s c e l l a n e o u s  Expenses 2 8 .7 6
work s h e e t
2 5 . 6 t 5 . 0 0 2 $ ,6 ? 3 .o 6
d e b i t  c r e d i t
217
34. The _ _ _ _ _ _ _ _ _ _  w i l l  a lways
c o n t a i n  a  p a i r  o f  columns e n t i t l e d  income s t a t e m e n t  and
a  p a i r  e n t i t l e d  b a l a n c e  s h e e t .  Each p a i r  c o n s i s t s  o f  a
____________ column and a  _ _ _ _ _ _ _ _ _  column.
work s h e e t
d e b i t
c r e d i t
35» The s i m p l e s t  form o f  _ _ _ _ _ _
one t h a t  has  s i x  co lum ns.
Iwork sheet)
36.  An example o f  th e  form f o r  a
i s
column work
s h e e t  f o r  th e  book s t o r e  a t  t h e  end o f  J u l y  would be :
D odd 's  Book S to r e  
Work S h ee t
Acc t . r  1 fi ' ' ■- ‘ i  S B S
No. Account T i t l e s Dr. Or. . Dr. Or. Dr. Or.
s i x
T r i a l  B a la n c e  Income S ta t e m e n t  B a la n c e  Shee t
37* The s i x - c o l u m n _________________________________ would be
f o r  a  company t h a t  had  no a d j u s t i n g  e n t r i e s  a t  t h e  end
o f  t h e   _________________________________ , which would be
an u n u s u a l  s i t u a t i o n .
work s h e e t  
f i s c a l  p e r i o d
38. The te n -c o lu m n    p r e s e n t s  a
v e ry  good a n a l y s i s  f o r  a d j u s t i n g  e n t r i e s  b e f o r e  th e y  
a r e  o f f i c i a l l y  p l a c e d  on th e  pe rm anen t  r e c o r d s .
Iwork shee t j
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39. The e x t r a  f o u r  columns i n  t h e  t e n -c o lu m n  ___________
_ _ _ _ _ _ _ _ _ _  a r e  p a i r e d  i n t o  two s e t s  o f  columns —
one s e t  e n t i t l e d  A d ju s tm en ts  and t h e  o t h e r  s e t  A d ju s t e d  
T r i a l  B a la n c e .
Iwork shee i l
A d ju s tm e n ts  on t h e  Work S h e e t
40 .  The a d j u s t m e n t s  columns p r e s e n t  th e  ______________
e n t r i e s .
lad-lusting)
41.  The a d j u s t m e n t s  s e c t i o n  c o n s i s t s  o f  two columns —
a . column and a _ _ _ _ _ _ _ _  column.
debit
cred it
42.  The _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  s e c t i o n  o f  th e  __________
________________ p r e s e n t s  th e  a d j u s t i n g  e n t r i e s  t h a t  a r e
n e c e s s a r y  a t  t h e  end o f  t h e  _ _ _ _ _ _ _ _ _ _ _ _   ____________
a d j u s t m e n t s  
work s h e e t  
f i s c a l  p e r io d
43 .  Each e l e m e n t  i n  th e  _ _ _ _ _ _ _ _ _ _ _ _ _ _  e n t r i e s  a r e
keyed  so t h a t  th e  i t e m s  r e l a t e d  to  each  a d j u s t m e n t  can 
be i d e n t i f i e d .
a d j u s t i n g
44. The _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  _ _ _ _ _ _ _ _ _ _ _ _ _  a r e  keyed
by s m a l l  l e t t e r s  i n  p a r e n t h e s e s  o r  s m a l l  numbers i n  
p a r e n t h e s e s .
lad j u s  t ing: e n t r i e s j
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45 .  The a d j u s t i n g  e n t r i e s  f o r  Doddf s Book S t o r e ,  f i r s t ,  
w i l l  he p l a c e d  i n  th e  _ _ _ _ _ _ _ _ _ _ _  . and
th e n  l a t e r  t h e y  w i l l  be J o u r n a l i z e d  i n  t h e  _ _ _ _ _ _ _ _ _
_________________ and p o s t e d  to  t h e ___________________
work s h e e t  
g e n e r a l  J o u r n a l  
g e n e r a l  l e d g e r
46 .  Each one o f  th e  a d j u s t m e n t s  t h a t  you need  to  make 
f o r  t h e  book s t o r e  w i l l  be a n a ly z e d  and r e c o r d e d  i n  
th e  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  s e c t i o n  o f  t h e  work s h e e t .
lad justmentl
47 .  The a d j u s t i n g  e n t r i e s  f o r  m e rc h a n d i s e  i n v e n t o r y  i s  
s l i g h t l y  d i f f e r e n t  th a n  t h e  r e s t  o f  t h e  a d j u s t i n g  e n t r i e s  
t h a t  w i l l  be p r e s e n t e d  s h o r t l y .  As you have p r o b a b ly  
n o t i c e d ,  when m e rc h a n d is e  i s  p u r c h a s e d  i t  i s  d e b i t e d
to  t h e  _ _ _ _ _ _ _ _ _ _ _ _ _  a c c o u n t .
Ipur c h a s e s
48 .  At th e  end o f  t h e  ' . 
t h e r e  w i l l  s t i l l  be m e rc h a n d is e  on h a n d .  " P u rc h a s e s "
i s  a  ___________ a c c o u n t ,  and w i l l  show a l l  o f  t h e
p u r c h a s e s  o f  m e rc h a n d i s e  d u r in g  th e  c u r r e n t
_ •
f i s c a l  p e r io d  
c o s t
f i s c a l  p e r io d
220
49 .  At t h e  end o f  th e
c o u n t  i s  t a k e n  o f  t h e  m e rc h a n d i s e  on hand ;  t h i s  i s  
c a l l e d  an  i n v e n t o r y .
I f i s c a l  period)
50 .  An i n v e n t o r y  i s  t a k e n  o f  a l l  ' on
h an d ,  and t h e  _______ on hand  a t  th e  end o f
t h e  _ _ _ _ _ _ _ _ _ _ _ _ i s  c a l l e d  m e rc h a n d i s e
i n v e n t o r y .
m e rc h an d ise  
m e rc h an d ise  
f i s c a l  p e r i o d
5 1 .  The _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  i n v e n t o r y  a c c o u n t  i s  a
c u r r e n t  a s s e t  a c c o u n t ,  and i s  l i s t e d  on th e  b a l a n c e  
s h e e t .
merchandise!
52 .  The _____________________________________________ a c c o u n t
i s  an   a c c o u n t .
m e rc h an d ise  i n v e n t o r y  
a s s e t
53 .  B u t ,  i n  d e t e r m in in g  t h e  c o s t  o f  goods s o l d ,  th e  
m e rc h a n d i s e  i n v e n t o r y  a t  t h e  b e g i n n in g  o f  t h e  _ _ _ _ _ _
i s  added  to  t h e  p u r c h a s e s  o f  m e rc h a n d is e  f o r
th e  f i s c a l  p e r i o d  to  o b t a i n  goods a v a i l a b l e  f o r  s a l e ,  
Prom goods a v a i l a b l e  f o r  s a l e ,  th e  ____________________
a t  th e  end o f  t h e   _______________  i s  s u b t r a c t e d
to  o b t a i n  c o s t  o f ________________ d u r in g
th e  f i s c a l  p e r i o d .
221
f i s c a l  p e r i o d  
m e rc h an d ise  i n v e n t o r y  
f i s c a l  p e r i o d  
goods s o l d ____________
54 .  S in c e  t h e  ■ ___________
i s  p r e s e n t e d  i n  t h i s  n a t u r e  i n  t h e  income __
th e  e n t r y  i s  p r e s e n t e d  a  l i t t l e  d i f f e r e n t l y .
m e rc h an d ise  i n v e n t o r y  
income s t a t e m e n t_____
55* The _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  ______________
a c c o u n t  w i l l  have  th e  b e g in n in g  i n v e n t o r y  i n  i t  u n t i l
th e  a d j u s t i n g  e n t r y  i s  a c t u a l l y  p o s t e d  to i t  a t  th e  end
o f  t h e  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  ___________________ •
m e rch an d ise  i n v e n t o r y  
f i s c a l  p e r i o d _________
56.  S in c e  b o th  th e  b e g i n n in g  and end ing  i n v e n t o r i e s  and 
th e  t o t a l  p u r c h a s e s  f o r  t h e  _ _ _ _ _ _ _ _ _ _ _ _  ______________
a r e  u s e d  i n  th e  p r e p a r a t i o n  o f  t h e  income s t a t e m e n t ,  
a l l  t h r e e  amounts a r e  m a i n t a i n e d  i n  t h e  -work s h e e t .  
( f i s c a l  per iod!
57* To e n t e r  th e  a d j u s t i n g  e n t r y  i n  th e  a d j u s t m e n t s
column i n  t h e  work s h e e t  f o r  m e rc h a n d is e  __________________
r e q u i r e s  two e n t r i e s .
Jlnventor.vl
58 .  The f i r s t  e n t r y  i s  to  w r i t e  o f f  th e  o ld  m e rc h a n d is e
i n v e n t o r y ;  t h e r e f o r e ,  t h e _____________________________.
a c c o u n t  i s  c r e d i t e d ,  and to  p r e s e r v e  t h i s  b e g in n in g  
i n v e n t o r y  b a l a n c e  f o r  t h e  income s t a t e m e n t ,  th e  expense  
and rev en u e  summary a c c o u n t  i s  .
a c c o u n t
—  I
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m e rc h a n d ise  i n v e n t o r y  
d e b i t e d
59. To record the inventory on hand a t the end o f  the
(o f t® 11 c a l l e d  t h e  e n d in g
i n v e n t o r y ) ,  _______ d e b i t e d
and e x p e n s e 'a n d  r e v e n u e  summary i s  .
f i s c a l  p e r i o d  
m erc h an d ise  i n v e n t o r y  
c r e d i t e d
L e t  u s  s e e  how t h i s  newly  a c q u i r e d  knowledge a p p l i e s  
to  D odd 's  Book S t o r e .  L e t  u s  assume t h a t  i t  i s  t h e  end 
o f  th e  f i r s t  m o n th ' s  o p e r a t i o n s .  The f o l l o w i n g  20 f ram es  
a p p l y  to  c i r c u m s t a n c e s  a s  o f  t h a t  d a t e .
60 .  You took  i n v e n t o r y  on J u l y  31,  and found t h a t  you
had  m e rc h a n d ise  on hand t h a t  c o s t  you $ 6 ,2 5 0 .  The
a d j u s t i n g  e n t r y  w i l l  be a  ___________ ;______  to  m e rc h an d ise
i n v e n t o r y  and a c r e d i t  to  ___________________  and ______________
summary.
debit
expense  and rev en u e
61 .  The book s t o r e  had no b e g in n in g  i n v e n t o r y ;  t h e r e f o r e ,
th e  b e g in n in g  i n v e n t o r y  c a n n o t  be t r a n s f e r r e d  to  expense
and re v e n u e  '________  .
bummar.y]
6 2 .  As m e n t io n ed  p r e v i o u s l y ,  th e  f i x e d  a s s e t s  p u rc h a s e d  
f o r  t h e  b u s i n e s s  have d e c r e a s e d  i n  v a l u e  to a  c e r t a i n
e x t e n t  d u r in g  th e  month,  o r  th e y  have  _______;_____________ .
|d e p re c ia ted i
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6 3 .  S in ce  a  month i s  a r e l a t i v e l y  s h o r t  t im e to
c a l c u l a t e  . i t  i s  d e c id e d  t h a t
f i x e d  a s s e t s  a c q u i r e d  on o r  b e f o r e  th e  f i f t e e n t h  o f  th e
month w i l l  be _ f or  a  whole month,  and
th o s e  a c q u i r e d  a f t e r  th e  f i f t e e n t h  w i l l  n o t  be
c o n s i d e r e d  f o r  ____________________ f o r  t h e  c u r r e n t  month .
d e p r e c i a t i o n
d e p r e c i a t e d
d e p r e c i a t i o n
64 .  You lo o k  a t  y o u r  f i x e d  a s s e t s  and f i n d  t h a t  th e  
s t o r e  equipment and b u i l d i n g  were a c q u i r e d  b e f o r e
J u l y  15 and you do n a ted  th e  o f f i c e  equ ipm ent  a f t e r w a r d s .
T h e r e f o r e ,  d e p r e c i a t i o n  m us t  be c a l c u l a t e d  f o r  th e
___________________  a n d ________________ ;___________________ .
b u i l d i n g  
s t o r e  equipment
65 .  I t  i s  e s t i m a t e d  t h a t  t h e  $6 ,000  b u i l d i n g  w i l l  have  
a  l i f e  o f  20 y e a r s ,  what w i l l  th e  d e p r e c i a t i o n  expense  
be f o r  one month? _________
66 .  Amounts r e p r e s e n t i n g  a c c u m u la te d  d e p r e c i a t i o n  a r e  
r e c o r d e d  i n  a n o t h e r  a c c o u n t .  This i s  c a l l e d  a c o n t r a -  
a s s e t  _______________________.
[account!
6 7 . A c o n t r a -  _______  ( o r  o f f s e t t i n g )  a c c o u n t  i s
e s t a b l i s h e d  to  i n d i c a t e  t h e  d e c r e a s e d  v a l u e  o f  th e  
f i x e d  a s s e t  from i t s  o r i g i n a l  c o s t .
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l a s se t j
6 8 .  A c o n t r a -  a c c o u n t  i s  c r e a t e d  f o r
ea c h  d e p r e c i a b l e  c l a s s  o f  f i x e d  a s s e t s  and i s  e n t i t l e d  
a c c u m u la te d  d e p r e c i a t i o n  — ( th e n  t h e  name o f  t h e  group  
o f  f i x e d  a s s e t s  to  which  i t  i s  r e l a t e d ) .
a s s e t l
6 9 . S in ce  a c c u m u l a t e d ______  a c c o u n t s  a r e
c o n t r a - a s s e t  a c c o u n t s ,  th e y  have  ______________  e n t r i e s ,
and  i n  th e  b a l a n c e  s h e e t  a r e  s u b t r a c t e d  from each 
r e l a t e d  f i x e d  a s s e t  a c c o u n t .
F ix ed  A s s e t  Accum ulated  D e p r e c i a t i o n
xx XX
d e p r e c i a t i o n
c r e d i t
7 0 .  You d e t e r m in e d  t h a t ,  f o r  t h e  book s t o r e ,  $25 was 
t h e  d e p r e c i a t i o n  expense  on th e  b u i l d i n g  f o r  th e  month 
o f  J u l y .  The a d j u s t i n g  e n t r y  w i l l  be a  d e b i t  o f  $ 
to  _____—___________ expense  — b u i l d i n g , and a
________________ o f  $ to  a c c u m u la te d  d e p r e c i a t i o n  —
b u i l d i n g .
525
d e p r e c i a t i o n  expense  
c r e d i t  
£ 2 5 ____
7 1 .  The s t o r e  equ ipm en t  h a s  an  e s t i m a t e d  l i f e  o f  f i v e  
y e a r s .  I t  c o s t  $ 2 ,2 5 0 .  What i s  t h e  d e p r e c i a t i o n  f o r  
th e  month o f  J u ly ?  _________
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mtm
7 2 .  The a d j u s t i n g  ______________________ to  r e c o r d  the
d e p r e c i a t i o n  w i l l  be a  _____________ to_______________
— s t o r e  equipm ent  and a
to  _______________________ — s t o r e
eq u ip m en t .
a d j u s t i n g  e n t r y  
d e b i t
d e p r e c i a t i o n  expense 
c r e d i t
ac cu m u la te d  d e p r e c i a t i o n
7 3 .  A lso ,  d u r in g  J u l y  an i n s u r a n c e  p o l i c y  was a c q u i r e d .  
I t  i s  a  s i x  month p o l i c y ,  and was a c q u i r e d  on J u l y  15 .  
O n e - h a l f  month o f  i t  h a s  e x p i r e d .  What w i l l  be th e  
i n s u r a n c e  expense  f o r  t h i s  $300 p o l i c y ?  ________
00
7 4 .  The . f o r  th e  e x p i r e d
p r e p a i d  i n s u r a n c e  i s  a _ _ _ _ _ _ _ _ _ _ _ _  to  i n s u r a n c e  expense
and  a c r e d i t  to
a d j u s t i n g  e n t r y  
d e b i t  
p r e p a i d  i n s u r a n c e
7-5* You p u rc h a s e d  $125 w o r th  o f  o f f i c e  s u p p l i e s  d u r in g  
th e  month .  Do you s t i l l  have  $125 w o r th  o f  t h e s e  s u p p l i e s
on hand  a t  th e  end o f  th e  month? ____
INo ( P u r e l y  you u se d  some o f  them d u r in g  th e  month. )|
7 6 .  An i n v e n t o r y  o f  o f f i c e  s u p p l i e s  i n d i c a t e s  t h a t  you 
have  $100 w o r th  o f  s u p p l i e s  on hand on J u l y  31.  $
o f  t h e s e  s u p p l i e s  have  become an  ex p en se .
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mu
77 .  An a d j u s t i n g  e n t r y  i s  n ee d ed  to  b r i n g  th e  ____________
_________________ a c c o u n t  down to  $100. This w i l l  be a
to  o f f i c e  s u p p l i e s  ex p en se ,  and a  __________
to  .
o f f i c e  s u p p l i e s
d e b i t
c r e d i t
o f f i c e  s u p p l i e s
78 .  A f t e r  a l l  o f  th e  n e c e s s a r y  _______________________  a r e
made i n  th e  • s e c t i o n  o f  t h e  work s h e e t ,
th e  columns a r e  t o t a l e d .
a d j u s tm e n t s
a d j u s tm e n t s
79 .  The t o t a l  ' m ust  e q u a l  th e  t o t a l
_________________  i n  th e  a d j u s t m e n t s  s e c t i o n  o f  th e
d e b i t s  
c r e d i t s  
work s h e e t
80 .  The f o l l o w i n g  i s  a p a r t i a l  —_ _ _ _ _ _ _ _ _  ________
showing th e  a d j u s t m e n t s  s e c t i o n . .  Only th e  a c c o u n t s  
r e l a t e d  to  th e  a d j u s t m e n t s  a r e  g i v e n .  ( lo u  su p p ly  
t h e  t o t a l s . )
Acc t .  
No. Ac c o u n t  T i t l e s
A d ju s tm en ts













O f f i c e  S u p p l i e s  
P r e p a i d  I n s u r a n c e
S a l a r y  Expense
Expense and  Revenue Summary 
M erchand ise  I n v e n t o r y  
D e p r e c i a t i o n  Expense — B u i ld in g  
Accumulated  D e p r e c i a t i o n  — 
B u i ld in g
D e p r e c i a t i o n  Expense —
S to re  Equipment 
Accumulated D e p r e c i a t i o n  —
S to re  Equipment 
S a l a r i e s  P ay ab le  
O f f i c e  S u p p l i e s  Expense 
I n s u r a n c e  Expense
I f )
25 .00  
25.00
8 .0 0
^ 6 , 250 .00  
25 .00
(*) 6 , 250.00
Cc>
work s h e e t









A d ju s te d  T r i a l  B a lan ce  on th e  Work S h e e t
8 1 .  In  th e  te n -c o lu m n  work s h e e t  a f t e r  t h e  t r i a l
b a l a n c e  s e c t i o n  and th e  ___________________  s e c t i o n
have  been  p r e p a r e d ,  columns t o t a l e d ,  and e q u a l i t y  
p ro v en ,  th e  n e x t  s e c t i o n  i s  t h e  a d j u s t e d  t r i a l  b a l a n c e  
s e c t i o n .
a d j u s t m e n t s
8 2 .  The a d j u s t e d i s  m e re ly
th e  c o m b in a t io n  o f  t h e  t r i a l  b a l a n c e  and a d j u s t m e n t s  
s e c t i o n s  o f  the
t r i a l  b a l a n c e  
work s h e e t
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8 3 . Each a c c o u n t  b a l a n c e  i n  th e  t r i a l  b a l a n c e ,  p lu s  o r  
minus th e  a d j u s t m e n t  ( i f  t h e r e  i s  o n e ) ,  i s  t r a n s f e r r e d  
a s  one b a l a n c e  to  th e  r e l a t e d  d e b i t  o r  c r e d i t  column i n
th e  a d j u s t e d  ______________  . w i th  th e
e x c e p t i o n  o f  th e  e n t r i e s  r e l a t e d  to  expense  and revenue  
summary.
l ir la i  balance
8 4 .  _ _ _ _ _ _ _ _ _ _  and ___________ summary c o n t a i n s  th e
e n t r i e s  f o r  th e  b e g in n in g  and e n d in g  i n v e n t o r i e s .  S in ce  
b o th  f i g u r e s  a r e  u s e d  i n  p r e p a r a t i o n  o f  th e  income
. th e y  a r e  t r a n s f e r r e d  a s  s e p a r a t e
i te m s  to  the  a d j u s t e d  _ _ _ _ _ _ _ _ _ _  __________________ and
_ _ _ _ _ _ _ _ _  s t a t e m e n t  s e c t i o n s .  ( In  t h e  example o f
Dodd 's  Book S t o r e ,  on th e  n e x t  p age ,  t h e r e  i s  o n ly  an
end ing  i n v e n t o r y  s i n c e  t h e r q  was no i n v e n t o r y  a t  the
b e g in n in g  o f  th e  m on th . )
Expense and~revenue 
s t a t e m e n t  
t r i a l  b a l a n c e  
Income
85 .  On th e  f o l l o w i n g  page a r e  th e  f i r s t  t h r e e  s e c t i o n s  
o f  th e  te n -co lu m n  work s h e e t .  You f i l l  o u t  th e  a d j u s t e d  
t r i a l  b a la n c e  s e c t i o n ;  th e n  r e f e r  to  th e  n e x t  page to 
see  i f  you d id  i t  p r o p e r l y .
Dodd’ s Book S to r e  
Work S h e e t
k c c t .
No. Account T i t l e s
^ r i a l B a lance A d ju s tm e n ts  A d ju s t e d  T r i a l  B a lance
Dr. Cr. 1 D r. Cr . Dr. Cr.
i l l da sh 6 ,4 3 5 .2 4
114 A ccounts  R e c e iv a b le 486 .00
121 O f f i c e  S u p p l i e s  . 1 2 5 .0 0 2 5 .0 0
141 P r e p a id  I n s u r a n c e 6 00 .00 v) 2 5 . 0 0
161 S t o r e  Equipment 2 ,2 5 0 .0 0
171 O f f i c e  Equipment 960 .00
181 B u i l d i n g 6 ,0 0 0 .0 0
191 Land 1 ,0 0 0 .0 0
211 A ccounts  P ay ab le 4 ,2 0 0 .0 0
311 Dan Dodd, C a p i t a l 1 8 ,9 6 0 .0 0
312 Dan Dodd, Drawing 250 .00
411 S a le s 2 ,5 1 5 .0 0
511 P u rc h a s e s 7 ,5 0 0 .0 0 (4 )
621 S a l a r y  Expense 4 0 .0 0 8 .0 0
691 M is c e l l a n e o u s  Expenses 28 .76
2 5 , 6 t 5 . 0 0 te . t f i .o o
351 Expense and Revenue
Summary 6 ,2 5 0 .0 0
116 M erchand ise  I n v e n t o r y 6 ,2 5 0 .0 0
672 D e p r e c i a t i o n  Expense —
B u i l d i n g *  25 .00
182 Accum ulated  D e p r e c i a t i o n  — 6>)B u i l d i n g J 25 .00
625 D e p r e c i a t i o n  Expense —- fc l
S t o r e  Equipment u  3 7 . 5 0
162 Accum ulated  D e p r e c i a t i o n  —
S t o r e  Equipment to 3I * 5°221 S a l a r i e s  P ay ab le //y  J & 8 .0 0
661 O f f i c e  S u p p l i e s  Expense 2 5 . 0 0
662 I n s u r a n c e  Expense 0° 25 .00
.
6 . 3 7 6 . 5 0 6 .  3?0.5<5
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A d ju s ted  T r i a l  B a lance
Dr. Or.
6 , 4 3 5 . 2 ?
486 .00
100 .00
575 .00  
2 ,2 5 0 .0 0
960 .00  
6 ,0 0 0 .0 0  
1 ,0 0 0 .0 0
250 .00
7 ,5 0 0 .0 0
48 .00  
28 .76





4 .2 0 0 .0 0  
1 8 ,9 6 0 .0 0
2 .5 1 5 .0 0




3 1 .9 9 5 .5 6 5 l . 9 9 S . 5 0
Income S ta te m e n t  and B alance  S h e e t  on th e  Work S h ee t
86 .  From th e  a d j u s t e d  ._____________________________ ,
I n f o r m a t i o n  can be t r a n s f e r r e d  to e i t h e r  th e  income 
s t a t e m e n t  o r  b a la n c e  s h e e t  s e c t i o n  o f  th e  ____
t r i a l  b a la n c e  
work s h e e t
87 .  The t o t a l  c r e d i t s  and t o t a l  d e b i t s  i n  th e  income 
s t a t e m e n t  s e c t i o n  o f  th e  ____  ______
w i l l  n o t  be e q u a l ,  
work sh ee t l
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88. I f  the  t o t a l  c r e d i t s  i n  th e  income s t a t e m e n t  s e c t i o n  
a r e  l a r g e r  th a n  th e  t o t a l  d e b i t s ,  th e  d i f f e r e n c e  between
th e  two t o t a l s  r e p r e s e n t  a __________ ________________ .
Inet income
8 9 . I f  t h e  t o t a l  d e b i t s  a r e  l a r g e r  t h a n  t h e  t o t a l
c r e d i t s  i n  t h e  income s t a t e m e n t  s e c t i o n ,  t h e r e  i s  a
n e t  _ _ _ _ _ _ _ _ _ _ _ _  i n s t e a d  o f  a _ _ _ _ _  .
l o s s  '
n e t  income
90. I n  th e  b a l a n c e  s h e e t  s e c t i o n  o f  t h e ____________________ ,
a l l  th e  a c c o u n t  b a l a n c e s  r e l a t e d  to  t h e  b a l a n c e  s h e e t
a r e  l i s t e d .  
work s h e e t
91. The t o t a l  d e b i t s  o f  t h e  b a l a n c e  s h e e t  w i l l  n o t  e q u a l  
the  t o t a l  c r e d i t s .  The d i f f e r e n c e  between th e  two t o t a l s  
w i l l  r e p r e s e n t  a n e t  income i f  t h e  t o t a l  d e b i t s  a r e  l a r g e r  
th an  th e  .
t o t a l  c r e d i t s l  ^
92. In  th e  ____________ |_____________________s e c t i o n ,  i f  th e
t o t a l  c r e d i t s  a r e  l a r g e r  t h a n  th e  t o t a l  d e b i t s ,  a
• _  I s 'fck e r e s u l t .
b a la n c e  s h e e t  
n e t  l o s s _____
93* The com ple te  a d j u s t e d  t r i a l  b a l a n c e  s e c t i o n  and th e  
amount columns f o r  the  income s t a t e m e n t  and b a l a n c e  s h e e t  
a r e  p r e s e n t e d  on th e  n e x t  p ag e .  Complete t h e  income s t a t e ­
ment and  b a l a n c e  s h e e t  s e c t i o n s .  Some o f  th e  more d i f f i ­
c u l t  i t e m s  have  a l r e a d y  been t r a n s f e r r e d  to t h e s e  s e c t i o n s .
Dodd*s Book S to re
Work S h e e t
F or Month Ended J u ly  31« 1962
Account T i t l e s
A d ju s te d  T r i a l  B a lan ce  Income S ta te m e n t B alanc  e S h e e t
Dr.  Or. Dr Cr. Dr. Or.
Cash 6 , 4 3 5 . 2 ^
Accounts  R e c e iv a b le 4 86 .00
O f f i c e  S u p p l i e s 100 .00
P r e p a i d  I n s u r a n c e 575 .00
S t o r e  Equipment 2 ,2 5 0 .0 0
O f f i c e  Equipment 960 .00
B u i l d i n g 6 ,0 0 0 .0 0
Land 1 ,0 0 0 .0 0
A ccounts  P ay ab le 4 ,2 0 0 .0 0
Dan Dodd, C a p i t a l 1 8 ,9 6 0 .0 0
Dan Dodd, Drawing 250 .00 250 .00
S a le s 2 ,5 1 5 .0 0 4
P u rc h a s e s 7 ,5 0 0 .0 0
S a l a r y  Expense 4 8 .0 0
M i s c e l l a n e o u s  Expenses 28 .76
Expense and Revenue
Summary 6 ,2 5 0 .0 0 6 ,2 5 0 .0 0
M erch an d ise  I n v e n t o r y 6 ,2 5 0 .0 0 6 ,2 5 0 .0 0
D e p r e c i a t i o n  Expense —
B u i l d i n g 2 5 .0 0
Accumulated D e p r e c i a t i o n  —
B u i l d i n g 25 .00 25 .00
D e p r e c i a t i o n  Expense —
S to re  Equipment 37 .50
Accumulated  D e p r e c i a t i o n  —
S to re  Equipment 37 .50 37 .50
S a l a r i e s  P ay ab le 8 .0 0 8 .0 0
O f f i c e  S u p p l i e s  Expense 25 .00
I n s u r a n c e  Expense 25 .00




income S ta te m e n t B a lan ce Emeet
Dr. Or. Dr. Or.
7 ,5 0 0 .0 0
48 .00  
28 .76




2 ,5 1 5 .0 0
6 ,2 5 0 .0 0
6 , 4 3 5 . 2 4
486 .00
1 00 .00
575 .00  
2 ,2 5 0 .0 0
960 .00  
6 ,0 0 0 .0 0  
1 ,0 0 0 .0 0
250 .00
6 ,2 5 0 .0 0
4 ,2 0 0 .0 0




7 ,689 .26 '
1 , 0 7 5 . 7 4
8 , 7 6 5 . 0 0 2 4 ,3 0 6 .2 4 2 ^ ,2 3 0 .5 0
1 .0 7 5 .7 4
B , 7 6 5 . 0 0 B ,7 6 5 .0 0 2 4 ,3 0 6 .2 4 2 4 .3 0 6 .2 4
R u l in g  and  B a la n c in g  th e  Work S h ee t
94 .  In  r u l i n g  th e  work s h e e t ,  r e l a t e d  d e b i t  and c r e d i t  
t o t a l s  sh o u ld  be e n t e r e d  on th e  same l i n e .  A s i n g l e  
l i n e  i s  drawn on t h e  p r i n t e d  l i n e  J u s t  above th e  t o t a l s ,
and i f  t h e  t o t a l s  a r e  e q u a l ,  a  doub le  _______________  i s
drawn J u s t  below th e  t o t a l  e n t r i e s  f o r  a  p a r t i c u l a r  
s e c t i o n .
l i n e
95 .  The t o t a l  d e b i t s  and c r e d i t s  o f  each  o f  th e  f i r s t
t h r e e  s e c t i o n s  o f  t h e  _______________  m ust
e q u a l  o r  a  m is t a k e  h a s  b ee n  made.
234
Iwork sheet!




t r i a l  balance 
adjustments
a d j u s t e d  t r i a l  b a la n c e
97 .  The r u l i n g  o f  t h e  t o t a l s  o f  t h e s e  t h r e e  s e c t i o n s  
w i l l  a p p e a r  a s  f o l l o w s :  (Supp ly  i d e n t i f i c a t i o n  f o r
s e c t i o n s  and co lu m n s .)
40 .00
28 .76
2'3T67 3.  00” 3. '675.66
37.50
8 . 0 0
2 5 . 0 0 2 5 . 0 0
k ' . 'T O ' .^ T T m  g o r a .  m .  m
Trial Balance Adjustments Adjusted t r ia l  Balance 
D r . O r .___________ Dr. Or._D r . O r .
98 .  In  t h e  l a s t  two s e c t i o n s  o f  t h e  work s h e e t  — th e
 ________ ' s e c t i o n  and t h e  ____________
__________ s e c t i o n  — th e  n e t  income o r  n e t  l o s s  m ust  be
added to  the  l e s s o r  columns i n  o r d e r  to  make th e  columns 
i n  each  s e c t i o n  _____   .
income s t a t e m e n t  
b a l a n c e  s h e e t  
e q u a l
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991 The n e t  p r o f i t  o r  l o s s  o b t a i n e d  i n  th e  income s t a t e ­
ment s e c t i o n  must  eq u a l  th e  n e t  income o r  l o s s  o b t a i n e d  
i n  th e  . , s e c t i o n .
b a la n c e  sheet)
100.  After the net income or lo s s  i s  determined in  both
t h e  ___________________________________ a n d ______________________
s e c t i o n s ,  and the  n e t  income o r  l o s s  i s  th e  same f o r  b o t h
s e c t i o n s ,  t h e n  t o t a l s  a r e  e n t e r e d  i n c l u d i n g  th e
a d d i t i o n  o f  th e  income o r  l o s s .
income s t a t e m e n t  
b a l a n c e  s h e e t
101. When th e  n e t  income i s  added to  th e  d e b i t  column
o f  th e  income s t a t e m e n t  s e c t i o n  o f  th e  _____________
_____________ , th e  t o t a l  _____________ th e n  _____________ th e
to ta l  c r e d it s .
work sheet  
debits  
equal_____
102.  I f  a  n e t  l o s s  r e s u l t s  d u r in g  a f i s c a l  p e r i o d ,  i t  i s
added to  th e  _ _ _ _ _ _ _  column o f  th e  income s t a t e m e n t
s e c t i o n .  Then, t h e  t o t a l  _ _ _ _ _ _ _ _  eq u a l  __________
______________ i n  th e  income s t a t e m e n t  s e c t i o n .
c r e d i t
debits
to ta l  cred its
103.  The columns o f  t h e  _______________  ________________
s e c t i o n  a r e  double  r u l e d . i f  th e  e q u a l i t y  o f  th e  
___________________ ______________ and _____________
i s  p roven .
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Income statement 
to ta l  debits  
•total cred its
104.  The b a l a n c e  s h e e t  s e c t i o n  i s  t r e a t e d  s i m i l a r  to  
th e  _ _ _ _ _ _ _ _ _ _ _ _  _ _ _ _ _ _ _ _ _ _  s e c t i o n .
hncome statement]
1 0 5 . .  Remembering t h a t  th e  income s t a t e m e n t  r e p r e s e n t s  
t h o s e  a c c o u n t s  which r e s u l t  i n  i n c r e a s e s  and d e c r e a s e s  
i n  th e  p r o p r i e t o r s h i p  o f  a  f i r m ,  a n e t  p r o f i t  means t h a t  
th e  t o t a l  . a r e  l a r g e r  th a n  _ _ _ _ _ _ _ _ _ _
•
c r e d i t s  
t o t a l  d e b i t s
1 06 .  In  o r d e r  f o r  t h e r e  to  be an i n c r e a s e  i n  p r o p r i e t o r
s h i p ,  th e  _ _ _ _ _ _ _ _ _ _ _  m ust  be l a r g e r  th a n  th e  ________
i n  th e  income s t a t e m e n t  s e c t i o n .
c r e d i t s
d e b i t s
107 .  In  th e  b a l a n c e  s h e e t  s e c t i o n  o f  th e  _______ ■ .
■ the  i n c r e a s e  r e s u l t i n g  from n e t  income
h as  n o t  been  e n t e r e d  i n  th e  p r o p r i e t o r s h i p  o r  c a p i t a l  
a c c o u n t .  
work sheet!
108 .  I t  was s t a t e d  e a r l i e r  t h a t  the  income s t a t e m e n t  
a c c o u n t s  r e p r e s e n t  th e  i n c r e a s e s  and d e c r e a s e s  i n  th e  
_ _ _ _ _ _ _ _ _ _ _ _ _ _ _  o f  th e  company from o p e r a t i o n s  o f  t h e
b u s i n e s s .
tproprietorship icapitaXTI
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109.  The b a l a n c e  s h e e t  s e c t i o n ' s  t o t a l  d e b i t s  w i l l  be 
l a r g e r  th a n  i t s  ____________ s i n c e  t h e
n e t  income has  n o t  been added  to  t h e  ________________
a c c o u n t .
t o t a l  c r e d i t s
p r o p r i e t o r s h i p  ( o r  c a p i t a l )
110 .  T h e r e f o r e ,  t h e  b a l a n c e  s h e e t  w i l l  have a n e t  income 
added  to  i t s    column where t h e  income s t a t e ­
ment s e c t i o n  w i l l  have  th e  ___________
added  to  i t s  ______________  column.
c r e d i t  
n e t  income 
d e b i t _____
111.  The o p p o s i t e  i s  t r u e  i f  t h e r e  i s  a n e t  l o s s ;  i t
w i l l  be added  to  t h e    column o f  th e  income
s t a t e m e n t  s e c t i o n  and to  th e  ________________  column o f
t h e __________________________________ s e c t i o n  o f  th e  work
s h e e t .
c r e d i t
d e b i t
b a l a n c e  s h e e t
I238
112 .  The l a s t  two s e c t i o n s  o f  th e  work s h e e t  w i l l  show 
th e  t o t a l s  and  r u l i n g s  a s  f o l l o w s  i f  t h e r e  i s  a  n e t  
income. (You g iv e  the  t i t l e s  f o r  t h e  columns and 
s e c t i o n s . )
Account  T i t le s^ J  
Net Income
? , 6 8 ^ .2 6 8 ,7 6 5 .0 0 2 4 ,3 0 6 .2 4 2 3 , 2 3 0 . 5 0
1 .0 7 5 .7 4
6 , 7 6 5 . 0 6 8 , 7 6 5 . 0 0 2 4 .5 6 6 .2 4 2 4 .3 0 5 .2 4
Income S ta te m e n t  B a lance  Shee t  
Dr. Or.  . Dr.  Or.
113 .  On th e  n e x t  page i s  th e  co m p le te  work s h e e t  f o r  
Dodd 's  Book S to r e  f o r  th e  month o f  J u l y ,  1962. You 
su p p ly  th e  m i s s i n g  s e c t i o n  and column t i t l e s  and th e  
n e t  income f i g u r e s .
Acc t .  
No.
Doddf s Book S to re
Work. S h ee t
For Month Ended J u ly  31. 1962
T r i a l  B a lance
Dr. Cr.
I l l  Cash
114 A ccounts  R e c e iv a b le  
121 O f f i c e  S u p p l i e s  
141 P r e p a i d  In s u ra n c e
161 S to r e  Equipment 
171 O f f i c e  Equipment
181 B u i ld in g  
191 Land
211 Accounts  P ayab le
311 Dan Dodd, C a p i t a l
312 Dan Dodd, Drawing 
411 S a le s
511 P u rc h a se s
621 S a l a r y  Expense
691  M i s c e l l a n e o u s  Expenses
351 Expense and Revenue Summary
116 M erchand ise  I n v e n t o r y
672  D e p r e c i a t i o n  Expense — B u i ld in g
182 Accumulated D e p r e c i a t i o n  — 
B u i l d i n g
625  D e p r e c i a t i o n  Expense —
S to r e  Equipment
162 Accumulated  D e p r e c i a t i o n  —
S to r e  Equipment
221 S a l a r i e s  P ayab le
661 O f f i c e  S u p p l i e s  Expense
662  I n s u ra n c e  Expense
Net Income
6 ,4 3 5 .2 4
486.00
125 .00  
6 0 0 . 0 0
2 , 250.00
960 .00
6 , 0 0 0 . 0 0
1 , 0 0 0 . 0 0
2 5 0 . 0 0
7 ,5 0 0 .0 0  
40 .00  
28 .76
25 .675 .00
4 .2 0 0 .0 0  









A djus tm en ts  Income S ta te m e n t  B a la n c e ” Sheet
Dr. Cr. Dr. Or.
L«.075«7 4___________________________
Doddf s Book S to re
Work. S h ee t
For Month Ended J u ly  31. 1962



























A ccounts  R e c e iv a b le  
O f f i c e  S u p p l ie s  
P r e p a id  I n s u ra n c e  
S to r e  Equipment 
O f f i c e  Equipment 
B u i ld in g  
Land
Accounts  P ayab le
Dan Dodd, C a p i t a l
Dan Dodd, Drawing
S a le s
P u rc h a se s
S a l a r y  Expense
M is c e l l a n e o u s  Expenses
Expense and Revenue Summary 
M erchand ise  I n v e n t o r y  
D e p r e c i a t i o n  Expense — B u i ld in g  
Accumulated D e p r e c i a t i o n  — 
B u i ld in g
D e p r e c i a t i o n  Expense —
S to re  Equipment 
Accumulated D e p r e c i a t i o n  —
S to re  Equipment 
S a l a r i e s  P ay ab le  
O f f i c e  S u p p l i e s  Expense 
I n s u ra n c e  Expense
Wet Income
T r i a l  Balance
Dr.
6 ,4 3 5 .2 4
486.00
125.00  
6 0 0 .0 0
2 , 250.00
.960.00
6 , 0 0 0 .0 0
1 , 0 0 0 .0 0
Or.
250.00
7 ,5 0 0 .0 0  
40.00 
28.76
4 .200 .00  
18, 960.00
2.515.00
A djus tm en ts  Income S ta te m e n t
, , D;r • C r .H. 0 7 5 .7 4  ___________________









Formal F i n a n c i a l  S ta te m e n ts
114.  Now t h a t  you have worked o u t  a l l  t h e  e r r o r s  and
have e v e r y t h i n g  i n  p r o p e r  o r d e r  on th e  _____________________
i t  i s  q u i t e  s im p le  to  p r e p a r e  th e  fo rm a l  f i n a n c i a l  s t a t e ­
ments and j o u r n a l i z e  th e  a d j u s t i n g  e n t r i e s  from th e  
i n f o r m a t i o n  on th e  _____________________  .
work s h e e t  
work s h e e t
115. The t h r e e  p r i n c i p l e  f i n a n c i a l  s t a t e m e n t s  p r e p a r e d  




f i s c a l  p e r i o d  
income s t a t e m e n t  
b a la n c e  s h e e t  
c a o i t a l  s t a t e m e n t
116 .  The l a s t  two s e c t i o n s  o f  t h e  work s h e e t ,  which a r e
t h e __________________ .________________  and ____________ _
__________________  s e c t i o n s ,  p r o v id e  m ost  o f  th e  i n f o r m a t i o n
f o r  th e  fo rm a l  f i n a n c i a l  s t a t e m e n t s .
income s t a t e m e n t  
b a l a n c e  s h e e t
117.  T h e ____________________________ i s  an i n f o r m a l  s t a t e ­
ment m e re ly  f o r  the  u se  o f  th e  one work ing  w i th  th e  end
o f  t h e __________________ _ ___________  p r o c e e d i n g s .  I t  i s
n o t  p r e s e n t e d  to  owners ,  c r e d i t o r s ,  o r  anyone e l s e  
i n t e r e s t e d  i n  t h e  f i n a n c i a l  c o n d i t i o n  o f  th e  b u s i n e s s .
241
work sheet  
f i s c a l  perloc
118.  The formal ___________  .______________  are
presented to owners, c r ed ito rs ,  and anyone e ls e  
in tere s ted  in  the f in a n c ia l  condition  o f the business.  
f in a n c ia l  statements
119.  The income statement i s  roughly presented in  the 
_______________ _________________ sec t io n  o f the work sh eet.
income statement]
120.  A ll o f the basic information for  the balance sheet
and income statement are found in  t h e ____________________ .
work sheetl
121.  The c a p ita l  statement i s  prepared from the c a p ita l  
account in  the ; the drawing account
presented in  t h e __________________________ sec tio n  o f  the
work sheet; and the net income or lo s s  figure  determined 
on t h e ______________________ .
ledger
balance sheet  
work sheet
122.  The c a p ita l  account in the _________________ must
be referred to for t h e _________________________________ in
order to determine the. balance o f the account a t  the
beginning o f the   , and any
ad d ition a l investments that may have been made during 
the
l e d g e r
c a p i t a l s t a t e m e n t
f i s c a l p e r i o d
f i s c a l p e r i o d
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123.  The n e t  Income o r  n e t  l o s s  f i g u r e  f o r  the
i s  o b t a i n e d  from
th e
c a p i t a l  s t a t e m e n t  
work s h e e t
124 .  The drawing a c c o u n t  f o r  th e  p r o p r i e t o r  i s  a l s o  
p r e s e n t e d  on t h e __________________________ .
(work sh e e t j
125 .  Below a r e  th e  t h r e e  fo rm a l  f i n a n c i a l  s t a t e m e n t s ;  
you com ple te  them. R e fe r  to  th e  work s h e e t  i n  frame 
113 when need ed .
Dodd 's  Book S to re  
Income S ta te m e n t  
For Month Ended J u l y  31. 1962
R evenues :
S a le s  
Cost  o f  Goods So ld :  
M erchand ise  I n v e n t o r y ,  
J u l y  1 ,  1962 
P u rc h ase s
$ 0 .0 0
$ 2 ,5 1 5 .0 0
M erchand ise  A v a i l a b l e  f o r  S a le  
Less  M erchand ise  I n v e n t o r y ,  
J u l y  31, 1962
Cost  o f  Goods Sold 1 ,2 5 0 .0 0
Gross P r o f i t  on S a le s
O p e ra t in g  Expenses : *
T o ta l  O p e r a t in g  Expenses 189 .26
Net Income $ 1 ,0 7 5 .7 4
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I  oToo 
■7.500.00  
'$7 ,500 .00  
6 ,2 5 0 .0 0
S a l a r y  Expense $48.00
D e p r e c i a t i o n  Expense — S to re  Equipment 37 .50
O f f i c e  S u p p l i e s  Expense 25 .00
D e p r e c i a t i o n  Expense — B u i ld in g  25*00
I n s u r a n c e  Expense 25 .00
M is c e l l a n e o u s  Expenses______________________ 28 .76
126 .  Dodd 's  Book S to r e
C a p i t a l  S ta te m e n t  
________________ Eor Month Ended J u l y  31. 1962
C a p i t a l ,  J u ly  1,  1962 $ 1 0 ,0 0 0 .0 0
Add:
A d d i t i o n a l  I n v e s tm e n t s 1 8 ,9 6 0 .0 0
$10,035*74
L e s s :
Net I n c r e a s e  i n  C a p i t a l 9 .7 8 5 .7 4
C a p i t a l ,  J u ly  31> 1962 $ 1 9 ,7 8 5 .7 4
Net Income 1-,075*74
¥1 th d ra w a l s________ 250*00
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D odd 's  Book S to r e  
. B a lance  S h ee t  
J u l y  3 1 i 1962
A s s e t s  
C u r r e n t  A s s e t s :
$2 ,250 .00  
- 3 7 . 5 0  
$6 , 0 0 0 . 0 0  
2 5 .0 0
T o ta l  C u r r e n t  A s s e t s  
F ixed  A s s e t s :
S to r e  Equipment 
Less  Accumulated 
D e p r e c i a t i o n  
O f f i c e  Equipment 
B u i ld in g
Less  Accumulated 
D e p r e c i a t i o n  
Land
T o ta l  F ixed  A s s e t s  
T o ta l  A s s e t s
L i a b i l i t i e s  
C u r r e n t  L i a b i l i t i e s :
T o ta l  C u r r e n t  L i a b i l i t i e s  
P r o p r i e t o r s h i p
T o ta l  L i a b i l i t i e s  and  P r o p r i e t o r s h i p
$ 2 ,2 1 2 .5 0
960.00
5 ,9 7 5 .0 0
1 . 0 0 0 . 0 0
$
$ 4 , 20a . 06
$1 3 ,8 4 6 .2 4
1 0 .1 4 7 .5 0
8 2 3 ,9 9 3 .7 4
.74
■Which o f  th e  e lem e n ts  i n  th e  b a l a n c e  s h e e t  a r e  c o n t r a -  
a s s e t  i t e m s?
Which f i x e d  a s s e t  i s  n o t  s u b j e c t  to d e p r e c i a t i o n ?
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dash $ 6 , 4 3 5 . 2 4
Accounts R e c e iv a b le 486 .00
Merchandise I n v e n t o r y 6 ,2 5 0 .0 0
O f f i c e  S u p p l i e s 100 .00
P re p a id  I n s u ra n c e 575 .00
Accounts  P ay ab le 4 ,2 0 0 .0 0
S a l a r i e s  P ayab le 8 .0 0
Dan Dodd, C a p i t a l 1 9 ,7 8 5 .7 4
Accumulated D e p r e c i a t i o n  — S to re  Equipment
Accumulated D e p r e c i a t i o n  — B u i ld in g
Land
J o u r n a l i z i n g  and P o s t i n g  th e  Ad .jus t i n g  E n t r i e s
1 2 8 . A f t e r  t h e    s t a t e m e n t s  have been
p r e p a r e d ,  th e  a d j u s t i n g  e n t r i e s  a r e  j o u r n a l i z e d  and 
p o s t e d  j u s t  l i k e  r e g u l a r  t r a n s a c t i o n s .
f i n a n c i a l !
129 .  The   b r in g  revenue
and expenses  up to  d a t e .  They c au se  th e  revenue  and 
expense  a c c o u n t s  to  r e f l e c t  a p p r o p r i a t e  e lem en ts  o f
the  __________________________________  b e in g  a n a ly z e d .
a d j u s t i n g  e n t r i e s  
f i s c a l  p e r i o d
130 .  The _______________________  —__________________ m ust  f i r s t
be e n t e r e d  i n t o  th e  book o f  o r i g i n a l  e n t r y ,  o r  th e
g e n e r a l  _____________________ .
a d j u s t i n g  e n t r i e s  
.1 o u r n a l
131.  The i n f o r m a t i o n  f o r  t h e  a d j u s t i n g  e n t r i e s  i s
t a k e n  d i r e c t l y  o f f  o f  t h e ________________________________ .
work sheet!
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132 .  A f t e r  th e  a d j u s t m e n t s  have  been r e c o r d e d  i n  t h e
__________________, th e  n e x t  s t e p  i s  to  _____________  them
to  t h e  r e l a t e d  ______ g e n e r a l
j ou r n a l  
p o s t  
a c c o u n ts  
l e d g e r
133 .  Tile a d j u s t i n g  e n t r i e s  a r e  d a te d  i n  th e  g e n e r a l
 __________________ a n d ______________________________   as
o f  th e  l a s t  day o f  the  ___________________ _________________.
j o u r n a l
g e n e r a l  l e d g e r  
f i s c a l  p e r io d
134 .  The f i n a n c i a l  s t a t e m e n t s  and a d j u s t i n g  e n t r i e s  
w i l l  p r o b a b ly  n o t  a c t u a l l y  be p r e p a r e d  on th e  l a s t  day
o f  t h e  ________________  . b u t  e v e r y t h i n g
i s  c a l c u l a t e d  up to  t h a t  day and  n o t  beyond.-
f i s c a l  perlodl
135* There may be one e x c e p t i o n  to  th e  j o u r n a l i z i n g
o f  th e  ______________________________    a s  compared to
th e  j o u r n a l i z i n g  o f  r e g u l a r  t r a n s a c t i o n s .  They may have 
an e x p l a n a t i o n - a f t e r  each com ple te  e n t r y ,  o r  you may p u t  
on th e  l i n e  j u s t  b e f o r e  you s t a r t  j o u r n a l i z i n g  th e
_________________________________ , A d j u s t i n g  E n t r i e s ,  and
th e n  t h e r e  w i l l  be no need  f o r  an e x p l a n a t i o n  a f t e r  
each  e n t r y .
a d j u s t i n g  e n t r i e s  
a d j u s t i n g  e n t r i e s
247
136. The a d j u s t i n g  e n t r i e s  a r e  j o u r n a l i z e d  below. P a r t  
o f  them have been p o s t e d ;  you p o s t  th e  r e s t  o f  them. 
(S in c e  a d j u s t i n g  e n t r i e s  a r e  n o t  th e  r e g u l a r  t r a n s a c t i o n s  
p o s t e d  d u r in g  th e  f i s c a l  p e r i o d ,  i t  i s  b e s t  to  p u t  
A d ju s t i n g  i n  each o f  the  r e l a t e d  i t e m s  co lum ns .)
J o u r n a l
Date D e s c r i p t i o n
So s i .  
Ref . D eb i t C r e d i t
1962
A d j u s t i n g  E n t r i e s
J u l y 31 M erchand ise  I n v e n t o r y  




6 ,2 5 0 .0 0
6 ,2 5 0 .0 0
31 D e p r e c i a t i o n  Expense — 
B u i ld in g
Accum ulated  JDepreci-  - 





31 D e p r e c i a t i o n  Expense — 
S to re  Equipment
Accumulated  D e p r e c i ­




31 S a l a r y  Expense 
S a l a r i e s  P ay ab le
8 .0 0
8 .0 0
31 O f f i c e  S u p p l i e s  Expense 
O f f i c e  S u p p l i e s
25 .00
25 .00
31 I n s u r a n c e  Expense 




C  J . J U  V c X I  u \ , U U U  •  J U J . W
J u ly 31 A d ju s t i n g 4 6 ,2 5 0 .0 0
T 9 o 2~
J u l y
O f f i c e  S u p p l i e s  
125 .00
a c c o u n t  n o . 121
248
P re p a id  I n s u r a n c e a c c o u n t  no .  141
1&&2
J u l y
Ac cum
15
u l a t e d  Depre
2
c i
6 0 0 . 0 0  
a t i o n — St o re  Equ i pment acc ou.a t  no.  162
19621
J u l y 31 A d ju s t i n g 4 37 .50
Accumulated D e p r e c i a t i o n — B u i l d i n g
—  ^  TSSSj
J u l y  31 
S a l a r i e s  P ay ab le
a c c o u n t  no .  182
A d ju s t i n g 25 .00
a c c o u n t  no .  221
Expense and Revenue Summary a c c o u n t  no.  551
"1962 
J u l y
J u l y
31
S a l a r y  Expense
A d j u s t i n g 6 , 250 .00
a c c o u n t  no .  621
20
27
2 0 . 0 0
2 0 . 0 0
D e p r e c i a t i o n  Expense— S to re  Equipment a c c o u n t  no .  625 
1962 
J u l y 31 A d j u s t i n g 37 .50
O f f i c e  S u p p l i e s  Expense a c c o u n t  no .  661
I n s u r a n c e  Expense_______ a c c o u n t  no .  662
D e p r e c i a t i o n  Expense— B u i l d i n g  a c c o u n t  no .  672
I W
J u l y 31 A d ju s t i n g 25 .00
249
O f f i c e  S u p p l i e s
621
1962
J u l y 31
Pre
A d ju s t i n g  
p a i d  I n s u r
4
an






J u l y 31
Sa
A d ju s t i n g  
l a r i e s  Pay-
4
ab





J u l y 31
S
A d ju s t i n g  
a l a r y  Expe
4
ns









A d ju s t i n g





2 0 . 0 0
2 0 . 0 0





A d j u s t i n g  






July- 31 A d j u s t i n g 4 2 5 . 0 0
C lo s in g  E n t r i e s
1 3 7 . The rev en u e  and expense  a c c o u n ts  i n d i c a t e  i n c r e a s e s  
and d e c r e a s e s  i n  th e  _______________________ "the p r o p r i e t o r
d u r in g  th e  f i s c a l  p e r i o d .
l in v e s tm en t  ( o r  c a p i t a l !
138 .  I n  o r d e r  to  show t h a t  t h e r e  has  been a n e t  i n c r e a s e
o r  d e c r e a s e  i n  t h e  p r o p r i e t o r ' s  _____________________ , t h e s e
i t e m s  o f  th e  o p e r a t i o n s  o f  th e  b u s i n e s s  need  to  be 
t r a n s f e r r e d  to  th e  _______________ a c c o u n t  o f  th e  p r o p r i ­
e t o r .
i n v e s t m e n t  ( o r  c a p i t a l ;  
c a p i t a l ___________________
250
139 .  Or, s t a t e d  d i f f e r e n t l y ,  th e  r e v e n u e ,a n d  expense  
a c c o u n t s  need  to  be t r a n s f e r r e d ,  o r  c l o s e d ,  i n t o  th e
p r o p r i e t o r ' s  __________    a c c o u n t .  This p r o c e s s
i s  known as  c l o s i n g  th e  r ev en u e  and expense  a c c o u n t s .  
I cap i ta l l
140 .  The __________________  and   a c c o u n t s
a r e  c a l l e d  t e m p o ra ry  a c c o u n t s ,  b ec a u se  th e y  r e f l e c t  
r e v e n u e s  e a rn e d  and ex p en ses  i n c u r r e d  f o r  a c e r t a i n  
p e r i o d  o f  t im e .
r  evenue and expens el
141 .  These t e m p o ra ry  a c c o u n t s  must be c l o s e d ,  and the  
n e t  o f  t h e i r  c o n t e n t s  m ust  be t r a n s f e r r e d  to  th e  
p r o p r i e t o r ' s  _____________________  a c c o u n t .
Icapitall
142.  I t  would be wrong n o t  to  c l o s e  th e  ______________
and ______________ , o r  t e m p o ra ry ,  a c c o u n t s  a t  the  end
o f  th e  f i s c a l  p e r io d ,  f o r  to  do so c a u s e s  o ld  r evenue  
and expense  amounts to  be b ro u g h t  i n t o  th e  new 
f i s c a l  .
[revenue and expense
143 .  T h e r e f o r e ,  a t  th e  b e g in n in g  o f  each _____________
_____________, th e  ___________________________________________
have  ze ro  b a l a n c e s .
f i s c a l  p e r i o d  
te m p o ra ry  a c c o u n t s
144.  The _________ ;______________ '______________  a r e  u s e d  to
p r e p a r e  th e  income s t a t e m e n t ,  and i t  o n ly  c o v e rs  one
_________________ ; t h e r e f o r e ,  the  a c c o u n t s
c o v e r  o n ly  o n e ________________________ ;_______ .
tem p o ra ry  a c c o u n ts  
f i s c a l  p e r i o d  
f i s c a l  p e r io d _____
145 .  The b a l a n c e  s h e e t  a c c o u n t s  a r e  c a l l e d  r e a l  a c c o u n t s .
T h e ___________________ ;________ a r e  r e p r e s e n t e d  by th e
a c c o u n t i n g  e q u a t i o n  — _________________  eq u a l
P l us  •
r e a l  a c c o u n t s  
a s s e t s  
l i a b i l i t i e s  
p r o p r i e t o r s h i p
146 .  The te m p o ra ry    must  be c l o s e d ,
and th e  n e t  r e s u l t s  o f  o p e r a t i o n s  p la c e d  i n  th e
___________________  a c c o u n t  o f  th e  p r o p r i e t o r  b e f o r e
th e  _____ ;________ a c c o u n t s  s a t i s f y  th e  a c c o u n t i n g
e q u a t i o n .
a c c o u n t s
c a p i t a l
r e a l
147 .  The method by which  th e  _________________ _______________
a r e  c l o s e d  i s  th ro u g h  j o u r n a l i z i n g  c l o s i n g  e n t r i e s  i n
th e  ______________________________   .
te m p o ra ry  a o c o u n ts  
g e n e r a l  j o u r n a l
148 .  A f t e r  th e  c l o s i n g  e n t r i e s  have been __________________
i n  th e  g e n e r a l  j o u r n a l ,  th e y  a r e  p o s te d  to  th e  r e l a t e d  
a c c o u n t s  i n  t h e  g e n e r a l  .
252
J o u r n a l i z e d  
l e d g e r _____
149. To a v o id  b u rd e n in g  th e  p r o p r i e t o r ' s  _____________
a c c o u n t  w i th  a l l  th e  b a l a n c e s  i n  th e  ___________________
a c c o u n t s ,  t h e s e  a c c o u n t s  a r e  f i r s t  c l o s e d  i n t o  a
summary a c c o u n t  c a l l e d  expense and re v e n u e  summary.
c a p i t a l
temporary
150. At th e  end o f  th e  p e r i o d  t h e  p ro c e d u re  f o r
j o u r n a l i z i n g  th e  ___________;_______  e n t r i e s  i n  th e
g e n e r a l  j o u r n a l  i s  s i m i l a r  to  r e c o r d i n g  f i n a n c i a l  
t r a n s a c t i o n s .
[c lo s in g  e n t r i e s
151. F i r s t ,  th e  e n t r i e s  may be p re c e d e d  by th e  t i t l e  
C lo s in g  E n t r i e s  c e n t e r e d  on t h e  l i n e  j u s t  above th e  
e n t r i e s  i n  th e  d e s c r i p t i o n  column. I f  t h i s  i s  done t h e r e  
needs  to  be no _______________________  a f t e r  the  j o u r n a l ­
i z i n g  o f  each  e n t r y .
d e s c r i p t i o n  ( o r  e x p l a n a t i o n )
152. S ince  rev en u e  a c c o u n t s  have .________  b a l a n c e s ,
to  c l o s e  them, th e y  must have a _________________  e n t r y
equa l  to  th e  b a l a n c e  to b r i n g  them to  a b a la n c e  o f
z e ro .
c r e d i t
d e b i t
253
153* The e n t r y  to c l o s e  t h e  r e v e n u e  a c c o u n t  o r  a c c o u n t s
i s  a _______ ;_____ to  the  r ev en u e  a c c o u n t  o r  a c c o u n t s ,  and
a  ■  to th e  summary a c c o u n t ,  expense  and
revenue summary.
d e b i t
c r e d i t
154. A l l  o f  t h e  r ev en u e  a c c o u n t s  a r e  l i s t e d  a t  t h e  
same t ime w i th  t h e i r  c o r r e s p o n d i n g  b a l a n c e s  b e in g  ______
and j u s t  th e  t o t a l  o f  th e  re v en u e  a c c o u n t s  i s  c r e d i t e d
t o __________________________________________________________ .
debited
expense and revenue summary
155. In  o r d e r  to  c l o s e  t h e  expense  a c c o u n t s  which
n o rm a l ly  have __________  b a l a n c e s ,  t h e y  m ust  be ___________
debit
c r e d i t e d
156. ____________________  and ________________  summary i s
d e b i t e d  and each  o f  the  __________________ a c c o u n t s  a r e
______________________  w i th  t h e i r  r e l a t e d  b a l a n c e s .
Expense and rev en u e  summary 
expense
c r e d i t e d _________________ '
157* Only th e  t o t a l  o f  th e  expense  a c c o u n t s  i s  d e b i t e d
to  t h e _________________________________ ;______ _ ______________
a c c o u n t .
lexpense and revenue summary
158. The b a l a n c e  i n  th e  expense  and r ev en u e  _____________
a f t e r  the  te m p o ra ry  a c c o u n t s  have been c l o s e d  i n t o  i t ,  




a c c o u n t  i s  u s e d  f o r  th e  p r o c e s s  o f  ______________  th e
te m p o ra ry  a c c o u n t s  a t  th e  end o f  each _______________
expense  and rev en u e  summary 
c l o s i n g
f i s c a l  p e r i o d ________________
160 .  The b a l a n c e  o f  t h e  and
summary, which i s  e q u a l  to  t h e ___________________________ o r
__________________________ , i s  th e n  c l o s e d  i n t o  th e
p r o p r i e t o r ' s  __________________ a c c o u n t .
expense  and re v e n u e  
n e t  income 
n e t  l o s s
c a p i t a l ______________
161. I f  t h e r e  h as  been a n e t  income, th e  expense  and
re v e n u e  summary a c c o u n t  w i l l  have  a ____________  b a l a n c e .
c r e d i t !
162.  A ___________ .___________ w i l l  r e s u l t  i n  a d e b i t
b a l a n c e  i n  t h e  ______________  and _________________  summary.
n e t  l o s s
expense  and re v e n u e
163 .  The c l o s i n g  e n t r y ,  i f  t h e r e  i s  a n e t  income, 
from th e  summary a c c o u n t  to  th e  c a p i t a l  ac co u n t  i s  a
__________  t o ______________________________________________
and a  _______________ to  th e  p r o p r i e t o r ' s  _______________
a c c o u n t .
d e b i t
expense  and r e v e n u e  summary 
c r e d i t
c a p i t a l _______________________
255
164.  The _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  _ _ _ _ _ _ _ _ _ _ _ _  "would be
r e v e r s e d  i f  t h e r e  were a  n e t  l o s s .
I c lo s ln g  en t ry l
165 .  Not o n ly  a r e  th e  rev en u e  and expense  a c c o u n ts  
’_____ __________  a c c o u n t s ,  b u t  th e  p r o p r i e t o r ' s
d raw ing  a c c o u n t  i s  a l s o  a _______________________________ .
te m p o ra ry  
t e m p o ra ry  a c c o u n t
166 .  S ince  th e  drawing a c c o u n t  i s  a
, i t  must be _ _ _ _ _ _ _ _ _ _ _ _  a t  t h e  end
o f  t h e  _______________ .________________   a l s o .
tem p o ra ry  a c c o u n t  
c l o s e d
f i s c a l  p e r i o d
1 6 7 . The _______________________  a c c o u n t  i s  c l o s e d  d i r e c t l y
to  th e  c a p i t a l  a c c o u n t .
drawlngl
168. The _________________  a c c o u n t  a lways  has  a _________
b a l a n c e ;  t h e r e f o r e ,  when i t  i s  c l o s e d  th e  e n t r y  w i l l
be a d e b i t  to  th e  ■ a c c o u n t  and a c r e d i t
to  t h e  _____________________  a c c o u n t .
d rawing
d e b i t
c a p i t a l
draw ing
169.  I t  m ust  be remembered t h a t ,  a f t e r  a l l  o f  the
_______________________________________  have  been made, a l l
o f  th e  t e m p o ra ry  a c c o u n t s  w i l l  have ____________  b a l a n c e s .
c l o s i n g  e n t r i e s  
ze ro  _____
256
170 .  P r e s e n t e d  below a r e  t h e  c l o s i n g  e n t r i e s  f o r  
D odd 's  Book S t o r e .  Some o f  them have been p o s t e d ;  
you f i n i s h  th e  p o s t i n g .
J o u r n a l
Da be D e s c r i p t i o n
P o s t .
Ref . D e b i t C r e d i t
1962
C lo s in g  E n t r ie s '
J u l y 31 S a le s




2 ,5 1 5 .0 0
2 ,5 1 5 -0 0
31 Expense and Revenue 
Summary 
P u rc h a s e s  
S a l a r y  Expense 
D e p r e c i a t i o n  Expense— 
S to re  Equipment 
O f f i c e  S u p p l i e s  
Expense
I n s u r a n c e  Expense 
D e p r e c i a t i o n  Expense— 
B u i ld in g






7 ,6 8 9 .2 6
7 ,5 0 0 .0 0
4 8 .0 0
37 .50




31 Expense and Revenue 
Summary
Dan Dodd, C a p i t a l
1 ,0 7 5 .7 4
1 ,0 7 5 .7 4




U G » 1 X  j J \ J  L L v L  «
l5 o 2
a .  u u u u
J u l y 2 1
15 2
23 2
c c o n t  no .  511
I I W
J u l y 27
Dan Dodd. Drawing 
250 .00
1 0 , 0 0 0 . 0 0
8 , 000 .00
960 .00
a c c o u n t  no . 512
257
1962 1^62
J u l y 31 C lo s in g 5 7 , 6 8 9 . 2 6 J u l y 31 A d ju s t in g 4 6 , 2 5 0 . 0 0
31 C lo s in g 5 2 ,5 1 5 .0 0
S a le s accountb n o . 411
I 962 1962
J u l y 31 C lo s in g 5 2 , 5 1 5 . 0 0 J u l y 13 2 1 0 0 . 0 0
13 2 7 8 . 0 0
20 2 3 0 0 . 0 0
20 2 5 0 0 . 0 0
27 3 550 .00
27 3 6 1 2 . 0 0
31 3 3 0 0 . 0 0
•
31 4 7 5 .0 0
196 2 1 96 2
14 xa u u u  •
J u l y 7 1 6 , 5 0 0 . 0 0 J u l y 31 C lo s in g 5 7 , 5 0 0 . 0 0
27 3 1 , 0 0 0 . 0 0
S a l a r y  Expense accounlb no .  621
1962
J u l y 20
27




2 0 .0 0
2 0 .0 0
8 . 0 0
1962
J u ly 31 C lo s in g 5 4 8 .0 0
c i a t i o n  Expense— S to re  Equipment accoun
1 96 2 1962
J u l y 31 A d j u s t i n g 4 37.50 J u l y 31 C los ing 5 37 .50
w
July- 31
O f f i c e  S u p p l i e s  Expense a c c o u n t  no .  661
A d j u s t i n g
1 $6'2
2 5 . 0 0 J u l y 31 C lo s in g 5 25 .00
T9S 2"
J u l y
I n s u r a n c e  Expense a c c o u n t  no.  662
31 A d ju s t i n g 25 .00
258
19&2
J u l y
D e p r e c i a t i o n  Expense— B u l ld in g a c c o u n t  no .  672
31 A d j u s t i n g 25 .00
J u l y





Dan Dodd, C a p i t a l  a c c o u n t  no .  311
1962
J u l y 31 C lo s in g 5 250 .00  
Dan Dodd,
1962














1 0 ,0 0 0 .0 0  
8 ,0 0 0 .0 0  
960 .00  
1 , 0 7 5 . 7 4
b no .  312
1962




250 .00  
e and Reve:
1962




C lo s in g  




b n o .  351
1962
J u l y 31
31
C lo s in g
C lo s in g
5
5
7 ,6 8 9 .2 6
1 ,0 7 5 .7 4
I n s u r a n c e
1962





A d j u s t i n g





6 ,2 5 0 .0 0
2 ,5 1 5 .0 0
b n o .  662
1962




25 .00  
t i o n  Expen
1§62
J u l y
s e — B
31
u i l
C lo s in g  
d in e  acco
5
un-
25 .00  
. n o .  672
1962





c e l l a n e o u s
1962








25 .00  
t  n o .  691
1962







J u l y 31 C lo s in g 5 28 .76
259
R u l in g  and  B a la n c in g  th e  Ledger
171 .  The end o f  t h e  f i s c a l  _______________  sum m ariz ing
i s  com ple ted  upon th e  p o s t i n g  o f  th e  c l o s i n g  e n t r i e s .  
Now, th e  l e d g e r  has  to  be p r e p a r e d  f o r  the  coming
p e r i o d
f i s c a l  p e r i o d
1 72 .  At t h e  end o f  th e  f i s c a l  p e r i o d  ( a f t e r  p o s t i n g  
t h e  c l o s i n g ,  e n t r i e s ) , th e  b a l a n c e  o f  a l l  t e m p o ra ry
accounts  i s  _____________ . T h e r e f o r e ,  t h e y  sh o u ld  be
r u l e d  o f f  to  s e p a r a t e  o ld  d a t a  from t h a t  o f  the  coming 
p e r i o d .
ze ro
173* T h e r e f o r e ,  t h e _______________________________________ a r e
r u l e d .  The r u l i n g  o f  t h e s e  a c c o u n t s  i s  f o r  th e  p u rp o se  
o f  n o t  i n c l u d i n g  th e  amounts now i n  th e  a c c o u n t s  i n  
t h e  n e x t  f i s c a l  p e r i o d .
te m p o ra ry a c c o u n ts
174 .  The r u l i n g  o f
and
e x p l a i n e d i n  s t e p s .
re v e n u e  and expense
a c c o u n t s  — can be
175 .  The f i r s t  s t e p  i s  to  draw a s i n g l e  l i n e  i n  th e  
amount column w i th  th e  l a r g e r  number o f  e n t r i e s  j u s t  
u n d e r  th e  l a s t  e n t r y .  Then go o v e r  to  th e  o t h e r  amount
column and draw a _______________________________i n  t h e  same
p o s i t i o n .
260
I s in g le  l i n e
1 7 6 .  A f t e r  th e  s i n g l e  l i n e s  a r e  drawn, e n t e r  th e  t o t a l s
i n  each column. S ince  t h e  te m p o ra ry  a c c o u n t s  have a l r e a d y
been  c l o s e d ,  t h e  t o t a l  ______________ e q u a l  th e  t o t a l
_____________  i n  each  a c c o u n t .
d e b i t s
c r e d i t s
177 .  Make s u r e  t h a t  th e  _____;____________________________
e q u a l  t h e _________________________________ , and i f  t h e y  a r e
e q u a l ,  draw do u b le  l i n e s  j u s t  u n d e r  th e  t o t a l s .
t o t a l  d e b i t s  
t o t a l  c r e d i t s
1 7 8 .  The doub le  l i n e s  i n d i c a t e  t h a t  th e  t o t a l s  a r e
e q u a l .  ___________________________________ a r e  drawn a t
t h e  same p o s i t i o n  a c r o s s  a l l  o f  th e  columns e x c e p t  
th e  two i t e m s  c o lu m n s .
Double l i n e s
1 7 9 .  I f  t h e r e  a r e  some te m p o ra ry  a c c o u n t s  w i t h  o n ly
one d e b i t  and one c r e d i t ,  t h e r e  i s  no need  to  draw a
s i n g l e  l i n e  and th e n  t o t a l ,  b u t  a l l  t h a t  i s  needed  i s
t h e  '________________________to  i n d i c a t e  t h a t  th e  one
d e b i t  i s  eq u a l  to  t h e  one _________________.
d o u b le  l i n e s  
c r e d i t ______
180 .  R e fe r  to  th e  te m p o ra ry  a c c o u n t s  which were g iv e n  
i n  frame 170. B a lan c e  and  r u l e  each  o f  th e  tem p o ra ry  
a c c o u n t s  (remember, t h e  c a p i t a l  a c c o u n t  i s  n o t  a 
t e m p o ra ry  a c c o u n t ) .
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Below i s  how th e  te m p o ra ry  a c c o u n t s  shlould a p p e a r  a f t e r  
you have  b a l a n c e d  and r u l e d  them.
I9S2"
JuX£
Ban Dodd.. Drawing 
" 1962  ' 
260.0011 J u l
a c c o u n t  no.- 312
C lo s in g 2 5 0 .0 0
Expense and Revenue Summary 
---------------------
J u l y
a c c o u n t  n o .  351
C lo s in g
C lo s in g
7 ,6 8 9 .2 6




A d j u s t i n g
C lo s in g
6 , 250 .00
2 .5 1 5 .0 0
S a le s a c c o u n t  no-. 4-11
C lo s in g 2 , 515 .00
T O
J u l y 13 1 1 0 0 .0 0
13 2 7 8 .0 0
20 2 3 00 .00
20 2 500 .00
27 3 550 .00
27 3 6 1 2 .0 0
31 3 300 .00
31 4 7 5 .0 0
2 ,5 1 5 .0 0
1 ^ 2
J u l y
P u rc h a s e s
I 962
J u l y
a c c o u n t  no .  511
7
27
6 , 5 00 .00
1 ,0 0 0 . 0 0
7 .5 0 0 .0 0
31 C lo s in g 7 .5 0 0 .0 0
7 .5 0 0 .0 0
S a l a r y  Expense
  T O f e b f
J u l y
a c c o u n t  n o .  621
19o2
J u l y 20
27
31 A d ju s t i n g
20.00 
2 0 . 0 0  
8 . 0 0  
“5 8 -------
31 C lo s in g 4 8 .0 0
48.00
D e p r e c i a t i o n  Expense— S to re  
1962 
J u l £ 4 3Z.5Q
T 062
J u l y ?1
Iquipment account ,  n o .  625
A d j u s t i n g C lo s in g 3 7 .5 0
O f f i c e  S u p p l i e s  Expense
- 1 9 £ 2  '
a c c o u n t  no .  661
1962 
J u l L 31 A d j u s t i n g 25 .00 31 C lo s in g 2 5 .0 0
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I n s u ra n c e Expense a c c o u n t  no .  662
1962
J u l y f t A d ju s t i n g
D ep rec ia
4 ' 25 .00
1962
J u l y 31 C lo s in g 5 2 5 .0 0
t i on Expens e— Bu i l d in g  accoun t no .  672
1962




J u l y C lo s in g  
es accou
5 2 5 .0 0
[is c e l l a n e o u s Exp ens n t no .  691
1962






1 5 6 2
J u l y 31 C lo s in g 5 2 8 . 7 6
28.76 2 8 . ?6
181. Por c o n v e n ien c e  to  th e  a c c o u n t a n t ,  th e  a s s e t ,
, and _________________________ a c c o u t s
a r e  b a l a n c e d  and r u l e d .
l i a b i l i t y
p r o p r i e t o r s h i p
182 .  The » , and
a c c o u n ts a r e  r e f e r r e d to  as  r e a l
a c c o u n t s .
a s s e t
l i a b i l i t y
p r o p r i e t o r s h i p
183 .  The » , and
- a c c o u n t s a r e  r e f e r r e d to  as r e a l
a c c o u n t s  s i n c e  th e y  a r e  perm anen t  a c c o u n t s  i n  t h a t  they
a r e  c o n t i n u i n g  a c c o u n t s  t h a t  show th e  f i n a n c i a l  p o s i t i o n
o f  a  f i r m .
a s s e t
l i a b i l i t y
p r o p r i e t o r s h i p
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184 .  The r u l i n g  and b a l a n c e  o f  _____________________________
i s  a p r o c e s s  o f  e l i m i n a t i n g  th e  burden  o f  l o n g  a d d i t i o n s
o f  co lum ns.  The b a l a n c i n g  o f  t h e  __________________________
is  a  means o f  summarizing- th e  a c c o u n t s  up to  a p a r t i c u l a r
p o i n t  w i t h  one f i g u r e .
r e a l  a c c o u n ts  
r e a l  a c c o u n ts
. 1 8 5 .  The s t e p s  f o r  r u l i n g  and b a l a n c i n g  th e  _________
_______________  a r e :  f i r s t  ( t h e  t o t a l  and b a l a n c e s  have
a l r e a d y  been p e n c i l  f o o t e d  i n  th e  a c c o u n t s ) ,  th e  b a l a n c e  
i s  e n t e r e d  i n  th e  s i d e  of  t h e  a c c o u n t  t h a t  h a s  t h e  l e a s t  
t o t a l  f i g u r e .  
r e a l  a c c o u n t s '
186 .  Por example ,  i f  an  a c c o u n t  h as  a d e b i t  b a l a n c e ,
t h i s  means t h a t  th e  t o t a l  ■ a r e  g r e a t e r  th an
th e  t o t a l  ________________.
deb i  t s  
c r e d i t s
1 87 .  To b r i n g  th e  a c c o u n t  i n t o  e q u a l i t y  between t o t a l  
d e b i t s  and c r e d i t s ,  t h e  d e b i t  b a l a n c e  must  be added
to  th e  _____________ s i d e .
Icred i t j
188 .  I f  an a c c o u n t  h a s  a c r e d i t  b a l a n c e ,  th e  c r e d i t
b a l a n c e  must  be added to  t h e  ______;________ s i d e .
debit!
264
189 .  Whatever  s i d e  t h e  b a l a n c e  i s  added t o ,  t h e  d a t e
column b e a r s  t h e  d a t e  o f  t h e  l a s t  day o f  t h e  _________
_; t h e  i te m s  column has  t h e  word " B a la n c e 1'
w r i t t e n  i n  i t ;  t h e  p o s t i n g  r e f e r e n c e  column m e re ly  has  
a ch e ck  s i n c e  th e  b a l a n c e  was n o t  p o s t e d  from a j o u r n a l  
e n t r y ;  and th e  amount column c o n t a i n s  th e  amount o f  th e  
b a l a n c e .
I f i s c a l  period!
190 .  A f t e r  t h e  b a l a n c e  h a s  been e n t e r e d  on th e  p r o p e r
s i d e  o f  th e  ___________  , draw a s i n g l e  l i n e  i n
each  amount column i n  th e  p o s i t i o n  j u s t  u n d e r  th e  l a s t  
e n t r y  i n  t h e  column w i th  t h e  l a r g e s t  amount o f  e n t r i e s .  
|account |
191 .  Add b o th  columns to  make s u r e  t h a t  th e y  a r e  
_______________ and e n t e r  b o th  t o t a l s  j u s t  u n d e r  th e
equal
s i n g l e  l i n e s
1 9 2 . A ______________ _____________  i n d i c a t e s  t h a t  th e
i t e m s  above i t  a r e  g o in g  to  be added  ( i n  t h e  f i n a n c i a l  
s t a t e m e n t s  i t  may mean a s u b t r a c t i o n  w i l l  be d o n e ) .
Is i n g l e  l i n e
193 .  A f t e r  th e  t o t a l s  a r e  e n t e r e d  i n  th e  amount columns,
and th e y  a r e  e q u a l ,  ________________ _____________  a r e  drawn
to  i n d i c a t e  t h a t  th e  ______________  s i d e  i s  e q u a l  to  th e
_______________  s i d e  o f  th e  a c c o u n t .
d o u b le  l i n e s
d e b i t
c r e d i t
194 .  I s  i t  p r o p e r  to  l e a v e  th e  a c c o u n t  w i th  n o t h i n g  
below t h e  doub le  l i n e s ?    I s  t h e r e  a
t
b a la n c e  i n  r e a l  a c c o u n t s ?  ____________
SfcT
Yes
195 .  The b a l a n c i n g  and ___________________  o f  t h e
a c c o u n t s  i s  m e re ly  a means o f  sum m ariz ing  th e  __
r u l i n g
r e a l
r e a l  a c c o u n t s
1 9 6 .   and    o f  t h e  r e a l
a c c o u n t s  t a k e s  p l a c e  a t  t h e  end o f  each  ________________
B a la n c in g  and r u l i n g  
f i s c a l  p e r i o d ________
197 .  F o r  th e  b e g in n in g  o f  t h e  n e x t  f i s c a l  p e r i o d  
t h e r e  w i l l  o n ly  be th e  b a l a n c e  o f  each  ________________
__________________  w i th  which to  work.
r e a l  a c c o u n t
198 .  Thus, th e  b a l a n c e  o f  each  ___________________________
i s  p l a c e d  j u s t  u n d e r  th e  doub le  l i n e s  on th e  s i d e  o f  
th e  a c c o u n t  on which  th e  b a l a n c e  e x i s t s .
r e a l  account!
199 .  I f  an a c c o u n t  h a s  a c r e d i t  b a l a n c e ,  th e  b a l a n c e
w i l l  be e n t e r e d  on th e  ______________  s i d e  o f  t h e  a c c o u n t
j u s t  be low  th e  ____________________ .
cred it
double  l i n e s .
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200.  The a c c o u n t  w i l l  have  a
below th e  ______________________
b a l a n c e ,  
d e b i t
d o u b le  l i n e s
201 .  The b a l a n c e  i s  e n t e r e d  s i m i l a r  to- t h e  way i t  i s  
above th e  r u l i n g  o f  th e  a c c o u n t ,  e x c e p t  i t  i s  e n t e r e d
on th e  o p p o s i t e  s i d e  o f  t h e  ______________ ■ The
b a l a n c e  f i g u r e  i s  e n t e r e d  above t h e  r u l i n g  o f  th e  a c c o u n t  
i n  o r d e r  to  make t h e  t o t a l s  o f  t h e  amount columns
ac c o u n t
e q u a l
202 .  The b a l a n c e  i s  e n t e r e d  below t h e  doub le  r u l i n g s
o f  th e  _________________ to  b r i n g  i n t o  t h e  new f i s c a l
p e r i o d ,  i n  summary form, th e  r e s u l t s  o f  t r a n s a c t i o n s
and e v e n t s  o f  p r e v i o u s  p e r i o d s .
a c c o u n t
f i s c a l
203 .  The new b a l a n c e  p l a c e d  u n d e r  t h e  ________________
____________ i s  d a t e d  a s  o f  t h e  f i r s t  day o f  t h e  new
____ ^ •
d o u b le  r u l i n g s  ( o r  l i n e s )  
f i s c a l  p e r i o d ______________
204 .  P a r t  o f  t h e  f o l l o w i n g  r e a l  a c c o u n t s  have  been 
b a l a n c e d  and r u l e d .  You do th e  r e s t  o f  them. (Those 
a c c o u n t s  w i t h  o n ly  one e n t r y  dn n o t  r e q u i r e  b a l a n c i n g  
o r  r u l i n g . )
_______  e n t r y  j u s t
i f  i t  h a s  a d e b i t
Oash
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a c c o u n t  no .  I l l
1662 1962
J u l y  2 1 1 0 , 0 0 0 . 0 0 J u l y 2 1 7 , 0 0 0 . 0 0
13 2 1 0 0 . 0 0 4 1 1 , 0 5 0 . 0 0
15 2 8 , 0 0 0 . 0 0 5 1 1 2 5 . 0 0
20 2 3 0 0 . 0 0 15 2 6 0 0 . 0 0
27 3 5 5 0 . 0 0 20 2 2 0 . 0 0
27 3 367.00 25 2 3 , 0 0 0 . 0 0
30 3 412 .00 27 3 2 0 . 0 0
31 3 3 0 0 . 0 0 27 3 250 .00
30 3 1 , 5 0 0 . 0 0
31 4 7 .6 3
31 4 2 1 .1 3
31 Balance / 6 .4 3 5 .2 4
2 0 . 0 2 9 . 6 0 2 0 .0 2 9 .0 0
Aug. 1 B a lan ce 6 ,4 3 5 .2 4
.Accounts Receivafc l e ac c o u n t n o . 114
1^62 1962
J u l y  31 2 7 8 . 0 0 J u ly 27 3 367 .00
20 2 5 0 0 . 0 0 30 3 4 12 .00
27 3 6 1 2 . 0 0
31 4 75 .00
V[ e r c h a n d i s e I n v e n to r y ac c o u n t no .  116
1962 
J u l y  31 A d ju s t i n g 4 6 ,2 5 0 .0 0
O f f i c e  S u p p l i e s  ______a c c o u n t  no .  121
1662 1962
J u l y  5 1 1 2 5 . 0 0 J u l y 31 A d ju s t i n g 4 2 5 . 0 0
31 Balance ✓ 1 0 0 . 0 0
125 .00 1 2 5 . 0 0
Aug. 1 Balance ✓ 1 0 0 . 0 0
P r e p a id  I n s u r a n c e  a c c o u n t  no .  14-1
1962 1962
J u l y  15 2 6 0 0 . 0 0 J u l y 31 A d ju s t i n g 4 2 5 . 0 0
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pm en t account no. 161
1962 1$62
J u l y 4 1 1 , 0 5 0 . 0 0 Ju ly 31 B a lance ✓ 2 , 2 5 0 . 0 0
9 1 1 , 2 0 0 . 0 0
. 2 , 2 5 0 . 0 0 2 .2 5 0 .0 0
Aug. 1 B alance 2 , 2 5 0 . 0 0
A ccumulated  D e p r e c i a t i o n — S t o r e  Equipment a c c o u n t  n o .  162
1962
J u l y 31 A d ju s t i n g 4 3 7 .5 0
O f f i c e  Eq aipm ent accoumt n o .  171
1962
J u l y 23 3 9 6 0 . 0 0
B u i ld im a c c o u n t n o .  181
1962
J u l y 2 1 6 , 0 0 0 . 0 0
A ccumulated  D e p r e c i a t i o n — B u i l d i n g  
J u l y
a c c o u n t  n o . 182
31 Ad jus  t i n g 25 . 00
J u l y
Land a c c o u n t  n o .  191
1 , 0 0 0 . 0 0
A ccounts Payab].e a c c o u n t n o .  211
1962 1962
J u l y 25 2 3 , 0 0 0 . 0 0 J u l y 7 1 6 , 5 0 0 . 0 0
30 3 1 , 5 0 0 . 0 0 9 1 1 , 2 0 0 . 0 0
31 Balance 4 .2 0 0 .0 0 27 3 1 , 0 0 0 . 0 0
8 .7 0 0 .0 0 8 , 7 o o .o o
Aug. 1 B alance 4 ,5 8 5 .5 d
S a l a r i e s Payab! .e accou n t n o .  221
J u l y 31 A d ju s t i n g 8 . 0 0
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Dan Dodd, C a p i t a l _______a c c o u n t  n o .  311
1962 1 96 2
4 4 W  9 i J .  O .
J u l y 31 C lo s in g 5 2 5 0 . 0 0 J u l y 2 1 1 0 , 0 0 0 . 0 0
15 2 8 , 0 0 0 . 0 0
23 3 9 6 0 . 0 0
31 C lo s in g 5 1 , 0 7 5 . 7 4
A ccounts  R e c e iv a b I e a c c o u n t n o .  114
31 B a lance ✓ 486 .00
1 , 2 6 5 . 0 0 1 ,2 6 5 .0 0
Aug. 1 B alance / 486 .00
P r e p a i d  I n s u r a n c e a c c o u n t n o .  141
31 B alance 575 .00
60(3.66 600 .00
Aug. 1 B a lance / 5 75 .00
Dan Dodd, C a p i t a l a c c o u n t n o . 311
31 B alance ✓ 1 9 ,7 8 5 .7 4
2 0 , 0 3 5 . 7 4 2 0 .0 3 5 .7 4
Aug. 1 B a lance ✓ 1 9 ,7 8 5 .7 4
P o s t - C l o s i n g  T r i a l  B a lan ce
205 .  The f i n a l  phase  o f  t h e  a c c o u n t i n g  c y c l e  i s  th e
p r e p a r a t i o n  o f  a  p o s t - c l o s i n g  t r i a l  b a l a n c e , which
p ro v es  th e  e q u a l i t y  o f  th e  ______________  and__________
b a l a n c e s  o f  th e  a c c o u n t s  i n  t h e  l e d g e r .
debit
c r e d i t
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206. The p o s t - c l o s i n g _______________________— _
p r e p a r e d  a f t e r  a l l  o f  the  a d j u s t i n g  and c l o s i n g  e n t r i e s  
have been j o u r n a l i z e d  and p o s t e d  and a l l  o f  t h e  a c c o u n t s  
have  been r u l e d  and b a l a n c e d .
t r i a l  balance}
207. The _________ - _____________________________________________
w i l l  p r e s e n t  t h e  v e ry  same a c c o u n t s  and b a l a n c e s  as
p r e s e n t e d  i n  th e  b a l a n c e  s h e e t  s i n c e  a l l  o f  th e  te m p o ra ry
a c c o u n t s  have  b e e n  _________________.
p o s t - c l o s i n g  t r i a l  b a l a n c e  
c l o s e d  _____________________
2 0 8 . But ,  th e  a c c o u n t s  and b a l a n c e s  l i s t e d  on the
__________ - _________________________________________________a r e
t a k e n  d i r e c t l y  from th e  ________________  i n  t h e  l e d g e r .
p o s t - c l o s i n g  t r i a l  b a la n c e  
a c c o u n t s _________
209. The p o s t - c l o s i n g  t r i a l  b a l a n c e  p ro v es  t h e  e q u a l i t y
o f  t h e  t o t a l  ______________  and  t o t a l  ______________  b a l a n c e s
which  e x i s t  a f t e r  th e  a d j u s t i n g  and __________________
e n t r i e s  have  b ee n  made and th e  a c c o u n t s  have been
___________________  and b a l a n c e d .
d e b i t
c r e d i t
c l o s i n g
r u l e d
210. The ____________- ______________________________________
h as  a  h e a d in g  j u s t  l i k e  t h e  o t h e r  f i n a n c i a l  s t a t e m e n t s .  
p o s t - c l o s i n g  t r i a l  b a la n c e
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211.  The ._____________ c o n s i s t s  o f  t h r e e  p a r t s :
1 . 
2 .
3. d a t e  o f  th e  s t a t e m e n t .
The p o s t - c l o s i n g  t r i a l  b a l a n c e  i s  d a t e d  as  o f  th e  l a s t
day o f  t h e ___________________________________.
h ea d in g
name o f  t h e  f i rm
name o f  th e  f i n a n c i a l  s t a t e m e n t
f i s c a l  p e r i o d _____________________
212.  The ______ -   t r i a l  b a l a n c e  c o n s i s t s
o f  t h e  number o f  each  a c c o u n t ,  th e  name o f  th e  a c c o u n t s ,
and a d e b i t  and c r e d i t  column. Only th o s e  a c c o u n t s
w i th  b a l a n c e s  a t  t h e  end o f  th e  f i s c a l  p e r i o d  a r e  
l i s t e d  on t h i s  s t a t e m e n t .
p o s t - c l o s i n g
213. The d e b i t  column i s  t o t a l e d  and th e
column i s  t o t a l e d .  I f  no e r r o r s  e x i s t ,  th e  two t o t a l s
must  be •
c r e d i t
e q u a l
214. A i s  drawn ,1ust
above th e  t o t a l s ,  and i f  th e  t o t a l s  a r e  e q u a l ,  a
i s  drawn ,1ust below
them.
s i n g l e l i n e
doub le l i n e
272
215* The p o s t - c l o s i n g  t r i a l  b a l a n c e  f o r  the  book s t o r e
i s  below. R e fe r  to  frame 205 and co m p le te  th e  s t a t e m e n t .
Dodd’ s Book S to r e  
P o s t - C l o s i n g  T r i a l  B a lance
J u l y  31. 1962
Acc t .  
No. Account T i t l e s D e b i t C r e d i t
111 Cash $ 6 ,4 3 5 .2 4
114 Accounts  R e c e iv a b le 486 .00
116 M erchand ise  I n v e n t o r y 6 ,2 5 0 .0 0
121 O f f i c e  S u p p l i e s 100 .00
141 P r e p a i d  I n s u r a n c e 575 .00
161 S to r e  Equipment 2 ,2 5 0 .0 0
162 Accumulated D e p r e c i a t i o n —
S t o r e  Equipment $ 37 .50
171 O f f i c e  Equipment 960 .00
181 B u i ld in g 6 ,0 0 0 .0 0
182 Accumulated D e p r e c i a t i o n —
B u i ld in g 25 .00
191 Land 1 ,0 0 0 .0 0
211 A ccounts  P ay a b le 4 ,2 0 0 .0 0
221 S a l a r i e s  P ay ab le 3 .0 0
311 Dan Dodd, C a p i t a l 1 9 ,7 8 5 .7 4
$ 2 4 ,0 5 6 .2 4 $ 2 4 ,0 5 6 .2 4
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A cco u n t in g  Cycle
216.  The c o m p le t io n  o f  t h e  _________ - _________________________
______________  co m p le te s  t h e  a c c o u n t i n g  c y c l e .
p o s t - c l o s i n g  t r i a l  b a lan ce ! -
217 .  The f i r s t  f i v e  b a s i c  s t e p s  i n  th e  ____________________
_____________  a r e :
1 .  A n a ly z in g  t r a n s a c t i o n s .
2.  J o u r n a l i z i n g  them i n  th e  _________________  and
__________________________ them to th e  l e d g e r .
3. P r e p a r a t i o n  o f  t h e  t r i a l  b a l a n c e .
4 .  A n a ly z in g  th e  a c c o u n t s  to  d e te rm in e  th e  n e c e s s a r y  
a d j u s t m e n t s .
5 . P r e p a r a t i o n  o f  th e  i n f o r m a l  s t a t e m e n t  —
th e  __________________ ________________•
a c c o u n t i n g  c y c l e
j o u r n a l
p o s t i n g
work s h e e t _______
218.  A f t e r  t h e  p r e p a r a t i o n  o f  t h e  work s h e e t ,  t h e
 _____________  i s  com ple ted  w i t h  th e
n e x t  f o u r  b a s i c  s t e p s :




7 .  J o u r n a l i z i n g  and p o s t i n g  th e  __________________
and c l o s i n g  e n t r i e s .
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8 .  R u l in g  and b a l a n c i n g  th e  a c c o u n t s  i n  th e
9 .  P r e p a r a t i o n  o f  th e  p o s t - c l o s i n g
a c c o u n t i n g  c y c l e  
b a l a n c e  s h e e t  
income s t a t e m e n t  
c a p i t a l  s t a t e m e n t  
a d j u s t i n g  
l e d g e r
t r i a l  b a l a n c e
219. I n  th e  example ,  an a c c o u n t i n g  c y c l e  has  been
co m p le ted  i n  a  _______   o f  one
month .  O f ten ,  a f i r m  -will  n o t  have  such  a  s h o r t
f i s c a l  p e r io d  
f i s c a l  p e r io d
220. The m a j o r i t y  o f  f i rm s  have  a ________________
________________  o f  one y e a r  ( o f t e n  r e f e r r e d  to  a s  a
f i s c a l  y e a r ) ,  a n d ' o n l y  a t  t h e  end o f  each  f i s c a l  y e a r
i s  th e  w h o l e _____________________________________c o m p le te d .
f i s c a l  p e r i o d  
a c c o u n t i n g  c y c l e
I n t e r i m  S ta te m e n ts
221 .  During  t h e  ______________  y e a r ,  an a n a l y s i s  o f  th e
f i r m  may be d e s i r e d .  _____________________ i n  th e  j o u r n a l
and p o s t i n g  to  the  ______________________ a r e  c o n t in u o u s  p r o c e s s e s ,
b u t  a  t r i a l  b a l a n c e ,  work s h e e t ,  and f i n a n c i a l  s t a t e m e n t s  
may be p r e p a r e d  a t  v a r i o u s  i n t e r m e d i a t e  p e r i o d s  d u r in g  
th e
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f i s c a l
J o u r n a l i z i n g  
l e d g e r  
f i s c a l  y e a r
222. The s t a t e m e n t s  p r e p a r e d  d u r in g  th e  •_________
________________ w i t h o u t  c o m p le t in g  th e  whole a c c o u n t i n g
c y c l e  a r e  c a l l e d  i n t e r i m  s t a t e m e n t s .  __________________
_____________________  a r e  o f t e n  p r e p a r e d  m o n th ly .
f i s c a l  y e a r  
I n t e r i m  s t a t e m e n t s
223 .  W hen___________________________________________a r e
p r e p a r e d  th e  f o l l o w i n g  a r e  n o t  done:
1 .  J o u r n a l i z i n g  and _______________   o f  th e
a d j u s t i n g  and c l o s i n g  e n t r i e s .
2 .  B a la n c in g  and ________________  th e  a c c o u n t s  i n
th e  l e d g e r .
3. P r e p a r a t i o n  o f  t h e  ______ '_____ - ________
t r i a l  b a l a n c e .
i n t e r i m  s t a t e m e n t s
p o s t i n g
r u l i n g
p o s t - c l o s i n g _______
224. Income s t a t e m e n t s  b e in g  p r e s e n t e d  as  _____________
s t a t e m e n t s  may be p r e p a r e d  f o r  each  i n d i v i d u a l  month
d u r in g  the  _______________  y e a r ,  o r  th e y  may -be p r e p a r e d
on a c u m u la t iv e  b a s i s .
i n t e r i m
f i s c a l
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225* I n t e r i m  income _ _ _ _ _ _ pr e pa r e d  on th e
c u m u la t iv e  b a s i s  may, f o r  example ,  be p r e p a r e d  a t  the  
end o f  each  month, b u t  w i t h  d a t a  b e g in n in g  a t  th e
may be
p r e p a r e d  a s  o f t e n  a s  d e s i r e d  by th e  members o f  th e  
f i r m .
I n t e r i m  s ta te m e n ts !
b e g i n n in g  o f  th e
s t a t e m e n t s
f i s c a l  y e a r  ( o r  -period) 
2 2 6 .
Summary
227.
2 2 8 .
229.
When a company owns f i x e d  a s s e t s :
A. i t  r e c o r d s  them as  an expense  i n •th e  f i r s t
y e a r  t h a t  th ey  a r e  p u r c h a s e d .
3 .  i t  keeps  them on th e  books a t  c o s t  u n t i l
t h e y  a r e  d i s p o s e d ,  and  th e n  th e y  a r e  r e c o r d e d  
a s  an ex p en se .
C. i t  r e c o r d s  th e  a s s e t s  a t  c o s t ;  th e n  th e
d e p r e c i a t i n g  v a l u e  i s  a l l o c a t e d  to each  f i s c a l
p e r i o d  o v e r  t h e  l i f e  o f  th e  a s s e t s .
In  p r e p a r i n g  summaries o f  b u s in e s s  o p e r a t i o n s :
A. i t  i s  assumed t h a t  a l l  b u s i n e s s  d e c i s i o n s  a r e  
made i n  the  l i g h t  o f  t h e  c u r r e n t  f i s c a l  p e r i o d ;  
t h e r e f o r e ,  a l l  a c c o u n t s  a r e  up to d a t e ,  and 
a l l  t h a t  i s  r e a l l y  needed  i s  a s ix - c o lu m n  work 
s h e e t .
B. i t  i s  g e n e r a l l y  f e l t  t h a t  th e  b u s i n e s s  i s  g o in g
to  be o p e r a t i n g  i n d e f i n i t e l y ,  and th e  summary
phase  o f  a c c o u n t i n g  i s  n o t  too  i m p o r t a n t .  
T h e r e f o r e ,  i n  p r e p a r a t i o n  o f  s t a t e m e n t s ,  se ldom , 
i f  e v e ry ,  i s  t h e r e  need  f o r  a d j u s t i n g  e n t r i e s .
C. i t  i s  f e l t  t h a t  the  s t a t e m e n t s  sh o u ld  be a s
a c c u r a t e  as p o s s i b l e ;  t h e r e f o r e ,  i t  i s  v e ry  
seldom t h a t  t h e r e  i s  n o t  a  need  f o r  a t  l e a s t  
a  few a d j u s t i n g  e n t r i e s .
The work s h e e t  s e r v e s :
A. as  work ing  p a p e r s  from which a c c o u n t a n t s  p r e p a r e  
th e  fo rm a l  f i n a n c i a l  s t a t e m e n t s  and r e c o r d  th e  
a d j u s t i n g  e n t r i e s .
B. as  a fo rm a l  f i n a n c i a l  s t a t e m e n t ,  and i s  p r e s e n t e d  
to  management a s  w e l l  as  t h o s e  o u t s i d e r s  
i n t e r e s t e d  i n  th e  f i n a n c i a l  p o s i t i o n  o f  th e  f i r m .
0 .  a s  th e  fo rm a l  f i n a n c i a l  s t a t e m e n t .  When i t  i s
u s e d ,  t h e r e  i s  no n eed  to p r e p a r e  th e  o t h e r
fo rm a l  s t a t e m e n t s .
I s  i t  r i g h t  to do t h i s ?  You c h a rg e  one f i s c a l  
p e r i o d  w i t h  so m e th ing  t h a t  i s  u s e d  o v e r  a number o f  
f i s c a l  p e r i o d s ?  S u r e ly  i t  i s  n o t  r i g h t  to  c h a rg e  th e  
t o t a l  c o s t  o f  a  f i x e d  a s s e t  to  th e  p e r i o d  in  which 
i t  was s o l d .
R e fe r  to  f ram es  6 th ro u g h  15 ,  and see  i f  you can  
an sw er  t h i s  f ram e c o r r e c t l y .
A. i t  r e c o r d s  them as  an expense  i n  th e  f i r s t  
y e a r  t h a t  th e y  a r e  p u r c h a s e d .
3.  i t  k eeps  them on th e  books a t  c o s t  u n t i l
th e y  a r e  d i s p o s e d ,  and th e n  th e y  a r e  r e c o r d e d  
a s  an ex p e n se .
C. i t  r e c o r d s  th e  a s s e t s  a t  c o s t ;  t h e n  th e
d e p r e c i a t i n g  v a l u e  i s  a l l o c a t e d  to  each  f i s c a l  
p e r i o d  o v e r  t h e  l i f e  o f  th e  a s s e t s .
223. In  p r e p a r i n g  summaries o f  b u s i n e s s  o p e r a t i o n s :
A. i t  i s  assumed t h a t  a l l  b u s i n e s s  d e c i s i o n s  a r e  
made i n  the  l i g h t  o f  t h e  c u r r e n t  f i s c a l  p e r i o d ;  
t h e r e f o r e ,  a l l  a c c o u n t s  a r e  up to d a t e ,  and 
a l l  t h a t  i s  r e a l l y  n eeded  i s  a s ix - c o lu m n  work 
s h e e t .
3 .  i t  i s  g e n e r a l l y  f e l t  t h a t  th e  b u s i n e s s  i s  g o in g
to be o p e r a t i n g  i n d e f i n i t e l y ,  and th e  summary
phase  o f  a c c o u n t i n g  i s  n o t  too  i m p o r t a n t .  
T h e r e f o r e ,  i n  - p r e p a r a t i o n  o f  s t a t e m e n t s ,  se ldom , 
i f  e v e ry ,  i s  t h e r e  need  f o r  a d j u s t i n g  e n t r i e s .
C. i t  i s  f e l t  t h a t  th e  s t a t e m e n t s  s h o u ld  be a s
a c c u r a t e  as  p o s s i b l e ;  t h e r e f o r e ,  i t  i s  v e ry  
seldom t h a t  t h e r e  i s  n o t  a need  f o r  a t  l e a s t  
a  few a d j u s t i n g  e n t r i e s .
229.  The work s h e e t  s e r v e s :
A. a s  work ing  p a p e r s  from which  a c c o u n t a n t s  p r e p a r e
th e  fo rm a l  f i n a n c i a l  s t a t e m e n t s  and r e c o r d  th e  
a d j u s t i n g  e n t r i e s .
B. as  a fo rm a l  f i n a n c i a l  s t a t e m e n t ,  and i s  p r e s e n t e d
to  management a s  w e l l  a s  t h o s e  o u t s i d e r s
i n t e r e s t e d  i n  the .  f i n a n c i a l  p o s i t i o n  o f  th e  f i r m .
0 .  a s  th e  fo rm a l  f i n a n c i a l  s t a t e m e n t .  When i t  i s
u s e d ,  t h e r e  i s  no n eed  to  p r e p a r e  th e  o t h e r
fo rm a l  s t a t e m e n t s .
You have  had t h e s e  f i x e d  a s s e t s  f o r  20 y e a r s ;  th en  
you d e c id e  to  d i s p o s e  o f  them, and r e c o r d  the  c o s t  as 
an  expense  a t  the  end o f  th e  t w e n t i e t h  y e a r .  Does t h i s  
sound l i k e  good a c c o u n t i n g  to  you? These a s s e t s  d i d  n o t  
d e c r e a s e  i n  v a lu e  on th e  day th e y  were d i s p o s e d ,  b u t  
t h e r e  h a s  been a g r a d u a l  d e c r e a s e  i n  v a l u e  o v e r  many 
f i s c a l  p e r i o d s .
Read f ram es  6 th ro u g h  15,  and redo  t h i s  f ra m e .
3 .  i t  keeps  them on th e  books a t  c o s t  u n t i l
t h e y  a r e  d i s p o s e d ,  and  th e n  th e y  a r e  r e c o r d e d  
a s  an e x p e n se .
C. i t  r e c o r d s  th e  a s s e t s  a t  c o s t ;  th e n  th e
d e p r e c i a t i n g  v a l u e  i s  a l l o c a t e d  to  each  f i s c a l  
p e r i o d  o v e r  t h e  l i f e  o f  th e  a s s e t s .
223. In  p r e p a r i n g  summaries o f  b u s i n e s s  o p e r a t i o n s :
A. i t  i s  assumed t h a t  a l l  b u s i n e s s  d e c i s i o n s  a r e  
made i n  th e  l i g h t  o f  t h e  c u r r e n t  f i s c a l  p e r i o d ;  
t h e r e f o r e , . a l l  a c c o u n t s  a r e  up to  d a t e ,  and 
a l l  t h a t  i s  r e a l l y  n eeded  i s  a  s ix - c o lu m n  work 
s h e e t .
B. i t  i s  g e n e r a l l y  f e l t  t h a t  th e  b u s i n e s s  i s  g o in g
to be o p e r a t i n g  i n d e f i n i t e l y ,  and th e  summary
phase  o f  a c c o u n t i n g  i s  n o t  too  i m p o r t a n t .  
T h e r e f o r e ,  i n  p r e p a r a t i o n  o f  s t a t e m e n t s ,  se ldom , 
i f  e v e ry ,  i s  t h e r e  need  f o r  a d j u s t i n g  e n t r i e s .
C. i t  i s  f e l t  t h a t  th e  s t a t e m e n t s  s h o u ld  be a s
a c c u r a t e  as  p o s s i b l e ;  t h e r e f o r e ,  i t  i s  v e ry  
seldom t h a t  t h e r e  i s  n o t  a  need  f o r  a t  l e a s t  
a  few a d j u s t i n g  e n t r i e s .
229. The work s h e e t  s e r v e s :
A. a s  work ing  p a p e r s  from which  a c c o u n t a n t s  p r e p a r e  
t h e  fo rm a l  f i n a n c i a l  s t a t e m e n t s  and r e c o r d  th e  
a d j u s t i n g  e n t r i e s .
B. a s  a fo rm a l  f i n a n c i a l  s t a t e m e n t ,  and i s  p r e s e n t e d  
to  management a s  w e l l  a s  t h o s e  o u t s i d e r s  
i n t e r e s t e d  i n  th e  f i n a n c i a l  p o s i t i o n  o f  th e  f i r m .
0 .  a s  the  fo rm a l  f i n a n c i a l  s t a t e m e n t .  When i t  i s
u s e d ,  t h e r e  i s  no need  to  p r e p a r e  th e  o t h e r
fo rm a l  s t a t e m e n t s .
This i s  th e  o n ly  method f o r  r e c o r d i n g  the  
expense  a s  i t  o c c u r s .
You have  ch osen  the  c o r r e c t  an sw er ;  t h e r e f o r e ,  
you can  go to  th e  n e x t  f ra m e .
C. i t  r e c o r d s  th e  a s s e t s  a t  c o s t ;  th e n  th e
d e p r e c i a t i n g  v a l u e  i s  a l l o c a t e d  to  each  f i s c a l  
p e r i o d  o v e r  t h e  l i f e  o f  t h e  a s s e t s .
2 2 8 . In  p r e p a r i n g  summaries o f  b u s i n e s s  o p e r a t i o n s :
A. i t  i s  assumed t h a t  a l l  b u s i n e s s  d e c i s i o n s  a r e  
made i n  th e  l i g h t  o f  th e  c u r r e n t  f i s c a l  p e r i o d ;  
t h e r e f o r e ,  a l l  a c c o u n t s  a r e  up to d a t e ,  and 
a l l  t h a t  i s .  r e a l l y  needed  i s  a  s ix - c o lu m n  work 
s h e e t .
B. i t  i s  g e n e r a l l y  f e l t  t h a t  th e  b u s i n e s s  i s  g o in g
to be o p e r a t i n g  i n d e f i n i t e l y ,  and th e  summary
phase  o f  a c c o u n t i n g  i s  n o t  to o  i m p o r t a n t .  
T h e r e f o r e ,  i n  p r e p a r a t i o n  o f  s t a t e m e n t s ,  se ldom , 
i f  e v e ry ,  i s  t h e r e  need  f o r  a d j u s t i n g  e n t r i e s .
C. i t  i s  f e l t  t h a t  th e  s t a t e m e n t s  s h o u ld  be a s
a c c u r a t e  as  p o s s i b l e ;  t h e r e f o r e ,  i t  i s  v e ry  
seldom t h a t  t h e r e  i s  n o t  a  need  f o r  a t  l e a s t  
a few a d j u s t i n g  e n t r i e s .
229. The work s h e e t  s e r v e s :
A. a s  work ing  p a p e r s  from which  a c c o u n t a n t s  p r e p a r e  
th e  fo rm a l  f i n a n c i a l  s t a t e m e n t s  and r e c o r d  th e  
a d j u s t i n g  e n t r i e s .
B. as  a fo rm a l  f i n a n c i a l  s t a t e m e n t ,  and i s  p r e s e n t e d  
to  management a s  w e l l  as  t h o s e  o u t s i d e r s  
i n t e r e s t e d  i n  th e  f i n a n c i a l  p o s i t i o n  o f  th e  f i r m .
C. as  the  fo rm a l  f i n a n c i a l  s t a t e m e n t .  When i t  i s  
u s e d ,  t h e r e  i s  no need  to  p r e p a r e  the  o t h e r  
fo rm a l  s t a t e m e n t s .
%223. In  p r e p a r i n g  summaries o f  b u s i n e s s  o p e r a t i o n s :
A. i t  i s  assumed t h a t  a l l  b u s i n e s s  d e c i s i o n s  a r e  
made i n  the  l i g h t  o f  th e  c u r r e n t  f i s c a l  p e r i o d ;  
t h e r e f o r e ,  a l l  a c c o u n t s  a r e  up to  d a t e ,  and 
a l l  t h a t  i s  r e a l l y  needed  i s  a s ix - c o l u m n  work 
s h e e t .
33. i t  i s  g e n e r a l l y  f e l t  t h a t  the  b u s i n e s s  i s  g o in g
to be o p e r a t i n g  i n d e f i n i t e l y ,  and th e  summary
phase  o f  a c c o u n t i n g  i s  n o t  too  i m p o r t a n t .  
T h e r e f o r e ,  i n  p r e p a r a t i o n  o f  s t a t e m e n t s ,  se ldom , 
i f  e v e ry ,  i s  t h e r e  need  f o r  a d j u s t i n g  e n t r i e s .
C. i t  i s  f e l t  t h a t  th e  s t a t e m e n t s  s h o u ld  b.e as
a c c u r a t e  a s  p o s s i b l e ;  t h e r e f o r e ,  i t  i s  ve ry  
seldom t h a t  t h e r e  i s  n o t  a  need  f o r ‘a t  l e a s t  
a  few a d j u s t i n g  e n t r i e s .
229.  The work s h e e t  s e r v e s :
A. as  work ing  p a p e r s  from which  a c c o u n t a n t s  p r e p a r e  
th e  fo rm a l  f i n a n c i a l  s t a t e m e n t s  and r e c o r d  t h e  
a d j u s t i n g  e n t r i e s .
B. as  a  fo rm a l  f i n a n c i a l  s t a t e m e n t ,  and i s  p r e s e n t e d  
to  management as  w e l l  as  t h o s e  o u t s i d e r s  
i n t e r e s t e d  i n  th e  f i n a n c i a l  p o s i t i o n  o f  th e  f i r m .
C. as  th e  fo rm a l  f i n a n c i a l  s t a t e m e n t .  When i t  i s  
u s e d ,  t h e r e  i s  no need  to  p r e p a r e  th e  o t h e r  
f o rm a l  s t a t e m e n t s .
What? N e a r ly  a l l  o f  t h i s  c h a p t e r  h a s  been 
d e v o ted  to  a d j u s t m e n t s ,  and h e r e  you p i c k e d  t h i s  
answ er  I?
Read f ram es  26 th ro u g h  42, and see  i f  t h i s  does 
n o t  sound l i k e  an i l l o g i c a l  an sw er .
A. i t  i s  assumed t h a t  a l l  b u s i n e s s  d e c i s i o n s  a r e  
made i n  th e  l i g h t  o f  th e  c u r r e n t  f i s c a l  p e r i o d ;  
t h e r e f o r e ,  a l l  a c c o u n t s  a r e  up to  d a t e ,  and 
a l l  t h a t  i s  r e a l l y  n eed ed  i s  a  s ix - c o l u m n  work 
s h e e t .
3 .  i t  i s  g e n e r a l l y  f e l t  t h a t  th e  b u s i n e s s  i s  g o in g
to  be o p e r a t i n g  i n d e f i n i t e l y ,  and t h e  summary
phase  o f  a c c o u n t i n g  i s  n o t  too  i m p o r t a n t .  
T h e r e f o r e ,  i n  p r e p a r a t i o n  o f  s t a t e m e n t s ,  se ldom , 
i f  e v e ry ,  i s  t h e r e  need  f o r  a d j u s t i n g  e n t r i e s .
C. i t  i s  f e l t  t h a t  th e  s t a t e m e n t s  s h o u ld  be as
a c c u r a t e  as  p o s s i b l e ;  t h e r e f o r e ,  i t  i s  v e ry  
seldom t h a t  t h e r e  i s  n o t  a  need  f o r  a t  l e a s t  
a  few a d j u s t i n g  e n t r i e s .
229 .  The work s h e e t  s e r v e s :
A. a s  w ork ing  p a p e r s  from which  a c c o u n t a n t s  p r e p a r e
th e  fo rm a l  f i n a n c i a l  s t a t e m e n t s  and r e c o r d  th e  
a d j u s t i n g  e n t r i e s .
B. as  a fo rm a l  f i n a n c i a l  s t a t e m e n t ,  and i s  p r e s e n t e d
to  management a s  w e l l  as  t h o s e  o u t s i d e r s  
i n t e r e s t e d  i n  th e  f i n a n c i a l  p o s i t i o n  o f  th e  f i r m .
C. as  th e  fo rm a l  f i n a n c i a l  s t a t e m e n t .  When i t  i s
u s e d ,  t h e r e  i s  no need  to  p r e p a r e  th e  o t h e r  
f o rm a l  s t a t e m e n t s .
The summary p hase  o f  a c c o u n t i n g  i s  n o t  im p o r t a n t ?  
Two c h a p t e r s  o u t  o f  f i v e ,  up to  t h i s  p o i n t ,  have  d e a l t  
w i t h  t h e  summary p h ase  o f  a c c o u n t i n g .  I t  i s  an u n u s u a l  
s i t u a t i o n  t h a t  does n o t  r e q u i r e  a d j u s t i n g  e n t r i e s .
Go back to  f ram es  32 th ro u g h  42; th e n  s e e  what 
you t h i n k  o f  t h i s  f ra m e .
B. i t  i s  g e n e r a l l y  f e l t  t h a t  t h e  b u s i n e s s  i s  g o in g
to  be o p e r a t i n g  i n d e f i n i t e l y ,  and th e  summary
p h ase  o f  a c c o u n t i n g  i s  n o t  too  i m p o r t a n t .  
T h e r e f o r e ,  i n  p r e p a r a t i o n  o f  s t a t e m e n t s ,  se ld o m ,  
i f  e v e ry ,  i s  t h e r e  n eed  f o r  a d j u s t i n g  e n t r i e s .
C. i t  i s  f e l t  t h a t  th e  s t a t e m e n t s  s h o u ld  be a s  
a c c u r a t e  a s  p o s s i b l e ;  t h e r e f o r e ,  i t  i s  v e ry  
se ldom t h a t  t h e r e  i s  n o t  a  n eed  f o r  a t  l e a s t  
a  few a d j u s t i n g  e n t r i e s .
229 .  The work s h e e t  s e r v e s :
A. a s  w ork ing  p a p e r s  from which  a c c o u n t a n t s  p r e p a r e
t h e  fo rm a l  f i n a n c i a l  s t a t e m e n t s  and r e c o r d  th e  
a d j u s t i n g  e n t r i e s .
B. a s  a fo rm a l  f i n a n c i a l  s t a t e m e n t ,  and i s  p r e s e n t e d  
to  management a s  w e l l  a s  t h o s e  o u t s i d e r s  
i n t e r e s t e d  i n  th e  f i n a n c i a l  p o s i t i o n  o f  th e  f i r m .
0 .  a s  th e  fo rm a l  f i n a n c i a l  s t a t e m e n t .  When i t  i s
u s e d ,  t h e r e  i s  no n eed  to  p r e p a r e  th e  o t h e r
fo rm a l  s t a t e m e n t s .
You d e s e r v e  a p a t  on th e  back I
The summary phase  o f  a c c o u n t i n g  i s  i m p o r t a n t ;  
t h e r e f o r e ,  an a t t e m p t  i s  made to  p r e s e n t  as  a c c u r a t e  
o f  s t a t e m e n t s  as  p o s s i b l e .
N ext f rame I
0 .  i t  i s  f e l t  t h a t  th e  s t a t e m e n t s  s h o u ld  be a s  
a c c u r a t e  a s . p o s s i b l e ;  t h e r e f o r e ,  i t  i s  v e ry  
seldom t h a t  t h e r e  i s  n o t  a  need  f o r  a t  l e a s t  
a few a d j u s t i n g  e n t r i e s .
229* The work s h e e t  s e r v e s :
A. as  work ing  p a p e r s  from which  a c c o u n t a n t s  p r e p a r e  
th e  fo rm a l  f i n a n c i a l  s t a t e m e n t s  and r e c o r d  th e  
a d j u s t i n g  e n t r i e s .
B. as  a fo rm a l  f i n a n c i a l  s t a t e m e n t ,  and i s  p r e s e n t e d  
to  management a s  w e l l  as  t h o s e  o u t s i d e r s  
i n t e r e s t e d  i n  th e  f i n a n c i a l  p o s i t i o n  o f  t h e  f i r m .
C. as  th e  fo rm a l  f i n a n c i a l  s t a t e m e n t .  When i t  i s  
u s e d ,  t h e r e  i s  no n eed  to  p r e p a r e  th e  o t h e r  
fo rm a l  s t a t e m e n t s .
229.  The work s h e e t  s e r v e s :
A. a s  work ing  p a p e rs  from which a c c o u n t a n t s  p r e p a r e
th e  fo rm a l  f i n a n c i a l  s t a t e m e n t s  and r e c o r d  th e  
a d j u s t i n g  e n t r i e s .
B. a s  a  fo rm a l  f i n a n c i a l  s t a t e m e n t ,  and i s  p r e s e n t e d
to  management as  w e l l  as  t h o s e  o u t s i d e r s
i n t e r e s t e d  in  the  f i n a n c i a l  p o s i t i o n  o f  t h e  f i r m .
0. a s  th e  fo rm a l  f i n a n c i a l  s t a t e m e n t .  When i t  i s
u s e d ,  t h e r e  i s  no need  to  p r e p a r e  th e  o t h e r
fo rm a l  s t a t e m e n t s .
C o r r e c t !  The work s h e e t  i s  an i n f o r m a l  s t a t e m e n t  
p r e p a r e d  i n  p e n c i l .
Frame 230.
A. a s  w ork ing  p a p e r s  from which  a c c o u n t a n t s  p r e p a r e  
th e  fo rm a l  f i n a n c i a l  s t a t e m e n t s  and r e c o r d  t h e  
a d j u s t i n g  e n t r i e s .
B. as  a fo rm a l  f i n a n c i a l  s t a t e m e n t ,  and i s  p r e s e n t e d  
to  management a s  w e l l  as  t h o s e  o u t s i d e r s  
i n t e r e s t e d  i n  th e  f i n a n c i a l  p o s i t i o n  o f  t h e  f i r m .
C. a s  th e  fo rm a l  f i n a n c i a l  s t a t e m e n t .  When i t  i s  
u s e d ,  t h e r e  i s  no nee d  to  p r e p a r e  th e  o t h e r  
fo rm a l  s t a t e m e n t s .
No, the  work s h e e t  i s  n o t  a fo rm a l  s t a t e m e n t .
I n  f a c t ,  i t  c o u l d  h a r d l y  be more i n f o r m a l .  I t  i s  n o t  
p r e s e n t e d  to  management and o t h e r  i n d i v i d u a l s  
i n t e r e s t e d  i n  t h e  f i n a n c i a l  p o s i t i o n  o f  th e  f i r m .
Review f ram es  23 th ro u g h  2 6 ; th e n  t h i s  one .
B. as  a  fo rm a l  f i n a n c i a l  s t a t e m e n t ,  and  i s  p r e s e n t e d  
to  management a s  w e l l  a s  t h o s e  o u t s i d e r s  
i n t e r e s t e d  i n  th e  f i n a n c i a l  p o s i t i o n  o f  t h e  f i r m .
0 .  a s  th e  fo rm a l  f i n a n c i a l  s t a t e m e n t .  When i t  i s
u s e d ,  t h e r e  i s  no n e e d  to  p r e p a r e  t h e  o t h e r
fo rm a l  s t a t e m e n t s .
Now come on I There i s  no s u b s t i t u t e  f o r  t h e  b a la n c  
s h e e t ,  income s t a t e m e n t ,  and c a p i t a l  s t a t e m e n t .  B e s id e s  
t h e  work s h e e t  i s  n o t  a  f o rm a l  s t a t e m e n t ;  i t  i s  an  
i n f o r m a l  s t a t e m e n t  p r e p a r e d  i n  p e n c i l .
Turn back to  f ram es  23 th ro u g h  26; th en  come 
back to  t h i s  f r a m e .
0 .  a s  th e  fo rm a l  f i n a n c i a l  s t a t e m e n t .  When i t  i s
u s e d ,  t h e r e  i s  no n ee d  to  p r e p a r e  th e  o t h e r
fo rm a l  s t a t e m e n t s .
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230.  C lo s in g  e n t r i e s  a r e  made:
A. a t  t h e  end o f  each  f i s c a l  p e r i o d  to  c l o s e  th e  
te m p o ra ry  a c c o u n t s  i n t o  th e  p r o p r i e t o r ' s  
c a p i t a l  a c c o u n t .
B. a t  th e  end o f  each  f i s c a l  p e r i o d  to c l o s e  a l l  
o f  th e  a c c o u n t s ,  so t h a t ' t h e  a c c o u n t s  o f  th e  
l e d g e r  'w i l l  a l l  have  z e ro  b a l a n c e s  a t  the  
b e g in n in g  o f  th e  n e x t  f i s c a l  p e r i o d .
C. whenever  i t  i s  f e l t  t h e  t e m p o ra ry  a c c o u n t s
need  to  be c l o s e d .
231. This  c h a p t e r  c o m p le te s  the  a c c o u n t i n g  c y c l e .  In
summary, t h e  c y c l e  may be a n a ly z e d  i n  th e  f o l l o w i n g  
se q u en ce :
(1) P o s t - c l o s i n g  t r i a l  b a l a n c e
(2) Rule and  b a la n c e  th e  a c c o u n t s
(3) J o u r n a l i z e  and p o s t  t h e  t r a n s a c t i o n s
(4) Work s h e e t
(5) T r i a l  b a l a n c e
(6) Formal f i n a n c i a l  s t a t e m e n t s
(7) J o u r n a l i z e ,  and  p o s t  a d j u s t i n g  and c l o s i n g
e n t r i e s
(8) A nalyze  a c c o u n t s  f o r  a d j u s t m e n t s
(9) A nalyze  t r a n s a c t i o n s
(1) Analyze t r a n s a c t i o n s .
(2) J o u r n a l i z e  and p o s t  t r a n s a c t i o n s
(3 T r i a l  b a l a n c e
(4) Analyze  a c c o u n t s  f o r  a d j u s t m e n t s
(5) Work s h e e t
(6) Formal f i n a n c i a l  s t a t e m e n t s
(7) J o u r n a l i z e  and  p o s t  a d j u s t i n g  and c l o s i n g
e n t r i e s
(8) Rule and  b a l a n c e  th e  a c c o u n t s
(9) P o s t - c l o s i n g  t r i a l  b a l a n c e
(1) P o s t - c l o s i n g  t r i a l  b a l a n c e
(2) Rule  and b a l a n c e  th e  a c c o u n t s
(3) J o u r n a l i z e  and p o s t  a d j u s t i n g  and c l o s i n g
e n t r i e s
(4) Formal f i n a n c i a l  s t a t e m e n t s
(5) Work s h e e t
(6) Analyze  a c c o u n t s  f o r  a d j u s t m e n t s
(7) T r i a l  b a l a n c e
(8) J o u r n a l i z e  and p o s t  t r a n s a c t i o n s
(9) A nalyze  t r a n s a c t i o n s
Yes, t h e  c l o s i n g  e n t r i e s  s e r v e  to  c l o s e  th e  
te m p o ra ry  a c c o u n t s  i n t o  th e  p r o p r i e t o r s h i p  a c c o u n t .  
These e n t r i e s  a r e  made a t  t h e  end o f  each f i s c a l  
p e r i o d .
See what  t h e  n e x t  frame s a y s .
A. a t  t h e  end o f  each  f i s c a l  p e r i o d  to  c l o s e  t h e  
te m p o ra ry  a c c o u n t s  i n t o  th e  p r o p r i e t o r * s  
c a p i t a l  a c c o u n t .
B. a t  th e  end o f  each  f i s c a l  p e r i o d  to c l o s e  a l l  
o f  th e  a c c o u n t s ,  so t h a t  t h e  a c c o u n t s  o f  th e  
l e d g e r  w i l l  a l l  have  z e ro  b a l a n c e s  a t  th e  
b e g in n in g  o f  th e  n e x t  f i s c a l  p e r i o d .
C. whenever  i t  i s  f e l t  t h e  t e m p o ra ry  a c c o u n t s
need  to  be c l o s e d .
231 .  This c h a p t e r  co m p le te s  th e  a c c o u n t i n g  c y c l e .  In
summary, t h e  c y c l e  may be a n a ly z e d  i n  t h e  f o l l o w in g  
seq u en ce :
(1) P o s t - c l o s i n g  t r i a l  b a l a n c e
(2) Rule  and b a l a n c e  th e  a c c o u n t s
(3) J o u r n a l i z e  and p o s t  t h e  t r a n s a c t i o n s
W Work s h e e t
(5) T r i a l  b a la n c e
(6) Formal f i n a n c i a l  s t a t e m e n t s
(7) J o u r n a l i z e  and  p o s t  a d j u s t i n g  and 
e n t r i e s
c l o s i n g
(8) Analyze  a c c o u n t s  f o r  a d j u s t m e n t s
(9) A nalyze  t r a n s a c t i o n s
(1) Analyze  t r a n s a c t i o n s
(2) J o u r n a l i z e  and p o s t  t r a n s a c t i o n s
(3 T r i a l  b a la n c e
( 4-5 A nalyze  a c c o u n t s  f o r  a d j u s t m e n t s
(5) Work s h e e t
(6) Formal f i n a n c i a l  s t a t e m e n t s c l o s i n g(7) J o u r n a l i z e  and p o s t  a d j u s t i n g  and 
e n t r i e s
(8) Rule  and b a l a n c e  t h e  a c c o u n t s
(9) P o s t - c l o s i n g  t r i a l  b a l a n c e
(1) P o s t - c l o s i n g  t r i a l  b a l a n c e
(2) Rule  and b a l a n c e  th e  a c c o u n t s
(3) J o u r n a l i z e  and p o s t  a d j u s t i n g  and 
e n t r i e s
c l o s i n g
(4) Formal f i n a n c i a l  s t a t e m e n t s
(5) Work s h e e t
(6) A nalyze  a c c o u n t s  f o r  a d j u s t m e n t s
(7) T r i a l  b a la n c e
(8) J o u r n a l i z e  and p o s t  t r a n s a c t i o n s
(9) A nalyze  t r a n s a c t i o n s
No? Only th e  te m p o ra ry  a c c o u n t s  a r e  c l o s e d .  
The r e a l  a c c o u n t s  a r e  n e v e r  c l o s e d .
You h ad  b e t t e r  r e a d  f ram es  137 th r o u g h  169, 
and red o  t h i s  one .
B. a t  th e  end o f  each  f i s c a l  p e r i o d  to c l o s e  a l l  
o f  th e  a c c o u n t s ,  so t h a t  t h e  a c c o u n t s  o f  th e  
l e d g e r  w i l l  a l l  have  z e ro  b a l a n c e s  a t  the  
b e g in n in g  o f  t h e  n e x t  f i s c a l  p e r i o d .
C. whenever  i t  i s  f e l t  t h e  t e m p o ra ry  a c c o u n t s
need  to  be c l o s e d .
231 .  This c h a p t e r  c o m p le te s  th e  a c c o u n t i n g  c y c l e .  In
summary, t h e  c y c l e  may be a n a ly z e d  i n  th e  f o l l o w in g  
s e q u e n c e :
(1 ) P o s t - c l o s i n g  t r i a l  b a l a n c e
( 2 ) Rule  and b a la n c e  th e  a c c o u n ts
(3) J o u r n a l i z e  and p o s t  t h e  t r a n s a c t i o n s
(4) Work s h e e t
(5) T r i a l  b a la n c e
(6 ) Formal, f i n a n c i a l  s t a t e m e n t s
(7) J o u r n a l i z e  and  p o s t  a d j u s t i n g  and c l o s i n g
e n t r i e s
(3) A nalyze  a c c o u n t s  f o r  a d j u s t m e n t s
(9) A nalyze  t r a n s a c t i o n s
( 1 ) A nalyze t r a n s a c t i o n s
( 2 ) J o u r n a l i z e  and p o s t  t r a n s a c t i o n s
(3 T r i a l  b a l a n c e
(4) A nalyze  a c c o u n t s  f o r  a d j u s t m e n t s
(5) Work s h e e t
(6 ) Formal f i n a n c i a l  s t a t e m e n t s
(7) J o u r n a l i z e  and p o s t  a d j u s t i n g  and c l o s i n g
e n t r i e s
(8 ) Rule  and b a l a n c e  th e  a c c o u n t s
(9) P o s t - c l o s i n g  t r i a l  b a l a n c e
(1 ) P o s t - c l o s i n g  t r i a l  b a l a n c e
( 2 ) Rule  and b a la n c e  th e  a c c o u n t s
(3) J o u r n a l i z e  and p o s t  a d j u s t i n g  and c l o s i n g
e n t r i e s
(4) Formal f i n a n c i a l  s t a t e m e n t s
(5) Work s h e e t
(6 ) A nalyze  a c c o u n t s  f o r  a d j u s t m e n t s
(7) T r i a l  b a l a n c e
(8 ) J o u r n a l i z e  and p o s t  t r a n s a c t i o n s
(9) A nalyze  t r a n s a c t i o n s
Do you t h i n k  t h i s  would be p ro p e r?  You J u s t  c l o s e  
th e  te m p o ra ry  a c c o u n t s  when you t a k e  a n o t i o n ?  The 
a c c o u n t s  a r e  c l o s e d  a t  th e  end o f  each f i s c a l -  p e r i o d ,  
and n o t  j u s t  an y t im e  you want to  do i t .
Frames 137 th ro u g h  169 w i l l  be a good r e v ie w  b e f o r e  
you t r y  to  answ er  t h i s  q u e s t i o n  a g a i n .
C. whenever  i t  i s  f e l t  t h e  t e m p o ra ry  a c c o u n t s
need  to  be c l o s e d .
231 .  This c h a p t e r  c o m p le te s  the  a c c o u n t i n g  c y c l e .  In
summary, t h e  c y c l e  may be a n a ly z e d  i n  t h e  f o l l o w i n g  
seq u en ce :
(1 ) P o s t - c l o s i n g  t r i a l  b a l a n c e
( 2 ) .Ru ie  and b a la n c e  th e  a c c o u n t s
(3) J o u r n a l i z e  and p o s t  th e  t r a n s a c t i o n s
(4) Work s h e e t
(5) T r i a l  b a la n c e
(6 ) Formal f i n a n c i a l  s t a t e m e n t s
(7) J o u r n a l i z e  and  p o s t  a d j u s t i n g  and 
e n t r i e s
c l o s i n g
(8 ) A nalyze  a c c o u n t s  f o r  a d j u s t m e n t s
(9) A nalyze  t r a n s a c t i o n s
(1 ) .A na lyze  t r a n s a c t i o n s
( 2 ) J o u r n a l i z e  and p o s t  t r a n s a c t i o n s
(3 T r i a l  b a la n c e
(4) A nalyze  a c c o u n t s  f o r  a d j u s t m e n t s
(5) Work s h e e t
(6 ) Formal f i n a n c i a l  s t a t e m e n t s
(7) J o u r n a l i z e  and p o s t  a d j u s t i n g  and 
e n t r i e s
c l o s i n g
(8 ) Rule  and b a l a n c e  t h e  a c c o u n t s
(9) P o s t - c l o s i n g  t r i a l  b a l a n c e
(1 ) P o s t - c l o s i n g  t r i a l  b a l a n c e
( 2 ) Rule  and b a la n c e  th e  a c c o u n t s
(3) J o u r n a l i z e  and p o s t  a d j u s t i n g  and 
e n t r i e s
c l o s i n g
(4) Formal f i n a n c i a l  s t a t e m e n t s
(5) Work s h e e t
(6 ) A nalyze  a c c o u n t s  f o r  a d j u s t m e n t s
(7) T r i a l  b a l a n c e
(8 ) J o u r n a l i z e  and p o s t  t r a n s a c t i o n s
(9) A nalyze  t r a n s a c t i o n s
231.  This  c h a p t e r  c o m p le te s  t h e  a c c o u n t i n g  c y c l e .  In
summary, th e  c y c l e  may be a n a ly z e d  i n  th e  f o l l o w i n g  
se q u en ce :
(1 ) P o s t - c l o s i n g  t r i a l  b a l a n c e
(2 ) Rule  and b a l a n c e  th e  a c c o u n t s
(3) J o u r n a l i z e  and p o s t  t h e  t r a n s a c t i o n s
(4) Work s h e e t
(5) T r i a l  b a la n c e
(6 ) Formal f i n a n c i a l  s t a t e m e n t s
(7) J o u r n a l i z e  and  p o s t  a d j u s t i n g  and 
e n t r i e s
c l o s i n g
(8 ) A nalyze  a c c o u n t s  f o r  a d j u s t m e n t s
(9) Analyze  t r a n s a c t i o n s
(1 ). Analyze t r a n s a c t i o n s
( 2 ) J o u r n a l i z e  and p o s t  t r a n s a c t i o n s
(3 T r i a l  b a la n c e
(4) A nalyze  a c c o u n t s  f o r  a d j u s t m e n t s
(5) Work s h e e t
(6 ) Formal f i n a n c i a l  s t a t e m e n t s
(7) J o u r n a l i z e  and p o s t  a d j u s t i n g  and 
e n t r i e s
c l o s i n g
(8 ) Rule  and b a l a n c e  th e  a c c o u n t s
(9) P o s t - c l o s i n g  t r i a l  b a l a n c e
(1 ) P o s t - c l o s i n g  t r i a l  b a l a n c e
( 2 ) Rule  and b a l a n c e  th e  a c c o u n t s
(3) J o u r n a l i z e  and p o s t  a d j u s t i n g  and 
e n t r i e s
c l o s i n g
(4) Formal f i n a n c i a l  s t a t e m e n t s
(5) Work s h e e t
(6 ) Analyze  a c c o u n t s  f o r  a d j u s t m e n t s
(7) T r i a l  b a l a n c e
(8 ) J o u r n a l i z e  and p o s t  t r a n s a c t i o n s
(9) A nalyze  t r a n s a c t i o n s
Did you r e a d  th e  o t h e r  p o s s i b l e  answ ers  to  t h i s  
frame? These s t e p s  i n  t h e  a c c o u n t i n g  c y c l e  c o u ld  
h a r d l y  be more m ixed-up  th a n  th e y  a r e  r i g h t  h e r e .
Frames 216 th ro u g h  220 had b e t t e r  be s t u d i e d ,  
and th e n  se e  i f  you can d e t e rm in e  th e  c o r r e c t  answ er  































P o s t - c l o s i n g  t r i a l  b a l a n c e  
Rule and b a la n c e  th e  a c c o u n ts  
J o u r n a l i z e  and p o s t  th e  t r a n s a c t i o n s  
Work s h e e t  
T r i a l  b a la n c e
Formal f i n a n c i a l  s t a t e m e n t s
J o u r n a l i z e  and  p o s t  a d j u s t i n g  and  c l o s i n g
e n t r i e s
A nalyze a c c o u n t s  f o r  a d j u s t m e n t s  
Analyze t r a n s a c t i o n s
A nalyze t r a n s a c t i o n s  
J o u r n a l i z e  and p o s t  t r a n s a c t i o n s  
T r i a l  b a la n c e
Analyze a c c o u n t s  f o r  a d j u s t m e n t s  
Work s h e e t
Formal f i n a n c i a l  s t a t e m e n t s
J o u r n a l i z e  and p o s t  a d j u s t i n g  and  c l o s i n g
e n t r i e s
Rule and b a l a n c e  th e  a c c o u n t s  
P o s t - c l o s i n g  t r i a l  b a l a n c e
P o s t - c l o s i n g  t r i a l  b a l a n c e  
Rule  and b a la n c e  th e  a c c o u n ts  
J o u r n a l i z e  and p o s t  a d j u s t i n g  and  c l o s i n g  
e n t r i e s
Formal f i n a n c i a l  s t a t e m e n t s  
Work s h e e t
Analyze a c c o u n t s  f o r  a d j u s t m e n t s  
T r i a l  b a la n c e
J o u r n a l i z e  and p o s t  t r a n s a c t i o n s  
A nalyze  t r a n s a c t i o n s
Good f o r  you! When you r e a l l y  l o o k  a t  th e  o t h e r  
p o s s i b i l i t i e s ,  t h e y  a r e  v e r y  i l l o g i c a l .  I f  you u n d e r  
s t a n d  th e  a c c o u n t i n g  c y c l e ,  you can b e t t e r  u n d e r s t a n d  
th e  r e a s o n i n g  beh ind  th e  a c c o u n t i n g  p r o c e s s .
Frame 232 p l e a s e !
B. (1) Analyze  t r a n s a c t i o n s
(2) J o u r n a l i z e  and p o s t . t r a n s a c t i o n s
(3) T r i a l  b a la n c e
(4) A nalyze  a c c o u n t s  f o r  a d j u s t m e n t s
(5) Work s h e e t
(6 ) Formal f i n a n c i a l  s t a t e m e n t s
(7) J o u r n a l i z e  and p o s t  a d j u s t i n g  and  c l o s i n g  
e n t r i e s
(8) Rule  and b a l a n c e  th e  a c c o u n t s
(9) P o s t - c l o s i n g  t r i a l  b a l a n c e
C. (1) P o s t - c l o s i n g  t r i a l  b a l a n c e
(2) Rule  and b a l a n c e  th e  a c c o u n t s
(3) J o u r n a l i z e  and p o s t  a d j u s t i n g  and  c l o s i n g  
e n t r i e s
(4) Formal f i n a n c i a l  s t a t e m e n t s
(5) Work s h e e t
(6 ) A nalyze  a c c o u n t s  f o r  a d j u s t m e n t s
(7) T r i a l  b a la n c e
(8 ) J o u r n a l i z e  and p o s t  t r a n s a c t i o n s
(9) A na lyze  t r a n s a c t i o n s
Now come on! Here th e  s t e p s  i n  th e  a c c o u n t i n g  
c y c l e  a r e  l i s t e d  e x a c t l y  backw ards .
Go back to  f ram es  216 th ro u g h  220 and make s u r e  
you u n d e r s t a n d  them; th e n  answ er  t h i s  frame a g a i n .
0 .  (1) P o s t - c l o s i n g  t r i a l  b a la n c e
(2) Rule  and b a l a n c e  th e  a c c o u n t s
(3) J o u r n a l i z e  and p o s t  a d j u s t i n g  and c l o s i n g  
e n t r i e s
(4) Formal f i n a n c i a l  s t a t e m e n t s
(5) Work s h e e t
(6 ) Analyze a c c o u n t s  f o r  a d j u s t m e n t s
(7) T r i a l  b a l a n c e
(8 ) J o u r n a l i z e  and p o s t  t r a n s a c t i o n s
(9) Analyze  t r a n s a c t i o n s
232.  S ta t e m e n t s  may be p r e p a r e d  d u r in g  th e  f i s c a l  p e r i o d
i f  d e s i r e d .
A. These i n t e r i m  s t a t e m e n t s  r e q u i r e  t h a t  the  
e n t i r e  a c c o u n t i n g  c y c l e  be c o m p le te d .
B. The l a s t  t h r e e  p a r t s  o f  t h e  a c c o u n t i n g  c y c l e  
( j o u r n a l i z i n g  and p o s t i n g  a d j u s t i n g  and c l o s i n g  
e n t r i e s ;  r u l i n g  and b a l a n c i n g  th e  a c c o u n t s ;  and 
p r e p a r i n g  a  p o s t - c l o s i n g  t r i a l  b a l a n c e )  a r e
• o n ly  p e r fo rm e d  a t  t h e  end o f  th e  f i s c a l  p e r i o d .  
I n t e r i m  s t a t e m e n t s  do n o t  r e q u i r e  t h e s e  l a s t  
t h r e e  s t e p s .
C. I n t e r i m  s t a t e m e n t s  s e r v e  no r e a l  p u r p o s e .  There­
f o r e ,  th ey  a r e  o f  l i t t l e  v a l u e  and sh o u ld  be 
a v o i d e d .
++++
Score :  232 -
212 -  232 Tremendous I ! 
192 -  212 S u p e r i o r  
162 -  192 E x c e l l e n t  
132 162 Good
100 -  132 F a i r  
below 100  (no comment)
Now d id  you r e a d  f ram es  221 th ro u g h  226 c a r e f u l l y ?  
You had  b e t t e r ,  go back and r e a d  them once a g a i n .  This 
f rame w i l l  be s im p le  to an sw e r .
A. These i n t e r i m  s t a t e m e n t s  r e q u i r e  t h a t  the  
e n t i r e  a c c o u n t i n g  c y c l e  be co m p le te d .
B. The l a s t  t h r e e  p a r t s  o f  t h e  a c c o u n t i n g  c y c l e  
( j o u r n a l i z i n g  and p o s t i n g  a d j u s t i n g  and c l o s i n g  
e n t r i e s ;  r u l i n g  and b a l a n c i n g  th e  a c c o u n t s ;  and 
p r e p a r i n g  a p o s t - c l o s i n g  t r i a l  b a l a n c e )  a r e
✓only p e r fo rm e d  a t  th e  end o f  th e  f i s c a l  p e r i o d .  
I n t e r i m  s t a t e m e n t s  do n o t  r e q u i r e  t h e s e  l a s t  
t h r e e  s t e p s .
0. I n t e r i m  s t a t e m e n t s  s e rv e  no r e a l  p u r p o s e .  There 
f o r e ,  t h e y  a r e  o f  l i t t l e  v a l u e  and s h o u ld  be 
a v o id e d .
++++
S core :  232 -  __________  = ______________ •
212 -  232 Tremendous I I 
192 -  212 S u p e r i o r  
162 -  192 E x c e l l e n t  
132 -  162 Good 
100 -  132 F a i r  
below 100  (no comment)
You have s e l e c t e d  th e  c o r r e c t  answ er ,  and t h i s  
i s  th e  end o f  c h a p t e r  f i v e  — Hooray!
B. The l a s t  t h r e e  p a r t s  o f  th e  a c c o u n t i n g  c y c l e  
( j o u r n a l i z i n g  and p o s t i n g  a d j u s t i n g  and c l o s i n g  
e n t r i e s ;  r u l i n g  and b a l a n c i n g  th e  a c c o u n t s ;  and 
p r e p a r i n g  a  p o s t - c l o s i n g  t r i a l  b a l a n c e )  a r e
✓only p e r fo rm e d  a t  th e  end o f  th e  f i s c a l  p e r i o d .  
I n t e r i m  s t a t e m e n t s  do n o t  r e q u i r e  t h e s e  l a s t  
t h r e e  s t e p s .
C. I n t e r i m  s t a t e m e n t s  s e rv e  no r e a l  p u r p o s e .  There 
f o r e ,  th e y  a r e  o f  l i t t l e  v a lu e  and sh o u ld  be- 
a v o id e d .
++++
Score :  232 -
212 -  232 Tremendous! I 
192 -  212 S u p e r io r  
162 -  192 E x c e l l e n t  
132 -  162 Good 
100 -  132 P a i r  
below 100  (no comment)
The i n t e r i m •s t a t e m e n t s  can  be o f  r e a l  v a l u e ,  
p a r t i c u l a r l y  to  t h e  management i n  a company, i n  k e e p in g  
up w i th  th e  o p e r a t i o n s  o f  th e  b u s i n e s s  t h r o u g h o u t  
th e  f i s c a l  p e r i o d .
Reread  f ram es  221 th ro u g h  226 and t h i s  f ram e .
C. I n t e r i m  s t a t e m e n t s  s e r v e  no r e a l  p u r p o s e .  There­
f o r e ,  t h e y  a r e  o f  l i t t l e  v a l u e  and sh o u ld  be 
a v o id e d .
+ + + +
S co re :  232 -
212 -  232 Tremendous 11 
192 -  212 S u p e r i o r  
162 -  192 E x c e l l e n t  
132 -  162 Good 
100 -  132 P a i r  
below 100  (no comment)
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E x e r c i s e
P re p a r e  a work s h e e t  and th e  fo rm a l  f i n a n c i a l  
s t a t e m e n t s  from th e  f o l l o w i n g  t r i a l  b a l a n c e .
Mr. Anacin  A s p i r i n  i s  th e  s o l e  p r o p r i e t o r  o f  
A s p i r i n  Drug S t o r e .  The t r i a l  b a l a n c e  on December 31, 
1962, i s  p r e s e n t e d  below. (The f i s c a l  p e r i o d  i s  one 
m o n th . )
A s p i r i n  Drug S to re  
T r i a l  B a lance  
December 31, 1962
Cash
Accounts  R e c e iv a b le  
M erchand ise  I n v e n t o r y  
S t o r e  S u p p l i e s  
O f f i c e  S u p p l i e s  
P r e p a i d  Rent 
F u r n i t u r e  and F i x t u r e s  
Accumulated  D e p r e c i a t i o n — 
F u r n i t u r e  and F i x t u r e s  
D e l i v e r y  Equipment 
Accumulated D e p r e c i a t i o n — 
D e l i v e r y  Equipment 
A ccounts  P ayab le  
Anacin  A s p i r i n ,  C a p i t a l  
Anacin  A s p i r i n ,  Drawing 
•S a le s  
P u rc h a se s  
S a l a r y  Expense 
D e l i v e r y  Expense 
U t i l i t y  Expense 
Telephone Expense 
M is c e l l a n e o u s  Expenses
$ 3 , 286 .00  
1 , 2 2 2 . 0 0
5 .7 9 7 .0 0
267 .00
145 .00
1 .2 0 0 . 0 0
3 ,6 4 8 .0 0
2 , 888 .00
400 .00




74 .00  
37-00
$ 6 08 .00
922 .00
3 .9 8 6 .0 0
7 . 621 .00
1 0 ,9 1 9 .0 0
8 2 4 .0 5 b .00 824,056700
I n f o r m a t i o n  f o r  a d j u s t m e n t s :
M erchand ise  I n v e n t o r y ,  December 31 ,  $ 4 ,9 2 3 .0 0 .  
S t o r e  S u p p l i e s  on h an d ,  December 31, $158.00 
O f f i c e  S u p p l i e s  on h an d ,  December 31, $89 .00  
F u r n i t u r e  and F i x t u r e s  have  a 12 y e a r  e s t i m a t e d  
l i f e .
281
D e l i v e r y  Equipment h a s  f o u r  y e a r  e s t i m a t e d  l i f e .  
S a l a r i e s  e a rn e d  s i n c e  l a s t  pay p e r i o d ,  $53.





SALES AND CASH RECEIPTS
The b a s i c  a c c o u n t i n g  c y c l e  was co m p le ted  i n  
c h a p t e r  f i v e .  I n  c h a p t e r  s i x  th e  j o u r n a l i z i n g  and 
p o s t i n g  o f  t r a n s a c t i o n s  i s  f u r t h e r  a n a ly z e d .
As you c a r e f u l l y  go th ro u g h  th e  f ram es you w i l l  
be i n t r o d u c e d  to  th e  s a l e s  j o u r n a l ,  c a s h  r e c e i p t s  j o u r n a l ,  
a c c o u n t s  r e c e i v a b l e  s u b s i d i a r y  l e d g e r ,  c a s h  d i s c o u n t s ,  
s a l e s  r e t u r n s  and a l l o w a n c e s ,  and t r a n s p o r t a t i o n  
c o s t s •
J o u r n a l s
1 .  The j o u r n a l  and l e d g e r  p r e s e n t e d  i n  p r e v io u s  c h a p t e r s  
have o f t e n  been r e f e r r e d  to  as  th e  g e n e r a l  ______________
and _______________________     .
g e n e r a l  j o u r n a l  
g e n e r a l  l e d g e r
2 .  I t  i s  p o s s i b l e  to  j o u r n a l i z e  a l l  f i n a n c i a l  t r a n s ­
a c t i o n s  and e v e n t s  i n  th e  _____________ ■
and p o s t  them o n ly  to  th e  _ _ _ _ _ _ _ _ _ _ _ _
g e n e r a l  j o u r n a l  
g e n e r a l  l e d g e r
3 .  The _________________ j o u r n a l  t h a t  was p r e s e n t e d
i n  c h a p t e r  f o u r  had  o n ly  two amount columns,  and th e n
a s h o r t  d i s c u s s i o n  was g iv e n  on th e  fo u r -c o lu m n  g e n e r a l  
j o u r n a l .
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8 . At th e  end o f  a  s p e c i f i e d  t im e p e r i o d  ( a t  th e  end 
o f  t h e  f i s c a l  p e r i o d  o r  more f r e q u e n t l y ) , th e  _ _ _ _ _ _ _
columns w i l l  be t o t a l e d ,  and o n ly  th e  to t a l s  o f  th e  c a s h
_ _  and _ _ _  columns w i l l  be p o s t e d  to
th e  _ _ _ _ _ _ _ _ _  a c c o u n t  i n  th e  g e n e r a l  l e d g e r .
ca sh
d e b i t
c r e d i t
ca sh
9 . The _ _ _ _ _ _  columns i n  t h e  g e n e r a l  j o u r n a l  p r e v e n t
so many u n n e c e s s a r y  s m a l l  e n t r i e s  i n  th e  c a s h  a c c o u n t  
i n  th e  _ _ _ _ _ _ _ _ _ _ _ _ _ _  ■
cash
g e n e r a l  l e d g e r
10 .  For  economic a s  w e l l  a s  co n v e n ie n c e  r e a s o n s ,  i t  
may be d e s i r a b l e  to  s e t  up s p e c i a l  j o u r n a l s  i n  a d d i t i o n  
to  t h e ______________________________________ .
1 1 .  The more common s p e c i a l  _ _ _ _ _ _ _ _ _ _ _ _ _  a r e  t h o s e
f o r  s a l e s  on a c c o u n t ,  p u r c h a s e s  on a c c o u n t ,  c a sh  r e c e i p t s ,  
and c a s h  paym ents .
j o u r n a l  si
S a le s  on Account
12 .  A f i r m  t h a t  s e l l s  m e rc h a n d is e  on c r e d i t  w i l l  p r o b a b ly  
have  a  l a r g e  amount o f  t r a n s a c t i o n s  i n v o l v i n g  c r e d i t  
s a l e s  — c a l l e d  s a l e s  on .
laccountl
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13• F o l lo w in g  t h e  p a t t e r n  we saw i n  r e c o r d i n g  c a s h ,  a
s p e c i a l  j o u r n a l  may be s e t  up f o r  — _ _______ _ _ _
The j o u r n a l  i s  c a l l e d  a  s a l e s  .
s a l e s  on ac c o u n t  
j o u r n a l
1 4 .  The _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  w i l l  o f t e n  have  o n ly
one amount column, and i t  w i l l  have a  d o u b le  h e a d in g  —
A ccounts  R e c e iv a b le  -  D e b i t  /  S a le s  -  ■
s a l e s  j o u r n a l  
c r e d i t
1 5 .  Only s a l e s  o f  m e rc h a n d is e  on a c c o u n t  a r e  r e c o r d e d  
i n  t h e  _ _ _ _ _ _ _ _  .
[sa le s  jou rna l!
1 6 .  The . _ _ _ _ _ _ _ _ _ _ _  w i t h  o n ly  one amount
column h a s  th e  f o l l o w i n g  form:
S a le s  J o u r n a l  page
Date
I n v .
No. Account D e b i t e d
P o s t .
R e f .
A c c t s . R e c . - D r .  
S a l e s - O r .
I
teales ; o u r n a l
S a le s  I n v o ic e s
1 7 .  The i n v o i c e  number column o f  t h e  s a l e s  _ _ _ _ _ _
i s  u s e d  to  r e c o r d  where t h e  i n f o r m a t i o n  was o b t a i n e d
t h a t  a p p e a r s  i n  t h e  _ _ _ _ _ _ _
j o u r n a l  
s a l e s  j o u r n a l
1 8 .  I n v o i c e s  a r e  _ _ _ _ _ _ _ _ _ _ _ _ _  documents on which
th e  o r i g i n a l  t r a n s a c t i o n s  a r e  r e c o r d e d .
bus iness '
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19 .  There s h o u ld  be some ty p e  o f  o r i g i n a l  b u s i n e s s  
document f o r  e v e ry  _ _ _ _ _ _ _ _ _ _ _  t h a t  o c c u r s .
t r a n s a c  t ion l
20 .  The _ _ _ _ _ _ _ _ _ _ _ _ _  _ _ _ _ _ _ _ _ _ _  f o r  t r a n s ­
a c t i o n s  may t a k e  v a r i o u s  forms such  a s  i n v o i c e s  f o r  
s a l e s ,  check  s t u b s  f o r  d i s b u r s e m e n t s ,  p u rc h a s e  i n v o i c e s  
f o r  p u r c h a s e s  on a c c o u n t ,  c a s h  r e g i s t e r  r e c e i p t s  f o r  
c a s h  s a l e s ,  e t c .
b u s in e s s documenis
21 .  The u s u a l l y
u s e d  f o r s a l e s  on a c c o u n t  a r e  i n v o i c e s .
b u s in e s s documents
22 .  A s a l e s  _ _ _ _ _ _ _ _ _ _ _  w i l l  c o n t a i n  t h e  name and
a d d r e s s  o f  t h e  i n d i v i d u a l  o r  f i rm  to  whom th e  m e rc h a n d is e  
was s o l d ,  d a t e  o f  th e  s a l e ,  t h e  te rm s o f  t h e  s a l e ,  and
a d e s c r i p t i o n  o f  t h e  goods s o l d  and th e  d o l l a r  amounts 
i n v o l v e d .
Unvoice
23 .  The te rm s o f  s a l e  on a _ _ _ _ _ _ _  _______________
r e f e r  to  th e  ag ree m en t  be tween  b uyer  and s e l l e r  as  
to  when th e  a c c o u n t  i s  due .
i s a le s  ln v o ic e l
24. There a r e  some a b b r e v i a t i o n s  f o r  th e  te rm s o f  
_ _ _ _ _ _ _ _ _  w i t h  which  you s h o u ld  be f a m i l i a r .  For
example ,  i f  an  a c c o u n t  i s  due i n  30 days a f t e r  th e  d a t e
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o f  th e  i n v o i c e ,  i t  may be a b b r e v i a t e d  n/ 3 0  — which means
th e  n e t  amount o f  t h e  ________________ i s  due w i t h i n  30
d a y s ,  n/ 3 0  may be r e a d  ’’n e t  30 d a y s . ”
s a l e
i n v o i c e
25 .  n /6 0  means _ _ _ _ _ _ _ _  - ____________. The
t o t a l  amount o f  th e  i n v o i c e  i s  due w i t h i n  60  days a f t e r
th e  ___________  o f  th e  i n v o i c e .
n e t  60  days 
d a t e
2 6 . Some f i rm s  make a l l  o f  t h e i r  i n v o i c e s  due a t  th e
end o f  th e  month i n  which th e  _________________ o c c u r .
The te rm s o f  t h i s  ty p e  o f  ______________  may be w r i t t e n  —
n/eom, which can  be r e a d  ’’n e t  end o f  m o n th . ”
s a l e s  ( o r  t r a n s a c t i o n s )  
s a l e s
27.  Some b u s i n e s s e s  t r y  to  encou rage  prompt and e a r l y
payment by g i v i n g  a c a s h  d i s c o u n t  on t h e  t o t a l  amount
due on th e  . i f  t h e  ________________  i s
p a i d  w i t h i n  a c e r t a i n  p e r i o d  o f  t im e .
i n v o i c  e 
in v o ic e
28 .  The _________ o f  s a l e  w i l l  o f t e n  i n c l u d e  a c a s h
d i s c o u n t  p r o v i s i o n  as  w e l l  a s  a  p e r i o d  o f  t im e  i n  which
th e  n e t  o r  whole amount o f  th e  _____________ i s  due.
te rm s
in v o ic e
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29. An example o f  a  _ _ _ _ _ _  _ _ _ _ _ _ _ _ _ _ _ _ _  'would be
a two p e r  c e n t  d i s c o u n t  from th e  n e t  amount o f  t h e  s a l e s
____________________ i f  p a i d  w i t h i n  t e n  days a f t e r  th e
_____________ o f  the  -.
ca sh” d i s c o u n t  
i n v o i c e  
d a t e  
I n v o ic e
30. The a b b r e v i a t i o n  u se d  f o r  t h e  p r e c e d i n g  example i s
2 /1 0 ,  n/ 3 0  — two p e r  c e n t  d i s c o u n t  i f  p a i d  w i t h i n  t e n
days ,  n e t  amount due i n  30 d a y s .  This  i s  an  example o f
a _ _ _ _ _ _ _ _ _ _ _  • which  i s  a premium
g iv e n  f o r  p a y in g  an  __________________   e a r l y .
ca sh  d i s c o u n t  
I n v o ic e
31. 3 /1 5 ,  n /9 0  means: ( S t a t e  i n  own w o rd s . )
Three p e r  c e n t  d i s c o u n t  i f  p a i d  w i t h i n  15 days ,  n e t  
due i n  90 days a f t e r  d a t e  o f  I n v o i c e .
32. A ___________ d i s c o u n t  i s  n o t  th e  same a s  a  t r a d e
d i s c o u n t . A _ _ _ _ _ _ _ _  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  i s  g iv e n  f o r
v a r i o u s  r e a s o n s  r e g a r d l e s s  o f  when p a i d  ~  such  a s  a
q u a n t i t y  d i s c o u n t ,  d i s c o u n t  b ased  on ty p e  o f  f i r m  o r
i n d i v i d u a l  d o in g  th e  p u r c h a s i n g .  A  ___________
i s  b a s e d  s o l e l y  upon when the  ______________ i s  p a i d .
ca sh  d i s c o u n i  
t r a d e  d i s c o u n t  
ca sh  d i s c o u n t  
I n v o ic e ________
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33. To p u t  th e  p r e c e d in g  i n t o  c o n t e x t ,  l e t ' s  s e e  how i t  
m ig h t  a p p l y  i n  th e  i n s t a n c e  o f  o u r  book s t o r e  example .  
Assume t h a t  you ,  a s  Dan Dodd, d e c id e d  i n  May to  s t a r t  
t r y i n g  to  g e t  some b ig  a c c o u n t s  from l i b r a r i e s  and book 
s t o r e s  w i t h i n  th e  s t a t e  and s u r r o u n d i n g  s t a t e s  f o r  Dodd 's  
Book S t o r e .  You have  e s t a b l i s h e d  2 /1 0 ,  n /3 0  c r e d i t  t e rm s .  
A copy o f  one o f  y o u r  i n v o i c e s  i s  a s  f o l l o w s .
DODD'S.BOOK STORE In v .N o .2 2 1
6666 West Main S t r e e t  
Ba ton  Rouge, La.
S o ld  t o :  A le x a n d r i a  P u b l i c  L i b r a r y  D a te :  June 3» 1963
405 D re x e l  D r iv e  Terms: 2 /1 0 ,  n /3 0
___________ A l e x a n d r i a .  La.______________FOB: s h i p p i n g  p o i n t
’ Q u a n t i t y  S e r i e s  D e s c r i p t i o n  P r i c e  Amount
1000 201-2201 E n g e l ' s  P ap e rb ac k  Books $ .347  $ 347 .00
A. What a r e  t h e  c r e d i t  te rm s?  _ _ _ _ _ _ _ _ _ _ _ _
B. By what  d a t e  w i l l  t h e  i n v o i c e  have  to  be p a i d  i n  
o r d e r  to  t a k e  th e  c a s h  d i s c o u n t ?  _ _ _ _ _ _ _ _ _
C. When i s  t h e  n e t  amount due? _ _ _ _ _ _ _ _ _ _ _ _
2 /1 0 ,  n /3 0  
June 13> 1963
Jui
3 4 . A _ _ _ _ _ _ _ _ _ _  i n v o i c e  i s  made o u t  f o r  each  s a l e
on a c c o u n t .  The _ _ _ _ _ _  made i n  a t
l e a s t  d u p l i c a t e  o r  t r i p l i c a t e  c o p i e s  and sometimes more.
s a l e s
s a l e s  i n v o i c e
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35. One copy o f  t h e  _______ .___________________ w i l l  be
g iv e n  to  t h e  b u y e r  and t h e  a c c o u n t i n g  d e p a r tm e n t  w i l l
r e c e i v e  a copy ,  and o t h e r s ,  such  a s  th e  s a le sm a n ,  may
a l s o  m a i n t a i n  a  copy o f  t h e  _ _ _ _ _ _  .
s a l e s  i n v o i c e  
s a l e s  I n v o ic e
36 .  When th e  a c c o u n t i n g  d e p a r tm e n t  ( o r  bookkeeper)
r e c e i v e s  t h e  _ _ _ _ _ _ _ _  . i t  w i l l  be
a n a ly z e d  and u s e d  a s  th e  b a s i s  f o r  e n t e r i n g  th e  s a l e
on a c c o u n t  i n  t h e  ' J o u r n a l .
s a l e s  i n v o i c e  
s a l e s
37.  A good i n v o i c e  sy s tem  w i l l  hav e  i t s  i n v o i c e s
c o n s e c u t i v e l y  numbered and  ev e ry  _____ • m ust  be
a c c o u n te d  f o r  i n  t h e  s a l e s   _____ _______  i n  th e  i n v o i c e
number column.
i n v o i c e  
.1 o u r n a l
3 8 . The i n f o r m a t i o n  n eeded  from t h e  s a l e s  _ _ _ _ _ _ _ _ _ _ _ _
to  J o u r n a l i z e  t h e  t r a n s a c t i o n  i n  t h e  _ _ _ _ _ _ _ _  _ _ _ _ _ _ _ _ _
i s :
1 .  d a t e  o f  t h e  i n v o i c e .
2 .  number o f  t h e  i n v o i c e .
3 .  name o f  th e  i n d i v i d u a l  o r  f i rm  th e  s a l e  was 
made t o .
4 .  t o t a l  amount o f  th e  i n v o i c e .
i n v o i c e  
s a l e s  .1 o u r n a l
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39.  The s a l e s  i n v o i c e  g iv e n  i n  f rame 33 would be 
J o u r n a l i z e d  as  f o l l o w s  i n  th e  _ _ _ _ _ _ _  ____________
S a le s  J o u r n a l  page 2
—  " I * .  - X T  W _____
Date
I n v .
No. Account D e b i t e d
IPos t .  
Ref .
' A c c t s . R e c . - D r .  
S a l e s - O r .  -
1993
June 2 221 A le x a n d r i a  P u b l i c  
L i b r a r y 347.00
s a l e s  Jo u r  nail
A ccounts  R e c e iv a b le  L ed g e r
40 .  The "Accounts  D e b i te d "  column o f  th e  _ _ _ _ _ _ _ _
____________________  w i l l  c o n t a i n  th e  names o f  th e  a c c o u n t s
i n  a  s u b s i d i a r y  l e d g e r  c a l l e d  t h e  a c c o u n t s  r e c e i v a b l e  
l e d g e r .
s a l e s  . journal
41 .  The a c c o u n t s  r e c e i v a b l e  _______________ i s  a  book
( u s u a l l y  l o o s e - l e a f )  which c o n t a i n s  an a c c o u n t  f o r  
each o f  t h e  i n d i v i d u a l s  and o r g a n i z a t i o n s  t h a t  s a l e s  
have  been and a r e  made to  on a c c o u n t .
P-efeer|
4 2 .  The s u b s i d i a r y  l e d g e r  f o r  a c c o u n t s  r e c e i v a b l e  ( t h e  
___________________ _________________________   ) i s  a
s p e c i a l i z e d  l e d g e r  showing th e  a c c o u n t s  o f  t h o s e  f i rm s  
and i n d i v i d u a l s  who have p u rc h a s e d  t h i n g s  on _ _ _ _ _ _ _ _
a c c o u n t s  r e c e i v a b l e  l e d g e r  
a c c o u n t  _______ _
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43 .  The s u b s i d i a r y  a c c o u n t s  may be o f  v a r i o u s  fo rm s .
One o f  th e  m ost  common forms c o n t a i n s  t h r e e  amount co lum ns .  
The f o l l o w i n g  i s  t h e  s u b s i d i a r y  a c c o u n t  f o r  th e  A le x a n d r i a  
P u b l i c  l i b r a r y  on June  1 ,  1963.  
name: A le x a n d r i a  P u b l i c  L i b r a r y
Date I tem s
•k v e *
P o s t .
R e f . D e b i t C r e d i t B a lance
1963 
May 4
The abo ve a c c o u n t  would
SI
appe
123 .00  
a r  i n  th e
123 .00
l e d g e r .
a c c o u n t s  r e c e i v a b l e
4 4 .  The t h r e e  amount columns a p p e a r  on th e  r i g h t  h a l f
o f  th e  . and a r e  e n t i t l e d  ____________ ,
_____________ , and b a l a n c e .
ac c o u n t
d e b i t
c r e d i t
4 5 .  The b a l a n c e  amount column i s  m e re ly  a  r e a d y  r e f e r e n c e  
f o r  th e  a c c o u n t a n t  o r  b o o k k ee p e r  to  d e te rm in e  th e  amount 
owed by each  f i rm  and i n d i v i d u a l .  The _ _ _ _ _  column 
a l s o  p r o v id e s  r e a d y  t o t a l s  f o r  p r e p a r i n g  s t a t e m e n t s .
4 6 .  The a c c o u n t  d e b i t e d  column i n  t h e 3o u r n a l
c o n t a i n s  th e  names o f  t h e  i n d i v i d u a l s  o r  f i rm s  to
whom s a l e s  a r e  made on .
s a l e s
ac c o u n t
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47. An a c c o u n t  f o r  each  I n d i v i d u a l  f i r m  to  whom s a l e s  
a r e  made on a c c o u n t  w i l l  a p p e a r  i n  th e
{accounts r e c e i v a b l e  l e d g e r l ^
48 .  The f o l l o w i n g  a r e  th e  s a l e s  on a c c o u n t  made by D odd 's  
Book S to r e  f o r  th e  month o f  J u n e .  The f i r s t  t r a n s a c t i o n  
h as  been  r e c o r d e d  I n  th e  s a l e s  j o u r n a l  on th e  n e x t  page;  
you j o u r n a l i z e  t h e  r e s t  o f  them.
June
3 So ld  a  s e r i e s  o f  p a p e rb a c k  books to  t h e  A le x a n d r i a  
P u b l i c  L i b r a r y  on a c c o u n t .  I n v o i c e  number 221, $347.
7 So ld  on a c c o u n t  to  S u p e r i o r  O i l  Company -  L i b r a r y  a 
s e t  o f  p e t ro le u m  i n d u s t r y  d i c t i o n a r i e s  and a  s e t  
o f  o i l  i n d u s t r y  economic and a d m i n i s t r a t i o n  books .  
I n v o i c e  number 222, $424.
10 Baton  Rouge Schoo l  D i s t r i c t ,  i n v o i c e  number 223» 
s c h o o l  s u p p l i e s  f o r  1963-64  s c h o o l  y e a r ,  $ 1 ,1 2 9 .
13 L o u i s i a n a  P u b l i c  L i b r a r y ,  s u p p l i e s  f o r  o f f i c e s  and 
c a t a l o g u e  f i l e ,  i n v o i c e  number 224, $281.
17 A le x a n d r i a  P u b l i c  L i b r a r y ,  s e r i e s  o f  c h i l d r e n ' s  
bo oks ,  i n v o i c e  number 225» $792.
19 I n v o ic e  number 226, $568, U n i v e r s i t y  Book S t o r e ,  
t e x tb o o k s  which  c o u ld  n o t  be s o l d  a t  D o d d 's .
24 S u p e r i o r  O i l  Company -  L i b r a r y ,  i n v o i c e  number 227, 
$179» g e n e r a l  f i c t i o n  books f o r  r e l a x a t i o n .
28 ' I n v o i c e  number 228, $ 1 ,5 1 6 ,  Ba ton  Rouge School  
D i s t r i c t ,  m a th e m a t ic s  t e x tb o o k s  f o r  th e  d i s t r i c t .
S a le s  J o u r n a l  page 2
Da'be
I n v .
No. Account D e b i t e d
P o s t .
R e f .
A c c t s . R e c . - D r .  
S a l e s - O r .
1963
June 3 221 A le x a n d r i a  P u b l i c
L i b r a r y 347.00
-
7 222 S u p e r i o r  O i l  Company -
L i b r a r y 424 .00
10 223 Baton  Rouge School
D i s t r i c t 1 ,1 2 9 .0 0
13 224 L o u i s i a n a  P u b l i c
L i b r a r y 281 .00
17 225 A le x a n d r i a  P u b l i c
L i b r a r y 7 9 2 .0 0
19 226 U n i v e r s i t y  Book S to re 5 68 .00
24 227 S u p e r i o r  O i l  Company -
L i b r a r y 1 7 9 .0 0
28 228 Baton  Rouge School
D i s t r i c t 1 ,5 1 6 .0 0
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P o s t i n g  th e  S a l e s  J o u r n a l
49 .  The a c c o u n t  d e b i t e d  column i n  t h e  _ _ _ _ _  j o u r n a l  
i s  p o s t e d  to  th e  _ _ _ _ _ _ _ _ _ _  _ _ _ _ _ _ _ _ _ _ _ _ _
l e d g e r .
s a l e s
a c c o u n t s  r e c e i v a b l e
50 .  A f t e r  an  e n t r y  h as  been  _ _ _ _ _ _ _ _ _ _ _ _  to  the
r e l a t e d  a c c o u n t  i n  th e  _ _ _ _ _ _ _ _ _ _ _  _ _ _ _ _ _ _ _ _ _ _  ______
a  check  mark i s  p l a c e d  i n  the  p o s t i n g  r e f e r e n c e  column 
o f  t h e  _ _ _ _ _ _ _ _ _ _ _  .
p o s t e d
a c c o u n t s  r e c e i v a b l e  l e d g e r  
s a l e s  . journa l
51 .  A check  mark i s  p l a c e d  i n  th e  __________________________
column o f  t h e  s a l e s  j o u r n a l  s i n c e  th e  a c c o u n t s  a r e  
p l a c e d  i n  t h e  ___________________  _ _ _ _ _ _ _ _ _ _ _ _ _ _  _______
i n  a l p h a b e t i c a l  o r d e r  and t h e r e  i s  no s p e c i f i c  need
f o r  num bering  them.
p o s t i n g  r e f e r e n c e  
a c c o u n t s  r e c e i v a b l e  l e d g e r
52 .  Now t h a t  t h e r e  i s  more th a n  one j o u r n a l ,  a  code 
n eeds  to  be e s t a b l i s h e d  to  i n d i c a t e  i n  t h e  l e d g e r s
from what _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  th e  e n t r i e s  have  been p o s t e d .
. journal
53 .  The code f o r  th e  g e n e r a l  _ _ _ _ _ _ _ _ _  i s  t h e  l e t t e r
11 J r' and th e n  th e  page number o f  th e  page t h a t  i s  b e in g




54 .  The i s  o b v i o u s l y
a b b r e v i a t e d  w i t h  th e  l e t t e r  uSn and th e n  th e  page o f  
t h e  _ _ _ _ _ _ _  _________________  t h a t  i s  b e in g
s a l e s  j o u r n a l  
s a l e s  j o u r n a l  
p o s te d ______
55 .  Now when an  e n t r y  i s  p o s t e d  i n  th e  g e n e r a l  l e d g e r  
o r  a s u b s i d i a r y  l e d g e r  from the  g e n e r a l  j o u r n a l ,  th e  
p o s t i n g  r e f e r e n c e  page number w i l l  a lways be p r e c e d e d  
by th e  l e t t e r  _______ .
0
56 .  The p o s t i n g  r e f e r e n c e  page number w i l l  a lw ays  be 
p re c e d e d  by th e  l e t t e r  _ _ _ _ _  f o r  p o s t i n g s  from th e  
s a l e s  j o u r n a l .
57 .  R e fe r  to  t h e  s a l e s  j o u r n a l  i n  f rame 48 i n  which 
you j o u r n a l i z e d  th e  s a l e s  on a c c o u n t  f o r  th e  month o f  
Ju n e ,  and p o s t  th e  t r a n s a c t i o n s  to  th e  f o l l o w i n g  
a c c o u n t s  r e c e i v a b l e  l e d g e r ,  
name: A le x a n d r i a  P u b l i c  L i b r a r y
Date I tem s
P o s t .
R e f . D e b i t C r e d i t B a lance
1963
tfay 4 SI 1 2 3 .0 0 123 .00
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J-'il. V LI •
t o s t .
R e f .
« UCk. uuu uu
D e b i t
UPS w • ±JCL •








j o u i s i a n a  P u b l i c  
255 Redwood D
SI
L i b r
r i v e .
1 0 0 .0 0
a r y  
Baton  Rou *e.  La.
100 .00
Da-be I tem s
P o s t .




SI. 6 3 .OO 63 .00
name: S u p e r i o r  O i l  Company -  L i b r a r y
Da"be I tem s
P o s t .
R e f . D e b i t C r e d i t
•
B alan c e
i#>3
May 28 SI 2 2 6 .0 0 226 .00
name: U n i v e r s i t y  Book S to r e
a d d r e s s : 2216 Main S t r e e t .  H ous ton .  Texas
FostT
R ef .Date I tem s D e b i t C r e d i t B a lanc  e
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name: A le x a n d r i a  P u b l i c  l i b r a r y  
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r e e t .  H ous ton .  Texas
1 5 6 3
June 19 S2 568 .00 568 .00
58.  A l l  o f  th e  e n t r i e s  made i n  th e  _ _ _ _ _ _ _ _ _ _ _  J o u r n a l
have a d e b i t  to  a c c o u n t s  r e c e i v a b l e  and a  c r e d i t  to  
s a l e s .  I n  p l a c e  o f  p o s t i n g  each  i t e m  to  t h e s e  a c c o u n t s ,  
a t  c e r t a i n  i n t e r v a l s  th e  amount column i s  t o t a l e d ,  and 
th e  t o t a l  i s  p o s t e d  a s  a ______________ to  th e  _ _ _ _ _ _ _ _
_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  a c c o u n t  and a s  a _ _ _ _ _ _ _ _ _ _ _  to  th e
a c c o u n t .
s a l e s
d e b i t
a c c o u n t s  r e c e i v a b l e  
c r e d i t
. s a l e s ________________
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59.  I n  d e t e r m i n i n g  th e  t o t a l ,  f i r s t  draw a  s i n g l e  l i n e  
a c r o s s  o n ly  th e  amount column u n d e r  t h e  l a s t  e n t r y ;  
e n t e r  t h e  t o t a l ,  t h e n  doub le  l i n e s  a r e  drawn a c r o s s  a l l  
o f  th e  columns o f  t h e  _ _ _ _ _ _  _ _ _ _ _ _ _ _ _ _ _ _ _  e x c e p t
th e  a c c o u n t  d e b i t e d  column.
( s a le s  .1 o u r n a l
60 .  A f t e r  t h e  t o t a l  amount h a s  been  p o s t e d  to  th e
a n ^ a c c o u n t s ,
t h e  numbers o f  t h e  two a c c o u n t s  a r e  p l a c e d  on th e  l i n e  
below th e  t o t a l  and th e  doub le  r u l i n g .  Each number i s  
p u t  i n  p a r e n t h e s e s .
a c c o u n t s  r e c e i v a b l e  
s a l e s
6 1 .  R e fe r  to  f ram e 48 i n  which you p r e p a r e d  th e  s a l e s  
j o u r n a l .  Rule and t o t a l  th e  j o u r n a l ,  and p o s t  to  th e  
a c c o u n t s  below.
Accounts  R e c e iv a b le  a c c o u n t  no .  114
Date I tem s
"P.
R. D e b i t Date I tems
P.
R. C r e d i t
1963
June 1 B alance 1/ 512 .00
Date I tem s
“ET
R.
S a le s a c c o u n t  no .  411
D e b i t Date I tems
P.
R. C r e d i t
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Accounts  R e c e iv a b le S a le s
5 ,2 3 6 .0 0
S a le s  J o u r n a l
30 S2 5 , 236 .00  
Page 2
5 .2 3 6 .0 0
62.. P l e a s e  n o t e  once a g a i n ,  t h a t  a l l  f o rm a l  f i n a n c i a l  
s t a t e m e n t s ,  a l l  j o u r n a l s ,  and  a l l  l e d g e r s  a r e  f i l l e d  
o u t  i n  . — make a  p r a c t i c e  o f  n e v e r  u s in g
p e n c i l  e x c e p t  f o r  th e  — and
p e n c i l  f o o t i n g  j o u r n a l s  and a c c o u n t s .
TH E-------------
work s h e e t
S a l e s  R e tu rn s  and A llow ances
6 3 . I f  t h e r e  a r e  s a l e s  on a c c o u n t ,  t h e r e  w i l l  be t im es  
when goods w i l l  be r e t u r n e d  o r  a l lo w a n c e s  ( r e d u c t i o n s  
i n  p r i c e )  w i l l  be g iv e n  b e c a u s e  o f  v a r i o u s  d e f e c t s  o r
c o m p l a i n t s .  This  w i l l  mean a  r e d u c t i o n  i n  t h e  __________
and a c c o u n t s .  Can
t h i s  be shown i n  th e  s a l e s  j o u r n a l ?
a c c o u n t s  r e c e i v a b l e
6 4 .  The 
i n
shows o n ly  i n c r e a s e s
and
s a l e s  j o u r n a l  
s a l e s  
a c c o u n t s  r e c e i v a b l e
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6 5 . This  e n t r y  w i l l  have  to  be made i n  th e  g e n e r a l
| .1 o u rn a l
6 6 .  Wien goods s o l d  on ________________  a r e  u n s a t i s f a c t o r y
and th e y  a r e  r e t u r n e d  o r  a r e d u c t i o n  i n  p r i c e  i s  made,
a c r e d i t  memorandum i s  g i v e n  to  th e  c u s to m e r .  
laccountj
67 .  The c r e d i t  memorandum (sometimes c a l l e d  a _ _ _ _ _ _ _
memo) m e re ly  s p e c i f i e s  how much a c u s t o m e r 1s a c c o u n t  i s  
b e in g  c r e d i t e d  o r  r e d u c e d .  The _____________
a l s o  g iv e s  th e  name and a d d r e s s  o f  t h e  c u s to m e r ,  th e  
d a t e ,  and th e  d e s r i p t i o n  o f  th e  i t e m  f o r  which  th e  
memorandum i s  b e ing  i s s u e d ,  
c r e d i i -
c r e d i t  memorandum ( o r  memo)
68 .  The f o l l o w i n g  i s  an example o f  a  _ _ _ _ _
CREDIT MEMORANDUM No. 11
June 30, 1963
Prom: Dodd’ s Book S t o r e  To: A le x a n d r i a  P u b l i c  l i b r a r y
6666 N e s t  Main S t .  405 D re x e l  D r ive
Ba ton  Rouge, La.  A l e x a n d r i a ,  La.
Your a c c o u n t  i s  c r e d i t e d  f o r :
6 d e f e c t i v e  c h i l d r e n ’ s books ,  i n v o i c e  no .  225 . 6 2 .0 0
I c r e d l t  memorandum!
6 9 .  J u s t  l i k e  i n v o i c e s ,  _ _ _ _ _ _ _ _ _  _ _ _ _ _ _ _ _ _ _ _
s h o u ld  be p re -num bered  and a c c o u n t  s h o u ld  be g iv e n  f o r  
each  one .
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I c r e d l t  memorandums
7 0 .  When a  _ _ _ _ _ _ _ _  memorandum i s  J o u r n a l i z e d  i n  th e
__________________ J o u r n a l ,  th e  ______________________________
i s  t h e  b u s i n e s s  document from which th e  i n f o r m a t i o n  i s
t a k e n  f o r  th e  J o u r n a l  e n t r y .
c r e d i t
g e n e r a l
c r e d i t  memorandun
7 1 .  I f  t h e  _ _ _ _ _ _ _ _ _ _  _ _ _ _ _ _ _ _ _ _ _ _ _  I ° r  s a l e s
r e t u r n s  and a l lo w a n c e s  were d e d u c te d  d i r e c t l y  from th e  
s a l e s  a c c o u n t ,  t h e r e  would be no im m edia te  r e c o r d  o f  
th e  r e t u r n s  and a l l o w a n c e s .
| c r e d l t  memorandums
72 .  The amount o f  th e  ____________ _ _ _ _ _ _ _ _ _ _ _ _  a n d
_ _ _ _ _ _ _ _ _ _ _ _ _ _  can be a  v e r y  i m p o r t a n t  i te m  i n
d e t e r m in in g  th e  s a t i s f a c t i o n  o f  p r o d u c t s  s o l d  to  
c u s t o m e r s •
s a l e s  r e t u r n s  and  a l lo w a n c e s
73 .  I t  i s  t h e r e f o r e  d e s i r a b l e  to  have  a s e p a r a t e  a c c o u n t  
f o r  _ _ _ _ _ _ _ _ _ _ _  _ _ _ _ _ _ _ _ _ _  a n d a l lo w a n c e s  i n s t e a d
o f  J u s t  d e d u c t in g  them from th e  s a l e s  a c c o u n t .
| s a l e s  r e t u r n s l
74 .  In  th e  p r e p a r a t i o n  o f  f i n a n c i a l  s t a t e m e n t s  th e  
 ________________ ' _ _ _ _ _ _ _ _ _ _ _ _  accou n t
i s  s u b t r a c t e d  from th e  _ _ _ _ _ _ _  a c c o u n t  i n  t h e  p r o c e s s
o f  o b t a i n i n g  n e t  s a l e s .
s a l e s  r e t u r n s  and  a l lo w a n c e s  
s a l e s ___________________________
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7 5 .  The e n t r y  i n  th e  _ _ _ _ _ _ _ _ _ _ _ _
c r e d i t  memorandum w i l l  c o n s i s t  o f  a
r e t u r n s  and a l lo w a n c e s  and a _______
r e c e i v a b l e .
g e n e r a l  j o u r n a l  
d e b i t
c r e d i t __________
7 6 .  The e n t r y  f o r  t h e  c r e d i t  memorandum p r e s e n t e d  i n  
frame 68 would a p p e a r  a s  f o l l o w s  i n  th e
G en e ra l  J o u r n a l
Date D e s c r i p t i o n
P o s t .
R e f . D e b i t C r e d i t
1963
June 30 S a le s  R e tu rn s  and 
A llowances
A ccounts  R e c e iv a b le  -  
A le x a n d r i a  P u b l i c  
L i b r a r y
C r e d i t  memo. n o .  11
6 2 . 0 0
6 2 . 0 0
Igenera l  .1 o u r n a l
7 7 .  The ' ___________________ a c c o u n t  i n  th e
- g e n e r a l  l e d g e r  i s  c a l l e d  a c o n t r o l l i n g  a c c o u n t  f o r  th e  
_ _ _ _ _ _ _ _ _ _ _ _ _ _  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  l e d g e r .
________ f o r  a
_________ to  s a l e s
to  a c c o u n t s
a c c o u n t s  r e c e i v a b l e  
a c c o u n t s  r e c e i v a b l e
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78.  T h e r e f o r e ,  the  a c c o u n t s  r e c e i v a b l e  a c c o u n t  c o n t a i n s  
o n ly  i n f o r m a t i o n  t h a t  i s  found  i n  t h e  _ _ _ _
_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  l e d g e r .  Most o f  th e  e n t r i e s  i n  th e
a c c o u n t  w i l l  be t o t a l s  
from s p e c i a l  j o u r n a l s ,  and th e  p a r t s  t h a t  make up the  
t o t a l s  a r e  p o s t e d  to  th e  s u b s i d i a r y  a c c o u n t s  i n  t h e
l e d g e r .
__________________________________ w i l l
to  a s u b s i d i a r y  a c c o u n t  i n  th e
a c c o u n ts  r e c e i v a b l e  l e d g e r  to  which  th e  c r e d i t  memo
was i s s u e d .
a c c o u n ts  r e c e i v a b l e  
c r e d i t
80 .  The c r e d i t  e n t r y  f o r  th e  ’
w i l l  be p o s t e d  to  two l e d g e r s  — th e  _ _ _ _ _ _ _ _ _ _ _
_______________  and t h e _________________________________________
c r e d i t  memorandum 
g e n e r a l  l e d g e r  
a c c o u n ts  r e c e i v a b l e
81 .  There m us t  be two p o s t i n g  r e f e r e n c e  i n d i c a t i o n s  f o r  
——  e n t r y  i n  t h e  g e n e r a l  j o u r n a l .  The p o s t i n g
r e f e r e n c e  from the  _ _ _ _ _ _ _ _ _ _ _  ____________ w i l l  be
th e  a c c o u n t  number o f  th e  c o n t r o l  a c c o u n t  ( i n  t h i s  c a s e  
a c c o u n t s  r e c e i v a b l e )  and a  check  mark f o r  t h e  a c c o u n t  
t h a t  was p o s t e d  to i n  t h e  _________________
a c c o u n t s  r e c e i v a b l e  
a c c o u n ts  r e c e i v a b l e  
a c c o u n t s  r e c e i v a b l e
79 .  The c r e d i t  to 
a l s o  be a
306
cr ed it
g e n e r a l  l e d g e r
a c c o u n t s  r e c e i v a b l e  l e d g e r
82 .  The two _ ,  _ _ _ _ _ _ _ _ _ _ _ _  i n d i c a t i o n s
a r e  s e p a r a t e d  by a  d i a g o n a l  l i n e  from th e  lo w e r  l e f t  hand 
c o r n e r  o f  th e  p o s t i n g  r e f e r e n c e  s p a ce  to  t h e  u p p e r  r i g h t  
hand c o r n e r .  The g e n e r a l  l e d g e r  a c c o u n t  _ _ _ _ _ _ _
i s  p u t  on top  and a _ _ _ _ _ _ _ _  i s  p u t  on t h e  bottom
f o r  th e  _ _ _ _ _ _ _ _ _ _ _ _   _________________  l e d g e r  a c c o u n t .
p o s t i n g  r e f e r e n c e  
number 
check  
a c c o u n t s  r e c e i v a b l e
8 3 . The d i a g o n a l  l i n e  s h o u ld  be p l a c e d  i n  th e  p o s t i n g  
r e f e r e n c e  column a t  t h e  t im e t h a t  th e  e n t r y  i s  j o u r n a l i z e d
i n  th e  ________________________  . This i n d i c a t e s  t h a t
t h e r e  needs  to  be two p o s t i n g  r e f e r e n c e  i n d i c a t i o n s  f o r  
t h i s  p a r t i c u l a r  e n t r y .
Igenera l  jo u rn a l l
84 .  A f t e r  p o s t i n g  th e  c r e d i t  memorandum e n t r y ,  t h e  
e n t r y  i n  th e  _ _ _ _ _ _ _ _ _  j o u r n a l  would a p p e a r  a s  f o l l o w s :
Date D e s c r i p t i o n
J o s t .
R e f . D e b i t C r e d i t
1963
June 30 S a le s  He tu r n s  and 
A llowances
A ccounts  R e c e iv a b le  -  
A le x a n d r i a  P u b l i c  
L i b r a r y
C r e d i t  memo. no .  11
512 62 .0 0
6 2 . 0 0
g e n e r a l
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8 5 . I f  t h e r e  a r e  f r e q u e n t  r e t u r n s  and a l lo w a n c e s  on s a l e s  
on a c c o u n t ,  i t  may be d e s i r a b l e  to  e s t a b l i s h  a  s a l e s
an(* J o u r n a l .
r e t u r n s  
a l lo w a n c e s
8 6 .  The and J o u r n a l
would have  a  form s i m i l a r  to  th e  s a l e s  J o u r n a l ,  
s a l e s  r e t u r n s  and a l lo w a n c e s
8 7 .  The e n t r y  i n  f rame 84 would a p p e a r  a s  f o l l o w s  i n  a 




No. D e s c r i p t i o n
P o s t .
R e f .
S a le s  R e t .
& A l lo w . - D r .  
A c c t s .R e c - C r .
1963
June 30 11 A le x a n d r i a  P u b l i c  L i b r a r y
*
62 .00
[s a l e s  r e t u r n s  and a l lo w a n c e s  .1ournal|
Cash R e c e i p t s
8 8 .  A n a t u r a l  c o r r e s p o n d i n g  J o u r n a l  f o r  th e  s a l e s  
  i s  t h e  c a s h  r e c e i p t s   •
J o u rn a l  
.1 o u rn a l
8 9 . Ihe c a s h  r e c e i p t s i s  more e x t e n s i v e
th a n  th e  s a l e s  J o u r n a l  i n  t h a t  i t  i n c l u d e s  a l l  t r a n s ­
a c t i o n s  where c a s h  i s  r e c e i v e d .  The
i s  o n ly  f o r  s a l e s  o f  m e rc h a n d is e  on a c c o u n t .
J o u r n a l  
s a l e s  j o u r n a l
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90.  The ______________ _ _ _ _ _ _ _ _ _ _ _ _  may
have  a few o r  many amount co lum ns .  The number depends 
on th e  k in d s  o f  t r a n s a c t i o n s  and th e  f r e q u e n c y  o f  
t r a n s a c t i o n s  where ca sh  i s  r e c e i v e d .
Icash r e c e i p t s  J o u r n a l
91.  "When c a sh  i s  r e c e i v e d  t h e r e  i s  a lw ays  a  _________  to
■blle _ _ _ _ _ _  a c c o u n t .  T h e r e f o r e ,  t h e   _______
_ _ _ _ _ _ _ _  w i l l  a lways have  a  c a s h - d e b l t  column.
d e b i t  .
c a s h
c a s h  r e c e i p t s  . journal
92 .  I f  a c c o u n t  s a l e s  a r e  made, t h e r e  w i l l  p r o b a b ly  be 
f r e q u e n t  r e c e i p t s  o f  c a sh  from a c c o u n t s  r e c e i v a b l e .
“When c a s h  i s  r e c e i v e d  from an  a c c o u n t s  r e c e i v a b l e ,  
____________ i s  d e b i t e d  and th e  c o n t r o l  a c c o u n t ,
. i s  .
c a s h
a c c o u n t s  r e c e i v a b l e  
c r e d i t e d
93 .  A _ _ _ _ _ _ _ _ _  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  j o u r n a l  w i l l
u s u a l l y  have  an a c c o u n t s  r e c e i v a b l e  -  _ _ _ _ _ _ _  column.
c a s h  r e c e i p t s  
c r e d i t
9 4 .  A _ _ _ _ _ _ _ _  _ _ _ _ _ _ _ _ _ _ _  i s  o f f e r e d  by a f i r m
to  t r y  to  encou rage  e a r l y  and prompt payment
Icask d iscoun t)
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95.  I f  a  _ _ _ _ _ _ _  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  i s  t a k e n  by a
c u s to m e r ,  i t  r e d u c e s  th e  amount a t  which he has  been
i n v o ic e d ,  o r  t h e  f u l l  amount t h a t  h a s  been r e c o r d e d  to
be  r e c e i v a b l e  from him i n  th e  _____________
a c c o u n t  i s  n o t  r e c e i v e d .
c a s h  d i s c o u n t  
a c c o u n t s  r e c e i v a b l e
9 6 .  An a c c o u n t  t h a t  i s  p a i d  w i t h i n  th e  _ _ _ _ _ _ _ _
_ _ _ _ _ _ _ _ _ _  p e r i o d  and t a k e s  t h e  _ _ _ _ _ _ _  _ _ _ _ _ _ _ _
pays  l e s s  c a s h  th a n  he was o r i g i n a l l y  b i l l e d .
c a s h  d i s c o u n t  
c a s h  d i s c o u n t
97 .  In  j o u r n a l i z i n g  th e  r e c e i p t  o f  th e  c a s h ,  _ _ _ _ _ _ _
i s  d e b i t e d  f o r  th e  amount o f  c a s h  r e c e i v e d ,  and the
' a c c o u n t  i s  c r e d i t e d  f o r
th e  amount a t  which t h e  s a l e  was i n v o i c e d .  I f  a  c a s h  
d i s c o u n t  i s  i n v o l v e d ,  does t h i s  d e b i t  and’ c r e d i t  
e n t r y  eq u a l?  _________
c a s h
a c c o u n t s  r e c e i v a b l e  
No____________________
9 8 . The d i f f e r e n c e  be tw een  th e  c a s h  r e c e i v e d  and th e  
amount o f  t h e  i n v o i c e  i s  t h e  _ _ _ _ _ _ _ _  .
an  a c c o u n t  u s e d  to  r e c o r d  th e  _________ ______________
t a k e n  on th e  s a l e s  on a c c o u n t  i s  c a l l e d  s a l e s  d i s c o u n t .
c a s h  d i s c o u n t  
c a s h  d i s c o u n t
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99 .  The s a l e s  _ _ _ _ _ _ _ _ _ _ _ _  a c c o u n t  r e c o r d s  th e  c a sh
d i s c o u n t  t h a t  I s  a l lo w e d  f o r  t h o s e  cu s to m ers  who make
payments w i t h i n  th e  d i s c o u n t  p e r i o d .  The _ _ _ _ _ _ _ _ _
_ _ _ _ _  a c c o u n t  w i l l  have  a  _ _ _ _ _ _ _ _ _  e n t r y
s i n c e  c a s h  r e c e i v e d  i s  l e s s  th a n  th e  i n v o i c e  r e c o r d e d
i n  th e  a c c o u n t s  r e c e i v a b l e .
d i s c o u n t  
s a l e s  d i s c o u n t  
d e b i t
100 .  An i n v o i c e  t h a t  i s  p a i d  w i t h i n  th e  d i s c o u n t  p e r i o d ,
i s  j o u r n a l i z e d  a s  a _ _ _ _ _ _ _ _ _ _  to  c a s h ,  _ _ _ _ _ _ _ _ _  to
s a l e s  d i s c o u n t ,  and _ _ _ _ _ _ _ _ _ _  to  a c c o u n t s  r e c e i v a b l e .
Now, th e  _ _ _ _ _ _ _ _ _  and _ _ _ _ _ _ _ _ _ _ _  e n t r i e s  a r e  e q u a l .
d e b i t
d e b i t
c r e d i t
d e b i t  and c r e d i t
101 .  I f  a  company*s c r e d i t  te rm s in v o l v e  s a l e s  d i s c o u n t s , 
t h e  _ _ _ _ _ _ _ _ _  _ _ _ _ _ _ _ _ _ _ _ _  j o u r n a l  s h o u ld  have
a  —— — — — —— —— ———————  " d e b i t  column.
c a s h  r e c e i p t s  
s a l e s  d i s c o u n t
102 .  Not o n ly  w i l l  an  o r g a n i z a t i o n  have  s a l e s  on
. b u t  i t  w i l l  a l s o  have  c a sh  _ _ _ _ _ _ •
ac c o u n t
s a l e s
103 .  When t h e r e  a r e  c a s h  s a l e s ,  t h e  r e g u l a r  d e b i t  and 
c r e d i t  e n t r i e s  a r e :    d e b i t e d  and __________
c a s h  ~~
s a l e s  c r e d i t e d
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104. The _ _ _ _ _ _  ■ j o u r n a l  w i l l  a l s o
have a s a l e s  -  c r e d i t  column f o r  _ _ _ _ _ _ _ _ _
c a s h  r e c e i p t s  
c a s h  s a l e s
105 .  There m u s t  be a  c r e d i t  column i n  th e  ___________
_ _ _ _ _ _ _ _ _ _ _ _ _  j o u r n a l  f o r  th o s e  a c c o u n t s  t h a t  do n o t
have s p e c i a l  co lum ns .  This  column i s  r e f e r r e d  to  as  
th e  s u n d ry  a c c o u n t s  -  c r e d i t  column.
Icash r e c e i p t s
106 .  The s u n d ry  •______ -  ■_______  column i s
to  r e c o r d  th o s e  c r e d i t  e n t r i e s  which  do n o t  o c c u r  
f r e q u e n t l y  enough to  j u s t i f y  a s p e c i a l  column.
lac c o u n t s  -  c r e d i t !
107. R e g a r d l e s s  o f  how th e  ca sh  was r e c e i v e d ,  a l l  c a s h  
r e c e i p t s  a r e  j o u r n a l i z e d  i n  th e  -_______________________
ca sh  r e c e i p t s  j o u r n a l
108 .  The amount columns d i s c u s s e d  a r e  the  m ost  common 
ones f o r  th e
The form o f  t h i s  j o u r n a l  w i l l  a p p e a r  s i m i l a r  to  th e  
f o l l o w i n g .
 Cash R e c e i p t s  J o u r n a l  page 3
Date
Account
C r e d i t e d





S a le s
Or.
A c c t s .  
R ec . 
Or.
S a le s




icash r e c e i p t s  jou rna l]
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109 .  The f o l l o w in g  a r e  t h e  ca sh  r e c e i p t  t r a n s a c t i o n s  
f o r  t h e  month o f  June f o r  y o u r  book s t o r e .  The t r a n s ­
a c t i o n s  th ro u g h  June 11 have  been j o u r n a l i z e d  on t h e  n e x t  
page ;  you j o u r n a l i z e  t h e  r e m a in d e r  o f  them.
June
4 R ece iv ed  check  from A l e x a n d r i a  P u b l i c  L i b r a r y  f o r  
i n v o i c e  d a t e d  May 4 ,  i n v o i c e  number 198 .  $123.
6 Check from Baton  Rouge School D i s t r i c t  f o r  i n v o i c e  
d a t e d  May 31, i n v o i c e  number 219, i n v o i c e d  a t  
$100, r e c e i v e d  $98.
7 Cash s a l e s  f o r  week, $550.
7 Note had  .been g iv e n  to  book s t o r e  by U n i v e r s i t y  Book 
S to r e  to  be p a i d  by June 10 ,  R ece iv ed  check  f o r  
$750.
10 .Check from A l e x a n d r i a  P u b l i c  L i b r a r y  f o r  $340.06
. i n  payment o f  i n v o i c e  number 221 i n v o i c e d  a t  $347.
11 Check from N o r th w e s te rn  P u b l i s h i n g  Co. f o r  a
p u r c h a s e s  a l lo w a n c e  on d e f e c t i v e  m e rc h a n d i s e ,  $25.
12 R ece iv ed  from L o u i s i a n a  P u b l i c  L i b r a r y  f o r  May 15 
i n v o i c e ,  number 201, $6 3 .
14 Cash s a l e s  f o r  week, $520.
17 Check from S u p e r i o r  O i l  C o . ,  $ 4 1 5 .5 2 ,  f o r  i n v o i c e
number 222, d a t e d  June  7» i n v o i c e d  a t  $424.
19 A n o t e  had  been g iv e n  to  book s t o r e  by John Bumpus 
f o r  law  books ;  ch eck  r e c e i v e d  to  c o v e r  n o t e ,  $990.
20 $ 1 ,1 0 6 .4 2  check  r e c e i v e d  from B a ton  Rouge School 
D i s t r i c t  f o r  i n v o i c e  number 223* $ 1 ,1 2 9 .0 0 .
21 Cash s a l e s  f o r  week, $490.
25 Check from U n i v e r s i t y  Book S t o r e ,  i n v o i c e  226,
i n v o i c e d  a t  $568. They to o k  t h e  c a s h  d i s c o u n t .
26 R ece iv ed  check  from S u p e r i o r  O i l  Co. f o r  i n v o i c e
216, d a t e d  May 28, $226.
27 Check r e c e i v e d  f o r  $52 f o r  d e f e c t i v e  m a t e r i a l s  
r e t u r n e d  to  Schoo l  S u p p l i e s  Mfg. Co.
28 Cash s a l e s  f o r  week, $450.
Pash R ece ip ts  Jou rn a l page.
Date Account C r e d i t e d
P o s t .
R e f .
Sundry
A ccounts
C r e d i t
S a le s
C r e d i t
A ccounts  
R e c e iv a b le  
C r e d i t
S a le s  
D is c o u n t  
D e b i t
Cash
D e b i t
1953
June 4 A le x a n d r i a  P u b l i c  L i b r a r y
6 Ba ton  Rouge School 
D i s t r i c t
7 S a le s
7 Notes  R e c e iv a b le
10 A le x a n d r i a  P u b l i c  L i b r a r y
11 P u rc h a s e s  R e tu rn s  and 
A llowances
7 5 0 .0 0







1 2 3 .0 0
98 .00
5 5 0 .0 0
7 50 .00
340 .06
2 5 .0 0
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6ash R ece ip ts  Jou rn a l
12 L o u i s i a n a  P u b l i c  
L i b r a r y 63 .00 6 3 .0 0
14 S a le s 520 .00 5 20 .00
17 S u p e r i o r  O i l  Co. 424 .00 8 .4 8 . 415 .52
19 Notes  R e c e iv a b le 990.00 990 .00
20 B a ton  Rouge -
School  D i s t r i c t 1 ,1 2 9 .0 0 22.58 1 ,1 0 6 .4 2
21 S a le s 490 .00 490 .00
25 U n i v e r s i t y  Book
568 .00S t o r e 11 .36 5 5 6 .6 4
26 S u p e r i o r  O i l  Co. 2 2 6 . 0 0 226 .00
27 P u rc h a s e s  R e tu rn s  
and A llowances 52 .0 0 52 .00
28 S a le s 450 .00 450 .00
P o s t i n g  th e  Oash R e c e ip t s  J o u r n a l
110 .  The i n d i v i d u a l  t r a n s a c t i o n s  i n  th e  s p e c i a l  
amount columns — s a l e s ,  a c c o u n t s  r e c e i v a b l e ,  s a l e s  
d i s c o u n t ,  and c a s h  — a r e  n o t  p o s t e d  to  th e  g e n e r a l  
l e d g e r  w i th  each  J o u r n a l  e n t r y ,  b u t  o n ly  t h e  t o t a l s  
a r e  _ _ _ _ _ _ _ _ _  to  t h e  r e l a t e d  a c c o u n t s .
p o s ie d
111 .  The i n d i v i d u a l  e n t r i e s  i n  t h e
c r e d i t  column a r e  p o s t e d  to  th e  r e l a t e d  a c c o u n t s  i n  th e  
g e n e r a l  l e d g e r .  This column i s  f o r  m i s c e l l a n e o u s  c r e d i t  
i t e m s .
s u n d ry  accounts]
1 12 .  The p o s t i n g s  to  t h e  a c c o u n t s  o f  th e  s u n d ry  ______
______________ column i s  i n d i c a t e d  i n  th e  p o s t i n g  r e f e r e n c e
column w i th  th e  r e l a t e d  a c c o u n t  .
a c c o u n t s  -  c r e d i t  
numb e r  s_______ _
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113 .  For  each  i tem  a p p e a r i n g  i n  th e  a c c o u n t s  r e c e i v a b l e  -  
_ _ _ _ _ _ _ _ _ _  column, t h e r e  i s  a c o r r e s p o n d in g  s u b s i d i a r y
a c c o u n t  i n  t h e  ■ l e d g e r ,
c r e d i t
a c c o u n t s  r e c e i v a b l e
114 .  A f t e r  each  i tem  i n  t h e  a c c o u n t s  r e c e i v a b l e  -  c r e d i t  
column i s  p o s t e d  to  th e  _______________
. a  _ _ _ _ _ _ _ _ _ _  i s  p l a c e d  i n  th e  p o s t i n g
r e f e r e n c e  column, as  i n  t h e  s a l e s  j o u r n a l .
a c c o u n t s  r e c e i v a b l e  l e d g e r  
check
115 .  There w i l l  be some t r a n s a c t i o n s  i n  which  th e  
com ple te  e n t r y  w i l l  be d e b i t e d  and c r e d i t e d  i n  the  
s p e c i a l  amount co lum ns.  I n  t h e s e  c a s e s ,  p o s t i n g  i s
made o n ly  a s  p a r t  o f  th e  column t o t a l s  which a r e  _ _ _ _ _ _
to  t h e  g e n e r a l  l e d g e r .  
posted]
116 .  For  t h o s e  t r a n s a c t i o n s  which do n o t  r e q u i r e  
i n d i v i d u a l  _ _ _ _ _ _ _ _ _  to  t h e  l e d g e r ,  a  check  i s
p l a c e d  i n  t h e  _ _ _ _ _ _ _ _  _ _ _ _ _ _ _ _ _ _  column o f  th e
c a s h  r e c e i p t s  j o u r n a l .
p o s t i n g s
p o s t i n g  r e f e r e n c e
117 .  The '______________________________________________ _
w i l l  be r u l e d  and t o t a l e d  a t  v a r i o u s  s p e c i f i e d  p e r i o d s .
I t  may be a t  th e  end o f  t h e   _____________
more o f t e n  i f  d e s i r e d .
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ca sh  r e c e i p t s  J o u r n a l  
f i s c a l  p e r i o d
118.  The s t e p s  f o r  r u l i n g  and t o t a l i n g  th e  _ _ _ _ _
_ _ _ _ _ _  J o u r n a l  would he f i r s t  to  p l a c e  t h e  t o t a l s
i n  s m a l l  p e n c i l  f i g u r e s .  This i s  c a l l e d  _ _ _ _ _ _ _ _ _ _
_ _ _ _ _ _ _  th e  J o u r n a l .
ca sh  r e c e i p t s  
p e n c i l  f o o t i n g
119. Second, from t h e  _ _ _ _ _ _ _ _ _  • o f  th e
t o t a l s ,  d e t e rm in e  t h e  e q u a l i t y  o f  th e  t o t a l  ______________
and t o t a l
p e n c i l  f o o t i n g s
d e b i t s
c r e d i t s
120 .  The e q u a l i t y  o f  th e  _ _ _ _ _ _ _ _  and ' i s
an i n d i c a t i o n  o f  a c c u r a c y  i n  J o u r n a l i z i n g ,  b u t  i t  does
n o t  g u a r a n t e e  t h a t  no e r r o r s  have  been made.
d e b i t s
c r e d i t s
121 .  T h i rd ,  a f t e r  t h e  ______________  o f  t h e  d e b i t s  and
c r e d i t s  has  been p ro v e n ,  draw a  s i n g l e  l i n e  a c r o s s  th e  
_______________ columns and  e n t e r  t h e  t o t a l  o f  each
~ 3UE|,t be low  th e  s i n g l e
l i n e .
e q u a l i i y  
amount
amount column
122 .  A f t e r  t h e  t o t a l s  have  been e n t e r e d ,  draw a  _ _ _ _ _ _
—___________ (which i n d i c a t e s  t h e  e q u a l i t y  o f  th e
_ _ _ _ _ _ _ _ _  and ) a c r o s s  a l l  o f  t h e  columns
e x c e p t  t h e  a c c o u n t  c r e d i t e d  column.
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doub le  l i n e
d e b i t s
c r e d i t s
123 .  A l l  o f  t h e  t o t a l s  w i l l  be ______________  to  th e
r e l a t e d  a c c o u n t s  i n  th e  g e n e r a l  l e d g e r  e x c e p t  th e  
t o t a l  o f  t h e  _ _ _ _ _ _ _ _ _ _ _ _ -
column.
p o s te d
s u n d ry  a c c o u n t s  -  c r e d i t
124 .  To I n d i c a t e  t h a t  th e  t o t a l  o f  -the
-  column i s  n o t  p o s te d  a
check  i s  p l a c e d  i n  p a r e n t h e s e s  j u s t  below th e  doub le  
l i n e s '  o f  t h a t  column.
|sundry  a c c o u n t s  -  c r e d i t
125 .  For  t h o s e  t o t a l s  t h a t  a r e  p o s t e d ,  a f t e r  th e y  have
been  . t h e    ' o f
th e  r e l a t e d  a c c o u n t  f o r  each  o f  th e  t o t a l s  i s  p l a c e d  i n  
p a r e n t h e s e s  j u s t  below th e  do u b le  l i n e s  ( o r  r u l i n g s )
o f  t h a t  column, 
p o s t e d
a c c o u n t  number
126 .  The ' r e f e r e n c e  code f o r  t h e  '
j o u r n a l  i s  ’’OR."
pos t i n g  r e f e r e n c e  
c a s h  r e c e i p t s
127 .  Anytime a n y t h i n g  i s  _ _ _ _ ^rom i ^ e  
_______________ j o u r n a l  to  one o f  th e  l e d g e r s ,  t h e  co d e ,
. i s  w r i t t e n  and th e n  th e  page o f  t h e  j o u r n a l .
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p o s t e d
c a s h  r e c e i p t s  
OR___________
128 .  The code l e t t e r  o r  l e t t e r s  f o r  t h e  j o u r n a l s  p r e s e n t e d  
th u s  f a r  a r e :
1 .  g a n e r a l  j o u r n a l  — _______ .
2 .  s a l e s  j o u r n a l  — .




129 .  You p o s t  th e  c a s h  r e c e i p t s  j o u r n a l  which you worked 
w i th  i n  frame 109 .  The r e l a t e d  g e n e r a l  l e d g e r  a c c o u n t s  
and th e  s u b s i d i a r y  a c c o u n t s  a r e  p r e s e n t e d  below. Due 
to  t h e  method o f  p r e s e n t i n g  t h i s  i l l u s t r a t i o n ,  t h e  e n t r i e s  
i n  t h e  s u b s i d i a r y  l e d g e r  a r e  n o t  c o n s e c u t i v e .  I n  an 
a c t u a l  s i t u a t i o n  when t h e  p o s t i n g  to  the  s u b s i d i a r y  
l e d g e r  i s  done d a i l y ,  t h e  d a t e s  would be c o n s e c u t i v e .
A lso ,  r u l e  and t o t a l  th e  j o u r n a l ,  and p o s t  th e  
t o t a l s .
Cash a c c o u n t  n o .  I l l
Da be I tem s
P.
R. D e b i t Date I tem s
"T.
R. C r e d i t
1963
June 1 B alance K 3 ,6 2 5 .7 0  
Notes  Rec e iv a b l e acco u n t n o .  113
Date I tem s
P.
R. D e b i t Date I tem s
P.
R. C r e d i t
1963
June 1 B alanc  e 1 ,7 4 0 .0 0
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Accounts R eceivable account no, 114
Date I tem s R. D e b i t Date I tem s
r .




B a lan ce 1/
S2
5 12 .00









6 2 . 0 0  
n o .  411
Date I tem s
P.
R. D e b i t Date I tem s R. C r e d i t
1963
June 30 S2 5 ,2 3 6 .0 0
S a le s  D is c o u n t a c c o u n t  n o .  412
Date I tem s
P.
R. D e b i t Date I tem s
5 .
R. C r e d i t
P u rc h a s e s Re t u r n s  and Allow anc es acco u n t n o .  513
Date I tem s
P.
R. D e b i t Date I tem s
S.
R. C r e d i t
A ccounts  R e c e iv a b le  Ledger  
name: A l e x a n d r i a  P u b l i c  L i b r a r y
Date I tem s
£ o s t .
R e f . D e b i t C r e d i t B a lanc  e
1963
Ylay 4 SI 123 .00 1 2 3 .0 0
June 3 S2 347 .00 470 .00
17 S2 7 92 .00 1 , 2 6 2 . 0 0
30 J32 6 2 . 0 0 1 ,2 0 0 .0 0
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name: Baton Rouge School  D i s t r i c t
Da1be I tem s
P o s t .
Ref D e b i t C r e d i t Balanc  e
1963
May 31 S I . 1 00 .00 1 0 0 .0 0
June 10 S2 1 ,1 2 9 .0 0 1 ,2 2 9 .0 0
28 S2 1 ,5 1 6 .0 0 2 ,7 4 5 .0 0
name: L o u i s i a n a  P u b l i c  L i b r a r y
Da1;e I tem s
P o s t .










S u p e r io r  O i l  Com 




h S t r
6 3 . 0 0
281 .00
-  L i b r a r y  
e e t .  Baton Rouge. La .
6 3 . 0 0
344 .00
Dal;e I tem s
P o s t .











J n i v e r s i t y  Book 




S t o r e
e e t .
2 2 6 . 0 0
424 .00
179 .00
H ous ton .  Texas
2 2 6 . 0 0
650 .00
829 .00
Date I tem s
P o s i .
R e f . D e b i t C r e d i t Balanc  e
1963
June 19 S2 568 .00 5 6 8 . 00 '
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6ash Receipts ' Jou rn a l












2 . 0 1 0 . 3 0  
H l T t " '  '
l.&JO.
Notes  R e c e iv a b le
450 .00
m *
30 0R3 6 ,755 .64








a l e s
7 50 .00
990 .00
2 , 980 .00 30 CR3 2 , 0 1 0 .0 0
63
Je .
S a le s  D isc o u n t




J e . 11 CR3 25 .00
27 CR3 52 .00
The a c c o u n t s  r e c e i v a b l e  l e d g e r  s h o u ld  have th e  f o l l o w ­
in g  b a l a n c e s :
A le x a n d r i a  P u b l i c  L i b r a r y  7 30 .00  
Baton  Rouge School  D i s t r i c t  1 ,5 1 6 .0 0  
L o u i s i a n a  P u b l i c  L i b r a r y  281 .00  
S u p e r i o r  O i l  Co. -  L i b r a r y  179 .00  
U n i v e r s i t y  Book S t o r e  0 .0 0
Schedu le  o f  Accounts  R e c e iv a b le
130 .  The a c c o u n t s  r e c e i v a b l e  a c c o u n t  i n  t h e
i s  the  c o n t r o l l in g  account f o r  the  accounts
i n  th e
322
g e n e r a l  l e d g e r
a c c o u n t s  r e c e i v a b l e  l e d g e i
131 .  The p o s t i n g s  to  t h e  ________________
s h o u ld  be done d a i l y  so t h a t  im m edia te  
r e f e r e n c e  ca n  be made to  t h e  c u s to m e r ^ 1 a c c o u n t  b a l a n c e s .  
a c c o u n t s  r e c e i v a b l e  le d g e i j
1 32 .  A f t e r  a l l  p o s t i n g s  (b o th  i n d i v i d u a l  i t e m s  and t o t a l s )  
have  been  made to  t h e  ________________ r e c e i v a b l e  a c c o u n t
i n  t h e  _____________ l e d g e r ,  t h e  b a l a n c e  o f  t h e  ____________
_________________ a c c o u n t  s h o u ld  e q u a l  t h e  t o t a l  o f  t h e
b a l a n c e s  o f  t h e  a c c o u n t s  i n  t h e _________________________ ■
a c c o u n t s
g e n e r a l
a c c o u n t s  r e c e i v a b l e  
a c c o u n t s  r e c e i v a b l e  l e d g e i
133# The s t a t e m e n t  u s e d  to  p rove  th e  e q u a l i t y  between
th e  b a l a n c e  o f  th e  _________________ ■ a c c o u n t
and th e  t o t a l  o f  t h e  b a l a n c e s  o f  t h e  _ _ _ _ _ _ _ _ _ _ _ _
— — ——— — — _  I s c a l l e d  th e  s c h e d u le  o f
a c c o u n t s  r e c e i v a b l e .
a c c o u n t s  r e c e i v a b l e  
a c c o u n t s  r e c e i v a b l e  l e d g e i
134 .  The s c h e d u le  o f  _______________ _ _ _ _ _ _ _ _ _ _ —_
u s u a l l y  p r e p a r e d  a t  th e  t im e  th e  t r i a l  b a l a n c e  i s  
p r e p a r e d .
accounts rece ivab le!
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1 3 5 . The s c h e d u le  o f  _ _ _ _ _ _ _ _  _ _ _ _ _ _ _  h a s
a  h e a d in g  o f  t h r e e  p a r t s  l i k e  t h e  o t h e r  s t a t e m e n t s .  The
t h i r d  p a r t  o f  th e  h e a d in g  — th e  d a t e  o r  p e r i o d  c o v e re d  —
f o r  t h i s  s t a t e m e n t  i s  a  s p e c i f i c  day,  u s u a l l y  t h e  l a s t
day o f  th e  ■ p e r i o d  o r  end o f  t h e  month.
accounts receivab le  
f i s c a l
136 .  On t h e  ' _ _ _ _ _ _ _ _ _ _  __________
ea ch  a c c o u n t  i s  l i s t e d  from th e  _ _ _ _ _ _ _ _ _ _ _ _ _  '
l e d g e r  w i th  th e  b a la n c e  due from each  a c c o u n t .
s c h e d u le  o f  a c c o u n t s  r e c e i v a b l e  
a c c o u n t s  r e c e i v a b l e
1 3 7 .  A s i n g l e  l i n e  i s  drawn a c r o s s  th e  amount column 
a f t e r  a l l  o f  th e  b a l a n c e s  o f  th e  s u b s i d i a r y  a c c o u n t s  
h av e  been  l i s t e d ,  and t h e y  a r e  .
I t o t a l e d  (added .  e t c . ) l
1 38 .  The t o t a l  o f  t h e s e  b a l a n c e s  s h o u ld  e q u a l  the
' _ _ _ _ _ _ _ _ _ _ _ _  a c c o u n t .  I f  th e y  do n o t
e q u a l ,  t h e r e  i s  an  e r r o r  some p l a c e .  Once a g a i n  i f  
t h e y  do e q u a l ,  t h e r e  i s  no g u a r a n t e e  t h a t  an e r r o r  h as  
n o t  been  made which  w i l l  n o t  show up i n  i n e q u a l i t y  o f  
t o t a l s ,  su ch  a s  p o s t i n g  to  th e  wrong a c c o u n t .  
a c c o u n t s  r e c e iv a b l e !
1 39 .  I f  t h e  t o t a l  o b t a i n e d  on t h e   ______
_ _ _ _ _ _ _ _ _ _ _ _ _ _  ________________ i s  eq u a l  to  t h e  b a l a n c e
o f  th e  c o n t r o l l i n g  a c c o u n t  - -  _ _ _ _ _ _ _ _ _ _  _ _ _ _ _ _ _ _ _ _  —
d o u b le  l i n e s  a r e  drawn below t h e  t o t a l .
s c n e a u i e  ox1 accoiin ,cb~ feceivab-Le 
a c c o u n t s  r e c e i v a b l e ______________
140 .  Prom D odd 's  Book S t o r e ' s  a c c o u n t s  r e c e i v a b l e  l e d g e r  
p r e s e n t e d  i n  f rame 129» p r e p a r e  a  s c h e d u le  o f  a c c o u n t s  
r e c e i v a b l e  f o r  t h e  end o f  Ju n e ,  i n c l u d i n g  t h e  h e a d in g .
Does t h e  t o t a l  you o b t a i n e d  on t h e  above s c h e d u le  e q u a l  
t h e  b a l a n c e  o f  y o u r  a c c o u n t s  r e c e i v a b l e  a c c o u n t  i n  frame 
129?
Dodd 's  Book S to r e  
S ch ed u le  o f  A ccounts  R e c e iv a b le  
June  30.  1963
A le x a n d r i a  P u b l i c  L i b r a r y  
Baton  Rouge School  D i s t r i c t  
L o u i s i a n a  P u b l i c  L i b r a r y  
S u p e r i o r  O i l  Company -  L ib r a ry -  
T o ta l  Accounts  R e c e iv a b le
730 .00  
1 ,5 1 6 .0 0
281 .00
17?*?22 .7 0 6 .6 0
D e l i v e r y  Expenses
141 .  Wien d e l i v e r y  ex p en ses  a r e  i n c u r r e d  i n  g e t t i n g  
goods from th e  p l a c e  o f  s a l e  to  t h e  c u s to m e r ,  t h e r e  m ust  
be an u n d e r s t a n d i n g  between  th e  _ _ _ _ _ _ a n d th e
f i r m  a s  t o  who i s  t o  be r e s p o n s i b l e  f o r  th e  d e l i v e r y




142.  I f  th e  s e l l e r  i s  to  b e a r  t h e  expense  o f  t r a n s ­
p o r t a t i o n ,  th e  te rm s o f  sh ip m en t  a r e  s a i d  to  be FOB 
d e s t i n a t i o n . _ _  ____  _ _ _  means f r e e  on b o a rd .
When th e  sh ipm en t  i s  _ _ _  _ _  ___  .
th e  s e l l e r  i s  r e s p o n s i b l e  f o r  t h e  goods u n t i l  t h e y  a r e  
d e l i v e r e d  by t h e  c a r r i e r  to  t h e  b u y e r .
fCB
FOB d e s t i n a t i o n
143 .  The t r a n s p o r t a t i o n  expense  i s  p a i d  by th e  b u y e r
to  t h e  c a r r i e r  when th e  te rm s  a r e _______________ s h i p p i n g
p o i n t . I n  t h i s  c a s e ,  t h e  s e l l e r  r i d s  h i m s e l f  o f  
r e s p o n s i b i l i t y  f o r  t h e  goods when th e y  a r e  p ic k e d  up
by th e  c a r r i e r .
144 .  The s e l l e r  may pay t r a n s p o r t a t i o n  c o s t s  and th e n  
c h a rg e  t h e  c o s t  to  t h e  b u y e r  on th e  s a l e s
llnvoTcel
145 .  When t h i s  i s  done,  th e  s a l e s  j o u r n a l  may have to  
c o n t a i n  more t h a n  th e  one amount column.
_ _ _ _ _ _ _ _ _ _ _  w i l l  be- d e b i t e d  f o r  t h e  t o t a l  amount
o f  t h e  s a l e  p l u s  d e l i v e r y  e x p e n se .  Then, t h e r e  w i l l  be 
a  d e l i v e r y  expense  -  c r e d i t  column and a  s a l e s , -  _ _ _ _ _
column.
Accounts r e c e i v a b l e  
c r e d i t  ___________
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146. When th e  s e l l e r  pays t h e  d e l i v e r y  e x p e n se ,  i t  i s  
an  expense  and i s  _ _ _ _ _ _ _  to  th e  d e l i v e r y  expense
a c c o u n t ,  b u t  when t h e  d e l i v e r y  expense  i s  c h a rg e d  to  
th e  b u y e r  on th e  i n v o i c e ,  i t  c a n c e l s  i t  a s  an  expense  
to  th e  s e l l e r .  T h e r e f o r e ,  d e l i v e r y  expense  i s  _ _ _ _
i n  t h e  _ _ _ _ _ _ _ _  J o u r n a l .
d e b i t e d  
c r e d i t e d  
s a l e s
147 .  The where d e l i v e r y
expense  i s  i n v o i c e d  o u t  would a p p e a r  a s  f o l l o w s .





D eb i ted
P o s t .
R e f .
Accounts
R e c e iv a b le
D e l i v e r y
Expense S a le s
1
(You s u p p ly  th e  r e s t  o f  t h e  amount column h e a d i n g s . )
s a l e s  j o u r n a l  
d e b i t  
c r e d i t  
c r e d i t
148 .  The ca sh  d i s c o u n t ,  i f  one i s  o f f e r e d ,  does n o t  
a p p ly  to  th e  d e l i v e r y  expense  c h a rg e d  on th e  s a l e s  i n v o i c e ,  
®ie _ _ _ _ _ _ _ _  onl y  a p p l i e s  to  th e  t o t a l
p r i c e  o f  t h e  goods s o l d  e x c lu d in g  th e  d e l i v e r y  e x p e n se ,  
c a s h  d i s c o u n t
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149 .  D e l i v e r y  expense  i s  t r e a t e d  a s  a  r e g u l a r  expense
when t h e  s e l l e r  a g r e e s  t o  pay th e  c o s t  o f  .
I n  t h i s  c a s e ,  -^s a d d i t i o n a l
c o s t  i n  s e l l i n g  th e  go o d s .  I t  I s  c l a s s i f i e d  a s  one
o f  th e  s e l l i n g  .
d e l i v e r y  ( o r  t r a n s p o r t a t ' f o n ]
d e l i v e r y  expense
expenses
The s a l e s  J o u r n a l  I s  u sed  to  J o u r n a l i z e  o n ly  
s a l e s  on a c c o u n t .
R e fe r  to f ram es  12 to  17,  and th e n  t h i s  one .
A. i s  a s p e c i a l  J o u r n a l  u s e d  to  r e c o r d  s a l e s  
on a c c o u n t  and c a s h  s a l e s .
B. i s  a m u l t i - c o lu m n  g e n e r a l  J o u r n a l ,  and a l l  t y p e s  
o f  t r a n s a c t i o n s  can be r e c o r d e d  in  i t .
0,. i s  a s p e c i a l  J o u r n a l  i n  which o n ly  s a l e s  on 
a c c o u n t  a r e  r e c o r d e d .
151* The c a s h  r e c e i p t s  J o u r n a l  i s  u se d  to  J o u r n a l i z e
a l l  t r a n s a c t i o n s  where c a s h  i s  r e c e i v e d .  The amount
columns f o r  t h i s  J o u r n a l  a r e :
A. a lw ays  s u n d ry  a c c o u n t s -  c r e d i t ,  s a l e s  -  c r e d i t ,  
a c c o u n t s  r e c e i v a b l e  -  c r e d i t ,  s a l e s  d i s c o u n t  -  
d e b i t ,  and c a sh  -  d e b i t .
B. th e  ca sh  - d e b i t  and s u n d ry  a c c o u n t s  -  c r e d i t
co lum ns,  and th e n  the  r e m a in in g  columns w i l l  be 
d e te rm in e d  by th e  ty p e s  and f r e q u e n c y  o f  cash  
r e c e i p t s .
C. a lw ays  s u n d ry  a c c o u n ts .  -  d e b i t ,  s a l e s  -  c r e d i t ,  
a c c o u n t s  r e c e i v a b l e  -  d e b i t ,  s a l e s  d i s c o u n t  -  
d e b i t ,  and ca sh  -  c r e d i t .
152 .  I n  p o s t i n g  from th e  s p e c i a l  J o u r n a l s :
A. a l l  t r a n s a c t i o n s  a r e  p o s t e d  d a i l y  to  th e  
g e n e r a l  l e d g e r  and s u b s i d i a r y  l e d g e r .
B. o n ly  t h e  t o t a l s  a r e  p o s t e d  to  t h e  g e n e r a l  and 
s u b s i d i a r y  l e d g e r s .
C. p o s t i n g  i s  done d a i l y  o n ly  f o r  e n t r i e s  i n
th e  s u n d ry  a c c o u n t s  columns and th o s e  a f f e c t i n g  
s u b s i d i a r y  a c c o u n t s .
The s a l e s  J o u r n a l  i s  a  m u l t i - c o lu m n  g e n e r a l  J o u r n a l ,  
and  a l l  t y p e s  o f  t r a n s a c t i o n s  a r e  J o u r n a l i z e d  i n  i t ? I ?  
Maybe you had b e t t e r  go back and r e v ie w  f ram es  12 th ro u g h  
16 ,  and  th e n  r e r e a d  t h i s  f ram e .
B. i s  a  m u l t i - c o lu m n  g e n e r a l  J o u r n a l ,  and a l l  t y p e s
o f  t r a n s a c t i o n s  can  be r e c o r d e d  i n  i t .
0 .  i s  a  s p e c i a l  J o u r n a l  i n  which o n ly  s a l e s  on
a c c o u n t  a r e  r e c o r d e d .
151 .  The c a s h  r e c e i p t s  J o u r n a l  i s  u s e d  to  J o u r n a l i z e  
a l l  t r a n s a c t i o n s  where c a sh  i s  r e c e i v e d .  The amount 
columns f o r  t h i s  J o u r n a l  a r e :
A. a lw ays  s u n d ry  a c c o u n t s  -  c r e d i t ,  s a l e s  -  c r e d i t ,  
a c c o u n t s  r e c e i v a b l e  -  c r e d i t ,  s a l e s  d i s c o u n t  -  
d e b i t ,  and c a s h  -  d e b i t .
B. t h e  c a s h  - d e b i t  and s u n d ry  a c c o u n t s  -  c r e d i t
co lum ns,  and th e n  th e  r e m a in in g  columns w i l l  be 
d e t e rm in e d  by th e  ty p e s  and f r e q u e n c y  o f  ca sh  
r e c e i p t s .
C. a lw ays  s u n d ry  ac c o u n ts .  -  d e b i t ,  s a l e s  -  c r e d i t ,  
a c c o u n t s  r e c e i v a b l e  -  d e b i t ,  s a l e s  d i s c o u n t  -  
d e b i t ,  and c a s h  -  c r e d i t .
152 .  I n  p o s t i n g  from th e  s p e c i a l  J o u r n a l s :
A. a l l  t r a n s a c t i o n s  a r e  p o s t e d  d a i l y  to  th e  
g e n e r a l  l e d g e r  and s u b s i d i a r y  l e d g e r .
B. o n ly  t h e  t o t a l s  a r e  p o s t e d  to  t h e  g e n e r a l  and 
s u b s i d i a r y  l e d g e r s .
C. p o s t i n g  i s  done d a i l y  o n ly  f o r  e n t r i e s  i n
th e  s u n d ry  a c c o u n t s  columns and th o s e  a f f e c t i n g  
s u b s i d i a r y  a c c o u n t s .
You a r e  c o r r e c t  I See how w e l l  you can do on 
f rame 151.
C. i s  a s p e c i a l  j o u r n a l  i n  which o n ly  s a l e s  on 
a c c o u n t  a r e  r e c o r d e d .
151.  The c a s h  r e c e i p t s  j o u r n a l  i s  u se d  to j o u r n a l i z e  
a l l  t r a n s a c t i o n s  where ca sh  i s  r e c e i v e d .  The amount
columns f o r  t h i s  j o u r n a l  a r e :
A. a lw ays  s u n d ry  a c c o u n t s  -  c r e d i t ,  s a l e s  -  c r e d i t ,  
a c c o u n t s  r e c e i v a b l e  -  c r e d i t ,  s a l e s  d i s c o u n t  -  
d e b i t ,  and c a s h  -  d e b i t .
B. th e  ca sh  - d e b i t  and s u n d ry  a c c o u n t s  -  c r e d i t
co lum ns,  and th en  the  r e m a in in g  columns w i l l  be 
d e t e rm in e d  by th e  ty p e s  and f r e q u e n c y  o f  ca sh  
r e c e i p t s .
C. a lw ays  s u n d ry  ac co u n ts .  -  d e h i t ,  s a l e s  -  c r e d i t ,  
a c c o u n t s  r e c e i v a b l e  -  d e b i t ,  s a l e s  d i s c o u n t  -  
d e b i t ,  and. c a sh  -  c r e d i t .
152.  I n  p o s t i n g  from th e  s p e c i a l  j o u r n a l s :
A. a l l  t r a n s a c t i o n s  a r e  p o s t e d  d a i l y  to  th e  
g e n e r a l  l e d g e r  and s u b s i d i a r y  l e d g e r .
B. o n ly  th e  t o t a l s  a r e  p o s t e d  to  th e  g e n e r a l  and 
s u b s i d i a r y  l e d g e r s .
G. p o s t i n g  i s  done d a i l y  o n ly  f o r  e n t r i e s  i n
th e  s u n d ry  a c c o u n t s  columns and  th o s e  a f f e c t i n g  
s u b s i d i a r y  a c c o u n t s .
151• The c a s h  r e c e i p t s  jo u r n a l  i s  u sed  to  j o u r n a l i z e
a l l  t r a n s a c t i o n s  where ca sh  i s  r e c e i v e d .  The amount 
columns f o r  t h i s  j o u r n a l  a r e :
A. a lw ays  s u n d ry  a c c o u n t s  -  c r e d i t ,  s a l e s  -  c r e d i t  
a c c o u n t s  r e c e i v a b l e  -  c r e d i t ,  s a l e s  d i s c o u n t  -  
d e b i t ,  and c a s h  -  d e b i t .
B. th e  c a s h  - d e b i t  and s u n d r y  a c c o u n t s  -  c r e d i t
co lum ns,  and then  th e  r e m a in in g  columns w i l l  be 
d e te rm in e d  by th e  ty p e s  and f r e q u e n c y  o f  cash- 
r e c e i p t s .
G. a lw ays  s u n d ry  ac co u n ts .  -  d e b i t ,  s a l e s  -  c r e d i t ,  
a c c o u n t s  r e c e i v a b l e  -  d e b i t ,  s a l e s  d i s c o u n t  -  
d e b i t ,  and c a s h  -  c r e d i t .
152 .  I n  p o s t i n g  from th e  s p e c i a l  j o u r n a l s :
A. a l l  t r a n s a c t i o n s  a r e  p o s t e d  d a i l y  to  th e  
g e n e r a l  l e d g e r  and s u b s i d i a r y  l e d g e r .
B. o n ly  t h e  t o t a l s  a r e  p o s t e d  to  t h e  g e n e r a l  and 
s u b s i d i a r y  l e d g e r s .
C. p o s t i n g  i s  done d a i l y  o n ly  f o r  e n t r i e s  i n
th e  s u n d ry  a c c o u n ts  columns and  th o s e  a f f e c t i n g  
s u b s i d i a r y  a c c o u n t s .
This  i m p l i e s  t h a t  th e  amount columns f o r  th e  c a s h  
r e c e i p t s  j o u r n a l  a r e  f i x e d .  This  i s  n o t  t r u e ,  and 
i s  i n d i c a t e d  i n  f ram es  88 th r o u g h  90; r e v ie w  t h e s e  
f ram es  and  th e n  151, a g a i n .
A. a lw ays  s u n d ry  a c c o u n t s  -  c r e d i t ,  s a l e s  -  c r e d i t  
a c c o u n t s  r e c e i v a b l e  -  c r e d i t ,  s a l e s  d i s c o u n t  -  
d e b i t ,  and c a s h  -  d e b i t .
B. t h e  c a s h  - d e b i t  and s u n d ry  a c c o u n t s  -  c r e d i t  
co lum ns ,  and th e n  th e  r e m a in in g  columns w i l l  be 
d e t e r m in e d  by t h e  ty p e s  and  f r e q u e n c y  o f  c a sh  
r e c e i p t s .
C. a lw ays  s u n d ry  a c c o u n t s  -  d e b i t ,  s a l e s  -  c r e d i t ,  
a c c o u n t s  r e c e i v a b l e  -  - d e b i t ,  s a l e s  d i s c o u n t  -  
d e b i t ,  and c a s h  -  c r e d i t .
152 .  I n  p o s t i n g  from th e  s p e c i a l  j o u r n a l s :
A. a l l  t r a n s a c t i o n s  a r e  p o s t e d  d a i l y  to  th e  
g e n e r a l  l e d g e r  and s u b s i d i a r y  l e d g e r .
B. o n ly  t h e  t o t a l s  a r e  p o s t e d  to  t h e  g e n e r a l  and 
s u b s i d i a r y  l e d g e r s .
C. p o s t i n g  i s  done d a i l y  o n ly  f o r  e n t r i e s  i n
th e  s u n d ry  a c c o u n t s  columns and  th o s e  a f f e c t i n g  
s u b s i d i a r y  a c c o u n t s .
Yesl The amount columns n ee d ed  w i l l  v a r y  among 
f i r m s .
Frame 152.
B. t h e  c a s h  - d e b i t  and s u n d ry  a c c o u n t s  -  c r e d i t
co lum ns,  and th e n  th e  r e m a in in g  columns w i l l  be 
d e t e rm in e d  by th e  ty p e s  and  f r e q u e n c y  o f  cash  
r e c e i p t s .
C. a lw ays  s u n d ry  a c c o u n t s  -  d e b i t ,  s a l e s  -  c r e d i t ,  
a c c o u n t s  r e c e i v a b l e  -  d e b i t ,  s a l e s  d i s c o u n t  -  
d e b i t ,  and c a s h  -  c r e d i t .
152 .  I n  p o s t i n g  from th e  s p e c i a l  j o u r n a l s :
A. a l l  t r a n s a c t i o n s  a r e  p o s t e d  d a l l y  to  th e  
g e n e r a l  l e d g e r  and s u b s i d i a r y  l e d g e r .
B. o n ly  t h e  t o t a l s  a r e  p o s t e d  to  th e  g e n e r a l  and 
s u b s i d i a r y  l e d g e r s .
C. p o s t i n g  i s  done d a i l y  o n ly  f o r  e n t r i e s  i n
th e  s u n d ry  a c c o u n t s  columns and  th o s e  a f f e c t i n g  
s u b s i d i a r y  a c c o u n t s .
Now come on I Some o f  t h e s e  columns have  th e  
wrong ty p e  o f  e n t r y  i n d i c a t i o n s .  You had b e t t e r  go 
back  to  f ra m es  88 th ro u g h  108,  and th e n  see  how t h i s  
f ram e so u n d s .
0 .  a lw ays  s u n d ry  a c c o u n ts .  -  d e b i t ,  s a l e s  -  c r e d i t ,  
a c c o u n t s  r e c e i v a b l e  -  d e b i t ,  s a l e s  d i s c o u n t  -  
d e b i t ,  and  c a s h  -  c r e d i t .
152 .  I n  p o s t i n g  from th e  s p e c i a l  j o u r n a l s :
A. a l l  t r a n s a c t i o n s  a r e  p o s t e d  d a i l y  to  th e  
g e n e r a l  l e d g e r  and s u b s i d i a r y  l e d g e r .
B. o n ly  t h e  t o t a l s  a r e  p o s t e d  to  t h e  g e n e r a l  and 
s u b s i d i a r y  l e d g e r s .
C. p o s t i n g  i s  done d a i l y  o n ly  f o r  e n t r i e s  i n
th e  s u n d ry  a c c o u n t s  columns and  th o s e  a f f e c t i n g  
s u b s i d i a r y  a c c o u n t s .
152. I n  p o s t i n g  from th e  s p e c i a l  j o u r n a l s :
A. a l l  t r a n s a c t i o n s  a r e  p o s t e d  d a i l y  to  th e  
g e n e r a l  l e d g e r  and s u b s i d i a r y  l e d g e r .
B. o n ly  t h e  t o t a l s  a r e  p o s t e d  to  th e  g e n e r a l  and 
s u b s i d i a r y  l e d g e r s .
C. p o s t i n g  i s  done d a i l y  o n ly  f o r  e n t r i e s  i n
the  s u n d ry  a c c o u n t s  columns and  th o s e  a f f e c t i n g  
s u b s i d i a r y  a c c o u n t s .
Now’ do you remember r e a d i n g  t h i s  i n  th e  s e c t i o n s  
c o n c e r n in g  p o s t i n g  o f  t h e  s a l e s  and c a s h  r e c e i p t s  
j o u r n a l s ?  P a r t  o f  th e  e n t r i e s  a r e  p o s t e d  d a i l y ,  b u t  
n o t  a l l  o f  them.
R e fe r  to  f ram es  49 th ro u g h  57, and 110 th ro u g h  
129 ,  and redo  t h i s  f ra m e .
A. a l l  t r a n s a c t i o n s  a r e  p o s t e d  d a i l y  to  th e  
g e n e r a l  l e d g e r  and s u b s i d i a r y  l e d g e r .
B. o n ly  th e  t o t a l s  a r e  p o s t e d  to  t h e  g e n e r a l  and 
s u b s i d i a r y  l e d g e r s .
C. p o s t i n g  i s  done d a i l y  o n ly  f o r  e n t r i e s  i n
th e  s u n d ry  a c c o u n t s  columns and  th o s e  a f f e c t i n g  
s u b s i d i a r y  a c c o u n t s .
Only t h e  t o t a l s  a r e  p o s t e d ?  With th e  e x c e p t i o n  o f  
t h o s e  t o t a l s  f o r  th e  s u n d ry  a c c o u n t s  co lum ns,  th e  t o t a l s  
a r e  p o s t e d ,  b u t  t h a t  i s  n o t  a l l  t h a t  i s  p o s t e d .
Review f ram es  49 th ro u g h  57, and 110 th ro u g h  129, 
t h e n  t h i s  one .
B. o n ly  th e  t o t a l s  a r e  p o s t e d  to  t h e  g e n e r a l  and 
s u b s i d i a r y  l e d g e r s .
C. p o s t i n g  i s  done d a i l y  o n ly  f o r  e n t r i e s  i n
th e  s u n d ry  a c c o u n t s  columns and  t h o s e  a f f e c t i n g  
s u b s i d i a r y  a c c o u n t s .
a r e  r i g h t  I And, you may go to  t h e  n e x t  frame
p o s t i n g  i s  done d a i l y  o n ly  f o r  e n t r i e s  i n  
th e  s u n d r y  a c c o u n t s  columns and  t h o s e  a f f e c t i n g  
s u b s i d i a r y  a c c o u n t s .
15 3 . A c a sh  d i s c o u n t :
A. i s  a  c e r t a i n  p e r  c e n t  r e d u c t i o n  i n  th e  s a l e s  
p r i c e  o f  goods i f  th e  i n v o i c e  i s  p a i d  w i t h i n  
t h e  d i s c o u n t  p e r i o d .
B. i s  th e  a g ree m en t  be tween th e  b u y e r  and s e l l e r  
a s  to  when t h e  i n v o i c e  i s  due .
C. i s  a  d i s c o u n t  g iv e n  to  c e r t a i n  f i r m s  o r  
i n d i v i d u a l s  based  on th e  q u a n t i t y  and 
f r e q u e n c y  o f  p u r c h a s e s .
154 .  The a c c o u n t s  r e c e i v a b l e  l e d g e r :
A. i s  p a r t  o f  t h e  g e n e r a l  l e d g e r  which c o n s i s t s  
o f  s p e c i a l  a c c o u n t s  which do n o t  o c c u r  
f r e q u e n t l y .
B. i s  a  s e p a r a t e  l e d g e r  from th e  g e n e r a l  l e d g e r ,  
and  c o n s i s t s  o f  a c c o u n t s  f o r  a l l  o f  th o s e  to  
whom s a l e s  have  been  made on a c c o u n t .
C. i s  a s p e c i a l  l e d g e r  which i s  v e ry  uncommon, 
and  h a s  v e ry  l i t t l e  to  o f f e r  i n  be ing  
i n f o r m a t i v e  o r  b e n e f i c i a l .
++++
S c o re :  154- -  ____   =  •
134 -  154 Superb 
100 -  134 S p le n d id  
70 -  100 S ta n d a rd  
Below .70 S u b - s t a n d a r d
Good f o r  you! You remembered th e  d i f f e r e n c e  
between te rm s o f  s a l e ,  t r a d e  d i s c o u n t ,  and ca sh  
d i s c o u n t .
154 p l e a s e !
A. i s  a  c e r t a i n  p e r  c e n t  r e d u c t i o n  i n  th e  s a l e s  
p r i c e  o f  goods i f  th e  i n v o i c e  i s  p a id  w i t h i n  
th e  d i s c o u n t  p e r i o d .
B. i s  t h e  ag reem en t  be tween t h e  buyer  and s e l l e r  
a s  to when the  i n v o i c e  i s  due.
C. i s  a d i s c o u n t  g iv e n  to  c e r t a i n  f i rm s  o r  
i n d i v i d u a l s  based  on th e  q u a n t i t y  and 
f r e q u e n c y  o f  p u r c h a s e s .
154.  The a c c o u n t s  r e c e i v a b l e  l e d g e r :
A. i s  p a r t  o f  th e  g e n e r a l  l e d g e r  which c o n s i s t s  
o f  s p e c i a l  a c c o u n t s  which do n o t  o cc u r  
f r e q u e n t l y .
B. i s  a s e p a r a t e  l e d g e r  from th e  g e n e r a l  l e d g e r ,  
and c o n s i s t s  o f  a c c o u n t s  f o r  a l l  o f  th o s e  to  
whom s a l e s  have been made on a c c o u n t .
0 .  i s  a s p e c i a l  l e d g e r  which i s  v e ry  uncommon, 
and h as  v e ry  l i t t l e  to  o f f e r  i n  being 
i n f o r m a t i v e  o r  b e n e f i c i a l .
++++
S core :  154 -  _______________  =  •
134 -  154 Superb 
100 -  134 S p le n d id  ,
70 -  100 S tan d a rd  
Below 70 S u b - s t a n d a r d
Now i s  t h i s  a  ca sh  d i s c o u n t ?  R eread  f ram es  23 
th ro u g h  33, t h e n  s e e  which o f  th e  c h o i c e s  d e f i n e s  a 
c a s h  d i s c o u n t .
B. i s  t h e  ag reem en t  be tween  th e  b uyer  and s e l l e r  
a s  to  when th e  I n v o i c e  i s  due.
C. i s  a d i s c o u n t  g iv e n  to  c e r t a i n  f i r m s  o r  
i n d i v i d u a l s  based  on th e  q u a n t i t y  and 
f r e q u e n c y  o f  p u r c h a s e s .
134. The a c c o u n t s  r e c e i v a b l e  l e d g e r :
A. i s  p a r t  o f  the  g e n e r a l  l e d g e r  which c o n s i s t s  
o f  s p e c i a l  a c c o u n t s  which do n o t  o c c u r  
f r e q u e n t l y .
B. i s  a s e p a r a t e  l e d g e r  from th e  g e n e r a l  l e d g e r ,  
and c o n s i s t s  o f  a c c o u n t s  f o r  a l l  o f  th o s e  to  
whom s a l e s  have been  made on a c c o u n t .
0 .  i s  a  s p e c i a l  l e d g e r  which i s  v e ry  uncommon, 
and h a s  v e ry  l i t t l e  to  o f f e r  i n  be ing  
i n f o r m a t i v e  o r  b e n e f i c i a l .
++++
S core :  154 -
134 -  154 Superb 
100 -  134 S p le n d id  
70 -  100 S ta n d a rd  
Below 70 S u b - s t a n d a r d
I s  t h i s  a ca sh  d i s c o u n t ?  R e fe r  to frame 32, th e n  
se e  i f  you t h i n k  t h i s  i s  th e  c o r r e c t  r e s p o n s e .
C. i s  a  d i s c o u n t  g iv e n  to  c e r t a i n  f i r m s  o r  
i n d i v i d u a l s  b ased  on th e  q u a n t i t y  and 
f r e q u e n c y  o f  p u r c h a s e s .
154 .  The a c c o u n t s  r e c e i v a b l e  l e d g e r :
A. i s  p a r t  o f  t h e  g e n e r a l  l e d g e r  which c o n s i s t s  
o f  s p e c i a l  a c c o u n t s  which do n o t  o c c u r  
f r e q u e n t l y .
B. i s  a s e p a r a t e  l e d g e r  from th e  g e n e r a l  l e d g e r ,  
and c o n s i s t s  o f  a c c o u n t s  f o r  a l l  o f  th o s e  to  
whom s a l e s  have  been made on a c c o u n t .
0 .  i s  a s p e c i a l  l e d g e r  which i s  ve ry  uncommon, 
and h a s  v e ry  l i t t l e  to  o f f e r  i n  be ing  
i n f o r m a t i v e  o r  b e n e f i c i a l .
++++
S co re :  154- -
134 -  154- Superb 
100 -  134 S p le n d id  
70 -  100 S ta n d a rd  
Below 70 S u b - s t a n d a r d
154 . The a c c o u n ts  r e c e i v a b l e  l e d g e r :
A. i s  p a r t  o f  th e  g e n e r a l  l e d g e r  which c o n s i s t s  
o f  s p e c i a l  a c c o u n t s  which  do n o t  o ccu r  
f r e q u e n t l y .
B. i s  a s e p a r a t e  l e d g e r  from th e  g e n e r a l  l e d g e r ,  
and c o n s i s t s  o f  a c c o u n t s  f o r  a l l  o f  th o s e  to  
whom s a l e s . h a v e  been  made on a c c o u n t .
0. i s . a  s p e c i a l  l e d g e r  which i s  v e ry  uncommon, 
and h a s  v e ry  l i t t l e  to  o f f e r  i n  being 
i n f o r m a t i v e  o r  b e n e f i c i a l .
++++
S core :  154 -  _______________  =  •
154 -  154 Superb 
100 -  134 S p le n d id
70 -  100 S ta n d a rd  
Below 70 S u b - s t a n d a r d
The a c c o u n t s  r e c e i v a b l e  l e d g e r  i s  n o t  p a r t  o f  
th e  g e n e r a l  l e d g e r ,  b u t  i t  i s  a s e p a r a t e  l e d g e r ,  and 
c o n t a i n s  a c c o u n t s  f o r  f i r m s  a n d / o r  i n d i v i d u a l s  to 
whom s a l e s  a r e  made on a c c o u n t .
Frames 40 th ro u g h  47 w i l l  h e l p  you d e t e rm in e  th e  
r i g h t  c h o i c e  f o r  t h i s  f ra m e .
A. i s  p a r t  o f  th e  g e n e r a l  l e d g e r  which c o n s i s t s  
o f  s p e c i a l  a c c o u n t s  which do n o t  o c c u r  
f r e q u e n t l y .
B. i s  a  s e p a r a t e  l e d g e r  from th e  g e n e r a l  l e d g e r ,  
and c o n s i s t s  o f  a c c o u n t s  f o r  a l l  o f  th o s e  to 
whom s a l e s  have been made on a c c o u n t .
0. i s  a  s p e c i a l  l e d g e r  which i s  v e ry  uncommon, 
and h as  v e ry  l i t t l e  to  o f f e r  i n  be ing  
i n f o r m a t i v e  o r  b e n e f i c i a l .
++++
S co re :  1 5 4 —  =  •
134 -  154 Superb 
100 -  134 S p le n d id
70 -  100 S ta n d a rd  
Below 70. S u b - s t a n d a r d
C o r r e c t !  You may now go to c h a p t e r  se v e n .
B. i s  a s e p a r a t e  l e d g e r  from th e  g e n e r a l  l e d g e r ,  
and c o n s i s t s  o f  a c c o u n t s  f o r  a l l  o f  t h o s e  to  
whom s a l e s  have  been made on a c c o u n t .
C. i s  a  s p e c i a l  l e d g e r  which i s  v e ry  uncommon, 
and h as  v e ry  l i t t l e  to  o f f e r  i n  be ing  
i n f o r m a t i v e  o r  b e n e f i c i a l .
++++
S co re :  154- -   . :
134 -  154 Superb 
100 -  134 S p le n d id  
70 -  100 S ta n d a rd  
Below 70 S u b - s t a n d a r d
The a c c o u n t s  r e c e i v a b l e  l e d g e r  i s  v e r y  u s e f u l  
to  a f i r m  and i s  i m p o r t a n t .
Review fram es 40 th ro u g h  47, and th e n  redo  t h i s  
f r a m e .
0. i s  a s p e c i a l  l e d g e r  which i s  v e ry  uncommon, 
and h a s  v e ry  l i t t l e  to  o f f e r  i n  be ing  
in f o r m a t i v e  o r  b e n e f i c i a l .
++++
S c o re :  154 -    :
134 -  154 Superb 
100 -  134 S p le n d id  
70 -  100 S ta n d a rd  
Below 70 S u b - s t a n d a r d
E x e r c i s e
Mr. J .  H. H a r v e s t e r  owns a  f u r n i t u r e  s t o r e  —
H a r v e s t e r ' s  F u r n i t u r e .  The f o l l o w i n g  a r e  some o f  h i s
t r a n s a c t i o n s  f o r  t h e  month o f  A p r i l .  C r e d i t  te rm s a r e
l / l O ,  n / 3 0 ,  and when an i n v o i c e  i s  p a i d ,  you d e te rm in e
i f  a  d i s c o u n t  i s  due,  and j o u r n a l i z e  a c c o r d i n g l y .
You j o u r n a l i z e  th e  t r a n s a c t i o n s  i n  th e  a p p r o p r i a t e
j o u r n a l s  and p o s t  them to  th e  a c c o u n t s  i n  t h e  a p p r o p r i a t e
l e d g e r s .  For  th e  s a l e s  j o u r n a l  u s e  t h e  one amount column,
and f o r  t h e  c a s h  r e c e i p t s  j o u r n a l  u s e  t h e  same form as
p r e s e n t e d  i n  t h i s  c h a p t e r .
1963
A p r i l
2 I n v o ic e  number 312, s o l d  to  K. D. D eere ,  
bedroom s u i t e ,  $220.
2 I n v o i c e  number 313, J a n e t  K en t ,  washing m ach ine ,  $300
3 Given a  n o t e  by D. L. L u t to n  f o r  s a l e  o f  a deep 
f r e e z e r ,  $525.
4 I s s u e d  a  c r e d i t  memorandum to  K. D. D eere ,  $25, 
f o r  a  d e f e c t  i n  a bed ,  c r e d i t  memo number 3 6 .
5 R ece ived  a  check  f o r  $325 f o r  a  d in in g  room s e t  
t h a t  was r e t u r n e d  to  t h e  f a c t o r y .  This was a 
c a sh  p u r c h a s e .
6 I n v o ic e  number 314, A. B. C a r r ,  l i v i n g  room f u r n i t u r e  
$1 , 3 1 0 .
6 I n v o ic e  315, L. M. D ick ,  s t o v e  and r e f r i g e r a t o r ,
$463.
6 Cash s a l e s  f o r  week, $720.
9 I n v o ic e  number 316, F. E. Erwin ,  lamps and l i g h t  
f i x t u r e s , $57.
11 Given a  n o t e  by G. H..Fume on th e  s a l e  to  him o f  
o u td o o r  aw nings ,  $472.
12 I n v o ic e  number 317, D. C. G rego ry ,  bathroom f i x t u r e s ,  
$349.
12 R ece ived  a  check  from K. D. D ee re ,  i n v o i c e  number 312
13 Cash s a l e s  f o r  week, $520.
16 R ece ived  check  from Mr. L u t to n  i n  p a r t i a l  payment 
: o f  n o t e ,  $200.
331
18 I n v o ic e  number 318, A. B. C a r r ,  d i n i n g  room 
f u r n i t u r e ,  $560.
20 Cash s a l e s  f o r  week, $6 7 0 .
20 C r e d i t  memo number 37, f o r  $32, i s s u e d  to  G. H.
Fume f o r  an  awning r e t u r n e d .
23 Check from J a n e t  K ent ,  i n v o i c e  number 313.
24 I n v o i c e  number 319, K. D. D ee re ,  l i v i n g  room 
f u r n i t u r e ,  $720.
27 I n v o ic e  number 320, L. M. D ick ,  t e l e v i s i o n  s e t ,
$355.
27 Cash s a l e s  f o r  week, $807*
27 Check from A. B. C a r r ,  i n v o i c e  number 318.
27 Check from F. E. Erwin ,  i n v o i c e  number 316.
30 Check from G. H. Fume, p a r t i a l  payment on n o t e ,  $100.





PURCHASES AND CASH PAYMENTS
C h a p te r  s i x  was c o n c e rn ed  w i th  t h e  s p e c i a l  J o u r n a l s  
and l e d g e r s  f o r  s a l e s  and c a s h  r e c e i p t  t r a n s a c t i o n s .
You l e a r n e d  a b o u t  th e  s a l e s  J o u r n a l ,  c a s h  r e c e i p t s  
J o u r n a l ,  a c c o u n t s  r e c e i v a b l e  l e d g e r ,  and th e  s c h e d u le  
o f  a c c o u n t s  r e c e i v a b l e .
In  t h i s  c h a p t e r  t h e  s p e c i a l  p r o v i s i o n s  r e l a t e d  to  
p u r c h a s e s  and  c a s h  payments w i l l  be i n t r o d u c e d .  The 
p u rc h a s e s  J o u r n a l ,  c a s h  payments J o u r n a l ,  p u r c h a s e s  
r e t u r n s  and  a l l o w a n c e s ,  s c h e d u le  o f  a c c o u n t s  p a y a b le ,  
and s h i p p i n g  c o s t s  a r e  p r e s e n t e d  i n  t h i s  c h a p t e r .
As you work th ro u g h  th e  program ( w r i t i n g  i t  o u t  
i n  i n k ) ,  d o n ' t  c h e a t  y o u r s e l f ,  b u t  work th ro u g h  i t  as  
i n s t r u c t e d ,  p r o p e r l y  u s i n g  th e  g r i p e  s h e e t .
P u rc h a s e s  J o u r n a l
1 .  The o p p o s i t e  o f  s e l l i n g  i s  p u r c h a s i n g .  Every  t im e 
you s e l l  s o m e th in g ,  some I n d i v i d u a l ,  g ro u p ,  o r  f i rm
i s  t h e  p u r c h a s e r .  I f  a company h as  s a l e s ,  i t  m ust  
hav e  p r e v i o u s l y  _________________ th e  i te m s  which i t
s e l l s .
Ipurchased)
2 .  M e rc h a n d ise ,  s u p p l i e s ,  equ ipm en t ,  and o t h e r  goods- 
p u rc h a s e d  on s h o r t  term c r e d i t  (a y e a r  o r  l e s s )  a r e  
c a l l e d  ___________  on a c c o u n t .
p u rc h a s e s
333
334
3 .  The _ _ _ _ _ j our na l  i s  e s t a b l i s h e d  n o t  
o n ly  f o r  p u rc h a s e s  o f  m e rc h a n d is e  on a c c o u n t ,  b u t  a l l  
o t h e r  ty p e s  o f  s h o r t  term d e b t  t r a n s a c t i o n s .  
purchases)
4 .  The amount columns which  w i l l  be c o n t a in e d  i n  th e
_ _  ( l i k e  a l l  o t h e r  j o u r n a l s )
depends upon th e  ty p e s  o f  t r a n s a c t i o n s  in v o lv e d  and 
t h e i r  f r e q u e n c i e s .  
p u rc h a s e s  .journal!
5 .  I n  a l l  p u r c h a s e s  on . a c c o u n t s  p a y a b le
w i l l  be c r e d i t e d .  T h e r e f o r e ,  t h e  p u r c h a s e s  j o u r n a l
w i l l  c o n t a i n  an ______________ - __________
column.
a c c o u n t
a c c o u n t s  p ay a b le  -  c r e d i t
6 .  There w i l l  be p u r c h a s e s  o f  m e rc h a n d is e  on .
These a r e  p la c e d  i n  an a c c o u n t  c a l l e d  p u r c h a s e s . Some
r e f e r  to  i t  a s  "m e rch an d ise  p u r c h a s e s , "  b u t  i n  t h i s
a n a l y s i s ,  th e  a c c o u n t  w i l l  s im p ly  be c a l l e d  th e
_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  a c c o u n t ,
a c c o u n t
p u rc h a s e s
7 .  S u p p l i e s  f o r  t h e  s t o r e  and o f f i c e  may a l s o  be 
p u rc h a s e d  on ' I f  t h e s e  o c c u r  f r e q u e n t l y ,
i t  may be d e s i r a b l e  to  e s t a b l i s h  a  d e b i t  column f o r  
s t o r e  s u p p l i e s  and one f o r  o f f i c e  s u p p l i e s .
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8 .  Then, f o r  t h o s e  i t e m s  i n f r e q u e n t l y  p u rc h a s e d  on
. a  su n d ry  ____________ -  d e b i t  s e c t i o n
may be e s t a b l i s h e d .
a c c o u n t
a c c o u n ts
9 .  For  e v e ry  i te m  p u rc h a s e d  on a c c o u n t  t h e r e  i s  a  c r e d i t
to  _________________ . L ike  t h e  s u b s i d i a r y
l e d g e r  f o r  a c c o u n t s  r e c e i v a b l e ,  t h e r e  i s  a l s o  one f o r  th e
_________________ , c a l l e d  th e  a c c o u n t s
p a y a b le  l e d g e r .
a c c o u n ts  p ay a b le  
a c c o u n ts  p ay a b le
10 .  The _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  j o u r n a l  i s  u s u a l l y  a r r a n g e d
as  f o l l o w s ,  s t a r t i n g  from th e  l e f t  — d a t e  column,
a c c o u n t  c r e d i t e d ,  p o s t i n g  r e f e r e n c e ,  a c c o u n t s  p a y a b le  -
_______________ , p u rc h a s e s  -  d e b i t ,  s t o r e  s u p p l i e s  -  _______ ,
o f f i c e  s u p p l i e s  -  d e b i t  co lum ns,  and f i n a l l y  th e
s e c t i o n  f o r  th e  s u n d ry  a c c o u n t s ,  which  i s  s l i g h t l y
d i f f e r e n t .
p u rch as e s
c r e d i t
d e b i t
1 1 .  The l a s t  s e c t i o n  o f  th e  ________________ ___________
i s  e n t i t l e d  s u n d ry  -  b u t  i t
c o n s i s t s  o f  t h r e e  columns — a c c o u n t ,  p o s t i n g  r e f e r e n c e ,
and amount.
p u rc h a se s  jo u r n a l
a c co u n ts  -  d e b i t
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12 .  The _ _ _ _ _ _ _ _  _ _ _ _ _ _ _ _ _ _ _ _  “ d e b i t  s e c t i o n
i s  d i v i d e d  i n t o  t h r e e  columns s i n c e  each  o f  t h e  d e b i t  
i t e m s  which i t  c o n t a i n s  i s  p o s te d  to  a  r e l a t e d  a c c o u n t
i n  th e  g e n e r a l  .
su n d ry  a c c o u n ts  
l e d g e r
13 .  S ince  each  i t e m ,  i n s t e a d  o f  t h e  t o t a l ,  o f  th e
_______________________   ~ _ _ _ _ _ _ _ _ _ _ _ _  s e c t i o n  i s
p o s t e d  to  t h e  g e n e r a l  l e d g e r ,  sp ace  must  be a l lo w ed  f o r  
th e  name o f  th e  r e l a t e d  a c c o u n t s  and th e  p o s t i n g  
r e f e r e n c e  num bers .
s u n d ry  a c c o u n ts  -  debit}
1 4 .  The form o f  th e  _ _ _ _ _ _ _ _ _  '
d e s c r i b e d  a p p e a r s  as  f o l l o w s .
______________________ P u rc h a s e s  J o u r n a l ______________ page 9
Date
Account
C r e d i t e d
P o s t .
R e f .
Acc its • 





Sundry A c c o u n ts -D r .  
P o s t .
Accounts  Ref.Amount
- | 1
(You s u p p l e ,  i n  a b b r e v i a t e d  form, t h e  m i s s in g  p a r t s  o f  
t h e  amount co lum ns .)
p u rc h a s e s  j o u r n a l  
Or. Dr.  Dr.  Dr.
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15» A pply ing  t h i s  a n a l y s i s  to  t h e  example o f  Doddf s Book 
S t o r e ,  t h e  p u r c h a s e s  on a c c o u n t  f o r  Dodd*s Book S to r e  
d u r in g  t h e  month o f  J u n e ,  1963 ,  were as  f o l l o w s .  The 
f i r s t  week o f  t r a n s a c t i o n s  have been e n t e r e d  i n  th e  
p u r c h a s e s  j o u r n a l  on t h e  n e x t  page ;  you r e c o r d  th e  
r e m a in in g  t r a n s a c t i o n s .
June
3 Books f o r  r e s a l e  from F o r r e s t  H i l l  C o . ,  $412,
2 /1 0 ,  n / 3 0 .
4 School s u p p l i e s  f o r  r e s a l e  from School Supply  House,  
$188, 2 / 1 5 ,  n / 45 .
6 G las s  showcase c o u n t e r ,  Dudneyf s Equipment,  $375, 
2 /1 0 ,  n / 3 0 .
7 S to r e  s u p p l i e s ,  Sparrow S upp ly ,  $85, n / 3 0 .
10 Tex tbooks ,  N o r th w e s te rn  C o . ,  $620, 1 / 1 5 ,  n /6 0 .
12 F i c t i o n  books ,  Reading  Oo.,  $248, 3 /1 0 ,  n / 6 0 .
14 Sparrow S upp ly ,  $187 — $100 o f f i c e  s u p p l i e s ,  $87 
s t o r e  s u p p l i e s ,  — n / 3 0 .
14 Paperback  C o . ,  s e r i e s  5000 p a p e rb a c k  books ,  $489, 
1 / 2 0 ,  n / 6 0 .
17 D udney 's  Equipment,  f i l i n g  c a b i n e t  and desk  f o r  
o f f i c e ,  $166, 2 / 1 0 ,  n / 3 0 .
20 N o r th w e s te rn  O o . ,  t e x t b o o k s ,  $272, l / l 5 ,  n /6 0 .
21 Reading C o . ,  r e f e r e n c e  books ,  $194, 3 /1 0 ,  n / 6 0 .
28  Sparrow Supply," $226  — $140 s t o r e  s u p p l i e s ,  $86 
o f f i c e  s u p p l i e s  — n / 3 0 .
P u rc h a s e s  J o u r n a l  ___  page 9
Date
Account
C r e d i t e d
P o s t .
Ref
Accounts
P ay a b le
C r e d i t
P u rc h ase s
D e b i t
S to r e
S u p p l i e s
D e b i t
O f f i c e
S u p p l i e s
D e b i t Accounts
P o s t .
R e f . Amount
1963
June 3 F o r r e s t  H i l l  Co. 412 .00 412 .00
4 School  Supply
House 1 8 8 .0 0 1 8 8 .0 0
6 Dudney*s S to re
Equipment 375 .00 Equipment ■ 161 375 .00
7 Sparrow Supply 8 5 .0 0 8 5 .0 0
339
■Purchases J o u r n a l
10 N o r th w e s te rn
Co. 6 2 0 .0 0 6 2 0 .0 0
12 Reading Co. 248 .00 248 .00
14 Sparrow
Supply 187 .00 8 7 .0 0 100 .00
14 Paperback
Co. 489 .00 489 .00





20 N o r th w e s te rn
Co. 272 .00 272 .00
21 Reading Co. 194 .00 1 9 4 .0 0
28 Sparrow
226 .00 140 .00Supply 8 6 .0 0
16.  Each a c c o u n t  l i s t e d  i n  t h e  a c c o u n t s  c r e d i t e d  column 
m ust  be  p o s te d  to  a s u b s i d i a r y  l e d g e r  — th e  ______________
_ _ _ _ _ _  l e d g e r .
a c c o u n t s  payablel
1 7 .  A l l  t r a n s a c t i o n s  e n t e r e d  i n  th e  p u r c h a s e s  j o u r n a l  a r e  
p u rc h a s e d  on s h o r t  te rm c r e d i t  and a r e  c r e d i t e d  t o  th e  
____________________ _____________________  a c c o u n t .
a c c o u n t s  payable!
18 .  F o r  ev e ry  e n t r y  i n  th e  a c c o u n t s  p ay a b le  column t h e r e  
i s  a  r e l a t e d  a c c o u n t  i n  th e
a c c o u n t s  p a y a b le  l e d g e i j .
19 .  The _______________________________________ a c c o u n t  i s  a
c o n t r o l  a c c o u n t ,  and  t h e  _____________
i s  a  s u b s i d i a r y  l e d g e r .
a c c o u n ts  p a y a b le
. a c c o u n ts  p a y a b le  l e d g e r
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20,  A f t e r  each  p o s t i n g  to  t h e  a c c o u n t s  p a y a b le  l e d g e r ,  
a  — —— ——— —  i s  P lac ed  i n  t h e  p o s t i n g  r e f e r e n c e
column J u s t  to  t h e  r i g h t  o f  th e  a c c o u n t  c r e d i t e d  column.
21. L ike  th e  a c c o u n t s  r e c e i v a b l e  l e d g e r ,  t h e  ___________
—— — — — ——  —— — —— —  c o n t a i n s  a c c o u n t s  i n
a l p h a b e t i c a l  o r d e r .  The l e d g e r  i s  u s u a l l y  m a i n t a i n e d
i n  a l o o s e - l e a f  b i n d e r  so t h a t  a c c o u n t s  can e a s i l y  be
i n s e r t e d .
a c c o u n t s  p a y a b le  ledge i i
22 .  The p o s t i n g  code f o r  th e
J o u r n a l  i s  r e p r e s e n t e d  by th e  l e t t e r  MP" fo l lo w e d  by
th e  number o f  t h e  J o u r n a l  page .
p u rc h a s e s
23. The code l e t t e r s f o r  th e  J o u r n a l s  p r e s e n t e d  to
t h i s  p o i n t  a r e :
1 .  J  f o r  t h e •
2 .  S f o r  th e •  •
3. OR f o r  th e
4 .  P f o r  th e •
g e n e r a l  J o u r n a l
s a l e s  J o u r n a l
c a s h  r e c e i p t s  J o u r n a l
p u r c h a s e s  J o u r n a l
24.  Do th e  d a i l y  p o s t i n g s  from th e  book s t o r e * s  
p u r c h a s e s  J o u r n a l  p r e s e n t e d  I n  frame 15 .  The f i r s t  
week o f  p o s t i n g s  h as  a l r e a d y  been c o m p le ted .
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S to re  Equipm ent a c c o u n t  no . 161
Dalbe I tem s
P.
R. D e b i t Date I tem s
P.






4 ,2 5 0 .0 0
375 .00
O f f i c e  E<auipm en t  acco u n t n o • 171
Daibe I tem s
E.
R. D e b i t Date I tem s
P.
R. C r e d i t
I 963
June 1 B a lan ce ✓ 2 ,5 2 0 .0 0
Accounts  P ay ab le  Ledger  
name: Dudney 's  Equipment
Da1:e I tem s
P o s t .






F o r r e s t  H i l l  Co. 
: 333 E a s t  33rd
P9 
S t . . New O rlean
375.00 
s .  La.
375 .00
Da1be Item s
P o s t .









N o r th w e s te rn  Co.
: 6601 N. ¥ .  8 5 t
P8
P9
h S t . . O kla .  Ci
260 .00
412 .00
t y .  Okla .
260 .00
6 72 .00
Date I tem s
P o s t .
R e f . D e b i t C r e d i t B a lance
19&3
May 25 P8 450 .00 450 .00
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name: P ap e rb ac k  Oo.
Date
•  J b A V W  W U U  A U  w w u
I tem s
P o s t .
R e f .
-  •  1  W X * . * .
D e b i t
w  t  •
C r e d i t Ba lanc  e
name: Heading Co.
Date I tem s
Posx .
R e f .
ft
D e b i t C r e d i t B a lan c e
1963
May 30 P8 310 .00 310 .00
name: School Supply  House
Date I tem s
P o s t .
R e f . D e b i t
W X  W .7  ft 1 1  •  X
C r e d i t B a lan ce
1963
May 15 P8 175 .00 1 75 .00
June 4
•
P9 188 .00 363 .00
name: Sparrow Supply
Date I tem s  •
P o s t .
Ref . D e b i t C r e d i t B a lan ce
1963
June 7 P9 85 .00 8 5 .0 0
P o s t i n g  r e f e r e n c e  column n e x t  to  t h e  a c c o u n t  c r e d i t e d  
column s h o u ld  have  a l l  checks  i n  i t  i n  th e  p u r c h a s e s  J o u r n a l .  
I n  t h e  s u n d ry  a c c o u n t s  -  d r .  s e c t i o n ,  t h e r e  sh o u ld  be t h e  
a c c o u n t  number 171 n e x t  to  o f f i c e  equ ipm en t .
name: Dudneyf s Equipment name: Reading Oo.
17 P9 1 6 6 .0 0 5 41 .00 12 P9 248 .00 558 .00
2l] |P9 194 .00 752 .00
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1 , 0 70 .00
1 ,3 4 2 .0 0
name: P aperback  Oo.










O f f i c e  Equipment
166 .00
2 5 . '  At a s p e c i f i e d  t im e ,  p r o b a b ly  m o n th ly  o r  a t  t h e  end
o f  t h e  f i s c a l  p e r i o d ,  t h e  p u r c h a s e s  ____________________  i s
t o t a l e d .  I t  i s  a d v i s a b l e  to  f i r s t  t o t a l  a l l  o f  th e
columns i n  p e n c i l ,  o r  . f o o t  them.
J o u r n a l
p e n c i l
26 .  A f t e r  th e  t o t a l s  have  b een  ______________ __________
th e  e q u a l i t y  o f  th e  t o t a l  d e b i t s  to  th e  t o t a l  c r e d i t s
s h o u ld  be p ro v e n .  T o ta l  p u r c h a s e s  -  ____________ p lu s
t o t a l  s t o r e  s u p p l i e s  -  ___________ p lu s  t o t a l  o f f i c e
s u p p l i e s  -  __________  p lu s  t o t a l  su n d ry  a c c o u n t s  -  _______
m ust  e q u a l  t o t a l  __________________________________ _
p e n c i l  f o o t e d  
d e b i t  
d e b i t  
d e b i t  
d e b i t
a c c o u n t s  p a y a b le  -  c r e d i t
27 .  A f t e r  th e  e q u a l i t y  o f  the  ______________ and
h as  been  p ro v en ,  draw a  ___________________ _ _ _ _ _ _
th e  amount columns and w r i t e  t h e  t o t a l s  i n  ____
n o t  i n  p e n c i l .
a c r o s s
»
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debits  r 
cred its  
s in g le  l in e  
ink_______
28. Then to in d ica te  eq u a lity , draw
across a l l  the columns except the account cred ited  and 
account columns.
Idouble lines!
29. A ll o f  the to ta ls  w i l l  be posted to the resp ective
general ledger accounts except the ____________  ______
amount column.
[sundry accounts -  debft
30. After the to ta ls  are posted, the account number of  
each re la ted  account i s  enclosed in  _ _ _ _ _ _ _ _ _ _ _ _ _ _  ju st
below the double ru lin g s .  A __________ i s  placed in
parentheses ju s t  below the to ta l  o f  the amount column
for the  ______________ -  deb it sec t io n  since




31. Total and ru le  the purchases journal in  frame 15; 
then post the to ta ls  to the fo llow ing accounts.










2 1 2 . 0 0
Date Items Credit
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O ff ic e  S u p p l ie s  a c c o u n t  n o . 121
Da-be Items
t :
R. Debit Date Items R. Credit
1063
June 1 Balance / 3 1 0 .0 0
Accounts 5a.vable account no. 211
Da-be Items
E.












40.00 86.00226 .0Sparrow Supply




Purchases Returns and Allowances
32. There w i l l  be occasions when goods purchased on 
account w i l l  be received that are d efec tiv e  or 
u n sa t is fa c to ry . The goods w i l l  be returned or an 
allowance w i l l  be received  in  reduction o f  the p r ice .  
I f  th is  i s  merchandise being returned, i t  i s  referred  
to as purchases _____________  and .
3 46
Ireturn and allowance
33. Usually there w i l l  be a large  number o f •_____
o f  merchandise on account. A sp e c ia l  account i s  often
estab lish ed  fo r  ________ o f merchandise on account
which has to be returned or on which an allowance i s




34. The purchases ______________ and _________________
account only concerns those arrangements for  u n sa t is ­
factory  goods re la ted  to the purchases of merchandise, 
or those items placed in  the _ ___ __ _ _ _ _ _ _ _ _ _  account
for r e sa le .
returns and allowances 
purchases
35. When a firm finds that i t  has some u n sa t is fa c to ry  
item s, i t  may is su e  a deb it memorandum to the cred ito r .
T he_____________________________ w i l l  in d icate  the date,
to whom i t  i s  issu ed , d escr ip tion  of the d efec tiv e  
goods, and the amount that i s  being debited to the 




36. Referring to the book s to re ,  assume that a s e t  
o f d e fec tiv e  encyclopedias i s  received  from Reading Oo.
The store  returns them, and is su e s  the fo llow ing ______
to Reading.
DEBIT MEMORANDUM no. 19
June 25 , 1963 
Prom: Dodd's Book Store To: Reading Oo.
6666  West Main S t. 26 N. W. 10th St.
Baton Rouge, La. D a llas , Texas
Your account i s  debited for:
1 s e t  d e fe c t iv e  encyclopedias 92.00
Idebit memorandumj
37. The cred itor  w i l l  is su e  a   _____________
for  the d e fec t iv e  goods which w i l l  r e s u l t  in  a reduction  
or c r e d it  on the c r e d ito r 's  books to h is  ________________
- account.
c r e d it  memorandum 
accounts receivab le
38. Reading Oo. would is su e  a ___________________________
to Dodd's Book Store for the d e fe c t iv e  encyclopedias.
CREDIT MEMORANDUM. no. 37
June 25, 1963
Prom: Reading Oo. To: Dodd's Book Store
26 N. W. 10th St. 6666  West Main St.
D allas , Texas Baton Rouge, La.
Your account i s  cred ited  for:
1 s e t  d e fe c t iv e  encyclopedias 92.00
jcreflli memorandum!
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39. The purchasing firm may use e ith er  the __________
memorandum or th e . _______________________ as the
business document for  making the entry fo r  the purchases 
return and allowance.
debit
c r e d it  memorandum
40. I f  the __________________ return or allowance i s  for
merchandise on account, i t  r e su lts  in  a reduction or 
debit to the ________________ ' account, and
an increase or ____________ to the purchases _________
and ___________________  account.
purchase
accounts payable 
c r e d it
returns and allowances
41. The entry for  a return or allowance w i l l  be placed in  
the general ______________  unless the frequency for such
an occurrence J u s t i f ie s  a _____________________________
ahd _____________ Journal.
Journal
purchases returns and allowances
42. I f  a sp e c ia l  Journal i s  estab lish ed  for  _____________
_____________ and . the above return
for  the book store  would be recorded as fo llo w s .







June 25 Reading Oo. 92.00
b u r c h a s e s  r e t u r n s  and a llow ances!
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43. I f  th e  p u rc h a s e s and
are frequent, but a sp ec ia l  journal i s  not desired ,




c r e d it_________________
44. For a small or medium sized  firm, the small number 
of returns w i l l  seldom c a l l  fo r  sp ec ia l  p ro v is ion s .  
Therefore, returns and allowances w i l l  be recorded in
the two-column__________________________________ .
General .journal
45. The entry in  the general journal w i l l  be a debit
to ____________________ ■ and the corresponding
subsid iary account in  the ______________






46. To in d ic a t e . that there are two postings to make for  
the debit item, a ' l in e  i s  drawn in  the
corresponding posting reference space.
diagonal]
s p e c ia l  columns may be added to the 




47* When the control account i s  posted to in  the
_____________ led ger , the number o f  the account i s  placed
in  the upper l e f t  hand corner above the diagonal l i n e ,
A _ _ _ _ _ _  l s  placed in  the lower r igh t hand part
a f te r  the account in  the ________’ '




48. The return o f the encyclopedias by Dodd's w i l l  be
recorded as fo llow s in  t h e ______________________________ •





June 25 Accounts Payable - 
Reading Oo.
Purchases Returns and 
Allowances
Debit memo no. 19
513
9 2 .0 0
92.00
general journall
49. The ______________________ return or
w i l l  be in  the form of cash i f  the invo ice  of the 
merchandise has already been paid. This transaction  
w i l l  be recorded in  the _ _ ___ ___  re ce ip ts  journal with





purchases returns and allowances
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P u rc h a se  In v o ic e s  a s  a  J o u r n a l
50. I t  i s  p o ss ib le  to tr ea t  the purchase Invoices as 
the purchases journal.
FORREST HILL COMPANY in v . no. 142 
333 East 33rd St.
New Orleans, La.
Sold to: Dodd's Book Store 
6666  Nest Main S t. 
Baton Rouge, La.
Date: June 3, 1963 
Terms: 2 /10 , n/30  




100 Special n o n fic t io n  se r ie s $ 4 .12 $ 412.00
The above purchase invoice  for  Dodd's Book Store -would 
( in  th is  s i tu a t io n )  be combined with a l l  other purchase 
in vo ices  fo r  the month of June, and replace the ______ __
j ournal. 
purchases)
51. The information w i l l  be posted d ir e c t ly  from the 
in vo ices  to the cr ed ito rs '  accounts in  the subsidiary
ledger — the _________________  .___________________________ .
laccounts payable ledge^
52. At the end o f  a sp e c if ie d  time, u su a lly  a month, the
___________________  in vo ices  w i l l  be to ta led  and one





53. A ll __________.________________________________ re la ted
to purchases o f merchandise w i l l  be to ta le d , and the
to ta l  w i l l  be debited to _________________________ in  the
general journal.
purchase in vo ices  
purchases
54. Each type of transaction  on account w i l l  be grouped 
according to the account i t  i s  supposed to be charged or 
debited to; a to ta l  i s  determined for each re la ted  account, 
and then the complete deb it element o f the entry i s  made
in  the  •
jgeneral jou rn al.
5 5 . The to ta l  o f a l l  of the purchase in vo ices  w i l l  be
cred ited  to _________________  _______________ general
journal.
lac counts payable
5 6 . The re la ted  accounts in  the general ledger are posted  
to from t h e ___________________________________ . The
' _____________________ accounts w i l l  be
posted when the to ta ls  o f the in v o ices  are journalized
in  the _ _ _ '___________
general journal 
general ledger  
general .1 ournal
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57. The purchases on account presented in  frame 15 for
the hook store  would be journalized in  the _____________
_____________ a t the end of June as fo llow s i f  the
purchase in v o ices  were used to replace the _____________
     •





June 30 Purchases 
Store Supplies 
O ffice Supplies 
Store Equipment 
O ffice Equipment 
Accounts Payable
Purchases, on account 








3 1 2 .0 0
1 8 6 .0 0
375.00




58. The use o f  the in
place of the provides
a short cut to journalizing purchases on account . I t
saves money with regard to the expense o f  bookkeepers.
purchase in voices  
purchas es j ournal
59. This same procedure may be used with sa le s  In v o ic e s .




60. A firm w i l l  have a large  number of cash ou tlays .  
A large number o f _ _ _ _ _ _ _ _ _ _ _ _ _  w i l l  involve the
paying out o f cash.
354
transac -felons)
61. Since many of the transactions w i l l  involve cash  
ou tlays, i t  may be to the advantage o f  a firm to provide 
extra columns in  the general _ _ _ _ _ _ _ or provide
a sp ec ia l  journal for  these types o f tran saction s .
; ourn'ajJ
6 2 . I f  sp e c ia l columns are provided in  the
» there w i l l  be a column fo r  cash rece ip ts
(or a cash - column), and one for  cash




63. The sp e c ia l  columns w i l l  be to ta led  a t sp e c if ie d
times (a t l e a s t once a month), and the only en tr ie s  to




64. I t  w i l l  probably be more convenient and informative  
to use a sp e c ia l  journal fo r  cash payments. This journal 
i s  ca l led  a _______;__________________________journal.
bash payment^
6 5. The amount columns used in  the _____________
journal w i l l  depend upon the types o f  transactions that 
occur in  the organization . 
bash payments!
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6 6 . A ll   _________________  w i l l  be recorded
in  the _ _ _ _ _ _ _ _  _____________ journal. Therefore,
a l l  transactions journalized in  th is  journal w i l l  have 
a _________ to cash.
  journal w i l l  n e c e ssa r i ly
column, because a l l  o f  the
transactions recorded in  th is  journal involve (a decrease/
an increase) in  cash.
cash payments 
cash -  cred it  
decrease
6 8 . I f  goods or merchandise are purchased on account, 
there w i l l  be cash payments r e su lt in g  in  the decrease 
of the accounts payable account. Therefore, a very 
l i k e ly  column in  the cash payments journal i s  an 
_________________ _____________ -  ____________  column.
lac counis payable - debTtl
6 9. In the chapter on sa le s  on account, cash discounts
were d iscussed . In purchases, cash __________________
are very common.
Id i s  counts
70. The _ _ _ _ _ _ _  _ _ _ _ _ _ _ _ _ _ _ _  encourage the firm
to pay i t s  b i l l s  ear ly .
cash  d i s c o u n t s
cash payments 
cash- payments 
c r e d it  _____ ;
67. The ; 
have a
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7 1 . Hie terms of the purchase, including the cash
discount, are always sta ted  on the purchase ____________
received  from the cred ito r .
invoice!
72. Credit terms re fer  to the arrangements as to when 
the in vo ice  i s  to be paid, n/ 3 0  means:
net amount of the in vo ice  i s  due w ithin  30 days a fte r  
the date o f the in v o ic e .
73. n/30 i s  c a l le d  the _ _ _ _ _  terms. The number o f
days always begins with the date o f the ______________ .
cred it
Invoice
74. 2/ 1 0 , n/ 3 0  means:
2 per cent discount i f  paid within 10  days, net amount 
due w ith in  30 days. _________________________ .__________
7 5 * 2 / 1 0  i s  c a l le d  the _ _ _ _ _ _ _  ____________________ >
2/ 1 0 , n/ 3 0  i s  c a lled  the ______________  terms.
cash discount 
cr ed it
7 6 . A firm that takes advantage o f i t s  _____________
_________________  w i l l  c e r ta in ly  save money on i t s
purchases o f merchandise for r e s a le .
[cash discounts!
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7 7 . The net (or to ta l )  amount of a purchase ______ ______
i s  recorded when i t  i s  received , and when the in vo ice  i s
paid and i f  t h e  i s  taken, accounts
payable i s  _ _ _ _ _ _ _  for  the f u l l  amount of the in v o ice ,






73. The deb it entry and c r e d it  entry do not equal; 
th erefore , some kind o f  account must in d icate  the amount
of t h e ___________________________taken on each purchase
o f  merchandise. 
bash discount
7 9 . A separate record i s  maintained for these __________
__________________  in  the purchases discount account.
bash discounts
80. The purchases ______________  account i s  shown on the
statements as a subtraction  from the _________________




81. I f  _______________;_____________________ i s  subtracted
from the purchases account, i t  must have a _ _ _ _ _ _






82. Therefore, a payment o f  merchandise purchased on 
account, where the cash discount i s  taken, w i l l  be
recorded as a debit t o  , a
cred it  to ___________ , and a c r ed it  to _ _ _ _ _ _ _ _ _ _ _ _ _




8 3 . A purchases ______________  -    column w i l l
be used in  the cash _ _ _ _ _ _ _ _ _ _ _  journal i f  cash
discounts are taken on purchases of merchandise.
discount - credit 
payments
84. Then, a column needs to be provided for those
_ _ _ _ _ _ _ _ _ _  _________________  which do not involve
payments o f accounts' payable item s. This column i s  
c a l le d  the sundry accounts -  debit column.
cash payments
85. The _ _ _ _ _ _ _ _ ____ '___________  -    column
in  t h e __________________________ journal i s  for a l l
deb it items which cannot be placed in  any o f the other
deb it columns.
sundry accounts -  defelt 
cash payments
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8 6 . Each Item in  the     - ________
column i s  posted to the re la ted  account in  the
_ _ _ _ _ _ _ _ _ _  led ger .
sundry accounts -  debii 
general
87. The in d iv id ua l en tr ie s  in  the accounts payable -  
debit column are recorded in  the subsid iary ledger -
the   _______________  _______________ .
Accounts payable ledger]
88. The name o f  the account being debited i s  recorded 
in  the accounts debited column. I f  the in d iv id ua l
account that i s  being posted i s  in  the general _______




8 9 . I f  the account posted i s  in  the accounts payable 
ledger, a _______ i s  placed in  the ___
column o f  the journal.
check
posting reference
90. Only the to ta ls  o f  the purchases discount - _____
and the cash -  _ _ _ _ columns are posted, 
r e sp e c t iv e ly ,  to the purchases discount and cash 





91. As in  the other journals, when columns are to ta le d ,  
I t  i s  b est to p en cil _ _ _ _ _  them f i r s t  and determine
the eq u a lity  o f  the ___________ and  . Then
draw a _ _ _ _ _ _  l in e  across the amount columns, w rite
the to ta ls  in  ink, and draw a __________  ___________
across a l l  o f  the columns except the accounts debited  
column.
foo t
deb its  and cred its  
s in g le
double l in e _______
92. The to ta ls  for  the sp ec ia l  columns are then posted.
The sundry _____________  -  __________ to ta l  ( w i l l / w i l l  not)
be posted, and a __________ i s  placed in  parentheses ju st
below the re la ted  t o t a l .
accounts -  debit  
w il l  not 
check
93. The to ta ls  o f  the accounts payable -  _____ ■
_____________  discount -  , and cash -  ________
columns are posted to th e ir  re sp ectiv e  accounts in  the 
general led g er . As they are posted, the re la ted
_ _ _ _ _ _ _ _ _ _  ______________  are placed in  parentheses
ju s t  below the t o t a l s .
debit




94. The _________ journal a lso  has a
date column, account debited column, and a posting  
reference column.
Icash payments
9 5 . Then a new column which i s  included in the ________
_ _ _ _ _ _ journal  i s  a check number column.
Icash payments
9 6 . Prenumbered checks and check stubs provide for  
greater control of cash payments, and every check number
should be included in  t h e  - journal.
Icash payments
97. I f  a check i s  ruined, i t  i s  voided, and i s  recorded
in the cash payments journal by w ritin g  the number of
the check in  the ■___________ ;_____ column
and void in  the _________________________________ column.
check number 
account debited
98. The checks should be l i s t e d  con secu tive ly  in
the cash _ _ _ _ _ _ _ _ _ _ _  journal, and every check w i l l  '
be recorded in  the __________ journal




99. An example o f  th e J o u r n a l
as described
Cash Payments Journal page 9
I I _  Sundry I Accounts
Ok. Account Post.Accounts Payable 







100. The posting reference for  the ________________________
Journal in  the ledger i s  '’CP1' followed by the page number. 
bash payments
101. The re la ted  Journals for  the follow ing codes are:
general Journal 
sa le s  Journal 
purchases Journal 








102. The recording o f cash payment transactions and
posting them to the ledgers have been d iscussed . Now
apply th is  d iscussion  to Dodd's Book Store. You
jou rn alize , t o t a l ,  and rule the journal, and post a l l
item s'to  the led g ers . (Once again, due to the method
of presentation , dates w i l l  not be con secutive ly
l i s t e d  in  the le d g e r s .)  The f i r s t  week o f  transactions
have been journalized and posted.
1963 Ok.
June No.
3 522 One year insurance p o lic y ,  $600.
3 523 Forrest H i l l  Co., 2 /10 , n /30, May 28, invoiced
at $260.
5 524 Cash purchase of merchandise, $120. ,
5 525 Northwestern Co., May 25, invoiced  a t  $450,
1 /15 , n /60.
7 526 Sales s a la r ie s ,  $120.
7 527 O ffice s a la r ie s ,  $50.
13 528 Reading Co., invoiced  a t $310, May 30, 3 /10,
n/60.
13 529 Forrest H i l l  Co., invoiced a t $412, June 3,
2/10, n /30.
13 530 Dudney's Equipment, invoiced  a t $375, June 6,
2 /10 , n /30.
14 531 Sales s a la r ie s ,  $140.
14 532 O ffice s a la r ie s ,  $45.
14 533 Sparrow Supply, $1 8 5 , n /30 , June 7.
17 534 School Supply House,' invoiced  a t $175, May 15,
2 /15 , n /45 .
18 535 Sales return and allowance on cash s a le ,  $6 7 .
20 536 Reading Co., invoiced  a t $248, 3 /10, n /60,
June 12.
21 537 Sales s a la r ie s ,  $112.
21 538 O ffice s a la r ie s ,  $57.
24 539 Cash purchase o f merchandise, $96.
24 540 Withdrawal, $375.
25 541 Northwestern Co., invoiced  a t $620, June 10,
1 /15 , n /60 .
26 542 School Supply House, invoiced a t  $188, 2 /15 ,
n/45, June 4.
27 543 Sparrow Supply, n /30, in vo iced -a t $8 7 , June 14.
28 544 Sales s a la r ie s ,  $135.
28 545 O ffice s a la r ie s ,  $60.
28 546 Telephone, $21.
28 547 U t i l i t i e s ,  $25.
28 548 Void.


















June 3 522 Prepaid Insurance 141 600.00 600.00
3 523 Forrest H i l l  Co. t— 260.00 5.20 254.80
5 524 Purchases 511 120.00 120.00
5 525 Northwestern Oo. L-— 450.00 4.50 445.50
7 526 Sales Sa laries 621 120.00 120.00
7 527 O ffice S a lar ies 651 50.00 50.00
365
Cash a c c o u n t  n o . I l l











re-paid Insiarance acco unt no. 141
Date Items
P.
R. Debit Date Items
t .





ccounts Payable acco unt no. 211
Date Items
P.








Dan Dodd. Drawing 
R.
account no. 312
Date Items Debit Date Items
P.
R. Credit
Sales Returns and Allowances account no. 415
Date Items
P.




June 30 J32 62.00
Purchas ss acco unt no. 511
Date Items
P.











P u rc h a se s  D isc o u n t a c c o u n t  n o .  512
Date Items
P.
R. Debit Date Items R. Credit
Sales Sala r ie s acco unt no. 621




June 7 CP9 120.00 
O ffice Sal ar ie s acco unt no. 651
Date Items
5.









ellaneous Expens 5S acco unt no. 691
Date Items R. Debit Date
P.
Items R. Credit


















J _____ l T  — 1. , M — M|
Credit Balanc e
19 63
May 28 P8 260.00 2 6 0 .0 0
June 3 P9 412.00 672.00
3 CP9 260.00 412.00
367







May 25 P8 450.00 450.00
June 10 P9 6 2 0 .0 0 1,070 .00
20 P9 272.00 1 ,342 .00
5 CP9 450.00 892.00
name: Paperback Oo.
a u u i c o o
Date
• JLJLWW n i l  u V
Items
l o s t .








: 26 N. W. 10th
P9





f’o s t .











School Supply Ho 



















































2 2 6 .0 0
8 5 .OO 
272.00  
4 9 8 .0 0
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529Forrest H i l l  Co. 
530Dudney‘ s Equipment 
531Sales S a laries  
5320 ffice  Salaries  
533Sparrow Supply 
534School Supply House 
535Sales Returns and 
Allowances' 
20536Reading Co. 
21537Sales S a laries  
215380ffice Salaries  
24539Purchases 
2454-0Dan Dodd, Drawing 
2554-lNorthwestern Co. 
27542School Supply House 
2754-3Sparrow Supply 
28544Sales S a laries  






3 1 0 .0 0 310.00




















2.023.65 3.310.00 39.08 ^ 2 2 ^ .2 2



















June 24 CP9 375.00




June 30 CP9 39.08
5 CP9 120.00







O ffice Salaries______ M iscellaneous Expenses •
1963
14 CP9 45.00 June 28 CP9 21.00
21 CP9 57.00 28 CP9 25.00
28 CP9 60.00
The balances in  the accounts payable led ger , a f te r  posting  
the cash payments Journal, should be:
Dudney's Equipment, 166.00 
Forrest H i l l  Co., 00.00  
Northwestern Co., 272.00 
Paperback Go., 489.00 
Reading Co., 102.00  
School Supply House, 00.00  
Sparrow Supply, 226.00
Schedule o f Accounts Payable
103. At the end o f a f i s c a l  period, or a f t e r  a l l  posting  
has been completed (including posting o f  Journal t o t a l s ) ,  
the sum of the balances of the accounts in  the subsid iary
ledger - -  t h e ____________________________________________ —
should equal the balance o f the control account — the 
___________________________  account.
accounts payable ledger  
accounts payable_______
104. To prove the accuracy o f the subsid iary ledger and 
the accounts payable account, a schedule of 
______________________ i s  prepared.
a c c o u n ts  payaljTe
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1 0 5 . T he_______________________accounts payable has




schedule of  
name o f  firm 
name o f  statemenl 
date o f statement
106. The body o f the statement includes each account 
in  the ledger and each re la ted
balance.




107. The balance 
with the balance 
account in  the
accounts payable 
general ledger
108. Prepare the schedule o f  accounts payable for  Dodd's 
Book Store from the accounts payable ledger in  frame 102.
Dodd's B o o k sto re
Schedule of Accounts Payable 
• June 30. 1963
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(Does the to ta l  o f  the balances equal the balance o f  





Sparrow Supply 2 2 6 .0 0
Total Accounts Payable kMSM
Shipping Posts
109. The co s t  of merchandise o ften  involves a co st  of  
transportation  or shipping c o s t .  The to ta l  co s t  of  
purchases includes a l l  o f those costs  d ir e c t ly  re la ted  
to the cost  o f the merchandise, and therefore , includes  
the ____________________ ___________*
shipping co s ts  (or transpo.iaiion c o s t s )
110. Some companies may desire  to maintain a separate
record of the __________ c o s ts ,  and may s e t  up an
account entitled freight-ln or transportation-in. 
shipping Tor transportation)!
111. The f r e ig h t - in  (or transportation-in ) account
w i l l  be added to the _________________  account in the
income statement in  determining the f u l l  co s t  of  
purchases o f  merchandise.
purchases
112. I t  i s  important to obtain the low est delivered  
c o s t  on any type o f purchase; th erefore , the co st  o f
_________________  i s  g e n e r a l l y  added to  th e  p u rc h a s e s
a c c o u n t .
shipping!
113. I f  a f r e ig h t - in  account i s  used, l ik e  the 
purchases account, only costs  re la ted  to the d e livery  
of _________________ i s  recorded in  the f r e ig h t - in
account.
tmerchandisel
114. D elivery co sts  re la ted  to a l l  other types o f  
purchases are recorded d ir e c t ly  in  the ____________
to which the shipping co sts  are r e la ted .
accounts
115. Store equipment i s  purchased costin g  0159.20 
plus a d e livery  co s t  or shipping co st  o f 031.80. The
deb it entry t o _____________________________ i s  for  the
to ta l  amount of the purchase including the ________'
c o s t .
s tore  equipment
shipping (d e liv ery , transportation , e t c . )  ,
373
Summary
116. The transactions recorded in the purchases journal 
a r e :
A. merchandise purchased on account, and other 
purchases are recorded in the general journal.
B. a l l  types o f purchases on account.
C. a l l  types o f purchases, both for cash and on 
account.
117. The purchases account shows:
A. a l l  purchases on account.
B. only merchandise purchased on account.
C. merchandise purchased for cash and on account.
118. The types of transactions journalized in  the cash 
payments journal are:
A. a l l  transactions in  which cash i s  paid out, 
regardless o f what i s  being paid for  or 
purchased.
B. cash purchases o f  current a s s e t s .  A ll other 
cash purchases are recorded in the general 
journal.
0. cash purchases o f  merchandise and payments for  
purchases o f  merchandise on account.
The purchases journal i s  used to record only  
purchases o f  merchandise on account? Read frames one 
through four, and then see i f  you think th is  i s  r ig h t .
A. merchandise purchased on account, and 
purchases are recorded in the general
other  
journal.
B. a l l  types o f purchases on account.
C. a l l  types 
account.
of purchases, both for  cash and on
117. The purchases account shows:
A. a l l  purchases on account.
B. only merchandise purchased bn account.
C. merchandise purchased for cash and on account.
118. The types of transactions journalized in  the cash 
payments journal are:
A. a l l  transactions in which cash i s  paid out, 
regard less o f what i s  being paid fo r  or 
purchased.
B. cash purchases o f current a s s e t s .  A ll other 
cash purchases are recorded in the general 
journal.
C. cash purchases o f  .merchandise and payments for  
purchases o f  merchandise on account.
A ll purchases on account are recorded in the 
purchases journal.
Good for  you; you may go to the next frame.
B. a l l  types o f purchases on account.
C. a l l  types of purchases, both for  cash and on 
account.
117* The purchases account shows:
A. a l l  purchases on account.
B. only merchandise purchased on account.
C. merchandise purchased for  cash and on account.
118. The types of transactions journalized in  the cash 
payments journal are:
A. a l l  transactions in which cash i s  paid out, 
regard less o f what i s  being paid for  or 
purchased.
B. cash purchases o f  current a s s e t s .  A ll other  
cash purchases are recorded in the general 
journal.
C. cash purchases o f  merchandise and payments for  
purchases o f  merchandise on'account.
How can a cash purchase be recorded in both the 
purchases and the cash payments journals? A ll cash 
payments must be recorded in  the cash payments journal.
Read frames one through four, and then see which 
o f  the choices i s  the r ig h t answer.
C. a l l  types o f purchases, both for  cash and on 
account.
117. The purchases account shows:
A. a l l  purchases on account.
B. only merchandise purchased on account.
C. merchandise purchased for cash and on account.
118. The types of transactions journalized in the cash
payments journal are:
A. a l l  transactions in  which cash i s  paid out, 
regardless o f what i s  being paid for  or 
purchased.
B. cash purchases of current a s s e t s .  A ll other  
cash purchases are recorded in  the general
j ournal.
C. cash purchases o f merchandise and payments for  
purchases o f  merchandise on account.
117. The purchases account shows:
A. a l l  purchases on account.
B. only merchandise purchased on account.
C. merchandise purchased for  cash and on account.
118. The types o f transactions journalized in  the cash 
payments journal are:
A. a l l  transactions in which cash i s  paid out, 
regard less o f what i s  being paid for  or 
purchased.
B. cash purchases o f  current a s s e t s .  A ll other  
cash purchases are recorded in  the general
j ournal.
C. cash purchases o f  merchandise and payments for  
purchases o f merchandise on account.
Wow don* t  get th is  mixed up. The purchases account 
contains only purchases re la ted  to merchandise, both ■ 
purchases on account and cash purchases.
The word purchases i s  used to re fer  to other types 
of buying transactions as w ell as to the buying o f  
merchandise.
- Which o f  the two remaining choices defines the 
purchases account.
A. a l l  purchases on account.
B. only merchandise purchased on account.
C. merchandise purchased for  cash and on account. 
118. The types o f transactions journalized in the cash
payments journal are:
A. a l l  transactions in  which cash i s  paid out, 
regardless of what i s  being paid for  or 
purchased.
B. cash purchases o f current a s s e t s .  A ll other  
cash purchases are recorded in  the general
j ournal.
C. cash purchases o f  merchandise and payments for  
purchases o f merchandise'on account.
The purchases account does show the purchases of  
merchandise on account, but i t  a lso  shows cash 
purchases o f  merchandise.
Remember, the purchases account shows only  
a cq u is it io n s  o f  merchandise.
The word purchase re fer s  to other tyoes of buying 
transactions as w e ll .
Now, which choice i s  the d e f in i t io n  of the purchases acc oun t .
B. only merchandise purchased on account.
C. merchandise purchased for  cash and on. account.
118. The types of transactions journalized in the cash
payments journal are:
A. a l l  transactions in  which cash i s  paid out, 
regard less o f what i s  being paid for  or 
purchased.
B. cash purchases o f  current a s s e t s .  A ll other  
cash purchases are recorded in  the general  
journal.
0 . cash purchases o f  merchandise and payments' for  
purchases o f  merchandise on account.
Very good!
You must remember that the purchases account i s  
for  purchases o f  merchandise only.
The word purchase re fers  to the a cq u is it io n  of  
other types o f  goods as w ell as merchandise.
Next frame p lease 1
C. merchandise purchased for cash and on account.
118. The types of transactions journalized in the cash
payments journal are:
A. a l l  transactions in  which cash i s  paid out, 
regard less o f what i s  being paid for  or 
purchased.
B. cash purchases o f  current a s s e t s .  A ll other  
cash purchases are recorded in the general 
journal.
0. cash purchases o f  merchandise and payments for  
purchases o f  merchandise on account.
118. The types of transactions journalized  in the cash 
payments journal are:
A. a l l  transactions in  which cash i s  paid out, 
regard less of what i s  being paid for  or 
purchased.
B. cash purchases o f  current a s s e t s .  A ll other  
cash purchases are recorded in the general 
journal.
C. cash purchases o f  merchandise and payments for  
purchases o f merchandise on account.
Correct! A ll cash payments are recorded in  the 
cash payments journal.
You may go to frame 119.
A. a l l  transactions in-which cash i s  paid out, 
regard less o f  what i s  being paid for  or 
purchased.
B. cash purchases o f current a s s e t s .  A ll other 
cash purchases are recorded in the general 
journal.
C. cash purchases o f  merchandise and payments for  
purchases o f  merchandise on account.
Now i s  th is  what was sa id  about the cash payments 
journal?
Maybe you had b etter  read frames 60 through 6 7 , 
and then come back to th is  frame.
B. cash purchases o f  current a s s e t s .  A ll other  
cash purchases are recorded in  the general 
journal.
C. cash purchases o f merchandise and payments for  
purchases o f merchandise on account.
This r e a l ly  narrows the use of the cash payments 
journal. What did frames 60 through 67 say was 
included in  the cash payments journal? Read these  
frames, and then see which choice i s  the best.
C. cash purchases o f  merchandise and payments for  
purchases o f  merchandise on account.
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119. The schedule o f  accounts payable:
A. Is used to prove that the to ta l  o f the balances 
o f the accounts payable ledger i s  equal to the 
balance o f  the accounts payable account.
B. shows the changes in the accounts payable 
account during a f i s c a l  period.
C. shows the long-term and current l i a b i l i t i e s .  
When i t  i s  prepared only one item i s  shown 
for l i a b i l i t i e s  on the balance sh eet, and 
that i s  to ta l  l i a b i l i t i e s .
120. In determining net purchases for  a f i s c a l  period:
A. purchases discounts and purchases returns and 
allowances are added to the balance o f  the 
purchases account.
B. purchases discounts are added to the balance 
of. the purchases account and purchases returns  
and allowances are subtracted from i t .
0. purchases discounts and purchases returns and 
allowances are subtracted from the balance of  
the purchases account.
+ + + +
Score: 120 -   = ____________
100 -  120 You deserve a gold medal. 
80 -  100 You should be pleased .
50 -  ' 80 Smile, i t  i s n ' t  that bad. 
Below 50 You need a dunce cap.
Yes I And, you may go to  f rame 1201
A. i s  used to prove that the to ta l  o f  the balances 
o f  the accounts payable ledger i s  equal to the 
balance of the accounts payable account.
B. shows the changes in  the accounts payable 
account during a f i s c a l  period.
C. shows the long-term and current l i a b i l i t i e s .  
When i t  i s  prepared only one item i s  shown 
for  l i a b i l i t i e s  on the balance sh eet, and 
that i s  to ta l  l i a b i l i t i e s .
120. In determining nei; purchases for  a f i s c a l  period:.
A. purchases d iscounts and purchases returns and 
allowances are added to the balance o f  the 
purchases account.
B. purchases discounts are added to the balance 
o f the purchases account and purchases returns  
and allowances are subtracted from i t .
0. purchases discounts and purchases returns and 
allowances are subtracted from the balance o f  
the purchases account.
++++
Score: 120 -  =
100 -  120 You deserve a gold medal. 
80 -  100 You should be p leased . . 
50 -  80 Smile, i t  i s n ' t  that bad.
Below 50 You need a dunce cap.
The schedule o f  accounts payable d oesn 't do any 
such th ing l? !
Read frames 103 through 108, and then pick the 
choice which t e l l s  what the accounts payable schedule 
does.
B. shows the changes in the accounts payable 
account during a f i s c a l  period.
C. shows the long-term and current l i a b i l i t i e s .  
When i t  i s  prepared only one item i s  shown 
for  l i a b i l i t i e s  on the balance sh eet, and 
that i s  to ta l  l i a b i l i t i e s .
120. In determining net purchases for  a f i s c a l  period:
A. purchases discounts and purchases returns and 
allowances are added to the balance o f  the 
purchases account.
B. purchases discounts are added to the balance 
of the purchases account and purchases returns 
and allowances are subtracted from i t .
0. purchases discounts and purchases returns and 
allowances are subtracted from the balance of  
the purchases account.
+ ++ +
Score: 120 -  ___ •=   .
100 -  120 You deserve a gold medal. 
80 -  100 You should be p leased .
50 -  80 Smile, i t  i s n ' t  that bad.
Below 50 You need a dunce cap.
Now come onj The current and long-term l i a b i l i t i e s  
are always l i s t e d  on the balance sh eet.
Refer to frames 103 through 108 to see what the 
schedule o f accounts payable does do, and then redo 
th is  frame.
C. shows the long-term and current l i a b i l i t i e s .  
When i t  i s  prepared only one item i s  shown 
for l i a b i l i t i e s  on the balance sh eet, and 
that i s  to ta l  l i a b i l i t i e s .
120. In determining net purchases for  a f i s c a l  period:
A. purchases discounts and purchases returns and 
allowances are added to the balance o f the 
purchases account.
B. purchases discounts are added to the balance 
of the purchases account and purchases returns  
and allowances are subtracted from i t .
C. purchases discounts and purchases returns and 




100 -  120 You deserve a gold medal. 
80 - 100 You should be pleased .
50 -  80 Smile, i t  i s n ' t  that bad.
Below 50 You need a dunce cap.
120 .  I n  d e t e r m i n i n g  n e t  p u r c h a s e s  f o r  a  f i s c a l  p e r i o d :
A. purchases discounts and purchases returns and 
allowances are added to the balance o f  the 
purchases account.
B. purchases discounts are added to the balance 
o f the purchases account and purchases returns  
and allowances are subtracted from i t .
0. purchases discounts and purchases returns and 




100 -  120 You deserve a gold medal. 
80 -  100 You should be p leased .
50 -  80 Smile, i t  i s n ' t  that bad.
Below 50 You need a dunce cap.
Now what k i n d  o f  b a l a n c e s  do t h e s e  a c c o u n t s  have?
Refer to frames 32 through 41 and 76 through 82, 
and then determine how net purchases i s  ca lcu la ted .
A. purchases discounts and purchases returns and 
allowances are added to the balance o f  the 
purchases account.
B. purchases discounts are added to the balance 
o f the purchases account and purchases returns  
and allowances are subtracted from i t .
0. purchases discounts and purchases returns and 




100 -  120 You deserve a gold medal. 
80 -  100 You should be pleased .
50 -  80 Smile, i t  i s n ' t  that bad.
Below 50 You need a dunce cap.
Read frames 32 through 41 and 76 through 82, and 
see i f  you determine net purchases by th is  method. You 
w i l l  find  that th is  i s  not correc t ,  but which choice is?
B. purchases discounts are added to the balance 
of the purchases account and purchases returns 
and allowances are subtracted from i t .
C. purchases discounts and purchases returns and 




100 -  120 You deserve a gold medal. 
80 -  100 You should be pleased .
50 -  80 Smile, i t  i s n ' t  that bad.
Below 50 You need a dunce cap.
Yea for you I And th is  i s  the end of chapter seven
C. purchases discounts and purchases returns and 




100 -  120 You deserve a gold medal. 
80 -  100 You should be p leased .
50 -  80 Smile, i t  i s n ' t  that bad.
Below 50 You need a dunce cap.
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Exercise
Mr. S. A. Claus i s  the so le  proprietor o f Funland.
Funland has a large s e le c t io n  o f  play and recreation
items for  a l l  ages.
The fo llow ing are a group o f  se lec ted  transactions
that occurred in  the business for  the month o f
September, Journalize the transactions in  the proper
journals. Use the type o f purchases and cash payments
journals presented in  th is  chapter. Do a l l  o f the
necessary posting , to ta l in g  and ru lin g . You may use
"T" accounts for the general ledger accounts. The
cash account has a debit balance o f  $10,693*00.
1963
Sept.
3 Purchased on account, large s e le c t io n  o f  outdoor 
toys for  boys, Toy Mfg. Co., 2 /10 , n / 3 0 , $798.
5 Purchased on account, outdoor sports equipment, 
Sportsmen's Warehouse, 2 /10 , n /45 , $593*
5 Cash purchase o f o f f i c e  su p p lies ,  $78, store  
su p p lies , $32. Check no. 133.
6 Purchased on account an e le c t r ic  typew riter, to be 
paid in  two months, Overrock Co., $412.
7 Sa laries  for  the week, $210, ck. no. 134.
7 Purchased on account, 100 d o l ls ,  Dolls Mfg. Co.,
$2 2 6 , 1 /10 , n /30.
10 Purchased for cash, ck. no. 135, indoor games, $161.
11 Paid cash for  a desk for  the o f f i c e ,  $98, ck. no.
136.
12 Purchased on account, boys and g i r l s  b ic y c le s ,  
Cycling Co., $456, 2 / l0 ,  n /6 0 .
13 Paid Toy Mfg. Co. for  Sept. 3 purchases, ck. no.
137.
13 Purchased on account, d isp lay  shelves fo r  the s to re ,  
Shelving Co., 3 /5 , n /30, $260.
14 S a laries  for  week, $206, ck. no. 138.
14 Paid Sportsmen's Warehouse, Sept. 5 purchase, 
ck. no. 139.
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17 Purchased on account, toys for  small ch ildren ,
Toy Mfg. Co., 2 /10 , n /30, $425.
17 Paid D olls  Mfg. Co., ck. no. 140, Sept. 7 
purchase.
18 Purchased Christmas supply o f  d o l ls  from D olls  
Mfg. Co.; in vo ice  i s  not due u n t i l  Dec. 31, $2,462.
21 S a lar ies  for  week, ck. no. 141, $205.
21 Paid Cycling Co., Sept. 12 purchase, ck. no. 142.
25 Purchased outdoor recreation  equipment fo r  a l l  ages,  
Toy Mfg. Co., 2 /10 , n /30, $1,111.
26 Paid telephone and u t i l i t y  b i l l s  for  the month.
Telephone, $56, ck. no. 143.
U t i l i t i e s ,  $25, ck. no. 144.
28 S a lar ies  fo r  the week $225, ck. no. 145.
28 P a r t ia l  payment to Overrock Co. for Sept. 6 purchase,
ck. no. 146, $200.
28 Paid Shelving Co., Sept. 13 purchase, ck. no. 147.
After you have completed the journalizing and 
posting o f the above tran saction s , prepare.a schedule  
o f  accounts payable.
CHAPTER VIII 
GRIPE SHEET
CHAPTER V I I I
PERIODIC SUMMARY
This chapter reviews and summarizes what has been 
discussed  in  the seven previous chapters. I t  i s  an 
extension o f  the an a lysis  in  chapter f iv e .
The new m aterial presented deals with reversing  
en tr ie s  and corrections o f  errors in  past periods.
Throughout th is  chapter the example referred to 
w i l l  be a continuation o f  the example o f  Dodd's Book 
Store. However, the f i s c a l  period for the store w i l l  
be extended to that of a year, where a month's f i s c a l  
period has been presented in previous an a lyses .
In th is  chapter i t  i s  assumed that you, Dan Dodd, 
purchased an e x is t in g  book sto re  on July 1, 1962. The 




O ffice Equipment 960
Building 6,000
Land 1,000
To pay for  the book s to r e ,  you assumed an e x is t in g  
mortgage on the land and b u ild in g . The mortgage was 
for  $7 ,000. You paid $9>710 cash fo r  the balance of the 
a s s e t s .  In addition  you invested  $9,250 in  the business;  
thus g iv ing  you a beginning in te r e s t  in the business  
o f $18,960. .
Trial Balance
1 . At the end o f a f i s c a l  _______________  a f t e r  a l l  o f
the journals have been properly ruled, to ta le d , and 
posted, i t  i s  then time to s ta r t  working with the 





2. F ir s t ,  determine the balances in  a l l  o f the accounts
in  the general _____________  in  p e n c i l .  This i s  c a l le d  .
_______________     the accounts.
ledger
p en cil footin g
3. To prove the eq u a lity  o f the deb it and c r ed it  balances
of the   in  the general led ger , a .
balance i s  prepared. This statement may be prepared 
on the ___________ sheet or as a separate statement.
accounts
t r ia l
work
4 . Below are the accounts and th e ir  balances at the end 
of the f i s c a l  year, June 30, 1963, fo r  Dodd's Book Store. 
The accounts are arranged in  a lp h ab etica l order. A ll  
o f them have normal balances. You prepare a t r ia l  balance 
(complete wi.th heading and to ta ls )  arranging the accounts 
in  proper order and properly l i s t i n g  the balances.




Dan Dodd, Capital 18,960.00
Dan Dodd, Drawing 6,924.00
In te r e s t  Expense 350..00
Land 1,000 .00
Merchandise Inventory 6,500 .00
M iscellaneous Expenses -  General 436.00
M iscellaneous Expenses -  S e l l in g 375.00
Mortgage Payable 6 ,000 .00
O ffice Equipment 2,686.00
O ffice S a laries 1 ,207 .00
O ffice Supplies 496.00




Purchases Returns and Allowances 470.00
Sales 93,632.00
Sales Discount 8 3 6 .00
Sales Returns and Allowances 729.00
Sales Salaries 6 ,163 .00




Dodd's Book Store 
Trial Balance 
June 30, 1 96 3
Cash 6,087.00
Accounts Receivable 2,706.00
Merchandise Inventory 6 , 5 0 0 . 0 0
Store Supplies 524.00
O ffice Supplies 496.00
Prepaid Insurance 1,593.00
Store Equipment 4,625.00 .
O ffice Equipment 2,686.00
Building 6,000.00
Land 1,000 .00 — '















Allowances 4 7 0 . 0 0
Sales S a laries  
Miscellaneous Expenses -
6 ,163 .00
S e ll in g 375.00




General 4 3 6 . 0 0
In tere s t  Expense 350.00
CL21.273.00 121 .2 t3 .00
Controlling Accounts and Subsidiary Ledgers
5. Two subsid iary ledgers have been discussed in
chapters s ix  and seven. These ledgers are the
______________ ______________  ledger and the_______
_______________ led ger .
accounts receivab le  
accounts payable
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6. Each subsid iary ledger has a co n tr o ll in g  account 
in  the general led ger . The two co n tro ll in g  accounts 
are the  and the
accounts receivab le  
accounts payable
7. The balance of a co n tr o ll in g  account should 'equal
the to ta l  o f  i t s  re la ted  ___________________  led ger .
Isubsidiar.yj
8 . The schedule prepared to prove that the to ta l  o f  
the balances of the accounts receivab le  ledger i s  equal 
to the balance of the accounts receivab le  account i s
c a l le d  the ________________ .______________________
schedule of accounts receivab le
9. I f  th is  schedule i s  re la ted  to the accounts payable 
account and led ger , i t  i s  c a l le d  the ■
schedule o i  accounts payablel
10. The fo llow ing are the balances in  the accounts
rece ivab le  ledger a t  the end of the f i s c a l  year o f
June 30, 1963. You prepare a complete schedule o f  accounts
rece ivab le  from th is  information. Also, check to see
that the to ta l  o f  the schedule i s  equal to the re la ted
con tro l account in  the t r ia l  balance.
Alexandria Public Library $ 730.00
Baton Rouge School D is t r ic t  1 ,516.00
Louisiana Public Library 281.00
Superior Oil Company -  Library 179.00
Doddf s Book Store- 
Schedule o f  Accounts Receivable  
June 30, 1963
Alexandria Public Library 
Baton Rouge School D is tr ic t  
Louisiana Public Library 
Superior Oil Company -  Library 
Total Accounts Receivable
$ 7 3 0 . 0 0  
.1 ,516 .00  
281.00 
179.00
$2 , 7 6 6 . 0 0
11. The balances in  the accounts payable ledger on
June 30, 1963, are below:





Prepare a schedule and compare the to ta l  with the re la ted
account in  the t r ia l  balance.
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Doddfs Boole Store 
















12. Third, an an a lysis  i s  made o f the general ledger  
accounts to determine those accounts that need to be 
adjusted . The adjustments are f i r s t  recorded on the 
— ——— . . and la t e r  they are journalized
and posted.
twork sheetl
13. ' w i l l  be required for  merchandise
inventory, o f f i c e  and store  su pp lies  on hand, d epreciation ,
/
accrued and prepaid item s, and any other types o f  items 
which are not up to date a t the end o f  t h e _________________.
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A djus tm en ts
f i s c a l  p e r io d
14. After an a n a ly sis  of the general ledger accounts
and the taking of in ven to r ies , the fo llow ing items
require ___________________ e n tr ie s .
Inventories, June 30, 1963 ’•
Merchandise $11,232.00
Store Supplies on hand 202.00
O ff ic e . Supplies on hand 100.00
Depreciation for  the year:
Store Equipment 325.00
O ffice Equipment 396.00
Building 300.00
Accrued expenses:
Sales Sa laries  50.00
O ffice Sa laries  20.00
Expired prepaid expenses:
Insurance -  S e l l in g  360.00
Insurance -  General 6 3 3 .00
lad .lusting
15. Remember, the £°r
merchandise inventory are s l i g h t ly  d if fe r e n t  than other  
adjustments.
adjusting en tr ies
16. The adjusting entry to w rite o f f  the old (or 
beginning) inventory i s  a _ _ _ _ _ _ _ to merchandise




17. To record the new (or ending) inventory, i t  i s  a 
debit to     and a cr ed it  to
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m erch an d ise  i n v e n t o r y  
expense  and r ev en u e  summary
18 .  To r e c o r d  th e  d e p r e c i a t i o n  f o r  th e  y e a r ,  t h e
a d j u s t i n g  e n t r y  r e q u i r e d  i s  a  ____________ to  d e p r e c i a t i o n
expense and a _____________ to  a c cu m u la te d  d e p r e c i a t i o n .
d e b i t
c r e d i t
1 9 .  The f i r s t  a n a l y s i s  o f  th e  a d j u s t m e n t s  i s  r e c o r d e d  
i n  th e  s e c t i o n  o f  th e  work s h e e t .
A d ju s tm en ts
20.  A f t e r  a l l  o f  th e  a d j u s t m e n t s  have been e n t e r e d  i n  
th e  _ _ _ _ _ _ _ s e c t i o n  o f  th e  work s h e e t ,  th e
d e b i t  and c r e d i t  columns a r e  t o t a l e d .  The t o t a l
m ust  e q u a l  th e  t o t a l  ___________ ;__  i n  t h i s  s e c t i o n  o f
the  work s h e e t .
a d ju s tm e n t s  
d e b i t s  
c r e d i t s __
21. Prom th e  I n f o r m a t i o n  p r e s e n t e d  i n  f rame 14, p r e s e n t  
th e  a d j u s t i n g  e n t r i e s  i n  t h e  p a r t i a l  work s h e e t  f o r  th e  
book s t o r e  p r e s e n t e d  on th e  n e x t  p ag e .  Be s u r e  and 
code each  e lem en t  o f  th e  e n t r i e s .
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Dodd 's  Book S t o r e
Work S h ee t
June 30. 1965
Account T i t l e s
T r T a T ' l a l a n c e A d ju s tm en ts
D e b i i C r e d i t D eb i t C r e d i t
Cash 6 ,0 8 7 .0 0
A ccounts
R e c e iv a b le 2 ,7 0 6 .0 0
M erchand ise
I n v e n t o r y 6 ,5 0 0 .0 0
S to r e  S u p p l i e s 524 .00
O f f i c e  S u p p l i e s 496 .00
P r e p a i d  I n s u ra n c e 1 ,5 9 3 .0 0
S to re  Equipment 4 ,6 2 5 .0 0
O f f i c e  Equipment 2 ,6 8 6 .0 0
B u i ld in g 6 ,0 0 0 .0 0
Land 1 ,0 0 0 .0 0
Accounts  P ayab le 1 ,2 5 5 .0 0
M ortgage P ayab le 6 ,0 0 0 .0 0
Dan Dodd, C a p i t a l 1 8 ,9 6 0 .0 0
Dan Dodd, Drawing 6 ,9 2 4 .0 0
S a le s 9 3 , 6 3 2 . 0 0
S a le s  D isc o u n t 8 3 6 .OO
S a le s  R e tu rn s
and Allowances 729 .00
P u rc h a se s 7 1 ,1 1 5 .0 0
P u rc h a s e s  D isco u n t 956 .00
P u rc h a s e s  R e tu rn s
and A llowances 4 7 0 . 0 0
S a le s  S a l a r i e s 6 ,1 6 3 .0 0
M is c e l l a n e o u s  Ex­
p e n s e s -  S e l l i n g 375 .00
O f f i c e  S a l a r i e s 1 ,2 0 7 .0 0
Tax Expense 921 .00
M is c e l l a n e o u s  Ex­
p e n s e s -  G ene ra l 436 .00
I n t e r e s t  Expense 350 .00
1 2 1 .2 7 3 .0 0 1 2 i , 2 ? 3 . 0 0
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ffM erchandise  I n v e n t o r y  
S to re  S u p p l i e s  
O f f i c e  S u p p l i e s  
P re p a id  I n s u ra n c e
S a le s  S a l a r i e s
O f f i c e  S a l a r i e s
Expense and Revenue Summary 
S t o r e  S u p p l i e s  Expense 
O f f i c e  S u p p l i e s  Expense 
I n s u r a n c e  Expense -  
S e l l i n g
I n s u r a n c e  Expense -  
G ene ra l
S a l a r i e s  P ayab le  
D e p r e c i a t i o n  Expense -  
S to r e  Equipment 
Accumulated D e p r e c i a t i o n  -  
S to r e  Equipment 
D e p r e c i a t i o n  Expense -  
O f f i c e  Equipment 
Accumulated D e p r e c i a t i o n  -  
O f f i c e  Equipment 
D e p r e c i a t i o n  Expense -  
^Building
Accumulated D e p r e c i a t i o n  -  
B u i ld in g  .
i i , 232 .00











Ch) 3 96 .00
300 .00
2 0 1^ 4 j 0 0




a>J 1 1 ,2 3 2 .0 0
f - j  7 0 .0 0
Cy 325 .00
A; 396 .00
fcV 300 .00  
207534/0(5
Income S ta te m e n t  and B a lance  S h e e t  S e c t i o n s  o f  th e  
Work S h ee t
22.  . In  c h a p t e r  f i v e  you l e a r n e d  t h a t  th e  n e x t  s t e p  i n
p r e p a r i n g  the  work ___________ i s  to  p r e p a r e  t h e  a d j u s t e d
— _ — —  s e c t i o n .  In  t h i s  s e c t i o n ,  the
t r i a l  b a l a n c e  and a d j u s t m e n t s  s e c t i o n s  a r e  combined
i n t o  one s e c t i o n .
w o r k s h e e t  
t r i a l  b a l a n c e
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23* Some a c c o u n t a n t s  f i n d  i t  d e s i r a b l e  to  go d i r e c t l y  
from th e  a d j u s tm e n t s  s e c t i o n  to  t h e  income s t a t e m e n t  and 
b a l a n c e  s h e e t  s e c t i o n s .  Thus, e l i m i n a t i n g  th e  
————————  .— —— —  ——— ———  s e c t i o n  o f
th e  work s h e e t .  • 
lad . lusted t r i a l  ba lance l
24.  The t r i a l  b a l a n c e  and a d j u s tm e n t s  s e c t i o n s  a r e  
combined and t r a n s f e r r e d  d i r e c t l y  to  th e  ______________
an(* —— — —— — —— ——— —  s e c t i o n s
when the  a d j u s t e d  t r i a l  b a l a n c e  i s  n o t  i n c l u d e d  i n  the  
work s h e e t .
income s t a t e m e n t  and b a l a n c e  s h e e t
25.  In  t r a n s f e r r i n g  i t e m s  to  th e  b a l a n c e  s h e e t  and
income s t a t e m e n t  s e c t i o n s  o f  t h e ________________ — —
t r a n s f e r  to  th e  two s e c t i o n s  i n  one p r o c e s s .  As you 
t r a n s f e r  e lem en ts  o f  th e  t r i a l  b a l a n c e  and a d j u s t m e n t s  
s e c t i o n s ,  do t h e  com ple te  t r a n s f e r  i n  one s t e p .  D o n ' t  
go th r o u g h  and p i c k  o u t  th e  income s t a t e m e n t  i t e m s  and 
t h e n  go back  th ro u g h  and p i c k  o u t  t h e  b a l a n c e  s h e e t  
i t e m s .
twork shee t l
26 .  A f t e r  you t r a n s f e r  th e  e le m e n ts  o f  t h e  __________
—— ——— — —  a n ^ ————————— s e c t i o n s  to  th e
——— — ——— —— ____________ and _______________ _____________
s e c t i o n s  o f  th e  work s h e e t ,  t o t a l  each  column i n  the  
l a t t e r  s e c t i o n s  ( t h e  o t h e r s  hav e  a l r e a d y  been t o t a l e d ) .
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t r i a l  b a l a n c e  and a d j u s t m e n t s  
Income s t a t e m e n t  and b a l a n c e  s h e e t
27. W i l l  t h e  d e b i t  and c r e d i t  t o t a l s  o f  th e  income
s t a t e m e n t  s e c t i o n  and th e  b a la n c e  s h e e t  s e c t i o n
n o r m a l ly  be eq u a l?  _____
28. I f  t h e r e  i s  a ze ro  p r o f i t ,  w i l l  th e y  be e q u a l?
29. In  th e  income s t a t e m e n t  s e c t i o n ,  a n e t  l o s s  w i l l  
r e s u l t  i n  t o t a l  ________________ be ing  l a r g e r  th a n  t o t a l
d e b i t s
c r e d i t s
30. I f  t h e r e  i s  a n e t  income, the  t o t a l  __________  i n  t h e
b a la n c e  s h e e t  s e c t i o n  w i l l  be l e s s  th a n  th e  t o t a l  ________ ,
and th e  t o t a l  _________ w i l l  be l a r g e r  th a n  th e  t o t a l
_________ i n  th e  income s t a t e m e n t  s e c t i o n .
c r e d i t s
d e b i t s
c r e d i t s
d e b i t s
31. In  the  b a la n c e  s h e e t  s e c t i o n ,  a n e t  l o s s  w i l l  be
i n d i c a t e d  by the  t o t a l  _ _ _ _ _  e x c e e d in g  th e  t o t a l  ________ .
c r e d i t s
d e b i t s
32. On the  n e x t  page a r e  th e  t r i a l  b a l a n c e  and a d j u s t m e n t s  
s e c t i o n s  o f  th e  work s h e e t  f o r  D odd 's  Book S t o r e .  You 
t r a n s f e r  t h e s e  two s e c t i o n s  to  the  Income s t a t e m e n t  and 
b a l a n c e  s h e e t  s e c t i o n s  and t o t a l  and r u l e  t h e s e  s e c t i o n s .
For
Dodd*s Book S to re
Work S h ee t








































Accoun t Tit les
Jash
Accounts R e c e iv a b le  
Merchandise In v e n to r y  
S to re  S u p p l ie s  
O f f i c e  S u p p l i e s  
P re p a id  I n s u ra n c e  
S to re  Equipment 
O f f i c e  Equipment 
B u i ld in g  
Land
Accounts P ayab le  
Mortgage P ay ab le  
Dan Dodd, C a p i t a l  
Dan Dodd, Drawing 
S a le s
S a le s  D isc o u n t
S a le s  R e tu rn s  and Allowance."
P u rc h ase s
P u rc h ase s  D is c o u n t
P u rc h ase s  R e tu rn s  and Allowances
S a le s  S a l a r i e s
M is c e l la n e o u s  Expenses -  3 * l l ln - -  
O f f i c e  S a l a r i e s  
Tax Expense
M is c e l l a n e o u s  Expenses -  General  
I n t e r e s t  Expense
Expense and Revenue Summary .
S to r e  S u p p l i e s  Expense 
O f f i c e  S u p p l i e s  Expense 
I n s u ra n c e  Expense -  3e l l in_ :
I n s u ra n c e  Expense -  J e n e r a l  
S a l a r i e s  P ay ab le
D e p r e c i a t i o n  Expense -  S to re  Iqu i - \ * 
Accumulated D e p r e c i a t i o n  -  S to re  E: . 1. . 
D e p r e c i a t i o n  Expense -  O f f i c e  Equip-:.or: 
Accumulated D e p r e c i a t i o n  -  O f f i c e  Eq-.l 
D e p r e c i a t i o n  Expense -  Build  in.- 
Accumulated D e p r e c i a t i o n  -  Bul l  dir. •
Dodd 's  Book S to re  
Work S h ee t  
F o r  Year Ended June 30. 1963
"BalaAcc t . T r i a l
No. Account T i t l e s D e b i t Or
I l l Dash 6,087.5(5
114 Accounts R e c e iv a b le 2 ,7 0 6 .0 0
116 M erchandise  I n v e n t o r y 6 ,5 0 0 .0 0
120 S to re  S u p p l i e s 524.00
121 O f f i c e  S u p p l i e s 496.00
141 P re p a id  I n s u r a n c e 1 ,5 9 3 .0 0
161 S to re  Equipment 4 ,6 2 5 .0 0
171 O f f i c e  Equipment 2 ,686 .00
181 B u i ld in g 6 ,0 0 0 .0 0 :
191 Land 1 ,0 0 0 .0 0
211 Accounts P ay ab le 1,
251 Mortgage P ay a b le 6,
311 Dan Dodd, C a p i t a l 18,
312 Dan Dodd, Drawing 6 ,9 2 4 .0 0
411 S a le s 93,
412 S a le s  D isc o u n t 836.00




P u rc h ase s
P u rc h a se s  D is c o u n t
P u rc h a s e s  R e tu rn s  and Allowances
71 ,115 .00
621 S a le s  S a l a r i e s 6 ,1 6 3 .0 0
641 M is c e l l a n e o u s  Expenses  -  S e l l i n g 375.00
651 O f f i c e  S a l a r i e s 1 ,2 0 7 .0 0
652 Tax Expense 921.00
691 M is c e l l a n e o u s  Expenses -  G en e ra l 4 3 6 . OO
692 I n t e r e s t  Expense 350.00








Expense and Revenue Summary 
S to re  S u p p l i e s  Expense 
O f f i c e  S u p p l i e s  Expense 
I n s u r a n c e  Expense -  S e l l i n g  
I n s u r a n c e  Expense -  G en e ra l  
S a l a r i e s  P ay ab le






Accumulated  D e p r e c i a t i o n  -  S to r e  Equipment 
D e p r e c i a t i o n  Expense -  O f f i c e  Equipment 
Accumulated  D e p r e c i a t i o n  -  O f f i c e  Equipmeni 
D e p r e c i a t i o n  Expense -  B u i ld in g  






D e b i t
S ta t e m e n t
8 36 .00
7 29 .00  
7 1 , 1 15 .00
6 , 213 .00
375 .00  
1 ,2 2 7 .0 0
921 .00
4 36 .00
350 .00  
6 , 500 .00
322 .00  






9 1 .4 3 4 .0 0
1 4 .8 5 6 .0 0  
106.290.00*
C r e d i t
9 3 ,6 3 2 .0 0
956 .00
470 .00
1 1 , 232 .00
1 0 6 , 2 9 0 . 0 0
1 0 6 .2 9 0 .0 0
B a la n ce 
D e b i t
"SEeeT
6 , 0 87 .00
2 , 7 06 .00
1 1 , 232 .00
2 0 2 . 0 0
1 0 0 . 0 0
600 .00
4 .6 2 5 .0 0
2 . 686 .00  
6 , 000 .00  
1 , 000.00
6 ,9 2 4 .0 0
1 , 255 .00
6 , 0 0 0 .0 0
1 8 , 960 .00
4 2 ,1 6 2 .0 0
4 2 . l 6 2 . 0 0 '




300 .00  
2 7 , 306 .00  
1 4 .8 5 6 .0 0  
42 .162 .00 '
Formal F i n a n c i a l  S ta t e m e n t s
33 .  A f t e r  th e  _ _ _ _ _ _ _   _________  i s  co m p le te d ,  i t
i s  th en  t im e  to  p r e p a r e  t h e  fo rm a l  f i n a n c i a l  s t a t e m e n t s .
393
Iwork sheetL
34.  The f i r s t  fo rm a l  f i n a n c i a l  s t a t e m e n t  p r e p a r e d  i s
th e  _________________  , which shows the
r e s u l t s  o f  o p e r a t i o n s  f o r  th e  f i s c a l  p e r i o d .
income s ta te m e n t l
35.  From th e  work s h e e t  i n  f rame 32, p r e p a r e  th e  
co m p le te  fo rm a l  income s t a t e m e n t  f o r  the  book s t o r e .
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Dodd 's  Boole s t o r e
.Income. S ta t e m e n t
For  Year  Ended June 30* 1963
Revenue from S a l e s :
S a le s
L e s s :  S a le s  D is c o u n ts  $ 8 3 6 .00
S a le s  R e tu rn s  and
Allowances  729 .00
Net S a le s  
C os t  o f  Goods Sold :
M erchand ise  I n v e n t o r y , . J u l y  1 ,  1962 
P u rc h a s e s  1 7 1 ,1 1 5 .0 0
L e s s :  P u rc h a se s
D is c o u n ts  $9 5 6 . 0 0
P u rc h a se s  R e tu rn s
and A llowances  470 .00  1 .4 2 6 .0 0
Net P u rc h a se s
M erchand ise  A v a i l a b l e  f o r  Sa l  
L e s s :  M erchand ise  I n v e n t o r y ,
June 30, 1963
Cost  o f  Goods Sold  
Gross P r o f i t  on S a le s  
O p e ra t in g  Expenses :
S e l l i n g  Expenses :
S a le s  S a l a r i e s  $ 6 ,2 1 3 -0 0
S to re  S u p p l i e s  Expense 322 .00
I n s u ra n c e  Expense -  
S e l l i n g
$ 9 3 ,632 .00  
1 .3 6 5 .0 0
176.189.00
1 1 .2 3 2 .0 0
D e p r e c i a t i o n  Expense -  
S to re  Equipment 
M is c e l l a n e o u s  Expenses -  
S e l l i n g
T o ta l  S e l l i n g  Expenses" 
G en e ra l  Expenses :
O f f i c e  S a l a r i e s  \
Tax Expense
O f f i c e  S u p p l i e s  Expense 
I n s u r a n c e  Expense -  
G ene ra l
D e p r e c i a t i o n  Expense -  
O f f i c e  Equipment 
D e p r e c i a t i o n  Expense -  
B u i ld in g
M is c e l l a n e o u s  Expenses  -  
G en e ra l
T o ta l  G en e ra l  Expenses" 
T o ta l  O p e r a t in g  Expenses 
Net Income from O p e ra t io n s  
O th e r  Expense:














6 9 .6 8 9 .0 0
f 2 7 ,1 1 0 .  "66
$ 7 ,5 9 5 .0 0
4 .3 0 9 .0 0
6 4 .9 5 7 .0 0
1 1 .9 0 4 .0 0
$1 5 , 2 0 6 .0 0
50.00
B14.8 5 6 .6 0
3 6 . A f t e r  th e  
th e  c a p i t a l
_______________ i s  co m p le te d ,
i s  p r e p a r e d .
income s t a t e m e n t  
s t a t e m e n t
37 .  The _________________ _ _ _ _ _ _ _ _  e x h i b i t s  the
i n c r e a s e s  and d e c r e a s e s  i n  th e  p r o p r i e t o r ’ s c a p i t a l
d u r in g  a  _________________ p e r i o d .
c a p i i a i  s t a t e m e n t  
f i s c a l
38.  P r e p a r e  a c a p i t a l  s t a t e m e n t  f o r  y o u r  book s t o r e .  
You, Dan Dodd, d id  n o t  have  any a d d i t i o n a l  i n v e s tm e n t s  
d u r in g  th e  y e a r ;  t h e r e f o r e ,  a l l  t h e  needed  i n f o r m a t i o n  
f o r  t h i s  s t a t e m e n t  i s  p r e s e n t e d  i n  th e  work s h e e t .
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D odd 's  Book S to re  
C a p i t a l .  S ta te m e n t  
For  Year Ended June 30, 1963
C a p i t a l ,  J u l y  1 ,  1962 
Net Income f o r  th e  Year 
Less  W ithdraw als  
I n c r e a s e  i n  C a p i t a l  
C a p i t a l ,  June 30, 1963
118, 960.00
$ 1 4 ,8 5 6 .0 0  
. 6 .9 2 4 .0 0
I t  j c .  » w  
$2 6 . 8 9 2 .6 0
7 .9 3 2 .0 0
39. The b a la n c e  s h e e t  i s  th e  f i n a l  fo rm a l  s t a t e m e n t .
l i a b i l i t i e s ,  and p r o p r i e t o r s h i p  o f  a f i r m .
Ibalance shee t j
40.  The i n f o r m a t i o n  f o r  th e  b a l a n c e  . shee t  i s  p r e s e n t e d  
on th e  work s h e e t  i n  frame 32 .  You p r e p a r e  th e  b a la n c e  
s h e e t  f o r  Dodd 's  Book S to r e  on th e  n e x t  page .
The r e p r e s e n t s  th e  a s s e t s ,
397
398
Dodd 's  Book S to re
. B a lance  S h ee t
June 30» 1963
¥
A s s e t s  
C u r r e n t  A s s e t s :
Cash
A ccounts  R e c e iv a b le  
M erchand ise  I n v e n t o r y  
S to r e  S u p p l i e s  
O f f i c e  S u p p l i e s  
P r e p a id  I n s u ra n c e
T o ta l  C u r r e n t  A sse ts  
F ixed  A s s e t s :
S to r e  Equipment 
L ess  Accumulated 
D e p r e c i a t i o n  
O f f i c e  Equipment 
Less  Accumulated 
D e p r e c i a t i o n  __
B u i ld in g  f
L ess  Accumulated 
D e p r e c i a t i o n  _
Land
T o ta l  F ixed  A s s e t s  
T o ta l  A s s e t s
L i a b i l i t i e s  
C u r r e n t  L i a b i l i t i e s :
Accounts  P ayab le  §
S a l a r i e s  P ay ab le  _
T o ta l  C u r r e n t  L i a b i l i t i e s '  
Long-Term L i a b i l i t i e s :  
M ortgage Payab le  
T o ta l  L i a b i l i t i e s  
Dan Dodd, C a p i t a l  
T o ta l  L i a b i l i t i e s  and P r o p r i e
$ 6 , 087 .00  
2 , 706 .00  
1 1 , 232 .00  
202 .00  
1 0 0 . 0 0  
600 .00
4 ,6 2 5 .0 0  
'25.00
2 , 6 6 6 . 0 0  
396 .00
'6 , 000 .00
300 .00
1 ,2 5 5 .0 0
70 .00
t o r s h i p
$2 0,927 .00
$ 4 ,3 0 0 .0 0
2 , 2 9 0 . 0 0
5 , 700 .00
1 .000.00
$ 1 , 325.00
6 . 000 .00
$ 7 ,3 2 5 .0 0
2 6 . 8 92 .00
1 3 .2 9 0 .0 0
$ 3 4 ;5 1 7 .0 0
$ 3 4 .2 1 7 .0 0
41.  These s t a t e m e n t s  s h o u ld  be p r e p a r e d  i n  th e  seq u en ce  
p r e s e n t e d  — f i r s t  th e  _____________________ '
second  th e  _______ ;________________________________ , and
f i n a l l y  th e  ^ .
income s t a t e m e n t  
c a p i t a l  s t a t e m e n t  
b a l a n c e  s h e e t  ___
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42 .  The c a p i t a l  s t a t e m e n t  i s  t h e  c o n n e c t i n g  l i n k
between th e  _ _ _ _ _ _ _ _ _ _ _  and-
th e  __________________ .
income s t a t e m e n t  
b a l a n c e  s h e e t
A d j u s t i n g  E n t r i e s
43 .  The a d j u s t i n g  e n t r i e s  a r e  j o u r n a l i z e d  i n  th e  ______
_ _ _ _ _ _ _  a f t e r  t h e  fo rm a l  f i n a n c i a l  s t a t e m e n t s  have
been  p r e p a r e d .  
g en e r a l  .1 o u rn a l
44 .  The i n f o r m a t i o n  f o r  th e  a d j u s t i n g  e n t r i e s  i s  t a k e n  
d i r e c t l y  o f f  o f  t h e __________________________ .
work s h e e t
45 .  A f t e r  j o u r n a l i z i n g  th e  a d j u s t i n g  e n t r i e s ,  t h e y  
m ust  be p o s t e d  to  t h e  a c c o u n t s  i n  th e  g e n e r a l
IM E M
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46.  J o u r n a l i z e  th e  a d j u s t i n g  e n t r i e s  f o r  D odd 's  Book 
S t o r e  on June 30, 1963.
G e n e ra l  J o u r n a l page 35
Date D e s c r i p t i o n
P o s t .




1963 A d j u s t i n g  E n t r i e s
June 30 Expense and Revenue Summary 6 ,5 0 0 .0 0
M erch an d ise  I n v e n t o r y 6 , 5 0 0 . 0 0
30 M erchand ise  I n v e n t o r y 1 1 ,2 3 2 .0 0
Expense and Revenue
Summary 1 1 ,2 3 2 .0 0
30 S to r e  S u p p l i e s  Expense 322 .00
S to r e  S u p p l i e s 322 .00
30 O f f i c e  S u p p l i e s  Expense 396 .00
O f f i c e  S u p p l i e s 396 .00
30 I n s u r a n c e  Expense -  S e l l i n g 360 .00
I n s u r a n c e  Expense -  G ene ra l 6 3 3 .0 0
P re p a id  I n s u r a n c e 993 .00
30 S a le s  S a l a r i e s 5 0 .0 0
O f f i c e  S a l a r i e s 2 0 .0 0
S a l a r i e s  P ay ab le 7 0 .0 0
30 D e p r e c i a t i o n  Expense -
S to re  Equipment 325 .00
Accumulated D e p r e c i a t i o n  -
S to r e  Equipment ■ 325 .00
30 D e p r e c i a t i o n  Expense -
O f f i c e  Equipment 396 .00
Accumulated  D e p r e c i a t i o n  -
O f f i c e  Equipment 396 .00
30 D e p r e c i a t i o n  Expense -
B u i ld in g 300 .00
Accumulated D e p r e c i a t i o n  -
r B u i ld in g ' 3 0 0 . 0 0
C lo s in g  E n t r i e s
47 .  To c l o s e  th e  te m p o ra ry  a c c o u n t s  a t  t h e  end o f  the  
f i s c a l  p e r i o d ,  _ _ _ _ _ _ _ _ _ _ _  e n t r i e s  a r e  r e q u i r e d .
c lo s in g !
48 .  The c l o s i n g  e n t r i e s  a r e  j o u r n a l i z e d  and p o s t e d  i n
th e  '  ' and___________________
_______________ , r e s p e c t i v e l y .
g e n e r a l  j o u r n a l  
g e n e r a l  l e d g e r
49 .  Prom th e  i n f o r m a t i o n  on th e  work s h e e t  i n  frame 
32, r e c o r d  th e  c l o s i n g  e n t r i e s .
402
G en e ra l  J o u r n a l  ____________page 36
P o s t .
Date D e s c r i p t i o n R ef . D e b i t C r e d i t
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L963 C lo s in g  E n t r i e s
June 30 S a le s
P u rc h a s e s  D isc o u n ts  
P u rc h a s e s  R e tu rn s  and 
Allowances
Expense and Revenue .




8 4 ,9 3 4 .0 0
9 5 ,0 5 8 .0 0
30 Expense and Revenue Summary
8 3 6 .0 0S a le s  D is c o u n ts
S a le s  R e tu rn s  and
Allowances 7 2 9 .0 0
P u rc h a se s 7 1 ,1 1 5 .0 0
S a le s  S a l a r i e s 6 ,2 1 3 .0 0
S to re  S u p p l i e s  Expense 3 22 .00
I n s u r a n c e  Expense -
S e l l i n g 360 .00
D e p r e c i a t i o n  Expense -
S to r e  Equipment 3 25 .00
M is c e l l a n e o u s  Expenses -
S e l l i n g 375 .00
O f f i c e  S a l a r i e s 1 ,2 2 7 .0 0
Tax Expense 9 21 .00
O f f i c e  S u p p l i e s  Expense 3 96 .00
I n s u r a n c e  Expense -
6 3 3 .0 0G en e ra l
D e p r e c i a t i o n  Expense -
3 96 .00O f f i c e  Equipment
D e p r e c i a t i o n  Expense -
B u i ld in g 3 00 .00
M is c e l l a n e o u s  Expenses -
G en e ra l 4 36 .00
I n t e r e s t  Expense 350 .00
30 Expense and Revenue Summary 1 4 ,8 5 6 .0 0
1 4 ,8 5 6 .0 0Dan Dodd, C a p i t a l
6 ,9 2 4 .0 030 Dan Dodd, C a p i t a l
6 ,9 2 4 .0 0Dan Dodd, Drawing
50 .  A f t e r  p o s t i n g  th e  c l o s i n g  e n t r i e s ,  th e  a c c o u n ts  i n
t h e  g e n e r a l  ______________  a r e  th e n  r u l e d  and b a l a n c e d .
ledger!
51 .  A f t e r  th e  a c c o u n t s ' a r e  r u l e d  and b a l a n c e d ,  the  
tem p o ra ry  a c c o u n t s  have _________ b a l a n c e s .
ze ro
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52. Only r e a l  ____________ w i l l  have  n u m e r ic a l  b a l a n c e s .
|ac c o u n t s
53.  To p rove  th e  e q u a l i t y  o f  th e  r e a l  a c c o u n t s ,  which
a r e  th e  .  , and ____________________
a c c o u n t s ,  a  p o s t - c l o s i n g  _________________________________  i s
p r e p a r e d .
a s s e t ,  l i a b i l i t y ,  and p r o p r i e t o r s h i p  
t r i a l  b a l a n c e ___________________________
R e v e r s in g  E n t r i e s
54 .  The n e x t  s t e p  i n  th e  a c c o u n t i n g  p r o c e s s  i s  to  
d e te rm in e  i f  t h e r e  a r e  any a c c r u e d  o r  p r e p a i d  i te m s  
t h a t  need  r e v e r s i n g  e n t r i e s .  R e v e r s in g  e n t r i e s  p r e p a r e  
th e  l e d g e r  f o r  the  new f i s c a l  _________________.
period!
•55. To e x p l a i n  r e v e r s i n g  e n t r i e s ,  l e t  us  a n a ly z e  th e  
s a l a r i e s  p a y a b le  a c c o u n t .  _ _ _ _ _ _ _ _ _ _ _ _  '
r e c o r d s  t h e  s a l a r i e s  t h a t  have  been e a rn e d  by th e  
employees d u r in g  a f i s c a l  p e r i o d ,  b u t  t h e y  have  n o t  
been  p a i d .
I S a la r i e s  p ay a b le
56. Now when s a l a r i e s  a r e  p a i d ,  one p a r t  o f  them w i l l  
i n c l u d e  an expense  i n c u r r e d  i n  th e  o ld  f i s c a l  p e r i o d
and a n o t h e r  p a r t  i n  th e  new _ _ _ _ _ _ _ _ _ _ _ _  _____ ;__________ •
I f i s c a l  p e r io d
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57. In  r e c o r d i n g  th e  payment o f  th e  s a l a r i e s ,  t h e
a c c o u n t a n t  c o u l d  d e b i t  _____________________________  f o r
t h a t  p a r t  r e c o r d e d  as  p a y a b le  i n  th e  p r e v io u s  p e r i o d ,
and d e b i t  th e  r e m a in d e r  to ________________  ex p en se ,
■with a _____________ to c a s h  f o r  th e  t o t a l  amount p a id
o u t .
s a l a r i e s  p ay a b le  
s a l a r y
c r e d i t ___________
58. B ut ,  to  make i t  e a s i e r  f o r  t h e  a c c o u n t a n t ,  i t  has
been found more d e s i r a b l e  to  make r e v e r s i n g  ______________
on the  f i r s t  day o f  th e  new f i s c a l  _____________ .
e n t r i e s
p e r io d
59.  The r e v e r s i n g    f o r  s a l a r i e s  p a y a b le
would be a d e b i t  to s a l a r i e s  p a y a b le  f o r  the  amount
o f  a c c ru e d  s a l a r i e s  a t  th e  end o f  th e  o l d  f i s c a l  p e r i o d ,
and a  ______________  to  s a l a r y  ex p e n se .
entry""
c r e d i t
60.  Then, when th e  s a l a r i e s  a r e  a c t u a l l y  p a i d ,  you
___________  s a l a r y  expense  f o r  th e  f u l l  amount p a id ,
and c r e d i t  .
d e b i t  
ca sh  .
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6 1 .  What d id  th e  r e v e r s i n g  e n t r y  do? I t  took  o u t  o f  
th e  expense  a c c o u n t  an  expense  t h a t  a c t u a l l y  a p p l i e d
to  th e  p r e v io u s  p e r i o d .  _____________________ ____________ h e l p
p r e p a r e  the  a c c o u n t s  i n  the  g e n e r a l  l e d g e r  f o r  th e  new 
f i s c a l  p e r i o d .
{Reversing e n t r i e s !
6 2 .  W i l l  a l l  a d j u s t i n g  e n t r i e s  need  r e v e r s i n g  e n t r i e s ?
6 3 . For  t h o s e  p r e p a i d  i te m s  which a r e  r e c o r d e d  a s  an 
a s s e t  when th e y  a r e  bough t  ( su ch  as  an i n s u r a n c e  premium), 
th e y  w i l l  be r e c o r d e d  by a d j u s t i n g  e n t r i e s  as  expenses
as  th ey  e x p i r e .  T h e r e f o r e ,  i t e m s  r e c o r d e d  as  a s s e t s  
and th e n  as  expenses  as  they  e x p i r e  o r  d e p r e c i a t e  do 
n o t  r e q u i r e  _______________ e n t r i e s ,  o r  th e y  a r e
sometimes c a l l e d  r e a d j u s t i n g  e n t r i e s .  
r e v e r s in g !
6 4 .  When i te m s  a r e  r e c o r d e d  as  an  expense when th e y  
a r e  bought  o r  p a i d  f o r  ( such  a s  s a l a r i e s ) ,  t h e r e  may 
be a  p o r t i o n  which i s  a p p l i c a b l e  to  th e  p a s t  p e r i o d  
and th e  r e m a in d e r  o f  i t  to  t h e  p r e s e n t  p e r i o d  when i t  
i s  p a i d .  T h e r e f o r e ,  t h e s e  ty p e s  o f  expenses  r e q u i r e  
_________________  e n t r i e s .
r e v e r s i n g
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6 5 . The a d j u s t i n g  e n t r i e s  w i l l  be a n a l y z e d ,  and th o s e  
a c c r u e d  and p r e p a i d  expenses  i n  which amounts w i l l  be 
r e c o r d e d  i n  th e  expense  a c c o u n t s  t h a t  a p p ly  to  the  
p a s t  f i s c a l  _______________ a s  w e l l  as  t h e  new
. w i l l  r e q u i r e  ___________________  e n t r i e s .
p e r i o d
f i s c a l  p e r i o d  
r e v e r s i n g
66.  I f  a   e n t r y  i s  r e q u i r e d  f o r  a
p a r t i c u l a r  ex p e n se ,  t h e  e n t r y  w i l l  be th e  e x a c t  o p p o s i t e  
to  th e  r e l a t e d  a d j u s t i n g  e n t r y .
I revers lng l
6 7 . The a d j u s t i n g  e n t r y  f o r  a c c r u e d  s a l a r i e s  was a
_________  to  ______________    and a___________
to  ._____  .
d e b i t  to  s a l a r y  expense  
c r e d i t  to  s a l a r i e s  p a y a b le
68 .  The r e v e r s i n g  e n t r y  f o r  s a l a r i e s  would be a _________
t o _______________________________________ and a   to
d e b i t  to  s a l a r i e s  p ay a b le  
c r e d i t  to  s a l a r y  expense
.6 9 . Record th e  r e v e r s i n g  e n t r y  f o r  s a l a r i e s  p ay a b le  t h a t  
would be r e q u i r e d  f o r  t h e  book s t o r e .  Remember, r e v e r s i n g  
e n t r i e s  a r e  d a t e d  a s  o f  th e  f i r s t  day o f  th e  f i s c a l  
p e r i o d .
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G en e ra l  J o u r n a l
Date D e s c r i p t i o n
£ o s t .
Ref . D e b i t C r e d i t
1 S a l a r i e s  P ay ab le 70 .00
S a le s  S a l a r i e s
O f f i c e  S a l a r i e s
R e v e r s in g
e n t r y
50 .00
2 0 . 0 0
70 .  Are a d d i t i o n a l  r e v e r s i n g  e n t r i e s  r e q u i r e d  f o r  th e
book s t o r e ?  ______ (R e fe r  to  th e  a d j u s t i n g  e n t r i e s  and
see  i f  you can l o g i c a l l y  make y o u r  d e c i s i o n . )
71 .  The s a l a r i e s  p a y a b le  a c c o u n t ,  a f t e r  th e  r e v e r s i n g
e n t r y ,  w i l l  have a ze ro  b a l a n c e .  The _______________
_______________  a c c o u n t s  w i l l  have  c r e d i t  b a l a n c e s  f o r
th e  amounts o f  a c c r u e d  expenses  f o r  th e  o ld  f i s c a l  
p e r i o d .
s a l a r y  expense!
7 2 .  R e v e r s in g  e n t r i e s  a r e  d a t e d  as  o f  th e  f i r s t  day 
o f  the  n^w  _______________________________ .
f i s c a l  pe r iod l
409
E r r o r s  o f  P a s t  P e r io d s
73* E r r o r s  i n  j o u r n a l i z i n g  and p o s t i n g  may n o t  be 
d i s c o v e r e d  u n t i l  a  l a t e r  f i s c a l  p e r i o d .  I f  the  e r r o r  
i s  d i s c o v e r e d  i n  a s s e t ,  l i a b i l i t y ,  a n d / o r  p r o p r i e t o r s h i p  
a c c o u n t s  o n l y , t h e  no rm al  c o r r e c t i n g  _ _ _ _ _  made. 
lentryj
74 .  B u t ,  i f  a c o r r e c t i o n  a f f e c t s  one o f  th e  tem pora ry  
a c c o u n t s  t h a t  h a s  a l r e a d y  been c l o s e d  and th e  b h la n ce  o f
th e  a c c o u n t s  t r a n s f e r r e d  to  the  p r o p r i e t o r ' s  _____________ •
a c c o u n t ,  th e  c o r r e c t i n g  e n t r y  w i l l  be a . l i t t l e  d i f f e r e n t .  
I c a p i t a l
75 .  A c o r r e c t i o n  f o r  an  e r r o r  o f  a p a s t  . f i s c a l  __________
a f f e c t i n g  one o f  th e  t e m p o ra ry  a c c o u n t s w i l l  have  to be-
c o r r e c t e d  th ro u g h  th e  ___________________ c a p i t a l  a c c o u n t .
period
p r o p r i e t o r 1 s
7 6 . Assume t h a t  th e  d e p r e c i a t i o n  expense  f o r  the  b u i l d i n g  
sh o u ld  have been $200 i n s t e a d  o f  $300. This e r r o r  i s  
d i s c o v e r e d  d u r in g  th e  new f i s c a l  p e r i o d ,  August 1, 1 9 6 3 . 
What h a s  happened? The expense  a c c o u n t  was o v e r s t a t e d ;  
t h e r e f o r e ,  n e t  i n c o m e . f o r  t h e  f i s c a l  y e a r  end ing  June 30, 
1963> was (o v e r s  t a t e d / u n d e ’r s t a t e d ) .
lunder s ta te d ]
77 .  To c o r r e c t  t h i s  e r r o r  you would d e b i t  ________________
________________ _ -  b u i l d i n g  f o r  $100, and c r e d i t
________ _______________ , C a p i t a l ,  $100.
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ac cu m u la te d  d e p r e c i a t i o n  
Dan Dodd
78.  When c o r r e c t i o n s  a r e  made i n  th e  p r e s e n t  ___________
_ _ _ _ _ _ _ _ _ _ _ f o r  e r r o r s  made i n  p a s t  _____________
' which  a f f e c t  n e t  income r e p o r t e d  f o r  p a s t
f i s c a l  p e r i o d s ,  th e  c a p i t a l  s t a t e m e n t  f o r  t h e  c u r r e n t
 ______ _______  w i l l  show t h e s e  c o r r e c t i o n s .
f i s c a l  p e r i o d  
f i s c a l  p e r i o d s  
f i s c a l  p e r i o d
79 .  The f i r s t  s e c t i o n  o f  t h e  _____________________________
f o r  Dodd 's  Book S to r e  would a p p e a r  a s  f o l lo w s  on
June 30, 1964, to i n d i c a t e  th e  c o r r e c t i o n  f o r  th e
m i s s t a t e d  deprec ia t ion . ' '**
C a p i t a l ,  J u l y  1 ,  1963 $ 2 6 ,8 9 2 .0 0
C o r r e c t i o n s  A p p l i c a b l e  to P a s t  P e r i o d s :  •
Add: O v e r s ta te m e n t  o f  d e p r e c i a t i o n
expense  f o r  b u i l d i n g  1 0 0 . 0 0
C a p i t a l ,  .Ju ly  1 ,  1963,  as  c o r r e c t e d  $2 6 , 9 9 2 .0 0
[ .cap i ta l  s t a t e m e n t l
C o r r e c t  I 
Frame 81.
A. an i n f o r m a l  s t a t e m e n t  from which  the  b a l a n c e  
s h e e t ,  income s t a t e m e n t ,  a d j u s t i n g  e n t r i e s ,  and 
m ost  o f  th e  c a p i t a l  s t a t e m e n t  a r e  p r e p a r e d .
B. an  i n f o r m a l  s t a t e m e n t  on which  the  a d j u s t i n g  
e n t r i e s  a r e  J o u r n a l i z e d ,  and  th e y  a r e  p o s te d  
from th e  work s h e e t  to  th e  l e d g e r .
C. a fo rm a l  s t a t e m e n t  which i s  p r e s e n t e d  a lo n g  
w i th  t h e  o t h e r  fo rm a l  f i n a n c i a l  s t a t e m e n t s  to  
m an ag e rs ,  owners ,  and o t h e r  i n t e r e s t e d  p a r t i e s  
i n  th e  f i n a n c i a l  p o s i t i o n  o f  th e  f i r m .
8 1 .  The fo rm a l  f i n a n c i a l  s t a t e m e n t s  a r e  p r e p a r e d  i n  th e
f o l l o w i n g  seq u en ce :
A. u ; Balance Sheet
(2) Income Statement
(3) Capital Statement
B.. (1) Capital Statement
(2) Inc om e Statement
(3) Balance Sheet
C. (1) Income Statement
(2) Capital Statement
(3) Balance Sheet
82 .  A d ju s t i n g  e n t r i e s :
A. a r e  r e q u i r e d  f o r  a l l  o f  t h e  expense a c c o u n t s .
B. a r e  r e q u i r e d  o n ly  f o r  r e a l  a c c o u n t s ,  and s e r v e  
to  make th e  f i n a n c i a l  s t a t e m e n t s  more a c c u r a t e .
C. a r e  r e q u i r e d  f o r  t h o s e  income and expense  a c c o u n t s
which do n o t  have  c u r r e n t  r e c o r d i n g s  i n  them a t
th e  end o f  the  f i s c a l  p e r i o d .
Now come on! The a d j u s t i n g  e n t r i e s  a r e  a lways 
j o u r n a l i z e d  i n  and p o s t e d  from th e  g e n e r a l  j o u r n a l .
Read f ram es  43 th ro u g h  46; th e n  redo  t h i s  f ram e .
B. an  i n f o r m a l  s t a t e m e n t  on which  th e  a d j u s t i n g  
e n t r i e s  a r e  j o u r n a l i z e d ,  and th e y  a r e  p o s te d  
from th e  work s h e e t  to  th e  l e d g e r .
C. a  fo rm a l  s t a t e m e n t  which i s  p r e s e n t e d  a lo n g  
w i th  t h e  o t h e r  fo rm a l  f i n a n c i a l  s t a t e m e n t s  to  
m a n ag e rs ,  owners ,  and o t h e r  i n t e r e s t e d  p a r t i e s  
i n  th e  f i n a n c i a l  p o s i t i o n  o f  th e  f i r m .
8 1 .  The fo rm a l  f i n a n c i a l  s t a t e m e n t s  a r e  p r e p a r e d  i n  the
f o l l o w i n g  seq u en ce :
A. u ; B alanc  e S h e e t
(2) Income S ta te m e n t
(3) C a p i t a l S ta t e m e n t
B. ' (1) C a p i t a l S t a t e m e n t
(2) Income S ta te m e n t
(3) B a lan ce S h ee t
C. (1) Income S ta t e m e n t
(2) C a p i t a l S ta t e m e n t
(3) B a lan ce S h ee t
8 2 .  A d j u s t i n g  e n t r i e s :
A. a r e  r e q u i r e d  f o r  a l l  o f  t h e  expense  a c c o u n t s .
B. a r e  r e q u i r e d  o n ly  f o r  r e a l  a c c o u n t s ,  and s e r v e  
to  make th e  f i n a n c i a l  s t a t e m e n t s  more a c c u r a t e .
0 .  a r e  r e q u i r e d  f o r  t h o s e  income and expense  a c c o u n ts
which do n o t  have  c u r r e n t  r e c o r d i n g s  in  them a t
th e  end o f  th e  f i s c a l  p e r i o d .
This  i s  n o t  c o r r e c t .  The work s h e e t  i s  an 
i n f o r m a l  s t a t e m e n t ,  and i s  s o l e l y  f o r  th e  a c c o u n t a n t 1s 
u s e .
A r e v ie w  o f  c h a p t e r  f i v e  may be n e e d f u l ,  and 
s p e c i f i c a l l y  f ram es  23 th ro u g h  26 s h o u ld  be r e a d  i n  
t h a t  c h a p t e r .
Now se e  what  you can  do w i th  t h i s  f ram e .
C. a f o rm a l  s t a t e m e n t  which i s  p r e s e n t e d  a lo n g  
w i th  th e  o t h e r  fo rm a l  f i n a n c i a l  s t a t e m e n t s  to 
m a n ag e rs ,  ow ners ,  and o t h e r  I n t e r e s t e d  p a r t i e s  
i n  th e  f i n a n c i a l  p o s i t i o n  o f  th e  f i r m .
81 .  The fo rm a l  f i n a n c i a l  s t a t e m e n t s  a r e  p r e p a r e d  i n  the  
f o l l o w i n g  se q u en ce :
A. U J B a lan ce S h ee t
(2) Income S ta te m e n t
(3) C a p i t a l S ta t e m e n t
B. (1) C a p i t a l S ta t e m e n t
(2) Income S ta te m e n t
(3) B a lance S h ee t
C. (1) Income S ta te m e n t
(2) C a p i t a l S ta t e m e n t
(3) B a lance S h ee t
32 .  A d ju s t i n g  e n t r i e s :
A. a r e  r e q u i r e d  f o r  a l l  o f  th e  expense  a c c o u n t s .
B. a r e  r e q u i r e d  o n ly  f o r  r e a l  a c c o u n ts , -  and s e r v e  
to  make th e  f i n a n c i a l  s t a t e m e n t s  more a c c u r a t e .
0 .  a r e - r e q u i r e d  f o r  t h o s e  income and expense  a c c o u n ts
which do n o t  have  c u r r e n t  r e c o r d i n g s  i n  them a t
th e  end o f  th e  f i s c a l  p e r i o d .
8 1 .  The fo rm a l  f i n a n c i a l  s t a t e m e n t s  a r e  p r e p a r e d  i n  th e
f o l l o w i n g  se q u e n c e :
A »  ■ u ; naxanc e ane e c
(2) Income S ta te m e n t
(3) C a p i t a l  S t a t e m e n t
B. (1) C a p i t a l  S ta t e m e n t
(2) Income S ta te m e n t
(3) B a lan ce  S h ee t
C. (1) Income S ta t e m e n t
(2) C a p i t a l  S t a t e m e n t
(3) B a lan ce  S h e e t
82 .  A d j u s t i n g  e n t r i e s :
A. a r e  r e q u i r e d  f o r  a l l  o f  th e  expense  a c c o u n t s .
B. a r e  r e q u i r e d  o n ly  f o r  r e a l  a c c o u n t s ,  and s e r v e  
to  make th e  f i n a n c i a l  s t a t e m e n t s  more a c c u r a t e .
0 .  a r e  r e q u i r e d  f o r  t h o s e  income and expense  a c c o u n t s
which do n o t  have  c u r r e n t  r e c o r d i n g s  in  them a t
th e  end o f  t h e  f i s c a l  p e r i o d .
Please say you know b e t te r l? !  Maybe you had better  
reread frames 33 through 42 f i r s t  though. Then see which 
choice i s  correct .
A. (1) Balance Sheet
(2) Income Statement
(3) Capital Statement
B. (1) Capital Statement
(2) Income Statement
(3) Balance Sheet
C. (1) Income Statement
(2.) Capital Statement
(3) Balance Sheet
82. Adjusting en tr ie s :
A. are required for  a l l  o f  the expense accounts.
B. are required only for  rea l  accounts, and serve
to make the f in a n c ia l  statements more accurate.
C. a r e  r e q u i r e d  f o r  t h o s e  income and expense  a c c o u n ts
which do n o t  have c u r r e n t  r e c o r d i n g s  in  them a t
th e  end o f  th e  f i s c a l  p e r i o d .
Now r e a l ly !  How can you prepare the ca p ita l  
statement before the income statement?.
See what frames 33 through 42 say about th is ;  
then come back to th is  frame.
B. (1) Capital Statement
(2) Income Statement
(3) Balance Sheet
C. (1) Income Statement
(2) Capital Statement
(3) Balance Sheet
82. Adjusting en tr ie s :
A. are required for  a l l  o f  the expense accounts.
B. are required only for rea l  accounts, and serve
to make the f in a n c ia l  statements more accurate.
C. a r e  r e q u i r e d  f o r  th o s e  income and expense  a c c o u n t s
which do n o t  have  c u r r e n t  r e c o r d i n g s  in  them a t
th e  end o f  th e  f i s c a l  p e r i o d .
Good f o r  You 1
C. ( l )  Income Statement
(2) Capital Statement
(3) Balance Sheet
Adjusting en tr ie s :
A. are required for a l l  o f  the expense accounts.
B. are required only for real  accounts, and serve
to make the f in a n c ia l  statements more accurate.
C. a r e  r e q u i r e d  f o r  th o s e  income and expense  a c c o u n ts
which do n o t  have  c u r r e n t  r e c o r d i n g s  in  them a t
the  end o f  th e  f i s c a l  p e r i o d .
Adjusting en tr ie s :
A. are required for  a l l  o f  the expense accounts.
B. are required only for  rea l  accounts, and serve  
to make the f in a n c ia l  statements more accurate.
0. a r e  r e q u i r e d  f o r  t h o s e  income and expense a c c o u n t s
which do n o t  have  c u r r e n t  r e c o r d i n g s  in  them a t
th e  end o f  the  f i s c a l  p e r i o d .
No, No, No I Only cer ta in  ones o f  the expense and 
revenue accounts w i l l  require adjusting e n tr ie s .
Head frames 12 through 21; then redo th is  frame.
A. are required for  a l l  o f  the expense accounts.
3. are required only for  rea l  accounts, and serve  
to make the f in a n c ia l  statements more accurate.
0 .  a r e  r e q u i r e d  f o r  t h o s e  income and expense  a c c o u n ts
which do n o t  have  c u r r e n t  r e c o r d i n g s  in  them a t
th e  end o f  th e  f i s c a l  p e r i o d .
Reread frames 12 through 21.
Oh Boy! You r e a l ly  goofed d idn 't  you?
Row see i f  you can determine the correct choice .
B. are required only fo r  rea l  accounts, and serve  
to make the f in a n c ia l  statements more accurate.
0. a r e  r e q u i r e d  f o r  t h o s e  income and expense  a c c o u n ts
which do n o t  have  c u r r e n t  r e c o r d i n g s  in  them a t
th e  end o f  th e  f i s c a l  p e r i o d .
You are r ig h t  1 
Next frame!
0 .  a r e  r e q u i r e d  f o r  t h o s e  income and expense  a c c o u n t s
which do n o t  h av e  c u r r e n t  r e c o r d i n g s  i n  them a t
th e  end o f  t h e  f i s c a l  p e r i o d .
33 C lo s in g  e n t r i e s :
A. are required fo r  a l l  of  the accounts in the 
general ledger so that the accounts w i l l  have 
zero balances a t  the beginning of  the new f i s c a l  
period.
S. are required for  a l l  o f  the temporary accounts 
so that only current operations w i l l  appear 
in these accounts for  the new f i s c a l  period.
C. are required fo r  a l l  rea l  accounts so that only  
current transactions and events w i l l  appear in  
these accounts.
84. Reversing en tr ie s :
A. are required for  a l l  adjusting e n tr ie s .
B. are required for  those adjustments which involve  
income and expenses applicable  to the old f i s c a l  
period which w i l l  be recorded in these temporary 
accounts in the new f i s c a l  period.
0. are made during the f i s c a l  period as they are 
needed.
85. Correction of  errors for past periods:
A. w i l l  always be made through the proprietor 's  
c a p i ta l  account.
B. w i l l  be made through the proprietor 's  ca p i ta l  
account for  those elements o f  the en tr ie s  
which apply to rea l  accounts.
0 . w i l l  be made through the proprietor 's  c a p i ta l  
account for those elements o f  the en tr ies  
applying to temporary accounts.
+ + +  +•
Score: 85 -  ___________  =   •
70 -  85  You deserve an A+ in  accounting one.
55 -  70 You g et  an A.
40 -  55 You can have an A-.
Below 40 Well, I Just won*t say.
Do frames 47 through 53 say this? Now which 
o f  the two remaining choices i s  correct?
A. are required for  a l l  of the accounts in the 
general ledger so that the accounts w i l l  have 
zero balances a t  the beginning of the new f i s c a l  
period.
B. are required for a l l  o f  the temporary accounts 
so that only current operations w i l l  appear
in these accounts for  the new f i s c a l  period.
C. are required for a l l  rea l  accounts so that only . 
current transactions and events w i l l  appear in  
these accounts.
84. Reversing en tr ies:
A. are required for a l l  adjusting e n tr ie s .
B. are required for those adjustments which involve  
income and expenses applicable to the o l d . f i s c a l  
period which w i l l  be recorded in  these temporary 
accounts in the new f i s c a l  period.
0. are made during the f i s c a l  period as they are 
needed.
85. Correction of errors for  past periods:
A. w i l l  always be made through the proprie tor 's  
c a p i ta l  account.
B. w i l l  be made through the proprietor 's  c a p i ta l  
account for  those elements o f  the en tr ie s  
which apply to rea l  accounts.
u. w i n  be made through the p roprie tor’s ca p i ta l  
account for those elements o f  the en tr ies  
applying to temporary accounts.
+++ -t*
Score: 85 -  ___________  =  •
70 -  85  You deserve an A+ in accounting one,
55 -  70 You get  an A.
40 -  55 You can have an A-.
Below 40 Well, I ju st  won't say.
C o n g ra tu la t io n s !
You may now see  what frame 84 say s
B. are required for  a l l  o f  the temporary accounts 
so that only current operations w i l l  appear
in these accounts for  the new f i s c a l  period.
C. are required for  a l l  rea l  accounts so that only  
current transactions and events w i l l  appear in  
these accounts.
84. Reversing en tr ies :
A. are required for  a l l  adjusting e n tr ie s .
B. are required for those adjustments which involve  
income and expenses applicable  to the old f i s c a l  
period which w i l l  be recorded in these temporary 
accounts in the new f i s c a l  period.
C. are made during the f i s c a l  period as they are 
needed.
85. Correction of errors for  past periods:
A. w i l l  always be made through the proprietor 's  
c a p i ta l  account. u '
B. w i l l  be made through the p rop rie tor 's  c a p i ta l  
account for those elements o f  the en tr ie s  
which apply to rea l  accounts.
u. w i l l  be made through the p rop rie to r 's  c a p ita l  
account for  those elements o f  the entr ies  
applying to temporary accounts.
+++ +
Score: 85  -  ___________  = ... ■
70 - 85  You deserve an A+ in  accounting one.
55 - 70 You get  an A.
40 - 55 You can have an A-.
Below 40 Well, I ju st  won't say.
Come on! Come on! Read frames 47 through 53. 
Do they v e r i fy  th is  choice? Then, which choice i s  
correct?
C. are required for  a l l  rea l  accounts so that only  
current transactions and events w i l l  appear in  
these accounts.
84.- Reversing en tr ies :
A. are required for  a l l  adjusting e n tr ie s .
B. are required for  those adjustments which involve  
income and expenses applicable  to the old f i s c a l  
period which w i l l  be recorded in  these temporary 
accounts in the new f i s c a l  period.
C. are made during the f i s c a l  period as they are 
needed.
85. Correction of  errors for  past periods:
A. w i l l  always be made through the proprietor 's  
c a p i ta l  account.
w i l l  be made through the proprietor 's  ca p i ta l  
account for  those elements o f  the en tr ie s  
which apply to rea l  accounts,  
w i l l  be made through the proprietor 's  c a p i ta l  
account for  those elements o f  the en tr ies  
applying to temporary accounts.
+++ +
Score: 85 -  ___________  =  •
70 -  85 You deserve an A+ in  accounting one.
55 -  70 You ge t  an A.
40 -  55 You can have an A-.
Below 40 Well, I ju st  won’ t say.
84. Reversing en tr ie s :
A. are required for  a l l  adjusting e n tr ie s .
B. are required for  those adjustments which involve
income and expenses applicable  to the old f i s c a l  
period which w i l l  be recorded in  these temporary
accounts in the new f i s c a l  period.
0. are made during the f i s c a l  period as they are
needed.
85. Correction of  errors for  past periods:
A. w i l l  always be made through the p rop rie tor 's  
c a p i ta l  account.
B. w i l l  be made through the p rop rie tor 's  c a p i ta l  
account for  those elements o f  the en tr ie s
■ which apply to rea l  accounts,u. w i l l  De maae tnrougn tne proprietor-s  c a p i ta l
account for  those elements o f  the en tr ie s
applying to temporary accounts.
+ + +  4*
Score: 85  -  __________ = •
70 -  8-5 You deserve an A+ in  accounting one.
55 -  70 You get  an A.
40 -  55 You can have an A-.
Below 40 Well, I ju st  won't say.
Did you c lo s e  your eyes when you read frames 54 
through 72? Maybe you had b etter  open them, and read 
these frames with c learer  v i s io n .
Now which one i s  the correct  choice?
A. are required fo r  a l l  adjusting e n tr ie s .
B. are required fo r  those adjustments which involve  
income and expenses applicab le  to the old f i s c a l  
period which w i l l  be recorded in these temporary 
accounts in the new f i s c a l  period.
0. are made during the f i s c a l  period as they are
needed.
85. Correction o f  e r r o r s  f o r  past periods:
A. w i l l  always be made through the proprie tor 's  
c a p i ta l  account.
B. w i l l  be made through the proprietor 's  c a p i ta l
account for those elements o f  the en tr ie s
which apply to rea l  accounts,
u. w i n  oe mane tnrougn tne proprietor 's  c a p i ta l
account for those elements o f  the en tr ies
applying to temporary accounts.
+++ +
Score: 85 -
70 -  8 5  You deserve an A+ in  accounting one.
55 -  70 You get an A.
40 -  55 You can have an A-.
Below 40 N e l l ,  I ju s t  won't say.
C o r r e c t l
Now f o r  th e  f i n a l  f ra m e .
I
B. are required for  those adjustments which involve  
income and expenses applicable  to the old f i s c a l  
period which w i l l  be recorded in these temporary 
accounts in the new f i s c a l  period.
C. are made during the f i s c a l  period as they are 
needed.
8 5 . Correction of  errors for  past periods:
A. w i l l  always be made through the prop r ie tor 's  
c a p i ta l  account.
B. w i l l  be made through the proprietor 's  c a p i ta l  
account for  those elements o f  the en tr ie s  
which apply to rea l  accounts.
u. w in  be made through the p rop rietor’s c a p ita l
account for  those elements o f  the en tr ie s  
applying to temporary accounts.
+++ +
Score: 85 -  ___________  - _________ , •
70 -  85 You deserve an A+ in  accounting one.
5 5 - 7 0  You get  an A.
40 -  55 You can have an A-.
Below 40 Well, I ju st  won*t say.
Now you get  to read frames 54 through 72 once 
again, and a lso  frame 84. 8 { once
0. are made during the f i s c a l  period as they are 
needed. J
8 5 . Correction of errors for  past periods:
A. w i l l  always be made through the proprietor 's  
c a p i ta l  account.
B. w i l l  be made through the p rop rie tor 's  c a p i ta l
account for  those elements o f  the en tr ie s
which apply to rea l  accounts.
U . w i n  ue iu aue u u x o u g u  outs i / r u i / i i s u u i  o 00.0.
account for those elements o f  the en tr ies
applying to temporary accounts.
+++ +
Score: 85  -    -  »
70 -  85  You deserve an A+ in  accounting one.
55 -  70 You get  an A.
40 -  55 You can have an A-.
Below 40 Well, I just  won't say.
85 .  C o r r e c t i o n  o f  e r r o r s  f o r  p a s t  p e r i o d s :
A. w i l l  always be made through the proprie tor 's  
ca p ita l  account.
B. w i l l  be made through the p rop rie tor 's  c a p i ta l  
account for  those elements of  the en tr ie s  
which apply to rea l  accounts.
u. w i l l  be made through the proprie tor 's  c a p i ta l  
account for  those elements o f  the en tr ies  
applying to temporary accounts.
+ + + ■ (•
Score: 85 -    =  .
7 0 - 8 5  You deserve an A+ in accounting one.
55 -  70 You get  an A.
40 -  55 You can have an A-.
Below 40 Well, I ju st  won't say.
I s  t h i s  tru e ?  I f  you th in k  so , you had b e t t e r  
read  frames 73 through 79 and redo 85 .
A. w i l l  always be made through the p rop r ie to r 's  
capital'  account.
B. w i l l  be made through the p rop rie tor 's  c a p i ta l  
account for those elements o f  the en tr ie s  
which apply to rea l  accounts.
u. w i l l  be made through the prop r ie tor 's  c a p i ta l  
account for  those elements o f  the en tr ie s  
applying to temporary accounts.
+++ +
Score: 85 -    = •
70 -  85  You deserve an A+ in  accounting one.
55 -  70 You g et  an A.
40 -  55 You can have an A-.
Below 40 Well, I ju st  won't say.
Real accounts are done th is  way?!?
Frames 73 through 79 should answer th is  question.
B. w i l l  be made through the p ro p r ie to r 's  c a p i ta l  
account for those elements o f  the en tr ie s  
which apply to rea l  accounts.
u  •  W X X X  U C  m a u e  U i l X W U & l l  (UXC? \j \ j j l  * 9  UCAJU
account fo r  those elem ents o f  the en tr ie s
applying to temporary accounts.
+ + +  +■
Score: 85 -
70 -  85 You deserve an A+ in  accounting one.
55 -  70 You g e t  an A.
40 -  55 You can have an A-.
Below 40 Well, I ju s t  won*t say.
Correct! And, you deserve a great big ,  f a t  malt!  
End o f  chapter e ight  — Yea!J111J JIJ! ! IJ J J! ! ! | J I !
C. w i l l  be made through the p rop r ie tor ’s ca p i ta l  
account for  those elements o f  the en tr ie s  
applying to temporary accounts.
+++ +
Score: 85 -_____ ■_______  =  •
70 -  85  You deserve an A+ in  accounting one.
55 -  70 You get  an A.
40 -  55 You can have an A-.
Below 40 Well, I ju s t  won’ t  say.
413
Exercise
Mr. G. B. Scramble i s  the so le  proprietor of  
Scramble's Variety Store. The fo l lowing are the balances 
o f  the accounts in  the general ledger on December 31, 1962. 
Prepare an eight-column work sheet ,  the formal statements,  
and journalize the adjust ing ,  c lo s in g ,  and reversing  
e n tr ie s .  The .information for  the adjustments fo l low  the 
account balances. A ll  o f  the accounts l i s t e d  have 
normal balances.
Accounts Payable $ 5 ,792.00
Accounts Receivable 3,560.00
Accumulated Depreciation - 
Office Equipment 650.00
Accumulated Depreciation - 
Store Equipment 2,225.00
Cash 5,450.00
In teres t  Expense 292.00
Merchandise Inventory 11,563.00
Miscellaneous Expenses -  General 1 , 0 0 3 . 0 0




Office Salaries 6 ,260.00
Office Supplies 560.00




Purchases Returns and Allowances 767.00
Sales 136,000.00
Sales Returns and Allowances 742.00
Sales Sa lar ies 10,460.00
G. B. Scramble, Capital 23,034.00
G. B. Scramble, Drawing 7,200 .00




. Inventories ,  December 31, 1962:
Merchandise. $6,500.00
Store Supplies on hand 56.00
Office Supplies on hand 128.00
Expired prepaid expenses:
Rent 2,000.00
Insurance -  S e l l in g  566.00





Sales Sa lar ies  125.00





The writer was born October 7, 1938, a t  Mountain 
View, Oklahoma. She graduated from Oooperton High 
School, Oooperton, Oklahoma, in 1956 and received a
B.S. degree from Bethany Nazarene College, Bethany, 
Oklahoma, in  I960. A three year National Defense 
Fellowship was received to attend Louisiana State  
University  where the writer  received a M.B.A. in  
1962 and a Ph.D. in  1964.
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